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DEPARTMENT  OF  THE  TREASURY 


DEPARTMENT  OF  THE  TREASURY 
PRIVACY  ACT  OF  1974 
Annual  Notice  of  Systems  of  Records 

Pursuant  to  5  U.S.C.  552a(eX4),  the  Department  of  the  Treasury 
republishes  notice  of  the  systems  of  records  maintained  by  it  All 
of  the  systems  have  been  previously  published  and  adopted.  Except 
as  noted  below,  under  “Public  Comment  Invited”,  there  are  no 
changes  requiring  public  comment.  Numerous  minor  changes  have 
been  made,  consisting  principally  of  address  changes,  revision  of 
organizational  titles,  and  grammatical  and  typographical  cor¬ 
rections.  Sixty-four  systems  have  been  deleted  entirely,  as  noted 
below,  under  “Deletions”. 

DELETIONS 

The  following  64  systems  are  deleted  for  the  reasons  shown. 
DEFINITIONS; 

“Destroyed  (month  and  year)”— Month  and  year  actually 
destroyed  or  reported  destroyed. 

“Not  Privacy  Act  system” — Information  is  not  retrieved  by 
name  or  other  personal  identifier. 

“Entrepreneurial  system” — Information  maintained  is  not  per¬ 
sonal.  Records  of  sole  proprietorships  which  do  not  meet  the 
definition  of  a  Privacy  Act  System,  see  Office  of  Management  and 
Budget  guidelines,  volume  40,  Federal  Register,  page  289SI,  July  9, 
1975. 

“Duplicate  of  (system  number)” — System  is  a  duplicate  of,  or  is 
included  in,  other  notice  cited. 

“Included  in  CSG/Govt  (system  number)”— Included  in  system 
notice  published  by  the  Civil  Service  Commission. 

OFFICE  OF  THE  SECRETARY  (OS) 

OS  021 — Assistant  Secretary  Personnel  Administrative  Files; 
Destroyed  Aug  1976. 

OS  030— Bilateral  Development  Program  Office  Personnel  File; 
Destroyed  Apr  1976. 

OS  031— IFI  &  USG  Officials  Connected  with  IFI  Annual 
Meetings  or  Project  Inspection  Trips;  Not  Privacy  Act  system. 

OS  038 — DC  11/4  Gold  Licensees;  Destyroyed  Aug  1975. 

OS  046 — Planning  &  Evaluation  Division  Employee  Locator  Card 
Copy  &  Information  Sheet  Filed;  Destroyed  Apr  1976. 

OS  047— Planning  &  Evaluation  Division  Employee  Personnel 
File;  Destroyed  Apr  1976. 

OS  080— Banks’  Affirmative  Action  Files;  Not  Privacy  Act 
system. 

OS  120— Chief  Couhsel  Revenue  Sharing  Personnel;  Duplicate  of 
OS  143. 

OS  122 — ORS  Compliance  Division  Employee  File;  Destroyed 
Aug  1976. 

OS  155— State  Attorneys  General  Records  (ORS);  Duplicate  of 
OS  131. 

OS  197— Wage  Case  Files— ESP/CLC;  Entrepreneurial  system. 

OS  500— Affirmative  Action  Plan;  Employment  of  Handicapped 
Individuals;  Not  Privacy  Act  system. 

INTERNAL  REVENUE  SERVICE  (IRS) 

IRS  10.006 — Technical  Information  Release  Mailing  List,  Public 
Affairs;  Destroyed  Sep  1976. 

IRS  22.001— Actuary  Mailing  File  (AMF)  ACTS,  A;  Entrepreneu¬ 
rial  system. 

IRS  22.055— Tax  Practitioner,  Extension -of -Time  Card  File, 
ACTS,  A;  Destroyed  Sep  1976. 

IRS  22.056— Tax  Practitioner  Mail  File,  ACTS,  A;  Entrepreneuri¬ 
al  system. 

IRS  42.007— Experts  in  Economic  Assistance  Examinations;  En¬ 
trepreneurial  system. 

IRS  42.010— Enrollment  &  Practice  Files;  Entrepreneurial 
system. 

U  S.  CUSTOMS  SERVICE  (CS) 

CS  015— Aircraft  &  Yacht  Arrival  Notice;  Not  Privacy  Acl 
system. 

CS  019— Applicants  File;  Not  Privacy  Act  system. 

CS  020 — Applicant  Supply  Fue;  Included  in  CSC/Govt  5.  ^ 

CS  023 — Authorization  to  Perform  Travel;  Not  Privacy  Act 
system. 


CS  029— Baggage  Declaration  File  on  Local  Residents  of  the  Vir¬ 
gin  Islands;  Not  ^vacy  Act  system. 

CS  052 — Complaints  Against  Customs  Personnel;  Not  Privacy 
Act  system. 

CS  059— Correspondence  Log  fpr  the  Classification  &  Value 
Divison;  Not  Privacy  Act  system. 

CS  065— Crew  Declaration  File;  Not  Privacy  Act  system. 

CS  066 — Crew  List  File;  Not  Privacy  Act  system. 

CS  084— Employee  Relegation  Allowances;  Duplicate  of  CS  194. 

CS  086 — EEO  Complaints  Processing;  Duplicate  of  CS  276. 

CS  087 — Equal  Employment  Opportunity  Program;  Not  Privacy 
Act  system. 

CS  095 — Film  Library  of  Seizures;  Not  Privacy  Act  system. 

CS  106 — Freedom  of  Information  Requests;  Not  Privacy  Act 
system. 

CS  108— Government  Employees’  Drivers  License  file;  Not 
Privacy  Act  system. 

CS  110 — Identification  Cards  (CF  3135)  File;  Not  Privacy  Act 
system. 

CS  139— Locator  Cards;  Included  in  CSC/Govt  3. 

CS  145— Merit  Promotion  Plan  Case  Files;  Destroyed  Aug  1976. 

CS  147— Military  Declarations  File;  Not  Privacy  Act  system. 

CS  154 — Narcotics  In^porters;  Not  Privacy  Act  system. 

CS  158 — Non-DiscipUnary  (Grievance  Case  Files;  Included  in 
CSC/Govt  1. 

CS  168— Overtime  File;  Not  Privacy  Act  system. 

CS  173— Parking  Space  File  (Los  Angeles  Region);  Not  Privacy 
Act  system. 

CS  174— Passengers’  Declarations  File;  Not  Privacy  Act  system. 

CS  179 — Patrol  Officers  Case  File;  Duplicate  of  CS  212. 

CS  181 — Payroll  Report;  Duplicate  of  CS  194. 

CS  195 — Personnel  Records  System,  Office  of  Regional  Counsel, 
Region  X;  Duplicate  of  CS  193. 

CS  202— Protest  Inventory  System;  Not  Privacy  Act  system. 

CS  216— Service  Records  of  Former  Employees;  Included  in 
CSC/Govt  3 

CS  225 — Telephone  Analysis  Program  (TELAN);  Not  Privacy 
Act  system. 

CS  230 — Time  and  Attendance  and  I^ave  Records;  Duplicate  of 
CS.194. 

CS  235— Tort  Claims  File;  Not  Privacy  Act  system. 

CS  246 — Uncollectible  Checks  File;  Not  Privacy  Act  system. 

CS  250— Uniform  Allowance  File;  Not  Privacy  Act  system. 

CS  256 — Violation  Index  File;  Duplicate  of  CS  212. 

CS  259 — Violators  File;  Duplicate  of  CS  128. 

CS  263— Work  Hour  Records  of  Employees;  Duplicate  of  CS 
194. 

CS  264 — Workman’s  Compensation  &  Job-Related  Injury  File; 
Not  Privacy  Act  system. 

BUREAU  OF  ENGRAVING  AND  PRINTING  (BEP) 

BEP  001— Accident  and  Safety  Report;  Destroyed  Aug  1976. 

BEP  010 — Employee’s  Health  Unit  Daily  Report;  Not  Privacy 
Act  system. 

BEP  Oil— Employees  Home  Contact  File;  Destroyed  Apr  1976. 

BEP  015— Employee  Seniority  List;  Not  Wvacy  Act  system. 

BEP  026 — Personal  Protective  Equipment  File;  Not  Wvacy  Act 
system.  ' 

COMPTROLLER  OF  THE  CURRENCY  (CC) 

CC  130— Bank  Files;  Not  Privacy  Act  system. 

-  CC  138— Employee  Mailing  Labels;  Not  Privacy  Act  system. 

CC  153 — Identification  Pin  Control  Register;  Destroyed  Sept 
1976. 

PUBLIC  COMMENT  INVITED 

Only  one  change  requiring  public  comment  under  5  U.S.d. 
552a(eXll)  is  being  made.  Public  comment  is  accordingly  invited  on 
the  revised  routine  uses  proposed  for  the  Automated  Directory 
System— Treasury/OS  00.1%. 

Any  interested  person  may  submit  written  data,  views  or  argu¬ 
ments  on  these  proposed  routine  uses  to  the  Acting  Departmental 
Disclosure  Officer,  Office  of  Administrative  Programs,  United 
States  Department  of  the  Treasury,  1331  G  Street  NW.,  room  300, 
Washington,  D.C.  20220,  on  or  before  November  15,  1976.  All  writ¬ 
ten  comments  received  from  the  public  by  then  will  be  considered 
by  the  Department  before  taking  action  on  a  final  notice  of  adop¬ 
tion.  Comments  received  will  also  be  available  for  public  inspection 
at  the  above  address  between  the  hours  of  9:00  a.m.  and  5:%  p.m., 
Mondays  through  Fridays,  except  public  holidays.  Further  informa¬ 
tion  is  available  by  telephone  at  (202)964-2792 
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SYSTEMS  COVERED  BY  THIS  NOTICE 

This  notice  covers  aO  systems  of  records  finahy  adopted  up  to 
and  inchidtng  September  24,  1976. 

Dated:  September  30,  1976. 

Warren  F.  Brecht, 

Assistant  Secretary  (Administration). 

Treasury/OS  00.010 

System  name:  Office  of  Capital  Markets  and  Debt  Management, 
Actuarial  Valuation  System— Treasury/OS. 

System  location:  Office  of  the  Secretary  of  the  Treasury,  Office 
of  Capital  Markets  and  Debt  Management,  Office  of  the  Govern¬ 
ment  Actuary,  ISth  and  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220. 

Cat^orks  of  individaals  covered  by  the  system:  Participants  and 
beneficiaries  of  the  following  pension  plans:  District  of  Columbia: 
Teachers,  Policemen,  Firemen,  Judges.  U.S.  Tax  Court  Judges, 
U.S.  Foreign  Service  officers  and  staff  personnel,  U.S.I.A.  Officers 
and  staff  personnel. 

Categories  of  records  fai  the  system:  Information  in  the  system  is 
as  follows:  Active  Records:  name;  social  sec^urity  number;  salary; 
category-grade;  year  of  entry  into  system;  service  computation 
date;  year  of  birtii;  year  of  resignation  or  year  of  death,  &  refund  if 
any;  indication  of  LWOP  status  (if  any);  Retired  Records:  same  as 
actives;  annuity;  year  of  separation;  cause  of  separation  (optional, 
disability,  deferred,  etc.);  years  and  months  of  service  by  type  of 
service;  single  or  married;  spouse’s  year  of  birth;  princi^'s  year 
of  death;  number  and  ages  of  children  on  annuity  roll;  year  of  ter- 
'  mination  of  survivors. 

Authority  for  maintenance  of  the  system:  Statutes  require  the 
Secretary  of  the  Treasury  to  certify  the  valuation  of  pension  funds 
as  follows:  D.C.  Teachers,  60  Stat.  881 ;  D.C.  Judges,  78  Stat.  1061 ; 
U.S.  Tax  Court  Judges  26  U.S.C.  7448;  U.S.  Foreign  Service  Of¬ 
ficers,  USIA  Officers  and  staff  22  USC  1101.  In  addition,  the 
House  District  Committee  formally  requested  certification  of  the 
pension  funds  for  D.C.  police  and  firemen. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  (jovernment  Actua¬ 
ry  performs  mathematical  computations  to  assess -expected  income 
and  outlays  of  pension  funds  listed  in  the  “Category  of  Individual” 
section.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  rctrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Data  are  on  punched  cards 
and  computer  print-outs.  Individuals  are  listed  alphabetically. 
Records  are  stored  in  the  Actuary’s  office  in  the  locked  and 
guarded  Treasury  Building.  The  records  are  retained  on  a  year-to- 
year  basis.  When  agencies  whose  pension  funds  are  valued  forward 
new  records  for  valuation,  older  records  are  discarded. 

System  manager(s)  and  address:  The  Government  Actuary,  Office 
of  the  Secretary  of  the  Treasury,  15th  and  Pennsylvania  Ave., 
N.W.,  Washington,  D  C.  20220. 

Notification  procedure:  The  Government  Actuary  keeps^  subject 
records  for  statistical  purposes  only  and  does  not  release  mforma- 
tion  on  individual  records.  See  System  Manager  above. 

Record  access  procedures:  Inquiries  should  be  directed  to  the  or¬ 
ganization  whose  pension  funds  are  valued.  If  that  organization’s 
address  is  unknown  to  the  inquirer,  the  Government  Actuary  will 
forward  the  inquiry  to  the  appropriate  organization. 

Contesting  record  procedures:  See  Notification  and  Access  above. 

Record  source  categories:  Data  for  actuarial  valuation  are  pro¬ 
vided  by  organizations  responsible  for  pension  funds  listed  under 
“Category  of  Individual,”  namely  the  District  of  Columbia  Govern¬ 
ment,  the  U.S.  Tax  court,  the  U.S.  Foreign  Service  and  the  U.S. 
Information  Agency. 

Treasury/OS  00.011 

System  name:  Office  of  Capital  Markets  and  Debt  Management, 
General  Correspondence— Treasury/OS. 

System  location:  Records  are  stored  in  the  CM  &  DM  Secretariat, 
Main  Treasury,  ISth  and  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220.  A  card  file  with  each  writer’s  name,  address  and  sub¬ 
ject  of  inquiry  is  maintained  as  a  quick  reference  in  the  Office  of 
Debt  Analysis. 

Categories  of  individuals  covered  by  the  system:  General  public, 
other  executive  agencies  and  the  Congress. 


Categories  of  records  m  the  system:  Control  logs  on  letters  from 
the  general  public,  other  executive  agencies  and  the  Congress  re¬ 
garding  the  national  debt,  the  economy  and  monetary  and  fiscal 
policy. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Previous  correspondence 
with  the  same  writer  is  reviewed  to  enable  us  to  provide  complete, 
nonrepetitive  replies  to  current  inquiries.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessteg,  retaining, 
and  disposing  ol  records  in  the  system:  A  log  of  incoming  letters  is 
kept  alphabetically  by  the  individual’s  name.  The  alphabetical  con¬ 
trol  logs  are  stored  in  the  locked  main  Treasury  Building  for  3 
months  after  letters  are  answered  and  then  are  discarded. 

Syston  managcr(s)  and  address:  Assistant  Secretary  for  Capital 
Markets  and>Debt  Management,  Main  Treasury,  15th  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Ngtification  procedure:  Treasury,  Director,  Office  of  Debt  Analy¬ 
sis,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  should  be  submitted  to  the 
Assistant  Secretary  for  Capital  Markets  and  Debt  Management, 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Letters  are  from  the  general  public, 
other  executive  agencies  and  the  Congress.  They  come  directly  to 
the  Treasury  or  are  referred  to  the  Treasury  by  the  White  House, 
Congressional  offices,  or  other  executive  agencies. 

Treasury/OS  00.020 

System  name:  Energy  Policy  Office  Administrative 

File— Treasury /OS. 

Syston  location:  Room  4464,  Treasury  Building,  15th  &  Pennsyl¬ 
vania  Avenue,  Washington,  D.C.  20220. 

Categories  of  individnals  covered  by  the  system:  Employee 
(presently  in  a  position  in  this  office).  Applicant  (one  who  will  be 
hired). 

Categories  of  records  iiv  the  system:  Employee:  regular  personnel 
papers,  which  are  duplicates  and  this  file  is  not  complete.  Appli¬ 
cant:  S.F.  171. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Administrative  Personnel 
File;  for  general  reference.  Applicant:  used  in  interviews.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievabillty:  Located  in  Room  4464. 

Safeguards:  Filed  by  name.  Usual  Security. 

Retention  and  disposal:  Disposed  when  no  longer  needed  for 
reference. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary  for 
Investment  and  Energy  Policy,  Department  of  the  Treasury,  Room 
3025,  MT,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Written  request  to:  Director,  Regulato¬ 
ry  and.  Legislative  Policy,  Room  4460,  MT,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Administrative  Personnel  Folder;  rou¬ 
tine  personnel  actions.  Applicant:  SF  171. 

Treasury/OS  00.239 

System  name:  Contractors  file— Treasury/OS. 

System  locatfam:  Office  of  Statistical  Reports,  OASIA  Research, 
Office  of  the  Secretary,  Department  of  the  Treasury,  15th  & 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Contractors. 

Categories  of  records  in  the  system:  Files  on  contractors. 

Authority  for  maintenance  of  the  system:  5  USC  301. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  work  per¬ 
formed  by  OSR  by  contractors.  Reference  for  preparation  of  docu¬ 
mentation  for  future  contracts.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FQe. 

Retrievahility:  Chronological,  not  indexed. 

Safeguards:  Regular  office  procedures. 

Retention  and  disposal:  3-S  years. 

System  managerfs)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports  OASIA.  , 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  ISth  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  ISth  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Documentation  of  past  contracts  for 
professional  services. 

Treasury  /OS  00.240 

System  name:  Contracts  and  Research  Proposals — Treasury /OS. 

System  location:  OASIA  Research,  Office  of  the  Secretary,  U.S. 
Department  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  (1)  Contractors; 
and  (2)  Solicited  and  unsolicited  research  proposals  by  author. 

Categories  of  records  in  the  system:  Contains  information  about 
technical  and  administrative  aspects  of  external  research  contracts 
or  proposals. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  administra¬ 
tion  of  contract  matters;  (2)  Evaluation  of  performance  of  contracts 
and  utility  of  research  proposals;  and  (3)  If  joint  contract  sponsored 
with  another  Federal  agency,  share  information  necessa^  to  carry 
out  contract.  (4)  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files. 

Retrievahility:  By  name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 

System  managerfs)  and  address:  Privacy  Act  Coordinator,  OASIA 
Research,  Office  of  the  Secretary,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:<Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Information  submitted  by  researcher 
voluntarily  or  by  request;  (2)  Office  notations  on  the  status  of  con¬ 
tracts;  and  (3)  Evaluations  by  Treasury  personnel  of  contract  work. 

Treasury/OS  00.241 

System  name:  Directory  file  of  reporters  on  Treasury  Foreign 
Exchange  and  Foreign  Currency  Forms— Treasury/OS. 


OF  THE  TREASURY 

System  location:  Headquarters:  Office  of  Statistical  Reports, 
OASIA.  Working  data  files  maintained  by  Federal  Reserve  Banks. 
Central  computer  file  maintained  by  J^ederal  Reserve  Bank  of  New 
York.  Headquarters:  OASIA  Research,  Office  of  the  Secretary, 
Department  of  the  Treasury,  I5th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Banks,  brokers, 
nonbanking  business  concerns,  nonprofit  institutions  (may  include 
individuals  operating  as  sole  proprietorships  or  in  partnersUps),  and 
names  of  principal  executive  officers  and  officers  responsible  for 
the  reports. 

Categories  of  records  in  the  system:  T^pe  and  characteristics  of 
firms  responsible  for  reporting  Treasury  Foreign  Exchange  reports, 
and  Treasury  Foreign  Currency  forms 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Classifying  and  sorting 
TFEX  and  TFC  data  by  type  and  characteristics  of  reporters. 
.Identifying  principal  executive  officers  and  officers  responsible  for 
reporting^  For  additional  routine  uses  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files,  punched  cards,  magnetic  tape,  magnetic  disc. 

Retrievahility:  Name  of  firm,  ID  number,  location,  type  of  busi¬ 
ness,  characteristics. 

Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
“pyramid”  security  system. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion;  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Reports  filed  by  reporters  on  TFEX  and 
TFC  forms. 

Treasury/OS  00.242 

System  name:  General  Correspondence. 

System  location:  OASIA  Research,  Office  of  the  Secretary,  U.S. 
Department  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  People  outside  of 
OASIA  Research  with  whom  we  have  had  correspondence. 

Categories  of  records  in  the  system:  Copies  of  correspondence  to 
and  from  OASIA  Research. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  in  office  use 
for  the  accomplishment  of  OASIA  Research  business.  (2)  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File. 

Retrievahility:  Name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 

System  man^r(s)  and  address:  Privacy  Act  Coordinator,  OASIA 
Research,  Office  of  the  Secretary,  U.S.  Department  of  the  Treasu¬ 
ry,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  General  public. 
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Trcasury/OS  00.032' 

System  umc:  OASIA  Correspondence  Files— Treasury/OS. 

System  Incation:  (1)  Department  of  Treasury,  ISth  &  Penn. 
Avenue,  N.W.,  Washington,  D.C.  20220.  (2)  Washington  National 
Records  Center,  4205  Suitland  Road,  Washington,  D.C.  20409. 

Categories  of  indhridnals  covered  by  the  system:  (a)  U.S.  Foreign 
Service  Officials  (b)  Officials  of  Municipalities  and  State  Govern¬ 
ments  (c)  Members  of  Congress  and  (d)  tlie  General  Public. 

Categories  of  records  in  the  system:  Incoming  request  for  informa¬ 
tion  concerning  international  financial,  economic,  and  monetary 
matters,  and  reply  to  same  by  individuals  in  the  Office  of  the 
Assistant  Secretary  for  International  Affairs,  Department  of  the 
Treasury. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  Routine 
correspondence  ffle  is  maintained  to  provide  record  of  response  to 
initial  inquiry  in  the  event  of  future  correspondence,  (b)  Category 
of  Users.  Officials  of  the  Department  to  respond  to  queries,  (c) 
Purpose.  Respond  to  inquiries,  (d)  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Carbon  (file)  copy  attached  to  incoming  letter  main¬ 
tained  in  File  Folders.  Identification  of  individuals  maintained  on 
alphabetical  3  x  S  card. 

Retrievability:  Retrieval  controlled  by  card  systems.  Card,  filed 
by  name,  shows  folder  identification  in  which  correspondence  is 
held. 

Safeguards:  Maintained  in  electronically  secured  area  and  vaults. 
Disclosure  limited  to  official  persoimel  of  the  Department. 

Retention  and  disposal:  Correspondence  containing  no  substantive 
information  of  permanent  value  is  culled  for  destruction  3  years 
after  the  close  of  the  calendar  year  in  which  the  records  were 
created.  Destruction  accomplished  by  burning.  Substantive  cor¬ 
respondence  retained  indefinitely. 

System  manager(s)  and'  address:  (Thief,  Document  Management 
branch.  Office  of  Administrative  Programs,  Department  of  the 
Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  (a)  See  System  Manager  above,  (b)  Identi¬ 
fying  Information.  Full  name  and  address,  under  which  you  had 
contact  with  OASIA.  Specify  dates  as  nearly  as  possible  and  sub-, 
ject  matter.  Also  include  any  other  information  you  can  furnish  to 
help  locate  files. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  See  categories  of  individuals  and  related 
responses  from  Treasury  officials. 

Treasury/OS  00.033 

System  name:  OASIA  Invitation  Lists— Treasury/OS. 

System  location:  OASIA  Secretariat,  Department  of  Treasury, 
15th  and  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  fauRviduals  covered  by  the  system:  Members  of  Con¬ 
gress  and  Congressional  staff,  present  and  former  officials  of  the 
Executive  Branch,  The  Supreme  Court,  U.S.  executives  and  staff 
of  the  international  institutions  (IBRD,  IMF,  IDB)  and  observers 
from  other  international  organizations,  representatives  of  the  busi¬ 
ness  and  financial  community,  and  the  Press,  who  are  invited  to  the 
Secretary’s  reception  during  the  annual  meetings  of  the  Interna¬ 
tional  Monetary  Fund  ‘and  International  Bank  for  Reconstruction 
and  Development. 

Categories  of  records  in  the  system:  Name,  title,  name  of  govern¬ 
ment  agency,  international  organization  or  bi^siness  affiliation. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  Files  on 
previous  receptions  maintained  and  used  as  background  for 
preparation  of  new  lists  for  the  Secretary’s  reception,  (b)  Category 
of  Users.  Staff  of  Secretariat,  (c)  Purpose.  To  prepare  invitations 
and  verify  invitees  at  reception. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Lists  maintained  in  3  ring  binders.  Identification  of  in¬ 
dividual  maintained  on  alphabetical  3x5  card.  Cards  filed  in  card 
file  boxes. 

Retrievability:  Retrieval  controlled  by  card  systems.  Card,  filed 
alphabetically  by  name,  shows  list  identification. 

Safeguards:  None  necessary. 

Retention  and  disposal:  2  years  after  the  end  of  each  reception. 

System  manager(s)  and  address:  Director,  OASIA  Secretariat,  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Director,  OASIA  Secretariat,  Department 
of  the  Treasury,  Washington,  D.CT.  20220.  Identifying  Information: 
Full  name,  title,  name  of  government  agency  or  international  or¬ 
ganization. 

Record  access  proceduresf  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  U.S.  Government  telephone  directories. 
Card  files  and  lists  of  previous  receptions.  U.S.  Government  Or¬ 
ganizational  Manual.  Congressional  directories.  Lists  of  special 
guests,  members  of  Delegations  and  staff  supplied  by  the  IMF- 
IBRD.  Lists  of  members  of  the  Press  supplied  by  Public  Affairs 
Office  of  the  Treasury. 

Treasury/OS  00.034 

System  name:  OASIA  Time  cards  listed  on  Form  2384  and  State 
Form  1130A— Treasury /OS. 

System  location:  Room  5416,  Main  Treasury,  15th  and  Penn.  Ave. 
N.W.,  Washington,  D.C.  20220. 

'  Categories  of  individuals  covered  by  the  system:  OASIA:  Develop¬ 
ing  Nations  Staff,  local  and  overseas. 

Categories  of  records  in  the  system:  Contains  hours  worked  -and 
leave  record. 

Authority  for  maintenance  of  the  system:  Payroll  preparation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  payroll  and  an¬ 
nual  and  sick  leave  used.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Carbon  of  punch  card  and  original  of  Form  I130A. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Kept  personally  by  timekeeper. 

Retention  and  disposal:  Kept  in  office  for  I  year  then  sent  to  Ac¬ 
counting  and  Financing  for  storage. 

System  manager(s)  and  address:  OASIA:  Developing  Nations  Of¬ 
fice,  Room  5416,  Main  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  OASIA;  Developing  Nations  Office,  15th 
&  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Information  obtained  by  the  hours  em¬ 
ploye  works. 

Treasury/OS  00.03S 

System  name:  Office  of  Debt  Correspondence  Files — Treasury/OS. 

System  location:  (1)  E)epartment  of  Treasury,  15tb  &  Penn. 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  (a)  Officials  of 
Municipalities  and  State  Governments,  (b)  Members  of  Congress 
and  (c)  the  General  Public. 

Citegories  of  records  in  the  system:  Incoming  request  for  informa¬ 
tion  concerning  international  financial,  economic,  and  monetary 
matters,  and  reply  to  same  by  individuals  in  the  Office  of  the 
Assistant  Secretary  for  International  Affairs,  Department  of  the 
Treasury. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintafaicd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<^  of  such  uses:  (a)  Routine  Use.  Routine 
correspondence  file  is  maintained  to  provide  record  of  inquiries  for 
which  replies  are  pending,  (b)  Category  of  Users.  Officials  of  the 
office  to  respond  to  queries,  (c)  Purpose.  Respond  to  inquiries,  (d) 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  piece  of  paper. 
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Retricvability:  Indexed  by  name. 

Safeguards:  None  required. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address:  Secretary  to  the  Director,  Office 
of  Debt,  OASIA,  U.S.  Treasury. 

Notification  procedure:  Director,  Office  of  Debt,  OASIA,  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C. 

Record  access  procedures:  Same  address  as  above.  Notification. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Letters  front  the  public. 

Treasury /OS  00.036 

System  name:  Office  of  Debt,  Home  addresses  and  telephone 
number  File— Treasury/OS. 

System  location:  Department  of  Treasury,  ISth  &  Penn.  Avenue, 
N.W.,  Washington,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees  in  Of¬ 
fice  of  Debt,  OASIA,  U.S.  Treasury. 

Categories  of  records  in  the  system:  Telephone  numbers  and  home 
addresses. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  To  pro¬ 
vide  record  of  home  telephone  numbers  and  addresses;  (b)  Catego¬ 
ry  of  Users.  Professionals  of  OASIA;  (c)  Purpose.  To  contact  after 
normal  duty  hours  for  urgent  situations,  (d)  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3  x  S  card. 

Retrievability:  Indexed  by  name. 

Safeguards:  None  required. 

Retention  and  dbposal:  Disposed  when  employee  terminates  em¬ 
ployment  in  office. 

System  manager(s)  and  address:  Secretary  to  the  Director,  Office 
of  Debt,  OASIA,  U.S.  Treasury. 

Notification  procedure:  Director,  Office  of  Debt,  OASIA,  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Record  access  procedures:  Same  address  as  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Employees  in  Office  of  Debt, 

Treasury /OS  00.037 

System  name:  OIDB  Employee  and  Employee  Candidate 
Files— Treasury/OS. 

System  location:  OIDB,  Sth  Floor,  Department  of  Treasury,  15th 
&  Penna.  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  OIDB  staff  mem¬ 
bers  and  the  candidates  for  OIDB,  including  prospective  candidates 
for  ED  or  Alt.  ED  positions  at  the  IFIs. 

Categories  of  records  in  the  system:  Bio  data  and  curriculum  vitae. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  For  use  by  OIDB 
Director  in  making  recommendations  for  promotions  and  other  job 
classification  changes  and  in  interviewing  job  candidates.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  folders  in  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  file  cabinet.  Disclosure  limited 
to  official  personnel  on  need  to  know  basis. 

Retentioa  and  dbposal:  Records  on  OIDB  employees  kept  while 
employee  is  in  office.  Job  candidates  for  one  year. 

System  managerfs)  and  address:  Director,  OIDB,  OASIA,  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  (a)  Address.  OASIA  Personnel  Office, 
Room  2050  Main  Treasury,  15th  &  Penna.  Ave.,  N.W.,  Washing¬ 
ton,  D.C.  20220.  (b)  Identifying  Information.  Full  name  and  ad¬ 
dress,  under  which  you  had  contact  with  OASIA.  Specify  dates  as 
nearly  as  possible. 

Record  access  procedures:  See  Notification  above. 


Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Supplied  by  the  persons  themselves. 

Treasury/OS  00.243 

System  name:  Personnel.  Personnel;  Recruitment.  Personnel; 

Evaluations— Treasury /OS. 

System  location:  Office  of  Statistical  Reports,  OASIA  Research, 
Office  of  the  Secretary,  Department  of  the  Treasury,  15th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220 

Categories  of  individuals  covered  by  the  system:  Employees,  past 
employees,  employee  prospects. 

Categories  of  records  in  the  system:  Files  on  personnel. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<^  of  such  uses:  Personnel  recruitment 
and  management.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^Mising  of  records  in  the  system: 

Storage:  Notes  in  file  folders. 

Retrievability:  Name. 

Safeguards:  Safe. 

Retention  and  disposal:  Until  no  longer  useful. 

System  managerfs)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  Deputy  Director,  Office  of  Statistical  Reports.  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  I5th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals,  personnel  actions,  etc. 
Evaluations. 

Treasury/OS  00.244 
System  name:  Personnel  Files— Treasury/OS. 

System  location:  OASIA  Research,  Office  of  the  Secretary,  De¬ 
partment  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  OASIA  Research 
personnel  and  job  applicants. 

Categories  of  records  in  tht  system:  Records  on  personnel  and  job 
applicants. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Evaluate  job  appli¬ 
cants;  (2)  Routine  administrative  use  of  records  on  OASIA 
Research  personnel;  and  (3)  At  the  request  of  the  individual,  to 
provide  potential  employees  with  information  on  past  work  ex¬ 
perience.  (4)  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files. 

Retrievability:  By  name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 

System  managers)  and  address:  Deputy  Assistant  Secretary  for 
Research,  OASIA  Research,  U.S.  Department  of  the  Treasury,  15th 
&  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Constitution  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
foUowi^  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 
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Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Employment  applications;  (2) 
Description  of  current  work  in  office;  (3)  Personnel  Office  of 
OASIA;  (4)  Supervisor’s  observations;  and  (5)  Information  sub¬ 
mitted  by  individuals  for  their  own  file. 

Trcasury/OS  OOJMS 

System  name:  Public  correspondence— Treasury/OS. 

System  location:  Office  of  Statistical  Reports,  OASIA  Research, 
Office  of  the -Secretary,  U.S.  Department  of  the  Treasury,  1 5th  & 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  iniRviduals  covered  by  the  system:  Individuals  who 
have  requested  data  or  other  information. 

Categories  of  records  in  the  system:  Files  on  public  correspon¬ 
dence. 

Authority  for  maintenance  of  Aie  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  record  of  public  and 
Government  inquiries  and  replies.  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File. 

RetrievabiUty:  One  file  named  for  respondent.  Others  are  chrono 
files  of  “release  data,"  “request  for  information,"  etc. 

Safeguards:  Locked  bar  safe. 

Retention  and  disposal:  As  long  as  needed. 

System  manageris)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pehnsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possiUe  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  CounseL-U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Inquiries  and  requests  for  data  from 
members  of  the  public,  members  of  Congress,  members  of  other 
Government  agencies  and  the  Federal  Reserve  System. 

Treasury/OS  00.246 

System  name:  Treasury  Foreign  Currency  (TFC)  Repor¬ 
ters— Trcasury/0§. 

System  location:  Working  data  files  maintained  by  Federal 
Reserve  Banks.  Central  computer  file  maintained  by  Federal 
Reserve  Bank  of  New  York.  Headquarters:  OASIA  Research,  Of¬ 
fice  of  the  Secretary,  Department  of  the  Treasury,  15th  &  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Banks,  and  qon- 
banking  business  concerns  and  nonprofit  institutions.  (May  include 
individuals  operating  as  sole  proprietorships  or  as  partnerships.) 

Categories  of  records  in  the  system:  Data  on  foreign  exchange 
operations. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  aggregate 
figures  for  analysis  of  foreign  exchange  market  developments  and 
for  publication.  Compilation  of  data  reported  by  particular  groups 
of  reporters  or  pertaining  to  particular  countries,  or  types  of  assets, 
liabilities  or  transactions,  for  internal  analysis  of  particular 
problems.  Occasional  compilation  of  data  reported  by  individual  re¬ 
porters  for  internal  analysis  of  adequacy  of  reporting.  Statistical 
analysis  of  data  file.  Individual  reports  may  be  used  by  Federal 
Reserve  System  for  surveillance  of  foreign  exchange  markets,  bank 
examination,  and  monetary  policy,  and  by  Comptroller  of  Currency 
and  FDIC  for  bank  examination.  For  additional  routine  uses,  see 
Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Files,  punch  cards,  magnetic  tape,  magnetic  disc. 

RctrievabilHy:  Lists  of  reporters  and  prospective  reporters. 
Name,  ID  number,  location,  ty^  of  report. 

Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
“pyramid"  security  system. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notifiodion  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.'  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Reports  filed  on  Treasury  Foreign  Cur¬ 
rency  Forms.  Oral  and  written  communications  with  reporters  and 
their  agents,  directly  or  through  Federal  Reserve  Banks. 

Treasury/OS  00.247 

System  name:  Treasury  Foreign  Exchange  (TFEX)  Repor¬ 
ters — Treasury/OS.  -- 

System  location:  Working  data  files  maintained  by  Federal 
Reserve  Banks.  Central .  computer  file  maintained  by  Federal 
Reserve  Bank  of  New  York.  Headquarters:  OASIA  Research,  Of¬ 
fice  of  the  Secretary,  Department  of  the  Treasury,  15th  &  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Banks,  brokers, 
nonbanking  business  concerns,  nonprofit  institutions  (may  include 
individual  operating  as  sole  proprietorships  or  in  partnerships). 

Categories  of  records  in  the  system:  Data  on  international  financial 
transactions. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  aggregate 
statistics  on  capital  movements  for  balance  of  payments  and  inter¬ 
national  monet^  and  financial  policy  and  for  publication. 

Compilation  of  data  reported  by  particular  groups  of  reporters  or 
pertaining  to  particular  countries,  or  types  of  assets,  liabilities  or 
transactions,  for  internal  analysis  of  particular  problems. 

Occasional  compilation  of  data  reported  by  individual  reporters 
for  internal  analysis  of  adequacy  of  reporting. 

Statistical  analysis  of  data  ffle. 

Names  of  reporters  furnished  periodically  to  Board  of  Gover¬ 
nors,  Federal  Reserve  System,  for  their  use  in  connection  with  the 
Information  System  for  Banking  Agency  Reports  (ISBAR).  • 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files,  punch  cards,  magnetic  tape,  magnetic  disc.  Lists 
of  reporters  and~prospective  reporters. 

Retricvabilky:  Name,  ID  number,  location,  type  of  report 

Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
“pyramid”  security  system. 

Retention  and  disposal:  Indefinitely. 

System  maaager(s)  and  addrem:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 
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Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  ISth  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  retard  procedures:  See  Access  above. 

Record  source  categories:  Reports  filed  on  Treasury  Foreign 
Exchange  Forms.  Oral  and  written  communications  with  reporters 
and  their  agents,  directly  or  through  Federal  Reserve  Banks. 

JTreasury/OS  00.040 

System  name:  Confidential  Statements  of  Employment  and  Finan¬ 
cial  Interests,  Personnel  Division,  Office  of  the  Secreta¬ 
ry— Treasury/OS. 

System  location:  Room  1306,  Main  Treasury  Building,  Personnel 
Division,  Security  Branch,  Office  of  the  Secretary,  Department  of 
the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Statements  are 
required  from  all  Treasury  employees  under  the  categories  listed 
under  Section  0.735-70,  Department  of  the  Treasury  Minimum  Stan¬ 
dards  of  Conduct  as  reprinted  from  the  Federal  Registers, 
December  16,  1970,  and  amendments  dated  April  9,  1971,  and 
January  8,  1973. 

Categories  of  records  in  the  system:  Forms  TD  3086  and  3087 
(Confidential  Statement  of  Employment  (1))  and  Form  TD  3086 
(Statement  of  Employment  and  Financial  Interests)— For  Special 
Government  Employees)  and  Form  TD  3087  (Confidential  State¬ 
ment  of  Employment  and  Financial  Interests)  prepared  by  the  in¬ 
cumbent  or  potential  incumbent  as  prescribed. 

Authority  for  maintenance  of  the  system:  In  conformance  with 
Sections  201  through  209  of  Title  18  of  the  United  States  Code,  Ex¬ 
ecutive  Order  No.  11222  of  May  8,  1%5,  OS:PD  and  Title  S, 
Chapter  I,  Part  735,  of  the  Code  of  Federal  Regulations  as 
pubUsbed  in  the  Department  of  the  Treasury  Minimum  Standards 
of  Conduct  reprinted  from  the  Federal  Registers  dated  December 
16,  1970,  and  amendments  dated  April  9,  1971,  and  January  8,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pwposes  of  such  uses:  Statements  are  prepa^ 
by  employees  or  applicants  and  are  submitted  through  the  Person¬ 
nel  Office  to  the  agency  reviewing  officer.  If  there  are  no  indica¬ 
tions  that  a  conflict  of  interest  condition  exists,  the  reviewing  offi¬ 
cial  signs  and  dates  the  form  and  returns  it  to  the  Personnel  Office 
for  retention.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  To  meet  the  requirements  of  confidentiality  set  forth  in 
Subchapter  4-10,  Part  735,  Federal  Personnel  Manual,  each  State¬ 
ment  of  Employment  and  Financial  Interests  is  filed  alphabetically 
in  three-ring  binders  which  in  turn  are  filed  in  metal  containers 
designed  for  the  storage  of  classified  information  and  secured  by 
government-approved  ^ee-position,  combination  locks. 

Retrievability:  Since  these  statements  are  filed  alphabetically  in 
three-ring  binders,  they  are  retrieved  accordingly. 

Safeguards:  In  addition  to  being  stored  in  a  secure,  metal  con¬ 
tainer  with  government-approved,  combination  locks,  the  metal 
container  is  situated  in  a  room  which,  during  normal  work  hours,  is 
under  the  supervision  of  authorized  employees,  and  during  non¬ 
work  hours  is  locked.  The  files  are  in  the  custody  of  security  spe¬ 
cialists  for  secure  storage  and  access  is  made  only  to  personnel  and 
administrative  officials  in  the  performance  of  their  official  func¬ 
tions  or  to  the  incumbents  who  executed  the  statements. 

Retention  and  disposal:  Statements  of  active  employees  are 
retained  during  incumbent  employment  tenure  and  subject  to  an¬ 
nual  up-date  as  required  by  law.  Records  of  personnel  who  depart 
are  retired  and  maintained  for  two  years,  then  destroyed  as 
required  by  Item  26,  Appendix  B,  Genei^  Records  Schedule,  Title 
3. 

System  managerfs)  and  address:  Personnel  Officer,  Personnel 

Division,  Office  of  the  Deputy  Assistant  Secretary 

(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 

sury,  Room  1330,  15th  and  Pennsylvania  Avenue,  NAiV.  Washing¬ 
ton,  D.C.  20220. 

Notification  procedure:  Chief,  Security  Branch,  Personnel  Divi¬ 
sion.  Office  of  the  Deputy  Assistant  Secretary  (Administration), 
Office  of  the  Secretary,  Department  of  the  Treasury,  Room  1306, 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Record  access  procedures:  Chief,  Security  Branch,  Personnel 
Division,  Office  of  the  Deputy  Assistant  Secretary 


(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  Room  1306,  i5th  and  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220.Access  on  request  of  contributor 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these 
records  is  provided  by  the  employee  or  applicant  pursuant  to  the 
authority  reflected  above. 

Treasury/OS  00.501 

System  name:  Disabled  Veterans  Statistical  Report— Treasury /OS. 

System  location:  Room  1325,  Main  Treasury  Building,  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  government 
employees  within  the  Office  of  the  Secretary  claiming  either  a  five 
or  ten  point  veteran  preference. 

Categories  of  records  in  the  sy^m:  The  record  is  a  computer 
printout  that  categorizes  all  Office  of  the  Secretary  employees 
claiming  a  veteran  preference  by  itheir  veteran  preference  code 
number.  Inside  each  numerical  category,  the  employees  are  listed 
alphabetically  along  with  their  employing  bureau,  office;  physical 
handicap  code,  pay  plan,  and  social  security  number. 

Authority  for  maintenance  of  the  system:  Public  Law  93-508. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  record  is  used  solely 
to  gather  statistics  on  the  total  number  of  Office  of  the  Secretary 
employees  claiming  either  10  point  compensable,  10  point  noncom- 
pensable,  or  5  point  veteran  preference  codes,  in  addition  to  the 
number  of  them  that  have  reportable  handicaps.  This  data  is  then 
used  to  prepare  the  Treasury  Department’s  report  required  by  the 
Civil  Service  Commission  pursuant  to  its  authority  under  the  Viet¬ 
nam  Era  Veterans  Readjustment  Assistance  Act  of  1974  (P.L.  93- 
508)  and  in  accordance  with  the  guidelines  contained  in  FPM  Letter 
No.  306-8.  For  additional  routine  uses,  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  is  kept  in  a  file  cabinet  and  is  available 
to  authorized  personnel  only.  During  non-working  hours,  both  the 
cabinet  and  the  office  in  which  the  fUe  is  located  are  locked. 

Retrievability:  Each  individual  is  retrieved  by  the  veteran 
preference  code  number  and  then  alphabetically  witlw  the  code. 

Safeguards:  As  indicated  above  under  Storage,  during  official 
business  hours  the  file  is  available  to  authorized  personnel  only, 
and  at  the  close  of  business  the  office  and  the  file  cabinet  in  which 
the  record  is  stored  is  locked. 

Retention  and  disposal:  The  record  is  maintained  for  one  week  in 
order  to  gather  the  statistics  for  the  Disabled  Veterans  report  and 
then  it  is  placed  in  a  “Classified  Waste”  bag  to  be  burned. 

System  manager(s)  and  address:  Chief,  Special  Programs  Branch, 
Room  1325,  Main  Treasury  Building,  Department  of  the  Treasury, 
I5th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above.  \ 

Contesting  record  procedures:  Same  as  above. 

''  Record  source  categories:  The  record  is  supplied  by  the  IRS  Data 
Center  in  Detroit,  Michigan. 

Treasury/OS  00.055 

System  name:  EEO  Counselor  Complaint  Files— Treasury /OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the  Secre¬ 
tary,  1500  Pennsylvania  Avenue,  N.W.,  Room  4313,  2438. 

Cat^ories  of  individuals  covered  by  the  system:  Individuals  alleg¬ 
ing  discrimination  related  to  employment  with  the  Office  of  the 
Secretary  and  who  have  been  assigned  to  a  counselor  for  informal 
counseling. 

Categories  of  records  in  the  system:  The  files  contain  the  names  of 
the  complainants  and  information  relative  to  their  complaints.  This 
may  include:  efforts  made  to  settle  the  complaint;  the  settlement 
agreement;  notification  of  extension  of  the  counseling  period; 
notification  of  final  counseling  session;  and  the  counselor’s  report, 
if  required. 

Authority  for  maintenance  of  the  system:  Treasury  Personnel 
Manual  Chapter  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  counselors 
to  maintain  a  record  of  cases  and  to  prepare  the  counselor’s  report. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  deposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  by  name. 

Safeguards:  Files  are  under  supervision  of  each  counselor  and  not 
released  to  unauthorized  personnel. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Equal  Employment  Opportunity 
Officer,  Office  of  the  Secretary,  U.S.  Treasury,  Main  Treasury, 
Room  4406,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  above.  Include  name  and  approx¬ 
imate  date  of  counseling. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  developed  from  counsel¬ 
ing  sessions  with  persons  alleging  discrimination. 

Treasury/OS  00.041 

System  name:  Management  Analysis  Division  (MAD)  Personnel 
Working  Files — Treasury/OMO. 

System  location:  Office  of  Management  and  Organization, 
Management  Analysis  Division,  Room  4418  MT,  Washington,  D.C. 
20220. 

C'ategories  of  individuals  covered  by  the  system:  All  prospective 
and  current  employees  in  MAD. 

Categories  of  records  in  the  system:  Standard  Forms:  52 
(Personnel  Action),  171  (Employment  Application),  1012  (Travel 
Voucher),  1038  (Travel  Advance).  Office  of  the  5>ecretary  Forms: 
3015  (Travel  Authorization),  3016  (Training  Authorization).  Personal 
Data  Summary  Sheet,  Summary  of  Employee  Training,  Letters  of 
Appreciation,  Position  Descriptions. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  by  the 
Chief,  MAD,  for  planning  and  managing  staff  development;  by  his 
secretary;  and  by  individual  employees,  as  reference  files  to  obtain 
information  stated  under  CATEGORY  OF  RECORD.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Alphabetical  order  by  employee's  last  name. 

Safeguards:  All  material  is  unclassified,  kept  in  a  secured  file 
cabinet. 

Retention  and  disposal:  Records  are  maintained  as  long  as  person 
is  employed  in  MAD.  Upon  resignation,  records  are  given  to  em¬ 
ployee  or  discarded.  Prospective  employee  files  are  held  for  twelve 
months  then  discarded. 

System  manager(s)  and  address:  Chief,  Management  Analysis 
Division,  Department  of  the  Treasury,  Room  4418  MT,  Washing¬ 
ton.  D  C.  20220. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Employees  have  free  access  to  their  in¬ 
dividual  fUes.  Inquiries  should  be  written  addressed  to  the  System 
Manager. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Copies  of  official  forms;  data  prepared 
by  each  individual  employee;  and  material  from  any  official  who 
deems  it  appropriate  to  submit  a  letter  of  appreciation  for  services 
rendered  by  employee. 

Treasury/OS  00.042 

System  name:  OMO  Management  Consultants  File — Treasury/OS. 

System  location:  Management  Analysis  Division,  Room  4418  MT, 
Washington,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individual  Con¬ 
sultant's  or  Management  Consultant  firms’  brochures  identifying  in¬ 
dividual  firm  officials. 

Categories  of  records  in  the  system:  Published  brochures  of 
Management  Consultant  firms  and  resumes  prepared  by  individual 
Consultants. 

Authority  for  maintenance  of  the  system:  5  USC  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  When  the  Department  is 
considering  letting  a  contract  for  a  Management  Consultant,  the  file 
is  used  as  a  reference  for  submission  of  Request  For  Proposal.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder. 

Retrievability:  Alphabetical  order  by  Management  Consultant 
firm  or  individual  Consultant  name. 

Safeguards:  All  material  is  unclassified.  Kept  in  a  file  cabinet. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Management  Analysis 
Division,  Department  of  the  Treasury,  Room  4418  MT,  Washing¬ 
ton,  D  C.  20220. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  By  request  to  System  Manager. 

Contesting  record  procedures:  Same  as  Access  above. 

Record  source  categories:  Information  is  submitted  unsolicited  by 
the  individual  Consultants  or  Management  Consultant  firms. 

Treasury/OS  00.043 

System  name:  Payroll,  Time  and  Attendance 

Records — Treasury /OS. 

System  location:  Treasury  Department,  Office  of  the  Secretary, 
Financial  Management  Division,  Room  634,  I9(X)  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  employees 
whose  salary  is  paid  from  funds  appropriated  for  the  Office  of  the 
Secretary,  the  Exchange  Stabilization  Fund,  the  Working  Capital 
Fund,  and  the  office  of  Revenue  Sharing. 

Categories  of  records  in  the  system:  Carbon  copies  of  original 
punch  card  type  record  of  time  in  pay  status,  annual/sick  leave  ac¬ 
crued/taken  by  individual  by  calendar  year.  On^al  cards  are  main¬ 
tained  by  IRS  Data  Center  where  payment  is  initiated. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Procedures  Act  of  1950,  as  amended,  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Duplicates  of  official 
records,  used  by  payroll  staff  as  ready  reference  to  verify  employ¬ 
ment  and  leave  information.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  type  cards. 

Retrievability:  By  name. 

Safeguards:  Handled  routinely  in  index  files. 

Retention  and  disposal:  Retained  for  five  years  then  burned  or 
shredded. 

System  manager(s)  and  address:  Chief,  Financial  Management 
Division,  Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220. 

Notification  proc^ure:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

'  Record  access  procedures:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  compiled  by  Time  and  At¬ 
tendance  Clerks  in  applicable  offices. 

Treasury/OS  00.044 

System  name:  Personnel  and  Payroll  Data:  Transaction  Lists;  Em¬ 
ployee  Service  Record  Report;  Leave  Without  Pay  Report; 
Employee  Information  List;  Comprehensive  Payroll  Listing; 
and  Alphabetical  Locator  List-— Treasury/OS. 

System  location:  Room  1330,  Main  Treasury  Building,  Washing¬ 
ton,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Office  of  the 
Secretary  employees. 

Categories  of  records  in  the  system:  The  types  of  information  in 
the  system  are  names,  position  titles,  grades  and  salary. 
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Authority  for  maintenance  of  the  system:  IRS  Computer  system 
generates  reports.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reports  are  used  to 
answer  inquires  made  by  employees  and  to  verify  whether  informa¬ 
tion  submitted  by  this  office  has  been  updated  by  the  IRS  Data 
Center.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  room.  File  cabinets. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Most  reports  are  retained  for  at  least  1 
year  after  which  they  are  destroyed. 

System  manager(s)  and  address:  Personnel  Officer,  Room  1330. 
Main  Treasury  Building,  Washington,  D.C.  20220. 

Notifkatioa  procedure:  Room  1330,  Main  Treasury  Building.  Em¬ 
ployee  should  give  name,  office  title  and  social  security  number. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  SF-50  and  Time  and  Attendance  cards. 

Treasury /OS  00.045 

System  name:  Personnel  Security  Files — Treasury/OS 

System  location:  Room  1306,  Main  Treasury  Building,  Personnel 
Division,  Security  Branch,  Office  of  the  Secretary.  Department  of 
the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  or  applicants  occupying  or  applying  for  Sensitive  positions 
in  the  Office  of  the  Secretary  of  the  Treasury  as  defined  in  EO 
10450  and  FPM  736  and  Chapter  736,  Treasury  Personnel  Manual. 
Also,  contract  employees  who  require  access  to  classified  informa¬ 
tion  as  defined  in  EO  11652. 

Categories  of  records  in  the  system:  Full  field  or  limited 
background  investigations,  and  FBI  Name  Checks. 

Authority  for  maintenance  of  the  system:  Sections  2  and  3,  EO 
10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Consistent  with  the 
provisions  of  Sections  5  and  6,  EO  10450,  when  unfavorable  or 
questionable  information  is  developed  on  an  employee  or  applicant 
which  could  conceivably  have  a  deleterious  affect  on  the  position 
fiUed  or  to  be  filled  or  adversely  affect  the  granting  of  a  security 
clearance,  such  information  is  made  available  to  the  appropriate 
employing  officials  limited  only  to  those  transcendent  authorities 
who  are  in  a  position  to  make  final  determinations  on  hiring,  con¬ 
tinued  employment  or  access  to  classified  information.  In  addition, 
files  are  periodically  made  available  to  official  investigative  or 
security  personnel  from  other  U.S.  Government  agencies,  upon 
request,  when  an  employee  or  former  employee  is  being  considered 
for  employment  by  another  U.S.  Government  agency  for  a  Sensi¬ 
tive  position  as  defined  in  EO  10450.  For  additional  routine  uses; 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievrag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  security  file  is  inserted  into  an  individual  file 
folder  which  is  filed  in  metal  containers  designed  for  the  storage  of 
classified  information  and  secured  by  government  approved  three- 
position,  combination  locks. 

Retrievability:  Each  security  file  folder  is  identified  by  the  name 
of  the  person  to  whom  it  applies  and  these  are  filed  in  alphabetical 
order. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  containers 
with  government  approved,  combination  locks,  the  metal  containers 
are  located  in  locked  rooms,  the  keys  of  which  are  controlled  and 
issued  to  the  custodians  of  the  files.  The  security  specialists  and 
administrative  personnel  who  maintain  the  files  are  selected  for 
their  experience  and  afforded  access  only  after  having  been  cleared 
by  a  fuO-field  background  investigation  and  granted  appropriate 
security  clearances  consistent  with  the  provisions  of  EO  10450  for 
critical-sensitive  positions.  Those  departmental  officials  who  may 
occasionally  be  granted  access  consistent  w'ith  their  positions  to 
employ  and  concur  in  the  granting  of  security  clearances  have  also 
been  investigated  prior  to  filling  critical-sensitive  positions  as 
required  by  EO  10450. 


Retention  and  disposal:  Active  security  files  are  retained  during 
incumbent  employment  tenure,  and  subject  to  up-date  investigation 
as  required  by  EO  10450.  Files  of  employees  who  affect  intra-agen¬ 
cy  transfers  (to  other  Department  of  the  Treasury  Bureaus)  are  au¬ 
tomatically  transferred  to  the  gaining  Bureaus.  If  an  employee 
leaves  the  government  or  is  transferred  to  another  governmental 
department,  the  file  is  retained,  but  separated  from  the  active  files, 
for  a  period  of  five  years,  except  for  background  investigations 
completed  by  the  Civil  Service  Commission  which  are  returned  to 
that  agency  immediately  following  the  employee’s  departure  from 
the  Department. 

System  manager! s)  and  address:  Personnel  Division,  Security 
Branch,  Office  of  the  Secretary,  Room  1306,  Main  Treasury  Build¬ 
ing,  15th  St.  and  Pennsylvania  Avenue,  NW,  Washington,  D.G. 
20220. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (K),  31  C.F.R.  1.36. 

Treasury /OS  00.502 

System  name:  Reference  Letters — Special  Assignments  Branch,  Of¬ 
fice  of  the  Secretary  of  the  Treasury. 

System  location:  Room  1312,  Main  Treasury  Budding,  Personnel 
Division,  Special  Assignments  Branch,  Office  of  the  Secretary,  De¬ 
partment  of  the  Treasury.  Room  1330,  Diebold  File,  after  candidate 
is  on  board. 

Categories  of  individuals  covered  by  the  system:  Secretarial  can¬ 
didates  applying  for  positions  within  the  Office  of  the  Secretary. 

Categories  of  records  in  the  system:' Evaluation  for  placement  of 
applicants. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Chapter  335. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  conjunction  with 
other  records  to  determine  the  relative  qualifications  of  applicants 
for  employment.  For  additional  routine  uses,  see  Treasury  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Completed  letters  are  retained  with  SF-171  while  an  ap¬ 
plicant. 

Retrievability:  After  employment,  letters  are  retrieved  from  SF- 
171  or  OPF. 

Safeguards:  Letters  are  filed  in  an  envelope  marked 
“Confidential”  in  OPF. 

Retention  and  disposal:  Letters  m-e  retained  in  the  OPF  during 
tenure  of  employee  and  destroyed  when  incumbent  terminates  em¬ 
ployment  with  the  Department  of  the  Treasury. 

System  mana^r(s)  and  address:  Personnel  Staffing  Speclialist, 
Personnel  Division,  Room  1312,  Assistant  Secretary  of  the  Treasu¬ 
ry  (Administration),  Office  of  the  Secretary,  Department  of  the 
Treasury,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Notification  procedure:  .Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  reflected  on  the 
reference  form  was  obtained  from  previous  supervisors  and  per¬ 
sonal  references  candidate  fills  in  on  employment  application 
forms. 

Treasury /OS  00.503 

System  name:  Roster  of  Office  of  the  Secretary  Em¬ 
ployees — Treasury/OS. 

System  location:  Room  1330,  Main  Treasury  Building. 

Categories  individuab  covered  by  the  system:  All  Office  of  the 
Secretary  employees. 

Categories  of  records  in  the  system:  Position  titles,  grades  and  sa¬ 
lary  for  Office  of  Secretary  employees. 

Authority  for  maintenance  of  the  system:  Assistant  Secretary 
(Administration)  request. 

Routine  uses  of  records  maintained  m  the  system,  including  catho¬ 
lics  of  users  and  the  purposes  of  such  uses:  Position  control,  ceiling 
control  and  general  information  for  a  very  limited  number  of  high 
level  officials.  For  additional  routine  uses,  see  Treasury  Appendix 
AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,' 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Strict  control  of  distribution. 

Retention  and  disposal:  Rosters  are  maintained  for  at  least  3  years 
and  after  that  time  are  destroyed. 

System  managers)  and  address:  Personnel  Officer. 

Notification  procedure:  Room  1330,  Main  Treasury  Building.  Em¬ 
ployee  must  give  his  name  and  office. 

Record  access  procedures:  Personnel  Officer. 

Contesting  record  procedures:  Personnel  Officer. 

Record  source  categories:  Standard  Form  50. 

Treasury/OS  00.048 

System  name:  Scheduled  Annual  Leave  Records — Treasury/OS. 

System  location:  Treasury  Department,  Office  of  the  Secretary, 
Financial  Management  Division,  Room  634,  1900  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  employees 
whose  salary  is  paid  from  funds  appropriated  for  the  Office  of  the 
Secretary,  the  Exchange  Stabilization  Fund,  the  Working  Capital 
Fund,  and  the  Office  of  Revenue  Sharing. 

Categories  of  records  in  the  system:  Dates  of  scheduled  annual 
leave  for  the  calendar  year  TR-Form  4067  and  Request  for  Restora¬ 
tion  of  Annual  Leave  TR-Form  4068. 

Autlntrity  for  maintenance  of  the  system:  Public  Law  93-181. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  as 
a  basts  for  determinations  on  granting  requests  for  restoration  or 
forfeited  annual  leave.  For  additional  routine  use,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  documents  in  a  file  cabinet. 

Retrievability:  By  name  of  individual. 

Safeguards:  Non-sensitive  material;  handled  routinely  in  file 
cabinet. 

Retention  and  disposal:  Mainlined  until  file  updated 

System  managerfs)  and  address:  Chief,  Financial  Management 
Division.  Room  6.U,  1900  Pennsylvania  Avenue,  N  W’.,  W'ashing- 
ton,  D  C.  20220. 

Notification  procedure:  Chief,  Financial  Management  Division, 
Room  634  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Record  access  procedures:  Chief,  Financial  Management  Division, 
R«x)m  634,  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  individual  scheduled  for  annual 
leave. 

Treasury/OS  00.049 

System  name:  Security  Clearance  Index  Card  File,  Security  Branch, 
(Jffice  of  the  Secretary  of  the  Treasury— Treasury/OS. 

Sy.stem  location;  Room  1306.  Main  Treasury  Building,  Personnel 
Division,  Secunty  Branch.  Office  of  the  Secretary,  Department  of 
the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  occupying  positions  within  the  Office  of  the  Secretary,  in¬ 
cluding  Consultants,  occupying  Sensitive  positions  and  on  whom 
security  investigations  have  been  completed  pursuant  to  EO  104.50 
and  who  have  been  granted  security  clearances  for  access  to  clas¬ 
sified  information  as  defined  in  EO  11652. 

Categories  of  records  in  the  system:  TD  Form  4027  (Notice  of 
Security  Clearance)  reflecting  identification  data  On  incumbent  and 
record  and  type  of  EO  10450  investigation  and  degree  and  date  of 
security  clearance. 

Authority  for  maintenance  of  the  system:  Local  implementation  to 
facilitate  responses  for  inquiries  on  secunty  clearances  from  within 
Treasury  and  from  other  federal  agencies  on  Treasury  employees 
who  may  transfer  or  who  may  attend  classified  conferences  or 
meetings. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  When  inquiries  are 
received  from  offices  within  Treasury  or  other  federal  agencies  as 
to  the  clearance  status  of  Treasury  employees  who  may  have  an  of¬ 
ficial  need  to  attend  classified  conferences  or  meetings  or  have  ac¬ 
cess  to  classified  tiocuments,  the  availability  of  this  index  system 
facilitates  a  response.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  alphabetized  indices  are  filed  in  a  metal,  3x5  card 
file  cabinet  available  to  authorized  security  and  administrative  spe¬ 
cialists  on  duty  in  the  Security  Branch  during  normal  working 
hours.  During  non-working  periods,  the  office  in  which  the  file  is 
located  is  locked,  with  keys  issued  only  to  those  who  are  normally 
employed  in  the  office  and  an  emergency  key  in  the  custody  of  the 
Officer  in  Charge  of  the  Treasury  Security  Force. 

Retrievability:  Since  each  card  is  filed  alphabetically  by  the  last 
name  of  the  individuals  concerned,  they  are  retrieved  accordingly 

Safeguards:  As  indicated  under  “Storage”  above,  the  metal  card 
file  is  located  in  an  office  which  is  under  direct  supervision  of  an 
authorized  employee  of  the  Security  Branch  during  normal  working 
hours,  and  in  a  locked  office  during  non-working  hours. 

Retention  and  disposal:  Ihe  active  indices  are  maintained  on  cur¬ 
rent  employees  and  when  an  employee  departs  the  Office  of  the 
Secretary  for  employment  elsewhere,  the  card  is  transferred  to  an 
inactive  index  where  it  is  maintained  indefinitely. 

System  manager(s)  and  address:  Chief.  Security  Branch,  Person¬ 
nel  Division,  Room  1306,  Assistant  Secretary  of  the  Treasury 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  15th  and  Pennsvlvania  Avenue,  Northwest,  Washington,  D.C. 
20220. 

Notification  procedure:  Chief,  Security  Branch,  Personnel  Divi¬ 
sion,  Rviom  1306,  Assistant  Secretary  of  the  Treasury 
(Administration),  Office  of  the  Secretary,  Eidpartment  of  the  Trea¬ 
sury.  15th  and  Pennsvlvania  Avenue,  Northwest,  Washington,  D.C. 
20220. 

Record  access  procedures:  (Thief,  Security  Branch,  Personnel 
Division,  Room  1306,  Assistant  Secretary  of  the  Treasury 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  15th  and  Pennsylvania  Avenue.  Northwest,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  Access  on  request  as  appropriate. 

Record  source  categories:  The  information  reflected  on.  these 
cards  was  obtained  from  personnel  data  provided  by  each  incum¬ 
bent  on  security  and  employment  application  forms,  and  from  the 
dates  reflected  on  reports  of  completed  EO  10450  security  in¬ 
vestigations  thus  mdicating  when  such  investigations  were 
completed  and  used  as  a  basis  for  granting  security  clearances  or 
for  being  appointed  to  .Sensitive  positions.  Also,  the  dates  of  securi¬ 
ty  clearances  as  well  as  the  degree  of  security  clearance  as  granted 
by  the  Secunty  Office  in  which  the  cards  are  mamtained,  all  of 
which  infoimation  is  contained  in  Personnel  Security  files  which 
are  identified  as  a  separate  System  of  Records. 

Treasury/OS  00.504 

System  name:  Summei  Employees  Listing  Treasury/OS. 

System  location:  Office  of  the  Secretary  Personnel  Division, 
Room  1330,  Main  Treasury  Building 

Categories  of  individuaLs  covered  by  the  system:  All  Summer  Em¬ 
ployees  within  the  Office  of  the  Secretary,  excluding  OASIA. 

Categories  of  records  in  the  system:  Summer  Employees’  names, 
college  majors,  academic  level,  grade,  position  title  and  office. 

Authority  for  maintenance  of  the  system:  Chapter  410  of  the 
Federal  Personnel  Manual,  Subchapter  3,  section  3-1,  paragraph 
(b).  Section  (5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  determine  who 
is  eligible  for  seminars  offered  by  the  Office  of  the  Secretary  and 
the  Department.  Used  also  in  the  preparation  of  the  113  D  Statisti¬ 
cal  Report  for  the  Office  of  the  Secretary.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Names  listed  on  bond  paper  with  respective  information 
and  stored  in  a  file  cabinet. 

Retrievability:  Alphabetical  listing  by  name. 
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Safeguards:  This  list  is  used  only  by  the  Youth  Employment 
Ccwrdinator  or  others  authorized  by  Personnel  Officer. 

Retention  and  disposal:  Records  are  kept  for  one  year  then  are 
destroyed  by  burning. 

System  manager(s)  and  address:  Office  of  the  Secretary,  Person¬ 
nel  Division,  Room  1330,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  NW.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  taken  from  Official  Person¬ 
nel  Folder  and  SF-171. 

Treasury /OS  00.051 

System  name:  Time  and  Attendance  Cards — Treasury/OS. 

System  location:  Room  1330  &  RiKim  1312  Main  Treasury  Buiid- 
mg. 

Categories  of  individuals  covered  by  the  system:  Personnel  Divi¬ 
sion  employees. 

Categories  of  records  in  the  system:  Time  in  pay  status  and  annual 
and  sick  leave  balances. 

Authority  for  maintenance  of  the  system:  IRS  Timekeepers 
Manual  5  U  SC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Time  cards  are  used  to 
pay  employees  and  also  to  inform  employees  of  leave  balances 
when  needed.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Metal  file  box. 

Retrievability:  By  name. 

Retention  and  disposal:  Time  and  attendance  records  are  kept  by 
the  timekeeper  for  1  year  and  are  then  forwarded  to  Fiscal  Divi¬ 
sion. 

System  manager(s)  and  address:  Chief.  Fiscal  Branch.  1%U 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Fiscal  Branch,  1900  Pennsylvania  Avenue, 
N  W  ,  Employee  must  furnish  name,  office  and  social  security 
number. 

Record  access  procedures:  Chief,  Fiscal  Branch,  1900  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D  C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  International  Revenue  Data  Center, 
Detroit,  Michigan. 

Treasury/OS  00.052 

System  name:  Travel  Records— Treasury/OS. 

System  location:  Treas.  Dept.  Office  of  the  Secretary,  Financial 
Management  Division,  Room  634.  PXK)  Pennsylvania  Ave..  NW, 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
authorized  to  perform  travel  for  the  Ohice  of  the  Secretary. 

Categories  of  records  in  the  system:  Form  OS-3015,  Authorization 
to  Perform  Travel,  with  the  SF  1012,  Travel  Voucher,  which  details 
travel  performed  and  expenses  incurred  with  necessary  receipts  to 
support  the  claim  for  reimbursement  to  the  traveler.  SF  1038. 
Request  for  Advance  of  Funds. 

Authority  for  maintenance  of  the  system:  5  USC  5701-5709. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  ases:  The  supporting  docu¬ 
mentation  for  entering  a  charge  against,  and  disbursing  funds  from, 
the  appropriation  for  salaries  and  expenses.  Office  of  the  Secretary 
of  the  Treasury  and  for  the  Exchange  Stabilization  Fund.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  document  form  in  file  cabinet. 

Retrievability:  Filed  by  name  on  a  fiscal  year  basis. 

Safeguards:  Non-sensitive  material  handled  routinely  in  regular 
file  cabinet. 

Retention  and  disposal:  Presently  retained  for  ten  years  then 
burned  or  shredded. 


System  manager(s)  and  address:  Chief,  Financial  Management 
Division,  Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C. 
20220. 

Notification  procedure:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Record  access  procedures:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Facts  and  figures  are  presented  by  the 
individual  related  to  authorized  travel.  . 

Treasury /OS  00.053 

System  name:  Treasury  Emergency  Preparedness  Information  Pro¬ 
gram.  The  infomration  system  of  this  pro^am  contains  the  fol¬ 
lowing  information  records  which  are  subject  to  this  inventory: 

,  (1)  Emergency  Executive  Teams  Lists,  (2)  Alert  Notification 

Procedures,  (3)  Federal  Emergency  Assignee  Identifica¬ 
tion— Treasury /OS. 

System  location:  Mobilization  Planning  Staff.  Room  731  Washing¬ 
ton  Building,  1435  G  Street,  N.W..  c/o  Main  Treasury,  Washington, 
D  C.  20220. 

Categories  of  individuals  coveretl  by  the  system:  (I)  Treasury 
Emergency  Executive  Team  Members  (Teams  A,  B,  &  C)  (2)  Key 
Treasury  Personnel. 

Categories  of  rccorils  in  the  system:  (1)  Emergency  Executive 
Team  Member  Lists  (By  Office  of  the  Secretary  and  by  Treasury 
Bureau  listing);  Name,  Position  Title,  Off  ice/ Agency.  (2)  Key  Trea¬ 
sury  Personnel  Alert  Notification  Lists;  Name,  Telephone  Numbers 
(Office  and  Home),  Office/Agency.  (3)  Information  by  individual 
application  for  Federal  Emergency  Assignee  Identification  Card 
and  E&FD  Pass-Badge;  Name,  Date  of  Birth,  Physical  Identifica¬ 
tion  Characteristics,  Agency. 

Authority  for  maintenance  of  the  system:  (1)  Emergency  Executive 
Teams:  Treasury  Emergency  Planning  Circular  No.  2  (Rev.)  March 
14,  1973;  OEP  Circular  9100.2  Aprt  12,  1972;  Executive  Order 
11490.  (2)  Key  Treasury  Personnel  Alert  Notification:  Treasury 
EPC  No.  2.  (3)  Application  for  Identification  Card-Badge:  (a)  SF- 
138  Pass:  Title  32-National  Defense,  Part  231  (Federal  Register 
page  11893,  October  30,  1%2)  Civil  Defense  Identification  for 
Federal  Employees,  (b)  GSA  form  9033:  Office  of  Preparedness 
(OP)/GSA  APGS  Order  604. IB  dated  November  15,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Emergency  Executive 
Teams  Lists:  Assigns  key  Treasury  personnel  (who  are  essential  to 
the  performance  of  essential  emergency  functions)  to  Teams  A,  B, 
&  C.  See  EPC  No.  2.  Forms  the  basis  for  issuance  of  SF-138  Cards 
and  E&FD  Passes.  Forms  the  basis  for  the  personnel  on  the  Alert 
Notification  Lists  who  are  to  be  notified  during  an  emergency 
situation  and  when  Civil  Readiness  Levels  are  established  or 
changed.  See  EPC  No.  1. 

(2)  Key  Treasury  Personnel  Alert  Notification  Lists:  Used  by 
Treasury  Telecommunications  Center  personnel  and  Emergency 
Planning  officials  in  alerting  key  Treasury  personnel  and  Emergen¬ 
cy  Executive  Team  Members  during  an  emergency  and  the  setting 
of  Civil  Readiness  Levels. 

(3)  Federal  Emergency  Assignee  Identification:  (a)  SF-138  Pass: 
Issued  to  all  members  of  the  three  Emergency  Executive  Teams 
(A,  B,  &  C)  and  to  certain  other  key  Treasury  personnel.  Identifies 
the  person  described  on  the  card  as  having  been  assigned  essential 
emergency  duties  for  the  Federal  Government.  It  is  imperative  that 
the  b^rer  be  assisted  in  travel  by  the  fastest  possible  means  to  his 
emergency  assignment.  Permits  admission  to  emergency  operating 
facilities  to  which  Teams  A  &  C  members  are  assigned,  (b)  E&FD 
Pass;  Permits  admission  to  Federal  Preparedness  Agency 
(FPA)/GSA  Special  Facility,  which  is  the  emergency  operating 
facility  to  which  Team  B  members  are  assigned. 

(4)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Emergency  Executive  Team  Lists  and  Alert  Notifica¬ 
tion  Lists:  Master  copies  maintained  in  MPS  office.  Copies  are 
prepositioned  within  the  Office  of  the  Secretary,  Telecommunica¬ 
tions  Center,  Treasury  Emergency  Operating  Facilities  (TARS  and 
FPA/GSA/SF).  (2)  Federal  Emergency  Assignee  Identification:  (a) 
SF-138  application:  Original  in  MPS,  (b)  E&FD  application: 
Original  filed  within  Federal  Preparedness  Agency  (FPA)/GSA. 
Copy  filed  in  MPS  office. 

Retrievability:  All  mentioned  records  are  indexed  by  name. 
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Safeguards:  Treasury  Master  Records  are  filed  in  official  records 
in  MPS  office.  Office  is  secured  and  locked  when  no  office  person¬ 
nel  are  present. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  Treasury  Department  directives  for  record  schedul¬ 
ing.  (Sec  Treasury  Adm.  Bulletin  No.  74-68,  September  10,  1974 
and  Treasury  Department  Order  No.  227,  October  24,  1973.)  Passes 
are  retrieved  and  destroyed  by  shredding  when  employee  no  longer 
has  official  need  for  the  pass  (e.g.,  no  longer  employed  by  Treasury 
as  a  Team  member).  Team  List  and  Alert  Notification  Lists  are 
maintained  current.  Obsolete  lists  are  destroyed. 

System  manager(s)  and  address:  Chief,  Mobilization  Planning 
Staff,  Room  731  Washington  Building,  1435  G  Street,  N.W.,  c/o . 
Main  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  (a)  Address:  Chief,  Mobilization  Planning 
Staff,  Room  731  Washington  Building,  1435  G  Street,  N.W.,  c/o 
Main  Treasury,  Washington,  D.C.  20220.  (b)  Identifying  Informa¬ 
tion:  Name,  Official  Capacity  as  a  Treasury  employee  or  former 
employee. 

Record  access  procedure:  By  written  request  to  Chief,  Mobiliza¬ 
tion  Planning  St^f,  Room  731  Washington  Building,  1435  G  Street. 
N.W.,  c/o  Main  Treasury,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (a)  Key  Treasury  officials  in  assigning 
key  personnel  to  the  Emergency  Executive  Teams  provide  position 
title  and  name  of  person,  (b)  The  key  personnel  and  team  members 
voluntarily  provide  information  on  themselves  when  applying  for 
identification  cards  or  passes  and  also  provide  telephone  numbers 
for  the  Alert  Notification  Lists. 

Treasury/OS  00.054 

System  name:  Treasury  Payroll/Personnel  Information  System  (To 
be  implemented  approximately  January  1977  to  July 
1 978)— T  reasur  y /f  )S . 

System  location:  Internal  Revenue  Service  Data  Center,  Box 
1100,  Detroit,  Michigan  48232. 

Categories  of  individuals  covered  by  the  system:  Personnel  and 
payroll  data  on  all  Treasury  Department  employees. 

Categories  of  records  in  the  system:  Year-to-date  and  historical 
data  pertaining  to  personnel  actions  and  payroll. 

Autnorhy  for  maintenance  of  the  system:  The  Civil  Service  Com¬ 
mission  in  the  Federal  Personnel  Manual  (Chapter  291),  establishes 
control  of  the  automated  personnel  information  under  the  agency 
Director,  Personnel.  The  Eiepartment  of  the  Treasury,  in  the  Fiscal 
Requirement  Manual,  establishes  control  of  the  automated  payroll 
information  under  the  agency  Fiscal  Assistant  Secretary.  5  USC 
.301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Treasury 
PayroU/Personnel  Information  System  is  used  to  furnish  payroll  and 
personnel  data,  information  and  statistics  to  the  Civil  Service  Com¬ 
mission  and  other  requesting  agencies.  It  is  also  used  to  generate 
the  necessary  payroll  information,  deductions  and  allotments  to  pay 
the  employees  on  a  biweekly  basis  and  to  furnish  the  necessary 
payroll  information  to  concerned  agencies  required  by  law.  The 
basic  payroll  and  personnel  master  file  provides  input  to  manage¬ 
ment  information  systems,  as  well  as  related  accounting  and  budget 
systems.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systera:  The  Treasury 
Payroll/Personnel  Information  System  master  file  is  kept  on  disc 
and  mag  tape.  Information  concerning  the  employee  is  retrievable 
through  the  use  of  the  individual's  name  and/or  social  security 
number.  Information  is  reduced  to  hard  copy  in  the  form  of  reports 
and  payroll  information  and  documentation.  The  Director,  Detroit 
IRS  Data  Center,  is  the  designated  Treasury  official  responsible  to 
insure  that  data  is  maintained  and  used  in  such  a  manner  that  will 
guard  against  the  invasion  of  privacy  of  employees  as  set  forth  in 
all  regulations. 

System  nianager(s)  and  address:  Chief,  Treasury  Employee  Data 
and  Payroll  Division,  Department  of  the  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  Di.C.  20220. 

Notification  procedure:  Request  in  writing  to:  Bureau  Designee . 

Bureau  of .  Department  of  the  Treasury,  Washington,  D.C. 

20220.An  individual  requesting  information  should  state  his  or  her 
name,  social  security  number,  bureau  employed  by,  and  geographi¬ 
cal  location  of  facility  or  duty  station  to  which  assigned. 


Record  access  procedures:  Written  requests  for  information  on  the 
procedures  for  gaining  access  to  and  contesting  information  is  to  be 

made  to:  Bureau  Designee .  Bureau  of.....  Department  of  the 

Treasury,  Washington,  D  C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  Processing  Clerk  enters  each  new 
employee's  personnel  and  payroU  information  on  a  copy  of  the  SF- 
50,  SF-52,  or  other  standard  input  documents  and  transmits  it  to 
the  processing  data  center  Subsequent  personnel  or  payroll  data  is 
forwarded  in  this  manner  also. 

Treasury  /OS  00,505 

System  name:  Upward  Mobility  Program;  Counseling  Applica¬ 
tion — Treasury /OS. 

System  locatkm:  Room  1330,  Main  Treasury  Budding,  Personnel 
Division,  Office  of  the  Secretary,  Department  of  the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  occupying  positions  within  the  Office  of  the  Secretary,  oc¬ 
cupying  GS-7  and  below  or  equivalent,  and  Wage  Board  emptoyees 
below  WP  9  and  WG-7  positions. 

Categories  of  records  in  the  system:  Application  form  reflecting 
identification  of  employees,  type  of  position,  degree  of  education 
and  skill,  etc. 

Authority  for  maintenance  of  the  system:  Affirmative  Action  Plan. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  AppUcation  will  be  used 
in  conjunction  with  interviews  on  Upward  MobiUty  Counseling,  to 
give  an  idea  of  what  type  of  training  and/or  experience  the  appli¬ 
cant  has,  and  what  career  goals  the  applicant  may  have.  For  addi¬ 
tional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  alphabetized  applications  are  presently  kept  with 
other  Upward  Mobility  materials,  but  w  ill  be  filed  into  the  Official 
Personnel  Files  shortly. 

Retrievability:  The  system  is  indexed  by  name. 

Safeguards:  The  applications  are  kept  in  a  locked  file,  and  will  ul¬ 
timately  be  inserted  into  Official  Personnel  Files  which  are  also 
kept  in  locked  files. 

Retention  and  disposal:  Maintained  on  left  hand  side  of  personnel 
folder  and  are  retained  until  employee  leaves  Treasury. 

System  managerfs)  and  address:  Upward  Mobility  Counselor, 
Room  1325,  Main  Treasury  Building,  Office  of  the  Secretary,  De¬ 
partment  of  the  Treasury  ,  Washington,  D.C. 

Notification  procedure:  Office  of  the  Secretary,  Personnel  Divi¬ 
sion,  Room  1330,  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW.,  Washington,  D.C.  20220.  The  employee  should  sub¬ 
mit  name  and  social  security  number. 

Record  access  procedures:  Request  for  gaining  access  can  be 
made  orally.  See  access  and  notification  above. 

Record  source  categories:  The  information  reflected  on  these  ap¬ 
plications  was  obtained  from  personal  data  provided  by  each  appli¬ 
cant. 

Treasury/OS  00.060 

System  name:  Correspondence  files  and  records  on  employee  com¬ 
plaints  and/or  dissatisfaction— Treasury/OS. 

System  location:  Office  of  Personnel,  Room  2425,  Main  Treasury 
Bldg.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  t^  .system:  Former  or  current 
Department  employees. 

Categories  of  records  in  the  system:  Correspondence  dealing  with 
employee  complaints. 

Authority  for  maintenance  of  the  ^stem:  Departmental  discretion 
on  maintenance  of  correspondence  files.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  purposes; 
evaluation  of  personnel  management;  responding  to  inquiries  from 
Congressmen,  the  White  House,  and  other  government  officials. 
For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  file  cabinets. 

Retrievability:  By  employee  name. 
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Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  a  legitimate  right  to  review. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Treasury  Department’s  Records  Retention  and 
Disposal  Schedule  for  Administrative  correspondence. 

System  managerts)  and  address:  The  Director  of  Personnel,  De¬ 
partment  of  the  Treasury,  Room  2426,  Main  Treasury  Building, 
15th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Nodficatioa  procedure:  Assistant  Director  of  Personnel,  Em¬ 
ployee  Relations  and  Services,  Department  of  the  Treasury,  Room 
2425,  Main  Treasury  Building,  Washington,  D.C.  20220. 

Record  access  procedures:  The  Director  of  Personnel,  Department 
of  the  Treasury,  Room  2426,  Main  Treasury  Building,  15lh  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Coatesdng  record  procedures:  See  access  above. 

Record  source  categories:  Current  and  former  employees,  and/or 
representatives,  employees’  relatives.  Congressmen,  the  White 
House,  management  officials. 

Treasury/OS  00.061 

Sykem  name:  Employee  Grade  Complaint  file— Treasury/OS. 

System  location:  Office  of  Personnel,  15tb  &  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.,  Room  2426. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Category  IV  (memorandums 
and  letters  about  individuals  involved  in  any  kind  of  case  action). 

Authority  for  maintenance  of  the  system:  Title  V  grants  agencies 
authority  to  adjudicate  classification  and  pay  appeals.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  comparing 
similar  case  appeals  in  connection  with  the  job;  not  specifically  in 
reference  to  the  employee.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievahility:  by  bureau  and  alphabetically  by  name  of  in¬ 
dividuals. 

Safeguards:  File  in  file  cabinets  and  released  only  to  individuals 
with  a  legitimate  right  to  review. 

Retention  and  disposal:  policy  is  to  destroy  after  3  years  of 
completion  of  appeal  cases. 

System  manager(s)  and  address:  Deputy  Director  of  Personnel, 
Department  of  the  Treasury.  15th  &  Pennsylvania  Avenue, 
Washington,  D.C.  20220. 

Notification  procedure:  Deputy  Director  of  Personnel,  Department 
of  the  Treasury.  15lh  and  Pennsylvania  Avenue,  Washington,  D.C. 
20220. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Memos  to  and  from  appellant,  including 
bureau.  Treasury  and  Civil  Service  Commission  memorandums  and 
letters  on  the  subject. 

Treasury/OS  00.062 

System  name:  Executive  Inventory  Files— Treasury/OS. 

System  location;  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  GS  and  GG- 
15,  16,  17,  18  employees  of  l|ie  Department  of  the  Treasury. 

Categories  of  records  in  the  system:  A  brief  description  of  identi¬ 
fying  biographical  data,  work  experience,  education,  professional 
activities,  honors,  special  qualifications  and  references. 

Authority  for  maintenance  of  the  system:  Executive  Order  11315 
which  authorized  the  Executive  Assignment  System  and  subsequent 
Civil  Service  Commission  procedures  and  regulations  which 
established  the  Executive  Inventory  Files. 

Routiae  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naera  and  the  purposes  of  such  uses:  The  information  is  used 
in  making  personnel  decisions  and  in  processing  personnel  actions 
on  executives  in  the  Department  of  the  Treasury.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Records  are  stored  in  file  cabinets  in  secured  building. 

Retrievahility:  The  records  are  kept  by  organizational  units  and 
position  grade  level  in  alphabetical  order. 

Safeguards:  Physical  security  is  provided  by  storage  in  file 
cabinets  with  personnel  screening  accomplished  by  limiting  access 
to  authorized  Treasury  personnel  and  management  officials  on  a 
“need  to  know”  basis. 

Retention  and  disposal:  The  records  are  kept  as  long  as  the  em¬ 
ployee  is  assigned  to  a  GS  or  GG-i5,  16,  17,  or  18  position,  except 
for  employees  who  retire.  The  records  on  retirees  are  kept  for  ap¬ 
proximately  one  year  from  their  date  of  retirement.  The  records  are^ 
burned  when  we  dispose  of  them. 

System  managerfs)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220.  The  individual  needs  to  pro¬ 
vide  his  name,  present  organizational  assignment,  position  title  and 
grade. 

Record  access  procedures:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories;  The  SF-161  and  SF-16I-A  are  provided 
by  the  employees  or  their  servicing  personnel  offices. 

Treasury/OS  00.063 

System  name:  Personnel  Security  Files  and  Indices — Treasury/OS. 

System  location:  Assistant  Director  of  Personnel  (Personnel 
Security),  Room  652,  1900  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Department  of  the  Treasury. 

Categories  of  records  in  the  .system:  The  files  and  records  contain 
investigative  information  related  to  personnel  investigations  con¬ 
ducted  by  the  Department  of  the  Treasury  and  other  Federal  agen¬ 
cies  and  departments,  for  the  purpose  of  granting  security 
clearances  and  making  suitability  determinations. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  within  the  Federal 
government  as  follows; 

(1)  To  officers  and  employees  of  the  Department  of  the  Treasury 
who  have  a  need  for  the  information  in  the  performance  of  their  of¬ 
ficial  duties. 

(2)  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  government  having  an  interest  in  the  in¬ 
dividual  for  employment  purposes  including  a  security  clearance  or 
access  determination,  and  a  need  to  evaluate  qualifications,  suita¬ 
bility,  and  loyalty  to  the  United  States  government. 

(3)  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  government  to  avoid  duplication  when 
such  agency  or  department  conducts  an  investigation  of  the  in¬ 
dividual  for  the  purpose  of  granting  a  security  clearance  or  access, 
or  for  the  purpose  of  making  a  determination  of  qualifications, 
suitability,  or  loyalty  to  the  United  States  government. 

(4)  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  government  having  the  responsibility  to 
grant  security  clearance,  make  a  determination  regarding  access  to 
classified  information  or  restricted  areas,  or  to  evaluate  qualifica¬ 
tions,  suitability,  or  loyalty  to  the  United  States  government,  in 
connection  with  performance  of  a  service  to  the  Federal  govern¬ 
ment  under  a  contract  or  other  agreement. 

(5)  To  any  ^ency  of  the  Federal  government  having  oversight  or 
review  authority  with  regard  to  Treasury  Department  activities. 

(6)  To  the  intelligence  agencies  of  the  Department  of  Defense, 
National  Security  Agency,  Central  Intelligence  Agency,  and  the 
Federal  Bureau  of  Investigation  for  use  in  intelligence  activities. 

(7)  To  any  source  from  which  information  is  requested  in  the 
course  of  an  investigation,  to  the  extent  necessary  to  identify  the 
individual,  inform  the  source  of  the  nature  and  purpose  of  the  in¬ 
vestigation,  and  to  identify  the  type  of  information  requested. 

(8)  In  the  event  of  an  indication  of  any  violation  or  potential 
violation  of  the  law,  whether  civfl,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  statute,  or  by  regulation,  rule  or  order  is- 
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sued  pursuant  theretu,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regylation  or  order 
issued  pursuant  thereto;  such  referral  shall  also  include,  and  be 
deemed  to  authorize  (1)  any  and  all  appropnate  and  necessary  uses 
of  such  records  in  a  court  of  law  and  before  an  administrative 
board  or  hearing,  including  referrals  related  to  probation  and  parole 
matters;  and  (2)  such  other  inter-agency  referrals  as  may  be  neces¬ 
sary  to  carry  out  the  receiving  agency’s  assigned  law  enforcement 
duties. 

(9)  To  the  Department  of  Justice  for  consideration  of  prosecution 
for  violation  of  laws  regarding  Federal  employment,  including  fraud 
in  the  appUcalion.  exammation,  or  appointment,  and  in  cases  where 
the  Department  of  Justice  is  required  to  represent  the  Department 
of  the  Treasury  or  any  other  agency  or  department  of  the  Federal 
government. 

(lOi  To  a  Federal  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  mformation  is  relevant  and  necessary  to  the  requesting  agency's 
decision. 

(ID  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies,  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

(12)  To  any  agency,  department,  or  other  branch  of  the  Federal 
government  having  a  legitimate  need  under  statutory  authority. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Personnel  Security  Index— 4  x  S  cards. 

Retrievability:  Filed  in  a  rotary  file  in  alphabetical  order,  and 
retrieved  by  name. 

Safeguards:  Office  is  locked  during  non-business  hours. 

Retention  and  disposai:  This  is  a  permanent  file,  no  cards  have 
been  retired.  Personnel  security  files  are  maintained  in  security- 
type  file  cases  with  3  position  combination  locks.  These  files  are 
retired  to  the  Federal  Records  Center  one  year  after  the  employee 
leaves  Treasury. 

System  manager(s)  and  address:  Assistant  Director  of  Personnel 
(Personnel  Security)  Room  652,  19(X)  Pennsylvania  Avenue.  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  System. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt,  sub¬ 
section  (KKS),  3!  C.F.R.  1.36. 

Treasury/OS  00.064 

System  name:  Timecards — Treasury/OS. 

System  location:  15th  &  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.,  Room  2426. 

Categories  of  individuals  covered  by  the  system:  Employees  in  Of¬ 
fice  of  Personnel,  s 

Categories  of  records  in  the  system:  Category  III  (official  records 
on  employees  kept  and  used  by  the  employer). 

Authority  for  mamtenance  of  the  system:  Federal  Employees 
Compensation  Act.  5  USC  301. 

Routine  uses  of  records  maintaiiied  in  the  system,  including  categi^ 
ries  of  users  and  the  purposes  of  soch  uses:  The  person  receives  his 
pay  based  on  the  number  of  hours  recorded  on  the  timecard.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  computer  cards,  in  filing  box 

Retrievability:  name. 

Safeguards:  locked  in  filing  cabinet 

Retention  and  dispasal:  retain  in  this  office  for  one  year  then  for¬ 
ward  to  Fiscal  Division,  Office  of  .Secretarv 


System  manager(s)  and  address:  Timekeeper,  Office  of  Personnel, 
Department  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Director  of  Personnel,  Department  of  the 
Treasury,  15th  &  Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Personnel  records. 

Treasury /OS  00.065 

System  name:  Appointment  at  Above  the  Minimum  Rate  of  the 
Grade  Files — Treasury /OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  proposed 
for  employment  by  the  Department  of  the  Treasury  at  a  salary  rate 
above  the  minimum  rate  of  the  grade  and  for  which  approval  is 
sought  by  Treasury  from  the  D.S.  Civil  Service  Commission. 

Categories  of  records  in  the  system:  A  collection  of  documents 
required  for  requesting  approval  by  the^.S.  Civil  Service  Commis¬ 
sion  of  appointments  at  a  salary  rate  above  the  minimum  rate  of 
the  grade,  including:  Request  for  Approval  of  Non-Competitive  Ac¬ 
tion  (SF-59);  Personal  (Qualifications  Statement  (SF-171);  Position 
Description  (OF-8);  and  in  some  instances.  Request  for  Personnel 
Action  (SF-52);  Certification  Form  (SF-39);  letters  of  justification; 
and  general  correspondence  requesting  approval  of  the  action. 

Authority  for  maintenance  of  the  system:  The  authority  which 
authorizes  the  solicitation  of  the  information  by  the  agency  is  Title 
5  U.S.  Code  and  the  various  rules  and  regulations  of  the  U.S.  Civil 
Service  Commission  pursuant  thereto,  as  well  as  the  implementing 
personnel  policies  derived  therefrom  by  the  Department  of  the 
Treasury. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
to  satisfy  the  minimum^  data  requirements  needed  for  consideration 
and  approval  of  appointments  at  above  the  minimum  rate  of  the 
grade  by  the  U.S.  Civil  Service  Commission.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Records  are  stored  in  file  cabinets  in  secured  building. 

Retrievability:  System  is  indexed  by  name  in  a  log  and  filed  in 
chronological  order  as  requests  for  approval  are  acted  upon  by  the 
U.S.  CivU  Service  Commission. 

Safeguards:  Physical  security  is  provided  by  storage  in  file 
cabinets  with  personnel  screening  accomplished  by  limiting  access 
to  authorized  Treasury  personnel  and  management  officials  on  a 
“need  to  know”  basis. 

Retention  and  duposal:  Records  are  retained  for  an  indefinite 
period  of  time  and  are  destroyed  by  standard  destruction  methods 
including  burning  of  Personal  Qualifications  Statements  and  related 
confidential  information. 

System  nianager(s)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment).  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D  C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220.  The  individual  is  required  to 
provide  his  name  and  the  Treasury  organizational  assignment,  posi¬ 
tion  title,  grade/salary,  and  date  of  most  recent  appointment  above 
the  minimum  rate  of  the  grade  requested  by  the  Department  of  the 
Treasury. 

Record  access  proc^ures:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  documents  which  constitute  this 
system,  and  which  are  listed  under  Category  of  Record,  came  from 
the  individual  applicant,  his  servicing  personnel  office,  the  U.S. 
Civil  Service  Commission,  and  other  concerned  management  offi¬ 
cials  within  the  Department  of  the  Treasury 

Treasury /OS  00.066 

System  name:  Combined  Applicant/Applicant  Correspondence 
File— Treasury/OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 
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Categories  of  individuals  covered  by  the  system:  Persons  who  have 
sent  applications,  or  have  asked  questions  about  employment  in  the 
Department  of  the  Treasury,  or  whose  applications  or  questions 
have  been  referred  to  the  Department  of  the  Treasury  by  others  for 
reply. 

Categories  of  records  in  the  system:  Standard  Applications  for 
Federal  Employment  (SF-171). 

Resumes  providing  a  reflection  of  such  personal  or  job  related 
experience  as  the  writer  elected  to  furnish. 

Correspondence  from  applicants  and  responses  thereto,  ranging 
from  general  inquiries  to  specific  complaints  about  alleged  prac¬ 
tices,  treatment,  or  requirements. 

Authority  for  maintenance  of  the  system:  Most  material  is  not  sol¬ 
icited  though  on  occasion  applications  are  sought  for  specific  posi¬ 
tions. 

The  material,  generally,  is  related  to  Treasury's  personnel  opera¬ 
tions  carried  out  under  various  provisions  of  Title  5,  D.S.  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employment  inquiries 
received  from  appUcants  are  routed  to  specific  bureau  personnel  of¬ 
fices  (if  requested)  or  to  all  bureau  personnel  offices  (if  not 
specified).  Should  bureaus  have  vacancies  for  which  outside  appli¬ 
cations  are  being  accepted,  they  will  be  included  fur  referral.  Appli¬ 
cants  are  advised  that  we  have  referred  their  applications.  Oicca- 
sionally,  applications  are  solicited  from  the  general  public  for  hard- 
to-fill  jobs.  When  solicited,  applicants  are  advised  to  apply  directly 
to  the  bureau  having  the  vacancy  if  they  desire  consideration.  Fur 
additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  in  secured  building. 

Retrievability:  Records  are  maintained  in  a  manual  filing  system, 
indexed  alphabetically  and  retrievable  by  name  of  applicant.  In  ad¬ 
dition,  a  written  log  is  maintained  on  ail  applications  circulated  to 
bureau  personnel  offices.  The  log  gives  name  of  applicant,  date 
received,  and  date  circulated. 

Safeguards:  Physical  security  is  provided  by  storage  in  file 
cabinets.  Only  authorized  personnel  officials  have  access  to  the 
files  maintained  in  Room  2412.  These  files  are  not  available  to  the 
general  public  or  to  persons  outside  the  personnel  office  who  have 
no  “need  to  know.” 

Retentioa  and  disposal:  Files  are  maintained  for  a  period  of  two 
years  at  the  end  of  which  time  they  are  burned.  , 

System  manager(s)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D-(r.  20220.  Since  the  system  is  filed 
alphabetically,  only  the  applicant’s  name  is  required. 

Record  access  procedures:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applications  (SF-171,  resumes)  from 
the  general  public,  including  correspondence  initially  addressed  to 
the  President,  Congressmen,  or  Senators  are  transmitted  to  this  of¬ 
fice  because  they  deal  with  Treasury  matters,  issues,  or  employ¬ 
ment. 

Treasury /OS  00.067 

System  name:  Detailed  Employee  Files — Treasury/OS. 

Syaten  location:  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Department  of  the 
Treasury  employees  whose  detail  to  other  orgdtiizations  and/or 
positions  requires  approval  at  the  Departmental  level. 

Categories  of  records  in  the  system:  Correspondence  requesting 
approval  of  details  and  Request  for  Personnel  Action  (SF-S2)  which 
documents  the  detail  and  reflects  approval  of  it.  In  some  instances 
there  may  also  be  a  Personal  (Qualifications  Statement,  (SF-171), 
and  attachments.  Position  Description  (OF-8),  and  Request  for  Ap¬ 
proval  of  Non-Competitive  Action  (SF-59). 

Authority  for  maintenance  of  the  system:  The  authority  which 
authorizes  the  solicitation  of  the  information  by  the  agency  is  Title 


5  U.S.  Code  and  the  various  rules  and  regulations  of  the  U.S.  Civil 
Service  Commission  pursuant  thereto,  as  well  as  the  implementing 
personnel  policies  derived  therefrom  by  the  Department  of  the 
Treasury. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
to  satisfy  the  minimum  data  requirements  needed  for  consideration 
and  approval  of  details  of  employees  requiring  approval  at  the  De¬ 
partmental  level.  For  additional  routine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  in  secured  building. 

Retrievability:  System  is  indexed  by  name  in  a  log  and  filed  in 
chronological  order  as  details  are  approved. 

Safeguards:  Physical  security  is  provided  by  storage  in  file 
cabinets  with  personnel  screening  accomplished  by  limiting  access 
to  authorized  Treasury  personnel  and  management  officials  on  a 
“need  to  know”  basis. 

Retention  and  disposal:  Records  are  retained  for  an  indefinite 
period  of  time  and  are  destroyed  by  standard  destruction  methods 
including  burning  of  Personal  Qualifications  Statements  and  related 
confidential  information. 

System  manager(s)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220.  The  individual  is  required  to 
provide  his  name  and  the  Treasury  organizational  assignment,  posi¬ 
tion  title,  grade/ salary,  and  approximate  date  of  the  detail  requested 
requiring  approval  at  the  Departmental  level. 

Record  access  procedures:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  documents  which  constitute  this 
system,  and  which  are  listed  under  Category  of  Record,  came  from 
the  employee's  servicing  personnel  office,  and  other  concerned 
management  officials  within  the  Department  of  the  Treasury. 

Treasury/OS  00.068 

System  name:  Whitten  Amendment  Exception  Files— Treasury/OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  employed 
by,  or  proposed  for  employment  by,  the  Department  of  the  Treasu¬ 
ry  and  in  whose  behalf  an  exception  to  the  Whitten  Amendment  is 
sought  by  Treasury. 

Categories  of  records  in  the  system:  A  collection  of  documents 
required  for  requesting  approval  by  the  U.S.  Civil  Service  Commis¬ 
sion  of  exceptions  to  the  Whitten  Amendment,  including:  Request 
for  Approval  of  Non-Competitive  Action  (SF-59);  Personal  (Qualifi¬ 
cations  Statement  (SF-171);  Position  Description  (OF-8);  and,  in 
some  instances.  Request  for  Personnel  Action  (SF-52);  letters  of 
justification;  and  general  correspondence  requesting  approval  of  the 
exception. 

Authority  for  maintenance  of  the  system:  The  authority  which 
authorizes  the  solicitation  of  the  information  by  the  agency  is  Title 
5  U.S.  Code  and  the  various  rules  and  regulations  of  the  U.S.  Civil 
Service  Commission  pursuant  thereto,  as  well  as  the  implementing 
personnel  policies  derived  therefrom  by  the  Department  of  the 
Treasury. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
to  satisfy  the  minimum  data  requirements  needed  for  consideration 
and  approval  of  exceptions  to  the  Whitten  Amendment  by  the  U.S. 
Civil  Service  Commission.  For  additional  routine  uses  see  Appen- 
‘  dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinet  in  secured  building. 

Retrievability:  System  is  indexed  by  name  in  a  log  and  filed  in 
chronological  order  as  requests  for  exceptions  are  acted  upon  by 
the  U.S.  Civil  Service  Commission. 
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Safeguards:  Miyskai  security  is  provided  by  -storage  in  file 
cabinets  with  personnel  screening  accomplished  by  limiting  access 
to  authorized  Treas^  personnel  and  management  officios  on  a 
“need  to  know”  basis. 

Rctentioa  and  disposal:  Records  are  retained  for  an  indefinite 
period  of  time  and  are  destroyed  by  standard  destruction  methods 
uicluding  burning  of  Persortal  Qualifications  Statements  and  related 
confidential  information. 

System  manager(s)  and  addrem:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment).  Room  2412,  Main  Treasu¬ 
ry  Budding,  Washington,  D.C.  20220.  The  individual  is  required  to 
provide  his  irame  and  the  Treasury  or^nizational  assignment,  posi¬ 
tion  title,  grade/salary,  and  approximate  date  of  the  Wlutten 
Amendment  exception  requested  by  the  Department  of  the  Treasu¬ 
ry. 

Record  access  procedures:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  documents  which  constitute  this 
system,  and  which  are  listed  under  Category  of  Record,  came  from 
t^  individual  employee  or  applicant,  his  servicing  personnel  office, 
and  other  concerned  management  officials  within  the  Department 
of  the  Treasury. 

Treasury/OS  00.070 

System  name:  Office  of  Computor  Science,  Work  Assignment  and 
Control  Form— Treasury/OS. 

System  location:  1625  I  Street,  N.W.,  Room  224,  Washington, 
D.C.  20220. 

_ Categories  of  individuals  covered  by  the  system:  All  personnel  in 

Office  of  Computer  Science.  - 

Categories  of  records  in  the  system:  List  of  projects  and  time 
spent  on  each  project.  List  of  projected  project  milestone  dates  and 
actual  dates  completed. 

Authority  for  maintenance  of  the  system:  Implied  authority  of 
manager  to  maintain  records  of  staff  assignments  and  workload.  S 
use  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Assignment  of  work 
to  individuals.  (2)  Record  of  manpower  resources  spent  fur  each 
customer  organization.  (3)  Performance  evaluation.  (4)  Historical 
records  used  as  examples  for  budget  preparation.  (5)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retricHng,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  mag.  tape  files. 

RetrievaMlity:  Indexed  by  name. 

Safeguards:  Under  supervision  of  responsible  manager  during 
working  hours.  Room  locked  at  other  times. 

Retention  and  disposal:  Retained  one  year,  then  erased  or 
discarded. 

System  manager(s)  and  address:  Director,  Office  of  Computer 
Science,  1625  I  Str^t,  N.W.,  Room  224,  Washington,  D.C.  20220. 

Notification  procedure:  Office  of  Computer  Science,  1625  I 
Street,  N.W.,  Room  224,  Washington,  D  C.  20220.  Identifying  infor¬ 
mation— name. 

Record  access  procedures:  Written  request,  to:  Director,  Office  of 
Computer  Science,  1625  I  Street,  N.W.,  Room  224,  Washington, 
D  C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Forms  filled  out  by  staff  members. 

Treasury/OS  00.081 

System  name:  Centralized  Automated  System  for  Reporting  Em¬ 
ployment  Statistics  in  the  Department  of  the  Treasury 
(REST) — Treasury /OS. 

System  location:  Office  of  the  Chief,  Fiscal  Division,  Internal 
Revenue  Service  Data  Center,  Box  1100,  Detroit,  Michigan  48232. 
This  is  the  location  of  data  processing  support  for  the  REST 
System. 

Categories  of  individuals  covered  by  the  system:  Employment 
statisbes  on  Treasury  minority  groups  and  female  employees. 


Categories  of  records  in  the  system:  The  following  information  is 
contained  in  the  system:  (1)  Submitting  Office  Number,  (2)  Bureau, 
(3)  Region,  (4)  Oiffke,  (5)  Social  Security  Number,  (6)  Minority 
Designation  Code,  (7)  Geographical  Location  Code,  (8)  Series 
(Occupational),  (9)  Pay  Plan  Code,  (10)  Grade,  (11)  Sex,  (12)  Code 
for  FuO-time,  Part-time,  and  Intermittent,  (13)  Code  for  Seasonal 
(WAE),  (14)  Citizenship  Code,  (15)  Supervisory  Code,  (16)  Birth 
Month,  (17)  Birth  Year,  (18)  Nature  of  Action  Code,  (19)  Effective 
Date  of  Action,  (20)  On/Off  Roll  Code,  (21)  Salary  (for  Employees 
Who  Do  Not  Have  a  Grade,  i.e.  Wage  Systems,  Special  Emphasis, 
etc.) 

Authority  for  maiMmance  of  the  system:  The  Civil  Servke  Com¬ 
mission  in  the  Federal  Personnel  Manual  (Chapter  713,  Subchapter 
3A),  establishes  the  full  control  of  an  automated  minority  group 
identification  system  under  the  agency  Director,  Equal  Employ¬ 
ment  Opportunity  (EEO),  or  his  designated  EEO  Official. 

Routine  uses  •(  records  maintained  in  the  system,  inchiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  centralized  system 
for  Reporting  Employment  Statistks  in  the  Treasury  is.us^  to 
furnish  statistks  on  employment  distribution  to  Personnel  Offkers, 
EEO  Officers  and  Department  staff  as  needed.  Also,  a  periodk  re¬ 
port  of  employment  statistks  on  distribution  of  minority  groups  and 
female  employees  is  provided  to  all  Personnel  and  EEO  Offkes. 
Data  will  provided  OMB,  the  White  House  and  Congress  upon 
request.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  rctrieviim,  acccsing,  retafhing, 
and  disposing  of  records  hi  the  system:  The  Centralized  Automated 
System  for  Reporting  Employment  Statistks  is  kept  cm  a  mag-tape 
which  is  the  master  file  for  minority  and  female  statistks.  Informa¬ 
tion  concerning  the  employee  is  retrievable  through  the  use  of  the 
individual's  social  security  number.  The  mag-tape  is  not  kept  more 
than  a  year  and  is  reused  normally  for  the  same  or  similv  data. 
Tape  data  is  reduced  to  hard  copy  in  the  form  of  reports.The 
Director,  Equal  Opportunity  Program  (EOP),  is  the  ciesignated 
Treasury  official  responsible  to  insure  tlmt  minority  group  identifi¬ 
cation  of  Department  employees  is  maintained  and  used  in  such  a 
manner  that  will  guard  against  the  invasion  of  privacy  of  employees 
as  set  forth  in  aO  regulations. 

System  mana^r(s)  and  address:  (Thief,  Treasury  Employee  Data 
and  PayroD  Division,  Department  of  the  Treasury,  15th  and 
Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Notification  procedure:  Office,  Equal  Opportunity  Program,  De¬ 
partment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  Washing¬ 
ton,  D  C.  20220.  An  individual  requesting  information  should  state 
his  or  her  name,  social  security  number,  bureau  employed  by,  and 
geographical  IcKatton  of  facility  or  duty  station  to  which  assigned. 

Record  access  procedures:  Written  requests  for  information  on  the 
procedures  for  gaining  access  to  and  contesting  information  is  to  be 
made  to:  Director,  Offke,  Equal  Opportunity  Program,  Department 
of  the  Treasury,  15th  and  Pennsylvania  Avenue,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  Processing  Cleric  enters  each  new 
employee's  minority  group  designation  code,  cost  code  or  organiza¬ 
tion  designation  code,  sex  code,  citizenship  code  add  supervisory 
position  code  on  one  copy  of  the  SF-50  and  sends  it  to  the  IRS 
Data  Center. 

Treasury/OS  00.082 

System  name:  EEO  Complaint  Processing  System— Treasury/OS. 

System  location:  Office,  Equal  Opportunity  Program,  Department 
of  the  Treasury,  Room  1000,  1612  K  Street,  N.W.,  Washington, 
D  C.  20220. 

Categories  ol  individuals  covered  by  the  system:  Applkants  for 
- —  employment  and  aggrieved  employees  who  have  filed  formal  ^ual 
Employment  Opportunity  compl^ts  against  the  Department  and 
its  Bureaus. 

Categories  of  records  in  the  system:  Each  EEO  investigative  file 
contains:  (a)  a  copy  of  each  affidavit  of  the  complainant,  the  al¬ 
leged  discriminatory  official,  and  other  witnesses;  (b)  a  copy  of 
each  agency  record  obtained;  and  (c)  a  copy  of  the  other  informa¬ 
tion  acquired  in  the  investigation.  When  information  concerni^  the 
agency’s  policies  or  procedures  is  essential  to  an  understanding  of 
matters  covered  by  the  investigation,  a  copy  of,  or  an  excerpt  from 
this  material  will  ^  included  in  the  file.  Files  may  include,  depend¬ 
ing  on  complainants  exercising  appeal  rights.  Hearing  Transcripts 
and  Decisions  by  Civil  Service  Commission  Complaints  Examiners, 
and  Decisions  by  the  Appeals  Review  Board. 
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Authority  for  maintenaace  of  the  system:  Part  7li.203(k)  of  the 
Civil  Service  Commission's  Rules  and  Regulations,  rec^uire  agencies 
to  “provide  for  the  prompt,  fair  and  impartial  consideration  and 
disposition  of  complaints  involving  issues  of  discrimination  on 
grounds  of  race,  color,  religion,  sex  or  national  origin.”  Federal 
Personnel  Manual  Letter  No.  713-25,  provides  “an  agency  will 
process  complaints  of  discrimination  on  account  of  age.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  EEO  investigative 
record  is  used  to  resolve  complaints  of  discrimination  between  ag¬ 
grieved  employees  or  applicants  for  employment,  and  agency 
management.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  records  are  maintained 
in  EEO  complaint  case  file  folders.  The  files  are  maintained  by  the 
name  of  the  complainant  in  an  alphabetical  order.  The  Director. 
Equal  Opportunity  Program,  and  his  EEO  staff,  and  the  Civil  Ser¬ 
vice  Commission  have  access  to  these  files.  The  Federal  District 
Courts  have  access  to  the  files  in  the  event  the  complainant  appeals 
to  that  level.  Normally,  the  files  are  maintained  in  the  Department 
of  Treasury  for  a  peruxl  of  from  two  (2)  to  three  (3)  years  before 
being  forwarded  to  the  Federal  Records  Center,  Alexandria,  Vir¬ 
ginia. 

System  managerfs)  and  address:  Director,  Office  of  Equal  Oppor¬ 
tunity  Program,  Department  of  the  Treasury,  15th  and  Pennsylvania 
Avenue.  Washii^ton,  D.C.  20220.  The  individual  requesting  the  in¬ 
formation  must  identify  the  date  he  or  she  filed  a  formal  complaint, 
the  Bureau  against  whom  the  complaint  was  filed,  and  if  known, 
the  date  the  complaint  was  closed. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  To  obtain  information  on  the  procedure 
for  gaining  access  to  and  contesting  records  write  to;  Director,  Of¬ 
fice  of  Equal  Opportunity  Program,  Department  of  the  Treasury, 
15th  and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  came  from  Affidavits 
of  the  parties  involved  and  witnesses.  Information  also  comes  from 
personnel  records,  as  well  as  from  other  documents  relating  to  per¬ 
sonnel  management. 

Treasury /OS  00.083. 

System  name:  Spanish  Speaking  Informal  Application  File  (S.F. 

1 7 1 ) — T  reasury /OS. 

System  location:  Office,  Equal  Opportunity  Program,  Spanish 
Speaking  Program,  Department  of  the  Treasury,  1612  K  Street, 
N.W.,  Room  1000,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Spanish  Speaking 
citizens  who  are  seeking  employment  and/or  promotions  with  the 
Federal  Government. 

Categories  of  records  in  the  system:  CSC  Standard  Form  171 
(Personal  Qualifications  Statement). 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis¬ 
sion  EPM  Letter  713-18. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Standard  Forms  171 
are  referred  to  the  Bureaus  by  the  Spanish  Speaking  Program  Coor¬ 
dinator  to  the  Bureau  Spanish  Speaking  Program  Coordinators  to 
assure  that  Spanish  Speaking  are  fairly  considered  for  job  openings 
and/or  promotions.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  applications  are  kept  in 
a  file  by  name.  Safeguards  are  taken  to  prevent  unauthorized  dis¬ 
closures  of  records.  The  office  is  locked  and  physical  security  is 
maintained  at  the  entrance  of  the  building  when  closed.  The  Stan¬ 
dard  Forms  171  are  kept  at  least  one  year  and/or  disposed  of  after 
individual  has  been  employed  or  promoted.  If  no  action  is  taken 
ivithin  one  year,  the  application  is  returned  to  the  individual  con¬ 
cerned. 

System  managerfs)  and  address:  Spanish  Speaking  Program  Coor¬ 
dinator,  U.S.  Treasury  Department,  1612  K  Street,  N.W.,  Room 
1000,  Washington.  D  C.  20220. 

NotificatioB  procedure:  Same  as  above.  No  identifying  informa¬ 
tion  of  an  individual  is  required  except  his/her  name. 

Record  access  procedures:  An  individual  can  gain  access  to 
his/her  records  by  requesting  them  by  letter,  or  visit  to  the  Office 
of  Equal  Opportunity  Program’s  Director,  Equal  Employment  Op¬ 


portunity's  Deputy  Director,  or  the  Spanish  Speaking  Program 
Coordinator  at;  Mailing  Address:  Office  of  the  Secretary.  Office  of 
Equal  Opportunity  Program,  U.S.  Treasury  Department,  Washing¬ 
ton,  D.C.  20220.  Office  Location:  Same  as  Systems  Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  All  Standard  Forms  171  (Federal 
Government  applications)  were  submitted  by  the  individuals  and/or 
other  Spanish  Speaking  Program  Coordinators. 

Treasury/OS  00.090 

System  name:  EOTA  FOl  Request/ Appeals  Files — Treasury /OS. 

System  location:  Office  of  the  Assistant  Secretary  (Enforcement, 
Operations  &  Tariff  Affairs),  Main  Treasury  Building,  1500 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  sub- 
mitti^  original  requests  for  information  or  appeals  of  initial  denials 
to  this  office  under  the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Copies  of  the  requests  or  ap¬ 
peals  under  FOIA  submitted  by  individual;  other  correspondence 
on  the  FOI  matter;  copies  of  disclosed  material. 

Authority  for  maintenance  of  the  system:  5  USC  301,  5  USC  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Consult  and  advise  other 
offices  and  bureaus  of  Treasury  and  of  other  Federal  Departments 
and  agencies;  advise  Members  and  committees  of  Congress.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  paper  files. 

Retrievability:  Manual,  by  name  and/or  number  assigned. 

Safeguards:  Locked  file  cabinet  or  safe-cabinet  storage;  access  to 
personnel  with  need  to  know. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Secret^  (Enforcement,  Operations  &  Tariff 
Affairs)  *  Officials  maintaining  the  system — Director  of  Law  En¬ 
forcement,  Director  of  Operations,  Director  of  Tariff  Affairs. 

Notification  procedure:  Office  of  the  Assistant  Secretary 
(Enforcement,  Operations  &  Tariff  Affairs),  Department  of  the 
Treasury,  Washington,  D.C.  20220— Name,  signature  &  date  of 
original  and  appellate  requests. 

Record  access  procedures:  Office  of  the  Assistant  Secretary . 
(Enforcement,  Operations  &  Tariff  Affairs),  Department  of  the 
Treasury,  Washin^on,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  making  FOI  request  or  ap¬ 
peal;  offices,  bureaus,  agencies,  departments  and  personnel  of 
Federal  Government  who  have  relevant  information  or  must  be 
consulted  for  appropriate  processing. 

Treasury /OS  00.101 

System  name:  International  Criminal  Police  Organization 
(INTERPOL)  Criminal  Investigative  Records — Treasury/OS 

System  location:  Room  1116— Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects;  specific  missing  persons;  specific  deceased 
persons  in  connection  with  death  notices;  certain  weapons,  motor 
vehicles,  artifacts,  etc.,  stolen  and/or  involved  in  crime  which  may 
or  may  not  be  associated  with  an  individual.  Certain  victims  of 
criminal  violations  in  the  U.S.  or  abroad. 

Categories  of  records  in  the  system:  Information  concerning  an  in¬ 
dividual  may  be  maintained  in  this  system  of  records  which  in¬ 
cludes  but  is  not  limited  to  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (tempora^  and  permanent), 
specific  missing  persons,  deceased  persons  in  connection  with 
death  notices.  Information  about  individuals  includes  but  is  not 
limited  to  name,  alias,  date  of  birth,  address,  physical  description, 
various  identification  numbers,  reason  for  the  record  or  lookout, 
details  and  circumstances  surrounding  the  actual  or  suspected  viola¬ 
tor. 

Authority  for  maintenance  of  the  system:  22  USC  263a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use — Criminal^vestiga- 
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Uons  being  conducted  by  law  enforcement  agencies  in  the  U.S.  or 
abroad.  Users— Local,  State  and  Federal  Agents  and  employees  of 
the  U.S.  National  Central  Bureau  of  INTERPOL  who  have  a  need 
for  the  records  in  the  performance  of  their  duties;  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  States  and 
abroad;  INTERPOL  General  Secretariat  and  INTERPOL  National 
Central  Bureaus  in  member  countries;  disclosure  required  in  ad¬ 
ministration  of  Freedom  of  Information  Act  (S  U.S.C.  552);  referral 
to  employees  and  officials  of  financial  and  commercial  business 
firms  and  to  private  individuals  of  identifying  information  pertain¬ 
ing  to  actual  or  suspected  criminal  offenders  where  such  referral  is 
considered  reasonably  necess^  for  tiie  purpose  of  furthering  ef¬ 
forts  to  investigate  the  activities  of  and  apprehend  criminal  offen¬ 
ders;  translators  of  foreign  languages  as  necessary;  and  for  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system:  Stored  in  file  folders  at  the 
U.S.  National  Central  Bureau  and  certain  limited  data  in  Treasury 
Enforcement  Communications  System  (TECS).  Upon  inactivity  for 
five  years  the  file  is  destroyed  except  for  judicial  cases  involving 
personnel  in  this  NCB,  which  is  retained  for  20  years  from  the  date 
of  the  judicial  action.  Files  on  deceased  persons  are  destroyed 
within  one  year  of  the  person’s  death.  Certain  records,  such  as 
death  notifications  and  missing  persons  records,  are  normally 
destroyed  within  the  year  after  the  matter  is  received  and/or 
resolved.  Records  not  of  continuing  interest  may  be  destroyed  at 
any  time.  Retrievability  by  name  or  file  number  and  by  weapons 
number  and  motor  ve^le  number.  Access  is  limited  to  personnel 
of  the  U.S.  NCB— INTERPOL  except  for  certain  fugitive/wanted 
records  in  TECS  which  are  accessible  to  all  TECS  terminals. 
Disposal  of  records  is  by  shredding  or  burning.  Safeguards  include 
need  to  know  procedural  and  physical  safe^ards,  such  as  ac¬ 
countability,  restricted  areas  and  alarm  protection  systems. 

System  managerfs)  and  address:  Chief,  U.S.  National  Central  Bu¬ 
reau,  INTERPOL,  Room  1116,  Main  Treasury  Building.  Washing¬ 
ton,  D  C.  20220. 

NoUfkatioa  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsections  (J)(2)  and  (K),  31  C.F.R.  1.36.  - 

Treasury/OS  00.102 

System  name:  Treasury  Enforcement  Communications  System 
(TECS)— Treasury/OS. 

System  location:  International  Criminal  PoUce  Organization 
(INTERPOL)  Criminal  Investigative  Records,  Room  1116 — Main 
Treasury  Building,  15th  and  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D  C.  20220 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects;  specific  missing  persons;  specific  deceased 
persons  in  connection  with  death  notices;  certain  weapons,  motor 
vehicles,  artifacts,  etc.,  stolen  and/or  involved  in  crime  which  may 
or  may  not  be  associated  with  an  individual.  Certain  victims  of 
criminal  violation  in  the  U.S.  or  abroad. 

Categories  of  records  in  the  system:  Information  concerning  an  in¬ 
dividual  may  be  maintained  in  this  system  of  records  wkch  in¬ 
cludes  but  is  not  limited, to  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (temporary  and  permanent), 
specific  missing  persons,  deceased  persons  in  connection  with 
death  notices.  Information  about  individuals  includes  but  is  not 
hmited  to  name,  alias,  date  of  birth,/ address,  physical  description, 
various  identification  numbers,  reason  for  the  record  or  lookout, 
details  and  circumstances  surrounding  the  actual  or  suspected  viola¬ 
tor. 

Authority  for  maiutenance  of  the  system:  5  U.S.C.  301,  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routiac  uses  of  records  maintaiacd  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use — Criminal  investiga¬ 
tions  being  conducted  by  law  enforcement  agencies  in  the  U.S.  or 
abroad.  Users — Local,  State  and  Federal  Agents  and  employees  of 
the  U.S.  National  Central  Bureau  of  INIDRPOL  who  have  a  need 
for  the  records  in  the  performance  of  their  duties;  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  States  and 


abroad;  INTERPOL  General  Secretariat  and  INTERPOL  National 
Central  Bureaus  in  member  countries;  disclosure  required  in  ad¬ 
ministration  of  Freedom  of  Information  Act  (5  U.S.C.  552);  referral 
to  em(doyees  and  officials  of  financial  and  commerc^  business 
firms  and  to  private  in^viduals  of  identifying  information  pertain¬ 
ing  to  actual  or  suspected  criminal  offenders  where  such  referral  is 
considered  reasonably  necessary  for  the  purpose  of  furthering  ef¬ 
forts  to  investigate  the  activities  of  and  apprehend  criminal  offeii- 
ders;  translators  of  foreign  lai^ages  as  necessary;  and  for  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Magnetic  tape  and  disc 
storage  and  hard  cc^y.  Files  on  deceased  persons  are  destroyed 
within  one  year  of  the  person's  death.  Certain  records,  such  as 
death  notifications  and  missing  persons  records,  are  normally 
destroyed  within  the  year  after  the  matter  is  received  and/or 
resolved.  Records  not  of  continuing  interest  may  be  destroyed  at 
any  time.  Retrievability  by  name,  file  number,  personal  identifica¬ 
tion  number,  system  identification  number,  weapons  or  motor  vehi¬ 
cle  number.  Access  safeguards  include  need  to  know,  procedural 
and  physical  safeguards,  such  as  accountability,  restricted  areas 
and  alarm  protection  systems  backed  up  by  aimed  security  force. 
Upon  inactivity  for  five  years  the  file  is  destroyed  except  for  judi¬ 
cial  cases  involving  persoimel  in  this  NCB.  which  are  retained  for 
20  years  from  the  date-of  judicial  action.  Disposal  of  records  is  by 
shredding  or  burning. 

System  managerfs)  and  address:  Chief,  U.S.  National  Central  Bu¬ 
reau,  INTERPOL.  Room  1116,  Main  Treasury  Building,  Washing¬ 
ton.  D.C.  20220. 

Notificathm  procedure:  Exempt  System. 

Record  access  procedures:  Exempt  System. 

Contesting  record  procedures:  Exempt  System. 

Record  source  categories:  Exempt  System. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsections  (JK2)  and  (K),  31  C.F.R.  1.36. 

Trewury/OS  00.110 

System-  name:  Foreign  Assets  Control  Administrative 
Records— Treasury /OS. 

System  location:  Office  of  Foreign  Assets  Control,  1331  G  Street, 
N.W.,  Washington.  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Office  of  Foreign 
Assets  Control  employees.  Treasury  Department  General  Counsel 
employees  assigned  to  FAC  work.  Former  Office  of  Foreign  Assets 
Control  employees.  Applicants  for  employment  with  Treasury  De¬ 
partment,  Office  of  Foreign  Assets  Control. 

Categories  of  records  in  the  system:  Applications  for  employment 
with  the  Office  of  Foreign  Assets  Control,  or  with  the  Office  of 
Chief  Counsel,  Foreign  Assets  Control;  records  of  grade  promo¬ 
tions  of  Foreign  Assets  Control  employees;  records  of  within  grade 
salary  step  increases  of  Foreign  Assets  Controls  employees;  analy¬ 
sis  of  performance  of  legal  pr^essionals  assigned  to  Foreign  Assets 
Control  Work;  supervisory  evaluation  of  Foreign  Assets  Control 
Employees;  confidential  financial  statements. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Sections  301 
and  302,  Treasury  Department  Order  No.  128,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pui^Mses  of  such  uses:  As  source  of  information 
in  consideration  of  hiring  of  new  Foreign  Assets  Control  em¬ 
ployees.  To  determine  whether  a  grade  promotion  of  an  employee 
is  indicated.  To  determine  whether  annual  within  grade  salary  step 
increase  is  warranted.  To  compile  madiuig  list  of  employees  for 
Foreign  Assets  Control  uses  and  purposes.  To  determine  what 
training  of  Foreign  Assets  Control  employees  is  needed.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  stormg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Foreign  Assets  Control  ad¬ 
ministrative  records  are  placed  in  folders  which  are  kept  in  file 
cabinets,  secured  by  approved  detachable  combination  locks.  FAC 
administrative  records  are  retrieved  from  the  administrative  file  by 
the  name  of  the  individual.  Each  FAC  file  cabinet  containing  ad¬ 
ministrative  records  is  locked  when  not  in  use.  Such  files  are 
located  in  an  area  which  is  manned  during  duty  hours  by  FAC  em¬ 
ployees.  No  person  other  than  the  Director  (Acting)  is  allowed  ac¬ 
cess  to  such  records,  except  as  specifically  desi^pated  by  the  Act¬ 
ing  Director.  During  off-duty  hours  the  file  area  is  safe-guarded  by 
appropriate  electronic  protective  devices.  FAC  administrative 
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records  (other  than  application  for  employment)  are  kept  indefinite¬ 
ly  for  so  long  as  they  are  useful  to  the  Office  of  Foreign  Assets 
Control. 

System  managerfs)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  Foreign  Assets  Control  Administrative  Records  con¬ 
tain  information  relating  to  him  should  be  (a)  mailed:  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department,  Washington, 
D.C.  20220.  (b)  presented  in  person:  Office  of  Foreign  Assets  Con¬ 
trol,  1331  G  Street,  N.W.,  Room  504,  Washington,  D.C. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  of  information  contained  in  FAC  Administra¬ 
tive  Records  should  be  mailed  to:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Rec^  source  categories:  All  information  contained  in  the  FAC 
administrative  records  is  usuaUy  obtained  from  the  individual,  or 
from  Treasury  Department  Personnel  Office. 

Treasury/OS  00.111 

System  name:  FAC  1950  Census  of  Blocked  Chinese  As¬ 
sets— T  reasury /OS. 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  the  Peoples 
Republic  of  China.  However,  there  is  a  small  class  of  cases  where 
reports  were  received  regarding  the  assets  of  an  individual  subject 
to  U.S.  jurisdiction  when  such  individual  is  the  trustee  of  a  Chinese 
national.  Administrator  or  Executor  of  the  estate  of  a  Chinese  na¬ 
tional,  heir  of  the  estate  of  a  Chinese  national,  etc.  Most  of  the  per¬ 
sons  filing  these  reports  were  American  corporations.  However,  a 
small  number  of  reporters  were  American  individuals. 

The  principal  category  is  individuals  residing  in  China  who  had 
an  interest  in  property  in  the  U.S.  on  December  18,  1950.  This 
category  would  include  (a)  U.S.  citizens  who  left  China  after 
Deceml^r  17,  1950;  and  (b)  non-U. S.  citizens  who  left  China  after 
December  17,  1950,  and  became  U.S.  citizens  or  permanent  alien 
residents  of  the  U.S. 

In  addition,  this  system  includes  individuals  in  the  U.S.  who  had 
acted  for  or  on  behalf  of  the  government  of  the  Peoples  Republic 
of  China,  or  individuals  who  had  an  interest  in  property  in  which 
there  was  also  an  interest  of  a  Chinese  national  on  or  since 
December  17,  1950,  for  example,  trusts  and  estates,  joint  accounts 
and  partnerships. 

Categories  of  records  in  the  system:  (6)  Reports  containing  a  brief 
description,  including  location  and  value,  of  assets  in  the  U.S.  on 
December  18,  1950,  in  which,  China  or  a  Chinese  “national”  (as 
defined  in  the  Regulations)  had  any  interest.  (2)  Corresirandence  re¬ 
garding  such  reports.  (3)  A  computer  print-out  summarizing  the  in¬ 
formation  contained  in  the  reports. 

Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  U.S.C.  App.,  Section  5(b)).  Section 
500.603  of  the  Foreign  Assets  Control  Regulations  (31  CFR 
500.603). 

Routine  uses  of  reeprds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  of  records:  (1)  is  used  by  staff  to  verify  the  accuracy  of  re¬ 
ports  submitted  under  the  1970  Census  of  Blocked  Chinese  Assets; 
(2)  is  made  available  to  the  Chief  of  Enforcement,  in  connection 
with  determining  the  present  whereabouts  of  holders  or  custodians 
who  cannot  be  located;  (3)  is  made  available  to  the  Chief  of 
Licensing  for  assistance  in  determining  the  propriety  of  the  release 
of  blocked  property;  (4)  is  made  available  to  the  Legal  Section  in 
connection  with  questions  regarding  the  disposition  of  blocked  pro¬ 
perty  requiring  a  legal  opinion;  (5)  is  made  available  to  the  Acting 
Director  in  connection  with  questions  regarding  the  property  re¬ 
ported  under  the  1950  census;  (6)  is  made  available  to  the  original 
holder  or  custodian  of  blocked  Chinese  property  or  his  successor  in 
interest  to  aid  in  preparation  of  the  1970  census  report;  (7)  is  made 
available  to  the  legal  representatives  of  persons  listed  in  (1)  to  aid 
in  preparation  of  the  1970  census  report;  (8)  for  additional  routine 
uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reports  and  correspondence  files. 


Retrievability:  Reports  are  indexed  by  name  of  holder  or  custodi¬ 
an  of  blocked  property,  by  name  of  individual  for  whom  blocked 
accounts  are  maintained,  and  by  report  number.  Files  are  indexed 
by  name  of  holder  or  custodian  of  blocked  property  or  by  name  of 
individual. 

Safeguards:  The  FAC  1950  Census  of  Blocked  Chinese  Assets 
records  consist  of  documents  in  folders  and  a  computer  print  out. 
Some  of  these  files  are  stored  in  file  cabinets  secured  by  approved 
detachable  combination  locks.  The  room  where  these  records  are 
stored  is  manned  by  FAC  personnel  who  are  instructed  not  to 
admit  unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  persons  other  than  FAC  personnel.  During  off  duty 
hours  this  room  is  locked  and  safeguarded  by' appropriate  security 
measures.  The  remainder  of  these  files  are  stored  in  a  supply  room 
which  is  always  locked  except  when  in  use  by  FAC  personnel. 

Retention  and  disposal:  None  have  been  destroyed. 

System  manager(s)  and  address:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20K0. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  1950  Census  of  Blocked  Chinese  Assets  records 
contain  information  relating  to  him  should  be— (a)  Mailed;  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department,  Washington, 
D.C.  20220.  (b)  Presented  in  person:  Office  of  Foreign  Assets  Con¬ 
trol,  1331  G.  Street  N.W.,  Room  500,  Washington,  D.C. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  of  information  contained  in  Foreign  Assets 
Control  1950  Census  of  Blocked  Chinese  Assets  records  should  be 
mailed  to:  Director,  Office  of  Foreign  Assets  Control,  U.S.  Treasu¬ 
ry  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets. 

Treasury/OS  00.112 

System  name:  FAC  1970  Census  of  Blocked  Chinese  As¬ 
sets— Treasury /OS. 

System  location:  1331  G.  Street  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nation^s  of  the  Peoples 
Republic  of  China'.  However,  there  is  a  small  class  of  cases  where 
reports  were  received  regarding  the  assets  of  an  individual  subject 
to  U.S.  jurisdiction  when  such  individual  is  the  trustee  of  a  Chinese 
national.  Administrator  or  Executor  of  the  estate  of  a  Chinese  na¬ 
tional,  heir  of  the  estate  of  a  Chinese  national,  etc.  Most  of  the  per¬ 
sons  filing  these  reports  were  American  corporations.  However,  a 
small  number  of  reporters  were  American  individuals. 

The  principal  category  are  Foreign  nationals,  namely  Chinese 
who  had  interests  in  property  in  the  U.S.  on  December  18,  1950, 
and  on  July  1,  1970.  Also  included  are  individuals  in  the  U.S.  who 
had  been  in  China  on  or  since  December  17',  1950,  or  who  had 
acted  for  or  on  behalf  of  the  government  of  the  Peoples  Republic 
of  China,  or  who  had  on  either  date  an  interest  in  property  in 
which  there  was  also  an  interest  of  a  Chinese  national  on  or  since 
December  17,  1950,  for  example,  trusts  and  estates,  joint  accounts 
and  partnerships. 

Categories  of  records  in  the  system:  (1)  Reports  containing  a  brief 
description  including  location  and  value,  of  assets  in  the  U.S.  on 
December  18,  1950,  or  on  July  1,  1970,  in  which,  on  either  date, 
China  or  a  Chinese  “national"  (as  defined  in  the  Regulations)  had 
any  interest.  (2)  Correspondence  regarding  such  reports.  (3)  A  com¬ 
puter  print-out  summarizing  the  information  contained  in  the  re¬ 
ports. 

Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  U.S.C.  App.,  Section  5(b)).  Section 
5()0.610  of  the  Foreign  Assets  Control  Regulations  (31  CFR 
500.610). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records:  (1)  is  made  available  to  the  Director,  Chief  of 
Licensing,  Chief  of  Enforcement,  and  the  Legal  Section  for 
assistance  with  problems  requiring  their  advice  and  expertise.  (2)  is 
made  available  to  the  Chief  of  Licensing  in  connection  with  appli¬ 
cations  to  unblock  property  of  Chinese  nationals.  (3)  is  used  for 
statistical  purposes.  (4)  for  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  files  and  index  cards. 

Retricvability:  Files  and  index  cards  indexed  by  name  of  holder 
or  custodian  of  property  with  I.D.  number  and  by  name  of  in¬ 
dividual  for  whom  blocked  accounts  are  held  with  I.D.  number. 

Safeguards:  The  Foreign  Assets  Control  1970  Census  of  Blocked 
Chinese  Assets  records  consist  of  documents  in  folders  and  a 
bound  computer  print  out  which  are  stored  in  file  cabinets  secured 
by  approved  detachable  combination  locks.  The  room  where  these 
records  are  stored  is  manned  by  FAC  personnel  who  are  instructed 
not  to  admit  unauthorized  person^,  nor  to  release  any  material  from 
these  records  to  persons  other  than  FAC  personnel.  During  off 
duty  hours  this  room  is  locked  and  safeguarded  by  appropriate 
security  measures. 

Retention  and  dispasal:  None  have  been  destroyed. 

System  managerfs)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  1970  Census  of  Blocked  Chinese  Assets  records 
contain  information  relating  to  him  should  be  (a)' Mailed;  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department,  Washington, 
D.C.  ^220.  (b)  Presented  in  person;  Office  of  Foreign  Assets  Con¬ 
trol,  1331  G  Street,  N.W.,  Room  500,  Washington,  D.C. 

Record  access  prMcdurcs:  Requests  for  information  on  gaining  ac- 
.cess  to  or  contesting  of  information  contained  in  Foreign  Assets 
Control  1970  Census  of  Blocked  Chinese  Assets  records  should  be 
mailed  to;  Director,  Office  of  Foreigii  Assets  Control,  U.S.  Treasu¬ 
ry  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets. 

Treasury/OS  00.113 

System  name:  FAC  1964  Census  of  Blocked  Cuban  As¬ 
sets— T  reasury/OS 

System  location:  Federal  Record  Center,  Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  Cuba.  However, 
there  is  a  small  class  of  cases  where  reports  were  received  regard¬ 
ing  the  assets  of  an  individual  subject  to  U.S.  jurisdiction  when 
such  individual  is  the  trustee  of  a  Cuban  national.  Administrator  or 
Executor  of  the  estate  of  a  Cuban  national,  heir  of  the  estate  of  a 
Cuban  national,  etc.  Most  of  the  persons  filing  these  reports  were 
American  corporations.  However,  a  small  number  of  reporters  were 
American  individuals. 

The  principal  category  is  residents  of  Cuba,  who  had  an  interest 
in  property  in  the  U.S.  on  July  8,  1%3.  This  category  would  also  in¬ 
clude  (a)  U.S.  citizens  who  left  Cuba  after  July  8,  1%3,  and  (b) 
non-U. S.  citizens  who  left  Cuba  after  1963  and  became  U.S. 
citizens  or  permanent  alien  residents  of  the  U.S.  In  addition,  this 
system  includes  individuals  in  the  U.S.  who  had  acted  for  or  on  be¬ 
half  of  the  government  of  Cuba,  or  individuals  who  had  an  interest 
in  property  in  which  there  was  also  an  interest  of  a  Cuban  national 
on  or  since  Juiy'8,  1%3,  for  example,  trusts  and  estates,  joint  ac¬ 
counts  and  partnerships. 

Categories  of  records  bi  the  system:  (I)  Reports  containing  a  brief 
description,  including  location  and  value  of  assets  in  the  U.S.  on 
July  8,  1%3,  in  which  Cuba  or  a  Cuban  “national"  (as  defined  in 
the  Regulations)  had  any  interest.  (2)  Correspondence  regarding 
such  reports.  (3)  A  computer  print  out  summarizing  the  information 
contained  in  the  reports. 

Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  USC,  App.,  Section  5(b).  Section 
62(Ka)  of  the  Foreign  Assistance  Act  of  1961  (22  USC  Section 
2370(a)).  Cuban  Assets  Control  Regulations  31  CFR  Part  515. 

Roatine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  mid  the  purposes  of  such  uses:  The  information  in  this 
system  of  records  may  be  used  in  connection  with  a  future  census 
of  blocked  Cuban  assets.  This  census  would  be  undertaken  as  part 
of  a  vesting  and  claims  program  to  compensate  Americans  who  had 
property  nationalized  or  expropriated  by  the  Cuban  government. 
The  uses  may  be  as  follows;  (1)  by  staff  to  determine  persons  to 
whom  specific  correspondence  should  be  addressed  advising  them 
of  the  census  requirements;  (2)  by  staff  to  verify  the  accuracy  of 
reports  submitted  under  a  new  census;  (3)  by  the  Chief  of  Enforce¬ 
ment,  in  connection  wjth  determining  the  present  where-abouts  of 
holders  or  custodians  who  cannot  be  located;  (4)  by  the  Chief  of 


Licensing  for  assistance  in  determining  the  propriety  of  the  release 
of  blocked  property;  (5)  by  the  Legal  Section  in  connection  with 
questions  regarding  the  disposition  of  blocked  property  requiring  a 
legal  opinion;  (6)  by  the  Director  in  connection  with  questions  re¬ 
garding  the  property  reported  under  the  1964  census;  (7)  may  be 
made  available  to  the  original  holder  or  custodian  of  blocked  Cuban 
'  property  or  his  successor  in  interest  to  aid  in  preparation  of  a  new 
census  report;  (8)  may  be  available  to  the  le^  representatives  of 
persons  hsted  in  (7)  to  aid  in  preparation  of  a  new  census  report. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stmnge:  Reports  and  correspondence. 

Retricvability:  All  of  these  records  are  located  at  the  Federal 
Record  Center,  Suitland,  Maryland.  They  are  retrievaUe  by  name 
of  individual. 

Safeguards:  GSA. 

Retention  and  disposal:  None  have  been  destroyed. 

System  managcr(s)  and  address:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  1964  Census  of  Blocked  Cuban  Assets  records 
contain  information  relating  to  him  should  be  (a)  Mailed;  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department,  Washington, 
D.C.  20220.  (b)  Presented  in  person;  Office  of  Foreign  Assets  Con¬ 
trol,  1331  G  Street,  NW,  Room  500,  Washington,  D.C. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  of  information  contained  in  Foreign  Assets 
Control  1964  Census  of  blocked  Cuban  Assets  records  should  be 
mailed  to;  Director,  Office  of  Foreign  Assets  Control,  U.S.  Treasu¬ 
ry  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

'  Record  source  categories:  Custodians  or  other  holders  of  blocked 
Cuban  property. 

Treasury /OS  00.114 

System  name:  Foreign  Assets  Control  Enforcement 

Records— Treasury /OS 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individnals  covered  by  the  system:  Individuals  who 
have  engaged  ip  unlicensed  financial,  commercial  or  other  transac¬ 
tions  which  are  prohibited  under  regulations  administered  by  the 
Office  of  Foreign  Assets  Control.  Individuals  who  have  made  any 
unlicensed  importation  of  prohibited  merchandise  from  a  foreign 
country  which  is  a  “designated  country"  under  regulations  ad¬ 
ministered  by  the  Office  of  Foreign  Assets  Control.  Individuals 
who  have  made  an  unlicensed  remittance  of  funds  or  exportation  of 
goods  to  a  “designated  country"  or  national  thereof,  or  to  a 
“specially  designated  national."  Individuals  who  have  otherwise 
violated  any  Treasury  ruling,  license  or  regulation  issued  under  or 
pursuant  to  the  Trading  with  the  Enemy  Act  or  the  United  Nations 
Participation  Act.  Individuals  suspected  of  having  engaged  in  activi¬ 
ties  or  transactions  which  violated  statutes  or  regulations  ad¬ 
ministered  by  the  controls.  Individuals  who  have  applied  for 
Foreign  Assets  Control  Licensing  when  there  is  reason  to  suspect 
the.  truth  of  statements  contained  in  an  individual's  application.  In¬ 
dividuals  who  have  or  are  suspected  of  misuse  or  misappropriation 
of  blocked  property. 

Categories  of  records  in  the  system:  Reports  of  investigations  of 
suspected  or  actual  violations  by  an  individua)  of  relevant  statute 
and  regulations  administered  by  the  Office  of  Foreign  Assets  Con¬ 
trol;  intelligence  reports  requested  from  other  official  sources  re¬ 
garding  suspected  or  actual  criminal  or  civil  violations  by  an  in¬ 
dividual  of  the  relevant  statutes,  or  of  the  regulations  administered 
by  the  Office  of  Foreign  Assets  Control;  evidence  obtained  during 
investigation  of  suspected  or  actual  violations  by  an  individual  of 
the  relevant  statutes  and  regulations  administered  by  the  Office  of 
Foreign  Assets  Control. 

Authority  for  maiatcaance  of  the  system:  Statutory:  Section  5(b) 
of  the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)); 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287(c));  Foreign  Assistance  Act  of  1961,  (22  USC  Slection  2370  (a)). 
Executive  Orders:  E.O.  9193;  E.O.  11322;  E.O.  11419;  Proc.  3447. 
Regulations:  Foreign  Assets  (Control  Regulations  (31  CFR,  Sections 
500.601  and  500.602),  Cuban  Assets  Control  Regulations  (31  CFR, 
Sections  515.601  and  515.602),  Rhodesian  Sanctions  Control  Regula- 
tion$  (31  CFR  Sections  530.601  and  530.602). 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Used  as  a  source  of 
reference  in  other  FAC  enforcement  investigations.  (2)  As  a  source 
of  information  in  consideration  of  applications  for  Foreign  Assets 
Control  specific  licenses.  (3)  Referral  of  information  to  Um  Depart¬ 
ment  of  Justice  in  civil  or  criminal  cases  involving  the  individual. 
(4)  Disclosure  to  U.S.  Customs  Service,  Internal  Revenue  Service 
or  Department  of  Commerce  (Office  of  Export  Administration),  of 
information  concerning  possible  violations  of  laws  and/or  regula¬ 
tions  of  such  agencies.  (S)  Notice  to  the  United  States  Customs 
Service  (a)  of  importers  who  have  made  illegal  commercial  importa¬ 
tions  of  prohibited  publications,  and,  (b)  of  persons  who  are 
authorized  to  make  commercial  importations  of  prohibited  publica¬ 
tions  (under  regulations  administered  by  the  Office  of  Foreign  As¬ 
sets  Control).  (6)  for  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
Enforcement  Records  consist  of  documents,  etc.,  in  folders  which 
are  stored  in  locked  file  cabinets  in  secure  file  rooms.  Enforcement 
records  are  retrieved  by  means  of  card-index  file  system  containing 
the  names  of  persons  (individuals,  corporations,  etc.).  The  file 
rooms  are  manned  by  Foreign  Assets  Control  personnel  who  are  in¬ 
structed  not  to  admit  unauthorized  persons  into  the  file  areas,  nor 
to  release  any  material  from  the  enforcement  records  to  persons 
other  than  Foreign  Assets  Control  personnel.  During  off  duty  hours 
the  file  rooms  are  secured  by  appropriate  electronic  protective 
devices.  These  Enforcement  Records  are  maintained  indefinitely, 
for  so  long  as  the  assets  and  transactions  involved  are  subject  to 
regulation. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C. 

Notification  procedure:  Proposed  exempt  system. 

Record  access  procedures:  Proposed  exempt  system. 

Contesting  record  procedures:  Proposed  exempt  system. 

Record  source  categories:  Proposed  exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (K)(2),  31  C.F.R.  1.36. 

Treasury /OS  00.115 

System  name:  Foreign  Assets  Control  General  Correspondence 
Files-Treasury/OS. 

System  location:  l331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  of  all  correspondence  from  individuals  seeking  information 
from  the  Office  of  Foreign  Assets  Control  regarding  embargoed  or 
blocked  foreign  countries  (and  assets  and  nationals  thereof),  which 
are  affected  by  implementing  Treasury  Department  Regulations. 
Current  regulations,  and  corresponding  blocked  or  embargoed 
countries,  are:  Foreign  Assets  Control  Regulations  (China,  Viet¬ 
nam,  and  North  Korea);  Cuban  Assets  Control  Regulations  (Cuba); 
and  the  Rhodesian  Sanctions  Reflations  (Rhodesia).  Records  are 
also  maintained  of  letters  to  individuals  initiated  by  the  Foreign  As¬ 
sets  Control. 

Categories  of  records  in  the  system:  General  correspondence  of 
every  ^nd,  e.g.:  individuals  seeking  information  about  FAC  regula¬ 
tions  re  some  particular  country;  requests  for  advice  on  proposed 
or  possible  transaction  involving  a  designated  country  or  a  national 
thereof;  letters  reporting  possible  violation  of  some  FAC  ad¬ 
ministered  regulation;  requests  from  law  students  and  other 
researchers;  requests  for  copies  of  regulations  administered  by 
FAC;  requests  for  information  ref  rding  possible  employment  op¬ 
portunities  with  the  Office  of  Foreign  Assets  Control. 

Authority  for  maintcuance  of  the  system:  Statutory:  Section  5(b) 
of  the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)). 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287  c).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  Section  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989; 
E.O.  11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Assets 
Control  Regulations  31  (TFR  Part  500,  Cuban  Assets  Control  Regu¬ 
lations  31  CFR  Part  515,  Rhodesian  Sanctions  Regulations  31  CFR 
Part  530;  Transaction  Control  Regulations  31  CFR  Part  505; 
Foreign  Funds  Control  Regulations  31  CFR  Part  520. 

Routme  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Intra-Agency — Used 
by  the  staff  to  effectuate  the  purposes  of  the  Regulations  which  it 
is  charged  with  adnunistering:  (1)  Used  by  the  Enforcement  Section 
as  background  information  in  connection  with  investigations.  (2) 


Used  by  the  Licensing  Section  as  background  information  in  con¬ 
nection  with  the  processing  of  license  applications  submitted  by  the 
individual.  (3)  Used  by  the  Legal  Section  as  background  informa¬ 
tion  in  connection  with  preparation  of  briefs,  etc.  (4)  Used  by  all 
staff  as  background  information  in  connection  with  subsequent 
inquiries  from  an  individual.  (5)  Used  in  connection  with  the  formu¬ 
lation  of  or  as  examples  of  policy  followed  by  the  office.  (6)  Used 
by  all  staff  to  initiate  correspondence  with  third  parties  mentioned 
in  an  individual  letter  regarding  potential  or  apparent  violations  of 
the  regulations.  (7)  Used  by  all  staff  to  prepare  statistics  useful  in 
implementing  the  Regulations.  (8)  Used  by  ^  staff  to  compile  mail¬ 
ing  lists  for  use  by  Foreign  Assets  Control  to  advise  individuals  in¬ 
terested  in  a  particular  aspect  of  the  Regulations  of  changes  relating 
to  these  aspects.  (9)  Used  to  detect  an  interest  in  a  piuticular  aspect 
of  the  Regulations  which  necessitate  the  publication  of  amendments 
to  the  Regulations  regarding  interpretations  of  the  Regulations.  (B) 
Inter-Agency:  (1)  Referred  to  the  Department  of  State,  Department 
of  Commerce,  Internal  Revenue  Service,  Foreign  Claims  Settle¬ 
ment  Commission,  (and  other  agencies)  where  the  individuals 
inquiry  concerns  matters  under  the  jurisdiction  of  such  agencies  as 
well  as  under  the  jurisdiction  of  the  Office  of  Foreign  Assets  Con¬ 
trol.  (2)  Referred  to  the  Department  of  Justice,  where  it  appears 
likely  that  a  crime  or  civil  erffense  was  committed.  (3)  Referred  to 
other  agencies  where  it  appears  that  an  individual  has  violated  the 
laws,  statutes  or  regulations  of  such  agency.  (C)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  The  Foreign  Assets  Control 
General  Correspondence  Records  consist  of  documents  in  folders 
which  are  stored  in  file  cabinets  secured  by  approved  detachable 
combination  locks.  General  Correspondence  records  are  retrieved 
by  means  of  card-index  file  system  containing  the  names  of  persons 
(individuals,  corporations,  etc.).  The  file  rooms  are  manned  by 
FAC  personnel  who  are  instructed  not  to  admit  unauthorized  per¬ 
sons  into  the  file-areas,  nor  to  release  any  material  from  the  en¬ 
forcement  record  to  persons  other  than  FAC  personnel.  During  off- 
duty  hours,  the  file  rooms  are  safeguarded  by  appropriate  elec¬ 
tronic  protective  devices.  The  General  Correspondence  records  are 
maintained  indefinitely  for  so  long  as  the  assets  or  transactions  in¬ 
volved  are  subject  to  regulation. 

System  manager(s)'aiid  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  Licensing  Records  contain  information  relating 
to  him  should  be  (a)  mailed:  Office  of  Foreign  Assets  Control,  U.S. 
Treasury  Department,  Washington,  D.C.  20220.  (b)  presented  in 
person:  Office  of  Foreign  Assets  Control,  1331  G  Street,  N.W., 
Room  504,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  FAC  Licensing 
Records,  should  be  mailed  to:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  who  initiated  correspon¬ 
dence  with  Treasury  Department’s  Office  of  Foreign  Assets  Con¬ 
trol  or  who  responded  to  correspondence  from  the  Office  of 
Foreign  Assets  Control;  other  governmental  agencies  (Federal, 
State  and  Local);  foreign  individuals  and  official  sources. 

Treasury /OS  00.116 

System  name:  Foreign  Assets  Control  Litigation  files— Treasury/OS 

System  location:  1331  G  Street,  N.W.,  Room  504,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  criminally  prosecuted,  or  involved  in  civil  litigation  (as 
plaintiff  or  defendant)  with  the  United  States,  in  matters  which  in¬ 
volve  statutes  and/or  regulations  which  are  administered  by  the  Of¬ 
fice  of  Foreign  Assets  Control  (e.g.:  criminal  prosecution  for  viola¬ 
tion  of  statutes  and  regulations;  suits  to  enjoin  the  Office  of 
Foreign  Assets  Control  from  holding  bank  accounts  or  other  pro¬ 
perty  in  a  blocked  status;  suits  to  compel  the  Office  of  Foreign  As¬ 
sets  Control  to  issue  licenses  for  import  of  merchandise  from  a 
designated  country;  suits  seeking  to  have  statutes  and  regulations 
administered  by  Foreign  Assets  Control  held  unconstitutional,  in 
fact  or  as  applied;  etc.). 

Categories  of  records  in  the  system:  Copies  of  the  pleading'  and  all 
other  legal  documents  connected  with  civil  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
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Office  of  Foreign  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  bnefs,  and  other  material  prepared  by  the  FAC  legal 
staff  for  use  in  such  litigation;  material  obtained  pursuant  to 
discovery  under  applicable  court  rules  (depositions,  written  inter¬ 
rogatories,  etc.);  copies  of  final  orders,  decrees,  and  opinions  of 
courts  in  such  litigation,  and  copies  of  correspondence  relating  to 
activities  of  any  party  to  such  Utigation  (containing  information 
relevant  to  the  issues  involved  in  the  htigation). 

Antliority  for  Buintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act,  (SO  DSC,  App.  Section  5(b));  Sec¬ 
tion  5  of  the  United  Nations  Participation  Act,  (22  USC,  Section 
287c);  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1%1,  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O. 
11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Funds  (^ntrol 
Regulations  (31  CFR,  Part  520),  Foreign  Assets  Control  Regula¬ 
tions,  (31  CI^,  Part  500),  Cuban  Assets  Control  Regulations,  (31 
CFR,  Part  515),  Rhodesian  Sanctions  Regulations  (31  CFR,  Part 
530),  Transactions  Control  Regulations  (31  CFR,  Part  505). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Preparation  and  con¬ 
duct  Utigation  in  process  by  the  Justice  Department.  (2)  Research 
source  fmr  the  FAC  Enforcement  section.  (3)  Source  of  information 
fw  the  FAC  Licensing  section  in  consideration  of  applications  for 
FAC  Ucense.  (4)  Source  of  leg^  precedents  and  for  other  legal 
research  by  the  FAC  Legal  section.  (5)  Referral  to  Department  of 
Justice  in  cases  involving  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control.  (6)  Disclosure  to  U.S. 
CTustoms  Service  in  cases  which  jointly  involve  similar  matters,  or 
which  involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Ser¬ 
vice.  (7)  Disclosure  to  the  State  Department  in  connection  with 
foreign  poUcy  aspects  of  legal  problems  involved.  (8)  Disclosure  to 
U.S.  Department  of  Commerce  where  cases  involve  matters  of  in¬ 
terest  to,  or  which  are  in  the  jurisdiction  of  that  Department.  (9) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  tk  records  in  the  system:  The  Foreign  Assets  Control 
Litigation  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets  secured  by  approved  detachable  combination  locks. 
The  fUes  are  retrieved  by  name  of  the  individual.  During  normal 
working  hours,  the  room  where  these  records  are  kept  is  manned 
by  persons  who  are  instructed  not  to  allow  unauthonzed  persons 
into  the  file  area,  nor  to  disclose  or  release  any  material  to  persons 
other  than  FAC  personnel.  During  off-duty  hours,  the  room  in 
which  the  records  are  kept  is  safe-guarded  by  appropriate  elec¬ 
tronic  protective  devices.  The  Litigation  records  are  mamtained  in¬ 
definitely  as  research  source  and  legal  precedent. 

System  managerfs)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  1331  G  Street,  N.W.,  U.S.  Department  of  the  Treasu¬ 
ry,  Washington,  D.C.  20220. 

Notifkatioa  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  Litigation  Records  contain  information  relating 
to  him  should  be:  (a)  mailed:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20220.  (b)  presented 
in  person:  Office  of  Foreign  Assets  Control,  1331  G  Street,  N.W., 
Room  504,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  FAC  htigation 
Records  should  be  mailed  to:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

CoBtesdng  record  procedures:  See  Access  above. 

Record  source  categories:  PLEADINGS  AND  OTHER  MATERI¬ 
ALS  HLED  DURING  COURSE  OF  A  LEGAL  PROCEEDING; 
DISCOVERY  OBTAINED  PURSUANT  TO  APPLICABLE 
COURT  RULES;  Materials  obtained  from  FAC  Enforcement  Sec¬ 
tion;  material  obtained  pursuant  to  request  made  on  other  Federal 
agencies;  Orders,  opinions,  decisions  of  courts. 

Treasury /OS  00.117 

System  aamc:  Foreign  Assets  Control  Mailing  List— Treasury/OS 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  iadividnals  covered  by  the  system:  Individuals  who 
have  asked  to  be  advised  of  any  amendments,  announcements,  etc., 
pertaining  to  the  Regulations  administered  by  this  Office. 

Categories  of  records  in  the  system:  Index  cards  and  addresso- 
graph  plates  containing  names  and  addresses  of  all  persons  to 
whom  information  regarding  the  Regulations  is  sent. 


Authority  for  maintenance  of  the  system:  Statutory:  Section  5(b) 
of  the  Trading  with  the  Enemy  Act  (50  U^,  App.,  Section  5(b). 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287c).  Section  620(a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  Section  237(Ka).  Executive  Orders:  Executive  Order  9193;  Ex¬ 
ecutive  Order  9989;  Executive  Order  1132?;  Executive  Order  11419; 
Proc.  3447.  Regulations:  Foreign  Assets  Control  Regulations,  31 
CFR  Part  500;  Cuban  Assets  Control  Regulations,  31  CFR  Part  515; 
Rhodesian  Sanctions  Regulations,  31  CFR  Part  530;  Transaction 
Control  Regulations,  31  CFR  Part  505;  Foreign  Funds  Control 
Regulations,  31  CFR  Part  520. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  in  this 
system  of  records  is  used  by  FAC  to  enaUe  the  Govonment  Print¬ 
ing  Office  to  send  out  information  regarding  our  Regulations  to  all 
interested  parties.  (2)  For  additional  routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccssii^,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  cards  and  addressograph  plates. 

Rctrievability:  Indexed  by  name  of  individual  or  corporation. 

Safeguards:  The  FAC  mailing  list  records  consist  of  index  cards 
filed  in  index  card  boxes.  The  room  where  these  records  are  stored 
is  maimed  by  FAC  personnel  who  are  instructed  not  to  admit 
unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  persons  other  than  FAC  personnel.  Durii^  off  duty 
hours  this  room  is  tocked  and  safe-guard^  by  iqipropriate  security 
measures. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  Foreign  Assets  Control  mailing  list  contains  informa¬ 
tion  relating  to  him  should  be — (a)  mailed:  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220.  (b) 
presented  in  person:  Office  of  Foreign  Assets  Control,  1331  G 
Street,  N.W.,  Room  500,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  the  Foreign  Assets 
Contnd  Mailing  List  should  be  mailed  to — Director,  Office  of  FAC, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  See  Category  of  Individual. 

Treasury /OS  00.118 

System  'name:  Foreign  Assets  Control  Licensing 

Records — Treasury/OS 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Ucense  to  import  prohibited  goods  from  countries  designated  in 
Regulations  administered  by  Ctffke  of  Foreign  Assets  Control.  Ap- 
pUcants  for  license  to  remit  funds  to  countries  designated  in  Regu¬ 
lations  of  the  Office  of  Forei^  Assets  Control.  Applicants  for 
Ucense  authorizing  engagement  in  other  transactions  and  activities 
which  are  prohibited  by  Regulations  of  the  Office  of  Foreign  As¬ 
sets  Control. 

Categories  of  records  in  the  sysfm:  Applications  for  Treasury 
Ucense;  information  in  support  of  appUcations  submitted  by  appU- 
cant;  information  from  other  sources  reading  such  appli^tions; 
copies  of  agency  action  granting  or  denying  applications;  requests 
for  amendment  of  Ucense;  requests  for  rehearing  or  app^  of  deni¬ 
al  actions;  other  information  related  to  any  of  the  foregoing. 

Authority  for  maintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)).  Ac¬ 
tion  5  of  the  United  Nations  Participation  Act  (22  U^  287 
(IKcXD).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O. 
11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Assets  Control 
Regulations  31  CFR,  Part  500;  Transaction  Control  Regulations  31 
CFR,  Part  505;  Cuban  Assets  Control  Regulations  31  CFR,  Part 
515;  Foreign  Funds  Control  Regulations  31  CFR,  Part  520;  Rhode¬ 
sian  Sanctions  Regulations  31  CFR,  Part  530. 

Routine  uses  of  records  maialained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Furnishing  of  infor¬ 
mation  to  the  FAC  Enforcement  Section  where  it  appears  that 
some  willful  violation  of  Treasury  regulation  or  requirement  may 
have  occurred.  (2)  Comparison  with  subsequent  application  from 
same  applicant.  (3)  Consultation  with  State,  Commerce  and 
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Defense,  as  appropriate  concerning  applicable  policy  and  relevant 
facts.  (4)  Furnishing  information  to  the  U.S.  Customs  Service 
where  it  appears  that  a  Customs  requirement  or  regulation  has  not 
been  complied  with.  (S)  Furnishing  information  to  Internal  Revenue 
Service  where  it  appears  that  a  matter  within  the  jurisdiction  of 
that  agency  is  involved.  (6)  Furnishing  of  information  to  the  De¬ 
partment  of  Commerce  where  it  appears  that  a  requirement  or  regu¬ 
lation  of  that  agency  is  involved.  (7)  Notice  to  the  U.S.  Customs 
Service  (a)  of  importers  who  have  made  illegal  importations  or 
prohibited  publications,  and  (b)  of  persons  who  are  authorized  to 
make  commercial  importations  of  prohibited  pubUcations  (under 
regulations  administered  by  the  Office  of  Foreign  Assets  Control). 
(8)  Furnishing  of  report  to  Justice  Department  where  it  appears  that 
some  civil  or  criminal  violation  by  applicant  of  a  Treasury  regula¬ 
tion  or  other  requirement  has  occurred.  (9)  For  additional  routine 
uses  see  Appendix  AA. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
Licensing  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets.  Each  such  file  cabinet  is  outfitted  with  a  detachable 
combination  lock.The  records  are  retrieved  by  license  numbers,  and 
may  also  be  obtained  by  means  of  a  card-index  file.  During  normal 
working  hours,  the  file  room  is  manned  by  persons  who  are  in¬ 
structed  not  to  allow  unauthorized  persons  into  the  file  area,  nor  to 
disclose  or  release  any  material  to  persons  other  than  FAC  person¬ 
nel.  During  off-duty  ^urs,  the  file  rooms  are  safe-guarded  by  ap¬ 
propriate  electronic  protective  devices.  The  FAC  licensing  records 
are  maintained  indefinitely  for  so  long  as  the  assets  or  transactions 
involved  are  subject  to  regulations. 

System. managerfs)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  the  FAC  Licensing  Records  contain  information 
relating  to  him  should  be — (a)  mailed:  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220.  (b) 
presented  in  person:  Office  of  Foreign  Assets  Control,  1331  G 
Street,  N.W.,  Room  504,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  FAC  Licensing 
Records,  should  be  mailed  to —  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  majority  of  information  concerning 
an  individual  appUcant  in  a  FAC  License  Record-AVill  typically  have 
come  from  the  applicant.  On  infrequent  occasions  some  such  infor¬ 
mation  will  have  been  obtained  from  other  governmental  agencies; 
or,  during  the  course  of  an  investigation  by  the  FAC  Enforcement 
Section. 

Treasury/OS  00.121 

System  name:  ORS  Auditors'  Address  File — Treasury/OS 

System  location:  Office  of  Computer  Science,  Department  of  the 
Treasury,  1435  G  Street,  N.W.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  All  State  Auditors 

Categories  of  records  in  the  system:  Mailing  Addresses  &  Phone 
Numbers. 

Authority  tor  maintenance  of  the  system:  PL  92-512  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  Fil^  & 
Telephone  Index.  For  additional  routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  Indexed  by  state  code  &  unique  numeric  suffix. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated  by  the 
Audit  Division,  Office  of  Revenue  Sharing. 

System  managerls)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street 
N.W.,  Washington  D  C.  20226. 

Record  access  procedures:  See  Notification'  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  State  audit  address  lists. 


Treasury/OS  00.123 

System  nani^:  ORS  Contractors  File — Treasury /OS 

System  location:  2401  “E”  Street,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Contractors  offer¬ 
ing  services. 

Categories  of  records  in  the  system:  File  containing  individual  con¬ 
tracts  maintained  in  alphabetical  sequence.  Contents  include:  con¬ 
tract  request,  justification,  source  recommended,  sole  source  when 
applicable,  experience,  references,  bid  for  services. 

Authority  for  maintenance  of  the  system:  For  Administrative  Of¬ 
ficer  in  providing  necessary  services  and  Budget  Analysis  for  pay¬ 
ment  of  accounts.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Manager  in  checking 
services  required.  For  Administrative  Officer  in  securing  contract. 
For  Budget  Analysis  in  payment  for  services.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Records  maintained  in 
locked  file  cabinet.  (2)  Records  filed  in  alphabetical  sequence.  (3) 
Director’s  office.  Managers  and  persons  assigned  to  project  may 
review  file  along  with  Contract  Officers  from  Administrative  Ser¬ 
vices,  Main  Treasury. 

System  manager(s)  and  address:  Administrative  Officer:  ORS, 
2401  “E”  Street,  N.W.,  Washington,  D.C.  20226.  . 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  “E" 
Street,  N.W.,  Washington,  D.C.  20226. 

Record  access  procedures:  Written  request  mailed  to:  Administra¬ 
tive  Officer,  2401  “E”  Street,  N.W.  Room  1564,  Washington,  D.C. 
20226. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  came  from  consultants  giv¬ 
ing  services,  contract  officer  for  agreement,  budget  analysis  for  ap¬ 
proval  of  funds  and  payment  upon  approved  completion  of  the  con¬ 
tract. 

Treasury/OS  00.124 

System  name:  ORS  Governors'  Address  File — Treasury/OS 

System  location:  Systems  &  Operations  Division,  Office  of 
Revenue  Sharing,  2401  E  Street,  NW,  Washington,  DC  20226. 

Categories  of  individuals  covered  by  the  system:  All  current  gover¬ 
nors. 

Categories  of  records  in  the  system:  Mailing  Addresses. 

Authority  for  maintenance  of  the  system:  PL  92-512.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  File.  For  addi¬ 
tional  routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  MCST  Magnetic  Cards. 

Retrievability:  Indexed  by  state  code. 

SafeguanLs:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
NW,  Washington,  DC  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Congressional  Directory,  State  submis¬ 
sions. 

Treasury/OS  00.125 

System  name:  ORS  Governors  &  Governors  Authorized  Represen¬ 
tatives  List — Treasury /OS. 

System  location:  Systems  &  Operations  Division,  Office  of 
Revenue  Sharing,  2401  E  Street,  NW,  Washington,  DC  20226. 

Categories  of  individuals  covered  by  the  system:  All  current  gover¬ 
nors  &  their  authorized  representatives. 

Categories  of  records  in  the  system:  Individual  Names  &  Ad¬ 
dresses. 

Authority  for  maintenance  of  the  system:  PL  92-512.  5  USC  301. 
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Koutint;  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  File,  for  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook  (Hardcopy). 

Retrievahility:  Indexed  by  State  name. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street  NW,  Washington,  DC  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
NW,  Washington,  DC  20226, 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  State  official  and  address  files. 

Treasury /OS  00.126 

System  name:  Office  of  Revenue  Sharing,  Intergovernmental  Rela¬ 
tions  Division  mailing  list— Treasury/OS. 

System  location:  Office  of  Revenue  Sharing,  2401  E  Street,  N.W., 
Rm.  1407,  Washington,  D.C.  20226.  ' 

Categories  of  individuals  covered  by  the  system:  Not  all  entries  on 
the  mailing  list  are  by  name  of  individual;  many  entries  are 
identified  only  by  agency  or  organization  name.  Names  of  in¬ 
dividuals  or  organizations  on  the  reveNews  mailing  list  were  placed 
there  by  personal  request,  designation  of  the  State  Governor  or  by 
the  screening  of  mailing  lists  of  local  officials  of  national  public  in¬ 
terest  groups. 

Categories  of  records  in  the  system:  The  system  identifies  name 
and  address  only  and  is  arranged  in  such  a  way  as  to  be  sorted  and 
retrieved  by  State.  The  system  is  further  broken  down  into  a  sub¬ 
list  of  frequent  liaison  contacts  which  can  be  retrieved  separately. 

Authority  for  maintenance  of  the  system:  S  USC  .^01. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  reveNews  mailing 
hst  is  used  to  distribute  copies  of  reveNews,  the  Office  of  Revenue 
Sha.nng  newsletter.  It  also  is  used  to  mail  program  and  technical 
assistance  materials  to  service  agencies  of  State  and  local  govern¬ 
ment  and  to  distribute  ORS  publications.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  system  is  stored  on  mag.  tape. 

Retrievahility:  The  system  is  indexed  by  nine  digit  I.D.  number; 
the  first  two  digits  represent  the  State  of  the  address  and  are  the 
only  parts  of  the  I.D.  which  are  used  for  retrieving  address  infor¬ 
mation. 

Safeguards:  System  listings  can  be  authorized  only  by  written 
request  to  the  Systems  and  Operations  Division,  ORS. 

Retention  and  disposal:  The  records  are  retained  indefinitely;  in¬ 
dividual  records  can  be  amended  or  deleted  at  any  time.  Coding 
'  sheets  for  address  changes  and  deletions  are  forwarded  periodically 
to  the  Systems  and  Operations  Division,  ORS. 

System  managerfs)  and  address:  Administrative  Officer:  ORS,  Of¬ 
fice  of  Revenue  Sharing,  2401  E  Street,  N.W.,  W'ashington,  D.C. 
20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
N.W.,  Washington,  D.C.  20226,  Room  1564. 

Record  access  procedures:  Written  request  to  System  Manager. 

Contesting  record  procedures:  Written  request  to  System 
Manager. 

Record  source  categories:  See  Category  of  Individual. 

Treasury /OS  00.127 

System  name:  ORS  Leave  Records— Treasury/OS 

System  location:  Office  of  Revenue  Sharing,  2401  "E”  Street, 
N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  ORS  em¬ 
ployees. 

Categories  of  records  in  the  system:  Maintenance  of  time  and  at¬ 
tendance  on  all  types  of  leave  earned  and  used  by  employees.  Cor¬ 
respondence  pertaining  to  action  on  employees  leave  I  eave  trans¬ 


cripts  on  employees  transferring  to  ORS  from  other  government 
agencies. 

Authority  for  maintenance  of  the  system:  Office  of  the  Secreta¬ 
ry-Timekeepers’  Handbook. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Time  and  attendance 
cards  are  the  basis  for  the  pay  check  and  are  submitted  Uy  Main 
Treasury  Payroll  Office  every  two  weeks.  Leave  transcripts  (SF 
1150)  are  recorded  to  the  employees  record  when  received  at  ORS. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievahility:  These  records  are  maintained  in  alphabetical  order 
and  are  retrievable  by  the  employees  last  name. 

Safeguards:  Locked  safe  file  cabinet. 

Retention  and  disposal:  T  &  A  cards  are  maintained  at  ORS  until 
such  time  as  Main  Treasury  Payroll  Office  requests  the  records  be 
turned  in. 

System  managcr(s)  and  address:  Administrator  Officer,  2401  “E” 
Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  “E" 
Street,  N.W.,  Washington,  D.C.  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Personnel  Office,  Main  Treasury. 

Treasury /OS  00.128 

System  name:  ORS  Personnel  Records — Treasury/OS 

System  location:  2401  “E”  Street,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  A  current  employees  file,  in 
alphabetical  sequence,  is  maintained  which  includes:  application, 
certification  and  appointment,  promotional  appraisals,  performance 
appraisals,  corrective  action,  absence  and  leave,  training  and 
development  programs,  recognition  for  outstanding  performance. 

A  former  employee’s  file,  in  alphabetical  sequence,  is  maintained 
for  six  months  at  which  time  all  material  is  sent  to  official  file  in 
Office  of  the  Secretary,  Main  Treasury. 

A.  recruitment  file,  in  alphabetical  sequence,  is  maintained  fur 
one  year.  Applicants  submit  forms  and  resumes  for  consideration. 

Authority  for  maintenance  of  the  system:  Personnel  records  kept 
to  furnish  Office  of  the  Secretary  Personnel,  Main  Treasury,  status 
and  development  of  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and -the  purposes  of  such  uses:  For  Managers  and  in¬ 
dividual  employees  use  in  checking  personnel  records.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp^ng  of  records  in  the  system:  (1)  Records  maintained  in 
locked  file  cabinet.  (2)  Records  filed  in  alphabetical  sequence.  (3) 
Records  maintained  in  locked  file  cabinet.  Managers  may  request 
the  files  of  their  employees  for  review  and  approval.  Individual  em¬ 
ployees  may  request  files  for  update  or  review.  Any  other  requests 
for  personnel  information  is  handled  by  Office  of  the  Secretary 
Personnel  Division  at  Main  Treasury. 

System  manager(s)  and  address:  Administrative  Officer:  ORS, 
2401  “E”  Street,  N.W.— Room  1564,  Washington,  D.C.  20226. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Written  request  mailed  to:  Administra¬ 
tive  Officer:  ORS,  2401  “E”  Street,  N.W.— Room  1564,  Washing¬ 
ton,  D.C.  20226. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  came  from  individual  em¬ 
ployees,  supervisors.  Personnel,  Main  Treasury. 

Treasury/OS  00.129 

System  name:  ORS  Public  Affairs  Personnel  file— Treasury /ORS 

System  location:  Office  of  Revenue  Sharing,  2401  E  Street,  N.W., 
Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Personnel,  Public 
Affairs  Division. 

Categories  of  records  in  the  system:  Miscellaneous  information 
relating  to  history  of  employee  s  activity  at  ORS. 
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Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Affairs  staff 
maintain  these  files  for  their  convenience.  No  access  is  provided  to 
others.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  drawers. 

Retrievability:  Indexed  by  name  and  file  number. 

Safeguards:  No  confidential  information  is  kept  in  these  files. 

Retention  and  disposal:  Records  are  maintained  until  employees 
discard  them. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street,  N.W.,  Washington,  D.C.  20226. 

Notifkation  procedure:  Administrative  Officer,  2401  E  St.,  N.W., 
Washington,  D.C.  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Memoranda  from  Treasury  Personnel 
Office.  Copies  of  form  171s  and  resumes  prepared  by  Public  Af¬ 
fairs  personnel  themselves.  In-house  memoranda.  Miscellaneous 
correspondence. 

Treasury /OS  00.130 

System  name:  ORS  Senate,  House  &  Governors'  Address 
File— Treasury/OS 

System  location:  Office  of  Computer  Science,  Department  of  the 
Treasury,  1435  G  Street,  NW,  Washington,  DC. 

Categories  of  individuals  covered  by  the  system:  All  current  U.S. 
Senators,  Congressmen,  &  Governors. 

Categories  of  records  in  the  system:  Mailing  Addresses. 

Authority  for  maintenance  of  the  system:  PL  92-512,  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  File.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  Indexed  by  state  code  &  unique  numeric  suffix. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated  by  the 
Public  Affairs  Division,  Office  of  Revenue  Sharing. 

System  managerts)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
NW,  Washington,  DC  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Congressional  Directory,  State  submis¬ 
sions. 

Treasury/OS  00.131 

System  name:  ORS  State  Attorneys  General  Records— Treasury /OS 

System  location:  Office  of  Revenue  Sharing,  2401  “E”  Street, 
N.W.,  Washington,  D  C.  20226. 

Categories  of  individuals  covered  by  the  system:  State  Attorneys 
General  or  Assistant  Attorneys  Generjd. 

Categories  of  records  in  the  system:  Correspondence  with  State 
offices  of  Attorney  Generals  concerning  State  laws  as  they  affect 
the  expenditure  of  funds  under  the  Revenue  Sharing  Act. 

AntborMy  for  maintenance  of  the  system:  State  and  Local  Fiscal 
Assistance  Act  of  1972  (P.L.  92-512).  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  by 
the  Chief  Counsel  for  Revenue  Sharing.  They  are  used  for  deter¬ 
mining  the  applicability  and  effect  of  State  laws  on  the  expenditure 
of  funds  under  the  Revenue  Sharing  Act  For  additiontd  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  «f  records  in  the  system: 

Storage:  Filing  cabinet. 

Retrievability:  The  system  is  alphabetically  indexed  by  name  of 
State. 


Safeguards:  Locked  file  room. 

Retention  and  disposal:  Records  are  updated  periodically. 

System  managerfs)  and  address:  Chief  Counsel  for  Revenue  Shar¬ 
ing,  2401  “E”  St.,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Notification  procedure:  Chief  Counsel  for  Revenue  Sharing,  2401 
“E”  St,  N.W.  Room  1545,  Washington,  D.C.  20226. 

Record  access  procedures:  An  individual  may  write  to  the  follow¬ 
ing  address:  Chief  Counsel  for  Revenue  Sharing,  2401  “E”  St., 
N.W.  Room  1545,  Washington,  D.C.  20226. 

Contesting  record  procedures:  See  Contest  above. 

Record  source  categories:  Correspondence  with  State  offices  of 
Attorney  Generals. 

Treasury/OS  00.140 

System  name:  Annual  Performance  Rating  and  Annual  Performance 
Analysis— Treasury/OS 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Annual  Per¬ 
formance  Rating— Present  and  former  employees  of  the  Office  of 
the  General  Counsel.  Annual  Performance  Analysis — Present  and 
former  attorneys  of  the  Legal  Division. 

Categories  of  records  in  the  system:  The  information  in  this 
system  takes  the  form  of  ratings  and  performance  analyses 
prepared  by  the  employee’s  supervisors. 

Authority  for  maintenance  of  the  system:  In  accordance  with  the 
Department  of  the  Treasury  Office  of  the  General  Counsel  rules  for 
promotion  and  Treasury  Personnel  Manual,  Chapter  430,  8,  D(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  in  connection  with  promotions,  wage  increases,  and  review 
of  employee’s  general  work  performance  level.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  year,  name  of  employee,  and  bureau. 

Safeguards:  The  files  are  kept  in  cabinets  with  an  extremely 
limited  number  of  employees  permitted  access  (such  as  the  Generd 
Counsel,  Deputy  General  Counsel,  Assistant  General  Counsels,  or 
Chief  Counsels). 

Retention  and  disposal:  The  records  are  maintained  for  five  years. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

'Record  source  categories:  Head  of  the  office  to  which  the  em¬ 
ployee  is  assigned. 

Treasury/OS  00.141 

System  name:  Attorney  Books — Treasury/OS. 

System  location:  Room  3(X)6,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuak  covered  by  the  system:  Present  attorneys 
of  the  Legal  Division  of  the  Treasury  Department. 

Categories  of-  records  in  the  syWm:  The  information  in  this 
system  takes  the  form  of  brief  personal  and  professional  informa¬ 
tion  on  attorneys  in  the  Legal  Division.  Includes  date  of  birth,  edu¬ 
cational  and  professional  data,  and  pay  grade.  ^ 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code.  In 
accordance  with  the  Department  of  the  Treasury  Office  of  the 
General  Counsel  rules  for  employment  and  promotion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  General  Coun¬ 
sel,  Deputy  General  Counsel,  and  Administrative  Officer  for 
reference.  For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Desk  copies  for  three  officials. 

Retrievability:  By  name  of  individual  and  bureau  or  organization. 

Safeguards:  Copies  kept  in  the  office  of  the  official  to  whom  as¬ 
signed. 
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RctentioB  and  disposal:  The  records  are  maintained  only  while  the 
attorney  is  employed  by  the  Office  of  the  General  Counsel. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  1.5th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Personnel  records. 

Treasury /OS  00.142. 

System  name:  Attorneys  Past  and  Present — Treasury /OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  attorneys  of  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  information  in  this 
system  consists  of  materials  relating  to  the  employee's  application 
and  employment  with  the  Office  of  the  General  Counsel.  It  includes 
letters  of  recommendation,  hiring  recommendations,  and  other 
similar  information  concerning  the  employee. 

Authority-for  maintenance  of  the  system:  Title  5,  U  S.  Code.  In 
accordance  with  the  Department  of  the  Treasury  Office  of  the 
General  Counsel  rules  for  promotion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  in  connection  with  promotions,  wage  increases,  and  review¬ 
ing  employee’s  general  work  performance  level.  With  respect  to 
former  employees,  information  used  for  reference  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  name  of  individual. 

Safeguards:  I'he  files  are  kept  in  cabinets  with  a  limited  number 
of  employees  permitted  access. 

Retenthm  and  disposal:  The  records  contain  information  on  all 
present  attorney-employees  of  the  General  Counsel's  Office  and  on 
former  attorney-employees  for  the  past  two  years. 

.System  manageris)  and  address:  Admini.strative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
l^nnsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  cat^ories:  Individual  on  whom  record  is  main¬ 
tained.  employee’s  supervisors,  and  applicant's  interviewer. 

Treasury/OS  00.143 

.System  name:  Chief  Counsel  for  Revenue  Sharing  person¬ 
nel— T  reasury /OS. 

System  location:  Chief  Counsel  for  Revenue  Sharing,  2401  “E" 
St.,  N.W.,  Room  1545,  Washington,  D  C.  20226. 

Categories  of  individuals  covered  by  the  system:  Personnel  em¬ 
ployed  by  the  Chief  Counsel  for  Revenue  Sharing. 

Categories  of  records  hi  the  system:  The  records  are  copies  of  the 
employee  records  kept  for  their  convenience. 

Authority  for  maintenance  of  the  system:  Employee  copies  of  per¬ 
sonnel  records. 

Routine  uses  of  records  maintafaied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  em¬ 
ployee  copies  of  official  Treasury  Department  personnel  actions. 
They  are  referred  to  by  the  employee  for  convenience  concerning 
personnel  matters  affecting  him  or  iKr.  Personnel  may  take  their 
own  records  with  them  when  they  terminate  their  employment  with 
the  Chief  Counsel’s  Office.  The  file  is  maintained  for  the  con¬ 
venience  of  the  employee  who  wishes  to  maintain  official  Treasury 
Department  personnel  actions  in  a  convenient  location.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  records  may  only  be  reviewed  by  the  employees 
of  the  Chief  Counsel's  Office. 


Retention  and  disposal:  The  records  are  maintained  only  while  the 
individual  is  employed  with  the  Chief  Counsel’s  Office. 

System  manager(s)  and  address:  Administrative  Officer,  1500 
Pennsylvania  Ave.,  N.W.,  Main  Treasury,  Room  3006,  Washington, 
D  C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures!  Call  or  write  the  Chief  Counsel  for 
Revenue  Sharing  at  the  following  address:  Chief  Counsel  for 
Revenue  Sharing,  2401  “E"  St.,  N.W.,  Room  1545,  Washington, 
D7c.  20226,  Telephone— (202)  634-5182,  634-5183. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Official  Treasury  Department  Personnel 
Records— employee  copies  only. 

Treasury^OS  00.144 

System  name:  Civil  Litigation  Records— Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  15(X)  Pennsylvania  Avenue,  N.W.,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties,  plaintiff  or  defendant,  in  civil  litigation  (as  described 
below)  with  the  Treasury  Department. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  related  to  litigation  involving  or 
concerning  the  Department  or  its  officials.  The  records  consist  of 
pleadings,  investigative  reports,  legal  memoranda  and  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  Title  31,  U.S.C.,  Section 
1009. 

Routine  uses  of  records  maintained  in  the  system,  faicluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  prosecute  or  defend  court  cases  related  to  certain  general  .civil 
litigation.  For  additional  routine  uses  see  Appendix  AA  except  for 
tax  matters  or  matters  litigated  in  the  U.S.  Customs  Courts,  and  to 
provide  cooperation  to  the  U.S.  Department  of  Justice  in 
marshalling  facts,  correlating  evidence,  and  preparing  pleadings  and 
briefs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders  with  index 
cards. 

Retrievability:  1  hese  records  are  indexed  by  the  title  of  the  case. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  The  records  are  maintained  during  the 
pendency  of  the  lit^ation  and  approximately  one  year  thereafter 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland. 
They  are  destroyed  by  the  Federal  Records  Center  when  the 
records  are  7  years  old. 

System  manager(s)  and  address:  Administrative  Officer,  Room 
3006,  U.S  Tr^sury  Department,  1500  Pennsylvania  Avenue,  N.W.. 
W'ashington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kK2),  31  C.F.R.  1.36. 

Treasury /OS  00.145 

System  name:  Claimants,  Disbursing — Treasury/OS 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  1500  Pennsvivania  Avenue,  N.W.,  Washington, 
DC.' 20220. 

Categories  of  individuals  covered  by  the  system:  Claimants  for 
Disbursements  by  the  United  States. 

Categories  of  records  in  the  system:  Correspondence,  memoranda, 
and  related  material. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  App.  1705- 
1707,  Title  31,  United  States  Code,  Department  Circulars  No.  145 
and  830. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  process  disburse¬ 
ments  in  accordance  with  Departmental  regulations.  For  additional 
routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Boxes  in  Federal  Records  Center. 

Retrievability:  Name  of  claimant. 

Safeguards:  Files  are  in  Records  Center;  access  is  limited  to  per¬ 
sons  on  official  business. 

Retentioo  and  disposal:  Files  kept  for  an  indefinite  period. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  U.S.  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notificatioa  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Individuals  and  their  representatives' 
Treasury/OS  00.146 

System  name:  Employee  Inventions — Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  Opinion  Section,  1500  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employee-Inven¬ 
tors. 

Categories  of  records  in  the  system:  Information  relating  to  inven¬ 
tions  of  employees.  • 

Authority  for  maintenance  of  the  system:  5  U.S.C.,  Section  301,  31 
CFR  Part  7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  connection  with 
Government  and  employee  rights  in  employee  inventions,  disclo¬ 
sure  to  U.S.  Patent  Office.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Legal  file  in  file  cabinet. 

Retrievability:  By  name  of  inventor-employee. 

Safeguards:  FUe  cabinet  is  in  office  of  attorney,  but  unlocked. 

Retention  and  disposal:  Indefinite  as  precedent  files. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  2Q22Q. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Employees  involved. 

Treasury/OS  00.147 

System  name:  Employee  Promotion  Information — Treasury/OS. 

System  location:  Room  2314,  Main  Treasury  Building. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  of  the  Office  of  the  Assistant  General  Counsel  for  Inter¬ 
national  Affairs. 

Categories  of  records  in  the  system:  The  information  in  this 
system  of  records  takes  the  form  of  recommendations  for  promo¬ 
tion  of  various  past  and  present  employees  in  the  office. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  memoranda  and 
accompanying  fmrms  circulated  to  Treasury  Department  officials 
authorized  to  ^ant  promotions.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Typed  memoranda  and  required  personnel  forms. 

RctrievaMHty:  The  file  is  labeled  “Personnel”  and  contains 
separate  memoranda  designating  the  employee's  name  after  the 
bcMKling  “subject”. 

Safeguards:  The  file  is  kept  in  a  locked  file  cabinet.  A  limited 
number  of  employees  retain  ^e  combination  to  the  file. 

Retention  and  disposal:  The  records  date  back  to  1969,  the  time 
o(  the  first  promotion  arising  under  the  last  Assistant  General 
Counsel  for  International  Affairs. 


System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Department  of  the  Treasury, 
1500  Pennsylvania  Ave.,  N.W.  Washington,  D.C.  20020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  These  records  take  the  form  of 
memoranda  drafted  by  the  Assistant  General  Counsel  for  Interna¬ 
tional  Affairs,  recommending  various  members  of  his  staff  for 
grade  and/or  step  increases. 

Treasury /OS  00.148 

System  name:  Employment  Applications — Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  as  attorneys  within  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  Contains  original  or  copy  of 
Standard  Form  171,  resume,  and  any  correspondence  between  the 
applicant  and  the  General  Counsel,  Deputy  General  Counsel  and 
Administrative  Officer. 

Authority  for  maintenance  of  the  system:  In  accordance  with  the 
Department  of  the  Treasury  Office  of  the  General  Counsel  rules 
relating  to  employment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  making  deci¬ 
sions  on  employment  of  attorneys  by  the  Office  of  the  General 
Counsel,  responding  to  inquiries  from  members  of  Congress  regard¬ 
ing  constituents,  and  for  reference  purposes.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  cabinets  with  a  limited  number 
of  employees  permitted  access. 

Retention  and  disposal:  The  records  are  maintained  for  a  period 
of  two  years  unless  the  applicant  is  subsequently  employed  by  the 
Department.  These  latter  records  are  transterred  to  the  Treasury 
Deparlrnent/OS;  Attorneys  Past  and  Present  system. 

System  managers)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  I5th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  other  interested  parties  at  the  initiation  of  the  individual 
concerned. 

Treasury /OS  00.149 

System  name:  Foreign  Assets  Control  Legal  Files— Treasury /OS 
System  location:  1331  G  Street  N.W.,  Room  504,  Washington, 
D  C.  20220. 

Categories  of  individuais  covered  by  the  system:  Individuals  who 
have  corresponded  with  (or  been  the  subject  of  correspondence)  re¬ 
garding  legal  matters  and  regulations  administered  by  the  Office  of 
Foreign  Assets  Control;  and  individuals  who  have  been  criminally 
prosecuted,  or  involved  in  civil  litigation  (as  plaintiff  or  defendant) 
with  the  United  States,  in  matters  involving  statutes  and/or  regula¬ 
tions  administered  by  the  Office  of  Foreign  Assets  Control  (e.g.: 
criminal  prosecutions  for  violation  of  statutes  and  regulations;  suits 
to  enjoin  the  Office  of  Foreign  Assets  Control  from  holding  bank 
accounts  or  other  property  in  a  blocked  status;  suits  to  compel  the 
Office  of  Foreign  Assets  Control  to  issue  licenses  for  import  of 
merchandise  from  a  designated  country;  suits  seeking  to  have 
statutes  and  regulations  administered  by  Foreign  Assets  Control 
held  unconstitutional,  in  fact  or  as  applied;  etc.). 

Categories  of  records  in  the  system:  Copies  of  the  pleading  and  all 
other  legal  documents  connected  with  civil  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreign  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  briefs,  and  other  material  prepared  by  the  FAC  legal 
staff  fol  use  in  such  litigation;  material  obtained  pursuant  to 
discovery  under  applicable  court  rules  (depositions,  written  inter- 
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rogatories,  etc.);  copies  of  final  orders,  decrees,  and  opinions  of 
courts  in  such  litigation,  and  copies  of  correspondence  relating  to 
activities  of  any  party  to  such  litigation  (containing  information 
relevant  to  the  issues  involved  in  the  litigation);  or  other  general 
correspondence  regarding  the  Office  of  Foreign  Assets  Control 
legal  matters. 

Authority  for  maintenaiKe  of  the  system;  Statutes:  Section  5(h)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)).  Sec¬ 
tion  5  of  the  United  Nations  Partkipatiun  Act  (22  USC,  Section 
287c).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  2370  (a)).  ExecuUve  Orders;  E.O.  9193;  E.O.  9989;  E.O. 
11322;  E.O.  11419:  Proc.  3447.  Regulations:  Foreign  Funds  Control 
Regulations,  (31  CFR,  Part  520);  Foreign  Assets  Control  Regula¬ 
tions,  (31  CFR,  Part  500);  Cuban  Assets  Control  Regulations,  (31 
CFR,  Part  515);  Rhodesian  Sanctions  Regulations,  (31  CFR.  Part 
530);  Transactions  Control  Regulations,  (31  CFR,  PjuI  505). 

Routine  uses  of  records  mahitaiiied  hi  the  system,  iiKliiding  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  (1)  Preparation  and  con¬ 
duct  of  litigation  in  process  by  the  Justice  Department.  (2)  Research 
source  for  the  FAC  Enforcement  section.  (3)  Source  of  information 
for  the  FAC  Licensing  section  in  consideration  of  applications  for 
FAC  license.  (4)  Source  of  leg^  precedents  and, for  other  legal 
research  by  the  FAC  Legal  section.  (5)  Referral  to  Department  of 
Justice  in  cases  involving  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control.  (6)  Disclosure  to  U.S. 
Customs  Service  in  cases  which  jointly  involve  similar  matters,  or 
which  involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Ser¬ 
vice.  (7)  Disclosure  to  the  State  Department  in  connection  with 
foreign  policy  aspects  of  legal  problems  involved.  (8)  Disclosure  to 
U.S.  Department  of  Commerce  where  cases  involve  matters  of  in¬ 
terest  to,  or  which  are  in  the  jurisdiction  of  that  Department.  (9) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
Litigation  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets  secured  by  approved  detachable  combination  locks. 
The  files  are  retrieved  by  name  of  the  individual.  During  normal 
working  hours,  the  room  where  these  records  are  kept  is  manned 
by  persons  who  are  instructed  not  to  allow  unauthorized  persons 
into  the  file  area,  nor  to  disclose  or  release  any  material  to  persons 
other  than  FAC  personnel.  During  off-duty  hours,  the  room  in 
wltich  the  records  are  kept  is  safe-guarded  by  appropriate  elec¬ 
tronic  protective  devices.llie  Litigation  records  are  maintained  in¬ 
definitely  as  research  source,  and  legal  precedent. 

System  managers)  and  address:  Administrative  Officer,  R<H>m 
3006,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager 

Record  source  categories:  Pleadings  and  other  materials  filed  dur¬ 
ing  course  of  a  legal  proceeding;  discovery  obtained  pursuant  to  ap¬ 
plicable  court  rules;  materials  obtained  from  FAC  Enforcement 
Section;  material  obtained  pursuant  to  requests  made  on  other 
Federal  agencies;  orders,  opinions,  decisions  of  courts. 

Treasury/OS  00.150 

System  name:  Freedom  of  Information  Requests  for  Office  of 
Secretary  and  other  Department  rccords-Treasury  /OS. 

System  location:  Freedom  of  Information  Request,  OS,  Depart¬ 
ment  of  the  Treasury,  1500  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  in  the  system;  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  CFR  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  an  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 


suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfeposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  By  name  of  requesterfs)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  nianager(s)  and  address:  Assistant  General  Counsel 
(ALFO),  Room  1410,  Main  Treasury  Building,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treapury  /OS  00.151 

System  name:  Gifts  to  the  United  States— Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  1500  Pennsylvania  Avenue,- N.W.,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Donors  of  inter 
vivos  and  testamentary  gifts  to  the  United  States. 

Categories  of  records  in  the  system:  Correspondence,  copies  of 
wills  and  court  proceedings,  and  other  material  related  to  gifts  to 
the  United  States. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  1151-1156.  De¬ 
partment  Circular  No.  865  (revised). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  process  gifts  to  the 
United  States  and  claims  against  such  gifts  in  accordance  with  De¬ 
partmental  regulations.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 

Storage:  Boxes  in  Federal  Records  Centers. 

Retrievahility:  Name  of  donor. 

Safeguards:  Files  are  in  Records  Center;  access  is  limited  to  per¬ 
sons  on  official  business. 

Retention  and  disposal:  Files  kept  for  an  indefinite  period. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  U.S.  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  WasMngton,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Individuals,  executors,  administrators 
and  other  involved  persons. 

Treasury/OS  00.152 

System  name:  General  Counsel  Personnel  Files— Treasury/OS. 

System  location:  Room  3000,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N  W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  attorneys  and  applicants  for  positions  within  the  Office  of 
the  General  Counsel. 

Categories  of  records  in  the  system:  The  information  in  this 
system  consists  of  applications,  letters  of  recommendation  and 
other  information  concerning  the  qualifications  of  the  individuals 
within  the  category. 

Authority  fur  maintenance  of  the  system:  Title  5,  U.S.  Code.  In 
accordance  with  statutory  and  Department  of  the  Treasury  Office 
of  the  General  Counsel  rules  for  Presidential  appointments,  hiring 
and  promotions. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  General 
Counsel  and  other  senior  Department  officials  in  connection  with 
promotions  and  hiring  of  senior  attorneys  within  the  General  Coun¬ 
sel’s  office.  For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabilky:  Filed  alphabetically. 

Safeguards:  The  files  are  kept  in  locked  cabinets  with  a  limited 
number  of  employees  permitted  access. 

Retention  and  disposal:  The  records  include  individuals  who  are 
or  have  been  employed  or  sought  employment  with  the  General 
Counsel’s  Office  since  1956. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  1 5th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  concerned,  letters  of  recom¬ 
mendation,  and  other  data  submitted  pursuant  to  the  General  Coun¬ 
sel's  and  the  individual’s  request. 

Treasury /OS  00.153 

System  name:  Personnel:  General  Counsels,  Deputy  General  Coun¬ 
sels,  and  Assistant  General  Counsels — Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuak  covered  by  the  system:  Present  and  past 
General  Counsels,  Deputy  General  Counsels,  and  Assistant  General 
Counsels. 

Categories  of  records  in  the  system:  Contains  information  on  the 
individual’s  tenure  in  office:  date  of  appointment  and  resignation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  reference  pur¬ 
poses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  in  Office  of  the  Administrative  Officer,  Office  of 
the  General  Counsel. 

RetrievabilHy:  By  title  of  position  and  name  of  individual. 

Safeguards:  Administrative  Officer  controls  access  to  the  system. 

Retention  and  disposal:  Information  retained  on  officials  for  in¬ 
definite  period. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Personnel  records. 

Treasury /OS  00.154 

System  name:  Private  relief  bill  system— Treasury/OS. 

System  location:  Office  of  the  General  Counsel,  Room  1417, 
Treasury  Department,  1500  Pennsylvania  Ave.,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  had  private  relief  bills  introduced  in  Congress  on  their  behalf. 

Categories  of  records  in  the  system:  Congressional  committee  or 
OMB  request  for  Treasury  views  on  proposed  legislation  plus  com¬ 
ments  on  proposal  from  offices  or  bureaus  of  Treasury. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  A  function 
of  the  Office  of  the  General  Counsel  is  to  handle  and  coordinate 
legislative  work  that  concerns  Treasury. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  is  used  to  furnish 
reports  on  proposed  legislation  to  Congress  or  OMB.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Indexed  on  5  by  8  card  by 
bill  number  but  cross-indexed  to  individual's  name.  Complete  file  is 
kept  by  bill  number  and  Congress.  Permanent  file. 

System  managerfs)  and  address:  Administrative  Officer,  Room 
3006,  Department  of  the  Treasury,  1500  Pennsylvania  Ave.,  N.W., 
Washington,  D.C.  20220. 


Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Sources  of  the  request  are  usually  Con¬ 
gressional  committees  or  OMB.  Other  information  comes  from 
Treasury  bureau  or  office  concerned  in  matter  and  from  the  in¬ 
dividual  concerned. 

Treasury /OS  00.156 

System  name:  Tax  Court  Judge  Applicants— Treasury/OS. 

System  location:  Room  3000,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  consideration  for  appointment  to  Tax  Court  judgeships. 

Categories  of  records  in  the  system:  Information  concerning  the 
qualification  of  individuals  for  appointment  to  the  Tax  Court. 

Authority  for  maintenance  of  the  system:  In  accordance  with  the 
requirements  for  Presidential  appointments,  26  U.S.C.  7443.  ^  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  senior  Treasury 
Department  officials  in  making  recommendations  to  the  President 
on  appointments  to  the  Tax  Court.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabilky:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  locked  cabinets  with  a  limited 
number  of  employees  permitted  access. 

Retention  and  disposal:  The  records  relating  to  individuals  date 
from  1966. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  1 5th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  concerned  and  letters  of 
recommendation  from  other  individuals  submitted  at  the  request  of 
the  individual  and/or  the  Department. 

Treasury/OS  00.157 

System  name:  Employee  Record  Cards— Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  1.5th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  employees  of  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  information  in  this 
system  consists  of  dates  of  personnel  actions,  pay  increases, 
promotions,  reassignments,  change  of  rolls,  retirement,  transfer  and 
resignation. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,  Chapter  295  (Standard  Form  7-B). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  in  connection  with  promotions,  wage  increases,  and  for 
verification  of  employment.  For  additional  routine  uses,  see  Trea¬ 
sury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabilky:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  cabinets  with  a  limited  number 
of  employees  permitted  access. 

Retention  and  disposal:  The  records  are  retained  on  all  present 
and  former  employees  of  the  Office  of  the  General  Counsel. 

System  manager(s)' and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  Standard  Form  17I  and  Standard  Form 
SO. 

Treasury /OS  00.160 

System  name:  Abandoned  Enrollment  Applications— Treasury/OS. 

System  location:  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
applied  for  enrollment  to  practice  before  the  Internal  Revenue  Ser¬ 
vice  but  subsequently  abandoned  their  applications. 

Categories  of  records  in  the  system:  Application  for  enrollment  to 
practice  before  the  Internal  Revenue  Service  and,  in  some  cases, 
information  regarding  individuals’  fitness  for  enrollment. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec- 
♦tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transfer  of  information 
to  Federal  law  enforcement  authorities  for  investigation  and  possi¬ 
ble  criminal  prosecution,  civil  court  action,  administrative  proceed¬ 
ing  or  regulatory  order  with  respect  to  apparent  violation  of  Federal 
law  or  regulations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  systemr 

Storage:  Original  application  form  and  information  relating  to  it 
fastened  to  each  other. 

Retrievability:  This  system  is  indexed  by  name  of  applicant. 

Safeguards:  Those  safeguards  in  effect  at  Federal  Record  Center. 

Retention  and  disposal:  Permanent  retention. 

System  managerfs)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  concerning  access  to  records  re¬ 
garding  identifiable  individuals  and  procedures  for  contesting  infor¬ 
mation  contained  in  such  records  should  be  addressed  to:  Office  of 
Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220,  Telephone:  (207)  634-5071. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide:  (1)  full  name,  (2)  present  address,  (3)  former 
address  where  appropriate  because  of  age  of  recoid. 

Record  source  categories:  Information  contained  in  this  system 
may  have  been  provided  by:  (1)  Applicant,  (2)  Individuals,  (3)  In¬ 
ternal  Revenue  ^rvice,  (4)  Other  government  agencies,  (5)  Profes¬ 
sional  organizations. 

Treasury/OS  00.161 

System  name:  Applicant  Appeal  Files— Treasury/OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
applications  for  enrollment  to  practice  before  the  Internal  Revenue 
Service  have  been  denied  and  who  have  appealed  such  denial  to  the 
Director  of  Practice. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals'  applications  and  eligibility  for  enrollment  to  practice  be¬ 
fore  the  Internal  Revenue  Service. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Decision  on  appeal 
by  Director  of  Practice  from  denial  of  application  by  the  Internal 
Revenue  Service.  (2)  Decision  by  Secretary  of  Treasury  on  appeal 
from  Director  of  Practice’s  sustaining  of  denial  of  application  for 
enrollment.  (3)  For  individu^,  denial  of  whose  applications  for  en¬ 
rollment  is  reversed  by  the  Cnrcctor  of  Practice,  for  use  m  connec¬ 
tion  with  subsequent  determinations  by  the  Director  of  Practice  as 
to  whether  violation  of  the  regulations  governing  praetke  before 
the  Internal  Revenue  Service  has  occurred.  (4)  Transfer  of  informa- 
upn  to  Federal  law  enforcement  authorities  lor  investigation  and 
possible  criminal  prosecution,  civil  court  action,  administrative 
proceeding  or  regulatory  order  with  respect  to  apparent  violation  of 
Federal  law  or  regulations.  (5)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

Sy^em  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kK2),  31  C.F.R.  1.36. 

Treasury/OS  00.162 

System  name:  Closed  Files  containing  Derogatory  Information 
about  individuals’  practice  before  the  Internal  Revenue  Service 
and  files  of  attorneys  and  certified  public  accountants  formerly 
enrolled  to  practice — Treasury/OS. 

System  location:  (I)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Records  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington.  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  eligi¬ 
ble  to  practice  before  the  Internal  Revenue  Service  (attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents). 

Categories  of  records  in  the  system:  Information  relating  to  in- 
dividuds’  enrollments  to  practice  before  the  Internal  Revenue  Ser¬ 
vice  and,  derogatory  and  other  information  regarding  such  practice. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code.  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Transfer  of  information  to  Office  of  Chief  Counsel,  In¬ 
ternal  Revenue  Service  so  that  that  Office  can  represent  the 
Director  of  Practice  in  hearings  before  administrative  law  judges 
held  to  determine  whether  violations  of  the  regulations  governing 
practice  before  the  Internal  Revenue  Service  have  occurred  and,  if. 
so,  the  appropriate  disciplinary  action.  (3)  Transfer  of  information 
to  Feder^  law  enforcement  authorities  for  investigation  and  possi¬ 
ble  criminal  prosecution,  civil  court  action,  administrative  proceed¬ 
ing,  or  regulatory  order  with  respect  to  apparent  violations  of 
Federal  law  or  regulations.  (4)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  The  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  ex[rasure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manageris)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 
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Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kK2),  31  C.F.R.  1.36. 

Treasury/OS  00.163 

System  name:  Derogatory  Information  (No  Action)— Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants,  enrolled  agents  and  others. 

Categories  of  records  in  the  system:  Such  files  contain  derogatory 
information  concerning  attorneys,  certified  public  accountants,  and 
enrolled  agents  and  others  over  whom  there  is  no  current  jurisdic¬ 
tion,  where  such  information  is  subject  to  future  development,  or 
where  such  information  is  not  sufficiently  serious  to  be  currently 
considered  a  case  file. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Transfer  of  information  to  Federal  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  administrative  proceeding  or  regulatory^  order  with 
respect  to  apparent  violation  of  Federal  law  or  regulations.  (3)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  office  files.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retention  and  disposal:  Dispose  after  5  years  by  burning. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kK2),  31  C.F.R.  1.36 

Treasury/OS  00.164 

System  name:  Disbarments— Treasury/OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  for¬ 
merly  eligible  to  practice  before  the  Internal  Revenue  Service  but 
now  disbarred  from  such  practice. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals’  enrollment  to  practice  before  the  Internal  Revenue  Ser¬ 
vice,  derogatory  and  other  information  regarding  such  practice,  and 
record  of  proceedings. 

Autbority  for  maintenance  of  the  system:  Title  31  U.S.  Code.  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Maintain  record  of 
those  who  have  been  disbarred  from  practice  before  the  Internal 
Revenue  Service  and  reasons  for  such  disbarment.  (2)  Determina¬ 
tions  by  the  Director  of  Practice  as  to  whether  disbarred  in¬ 
dividuals’  petition  for  reinstatement  to  practice  before  the  Internal 
Revenue  Service  shall  be  granted.  (3)  Transfer  of  information  to 
Federal  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  administrative  proceeding 
or  regulatory  order  with  respect  to  apparent  violation  of  Federal 
law.  (4)  Transfer  of  information  regarding  disbarment  of  attorneys, 
certified  public  accountants  and  enrolled  agents  to  professional  or¬ 
ganizations.  (5)  For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220.  ^ 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kK2),  31,  C.F.R.  1.36. 

Treasury/OS  00.165 

System  name:  General  Correspondence  File — Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  hy  the  system:  General  public. 

Categories  of  records  in  the  system:  General  inquiries  and  com¬ 
ments  from  the  general  public. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  answers  to 
inquiries  or  other  information  regarding  the  operation  of  this  Of¬ 
fice.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folder. 

Retrievability:  Correspondence  is  indexed  alphabetically  by 
writer. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  File  cabinets  in  which  correspon¬ 
dence  is  stored  are  locked  during  nonbusiness  hours.  Security  in¬ 
vestigations  are  conducted  with  respect  to  all  Office  of  Director  of 
Practice  personnel. 

Retention  and  disposal:  Destroyed  after  3  years. 

System  managerls)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury  Washing¬ 
ton,  D.C.  20220. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide:  (1)  full  name,  (2)  present  address,  (3)  former 
address  where  appropriate  because  of  age  of  record. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  of  this 
system  has  been  provided  by  the  writers  of  correspondence  con¬ 
tained  in  the  system. 

Treasury/OS  Q0.166 

System  name:  Inventory — Treasury /OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
"  Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents  about  which  alleged 
misconduct  in  their  practice  before  the  Internal  Revenue  Service  is 
being  reviewed  and  evaluated. 


FEDERAL  REGISTER,  VOL.  41,  NO.  200 — THURSDAY,  OCTOBER  14,  1976 


DEPARTMENT  OF  THE  TREASURY 


45195 


Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals’  enrollment  or  eligibility  to  practice  before  the  Internal 
Revenue  Service,  and  information  relating  to  their  conduct  in  such 
practice. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  I^terminations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Use  of  information  (ordinarily  by  Office  of  Chief  Coun¬ 
sel,  Internal  Revenue  Service,  and  the  Department  of  Justice)  at 
administrative  hearings  and  court  proceedings  relating  to  in¬ 
dividuals’  eligibility  to  represent  taxpayers  l^fore  the  Internal 
Revenue  Service.  (3)  Transfer  of  information  to  Federal  law  en¬ 
forcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  coure action,  administrative  proceeding  or  regula¬ 
tory  order  with  respect  to  apparent  violations  of  Federal  law  or 
regulations.  (4)  Transfer  of  information  to  Internal  Revenue  Service 
for  investigation  with  respect  to  apparent  violation  of  the  regula¬ 
tions  governing  practice  before  the  Internal  Revenue  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  In  file  folders. 

Retrievahility:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  File  cabinets  in  which  this  system  is 
stored  are  locked  during  nonbusiness  hours.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  is  closed  ex¬ 
cept  for  a  random  selection  of  a  small  number  of  disciplinary  cases 
to  be  made  at  5-year  intervals  for  retention. 

System  managerfs)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kK2),  31  C.F.R.  1.36. 

Treasury/OS  00.167 

System  name:  Register  of  Docketed  Cases  and  Applicant  Ap¬ 
peals — Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  complaints  have  been  filed  with  the  Office  of 
Director  of  Practice  pursuant  to  Title  31,  CFR,  Subpart  C,  Section 
10.54,  for  alleged  violation  of  the  regulations  governing  practice  be¬ 
fore  the  Internal  Revenue  Service  and  individuals  who  have  ap- 
‘pealed  to  the  Director  of  Practice  the  denials  of  their  application 
for  enrollment  to  practice  before  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Record  of  actions  taken  in 
cases  docketed  for  hearings  and  record  of  actions  taken  on  appeals 
from  denials  of  applications  for  enrollment. 

Authority  for  maintenance  of  the  system:  31  U.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Director  of 
Practice  administrative  recordkeeping.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  loose-leaf  binder. 

Retrievahility:  This  system  is  indexed  by  complaint  number  and 
by  name  of  the  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Security  investigations  are  con¬ 
duct^  with  respect  to  all  Office  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Permanent  retention. 

System  managerfs)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 


Notifkatioh  procedure:  Inquiries  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton.  D.C.  20220. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide:  (1)  full  name,  (2)  complaint  number. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  TreasuW,  Washing¬ 
ton,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by:  (1)  this  office,  (2)  administrative  law 
judges,  (3)  Internal  Revenue  Service. 

Treasury /OS  00.168 

System  name:  Resigned  Enrolled  Agents  (action  pursuant  to  31 
CFR,  Section  10.55(b)) — Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
who  were  formerly  enrolled  to  practice  before  the  Internal  Revenue 
Service  and  who  resigned  from  such  enrollment. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals’  applications  for  enroUment  to  practice  before  the  Internal 
Revenue  Service  and  derogatory  and  other  information  regarding 
such  practice. 

Authority  for  maintenance  of  the  system:  26  U.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Use  in  connection 
with  resigned  enrollees’  future  applications  for  enroUment  to  prac¬ 
tice  before  the  Internal  Revenue  Service.  (2)  In  cases  where 
resigned  enrollees  are  again  enrolled  to  practice  before  the  Internal 
Revenue  Service,  for  use  in  connection  with  determinations  as  to 
whether  violations  of  the  regulations  governing  such  practice  have 
occurred.  (3)  Transfer  of  information  to  Federal  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civU 
court  action,  administrative  proceeding,  or  regulatory  order  with 
respect  to  apparent  violation  of  Federal  law  or  regulations.  (4)  Fur 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievahility:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel.,  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Records  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kK2),  31  C.F.R,  1.36. 

Treasury/OS  00.169 

System  name:  Roster  of  Former  Enrollees— Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Attorneys  and 
certified  public  accountants  who  were  enrolled  to  practice  before 
the  Internal  Revenue  Service  prior  to  enactment  of  the  Agency 
Practice  Act,  Title  5  U.S.  Code,  Section  500. 

Categories  of  aecords  in  the  system:  This  system  contains  in¬ 
dividuals’  names,  addresses,  professions,  the  dates  of  their  enroll¬ 
ments  and  the  expiration  dates  of  such  enrollments. 
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Authority  for  maintenance  of  the  system:  31  LI.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  as  to 
whether  the  Office  of  Diirector  of  Practice  has  jurisdiction  over  an 
individual's  violation  of  the  regulations  governing  practice  before 
the  Internal  Revenue  Service.  (2)  Use  of  information  (ordinarily  by 
Office  of  Chief  Counsel,  Internal  Revenue  Service,  and  the  Depart¬ 
ment  of  Justice)  at  administrative  and  court  proceedings  relating  to 
individuals'  eligibility  to  represent  taxpayers  before  the  Internal 
Revenue  Service.  (3)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  loose-leaf  binders. 

Retrievability:  This  system  is  indexed  by  profession  (i.e.,  attorney 
or  certified  public  accountant)  and  by  the  individual's  name. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  office  files.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retention  and  disposal:  Permanent  retention. 

System  maaagcr(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to;  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  W'ashing- 
ton,  D.C.  20220. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide;  (1)  full  name,  (2)  present  address,  (3)  former 
address  (during  period  of  time  covered  by  record). 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220,  Telephone:  (202)634-5071. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by;  (1)  Individuals,  (2)  Internal  Revenue 
Service. 

Treasury/OS  00.170 

System  name:  Present  suspensions  from  practice  before  the  Internal 
Revenue  Service. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Records  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents  who  have  offered 
their  consent  to  voluntary  suspension  from  practice  before  the  In¬ 
ternal  Revenue  Service  or  who  have  been  suspended  from  such 
practice  after  due  notice  and  opportunity  for  hearing. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals’  enrollment  or  eligibility  to  practice  before  the  Internal 
Revenue  Service,  derogatory  and  other  information  relating  to  their 
conduct  in  such  practice. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Determinations  by  the  Director  of  Practice  as  to  whether 
susp.'nded  practitioners’  petitions  for  reinstatement  to  practice 
should  t)e  granted.  (3)  Transfer  of  information  to  Federal  law  en¬ 
forcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  administrative  proceeding  or  regula¬ 
tory  order  with  respect  to  apparent  violation  of  Federal  law  or 
regulations.  (4)  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  aU  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 


against  unnecessary  exposure  of  Office  files  and  arc  instrucied  to 
lock  file  cabinets  containing  these  records  during  nonbusiness 
hours.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  dbposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Records  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  managers)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system-. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kK2),  31  C.F.R.  1.36 

Treasury/OS  00.180 

System  name:  Accounting  for  Investment  Credit  File,  Office  of  the 
Assistant  Secretary  for  Tax  Policy— Treasury/OS. 

System  location:  Room  4028.  Main  Treasury  Building,  15th  Street 
and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  apply¬ 
ing  for  permission  to  the  Secretary  of  the  Treasury  to  obtain  the 
method  of  accounting  for  the  investment  tax  credit  as  required  by 
Section  101(c)  of  the  Revenue  Act  of  1971. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
applicants  for  change  of  methc^  of  accounting  for  the  investment 
tax  credit. 

Authority  for  maintenance  of  the  system:  Section  101(c)  of  the 
Revenue  Act  of  1971. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Issuance  of  approvals 
and  rejections  of  applications  for  change  of  method  of  accounting 
for  the  investment  tax  credit  and  insuring  uniformity  of  administra¬ 
tion  of  the  Secretary’s  powers  under  Section  101(c)  of  the  Revenue 
Act  of  1971.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  in  writing  on  paper  and  are  stored  in  a 
file  cabinet. 

Retrievability:  The  records  are  commingled  with  other  material 
concerning  accounting  for  the  investment  tax  credit,  are  filed 
chronologically,  and  are  identifiable  by  the  name  of  the  applicant. 

Safeguards:  Informal. 

Retention  and  disposal:  Indefinite. 

Sy.stem  manager(s)  and  address:  Tax  Legislative  Counsel,  Room 
3064,  Main  Treasury  Building,  15th  Street  and  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Contact  the  System  Manager. 

Record  access  procedures:  Through  the  System  Manager. 

Contesting  record  procedures:  Contact  the  System  Manager. 

Record  source  categories:  Correspondence  to  and  from  the  appli¬ 
cant. 

Treasury  /OS  00.181 

System  name:  FOl  Compliance  File,  Office  of  the  Assistant  Secre¬ 
tary  for  Tax  Policy — Treasury/OS. 

System  location:  Room  4028,  Main  Treasury  Building,  15th  Street 
and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
requested  disclosure  of  records  under  the  Freedom  of  Information 
Act. 

Categories  of  records  in  the  system:  Forms  or  letters  written  by 
persons  to  request  disclosure  of  records  under  the  Freedom  of  In¬ 
formation  Act,  letter  responses  thereto,  referrals  thereof,  and  co¬ 
pies  of  requested  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Section  552(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  monitor  compliance 
with  the  Freedom  of  Information  Act,  to  insure  uniformity  of  com¬ 
pliance,  and  to  assist  in  continuing  compliance.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 


FEDERAL  REGISTER,  VOL.  4t,  NO.  200 — THURSDAY,  OCTOBER  14,  1976 


DEPARTMENT  OF  THE  TREASURY 


45197 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  in  writing  on  paper  and  are  stored  in  file 
cabinets. 

Retrievability:  The  records  are  arranged  chronologically  and  are 
identifiable  by  name  of  the  requester. 

Safeguards:  Informal. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Freedom  of  Information  Officer. 
Office  of  the  Assistant  Secretary  for  Tax  Policy,  Room  4028,  Main 
Treasury  Building,  15th  Street  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  Write  the  System  Manager. 

Record  access  procedures:  By  application  to  the  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Correspondence  between  the  Office  and 
persons  requesting  documents  under  the  Freedom  of  Information 
Act  and  the  requested  documents  from  existing  Office  records. 

Treasury/OS  00.182 

System  name:  Special  Personnel  Working  Files,  Office  of  the 
Assistant  Secretary  for  Tax  Policy — Treasury/OS. 

System  location:  Rooms  3112,  3122,  3108,  4217,  4045,  3064,  4222, 
4028,  4004,  4040,  Main  Treasury  Building,  15th  Street  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  DC.  20220,  and  Room  1036, 
1425  K  Street,  N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covered  by  the  system:  Past,  present,  and 
prospective  employees  and  consultants  of  the  Office  of  the 
Assistant  Secretary  and  of  certain  other  tax-related  governmental 
institutions. 

Categories  of  records  in  the  system:  Correspondence  with  and 
about  past  and  prospective  employees;  memoranda  of  conversa¬ 
tions;  time,  leave,  pay,  promotion  records,  evaluation  records;  et 
cetera. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  and 
administrative  personnel  of  the  Office  of  the  Assistant  Secretary  as 
supplementary  and  complementary  to  official  Departmental  person¬ 
nel  Tiles  to  record  personnel  actions  regarding  employees  of  the  Of¬ 
fice  and  as  a  reference  tool  in  preparation  for  or  review  of  an¬ 
ticipated  or  past  personnel  actions  and  for  advising  others,  both 
within  and  without  the  Government,  as  -  to  the  qualifications  and 
performance  of  past,  present,  and  prospective  employees  of  the  Of¬ 
fice  of  the  Assistant  .Secretary.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  paper  in  writing. 

Retrievability:  The  records  are  indexed  by  the  name  of  the  per¬ 
son  with  respect  to  whom  the  record  is  maintained. 

Safeguards:  Various. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Secretary  for  Tax  Pol¬ 
icy,  Deputy  Assistant  Secretary  for  Tax  Policy  (Tax  l.egislation). 
Deputy  Assistant  Secretary  for  Tax  Policy  (Tax  Analysis),  Tax 
Legislative  Counsel,  Deupty  Tax  Legislative  Counsel,  Associate 
Tax  Legislative  Counsel,  International  Tax  Counsel,  Deputy  Inter¬ 
national  Tax  Counsel,  Associate  Director  Office  of  Tax  Analysis. 
Director  Office  of  Industrial  Economics. 

Notificatioa  procedure:  Freedom  of  Information  Officer,  Office  of 
the  Assistant  Secretary  for  Tax  Policy,  Room  3064,  Main  Treasury 
Building,  15th  Street  and  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220,  with  sufficient  identification  as  to  individual's  identity 
and  information  sufficient  to  determine  within  which  office  the 
records  would  most  likely  be  located  and  the  probable  age  of  the 
record. 

Record  access  procedures:  By  application  to  Freedom  of  Informa¬ 
tion  Officer. 

Contesting  record  procedures:  By  application  to  Freedom  of  In¬ 
formation  Officer. 

Record  source  categories:  The  records  are  developed  from  cor¬ 
respondence,  memoranda,  and  official  Treasury  Department  per¬ 
sonnel  forms.  > 


Treasury/OS  00.183 

System  name:  Private  Relief  Tax  Bill  Files — Office  of  the  Assistant 
Secretary  for  Tax  Policy— Treasury/OS. 

System  location:  Rooms  3064  and  4222  and  4028,  Main  Treasury 
Building,  i5th  Street  and  Pennsylvania  Avenue,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  had  private  relief  tax  bills  introduced  in  Congress  on  their  be¬ 
half. 

Categories  of  records  in  the  system:  Congressional  Committee  or 
OMB  request  for  Treasury  views  on  proposed  legislation,  plus  com¬ 
ments  on  proposal  from  offices  or  bureaus  of  Treasury,  plus  the  In¬ 
ternal  Revenue  Service  data  concerning  the  issues  involved  and 
that  unit’s  recommendation,  and  the  report  of  the  Treasury  on  the 
Bill. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  A  function 
of  the  Office  of  the  Assistant  Secretary  for  Tax  Policy  and  the  Of¬ 
fice  of  the  Tax  Legislative  Counsel  is  to  coordinate  legislative  work 
in  the  tax  field  that  concerns  Treasury  and  to  advise  the  Secretary 
with  respect  thereto. 

Routine  uses  of  recortls  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  is  used  to  furnish 
reports  and  testimony  to  Congress  or  OMB.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  System  manager(s)  and  ad¬ 
dress:  Tax  Legislative  Counsel,  Room  3()64,  Main  Treasury  Build¬ 
ing,  15th  Street  and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Notification  procedure:  Contact  the  System  Manager. 

Record  access  procedures:  Through  the  System  Manager. 

Contesting  record  procedures:  Contact  the  System  Manager. 

Record  source  categories:  Principally  the  Congress  and  the  Inter¬ 
nal  Revenue  Service. 

Treasury /OS  00.190 

System  name:  Automated  Directory  System— Treasury /OS. 

System  location:  Main  Computer — Bowne'  Timesharing,  New 
York,  New  York.  Terminal  and  Readout— Main  Treasury  Building, 
Washington,  D  C. 

Categories  of  individuals  covered  by  the  system:  All  Department  of 
the  Treasury  employees  located  in  the  Washington,  D.C., 
Metropolitan  Area. 

Categories  of  records  in  the  system:  Name  of  individual,  office  ad¬ 
dress,  office  telephone  extension.  (To  be  added  in  near  future; 
home  address,  home  telephone,  emergency  notification  data.) 

Authority  for  maintenance  of  the  system:  Department  of  the  Trea¬ 
sury  Telecommunications  Circular  No.  21,  dated  June  13,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  compile  Depart¬ 
mental  and  Bureau  Telephone  Directories. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (2)  To  be  used  in  the  fu¬ 
ture  at  the  Treasury  Switchboard  information  Positions  using  on¬ 
line  visual  display  units  to  assist  callers  in  locating  Treasury  em¬ 
ployees.  For  additional  routine  uses  see  Appendix  AA.  USERS; 
Subscribers  to  Treasury  Telephone  System  and  Telephone  Informa¬ 
tion  Operators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mag.  tape. 

Retrievability:  Indexed  by  name  and  block  code  numbers. 

Safeguards:  Computer  access  codes. 

Retention  and  disposal:  Maintained  until  notice  of  change  or  em¬ 
ployment  is  terminated.  Disposal  of  information  on  mag-tape  is  by 
erasure. 

System  manager(s)  and  address:  Director,  Office  of  Administra¬ 
tive  Programs,  Office  of  the  Secretary,  Washington,  D.C.  20220. 

Notification  procedure:  Director,  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Record  access  procedures:  Director,  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Contesting  record  procedures:  Director,  Office  of  Administrative 
Programs,  see  above. 

Record  source  categories:  Each  individual  Treasury  employee. 
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Trcasvry/OS  00.191 

System  name:  BuOdings  Management  Employee 

Folder— T  reasury /OS. 

System  location:  Office  of  Buildings  Manager. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
Buildings  Management — includes  aU  shops  as  follows:'  Cabinet 
shop.  Elevator  shop,  Electric  shop.  Engineer  shop.  Day  and  Night 
Maintenance,  Paint  shop.  Locksmith. 

Categories  of  records  hi  the  system:  Each  employee  has  individual 
folder  containing  Herns  such  as  Letters  of  Counseling,  suspensions, 
awards,  step  increases,  evaluations  as  well  as  copies  of  official  per¬ 
sonnel  actions  such  as  SF-S2’s. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Normally  a  storage  file 
for  information  purposes.  Can  be  examined  during  periods  of 
potential  promotion,  training  needs,  proposed  advise  actions.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Normal  8  x  10  letter  size  paper. 

RetrievabilUy:  By  name. 

Safeguards:  Maintained  in  locked  file  cabinet  utilizing  Treasury 
“Open”  “Closed”  security  program. 

Retention  and  disposal:  Maintained  until  employee  leaves  Treasu¬ 
ry  service — purged  annually  to  remove  adverse  comments  not  fol¬ 
lowed  through  with  formal  actions. 

System  manager(s)  and  address:  Buildings  Manager,  The  Depart¬ 
ment  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Notifkatioa  procedure:  The  Department  of  the  Treasury,  15th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220,  Attn: 
Buildings  Manager.  Only  personal  identification  required  to  review 
his  own  personal  record. 

Record  access  procedures:  Simple  presentation  of  the  individual  at 
the  Buildings  Management  Office  during  normal  work  hours  is  suf¬ 
ficient  to  review  personal  record.  Office  is  located  in  Main  Treasu¬ 
ry,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  received  from  official 
records  such  as  time  cards  and  SF-52’s.  Information  also  received 
through  interviews  and  private  counselings  with  the  individual  em¬ 
ployee. 

Treasury /OS  00.192 

System  name:  Real  Property  Management  Staffing  &  Recruitment 
File— Treasury/OS. 

System  location:  The  Department  of  the  Treasury,  Office  of  the 
Secretary— OAP,  Real  Property  Management,  Washington,  D.C. 
20220. 

Categories  of  individuaU  covered  by  the  system:  Real  Property 
Management  and  Buildings  Management  Branch  personnel. 

Categories  of  records  in  the  system:  Contains  historical  data  on 
positions  in  the  Real  Property  Management  and  Buildings  Manage¬ 
ment  Branch  offices,  including  evaluative  comments  about  appli¬ 
cants  (current  employees)  and  associated  selection  criteria  state¬ 
ments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Historical  reference  data 
for  reconstructing  RPM  and  BMB  staffing  patterns  and  positions 
development  for  oiganizational/periodic  reviews  and  evaluations. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder. 

RetrievabilHy:  By  subject. 

Safeguards:  File  locked  in  office  during  non-working  hours. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Assistant  Director,  Real  Property 
Management,  Office  of  Administrative  Programs. 

Notification  procedure:  All  inquiries  should  be  addressed  to:  The 
Department  of  the  Treasury,  Office  of  Administrative  Pro¬ 


grams— OS,  Assistant  Director,  Real  Property  Management, 

Washington,  D.C.  20220. 

Record  access  procedures:  All  inquiries  concerning  procedures  for 
gaining  access  to  and  contesting  records  should  be  addressed  to: 
The  Department  of  the  Treasury,  Office  of  Administrative  Pro¬ 
grams— OS,  Assistant  Director,  Real  Property  Management, 

Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  RPM  and  BMB  position  descriptions, 
copies  of;  Standard  Form  52,  copies  of  RPM  and  BMB  personnel 
actions;  RPM  and  BMB  position  justifications;  Memoranda  con¬ 
cerning  RPM  and  BMB  staffing  patterns,  applicant  selection 
criteria,  and  position  classifications. 

Trcasury/OS  00.198 

System  name:  Daily  Bindery  Log,  Reproduction 

Branch— Treasury /OS  00.198. 

System  location:  Department  of  the  Treasury,  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  Washington,  D.C.  22020. 

Categories  of  individuals  covered  by  the  system:  All  Reproduction 
Branch  Employees. 

Categories  of  records  in  the  system:  Name,  date,  and  Machine 
No.,  Jacket  and  GPO  number;  prime  and  cut  stock  sizes;  types 
work  performed  and  clocktime  with  totals;  hours  and  category  of 
leave  taken;  employees  and  equipment  production  and  time  em¬ 
ployment;  materials  used. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Chapters:  3,  Sections  301  and  M2;  29,  Subchapter  II,  Section 
2952  and  2953;  43,  Sections  4302,  4303,  and/or  4308;  45,  Section 
4506;  55,  Subchapters  I,  Section  5504,  V,  Sections  5541  and/or 
5548;  63,  Subchapter  I,  Sections  6303  ,  6304  and/or  6311;  75, 
Subchapter  I. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  It  is  used  to  enable  accu¬ 
rate  completion  of  Fiscal  Year  Annual  and  Planning  and  Estimation 
Reports;  Employee  and  Machine  evaluations.  It  is  used  by  em¬ 
ployees  who  have  a  need  for  the  records  as  authorized.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form. 

RetrievabilHy:  By  day/month/year  and  employee  name. 

Safeguards:  Office  physically  secure  after  normal  duty  hours. 

Retention  and  disposal:  Retained  for  a  minimum  of  4 
yrs.— shredded. 

System  managerfs)  and  address:  Chief,  Reproduction  Branch,  De¬ 
partment  of  the  Treasury,  Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington,  D.C.  22020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Reproduction 
Branch  Binderymen. 

Treasury/OS  00.199 

System  name:  Daily  Work  Log,  Reproduction  Branch— Treasury /OS 
00.199. 

System  location:  Department  of  the  Treasury,  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  Washington,  D.C.  22020. 

Categories  of  individuals  covered  by  the  system:  All  Reproduction 
Pressmen. 

Categories  of  records  in  the  system:  All  specifka- 
tions/determinations  with  regard  to  employee  printing  press  produc¬ 
tion. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  and/or  is  to  be  utilized  to  enable 
compliance  with,  one  or  more  of  the  following:  Title  5,  United 
States  Code,  Chapters:  3,  Sections  301  and  302;  43,  Sections  4302, 
4303,  and/or  4308;  45,  Section  4506;  55,  Subchapters  I,  Section  V, 
Sections  5541,  5542,  and/or  5548;  63,  Subchapter  I,  Sections  6303, 
6304  and/or  6311;  75,  Subchapter  I,  Joint  Committee  on  Printing, 
Printing  &  Binding  Regulations,  Title  IV,  Para.  47. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  col¬ 
lected  for  the  purposes  of  enabling  accurate  accounting  and/or 
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record  maintenance  of:  job/ jacket  number,  type  plates,  impressions 
and  unitsa  time  and  hours  to  complete  job,  equipment  downtime, 
leave  time,  name  and  date;  employee/machine  production  and  time 
employment;  materials  used.  It  will  be  used  to  enable  accurate 
completion  of;  information/paperwork  necessary  for  Joint  Commit¬ 
tee  on  Printing  Form  No.  1,  including  TD  Form  3223,  Monthly 
Production  Report,  Fiscal  Year  Planning  and  Estimation  Report; 
Employee  and  Machine  Evaluation,  and  necessary  administrative 
processes  carried  out  in  accordance  with  existing  regulations  and 
published  notices  of  systems  of  records.  It  is  used  by  employees 
who  have  a  need  for  the  records  as  authorized.  For  additional  rou¬ 
tine  uses  see  Appendix  A  A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form. 

Retrievability:  Press  number/employee  name. 

Safeguards:  Office  physically  secure  after  normal  duty  hours. 

Retention  and  disposal:  Three  years  maximum — shredded. 

System  managerfs)  and  address:  Chief,  Reproduction  Branch,  De¬ 
partment  of  the  Treasury,  Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington,  D.C.  22020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Reproduction 
Pressmen. 

Treasury/OS  00.193 

System  name:  Employee  Locator  Record— Treasury/OS.  ^ 

Svstem  location:  Main  Treasury  Building,  1500  Penna.  Ave., 
N.W.,  Washington,  DC.  20220. 

Categories  of  individuals  covered  by  the  system:  All  Department  of 
the  Treasury  employees  located  in  the  Washington,  D.C., 
Metropolitan  Area. 

Categories  of  records  in  the  system:  Name  of  individual,  office  ad¬ 
dress,  office  telephone  extension,  home  address,  home  telephone, 
emergency  notification  data. 

Au*hority  for  maintenance  of  the  system:  Department  of  the  Trea¬ 
sury  Telecommunications  Circular  No.  21,  dated  June  13,' 1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  at  the  Treasury 
Switchboard  Information  Positions  to  assist  callers  in  locating  Trea¬ 
sury  employees.  For  additional  routine  uses  see  Appendix  AA. 
USERS — Telephone  Information  Operators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Form  2723  (Rev.  6-72),  Department  of  the  Treasury. 

Retrievability:  Indexed  by  name. 

Safeguards:  24-hour  switchboard  operation  with  controlled  ac¬ 
cess. 

Retention  and  disposal:  Maintained  until  notice  of  change  or  em¬ 
ployment  is  terminated.  Disposal  of  records  is  by  burning. 

System  managerfs)  and  address:  Director,  Office  of  Administra¬ 
tive  Programs,  Office  of  the  Secretary,  Washington,  D.C.  20220. 

Notification  procedure:  Director,  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Record  acce.ss  procedures:  Director,  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Each  individual  Treasury  employee. 

Treasury/OS  00.194 

System  name:  Library  Circulation  Control  Rccords-^Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  Adminis¬ 
trative  Programs,  Library  Division,  Room  5030,  Treasury  Building, 
15th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Library  users. 

Categories  of  records  in  the  system:  Individuals  who  borrow  libra¬ 
ry  materials,  receive  library  materials  on  distribution,  or  request  the 
purchase  of  library  materials. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 


by  the  Library  Staff  to  identify  the  location  of  materials  withdrawn 
from  the  library  collection  and  to  distribute  library  publications  in 
response  to  a  request.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  a  card  file.  Serial  records  will 
also  be  placed  on  the  computer  during  Fiscal  Year  1977. 

Retrievability:  Files  are  maintained  by  individual  name  for 
material  borrowed  from  the  Library  collection.  A  name  file  for  in¬ 
dividuals  who  receive  periodicals  in  routing  or  who  request  the 
purchase  of  a  serial  publication  will  be  available  when  serial 
records  are  placed  on  the  computer.  ' 

Safeguards:  Information  is  not  classified. 

Retention  and  disposal:  Records  are  kept  as  long  as  they  are  cur¬ 
rent. 

System  manager(s)  and  address:  Chief,  Library  Division,  Room 
5010,  Treasury  Building,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  “Access  is  by  request,  see  System 
Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Library  users. 

Treasury/OS  00.200 

System  name:  Monthly  Production  Report,  Reproduction  Branch- 
Treasury/OS  00.2()0. 

System  location:  Department  of  the  Treasury,  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  Washington,  D.C.  22020. 

Categories  of  individuals  covered  by  the  system:  All  Reproduction 
Pressmen. 

Categories  of  records  in  the  system:  Monthly  summation  by  press 
number/employee  name  of  jobs  and  units  produced,  and  a  daily 
synopsis  of  time  schedule. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  and/or  is  to  be  utilized  to  enable 
compliance  with,  one  or  more  of  the  following:  Title  5,  United 
States  Code,  Chapters:  3,  Sections  301  and  302;  43,  Sections  4302, 
4303,  and/or  4308;  45,  Section  4506;  55,  Subchapters  I,  Section  V, 
Sections  5541,  5542,  and/or  5548;  63,  Subchapter  I,  Sections  6303, 
6304  and/or  6311;  75,  Subchapter  I;  Joint  Committee  Printing, 
Printing  &  Binding  Regulations,  Title  IV,  Para.  47. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  Information/paperwork 
necessary  for  completion  of  Joint  Committee  on  Printing  Form  No. 
1;  Fiscal  Year  Planning  and  Estimation  Report,  and  Annual  Report; 
Employee  and  Machine  Evaluation.  It  is  used  by  employees  who 
have  a  need  for  the  records  as  authorized.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form. 

•  Retrievability:  By  day/month/year  and  employee  name. 

Safeguards:  Office  physically  secure  after  normal  duty  hours. 

Retention  and  disposal:  Retained  for  a  minimum  of  4 
yrs. — shredded. 

System  manager(s)  and  address:  Chief,  Reproduction  Branch,  De¬ 
partment  of  the  Treasury,  Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington,  D.C.  22020 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Reproduction 
Pressmen. 

Treasury/OS  00.201 

System  name:  Overtime  Records,  Reproduction  Branch-Treasu¬ 
ry /OS  00.201. 

System  location:  Department  of  the  Treasury,  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  Washington,  D.C.  22020. 

Categories  of  individuals  covered  by  the  system:  All  employees 
working  overtime  for  Reproduction  Branch. 
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Categories  of  records  in  the  system:  On  duty  and  departure  times; 
job/ jacket  numbers;  and  total  overtime  hours  worked. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  and/or  is  to  be  utilized  to  enable 
compliance  with,  one  or  more  of  the  following:  Title  S,  United 
States  Code,  Chapters;  3,  Sections  301  and  302;  43,  Sections  4302, 
4303,  and/or  4308;  45,  Section  4506;  55,  Subchapters  I,  Section 
5504,  V,  Sections  5541,  5542,  and/or  5548;  63,  SulKhapters  1,  Sec¬ 
tions  6303,  6304,  and/or  6311;  75,  Subchaptcr  I;  Title  31,  United 
States  Code,  Section  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  col¬ 
lected  for  the  purposes  of  enabling  accurate  accounting  and/or 
record  maintenance  of:  TD  Forms  2384,  Time  and  Attendance  Re¬ 
port,  3035,  Report  of  Overtime  Worked,  3036,  Report  of  Overtime 
Worked  Not  Recorded  on  Form  2384 — and  related  forms;  job  cost 
accounting  for  financial  charges  to  customer  Bureaus  for  services 
rendered  during  overtime  hours;  and  employee  and  equipment 
evaluations;  and  necessary  administrative  processes  and  record 
maintenance  carried  out  in  accordance  with  existing  regulations  and 
published  notices  of  systems  of  records.  It  is  used  by  employees 
who  have  a  need  for  the  records  as  authorized.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form. 

Retrievability:  By  day/month/year  and  employee  name. 

Safeguards;  Office  physically  secure  after  normal  duty  hours. 

Retention  and  disposal:  Retained  for  a  minimum  of  4 
yrs.— shredded. 

System  managerjs)  and  address:  Chief;  Reproduction  Branch,  De¬ 
partment  of  tlie  Treasury,  Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington,  D.C.  22020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  abover. 

Record  source  categories:  Information  supplied  by  Reproduction 
Branch  employees. 

Treasury/OS  00.195 

System  name:  Parking  Permit  Application— Treasury/OS. 

System  location:  The  system  of  records  is  maintained  at:  (1)  The 
Great  Plaza  Parking  Lot,  14th  &  D  Streets,  N.W.,  Washington, 
D  C.,  in  the  custody  of  the  Manager,  and  (2)  Office  of  the  Assistant 
Director  (Environmental  Programs),  OAP,  OS,  Room  701, 
Washington  Building. 

Categories  of  individuals  covered  by  the  system:  Treasury  em¬ 
ployees  who  meet  specified  requirements  for  application,  and  are 
working  in  locations  within  the  zone  of  consideration  for  parking  at 
the  Great  Plaza  Parking  Lot. 

Categories  of  records  in  the  system:  'The  card  (GSA  Form  R3- 
1615)  includes  the  following  information:  (1)  Name  of  applicant;  (2) 
Permit  No.;  (3)  Organization;  (4)  Office  Phone  No.;  (5)  Applicant's 
signature;  (6)  Agency  Parking  Representative's  signature.  In  addi¬ 
tion,  the  applicant's  car  pool  members  are  listed  on  the  card,  along 
with  their  organization  and  office  phone  numbers.  The  system  is  set 
up  by  Permit  Number. 

Anthority  for  maintenance  of  the  system:  See  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  only  on  an  in¬ 
dividual  basis,  by  the  holder  of  the  Form  R3-1615,  on  a  monthly 
basis,  in  addition  to  a  fee  for  parking.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  system:  Records  are  maintained  in  a 
file  cabinet  and  retained  for  six  months,  at  which  time  GSA  revises 
departmental  quotas,  eligibility  requirements  and  card  color,  result¬ 
ing  in  a  new  Treasury  Department- wide  survey  and  issuance  of  new 
pailung  permit  applications. 

System  managerts)  and  address;  Assistant  Director 
(Environmental  Programs),  Office  of  Administrative  Programs, 
Room  701,  Washington  Building,  c/o  Main  Treasury  Mailroom, 
Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  Sec  System  Manager  above. 


Record  source  categories:  The  information  in  this  system  came 
from  individuals  who  are  included  in  the  system. 

Treasury/OS  00.202 

System  name:  Printing  Procurement  Charge  Ticket,  Printing 
Procurement-Treasury /OS  00.202. 

System  location:  Department  of  the  Treasury,  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  NW,  Washington,  D.C.  22020. 

Categories  of  individuais  covered  by  the  system:  All  Printing 
Procurement  Employees. 

Categories  of  records  in  the  system:  Employee  time  allotment  to 
Specialist  or  Technical  Assistance  and/or  functions  and  steps  per¬ 
formed  as  such  necessary  procurement  methods  recommendation; 
expenses  in  conjunction  with  assistance  rendered;  initials  and  date; 
Trcasuiy  Bureau  receiving  assistance. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  and/or  is  to  be  utilized  to  enable 
compliance  with,  one  or  more  of  the  foUowing;  Title  5,  United 
States  Code,  Chapters.  3,  Sections  301  and  302;  43,  Sections  4302, 
4303,  and/or  4308;  45,  Action  4506;  55,  Subchapters  I,  Section 
5504,  V,  Sections  5541,  5542,  and/or  5548;  63,  Subchaptcr  1,  Sec¬ 
tions  6303,  6304,jnd/or  6311;  75,  Subchapter  I;  Public  I^w  91-614. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  col¬ 
lected  for  the  purposes  of  enabling  accurate  accounting  and/or 
record  maintenance  of:  employee  time  allotment  to  Specialist  or 
Technical  Assistance  and/or  functions  and  steps  performed  as  such 
necessary  procurement  methods  recommendation;  expenses  in  con¬ 
junction  with  assistance  rendered;  initials  and  date;  Treasury  Bu¬ 
reau  receiving  assistance.  It  will  be  used  to  enable  accurate  complex 
tion  of:  Assistance  charge  and/or  incidental  expenses  computation 
for  Treasury  customer  Bureaus  under  provisions  of  Working 
Capital  Fund;  employee  evaluation  and  necessary  administrative 
processes  carried  out  in  accordance  with  existing  regulations  and 
published  notices  of  systems  and  records.  It  is  used  by  employees 
who  have  a  need  for  the  records  as  authorized.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form. 

Retrievability:  By  month/employee  initials.  > 

Safeguards:  Office  secure  after  normal  duty  hours. 

Retention  and  disposal:  Retained  for  a  minimum  of  four  years, 
then  shredded. 

System  inanager(s)  and  address:  Printing  Procurement  Chief,  De¬ 
partment  of  the  Treasury,  Annex,  Madison  Place  and  Pennsylvania 
Avenue,  NW,  Washington,  D.C.  22020. 

Notification  procedure:  See  System  Manager  above.  ^ 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Printing 
Procurement  employees. 

Treasury/OS  00.196 

System  name:  Physical  Security  Information  System — Treasury/O.S. 

System  location:  Assistant  Director  (Physical  Security),  Office  of 
Administrative  Programs,  Room  706,  1331  G  Street,  N.W.,  c/o 
Main  Treasury  Mailroom,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Each  Department 
of  the  Treasury  official,  who  actually  classifies  a  document  using  a 
national  security  classification,  i.e..  Top  Secret,  Secret,  or  Con¬ 
fidential. 

,Each  Department  of  the  Treasury  official  by  name  and  position 
title,  who  have  been  delected  the  authority  to  downgrade  and 
declassify  national  security  information  and  material.  The  authority 
is  delegated  only  by  a  Departmental  official  authorized  to  exercise 
original  classification  authority  for  Top  Secret  or  Secret  Informa¬ 
tion  or  an  official  acting  in  that  office. 

Each  Department  of  the  Treasury  official  by  name  and  position 
title,  who  have  been  delected  the  authority  for  original  classifica¬ 
tion  of  national  security  information  and  material  as  Confidential 
This  authority  is  delegated  only  by  a  Departmental  official 
authorized  to  exercise  original  classification  authority  for  Top 
Secret  or  Secret  information  or  material  or  an  official  acting  in  that 
office. 
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An  alphabetical  listing  of  Department  of  the  Treasury  employees 
who  are  responsible  for  valid  security  violations  regarding  the  han¬ 
dling  of  classified  information  or  material.  Each  Department  of  the 
Treasury  official  who  communicated  or  transferred  classified  infor¬ 
mation  or  material  to  an  unathorized  person. 

All  Department  of  the  Treasury  and  contractor  personnel,  em¬ 
ployed  in  the  metropolitan  Washington,  D.C.  area,  who  utilized  the 
building  pass  system  for  the  Main  Treasury  and  Annex  Buildings. 

Each  Department  of  the  Treasury  official  \«^o  has  used  an  un¬ 
necessary  national  security  classification,  an  over  or  under  national 
security  classification,  or  fails  to  assign  the  proper  downgrading 
and  declassification  schedule,  or  improperly  applies  national  securi¬ 
ty  classification  markings.  It  also  includes  any  national  security 
classification  action  by  any  official  not  authorized  in  writing  to  ex¬ 
ercise  appropriate  classification  or  exemption  authority  or  the  im¬ 
proper  delegation  of  such. 

Categories  of  records  in  the  system:  (1)  Report  of  Authorized 
Classifiers.  (2)  Report  of  Unauthorized  Disclosures.  (3)  Request  for 
Building  Pass.  (4)  Record  of  Security  Violations.  (5)  Report  of  Clas¬ 
sification  Abuses.  (6)  Report  of  Authorized  Downgrading  and 
Declassification  Officials.  (7)  Data  Index  System  for  Originally 
Classified  Documents  within  the  Department  of  the  Treasury. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
116S2,  dated  March  8,  1972.  National  Security  Council  Directive, 
dated  May  17,  1972.  Department  of  the  Treasury  Administrative 
Circular  No.  242,  Supplement  No.  1,  dated  October  3,  1973.  31 
CFR,  Part  2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  designed 
to  assist  the  Interagency  Classification  Review  Committee,  Na¬ 
tional  Security  Council,  and  the  Department  of  the  Treasury  to  (1) 
oversee  compliance  with  Executive  Order  No.  11652  and  Depart¬ 
mental  programming  and  implementation;  and  (2)  prevent  improper 
classification  of  national  security  information  and  material;  (3)  to 
eliminate  unauthorized  disclosure  and  (4)  to  ensure  prompt  declas¬ 
sification  of  appropriate  documents. 

The  system  is  utihzed  by  the  Office  of  the  Assistant  Director 
(Physical  Security),  Office  of  Administrative  Programs,  to  ensure 
Departmental  compliance  with  Executive  Order  No.  II 652  and  any 
implementing  National  Security  Council  Directives. 

The  system  is  used  to  (1)  record  details  of  valid  security  viola¬ 
tions  on  any  one  employee  for  a  three  year  period  (2)  assist  in 
determining  the  effectiveness  of  the  physical  security  program  and 
(3)  provide  a  basis  for  administrative  or  judicial  actions,  when  such 
action  is  indicated.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  building  pass  records  are 
maintained  for  a  period  of  an  individual’s  eligibility  for  a  building 
pass  on  Treasury  Form  No.  4074.  These  passes  are  valid  for  a 
period  of  five  (5)  years,  unless  sooner  invalidated.  Destruction  of 
these  records  and  actual  passes  is  accomplished  by  shredding  or 
other  comparable  means.The  record  of  documents  originally  clas¬ 
sified  witlun  the  Treasury  Department  is  maintained  on  Treasury 
Form  No.  4029  (Data  Index  System  Card)  which  are  indexed  ac¬ 
cording  to  office  or  bureau  and  in  date  order. 

The  record  of  classification  abuse  is  maintained  on  Standard 
Form  322,  and  filed  in  file  folders  and  is  indexed  according  to  of¬ 
fice  or  bureau  and  name  of  official.  The  system  is  maintained  on  a 
quarterly  basis,  i.e.,  January  1,  April  1,  July  1  and  October  1  of 
each  year.  The  reports  are  destroyed  and  updated  on  the  same 
quarterly  basis. 

The  record  of  personnel  authorized  to  classify  documents  is  on 
Treasury  Form  No.  4036  and  filed  in  file  folders  which  is  indexed 
according  to  office  or  bureau  and  name  of  official  and  position 
title.  The  system  is  maintained  on  a  quarterly  basis  with  the  quar¬ 
ters  being  January  1,  April  1,  July  1  and  October  1  of  each  year. 
The  reports  are  destroyed  and  updated  on  the  same  quarterly  basis. 

A  list  of  authorized  persons  for  declassification  action  is  main¬ 
tained  on  Treasu^  Form  No.  4037,  in  file  folders  and  is  indexed 
according  to  office  or  bureau  and  name  of  cfBcial  and  position 
title.  The  system  is  maintained  on  a  quarterly  basis,  i.e.,  January  1, 
April  1,  July  1  and  October  1  of  each  year.  Tlte  reports  are 
destroyed  and  updated  on  the  same  quarterly  basis. 

The  record  of  security  violations  is  maintained  on  Treasury  Form 
No.  3158  and  related  correspondence  filed  in  file  folders.  The 
system  is  indexed  alphabetically  by  name.  The  records  on  any  one 
individual  are  maintained  for  a  three  year  period  at  which  time  they 
are  destroyed. 


The  record  of  unauthorized  disclosures  is  maintained  on  Standard 
Form  323,  in  file  folders  and  is  indexed  according  to  office  or  bu¬ 
reau  and  name  of  official  responsible  for  the  unauthorized  disclo¬ 
sure.  The  system  is  maintained  on  a  quarterly  basis,  i.e.,  January  1, 
April  1,  July  1,  and  October  1  of  each  year.  The  reports  are 
destroyed  and  updated  on  the  same  quarterly  basis. 

The  information  in  the  system  is  made  available  to  those  officials 
with  a  “need  to  know”  and  is  secured  in  locked  security  con¬ 
tainers. 

System  manager(s)  and  address:  Assistant  Director  (Physical 
Security),  Office  of  Administrative  Programs,  Room  706,  1331  G 
Street,  N.W.,  c/o  Main  Treasury  Madroom,  Washington,  D.C. 
20220. 

Notification  procedure:  Assistant  Director  (Physical  Security),  Of¬ 
fice  of  Administrative  Programs,  Room  706,  1331  G  Street,  N.W., 
c/o  Main  Treasury  Mailroom,  Washington,  D.C.  20220. 

Record  access  procedures:  Assistant  Director  (Physical  Security), 
Office  of  Administrative  Programs,  Room  706,  1331  G  Street, 
N.W.,  c/o  Main  Treasury  Mailroom,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  sources  of  the  information  are  of¬ 
fices  and  bureaus  of  the  Department  of  the  Treasury. 

The  information  concerning  any  security  violation  is  reported  on 
Treasury  Form  No.  3158,  as  reported  by  the  Treasury  Security 
Force  or  Department  of  the  Treasury  security  officials  and  the  U.S. 
Department  of  State  security  officials  as  concerns  Department  of 
the  Treasury  personnel  attached  to  U.S.  Embassies. 

The  sources  of  the  information  are  those  offices  and  bureaus 
requesting  a  building  pass  utilized  in  the  Main  Treasury  and  Annex 
Buildings. 

Treasury /OS  00.203 

System  name:  Sign-in  Sheet,  Reproduction  Branch-Treasury /OS. 

System  location:  Department  of  the  Treasury,  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  Washington,  D.C!.  22020. 

Categories  of  individuals  covered  by  the  system:  All  Reproduction 
Branch  Employees. 

Categories  of  records  in  the  system:  Arrival  and  Departure  times, 
or  total  on-duty  or  off-duty  times  for  each  workday  with  leave 
category  determination. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  and/or  is  to  utilized  to  enable  com¬ 
pliance  with,  one  or  more  of  the  following:  Title  5,  United  States 
Code,  Chapters:  3,  Sections  301  and  302;  43,  Sections  4302,  4303, 
and/or  4308;  45,  Section  4506;  55,  Subchapters  I,  Section  5504,  V, 
Sections  5541,  5542,  and/or  5548;  63,  Subchapter  I,  Sections  6303, 
6304,  and/or  6311;  75,  Subchapter  I;  Title  31,  United  States  Code, 
Section  66a;  Budget  and  Procedures  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  It  will  be  used  to  enable 
accurate  completion  of  TD  Forms  2384,  Time  and  Attendance 
Card— and  related  forms;  employee  and  equipment  evaluation.  It  is 
used  by  employees  who  have  a  need  for  the  records  as  authorized. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form. 

Retrievability:  By  day /month/year  and  employee  name  and  social 
security  number. 

Safeguards:  Office  secure  after  normal  duty  hours. 

Retention  and  disposal:  Retain  maximum  three  years,  then 
shredded. 

System  manager(s)  and  address:  Reproduction  Branch  Chief,  De¬ 
partment  of  the  Treasury,  Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington,  D.C.  22020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Reproduction 
Branch  Employees. 

Treasury/OS  00.204  ^ 

System  name:  Weekly  Activity  Report,  Printing  Procurement 
Branch-Treasury/OS. 

System  location:  Department  of  the  Treasury,  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  NW,  Washington,  D.C.  22020. 
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Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Printing  Procurement  Branch. 

Categories  of  records  in  the  sy.stem:  Employee  summation  of 
weekly  activities. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  and/or  is  to  be  utilized  to  enable 
compliance  with,  one  or  more  of  the  following;  Title  5,  United 
States  Code,  Chapters:  3,  Sections  301  and  302,  43,  Sections  4302, 
4303,  and/or  4308;  45,  Section  4506,  55,  Subchapters  I,  Section 
5504,  V,  Sections  5541,  5542,  and/or  5548;  63,  Subchapter  1,  Sec¬ 
tions  6303,  6304  and/or  631 1;  75,  Subchapter  I. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  received 
serves  as  constitutive  elements  in  Office  or  Branch  Weekly  Activi¬ 
ty  Report;  employee  evaluation;  and  Fiscal  Year  Annual,  and 
Hanning  and  Estimation  Reports;  and  necessary  administrative 
processes  carried  out  in  accordance  w'ith  notice  authorizations.  It  is 
used  by  employees  who  have  a  need  for  the  records  as  authorized. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Retained  in  forms  submitted  by  employees. 

Rctrievability:  By  week  and  employee  name. 

Safeguards:  Office  physically  secure  after  normal  duty  hours. 
Retention  and  disposal:  Retained  five  years  and  shredded. 

System  manager(s)  and  address:  Printing  Procurement  Branch 
Chief,  Department  of  the  Treasury,  Annex,  Madison  Place  and 
Pennsylvania  Avenue,  NW,  Washington,  D.C.  22020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Printing 
Procurement  Employees. 

Treasury  /OS  00.300 
System  name:  Personnel  files — Treasury /OS. 

System  location:  Department  of  the  Treasury,  Office  of  the 
Secretary,  Office  of  the  Special  Assistant  to  the  Secretary  for 
Public  Affairs,  Room  2324,  Washington,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
Office  of  Public  Affairs. 

Categories  of  records  in  the  system:  SF  17Is,  Notification  of 
within  grade  raises.  Personnel  action  information.  Letters  of  ap¬ 
preciation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  'of  such  uses:  Records  used  by 
timekeeper  for  leave  purposes;  by  supervisor,  when  information  is 
needed;  by  employees,  when  requesting  information  from  their 
files.  For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ' 

Storage:  Duplicates  of  original  documents  in  file  folders  in  safe. 
Retrievability:  Filed  alphabetically  by  employee's  last  name. 
Safeguards:  Only  the  two  persons  authorized  to  use  the  safe  have 
access  to  personnel  files;  Deputy  Special  Assistant  to  the  Secretary 
for  Public  Affairs  and  his  secretary. 

Retention  and  disposal:  Records  are  kept  until  employee  is 
separated  and  then  destroyed. 

System  manager<s)  and  address;  Deputy  Special  Assistant  to  the 
Secretary  for  Public  Affairs,  Office  of  the  Secretary,  Room  2324, 
Main  Treasury,  Washington,  D  C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
Deputy  Special  Assistant  to  the  Secretary  for  Public  Affairs.  De¬ 
partment  of  the  Treasury,  Room  2324,  Washington,  D.C.  20220  or 
if  he  is  not  available,  his  secretary,  same  address.  The  individual 
must  be  inquiring  about  his  own  records  and  clearly  identify  him¬ 
self,  if  not  known  to  the  persons  named  above. 

Record  access  procedures:  To  obtain  information  on  procedures 
for  gaining  access  to  and  contesting  records,  mail  the  request  to  the 
Systems  Manager. 

Cootesting  record  procedures:  See  Access  above. 


Record  source  categories:  Information  for  the  personnel  recoids 
are  obtained  from:  1.  Office  of  the  Secretary  Personnel  Division;  2. 
Information  provided  by  employees  themselves;  and  3.  Copies  of 
letters  from  officials  congratulating  employees  for  special  achieve¬ 
ments. 

Treasury/OS  00.400 

System  name:  Merit  System  Complaints— Treasury/OS. 

System  location:  Office  of  the  Director,  Office  of  Audit,  Room 
902,  1025  Vermont  Ave.  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  a  basis  for  believing  that  Civil  Service  personnel  laws  or  rules . 
are  being  violated,  and  the  matter  is  not  appropriate  for  (he 
grievance  or  appeals  procedure. 

Categories  of  records  in  the  system:  Letters,  personnel  documents, 
memorandums,  investigation  reports,  and  extracts  from  investiga¬ 
tion  files. 

Authority  for  maintenance  of  the  system:  Memorandum  from  the 
Secretary  of  the  Treasury,  dated  November  21,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  furnish  direction  and 
suggestions  to  Treasury  Personnel  Office  for  follow-up  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  combination  safe. 

Retrievability:  By  name. 

Safeguards:  Locked  safe,  access  by  Director  of  office  only. 

Retention  and  disposal:  One  year  after  matter  resolved,  material 
is  then  shredded. 

System  manager(s)  and  address:  Office  of  Audit,  Director,  Room 
902,  1025  Vermont  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  system  Manager  above. 

Record  access  procedures:  See  system  Manager  above. 

Contesting  record  procedures:  See  system  Manager  above. 

Record  source  categories:  Complainant,  official  personnel  files,  in¬ 
vestigation  files  and  grievance  files. 

Treasury /IRS  10.001 

System  name:  Biographical  Files,  Public  Affairs — Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  Employees. 
.Categories  of  records  in  the  system:  Records  are  biographical  data 
on  key  IRS  employees.  < 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets  without  locks. 

Retrievability:  By  name. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IKM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs)  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 


FEDERAl  REGISTER,  VOl.  41,  NO  200 — THURSDAY.  OCTOBER  14,  1976 


DEPARTMENT  OF  THE  TREASURY 


45203 


Record  source  categories:  Information  is  supplied  by  the  IRS  offi¬ 
cial  on  an  IRS  biographical  data  form.  / 

Trcasury/IRS  10.002 

System  name:  By-Line  Piles,  Public  Affairs — Treasury /IRS. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Writers  of  articles 
of  interest  to  IRS. 

eateries  of  records  in  the  system:  Primarily  newspaper  and 
magazine  clippings. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  S  U.S.C.  5S2.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 

Retrievahility:  By  subject,  including  individual  names. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Governed  generally  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to,  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Newspapers  and  Magazines. 

Treasury /IRS  10.003 

System  name;  Intelligence  Clips,  Public  affairs — Treasury/IRS. 

System  location:  Regional  and  District  Offices  and  Service  Cen¬ 
ters  (see  IRS  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  are  of  interest  to  the  IRS,  generally  those 
whose  names  have  been  mentioned  in  the  press  in  connection  with 
their  relationship  with  IRS. 

Categories  of  records  in  the  system:  Records  are  primarily 
newspaper  and  magazine  clippings  about  taxpayers  and  IRS  Intel¬ 
ligence  Division. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  ^e  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfiche.  Records  are  stored  in  file  cabinets 
without  locks. 

Retrievahility:  Accessible  by  subject  including  individual  names. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 


to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Sources  of  clips  are  newspapers  and 
magazines. 

Treasury/IRS  10.004 

System  name:  Subject  Files,  Public  Affairs — Treasury/IRS. 

System  location:  National,  Re^onal  and- District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  are  of  interest  to  the  IRS,  generally  those 
whose  names  have  been  mentioned  in  the  press  in  connection  with 
their  relationship  with  IRS. 

Categories  of  records  in  the  system:  The  records  include  cor¬ 
respondence,  newspaper  clippings,  inter-office  memoranda  and 
similar  documents. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 

Retrievahility:  Alphabetical  by  subject. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(8)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Records  are  generally  correspondence 
with  persons  outside  IRS,  news  media,  internal  documents  and 
memoranda  and  similar  sources. 

Treasury /IRS  10.005 

System  name:  Tax  Case  Files,  Public  Affairs — Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Individual  tax¬ 
payers. 

Categories  of  records  in  the  system:  Primarily  newspaper  clippings 
on  taxpayers  whose  tax  litigation  activities  are  reported  by  the 
newspapers.  Records  include  correspondence,  inter-office 
memoranda  and  similar  documents. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 
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Retrkvability:  By  subject  and  individual  names. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  managers)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional.  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Primarily  news  media  clippings. 

Treasury/IRS  10.007 

System  name:  Public  Speaking  and  Other  Public  Appearances, 
Public  Affairs— Treasury/IRS.  ' 

System  location:  Region,  District  Offices  and  Service  Centers  (see 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  are  selected  as  representatives  of  IRS  to  appear  before  com¬ 
munity  group  and  radio  and  television  audiences. 

Categories  of  records  in  the  system:  Records  are  card  files  and 
lists  of  names  of  individuals. 

Authority  for  maintenance  of  the  system:  IRM  1(19)00 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets. 

Retrievability:  By  name  or  function. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Continuously  updated  and  extraneous 
material  destroyed. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers. 

Notification  procedure:  Same  as  Access. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seelung  to  contest  its 
content,  may  inquire  in  accordance  with  instuctions  appearing  at  31 
CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS,  Washing¬ 
ton.  D  C.  20224. 

Record  source  categories:  Information  is  supplied  by  individual 
himself. 

Treasury/IRS  22.002 

System  name:  Airway  Use  Tax  Registrant,  Data,  ACTS: 

A — T  reasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (see  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  or  busi¬ 
nesses  that  have  registered  new  aircraft  with  the  Federal  Aviation 
Administration  (FAA). 

Categories  of  records  in  the  system:  The  records  come  from  the 
FAA  Supplemental  File  and  are  edited  at  NCC  to  delete  all  but  in¬ 
formation  on  new  airplane  registrations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 


Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Radroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  md  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout. 

Retrievability:  Name  of  registrant. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dispoul:  Register  is  destroyed  after  case  has  been 
sent  to  the  district  office  for  personal  contact. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers  (sec  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed^  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries’  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury  /IRS  22.003 

.System  name:  Annual  Listing  of  Undelivered  Refund  Checks, 
ACTTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  District 
Offices  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  tbe  system:  Taxpayers  whose 
refund  checks  have  been  returned  as  undeliverable  since  the  last 
Annual  Listing  of  Undelivered  Refund  Checks  was  produced. 

Categories  of  records  in  the  system:  Taxpayer  entity  information 
(Name,  Street  Address,  City,  State,  2sp  Code  and  Taxpayer 
Identification  Number)  and  records  containing  tax  module  informa¬ 
tion  (Tax  Period,  Amount  of  Credit  Balance  and  Control  Document 
Locator  Number). 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individuals  entitled  to 
undeliverable  refund  checks  will  be  notified  of  such  checks  by 
publication  of  their  names  in  the  news  media.  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
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the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  document  stored  in  files. 

RetrievabilHy:  Information  is  retrievable  by  taxpayer’s  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding  re¬ 
tention  and  disposal  are  as  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.004 

System  name:  Audit  Trail  File,  ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (see  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  tbe  system:  Employees  who 
accessed  a  specific  taxpayer’s  account. 

Categories  of  records  in  the  system:  A  record  log  of  every  transac¬ 
tion  posted  to  the  Integrated  Data  Retrieval  System  (IDRS)  accord¬ 
ing  to  the  employee  who  input  it  and  the  terminal  through  which  it 
posted.  ^ 

Authority  for  maintenance  of  the  fystem:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
during  judicial  processes.  Routine  disclosure  of  information  con¬ 
tained  in  this  system  of  records  may  be  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
For  additional  routine  uses  see  Appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape 

Retrievability:  By  employee  number 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 


inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Computer  statistical  record  of  all 
transactions  input  to  the  Integrated  Data  Retrieval  System. 

Treasury/IRS  22.005 

System  name:  Audit  Underreporter  Case  File,  ACTS: 

A — Treasury /IRS. 

System  location:  National  Computer  Center  (NCC)  Martinsburg, 
W.  Va.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Recipients  of  in¬ 
come  who  appear  not  to  have  declared  on  their  income  tax  returns 
(Forms  1040  and  1040A)  all  income  paid  to  them  in  the  tax  year 
under  study. 

Categories  of  records  in  the  system:  Records  maintained  are  tax¬ 
payer  (i.e.,  payee)  entity  records  containing  payee  name,  address, 
taxpayer  identification  number,  and  other  indicators  relating  to  enti¬ 
ty  maintenance;  and  income  records  containing  the  types  and 
amounts  of  income  received,  and  information  identifying  the  in¬ 
come  payer. 

Authority  for  maintenance  of  the  svstem:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acce.ssing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape. 

Retrievability:  By  matching  on  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  one  year;  then  data  are  mag¬ 
netically  erased. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS),  National  Office.  Offi¬ 
cials  maintaining  the  system— Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cj  Act 

Treasury/IRS  22.011 

System  name:  Card  Index  File  of  Erroneous  Refunds 
(ACTS)— Treasury/IRS. 

System  location:  Memphis  Internal  Revenue  Service  Center.  (See 
IRS  .\ppendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  issued 
erroneous  refunds. 

Categories  of  records  in  the  system:  Case  reference  name, 
number,  control  number,  date  of  erroneous  refund,  statute  expira¬ 
tion  date,  status  of  case  and  location. 

Authority  for  maintenance  of  the  system:  5  C.S.C.  301,  26  U.S.C. 
7X01,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
cnminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  .301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
'  Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  admmistration  of  tax  laws. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  file. 

Retrievability:  Retrieved  by  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  four  years  then  destroyed. 

System  managcr(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  serv'icing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.012 

System  name:  Collection  Case  File,  ACTS:  A— Treasury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
W.  Va.  (See  IRS  Appendix  A.) 


Categories  of  individuals  covered  by  the  system:  Recipients  of  in¬ 
come  who  appear  not  to  have  filed  income  tax  returns  (Forms  1040 
or  1040A)  for  the  tax  year  in  which  that  income  was  paid  to  them. 

Categories  of  records  in  the  system:  Records  maintained  are  tax¬ 
payer  (i.e.,  payee)  entity  records  containing  payee  name,  address, 
taxpayer  identdication  number,  and  other  indicators  relating  to  enti¬ 
ty  maintenance;  and  income  records  containing  the  types  and 
amounts  of  income  received,  and  information  identifying  the  in¬ 
come  payer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301  6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape. 

Retrievability:  By  matching  on  SSN  and  name  control. 

Safeguards;  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  up  to  one  and  a  half  years, 
then  data  are  magnetically  erased. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaming  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  22.013 

System  name:  Combined  Account  Number  File,  ACTS: 

A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
businesses  having  specific,  current  business  with  IRS. 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  taxpayer  identification  number,  and  filing  require¬ 
ments  related  to  entity  liability);  and  tax  modules  (specific  tax 
returns,  tax  years,  and  transactions  which  have  been  recorded  rela¬ 
tive  to  the  module)  when  specifically  requested  by  a  service  center, 
or  if  a  notice  for  balance  of  tax  due  has  been  issued;  a. specific  tax 
period  is  in  taxpayer  delinquent  account  status  (TDA);  a  specific 
tax  period  is  either  credit  or  debit  balance;  no  return  has  posted 
and  the  return  due  date  (RDD)  has  passed;  or  when  a  speciEc  tax 
period  is  in  taxpayer  delinquent  return  (TDD  status. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  ll.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  .litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  ^ 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  storage. 

Retrievability:  Social  security  number  or  employer  identification 
number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention  and  disposal  are  governed  by  the  principle  that  a 
specJic  tax  period  will  be  retain^  on  the  file  dependent  upon 
specified  criteria  prescribed  in  the  Internal  Revenue  Manual  and  in 
various  Accounts  and  Data  Processing  Handbooks  (ADP  Hand¬ 
books).  The  disposal  of  documents  output  from  this  file  is  specified 
in  the  Records  Retention  Handbook  published  by  the  Service  and 
in  the  Internal  Revenue  Manual  and  in  various  Accounts  and  Data 
Processing  Handbooks. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeing  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.014 

System  name:  Discriminant  Function  File  (DIF),  ACTS; 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
Forms  1040  and  1040A  have  a  DIF  ^ore  higher  than  a  cutoff  score 
determined  by  Audit  Division,  indicating  high  audit  potential.  The 
DIF  Score  is  the  computation  of  Audit  potential,  based  on  formulae 
prescribed  by  Audit. 

Categories  of  records  in  the  system:  Document  Locator  Number 
of  the  return,  the  Regional  and  District  Offices  of  the  taxpayer,  the 
taxpayer’s  DIF  Score  and  data  from  the  individual’s  Income  Tax 
Return  needed  to  conduct  an  audit  of  his  return. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agendes. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  By  magnetic  tape  and  computer  printout. 

Retrievability:  By  individual’s  Social  Security  Number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  three  years.  Disposed  of 
thereafter. 

System  nianager(s)  and  address:  Official  prescribing  policies  and 
practices-^Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  ^rvice  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purpose  of  determining,  if  the  system  .contains  a  record 
pertaining  to  a  particular  individu^. 

Record  access  procedures:  This  System  of  records  may  not  be  ac¬ 
cessed  for  the  purpose  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  22.017 

System  name:  Employer  Inquiry  Look-Up  for  TDA  Inquiries, 
ACTS:  A-Treasury/IRS.  ' 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individual  tax¬ 
payers  who  have  paid  Federal  Insurance  Contributions  Act  (FICA), 
wages  to  the  Social  Security  Administration  (SSA)  through  the  3rd 
quarter  of  the  year  and  those  taxpayers  who  file  Federal  Individual 
Income  Tax  returns  Form  1040  and  1040A  through  the  Individual 
Master  File  (IMF)  Delinquency  and  Underreporting  Program 
(WAID). 

Categories  of  records  in  the  system:  Taxpayer’s  name,  taxpayer’s 
address,  taxpayer’s  identification  number,  taxpayer’s  wages,  tax¬ 
payer’s  marital  status,  taxpayer’s  employer/s  name/s,  employer’s 
address,  employer’s  identification  number,  tax  period  and  other  in¬ 
dicators  relating  to  the  program  operation. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801 ,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  iticluding  catego¬ 
ries  of  users  and  the  purpi^  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

For  other  routine  uses  see  Appendix  AA. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 
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Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
I’nited  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Tape  search  by  taxpayer  name  or  identity  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  file  is  maintained  approximately  for 
six  months  and  then  destroyed  and  recreated  as  u^ated  informa¬ 
tion  is  received  from  SSA  or  WAID. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Dnector  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seelung  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.024 

System  name:  Form  1042  Index  Register,  ACTS:  A — Treasury/IRS. 

System  location:  Philadelphia  Service  Center.  (See  IRS  Appendix 
A  » 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
taxes  are  covered  by  IRC  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Records  include  taxpayer’s 
name  and  address,  tax  data,  and  withholding  agent's  Employer 
Identification  Number  and  name. 

Authority  for  maintenance  of  the  system:  S  U  .S.C.  301,  26  U.S.C 
7801,  26  u  s  e.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  .States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rko^^  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses  see  Appendix  AA.. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm. 

Retrievahility:  Withholding  agent  EIN. 


Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  S  years,  then  at  Federal 
Records  Center  25  years. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (A(7rS).  Officials  maintaining 
the  system — Director,  Philadelphia  Internal  Revenue  Service 
Center.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Piivacy  Act.  (See  IRS  Appen¬ 
dix  A.) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.025 

System  name:  Form  1042  Name  Directory,  ACTS:  A-Treasury/IRS. 

System  loiation:  Philadelphia  Service  Center  (see  IRS  appendix 
A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
taxes  are  covered  by  IRC  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Taxpayer  name  and  address 
and  Employer  Identification  Number  and  name  of  withholding 
agent. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S  C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act.  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses,  see  Appendia  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm. 

Retrievability:  By  name  of  withholding  agent. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  5  years,  Ujen  at  Federal 
Records  Center  25  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).Officials  maintaining 
the  system— Director,  Philadelphia  Internal  Revenue  Service  Center 
(See  IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
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Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.026 

System  name:  FORM  1042S  Index  By  Name  of  Recipient,  ACTS: 

A/Treasury-IRS. 

System  location:  PHILADELPHIA  SERVICE  CENTER  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Non-resident 
aliens  and  U.S.  citizens  living  abroad  whose  taxes  are  covered  by 
IR  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Information  provided  by  tax¬ 
payer  including  name,  address,  tax  data,  country  of  residence  and 
Employer  Identification  Number  of  withholding  agent. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26.U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosures  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  5  years,  then  at  Federal 
Records  Center  25  years. 

System  mani^er(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Director,  Philadelphia  Internal  Revenue  Service  Center 
(^e  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 


procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.027 

System  name:  Forms  filed  by  U.S.  Citizens  or  Residents  relating  to 
Foreign  Companies,  ACTS-Treasury/IRS. 

System  location:  Philadelphia  Internal  Revenue  Service  Center 
and  its  servicing  Federal  Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms:  957— Foreign  Personal  Holding  Company;  958— Foreign 
Personal  Holding  Company;  959— Return  by  an  Officer,  Director, 
or  Shareholder— With  Respect  to  the  Organization  or  Reorganiza¬ 
tion  of  a  Foreign  Corporation  and  Acquisition  of  its  Stock. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law.  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of, the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

(See  IRS  Appendix  A). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officals  maintaining 
the  system--Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utiUze  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 
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Treas«ry/IRS  22.028 

System  name:  IDRS  Security  Profile  System,  ACTS: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  em¬ 
ployees  on  whom  records  are  retained. 

Categories  of  records  in  the  system:  A  record  log  of  the  employees 
(IDRS  users)  and  containing  pertinent  data  for  identifying  each 
user. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801 ,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
rics  of  users  and  the  purposes  of  such  uses:  The  file  is  used  to  verify 
the  employee’s  authorization  to  access  records  retained  on  IDRS.  It 
is  so  used  at  the  moment  of  attempted  access  to  the  computer  files. 

The  file  is  used  to  generate  the  identifying  employee  number  of 
the  using  employee  to  be  recorded  on  the  computer  retained  disk 
files  or  on  printed  matter  produced  by  the  computer  for  purposes 
of  case  control  or  document  routing. 

The  file  is  used  in  connection  with  computerized  security  rou¬ 
tines  to  produce  printed  reports  that  are  used  by  IRS  internal 
security  personnel  to  monitor  use  of  IDRS. 

Use  is  restricted  to  IRS  personnel  and  there  are  no  routine  uses 
in  connection  with  other  Federal  agencies. 

For  additional  routine  uses,  see  Appendix  A  A. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  i1i  ^l■<ilL  of  records  in  the  system; 

Storage:  Disk  storage  and  magnetic  tape  backup. 

Retrievability:  By  social  security  number  only. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  records  are  updated  daily  or  weekly 
depending  on  the  activity. 

System  man^er(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures;  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Serv'ice  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Cootesting  record  procedures:  See  Access  above. 

Recmrd  source  categories:  Information  supplied  by  the  IRS  em¬ 
ployee  on  standard  personnel  forms. 

Treasnry/IRS  22.029 

System  name:  Individual  Account  Number  File,  ACTS: 

A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
specific,  current  business  with  IRS. 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  taxpayer  identification  number,  and  filing  require¬ 
ments  related  to  entity  liability);  and  tax  mt^ules  (specific  tax 
returns,  tax  years,  and  transactions  which  have  been  recorded  rela¬ 
tive  to  the  module)  when  specifically  requested  by  a  service  center, 
or  if  a  notice  for  balance  of  tax  diM  has  been  issued;  a  specific  tax 
period  is  in  taxpayer  delinquent  account  status  (TDA);  a  specific 
tax  period  is  either  credit  or  debit  balance,  no  return  has  posted 
and  the  return  due  date  (RDD)  has  passed:  or  when  a  specific  tax 
period  b  in  taxpayer  delinquent  return  (TDD  status. 


Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintainied  in  the  system,  including  catego* 
ries  of  users  and  the  purp<^  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  SociaT Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  storage. 

Retrievability:  Social  security  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention  and  disposal  are  governed  by  the  principle  that  a 
specific  tax  period  will  be  retained  on  the  file  dependent  upon 
specified  criteria  prescribed  in  the  Internal  Revenue  Manual  and  in 
various  Accounts  and  Data  Processing  Handbooks  (ADP  Hand¬ 
books).  The  disposal  of  documents  output  from  this  file  is  specified 
in  the  Records  Retention  Handbook  published  by  the  Service  and 
in  the  Internal  Revenue  Manual  and  in  various  Accounts  and  Data 
Processing  Handbooks. 

System  managerfs)  and  address:  Officials  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  ^rt  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  ' 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury /IRS  22.030 

System  name:  Individual  Master  File  (IMF);  ACTS 
A— Treasury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
West  Virginia. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Federal  Individual  Income  Tax  Returns  (i.e.  Forms  1040, 
1040A). 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  identification  number  (SSN)  and  other  indicators 
pertaining  to  entity  maintenance,  including  Zip  Code),  and  tax 
modular  records  which  contain  all  records  relative  to  specific  tax 
returns  for  each  applicable  tax  period  or  year.  Recorded  here  are 
tax  transactions  such  as  tax  amount,  additions,  abatements  of  tax 
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payments,  interest  and  like  type  transactions  recorded  relative  to 
each  tax  module. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  fliis  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  Gtigation,  and  in  connection  with 
requests  for  legal  advice.  ^ 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rko,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses,  see  Appendix  AA.  « 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  By  identification  number  and 
alphabet. 

Storage:  Magnetic  Tape. 

Safeguards:  Safequards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.(See  IRS  Appendix 
A). 

Contesting  record  procedures:  See  Access  above.  ' 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury /IRS  22.031 

System  name:  Individual  Master  File  Change  and  Adjustment  Docu¬ 
ment  File,  ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  lud  changes  made  to  their  accounts  either  at  their  request  or 
by  the  service. 

Categories  of  records  in  the  system:  5143 — Tax  Transfer  Schedule, 
1127 — Application  for  Extension  of  Time  for  Payment  of  Tax, 
1247— Examination  Record,  1664— Undelivered  Return  Check 
Freeze  Release,  1664PR— Disbursing  Center  Notification  of  Un¬ 
delivered  Refund  Checks  and/or  Cancellation,  1%2— Advance  Pay¬ 
ment  Record,  2158 — Credit  Transfer  Voucher,  2287 — Dishonored 
Check  Posting  Voucher,  2287D — Advice  of  Dishonored  Check, 
2350— Application  for  Extension  of  Time  for  Filing  U.S.  Income 
Tax  Return,  Citizen  Abroad,  2363— Master  File  Entity  Change, 
2424 — Account  Adjustment  Voucher,  2650— TDA/TDI  Transfer, 
2688— Application  for  Extension  of  Time  to  File  U.S.  Individual  In¬ 


come  Tax,  2710— Appellate  Division  Action  and  Transmittal 
Memorandum,  2758— Application  for  Extension  of  Time  to  File 
U.S.  Fiduciary  or  Partnership  Return,  Non-Remittance, 
3 177/A/B— Notice  of  Action  for  Entry  on  Master  File, 
3244— Payment  Posting  Voucher,  3245— Cancellation  or  Repay¬ 
ment,  3258— Summary  Transfer  Voucher,  3354— Assessment  Ad¬ 
justment  Document,  3413— Transaction  List  of  Account  Transfer- 
In,  3446— Notice  of  Federal  Tax  Due,  3552— Statement  of  Tax  Due 
on  Federal  Tax  Return  (Part  4),  4732— Special  Tax  Receipts  (11, 
IIB)  (CP  444),  4733— Special  Tax  Receipt  (CP  445), 

4768 — Application  for  Extension  of  Time  to  File  U.S.  Estate  Tax 
Return  and/or  Pay  Estate  Tax,  4779— Statement  of  Use  Tax  Due 
IRS  on  Highway  Motor  Vehicles,  4839 — 3rd  Notice  (Balance  Due), 
4840— 4th  Notice  (Balance  Due),  4848— Annual  Employer  Return 
for  Employees’  Pension  or  Profit  Sharing  Plans,  4M9 — Financial 
Statement  of  Employees’  Pension  or  Profit  Sharing  Fund  or  Fiduci¬ 
ary  Account,  4901-04— Request  for  Information  About  Tax 
Return — First,  Second,  Third  and  Fourth  Notice,  4907 — TDA, 
4915— RMF,  Balance  Due  (CP  411),  4917— RMF,  Balance  Due  Less 
than 

1.00  (CP  413),  4918— RMF,  No  Math  Error,  Balance  Due  (CP 
414),  TY-D14— Taxpayer  Delinquency  Investigation,  TY- 
15— Unidentified  and  Excess  Collection  Voucher,  TY-16— Tax 
Transfer  Schedule,  TY-26— Statement  of  Tax  Due  IRS,  TY- 
54— Posting  Voucher,  TY-D69— Taxpayer  Delinquent  Account,  W- 
2 — Wage  and  Tax  Statement,  W-2P — Statement  for  Recipients  of 
Annuities,  Pension  or  Retired  Pay. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  ^erto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Document  files. 

Retrievahility:  Document  Locator  Numbers. 

Safeguards:  .Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Officials  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  ’system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 
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Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury  /IRS  22.032 

System  name:  Individual  Master  File  (IMF)  Microfilm  Retention  Re¬ 
gister,  ACTS:  A — Treasury/IRS. 

System  location:  All  IRS  Service  Centers  and  District  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  individual  taxpayers 
who  file  Federal  individual  tax  returns  (Forms  1040  or  1040A). 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and/or  entity  modules  that  have 
been  removed  from  the  IMF.  These  abstract  records  indicate  the 
taxpayer  name,  identification  number,  specific  tax  returns,  docu¬ 
ment  locater  number,  tax  years,  debit  and  credit  amounts, 
balances,  and  other  transactions  which  have  been  recorded  relative 
to  the  module(s). 

Authority  for  maintenance  of  the  svstem:  5  D.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retrievability:  IMF  Reference  Register,  SSN  Tax  Period  and 
name  (explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook  (3.'K)-731)  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  .Service  Centers.  (See  IR.S 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 


y 

Treasury/IRS  22.033 

System  name:  Individual  Master  File  (IMF)  608  and  388  Microfilm 
Retention  Register,  ACTS:  A — Treasury/IRS. 

System  location:  All  IRS  Service  Centers.  (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  individual  taxpayers 
who  file  Federal  individual  tax  returns  (Forms  1040  or  1040A). 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  containing  a 
credit  (TC  608)  or  debit  (TC  388)  that  is  written  off  when  the 
module  is  removed  from  the  IMF  (magnetic  tape)  to  the  IMF 
(microfilm)  608  and  388  Retention  Register.  This  register  shows  the 
taxpayer's  name,  identification  number,  specific  tax  returns, 
amount  of  credit  or  debit  that  has  been  written  off,  tax  years  and 
other  transactions  which  have  been  recorded  relative  to  the  module 
before  removal  from  the  IMF  (magnetic  tape). 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801.  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health.  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security' Act,  the  Railroad  Retirement  Act,  and  related  acts 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  Tape 

Retrievability:  IMF  Reference  Register,  SSN,  Tax  peritnl  and 
Name  (Explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook. 

System  mani^r(s)  and  address:  C)fficial  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries  shduld  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Xaxpayers  seeking  to  adjust  records  which  affect  the  determina 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.034 

System  name:  Individual  Returns  Files,  ACTS:  A — Treasury/IRS. 
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System  location:  Interaal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuaU  covered  by  the  system:  Taxpayers  who 
file  Forms  in  the  1040  series  including  any  schedules  and  Forms 
S329.  1040  U.S.  Individual  Income  Tax  Return,  1040A  U.S.  In¬ 
dividual  Income  Tax  Return — Short  Form,  1040ES  Declaration  of 
Estimated  Tax  For  Individuals,  1040ES  (Spanish)  Declaration  of 
Estimated  Tax  for  Individuals  (Puerto  Rico),  )040ES  (OIO) 
Declaration  of  Estimated  Tax  for  Individuals — Non-Resident  Alien 
Individuals,  1040NB  U.S.  Non-Resident  Alien  Income  Tax  Return, 
1040NR  U.S.  Non-Resident  Alien  Inconm  Tax  Return,  1040B  U.S. 
Non-Resident  Alien  Income  Tax  Return,  1040C  U.S.  Departing 
Alien  Income  Tax  Return. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numl^rs. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Ehsposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  mani^er(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser-' 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury /IRS  22.036 

System  name:  Interest  Equalization  lax  Forms  File,  ACTS: 

A — Treasury/IRS. 

System  location:  Federal  Records  Centers.  (See  IRS  Appendix  A). 


Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
filed  Forms:  3%9 — Notice  of  Acquisition  of  Original  or  New 
Japanese  Debt  Obligation,  4410 — Interest  Equalization 
Tax — Quarterly  Return  of  Tax  Withheld  by  Participating  Firm, 
4363— Notice  of  Acquisition  of  Stock  Pursuant  to  Conversion  of  an 
Original  or  New'  Japanese  Debt  Obligation,  4322 — Validation  Cer¬ 
tificate  of  Prior  American  Ownership  and  Interest  Equalization  Tax 
Compliance,  3845— Interest  Equalization  Tax— Broker’s  Quarterly 
Information  Return,  3779— Notice  of  Acquisition  of  Original  or 
New  Canadian  Stock  or  Debt  Obligation. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5.  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil-  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  man^er(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  -access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  4he  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.037  - 

System  name:  IRS  Employee  Delinquency  Notice  List,  ACTS; 

A — Treasury /IRS. 

System  location:  Internal  Revenue  Service  Centers,  Regional  Of¬ 
fices,  and  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  have  been  sent  notices  (Forms  4901)  informing  them  that  they 
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appear  not  to  have  filed  individual  income  lax  returns  (Forms  1040 
and  1040 A)  for  a  certain  tax  year. 

Categories  of  records  in  the  system:  Records  maintained  are 
records  containing  the  individual’s  name,  address,  taxpayer  identifi¬ 
cation  number  (social  security  number),  and  other  indicators  relat¬ 
ing  to  the  salary  and  location  of  the  individual.  As  cases  have  been 
worked,  the  service  center’s  list  is  annotated  with  the  disposition  of 
each  case.  ~ 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  irS.C. 
7801 ,  26  U.S.C.  7802,  26  U.S.C.  7^2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of  _ 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  A  A. 

For  other  routine  uses  see  Apppendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Hardcopy  printouts  are  maintained  in  agency  offices. 

Retrievabilhy:  By  employee  SSN  and  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbcxik,  IRM  1(16)41. 

Retention  and  disposal:  Specified  in  Records  Disposition  Hand- 
h<Hik. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS I.  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquires  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instmetions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquires  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  adminstration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.039 

System  name:  Miscellaneous  Forms  Files,  ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  iodividuais  covered  by  the  system:  Taxpayers  who 
file  forms:  56 — Notice  of  Fiduciary  Relationship,  678 — Special  Tax 
Return:  Application  for  Registry  and  Special-Tax  Stamp  Opium, 
etc.,  709 — U.S.  (Quarterly  Gift  Tax  Return,  1964 — Certification  of 
Exempt  Official  (Narcotics),  2031 — Waiver  Certificate  to  Elect  So¬ 
cial  Security  Coverage  for  Use  by  Ministers,  Certain  Members  of 
Religious  Orders,  and  Christian  lienee  Practitioners,  2063— U.S. 
Departing  Alien  Income  Tax  Statement,  2555 — Statement  to  Sup¬ 
port  Exemption  of  Income  Earned  Abroad,  2950 — Statement  in 


Support  of  Deduction  for  Payments  to  an  Employee’s  Pension. 
Profit-Sharing,  Stock  Bonus  Trust  or  Annuity  Plan  and  Compensa¬ 
tion  Under  a  Deferred-Payment  Plan,  3115 — Appbeation  for  Change 
in  Accounting  Method,  3491— Exemption  Application, 
3520 — Creation  of  or  Transfers  to  Certain  Foreign  Trusts, 
4361— Application  for  Exemption  from  Self-Employment  Tax  for 
Use  by  Ministers,  Members  of  Religious  Orders  and  Christian 
Science  Practitioners,  4415 — Election  to  Exempt  From  Self-Em¬ 
ployment  Coverage  Fees  Received  by  Certain  I^blic  Officers  and 
Employees  of  a  State  or  a  Political  Subdivision  Thereof, 
4908 — Declaration  of  a  Candidate  for  Public  Office  Receiving 
Political  Contributions  Qualifying  for  Credit  or  Deduction. 

Categories  of  records  in  the  .system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  iLsers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  .301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  taxpaver 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physic^  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206.  _ 

System  manager(s)  and  address;  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories;  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.040 

System  name:  Multiple  Refund  File,  ACTS:  A— Treasury/IRS. 

System  location:  Austin  Service  Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Tax  return 
preparers  or  other  individuals  who  prepare  possibly  fraudulent. 
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bugus,  or  otherwise  illegal  returns  and  preparers  who  use  their  own 
address  as  the  taxpayer’s  address. 

Categories  of  records  in  the  system:  Names  and  addresses  used  on 
returns;  names  and  addresses  of  preparers;  coiTespondence  pertain¬ 
ing  to  these. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  ^is  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  ' 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  folders,  by  districts,  in  file  cabinets. 

Ketrievability:  Alphabetically  by  taxpayer  name. 

Safegwu^:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  disposal  instructions  for 
paper  documents  in  this  file  is  as  specified  in  the  Records  Disposi¬ 
tion  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  nianager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Director,  Internal  Revenue  Austin  Service  Center 
(5>ee  IRS  Appendix  A). 

Notification  procedure;  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  22.042 

System  name:  Penalty  Case  File  ACTS:  A — Treasury/IRS.' 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  See  IRS  Appendix  A  for  locations. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  substantial  penalties  assessed  to  their  accounts. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S  C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  i 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 


the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  By  name,  type  of  tax,  and  identifying  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS),  National  (Office.  Offi¬ 
cials  maintaining  the  system — Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  See  IRS  Appendix  A  for  locations. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  See  IRS  Appendix  A 
for  locations. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.043 

System  name:  Potential  Refund  Litigation  Case  Files,  ACTS: 

A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayer  who 
have  indicated  to  the  Service  that  they  may  file  suit  against  the  ser¬ 
vice  for  a  refund. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801 , 26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  the  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  jiossessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix -AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di.spo$ing  of  records  in  the  system: 

Storage:  This  is  a  paper  document  file. 
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Retricvabilit> :  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

RetenUon  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specihed  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1  (15)  59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A).  _ 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury  /IRS  22.044 

System  name:  P.O.W. — M.I.A.  Reference  File,  ACTS: 

A— Treasury/IRS. 

System  location:  Austin  Service  Center  and  each  district  office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system: 

P.O  W./M.I  .A. — originated  from  Department  of  l5efense  lists. 

Categories  of  records  in  the  system:  Lists  of  P.O.W. /M  l  A.,  Regu¬ 
lations,  Rulings,  and  Instructions  as  to  how  to  handle  specific  tax 
questions  relating  to  theu*  special  tax  status,  copies  of  individual 
tax  returns,  claims,  and  other  documents  germane  to  specific 
clases. 

Authoritv  for  maintenance  of  the  system:  5  LI.S.C.  301,  26  C  S  C. 
7801,  26  U.S.C.  7802,  26  L  .S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  w'ith  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  L'  S.C.  6103  and  26 
CJFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
ScKial  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  in  file  folders. 

Retrievability:  Cases  filed  alphabetically  by  last  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  All  cases  have  been  retained  and  no  cur 
rent  provisions  have  been  established  for  disposal. 


System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Director,  Internal  Revenue  Austin  Service  Center  and 
EMstrict  Directors  of  Internal  Revenue.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquu*es  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedure  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury  /IRS  22.046 

System  name:  Residual  Master  File  (RMF)  ACTS — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (Currently 
there  are  10  such  centers).  See  IRS  Appendix  A  for  locations. 

Categories  of  indixiduals  covered  by  the  system:  Persons  in  a  sole 
proprietary  role  who  file  Excise  Tax  Returns  (Form  11),  Wagering 
Returns  (Form  IIC),  Highway  Use  Returns  (Form  2290),  and  Air- 
w'ays  Use  Returns  (Form  4638)  and  Estate  and  Gift  Taxes  (Form 
706  and  709),  the  latter  can  be  individuals  not  in  a  sole  proprietor¬ 
ship  role. 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  identification  name  (TIN)  which  may  be  either  EIN 
or  SSN,  and  other  indicators  pertaining  to  entity  maintenance,  in¬ 
cluding  Zip  Code),  and  tax  modules  which  are  ail  the  records  rela¬ 
tive  to  specific  tax  returns  for  each  applicable  tax  period.  Recorded 
are  tax  transactions  such  as  tax  amount,  statements/additions  to 
tax,  payments,  interest  and  like  type  transactions  relative  to  each 
tax  module. 

Authority  for  maintenance  of  the  svstem:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  Utigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  taw  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301. 6103)  and  as  necessary/  to  report  apparent  violations  of 
law  to  appropriate  taw  enforcement  agencies. 

Routine  disclosure  may  be  made  to  Social  Security  Administra¬ 
tion  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rko,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  By  name,  type  of  tax,  and  identifying  number. 

Safeguards:  Safeguards  wiU  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  s^cified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system.  Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 
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Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  Instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  Instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  Individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the.  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury /IRS  22.047 

System  name:  Residual  Master  File  Change  and  Adjustment  Docu- 

^  ment  File,  ACTS;  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  changes  made  to  their  accounts  either  at  their  request  or 
by  the  service. 

Categories  of  recoixis  in  the  system:  5143— Tax  Transfer  Schedule, 
1247 — Examination  Record,  1%2 — Advance  Payment  Record, 
2158 — Credit  Transfer  Voucher,  2287 — Dishonored  Check  Posting 
Voucher,  2287D — Advice  of  Dishonored  Check,  2363 — Master  File 
Entity  Change,  2424— Account  Adjustment  Voucher, 
2650— TDA/TDI  Transfer,  2710 — Appellate  Division  Action  and 
Transmittal  Memorandum,  3177  A/B— Notice  of  Action  for  Entry 
on  Master  File,  3244 — Payment  Posting  Voucher,  3245 — Posting 
Voucher,  Refund  Check  Cancellation  or  Repayment, 
3258— Summary  Transfer  Voucher,  3333— TDI  Status  Report, 
3354 — Assessment  Adjustment  Document,  3446 — Notice  of  Federal 
Tax  Due,  3552— Statement  of  Tax  Due  on  Federal  Tax  Return  (Part 
4),  3731— Unidentified  Remittance  Voucher,  3552— Prompt  Assess¬ 
ment  Billing  Assembly,  3731 — Unidentified  Remittance  Voucher, 
3753— Manual  Refund  Posting  Voucher,  3809— MisceUaneous  Ad¬ 
justment  Voucher,  3870— Request  for  Adjustment  (Part  1), 
3870 — Request  for  Adjustment  (Part  3),  3%7 — Notice  of  Delinquen¬ 
cy  Tax  Account,  41^— Settlement  Notice  (CP  21,  22,  210,  421, 
422),  4296 — Audit  .  Requisition  &  Information  Report, 

4338 — Transcript  or  Information  Request  (Tax  (Hass  9  applies  to 
TC  991,  993  only),  4446— Notice  of  Action  for  Entry  on  Master 
File  (Pait  4),  4695— Notification  Refund  Repayment  Check  not  Ac¬ 
cepted  by  Bank,  3553 — Prompt  Assessment  Billing  Assembly, 
3731— Unidentified  Remittance  Voucher,  3753— Manual  Refund 
Posting  Voucher,  3809— Miscellaneous  Adjustment  Voucher, 
3870 — Request  for  Adjustment  (Part  3),  3912— Taxpayer  SSN 
Validation  (CP  53  &  54),  3%7 — Notice  of  Delinquency  Tax  Ac¬ 
count,  4084— Math  Error  Notice  (CP  1I>,  4085— Math  Error  Notice 
(CP  12),  4086— Math  Error  Notice  (CP  13),  4188— SetUement 
Notice  (CP  21,  22,  210,  421,  422),  4192— Notice  of  Balance  Due 
(CP  161),  4256— Dual  E)ebit/Credit  Transfer,  4296— Audit  Requisi¬ 
tion  &  Information  Report,  4602 — Notice  of  Balance  Due  (CP  23), 
4604— Notice  of  Settlement  Under 

1.00  (CP  25),  4694— Notification  Refund  Repayment  Check  not 
Accepted  by  Bank,  4839— 3rd  Notice  (Balance  Due),  4840— 4th 
Notice  (Balance  Due),  4907 — TDA,  4960 — IMF,  Balance  Due, 
Audit/Unallowable  Items  (CP  15),  4%1 — IMF,  Overpayment, 
Audit/Unallowable  Items  (CP  16),  RSC-1 37— Remittance  Return  to 
Taxpayer  for  Correction,  TY-1 5— Unidentified  and  Excess  Collec¬ 
tion  Voucher,  TY-16— Tax  Transfer  Schedule,  TY-1 8— Statement 
of  Payment  Due,  TY-26 — Statement  of  Tax  Due  IRS,  TY- 
54— Posting  Voucher  and  TY-D69— Taxpayer  Delinquent  Account. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 


Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  Paper  Document  files. 

Retrievability:  Document  Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Official  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing^o,  as  substantive  ^  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.048 

System  name:  Residual  Master  File  (RMF)  Microfilm  Retention  Re¬ 
gister,  ACTS:  A — Treasury/IRS. 

System  location:  All  IRS  Service  Centers  and  District  Offices, 
i  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  taxpayers  who  have 
a  business  in  Airways,  Motor  Vehicles,  Wagering,  Beer/etc.,  or 
Coin  Operated  Amusement  Devices;  or  those  responsible  for  Gift 
Tax  or  U.S.  Estate  Tax.  The  tax  return  forms  are:  4638,  709,  706, 
2290,  11,  1  IB,  lie,  730. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  that  have  been 
removed  from  the  RMF.  These  abstract  records  indicate  the  busi¬ 
ness  taxpayer  name,  identification  number,  tax  years,  debit  and 
credit  amounts,  balances,  and  other  transactions  which  have  been 
recorded  relative  to  the  module. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 
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Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclo¬ 
sures  may  be  made  during  judicial  processes  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retrievability:  EIN  or  SSN,  Name,  Tax  Period,  and  Type  of  Tax 
(explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Two  .policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook  and  the  Research  Operations  Handbook  (330- 
731). 

System  manager(s)  and  address:  Official  piescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
tlie  system— Directors,  Internal  Revenue  Service  Centers. 

Notification  procedure:  Individuals  seeking  to  determine  if  the  ^ 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (Sec  IRS  Appendix  A>. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  .Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tl.>n  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
proceduies  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  abo\  e. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.049 

System  name:  Residual  Master  File  (RMF)  Transaction.  Codes  608 
and  388  Microfilm  Retention  Register,  ACTS; 
A — Treasury/IRS. 

System  location:  All  IRS  Service  Centers.  See  IRS  Appendix  A 
for  locations. 

Categories  of  individuals  covered  by  (he  system:  Categories  of  in- 
dividu^s  on  whom  records  are  maintained  are  taxpayers  who  have 
a  business  in  Airways,  Motor  Vehicles,  Wagering,  Beer/etc.,  or 
Coin  Operated  Amusement  Devices;  as  well  as  those  responsible 
for  Gift  Tax  or  U.S.  Estate  Tax.  The  tax  return  forms  are;  4638, 
709,  706,  2290. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  containing  a 
credit  (TC608)  or  debit  (TC388)  that  is  wntten  off  when  the  module 
is  removed  from  the  RMF  (magnetic  tape)  to  the  RMF  (microfilm) 
608  and  388  Retention  Register.  This  register  shows  the  taxpayer’s 
name,  identification  numbei.  specific  tax  returns,  amount  of  credit 
or  debit  that  has  been  written  off,  tax  years  and  other  transactions 
which  have  been  recorded  relative  to  the  module  before  removal 
from  the  RMF  (magnetic  tape). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S  C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  ratego- 
rics  of  users  and  the  purp<^ses  of  such  uses:  Routine  disclosuie  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  U>  the 
iVpailment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  L.S  C.  6103  and  26 


CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  use-s, 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retrievability:  EIN  or  SSN,  Name,  Tax  Period,  Type  of  Tax 
(explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
ill  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  aQcount. 

Treasury/IRS  22.050 

System  name:  Residual  Returns  Files,  ACTS;  A— Treasury  IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms;  4638 — Federal  Use  Tax  Return  on  Civil  Aircraft, 
2290— Federal  Use  Tax  Return  on  Highway  Motor  Vehicles, 
11— Special  Tax  Return,  IIB— Special  Tax  Return,  IIC— Special 
Tax  Return  and  Application  for  Registry— Wagering,  730— Tax  on 
Wagering. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U  S.C. 
7801, 26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routin'*  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Depaitment  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
5k)cial  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 
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Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retiievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numl^rs. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center,  IRM  1  (IS)  59-206. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioher  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record 'pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  System  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.051 

System  name:  Return  of  Initial  Excise  Taxes  on  Private  Founda¬ 
tions,  Foundations  Managers,  and  Disqualified  Persons  File, 
ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers,  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms:  4720— Retention  of  Initial  Excise  Taxes  on  Private 
Foundations,  Foundation  Managers  and  Disqualified  Persons. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  theaystem:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<^  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connnection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
SfKial  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 


Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center,  IRM  1  (15)  59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officals  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seekings  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  no  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.052 

System  name:  Social  Security  Administration’s  Daily  Search  File 
(SSA  DSF),  ACTS:  A-Treasury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
W.  VA. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  records  are  maintained  are  all  individuals  with  social  securit\ 
numbers. 

Categories  of  records  in  the  system:  Records  maintained  are 
records  containing  the  name  and  social  security  number  of  the  in¬ 
dividual,  along  with  fields  dealing  with  the  individual’s  sex,  race, 
age,  dates  of  birth  and  death,  and  military  service;  fields  dealing 
with  earnings  and  FICA;  and  fields  dealing  with  inquiries,  claims, 
disability,  and  beneficiary  situations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape  in  SSN 
sequence. 

Retrievability:  By  matching  on  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 
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RetratkHi  and  disposal:  Received  from  SSA  in  October  and 
retained  until  the  following  May;  then  data  are  magnetically  erased. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  National  Office.  Offi¬ 
cials  maintaining  the  system — Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themeslves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revnue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  See  IRS  Appendix  A  for  locations. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  See  IRS  Appendix 
A  for  locations. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.053 

System  name:  Statistics  of  Income  Individual  Selection  Sheet, 
ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
returns  are  selected  by  pre-determined  stratification  and  random 
selection  within  groups  of  states. 

Categories  of  records  in  the  system:  Printouts  developed  by  the 
Service  showing  both  taxpayer-provided  and  Service-generated  data 
concerning  selected  items  of  tax  return  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  sneh  uses:  Routine  disclosure  of  in¬ 
formation  of  contained  in  this  system  of  records  may  be  made  to 
the  Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents 

Retricvabilhy:  By  SSN,  Document  Locator  Number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retained  by  Service  Center  for  one  year, 
then  shipped  to  warehouse  until  National  Office  orders  destruction. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 


Subp2irt  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balaiKe  due*  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.054 

System  name:  Subsidiary  Accounting  Files,  ACTS: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Dsitrict 
Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  The  categories  of 
individuals  on  whom  records  are  maintained  are  taxpayers  affected 
by  one  or  more  of  the  transactions  reflected  in  the  categories  of 
records  listed  below. 

Categories  of  records  in  the  system:  The  types  of  records  main¬ 
tained  in  the  system  are  documents  containing  entity  information 
(name,  address,  taxpayer  identification  number  or  employer 
identification  number  and  other  information  necessary  to  identify 
the  taxpayer)  and  accounting  information  relevant  to  one  of  the  fol¬ 
lowing  categories;  funds  held  pending,  disposition  and  not  applied 
to  the  taxpayer’s  liability  at  present,  properties,  tangible  or  intangi¬ 
ble,  now  in  the  custody  of  the  Interal  Revenue  Service,  counterfeit 
money,  misappropriations  or  robbery  of  Internal  Revenue  Service 
funds,  credits  which  cannot  be  applied  to  a  specific  taxpayer  ac¬ 
count  at  this  time,  accounts  transferred  to  other  Service  Centers  or 
agencies,  substantiation  for  the  receipt  of  funds  collected  by  the 
Service  for  other  agencies,  abatements  or  assessments  of  tax  on  in¬ 
dividuals,  deposits  received  from  taxpayers,  refunds  to  taxpayers, 
taxpayer  accounts  written  off  by  the  Service  as  uncollectible, 
credits  aUowed  taxpayers  requiring  special  consideration  due  to 
processing  constraints,  litigation,  seized  and  acquired  property  and 
Offers-in-Compromise. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  (or  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Subsidiary  Accounting  Files  consist  of  paper  documents 
stored  in  files. 

Retrievability:  Records  are  retrievable  by  Social  Security  No.  and 
by  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 
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Retention  and  disposal:  Records  are  retired  to  the  Records  Center 
and  are  retrieved  by  request  from  authorized  individuals  where  ac¬ 
count  substantiation  is  necessary.  Policies  regarding  disposal  are  as 
specified  in  the  Records  Retention  Handbook  published  by  the  Ser¬ 
vice. 

System  mani^rfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  mgy 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  no  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account.  Some  Justice  Department  investigations 
are  an  additional  source  for  the  information  contained  in  litigation 
case  files. 

Treasury/IRS  22.057 

System  name:  Taxpayer  Delinquent  Investigation  Notice  File; 

ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individual  and 
business  taxpayers  relating  to  taxpayer  delinquency  investigations 
and  the  generation  of  delinquency  notices. 

Categories  of  records  in  the  system:  Delinquency  investigation  in¬ 
formation  on  business  and  individual  taxpayers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  or  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  adivee. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judical  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Tape  search  by  identity  number  or  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Dependent  upon  the  activity  to  each  tax¬ 
payer  record. 

System  nianager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 


Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual.  (See  IRS  Appendix  A.) 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  22.058 

System  name:  Tentative  Carryback  Allowance  File;  ACTS: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  tovered  by  the  system:  Taxpayers  who 
have  filed  for  a  tentative  carryback  adjustment. 

Categories  of  records  in  the  system:  records  of  tentative  carryback 
adjustment  Form  6702,  including  taxpayer  name,  address,  and 
identifying  number,  tax  years  involved,  amounts  of  tax  decrease, 
and  date  Notice  of  DisaUowance  (if  any)  mailed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  rei^rt  apparent  violations  of 
law  to  appropriate  law  enforement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files 

Retrievability:  Taxpayer  name  and/or  identification  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1  (IS)  S9-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedure  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 
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Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.059 

System  name:  Unidentified  Remittance  File,  ACTS: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  See  IRS  Ap¬ 
pendix  A  for  locations. 

Categories  of  individuals  covered  by  the  system:  Remittances 
which  have  been  received  but  cannot  be  positively  identified,  either 
as  to  the  taxpayer  who  sent  it  or  the  tax  period  to  which  it  is  to  be 
applied. 

Categories  of  records  in  the  system:  Each  record  contains  a  four¬ 
teen  digit  unidentified  remittance  (UR)  control  number,  the  amount, 
received  date,  and  all  known  identifying  data.  In  addition,  the  URF 
contains  a  record  of  all  doubtfully  applied  Estimated  Tax  (ES) 
credits.  The  ES  record  contains  the  taxpayer’s  name,  address,  type 
of  payment,  taxpayer  identification  number,  tax  period,  received 
date,  money  amount,  and  the  transaction  document  locator  number 
(DLN). 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  fde  is  used  only  to 
report  Revenue  Receipts  Breakout  and  total  amount  shown  on 
General  Ledger  to  U.S.  Treasury.  The  file  is  an  internal  file  and 
contains  a  record  of  each  remittance  which  is  received  but  cannot 
be  positively  identified,  either  as  to  the  taxpayer  who  sent  it  or  the 
tax  period  to  which  it  is  to  be  applied. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  Storage 

Retrievability:  Remittance  amount.  Unidentified  Remittance  Con¬ 
trol  Number,  taxpayer  name. 

Safcituards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  180  days  after  the  amount  is  reduced  to 
zero  balance. 

System  manager(s)  and  address:  Offical  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Indivduals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries,  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Remittances  received  from  taxpayers 
that  cannot  be  positively  identified  either  as  to  the  taxpayer  who 
sent  it  or  the  type  of  tax  to  which  it  is  to  be  applied. 

Treasury/IRS  22.060 

System  name:  Unit  Ledger  Cards,  ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Servke  Centers  and  Records 
Center. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  taxpayers  having  accounts  with  the  Internal  Revenue  Ser¬ 
vice  which  are  not  compatible  with  normal  master  file  priKcsses, 


e.g.:  penalties,  transferee  assessments,  termination  assessments,  ex¬ 
cise  protest  accounts,  RMF  overflow  accounts,  culpable  and  non¬ 
petitioning  spouses.  Forms  1042,  1040-NR,  926,  5330,  4720,  990-AR 
(Penalty)  and  any  pre-ADP  returns. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  taxpayer  entity  records  (name,  address,  taxpayer 
identification  number  or  employer  identification  number  and  other 
indicators  relevant  to  entity  maintenance)  and  records  containing 
tax  module  information  (the  tax  return,  the  tax  period,  the  balance 
due  or  credit  balance,  and  transactions  which  have  been  recorded 
relative  to  the  module). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  unit  ledger  cards  are  a  card  file. 

Retrievability:  Information  is  retrievable  by  Taxpayer  Identifica¬ 
tion  Number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Disposition  is  prescribed  by  the  ap¬ 
propriate  Records  Control  Schedule. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ALTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  deteimina- 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.061 

System  name:  Wage  and  Information  Document  (WAID)  File; 

ACTS:  A-Treasury/IRS. 

System  location:  National  Computer  Center,  Martinsburg,  W.  Va. 

Categories  of  individuals  covered  by  the  system:  recipients  of  vari¬ 
ous  types  on  income:  wages;  dividends,  mtertst;  rents  and  royal¬ 
ties:  medical  payments;  capital  gains  distributions;  non-taxahle  dis¬ 
tributions’  pensions  and  annuities;  patronage  dividends,  distribu¬ 
tions,  and  allocations;  and  prizes,  gambling  winnings  and  miscel¬ 
laneous  income. 


FEDERAL  REGISTER,  VOL.  41,  NO.  200— THURSDAY,  OCTOBER  14,  1976 


DEPARTMENT  OF  THE  TREASURY 


45223 


Categories  of  records  in  the  system:  Records  maintained  are 
records  representing  certain  wage  and  information  returns;  Forms 
W-2,  W-2P,  1087  and  1099;  and  records  of  agricultural  subsidy  pay¬ 
ments.  Information  included  on  each  record  identifies  the  recipient 
of  the  income  (name,  address,  taxpayer  identifying  number,  and 
other  indicators  relating  to  payee  identification),  identifies  the  in¬ 
come  payer  (very  similar  information),  and  identifies  the  type(s) 
and  amount(s)  of  income. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<^  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  in  social  security  number  sequence. 

Retrievability:  By  taxpayer  social  security  number  and  name  con¬ 
trol. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Until  tax  year  1974,  only  until  processed; 
after  tax  year  1974,  two  years;  then  magnetically  erased. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTTS),  national  office.  Offi¬ 
cials  maintaining  the  system — Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.001 

System  name:  Acquired  Property  Records,  ACTS: 

C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Delinquent  tax¬ 
payers  whose  property  has  been  acquired  by  purchase  by  govern¬ 
ment  or  right  of  redemption. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  revenue  officer  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  recoriis  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 


ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  stored  in  locked  facility  when  not  in 
use. 

Retrievability:  Retrievable  by  taxpayer  name. 

Safeguards:  Acce^~  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book  IRM  1(15)59. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  data 
for  government  accounting  purposes  from  Service  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  26.002 

System  name:  Adjustment  and  Payment  Tracer  Files,  ACTS: 

C — ^^Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  against 
whom  tax  assessments  have  been  made  but  who  have  either  of¬ 
fered  substantiating  evidence  for  adjustment  or  proof  of  payment. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  figures,  TDA  or  notice,  can¬ 
celled  checks,  amended  returns,  claims,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  Uiis  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  wUl  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  In  accordance  with  records  disposition 
Handbook  IRM  in5)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revneue.  (See  IRS  Ap¬ 
pendix  A.) 
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NotifkatioB  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisioas  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.003 

System  name:  Collateral  Files,  ACTS:  C — Treasury/IRS. 

System  location:  Districts  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  against 
whom  tax  assessments  have  been  made  and  who  have  submitted 
collateral  such  as  bonds,  mortgages,  escrow,  etc,,  to  stay  collec¬ 
tion.  _ _ 

Cate^ries  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  figure  and  collateral  submitted. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  (rf  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  ageheies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Rctricvability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  sp^ified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59.  Collateral  is  returned  to  taxpayer  after  collec¬ 
tion  or  adjustment  is  effected.  Collateral  forfeited  in  event  of 
default. 

System  managcr(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Conunissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determing  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasuk^/IRS  26.023 

System  name:  Defunct  Special  Service  Staff  File  being  retained 
because  of  Congressional  directive.  ACTS:  C-Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals 
suspected  of  violating  the  Internal  Revenue  laws. 


Categories  of  records  in  the  system:  Internal  Revenue  Service 
Master  File  printouts;  returns  and  field  reports;  information  from 
other  law  enforcement  government  investigative  agencies;  Congres¬ 
sional  Reports,  and  news  media  articles. 

Authority  for  maintenance  of  the  system:  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  no  longer 
being  used  by  the  Internal  Revenue  Service.  The  Special  Service 
Staff  was  abolished  August  13,  1973.  Disclosure  of  information 
contained  in  this  System  of  Records  may  be  made  to  the  Depart¬ 
ment  of  Justice  in  connection  with  actual  or  potential  litigation.  Ac¬ 
cess  to  the  System  is  limited  to  Congressional  Committees  and  in¬ 
dividuals  matog  Freedom  of  Information  requests  pertaining  to 
themselves.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieviiig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  alphabetically  by  individual 
and  organization  contained  in  vault  at  IRS  National  Office. 

Retrievability:  By  alphabet 

Safeguards:  Access  controls  are  in  conformance  with  provisions 
of  the  physical  and  Document  Security  Handbook,  IRM  I  (16)  41. 
No  IRS  official  has  access  to  these  records  except  for  retrieval  pur¬ 
poses  in  connection  with  Congressional  or  Freedom  of  Information 
inquiries  and  litigation  cases. 

Retention  and  disposal:  Records  are  being  maintained  solely  for 
Congressional  Committees  at  their  request.  When  the  Congressional 
Committees  have  completed  their  inquiries,  the  records  will  be 
destroyed  except  for  those  documents  pertaining  to  pending  litiga¬ 
tion.  Those  records  will  be  destroyed  upon  direction  by  the  Court 
having  jurisdiction  over  the  documents. 

System  manager(s)  and  address:  Assistant  Commissioner  (ACTS) 
National  Office.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  the  Assistant  Commisssioner  (ACTS)  National 
Office.  (See  IRS  Appendix  A  for  location.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
System  of  Records  may  inquire  in  accordance  with  the  instructions 
appearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries 
should  be  addressed  to  the  Assistant  Commissioner  (ACTS),  Na¬ 
tional  Office.  (See  IRS  Appendix  A  for  location.) 

In  addition,  this  System  may  contain  some  records  provided  by 
other  agencies  which  are  exempt  from  the  Access  and  Contest 
provisions  of  the  Privacy  Act  as  published  in  the  Notices  of  the 
Systems  of  Records  for  those  agencies. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  News  media  articles,  taxpayers’  returns 
and  records,  informant  and  third  party  information,  other  Federal 
agencies  and  examinations  of  related  or  other  taxpayers. 

Systems  exempted  from  certain  provisions  of  the  act:  Information 
from  an  exempt  system  of  records  duplicated  in  this  system  of 
records  retains  the  exempt  status. 

Treasury/IRS  26.005 

System  name:  File  of  Persons  Making  Threats  of  Force  or  Forcible 
Assaults,  ACTS :C— Treasury/IRS.  ’ 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  or  may  threaten  or  assault  Collection  activity  personnel. 

Categories  of  records  in  the  system:  Names,  addresses,  taxpayer 
identification  number  (if  known),  physical  description  (if  known)  of 
—  individuals. 

Authority  for  maintenance  of  the  svstem:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civO  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis- 
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trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  name  of  individual. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  In  accordance  with  records  disposition 
Handbook,  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.006 

System  name:  Form  2209,  Courtesy  Investigations, 

ACrrS:C — Treasury /IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  a  delinquent  account  or  delinquency  or  other  investi^tion  is 
or  was  located  m  one  IRS  district  office,  but  the  individual  is  now 
living  or  has  assets  located  in  the  jurisdiction  of  another  IRS  dis¬ 
trict  office. 

Categories  of  records  in  the  system:  Contains  taxpayer  name,  cur¬ 
rent  and  former  addresses,  taxpayer  identifying  number,  if  known. 
Contains  the  information,  including  class  of  tax,  if  applicable,  or  in¬ 
formation  concerning  the  action  desired  to  be  taken,  and  chronolog¬ 
ical  investigative  history. 

Autborhy  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
u  s  e.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  System  of  records  may  be  made  to  the 
Department  of 'Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  wUl  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  nuuu^eris)  tmd  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 


Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.007 

System  name:  Form  2990— Miscellaneous  Investigations, 

ACTS:C — Treasu'ry/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categorim  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  an  investigation  has  been  initiated  for  purposes  of  securing 
information  necessary  for  Federal  Tax  Administration  purposes. 

Categories  of  records  in  the  system:  Name  and  address  of  party 
that  was  contacted,  taxpayer  identifiction  number,  if  known, 
chronological  inves^ative  history  and/or  information  secured.  The 
following  types  of  investigations  are  included  in  this  system.  Form 
SSA-7010  cases — Notice  of  Determination  of  FICA  Wages — Issued 
when  SSA  obtains  evidence  that  wages  paid  to  claimant  have  not 
been  recorded  on  his  earnings  record.  Requests  for  data  needed  in 
proof  of  claim  cases.  Applications  for  discharge  of  property  from 
tax  lien.  Service  of  tax  court  subpoenas.  Complaints  of  employers 
failing  to  provide  withholding  statements.  Recovery  of  unassessable 
erroneous  refunds.  Form  SSA- 1273  cases— Request  for  Preferential 
Investigation.  This  is  a  request  for  preferential  treatment  (over 
other  SSA  cases)  on  an  earnings  discrepancy  case.  Secure  applica¬ 
tion  for  exemption  from  self-employment  tax.  Offers  in  Com¬ 
promise  and  related  activities;  i.e.,  follow-up  on  defaulted  install¬ 
ments,  secure  payment  on  collateral  agreements,  etc.  Maximize 
compliance  with  withholding  requirements  on  aliens’  earnings. 
Other  miscellaneous  uses. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  jof  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Elepartment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  3()i.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  on  paper  records. 

Retrievability:  By  taxpayer  name. 

Safeguwxis:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book.  IRM  1(15)59. 

System  mani^r(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap- 
•  pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determing  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 
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Record  sovrcc  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compOed  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certafai  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.008 

System  name:  IRS  and  Treasury  Employee  Delinquency, 
ACTS:C— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices  and  Service  Centers,  National  Computer  Center  and  Data 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  and  Treasury 
employees  who  are  shown  on  the  Master  file  as  delinquent  in  meet¬ 
ing  Federal  tax  requirements. 

Categories  of  records  in  the  system:  Taxpayer  name,  social  securi¬ 
ty  number,  address,  fact  of  IRS  or  Treasury  employment  code. 
District  location  code. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  ^  in  connection  with  actual  or  potential 
criminal  prosecution  or'  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
D.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recoivb  in  the  system:  • 

Storage:  Paper  Records. 

Rctrievability:  by  taxpayer  name. 

.  Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  nianager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Assistant  Commissioner  (ACTS),  Regional  Commis¬ 
sioners,  District  Directors  of  Internal  Revenue  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notificatkm  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act.  i 

Treasury/IRS  26.009 

System  name:  Lien  Files  (Open  and  Qosed), 

ACTSrC— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individttals  covered  by  the  system:  Taxpayers  on 
whom  Federal  Tax  Liens  have  been  filed. 

Categories  of  records  fai  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment 
including  class  of  tax,  period,  dollar  amount.  Open  and  closed 
Federal  tax  liens  including:  Certificates  of  Discharge  of  Property 
from  Federal  Tax  Lien;  Certificates  of  Subordination;  Certificates 


of  Non-Attachment;  Exercise  of  Government’s  Right  of  Redemp¬ 
tion  of  Seized  Property;  Releases  of  Government’s  Right  of  Re¬ 
demption. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpt^  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  conn^tion  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  <including_26 
U.S.C.  6103  and  26  CFR  301.6103  where  appl^ble)  and  as  necessa¬ 
ry  to  report  appareiit  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  niysical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book  IRM  1(15)59. 

System  man^r(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Official  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  District  Director  for  each  District  whose 
records  are  to  be  searched. 

Record  accen  procedures:  This  system  contains  copies  of  public 
records,  the  originals  of  which  are  filed  in  accordance  with  the  laws 
of  each  State,  the  District  of  Columbia,  the  Commonwealth  of 
Puerto  Rico,  or  possessions  of  the  United  States.  See  Notification 
above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Taxpayers’  Federal  Tax  Returns. 

Treasury  /IRS  26.010 

System  name:  IJsts  of  Prospective  Bidders  at  Internal  Revenue 
Sales  of  Seized  Property— ACTTSiC-Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  indhidnals  covered  by  the  system:  Individuals  who 
have  requested  that  they  be  notified  of  Internal  Revenue  sales  of 
seized  propert'y. 

Categories  of  records  in  the  system:  Name  and  address  and  phone 
number  (if  provided). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purptm  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  bw  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  appli^ble)  and  as  necessa¬ 
ry  to  report  apparent  viobtions  of  bw  to  approprbte  bw  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  Sbtes,  the  Dis¬ 
trict  of  Columbia,  the  Commonwe^th  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
bws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  bw  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  b  the  system: 

Storage:  Paper  Records.  Ffle  cabinets. 

Retrievability:  By  name  of  Prospective  Bidder. 
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Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Rctendoa  and  disposal:  As  specified  in  records  disposition  H^d- 
book  KM  1(15)59. 

Sy^m  nianagcr(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — District  Directors  of  Internal  Revenue  determine 
need  for  this  system  exists.  (See  KS  Appendix  A). 

Notificatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  of  Internal  Revenue  Service  servicing  the  area  in 
which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  maccordance  with  instructions  appearing  at  31 
CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  the  Director  of  Internal  Revenue  Service  servicing  the  areas  in 
which  the  individual  resides. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Supplied  voluntarily  by  the  subject 
prospective  bidder. 

Treasury /KS  26.011 

System  name:  Litigation  Case  Files,  ACTS:  C — Treasury/KS. 

System  locatira:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  l^n  made  but  against  whom 
litigation  has  been  initiated  or  is  being  considered  by  the  govern¬ 
ment  or  who  have  instituted  suits  against  the  government. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  and  dollar  amount.  This  file  includes: 
Suit  to  Reduce  Tax  Claim  to  Judgement;  Suit  for  Failure  to  Honor 
a  I^vy;  Suit  to  Enforce  Federal  Tax  Lien;  Suit  Against  Transferee; 
Suit  to  Set  Aside  Fraudulent  Transfer;  Suit  to  Recover  Erroneous 
Refund;  other  suits  include  those  which  the  United  States  may  in¬ 
tervene  to  assert  a  Federal  Tax  Lien;  a  proceeding  to  require  open¬ 
ing  of  a  safe  deposit  box,  etc.  The  following  suits  against  the 
United  States  are  also  included  in  this  file:  Quiet  Title  Suh; 
Foreclosure  of  Mortgage  or  other  Lien;  Partition;  Condemnation; 
Interpleader;  Refund  Suits  Involving  lOO-Percent  Penalty  Assess¬ 
ments;  Injunction  Suits  Under  Freedom  of  Information  Act.  Also 
included  in  Litigation  Files  are:  Individuals  against  whom  bankrupt¬ 
cy  proceedings  are  pending;  decedent  estates  in  probate  with  out¬ 
standing  Federal  tax  labilities;  individuals  executing  Assignments 
for  the  Benefit  of  Creditors;  individuals  in  Receivership 
Proceedings;  individuals  conducting  a  bulk  sale;  summons  referrals; 
subpoena  files;  advisory  opinions;  revenue  officer  reports;  and 
various  other  le^  instruments  and  correspondence.  Disclosure 
may  be  made  during  judicial  processes. 

Authority  for  maintenance  of  the  system:  5-  U.S.C.  301  end  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
crimiiml  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Rctrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  KM  1(16)41. 


Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book  KM  1(15)59. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — District  Directors  of  Internal  Revenue.  (See  KS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/26.012 

System  name;  Offer  in  Compromise  (OIC)  File,  ACTS: 

C — Treasury/KS. 

System  location:  District  Offices,  Service  Center,  Regional  Of¬ 
fices,  and  National  Office.  (See  KS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  submitted  an  offer  to  compromise  a  liability  imposed  by  the 
Internal  Revenue  Code. 

Categories  of  records  in  the  system:  Form  2515,  used  to  control 
offer  cases,  contains  space  for  entering  taxpayer  name,  address, 
taxpayer  identification  number,  and  all  other  pertinent  iniormation 
for  identifying  and  assigning  the  OIC  investigation.  The  file  con¬ 
tains  all  records,  documents,  reports  and  work  papers  relating  to 
the  assignment,  investigation,  review  and  adjudication  of  the  offer. 
This  includes  such  items  as  the  original  offer,  results  of  property 
records  checks,  interviews  with  third  parties  and  the  taxpayer,  col- 
laterial  income  agreements,  financial  statements,  tax  return  copies, 
and  other  information  submitted  by  the  taxpayer. 

Authority  lor  mafartcaaucc  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA, 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  KM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book.  KM  1(15)59. 

System  mani^er(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system  (Regional  Commissioners,  Service  Center  Directors  and 
District  Directors  of  Internal  Revenue).  (See  KS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accen  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records.  ' 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported.  If  an  offer  is  accepted,  an  abstract 
and  statement  which  identifies  the  taxpayer,  ^e  liability,  the 
amount  compromised  and  the  basic  circumstances  of  the  case  is 
made  available  for  public  inspection  in  accordance  with  EO  10386 
and  EO  10906. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  26.013 

System  name:  One  Hundred  Percent  Penalty  Cases,  ACTS: 

C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  indivklnals  covered  by  the  system:  Individuals 
against  whom  Federal  tax  assessments  have  been  made  or  are  being , 
considered  as  a  result  of  their  being  deemed  responsible  for  pay¬ 
ment  of  unpaid  corporation  withholding  taxes  and  social  security 
contributions. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  figures,  waiver  extending  the 
period  for  asserting  the  lOO-percent  penalty  (if  any)  and  correspon¬ 
dence. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  ‘the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  individual  or  corporation  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(13)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system  (District  Directors  of  Internal  Revenue).  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  26.014 

System  name:  Record  21,  Record  of  Seizure  and  Sale  of  Real  Pro¬ 
perty.  Acts:C— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  wltom  tax  assessments  have  been  made  and  whose  real  pro¬ 
perty  was  seized  and  sold  to  satisfy  their  tax  liability.  Also  name 
and  address  of  purchaser. 


Categories  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts,  property  description. 

Authority  for  maintenance  of  the  system:  ^  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  ^is 
System  of  Records  evidences  chain  of  title  to  real  property  and  is  a 
matter  of  public  record.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  wQl  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manageiKs)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS)),  Officials  maintaining 
the  system  (District  Directors  of  Internal  Revenue).  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  District  Director  for  each  District  whose 
records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  address  inquiries  to  or  appear  in  person  at  the  office 
of  District  Director  for  each  District  whose  records  are  to  be 
searched. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  System  of  Records  evidences 
chain  of  title  to  real  property  and  is  a  matter  of  public  record.  (See 
Category  of  Record  above). 

Treasnry/IRS  26.015 

System  name:  Records  being  maintained  at  the  request  of  Congres¬ 
sional  Committees.  ACTS:C — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A). 

Categorim  of  individuals  covered  by  the  system:  Individuals  who 
have  previously  been  the  subject  of  Collection  case  assignments 
and/or  individuals  who  have  been  identified  as  potential  tax 
delinquents.  Includes  Former  Sensitive  Case  Files  and  various 
returns  compliance  files  which  are  normally  not  retained. 

Cat^ories  of  records  in  the  system:  Names,  addresses,  taxpayer 
identification  number,  class  of  tax,  period,  location  of  levy  sources 
(if  known),  other  financial  data  (if  known),  dollar  figures  (if 
known),  and  coirespondence  (if  any). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  leg^  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agences.  Routine  disclosure  may  be  made  to  other  parties  as 
necessary  in  the  administration  and  enforcement  of  law  as 
authorize  by  26  U.S.C.  7801  and  7802.  Disclosure  may  be  made 
during  judicid  processes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbposal:  Records  wdl  be  destroyed  when  no  longer 
required  by  Congressional  Committees. 
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System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS)),  Officials  maintaining 
the  system— Director,  Collection  Division;  ARCs  (ACTS);  District 
Directors  of  Internal  Revenue  (See  IRS  Appendix  A). 

Notification  procedure:  This  sy^em  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  systeih  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  26.016 

System  name:  ACTTSiC— TREASURY/IRS — Returns  Compliance 
Programs  (RCP). 

System  location:  District  Offices  and  Service  Centers  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
may  be  delinquent  in  filing  or  paying  Federal  taxes. 

Categories  of  records  in  the  system:  Records  consist  of  name,  ad¬ 
dress,  taxpayer  identification  number  fif  known)  and  information 
concerning  the  potential  tax  liability.  Returns  Compliance  Programs 
involve  any  type  of  Federal  tax  administered  by  the  Collection 
Division  and  are  conducted  in  accordance  with  Section  7601  of  the 
Internal  Revenue  Code.  RCP  programs  can  be  initiated  by  the  Na¬ 
tional  Office,  Regional  Offices,  or  by  individual  districts.  Disclo¬ 
sure  may  be  made  during  judicial  processes. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner)  (ACTS),  Officials  maintaining 
the  system  District  Directors  of  Internal  Revenue  and  Service 
Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 


Treasnry/IRS  26.017 

System  name:  Seized  Property  Records,  ACTS:C — Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  hidivhiuals  covered  by  the  system:  Taxpayers  whose 
property  has  been  seized  for  subsequent  sale  by  IRS  to  satisfy  tax 
liabilities. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  copy  of  Notice  of  Federal  Tax  Lien, 
information  about  basis  of  assessment,  including  class  of  tax, 
period,  dollar  amount,  and  Revenue  Officer  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ot  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  .7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book.  IRM  1(15)59. 

System  manageifs)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.018 

System  name:  Tax  Collection  Waiver  Form  900  Files,  ACiTS: 

C— Treasury /IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered- by  the  system:  Taxpayers  for 
whom  tax  assessments  exist  and  for  whom  statutory  collection 
period  has  been  extended  by  waiver. 

Cate^ries  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment 
based  on  TDA,  including  class  of  tax,  period,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purptm  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce- 
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ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/mS  26.019 

System  name:  TDA  (Taxpayer  Delinquent  Accounts),  ACTS: 

C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  been  made. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts,  chronological  in¬ 
vestigative  history,  etc.  This  system  includes  Part  Payment  Files; 
Large  Dollar  Reports;  No  Activity  Reports;  TDA  Register;  Uncol¬ 
lectable  Accounts  Register;  UncoQectable  Accounts  Register  (over 

25,000);  Advance  Dated  Remittance  Check  Files;  UncoUectable 
Accounts  Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  approprate  law  enforce¬ 
ment  agencies.  Routine  disclosure  ntay  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  <d  records  in  the  system: 

Storage:  Information  is  on  paper  records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 


System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue,  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  if  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.020 

System  name:  TDI  (Taxpayer  Delinquency  Investigation)  Files, 
ACTS:  C — Treasury/IRS. 

System  location:  District  Offices  and  Service  Centers.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  be¬ 
lieved  to  be  delinquent  in  filing  Federal  tax  returns. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  from  previously  filed 
returns,  information  about  the  potential  delinquent  retum(s),  includ¬ 
ing  ebss  of  bx,  chronological  investigative  history. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpi^  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  bw  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  viobtions  of  bw  to  approprbte  bw  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  Sbtes,  to  assist  in  the  administration  of  bx 
bws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  bw  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  on  paper  records. 

Retrievability:  by  bxpayer  name. 

Safegum^:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  nianager(s)  and  address:  Official  prescribing  policies  and 
practices,  Assisbnt  Commissioner  (ACTS),  Officials  mainbining 
the  system.  District  Directors  of  Internal  Revenue,  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
perbining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categorim:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  bw  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  has  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  26.021 

System  name:  Transferee  Files,  ACTS:  C — Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 
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Categories  of  individuals  covered  by  the  system:  Includes  tax¬ 
payers  on  whom  tax  assessments  have  been  made  but  who  have  al¬ 
legedly  transferred  their  assets  in  order  to  place  them  beyond  the 
reach  of  the  government. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts.  Also  the  name,  ad¬ 
dress,  taxpayer  identification  number  and  related  information  about 
transferee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  ^is  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  rohtine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Record. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTTS).  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compUed  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.022 

System  name:  Delinquency  Prevention  Programs, 

ACTS:C— Treasury /IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  having 
a  history  of  Federal  tax  delinquency. 

Categories  of  records  in  the  system:  Taxpayer  name,  taxpayer 
identification  number,  address,  filing  requirements,  chronological 
investigative  history. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 


sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinet. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcemei^t  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  30.005 

System  name:  Accident  Investigation  Files  System  Administra¬ 
tion — Treasury /IRS. 

System  location:  National  Office,  Regional  Offices.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  accidents  involving  either  property  damage  of  over 

500.00  or  any  personal  injury. 

Categories  of  records  in  the  system:  Information  consisting  of  in¬ 
juries,  damages,  dollar  estimate,  causes  and  conditions  of  ac¬ 
cidents,  interviews  and  statements  pertaining  to  IRS  employees  and 
private  individuals  involved  in  accidents  which  result  in  over 

500.00  in  property  damage  or  personal  injury  to  either  party. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— National  Of¬ 
fice — file  folders.  Regional  Offices— card  file.  Retrievabili¬ 
ty — indexed  by  name.  Safeguards— records  are  kept  in  offices 
which  are  locked  or  guarded  during  non-work  hours.  Retention  and 
disposal — National  (>ffice — records  are  stored  in  the  Protective 
Programs  Branch  for  a  period  of  three  years?  They  are  then  trans¬ 
ferred  to  the  Federal  Records  Center  and  destroyed  seven  years 
after  case  file  year. 

System  mnnager(s)  md  address:  National  Office — Safety  Manage¬ 
ment  Officer,  Protective  Programs  Branch,  Regional  Offices  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertainii^  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 
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Record  source  categories:  The  information  originates  from  the  IRS 
Inspection  Branch. 

Treasnr7/IRS  30.002 

System  name:  Employee  Administrative  Files,  Tax  Administration, 
Advisory  Services  Division — TreasuryARS. 

System  locatioa:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individnab  covered  by  the  system:  Employees  of  the 
TAAS  Division,  both  current  and  former. 

Categories  of  records  in  the  system:  Overseas  Employee  Work 
Folders  (active  and  inactive).  Headquarters  Staff  Employee  Work 
Folders  (active  and  inactive).  Official  Passport  and  Control  Card 
File,  ID  Cards  (AID).  Maintained  for  reference  and  administrative 
processing  purposes;  for  selection  and  nomination  for  overseas  as¬ 
signments. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  By  individual  name. 

Safeguards:  Files  are  kept  in  a  locked  file  or  locked  room  with 
limited  access  by  division  employees. 

Retention  and  dispos^:  Obsolete  files  are  destroyed  when  further 
assignments  with  the  division  are  considered  unlikely.  Passports  are 
returned  to  State  Department.  ID’s  are  returned  to  Agency  for  In¬ 
ternational  Development. 

System  manageifs)  and  address:  Director,  Tax  Administration  Ad¬ 
visory  Services  Division,  National  Office  (See  IRS  Appendix  A). 

Notification  procedure:  See  system  manager  above. 

Record  access  procedures:  See  system  manager  above. 

Contesting  record  procedures:  See  system  manager  above. 

Record  source  categories:  From  the  individual,  and  frmn  standard 
Personnel  and  other  governmental  administrative  forms  relating  to 
the  individual. 

Treasury/IRS  30.001 

System  name:  Personal  Data  on  Official  Contacts,  Tax  Administra¬ 
tion  Advisory  Services  Division — Treasury/IRS  (See  IRS  Ap¬ 
pendix  A). 

System  location:  National  Office. 

C!ategories  of  individuals  covered  by  the  system:  Selected  officials 
and  work  contacts  in;  IRS,  AID,  State  Department;  and  other 
Government  agencies;  the  Inter-America  Center  of  Tax  Administra¬ 
tors;  foreign  governments;  international  organizations;  and  educa¬ 
tion^  institutions  in  the  U.S. 

(Categories  of  records  m  the  system:  Lx>cator  Card  Files  of  official 
contacts  (S);  Liason  Listing  of  official  training  prognun  contacts; 
biannual  international  tax  advisors  listing;  TAAS  advisews  and  Na¬ 
tional  Office  staff  listing;  bio-data  sketches  on  individuals  (IRS  and 
others).  Maintained  for  quick  reference  in  order  to  locate  and  con¬ 
tact  an  individual,  and  to  keep  record  of  personal  information  for 
use  in  connection  with  official  business. 

Authority  for  mafaitcuance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintidned  in  the  system,  incindhig  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 

Retrievability:  By  individual  name. 

Safegnards:  Access  limited  to  authorized  persons. 

Retention  and  disposal:  Indefinite. 


System  manageris)  and  address:  Director,  Tax  Administration  Ad¬ 
visory  Services  Division,  National  Office  (See  IRS  Appendix  A). 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  From  the  individual,  from  the  organiza¬ 
tion  with  which  he  is  associated,  or  from  other  knowledgeable  ex¬ 
perts  in  the  field  of  Tax  Administration. 

Treasury/IRS  30.003 

System  name:  Requests  for  Printed  Tax  Materials  Including  Lists, 
Administration — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  qrstem:  Files  include 
those  individuals  and/or  businesses  that  request  various  IRS  printed 
materials  such  as  Package  X,  TIRs,  reproduction  proofs,  etc. 

Categories  of  records  in  the  system:  Letter  or  order  blank  sub¬ 
mitted  by  the  individual  and/or  business  and  any  related  correspon¬ 
dence.  A  cross  reference  index  may  also  be  developed  to  identify 
and  control  requests. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  the  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  id  records  in  the  system:  Storage— magnetic  tapes, 
paper  records  or  mailing  plates.  Retrievability— alphabetically  or 
numerically.  Safeguards— not  less  than  provided  for  by  the  Physical 
and  Document  S^urity  Handbook,  IRM  1(16)41.  Retention  and 
Disposal — names  dropped  as  system  is  updated. 

System  manager(s)  and  address:  Chief,  Publishing  Services 
Branch  A;FM:P  National  Office,  and  Chief,  Administration  in  Re¬ 
gional  Offices,  District  Offices  and  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 

Record  source  categories:  The  information  is  supplied  by  the  in¬ 
dividual  and/or  company  making  the  request.  The  Service  adds  data 
pertaining  to  the  fulfillment  of  Uie  request. 

Treasury/IRS  30.004 

System  name:  Security  Violations,  Administration— Treasury/IRS. 

System  location:  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  tbe  system:  Violators  of  IRS 
Security  Regulations. 

Categories  of  records  in  the  system:  Name  of  violator,  circum¬ 
stances  of  violation  (date,  time,  actions  of  violator,  etc),  superviso¬ 
ry  action  taken. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— file  folder  (notices 
of  violation);  3  x  S  inch  card  file.  Retrievability— 3  x  5  inch  card 
file — name;  lateral  file  cabinets,  access  by  PPO  staff  only.  Reten¬ 
tion  and  disposal— 3  x  5  inch  card  file— indefinite;  file  folder— 3 
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years.  On-site  location:  3x5  inch  card  file — indefinite;  file 
folder — 3  years  (1  year  in  PSS  Office,  2  years  in  Records  Holding 
area). 

System  managerfs)  and  address:  Chief,  Facilities  Management 
Branch,  Service  Centers.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seelung  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for  each  Service  Center 
I  whose  records  are  to  be  accessed  or  contested.  ^ 

Record  source  categories:  Contract  Guard  Force. 

Treasury/IRS  32.001 

System  name:  Travel  Expense  Record,  Administra¬ 

tion— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices  and  District 
Offices.  See  IRS  Appendix  A  for  Locations. 

Categories  of  individuals  covered  by  the  system:  AU  IRS  em¬ 
ployees  who  have  incurred  travel  or  moving  expenses  in  conjunc¬ 
tion  with  official  business. 

Categories  of  records  in  the  system:  Records  consist  of  travel  ad- 
.  Vances,  personal  travel  vouchers,  household  move  vouchers.  Forms 

I  W-2,  schedule  of  disbursements,  GAO  decisions/rulings.  Transpor¬ 

tation  Requests,  Overdue  Notices,  Certification  of  Deposits, 
Government  Bills  of  Lading  &  Form  2221,  (Schedule  of  Collec¬ 
tions).  Records  are  for  the  purpose  of  maintaining  accurate  finan¬ 
cial  accounting  of  travel  and  moving  expenses  of  employees. 

Authority  for  maintenance  of  the  system:  GAO  I^olicy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies,  Title  2, 
Chapter  2,  Sections  S  &  6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — locked  files. 
Retrievability— indexed  in  alphabetic^  order  or  assigned  numerical 
sequence,  ^eguards— access  is  restricted  to  designated  Fiscal 
Management  employees,  to  individuals  concerned  on  a  need-to- 
know  basis,  and  to  administrative  offices  throu^  the  authority  of 
'  the  Travel  Management  Supervisor.  As  required,  IRS  Internal 

I  Audit  and  Security  has  access  to  the  files.  Retention  and 

Disposal— retired  after  3  years  to  Federal  Records  Center;  disposed 
in  accordance  with  Records  Retention  Handbook. 

System  maiugerfs)  and  address:  Chief,  Fiscal  Section,  IRS  Na¬ 
tional  Office  or  Regional  Office.  See  IRS  Appendix  A  for  Loca- 
i  tions. 

i  Notification  procedure:  Individuals  seeking  to  determine  if  the 

I  system  of  records  contains  a  record  pertaining  to  themselves  may 

I  inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 

Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  employees  and 
by  GAO  as  required. 

Treasury/IRS  32.002. 

System  name:  Payroll/Personnel  System,  Administra¬ 

tion— Treasury/IRS.  (See  Related  System  Treasury/OS  00.054) 
System  location:  IRS  Data  Center,  National  Office,  Regional  Of¬ 
fices.  (See  IRS  Appendix  A). 


Categories  of  individuals  covered  by  the  system:  Current  and 
Former  IRS  Employees.  IRS  also  processes  payroll  data  relating  to 
current  or  former  employees  of  the  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  Secret  Service,  Customs,  and  the  Office  of  the 
Secretary  of  the  Treasu^  (exchange  stabilization  fund).  See  infor¬ 
mation  contained  in  notices  published  by  Department  of  the  Trea¬ 
sury  constituent  units  whose  payroll  is  serviced  by  this  system.  ' 

Categories  of  records  in  the  system:  Data  storage  and  file  r^ords 
system  for  processing  payroll  and  personnel  actions,  consisting  of 
records  of  time  and  attendance,  leave,  tax  withholding,  bond 
purchase  and  issuance,  emergency  salaries,  overtime  and  holiday 
pay,  optional  payroll  deductions,  and  minority  group  designator 
codes.  Aside  from  payroll  processing,  recorded  personnel  data  is 
avaUable  on  a  need  to  know  basis  to  personnel  offices  in  ac¬ 
cordance  with  Civil  Service  Commission,  Treasury  and  IRS  regula¬ 
tions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  6  USC. 
(Chapter  1,  Section  2),  GAO  Policy  and  Procedures  manual  for 
Guidance  of  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Aside  from  payroll  processing,  recorded  personnel  data 
is  available  on  a  need  to  know  basis  to  personnel  offices  in  ac¬ 
cordance  with  Civil  Service  Commission,  Treasury  and  IRS  regula¬ 
tions.  Separations  may  be  reported  to  State  Unemployment  Agen¬ 
cies.  For  additional  routine  uses  see  Appendix  AA  and  routine  uses 
published  for  system  Treasiiry/OS  00.054. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— data  files  main¬ 
tained  on  magnetic  tap-e;  folder  records  maintained  in  file  cabinets. 
Retrievability — indexed  by  social  security  number  or  by  name. 
Safe^ards— access  controls  are  not  less  Uian  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)4{.  Reten¬ 
tion  and  disposal — retired  after  3  years  to  the  Federal  Records 
Center;  disposed  of  after  56  years. 

System  manngerfs)  and  address:  Personnel  Data:  Director,  Person¬ 
nel  Division,  IRS  National  Office.  Payroll  Data:  Fiscal  Management 
Officer,  IRS  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  information  pertaining 
to  these  records  may  inquire  in  accordance  with  instructions  ap¬ 
pearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should 
be  addressed  to:  Assistant  Commissioner  (Administration),  IRS  Na¬ 
tional  Office. 

Record  access  procedures:  Same  as  “notification”  above. 

Record  source  .categories:  Information  is  compiled  from  the  exist¬ 
ing  master  records,  i.e.  employees’  official  personnel  folders.  Infor¬ 
mation  also  provided  by  payroll  coordinators  and  administrative  of¬ 
ficers. 

Treasury/IRS  32.003 

System  name:  Schedules  of  Collections  and  Schedules  of  Canceled 
Checks,  Administration— Treasury/IRS. 

System  location:  National  Office  and  Regional  Offices.  See  IRS 
Appendix  A  for  Locations. 

Categories  of  individuals  covered  by  the  system:  Employees  of  In¬ 
ternal  Revenue  Service. 

Categories  of  records  in  the  system:  Checks  received  from  em¬ 
ployees  in  connection  with  jury  duty  and  overpayments.  System 
maintained  to  place  all  collections  under  security  control  promptly 
upon  feceipt  and  to  record  amount  of  deposit  to  general  ledger  con¬ 
trol  accounts. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — records  maintained 
in  locked  file  cabinet.  Retrievability — indexed  by  name. 
Safeguards— access  controls  are  not  less  than  provided  for  by  the 
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Physical  and  Document  Security  Handbook,  IRM  I(16)41-  Reten¬ 
tion  and  disposal — records  are  maintained  until  transferred  to  the 
Federal  Records  Center  to  be  retained  in  accordance  with  the 
Records  Retention  Manual. 

System  managerfs)  aod  addrm:  Chief,  Fiscal  Section,  National 
Office  or  Regional  Offices.  See  IRS  Appendix  A  for  Locations. 

Nodficatioii  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  Office  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  District  Directors,  Regional 
Commissioners. 

Treasury/IRS  32.004 

System  name:  Scholarship  Program  Cost  Record,  Administra¬ 
tion— Treasury/IRS. 

System  location:  Regional  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
IRS  Scholarship  Program. 

Categories  of  records  in  the  system:  Actual  and  estimated  expendi¬ 
ture  per  student  for  purposes  of  monitoring  and  controling  costs. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — in  fUe  cabinet. 
Rethevability — indexed  by  District  (within  District,  individual 
recipients  indexed  by  name).  Safeguards — employees  in  the  Budget 
and  Reports  Section  have  access  to  records.  Retention  and 
disposal — records  maintained  for  2  years  and  then  disposed. 

System  manager(s)  and  address:  CThief,  Budget  and  Reports  Sec¬ 
tion,  Fiscal  Management  Branch,  IRS  Regional  Offices.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  P^  1,  Subpart  C,  Appendix  B.  Inquiries  sh^d  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  provided  by  employees 
concerned. 

Tieasnry/IRS  34.009 

System  name:  Accident  Reporting  Files  System — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  Nation^  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Internal  Revenue  Service  and  non-F^eral  employees. 

Categories  of  records  in  the  system:  Information  consists  of  condi¬ 
tions  surrounding  accident,  injuries,  and  damages  pertaining  to  In¬ 
ternal  Revenue  Service  employees’  accidents  while  on  duty  and 
non-Federal  employees  who  suffered  an  accident  on  IRS  space  or 
who  were  employed  through  a  temporary  manpower  agency. 

Authority  for  maintenance  of  the  system:  S  USC  301. 


Routine  uses  of  records  maintained  in  the  system^^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — file  folders;  card 
file.  Retrievability— indexed  by  name.  Safeguards— records  are  kept 
in  offices  which  are  locked  or  guarded  during  non-working  hours. 
Retention  and  disposal— records  are  stored  in  the  Protective  Pro¬ 
grams  Branch  for  three  years  and  are  then  transferred  to  the 
Federal  Records  Center.  Records  are  destroyed  seven  years  after 
case  file  year. 

System  manager(s)  and  address:  For  National  Office — Safety 
Management  Officer,  Protective  Programs  Branch,  Facilities 
Management  Division,  National  Office.  For  Regional  and  District 
Offices — Chief,  Facilities  Management  Branch,  appropriate  Re¬ 
gional  or  District  office.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above.  Name 
must  be  provided  to  ascertain  whether  or  not  the  system  has  a 
record  pertaining  to  the  individual. 

Record  access  procedures:  Individuals  may  go  to  Internal  Revenue 
Service  Regional  Office  to  gain  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records  of  this  system.  The  Regional 
Protective  Programs  Officer  is  the  official  to  be  contacted. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  originates  from  the  em¬ 
ployee  involved  in  the  accident  and  his/her  supervisor  or  the  non- 
federal  employee  involved  and,  sometimes,  a  witness  or  an  ac¬ 
cident  investigation. 

Treasury/IRS  34.010 

System  name:  Damage  and  Injury  Claims  Files 

System— Treasury /IRS. 

System  location:  National  Office  and  Regional  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  and  private  individu^s  acting  as  claimants 
against  the  Service.  Private  parties  against  which  the  Service  has  a 
claim. 

Categories  of  records  in  the  system:  Claims  consisting  of  informa¬ 
tion  on  dollar  amounts  of  claims  of  property  damage  and  personal 
injuries  and  estimated  property  damage  related  to  the  Federal 
diiaims  Collection  Act,  Federal  Tort  Claims  Act,  the  Military  Per¬ 
sonnel  and  Civilian  Employees  Claims  Act  of  1964,  and  the  Small 
Claims  Act. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpmes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  Storage— file  folders  and 
card  fOe.  Retrievability — indexed  by  name.  Safeguards — access  to 
the  records  is  restricted  to  official  use  of  Internal  Revenue  Service 
employees.  Records  are  kept  in  offices  which  are  locked  or  guarded 
during  non-work  hours.  Retention  and  disposal — records  are  kept 
for  three  years  and  then  are  transferred  to  the  Federal  Records 
Center  where  they  are  destroyed  seven  years  after  the  case  file 
date. 

System  manager(s)  and  address:  For  National  Office— Safety 
Management  (Jfficer,  Protective  Programs  Branch,  Facilities 
Management  Division.  For  Regional  Offices— Chief,  Facilities 
Management  Branch,  appropriate  Regional  Office.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  Same  as  for  National  Office  above.  In¬ 
dividual  must  submit  the  name  of  the  party  or  individual  involved 
in  the  claim  to  determine  whether  or  not  the  system  contains  a 
record  pertaining  to  the  party  or  individual. 

Record  access  procedures:  Individuals  may  go  to  IRS  Regional  Of¬ 
fice  to  gain  information  for  procedures  for  gaining  access  and  con- 
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test^  records  of  this  system.  The  Regional  Protective  Programs 
Officer  is  the  official  to  contacted. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  originates  from  private  in¬ 
dividuals,  private  parties.  Internal  Revenue  Service  employees,  and 
Internal  Revenue  Service  officials. 

Treasury/KS  34.011 

System  name:  Driver  Licensing  FQes  System— Treasury /IRS. 

System  locatioo:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individoals  cjvered  by  the  system:  Employees  of  the 
Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Information  consists  of  per¬ 
sonal  information  on  driving  records  relating  to  motor  vehicle 
records  of  IRS  drivers. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routfaie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — file  folders. 
Retrievability — indexed  by  name.  Safeguards — records  arc  kept  in 
offices  which  are  locked  or  guarded  during  non-work  hours.  Reten¬ 
tion  and  disposal — records  are  actively  maintained  as  long  as 
license  is  in  effect. 

System  managerfs)  and  address:  Chief,  Facilities  Management  in 
the  ai^ropriate  office.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above.  Name  of 
person  must  be  submitted. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  originates  from  IRS  motor 
vehicle  drivers. 

Treasury/mS  34.001 

System  name:  Economic  Stabilization  Program  Closed  Case 
Files— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individoals  covered  by  the  system:  Individuals  acting 
as  sole  proprietorships  or  partnerships  involved  in  any  pursuit  sul^ 
ject  to  the  Economic  Stabilization  Program. 

Categories  of  records  in  the  system:  Case  files  for  the  period  1971 
through  1974  originating  from  ^e  investigation  of  complaints  alleg¬ 
ing  violation  of  Uie  Stabilization  program  or  in  granting  or  denying 
of  exception/exemption  requests. 

Authority  (or  maintenance  of  the  system:  S  USC  301. 

Routfaie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  Economic  Stabiliza¬ 
tion  Program  terminated  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— stored  in  cardans  in 
servicing  Federal  Records  Centers.  Retrievability — indexed 
alphabetically  by  name.  Safeguards- Federal  Record  Center  securi¬ 
ty  with  access  restricted  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal— to  be  destroyed  in  the  years  1976  through 
1979  (five  years  after  the  end  of  the  case  file  year). 

System  manager(s)  and  address:  Chief,  Disclosure  Staff,  National 
Office;  Regional  Offices  and  District  Offices.  (See  IRS  Appendix 
A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 


Record  source  categories:  Letters  from  the  public,  applications 
from  individuals,  investigative  reports,  disclosure  statements,  deter¬ 
mination  letters,  l^gal  appeals  and  notifications  of  decisions. 

Treasury/IRS  34.002 

System  name:  Economic  Stabilization  Program  Special  Correspon¬ 
dence  Files — Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  ^  the  system:  Congressmen, 
government  officials  and  private  individuals. 

Categories  of  recmvls  in  the  system:  Congressional,  public  offi¬ 
cials,  and  private  individuals’  correspondence  pertaining  to  Sta¬ 
bilization  activities  for  the  period  1971  through  1974  which  is  not 
part  of  a  case  file. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  Economic  Stabiliza¬ 
tion  Program  terminated  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,*^  retaining, 
and  disposing  of  records  in  the  system:  Storage— stored  in  cartons  in 
the  Washington  National  Records  Center.  Retrievability— filed 
alphabetically  by  name.  Safeguards— Federal  Records  Center 
security  with  access  limited  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal — the  records  are  to  be  transferred  to  the 
National  Archives  in  1979  as  historical  records. 

System  manager(s)  and  address:  Chief,  Disclosure  Staff,  National 
Office. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Queries  for  information,  interpretations 
and  rtdings  originating  either  from  Congressmen,  public  officials  or 
private  individuals. 

Treasury/IRS  34.012 

System  name:  Emergency  Preparedness  Cadre  Assignments  and 
Alerting  Rosters  Files  System— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  and  Service 
Centers.  (See  IRS  Appendix  A). 

Categories  of  individoals  covered  by  the  system:  Key  IRS,  Treasu¬ 
ry  and  FPA  personnel. 

Criegories  of  records  in  the  system:  Cadre  assignments— personal 
information  on  employees,  i.e.,  name,  address,  phone  number, 
family  data,  security  clearance,  relocation  assigmnent,  etc.  Alerting 
rosters — curreiit  listing  of  individuals  by  name  and  title  stating  their 
work  and  home  address  and  phone  numbers. 

Authority  (or  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpt^  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  fdr  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  system:  Storage— individual  forms 
and  correspondence  kept  in  file  folders.  Retrievability— cadre  as¬ 
signments  are  filed  by  relocation  site  and  allerting  rosters  by  tide  of 
list.  Safeguards — records  are  kept  in  a  secured  office.  Retention 
and  disposal — records  are  kept  as  required  by  Records  Disposition 
Handbook. 

System  manager(s)  and  address:  For  National  Office— Chief,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division.  For  Re¬ 
gional  Offices— Chief,  Facilities  Management  Branch,  Appropriate 
Region.  For  Service  Centers — Director,  Appropriate  Service 
Center,  Protective  Programs  Officer.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Provided  by  individuals  themselves. 
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Trcasury/IRS  34.003 

System  name:  Employee  Accountability  for  Personal  Property  and 
Miscellaneous  Items— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  All  Employees. 

Categories  of  records  in  the  system:  Receipts  for  Government  pro¬ 
perty  and  miscellaneous  items  issued  to  employees. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  of  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  in 
locked  filing  cabinets.  Retrievability— indexed  alphabetically  by 
name.  Safeguards— access  controls  not  be  less  than  provided 
for  by  the  Physical  and  Document  Security  Handbook,  IRM 
1(16)41.  Retention  and  Disposal — receipts  are  destroyed  upon 
return  of  property. 

System  managerfs)  and  address:  Chief,  National  Office  Facilities 
Branch,  National  Office;  Regional  Offices,  District  Offices,  Service 
Centers,  IRS  Data  Center  and  National  Computer  Center.  (See  IRS 
Appendix  A). « 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  is  provided  by  individuals 
who  receive  property,  such  as  credit  cards,  identification  cards, 
pocket  commissions,  Ciovemment  driver’s  licenses,  keys,  etc. 

Treasury/IRS  34.004 

System  name:  Executive  Resources  Information 

System — Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  IRS  Executives  at 
GS-IS  and  above. 

Categories  of  records  in  the  system:  A  time-share  computer  data 
base  containing  biographical  data,  current  job  status,  and  position 
availability  of  IRS  Executives. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  to 
assist  the  Executive  Resources  Board  to  make  selections  for  vacant 
executive  positions.  Routine  disclosure  of  information  contained  in 
this  system  of  records  may  be  made  to  the  Department  of  Justice  in 
connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice.  Disclo¬ 
sure  may  be  made  during  judicial  processes.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  access!^,  retaining, 
and  disposing  of  records  in  the  ^stem:  Stor^e — maintained  on  com¬ 
puter  disk  foe.  Retrievability— indexed  by  name. 

Safeguards — access  controls  will  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Re¬ 
tention  and  IHsposal — records  maintained  untO  employee  leaves 
IRS  at  which  time  that  record  is  deleted  from  the  fUe. 

System  manager(s)  and  address:  Executive  Secretary,  Executive 
Resources  Board,  National  Office. 

Notffication  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  supplied  by  IRS  Executive 
and  taken  from  SF  50’s  and  SF  S2’s. 

Treasury/IRS  34.013 

System  name:  Identification  Media  Files .  System  for  Em¬ 
ploy  ees—T  reasury /IR  S . 

System  location;  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  National  Computer 
Center.  (See  IRS  Appendix  A). 


Categories  of  individuals  covered  by  the  syston:  IRS  employees 
having  one  or  more  items  of  identification. 

Categories  of  records  in  the  system:  Records  contain  individuars 
name,  home  address,  SSN,  physical  description,  and  other  personal 
information  and  reports  on  loss,  theft,  or  destruction  of  pocket 
commissions,  enforcement  badges  and  other  forms  of  identification. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Polida  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systm:  Storage — correspondence  file 
folders;  3  x  S  inch  card  files.  Retrievability— Indexed  separately  by 
name  and  Identification  Media  serial  number.  Access  con¬ 
trols— access  to  the  records  is  restricted  to  official  use  of  Internal 
Revenue.  The  files  are  stored  in  locked  security  containers  in  of¬ 
fices  which  are  locked  or  guarded  during  non-work  hours.  Access 
controls  will  be  not  less  than  provided  for  by  the  Physical  and 
Document  Security  Handbook,  IRM  1(16)41.  Retention  and 
Disposal— the  records  are  destroyed  3  years  after  last  entry  tum-in. 

System  managers)  and  address:  Security  Program  Manager,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division,  National 
Office. 

Notification  procedure:  Individual’s  name,  SSN,  address  and  type 
of  ID  media,  plus  the  approximate  date  that  he/she  was  issued- 
and/or  turned  in  the  partici^r  item  of  identification,  would  have  to 
be  furnished  the  Service  office  that  issued  the  item  for  them  to  be 
able  to  ascertain  whether  or  not  their  system  contains  a  record 
about  the  individual.  (See  IRS  Appendix  A). 

Record  access  procedures:  By  writing  or  visiting  applicable  Ser¬ 
vice  office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories: -Information  was  furnished  by  each  in¬ 
dividual  at  the  time  Uiey  received  the  particular  item  of  identtfica- 
tion. 

Treasury/IRS  34.014 

System  name:  Motor  Vehicle  Registration  and  Entry  Pass  Files 
System— Treasury/IRS. 

System  location:  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  requir¬ 
ing  continued  access  to  the  facility  and  parking  area  violators. 

Categories  of  records  in  the  system:  Name  of  employee',  registered 
owner  of  vehicle,  branch,  telephone,  description  of  car,  license 
number,  employee’s  signature,  name  and  expiration  date  of  in¬ 
surance,  parking  violations,  de<^  number. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpim  of  such  uses:  Routine  disclosure  of  in¬ 
formation  conlained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judici^ 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  iit  records  in  the  system:  Storage — file  folders  and 
card  file.  Retrievability— indexed  by  name.  Safeguards— records  are 
kept  in  a  secured  container  in  a  secured  office.  Retention  and 
disposal — records  are  kept  until  obsolete. 

System  managers)  and  address:  Protective  Programs  Officer,  ap¬ 
propriate  Service  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  is  supplied  by  individual 
except  for  parking  violations  information  which  is  supplied  by  the 
security  guard  personnel. 

Trcasury/IRS  34.005 

System  name:  Parking  Space  Application  and  Assign¬ 
ment — Treasury /IRS. 
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System  locatioo:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center  and  National  Computer 
'  Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  who  apply  for  assignment  of  carpool  or  reserved 
parking  spaces. 

Categories  of  records  in  the  systm:  Contains  the  name,  grade, 
position  title,  organ^tion,  vehicle  identification,  arrival  and  depar¬ 
ture  time,  and  service  computation  date  of  individual  or  principal 
carpool  applicant.  Contains  name,  place  of  employment,  duty 
telephone,  vehicle  license  number  and  service  computation  date  of 
applicants,  individuals  or  carpool  members,  for  parking  spaces. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  on  an  8- 
1/2  X  10  inch  or  other  local  form.  RetrievabWty— indexed  by  name 
of  individual  or  principal  carpool  applicant.  Safeguards— records 
are  maintained  in  a  file  cabinet  in  a  locked  room.  Retention  and 
Ehsposal— Records  are  maintained  for  a  period  of  not  more  than 
one  year.  Previous  years’  records  are  destroyed  after  each  parking 
review. 

System  managcr(s)  and  address:  Chief,  National  Office  Facihties 
Branch,  National  Office;  Regional  Offices,  District  Offices,  Service 
Centers,  IRS  Data  Center  and  National  Computer  Center.  (See  IRS 
Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Individuals  applying  for  parking  spaces. 

Treasury/ntS  34.015 

System  name:  Personnel  Identification  Files  System  for  service  cen¬ 
ters— Treasury/IRS. 

System  location:  Service  centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Federal  and  non- 
Federal  personnel  working  in  or  visiting  a  particular  service  center. 

Categories  of  records  in  the  system:  Records  contain  individual’s 
name,  home  address,  SSN  and  other  such  personal  information. 
Visitor  registers  contain  names  and  addresses  of  all  visitors  to  the 
facility.  Restricted  area  registers  contain  the  names  of  all  persons 
who  visited  the  particular  restricted  area.  Forms  fUe  contains  the 
name  of  individu^s  who  have  lost  or  forgotten  their  badge. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  cormection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  access^,  retaining, 
and  disposing  of  records  in  the  system:  Storage — S  x  8  inch  card  file; 
8x11  inch  sheets.  Retrievability — indexed  separately  by  name  and 
serial  number  for  cross  reference  purposes.  Re^sters  filed  by  date. 
Access  controls — access  to  the  records  is  restricted  to  official  use 
of  Internal  Revenue  Service.  The  files  are  kept  in  offices  which  are 
locked  or  guarded  during  non-work  hours.  Retention  and 
disposal — the  records  are  destroyed  3  years  after  last  entry  tum-in. 

System  manager(s)  and  address:  Security  Program  Manager,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division,  National 
Office. 

Notification  procedure:  Individual’s  name,  SSN  and  address,  plus 
the  inclusive  date(s)  that  he/she  visited  or  was  assigned  to  a  par¬ 
ticular  service  center,  would  have  to  be  furnished  to  a  center  for 
them  to  be  able  to  ascertain  whether  or  not  their  system  contains  a 
record  about  the  individual.  (See  IRS  Appendix  A). 

Record  access  procedures:  By  writing  or  visiting  applicable  service 
center. 

Contesting  record  procedures:  See  Access  above. 


Record  source  categories:  Information  was  furnished  by  each  in¬ 
dividual  at  the  time  he/she  made  application  for  a  permanent  or 
temporary  badge  to  enter  a  center. 

Treasury/IRS  34.006 

System  name:  Property  Pass  for  Government  Proper¬ 
ty — Treasury /IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  AU  individuals 
removing  property  from  IRS  space. 

Categories  of  records  in  the  system:  Description  of  property/^nd 
reason  for  removal. 

Authority  for  maintenance  of  the  system:  FPMR  (41  CFR)  101- 
19.108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in'  the  system:  Storage — maintained  on  vari¬ 
ous  sized  forms.  Retrievability— indexed  by  name. 
Safeguards — access  controls  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41  •  Reten¬ 
tion  and  Disposal — destroyed  when  property  is  returned. 

System  numager(s)  and  address:  Chief,  National  Office  Facilities 
Branch,  National  Office;  Regional  Office,  District  Offices,  Service 
Centers,  IRS  Data  Center  and  National  Computer  Center.  (See  IRS 
Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Individual  requesting  a  property  pass. 

Treasury/IRS  34.007 

System  name:  Record  of  Government  Books  of  Transportation 
Requests — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees  is¬ 
sued  Transportation  Requests. 

Categories  of  records  in  the  system:  Form  4%,  alphabetical  card 
record  by  name  of  the  serial  numbers  of  Transportation  Requests 
issued  to  the  employee;  and  Form  4678,  numerical  list  by  serial 
number  listing  the  name  of  the  employee  to  whom  issued. 

Authority  (or  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  in  card 
file  box  or  file  cabinets.  Retrievability— by  name  or  serial  number. 
Safeguards — access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Re¬ 
tention  and  Disposal— retained  and  disposed  in  accordance  with 
Records  Disposition  Handbook,  IRM  1(13)59-301  (GRS-9). 

System  managerfs)  and  address:  Administrative  Officers,  National 
Office;  Regional  Offices,  District  Offices,  Service  Centers,  IRS 
Data  Center  and  National  Computer  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Government  Books  of  Transportation 
Requests  and  employees  to  whom  Books  were  issued. 
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Treasary/ntS  34.008 

System  name:  St.  Louis  District  Office  and  Other  Selected 
Economic  Stabilization  Program  Closed  Case 
Files— Treasury/IRS. 

System  location:  St.  Louis  Federal  Records  Center,  111  Win¬ 
nebago  Street,  St.  Louis,  Mo.  63118. 

Categories  of  individuals  covered  by  the  system:  Individuals  acting 
as  sole  proprietorships  or  partnerships  involved  in  any  pursuit  sub¬ 
ject  to  the  Economic  Stabilization  Program. 

Categories  of  records  in  the  system:  Case  files  for  the  period  1971 
through  1974  originating  from  the  investigation  of  complaints  alleg¬ 
ing  violation  of  the  Stabilization  program  or  in  granting  or  denying 
of  exception/exemption  requests. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  Economic  Stabiliza¬ 
tion  Program  terminated  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — stored  in  cartons  in 
the  St.  Louis  Federal  Records  Center.  Retrievability — indexed 
alphabetically  by  name.  Safeguards— Federal  Records  Center 
security  with  access  limited  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal— the  records  are  to  be  transferred  to  the 
National  Archives  in  1979  as  historical  records. 

System  managerfs)  and  address:  Chief,  Disclosure  Staff,  National 
Office. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Letters  from  the  public,  applications 
from  individuals,  investigative  reports,  disclosure  statements,  deter¬ 
mination  letters,  legal  appeals  and  notifications  of  decisions. 

Treasury/IRS  34.016 

System  name:  Security  clearance  files  system— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the  J. 
Internal  Revenue  Service  requiring  a  security  clearance,  having 
their  security  clearance  cancelled  or  transferred  and  in^viduals 
w^  have  violated  IRS  security  regulations. 

Categories  of  records  in  the  system:  Records  contain  individual’s 
name,  employing  office,  date  of  security  clearance,  level  of 
clearance,  reason  for  clearance,  and  any  changes  m  such  clearance. 
Security  violations  records  contain  name  of  violator,  circumstance 
of  violation  and  supervisory  action  taken. 

'  Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide,  information 
to  agencies  and  individuals  on  a  need-to-know  basis  to  determine 
the  current  status  of  an  individual’s  security  clearance.  Routine  dis¬ 
closure  of  information  contained  in  this  system  of  records  may  be 
made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation,  and  in  connection 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  rffcgpnring  of  records  in  the  system:  Storage — correspondence  file 
folders;  3x5  inch  card  file.  Retrievability— indexed  by  name.  Ac¬ 
cess  controls— stored  in  locked  security  container  in  offices  which 
are  locked  or  guarded  during  non- work  hours.  Access  controls  will 
be  not  less  than  provided  for  by  the  Physical  and  Document  Securi¬ 
ty  Handbook,  IRM  1(16)41.  Retention  and 
disposal— correspondence  files  relating  to  administration  and  opera¬ 
tion  of  the  Personnel  Security  Clearance  Pro^am  are  disposed^ 
after  2  years.  Personnel  Security  Clearance  Status  files  maintained 
in  security  unit  to  show  the  security  clearance  status  of  individuals 
in  the  form  of  lists  or  rosters  are  disposed  when  superceded  or  ob¬ 
solete. 


System  managerfs)  and  address:  Security  Program  Manager,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division,  National 
Office. 

Notification  procedure:  Chief,  Protective  Programs  Branch,  Facili¬ 
ties  Management  Division,  National  Office.  Full  name,  to  include 
previous  names  used,  date  of  birth  and  current  status  should  be 
provided  with  inquiry. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  Systeqi  Manager  above. 

Record  source  categories:  Information  is  provided  by  the  em¬ 
ployee,  his/her  supervisor  or  employee’s  personnel  record.  Security 
violation  information  is  obtained  from  a  variety  of  sources,  such  as 
guard  reports,  security  inspections,  supervisor’s  reports.  Internal 
Audit  Reports,  etc. 

Treasury/IRS  36.001 

System  name:  Appeals,  Grievances  and  Complaints  Records,  Ad¬ 
ministration — T  reasury/IRS. 

Syston  location:  National,  Regional  and  District  Offices,  POD’s, 
Service  Centers,  The  National  Computer  Center  and  The  IRS  Data 
Center,  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Federal  employment,  current  and  former  Federal  employees,  agen¬ 
cies,  and  annuitants  who  appeal  a  determination  made  by  an  offi¬ 
cial  of  an  agency  or  the  Civil  Service  Commission  to  the  Civil  Ser¬ 
vice  Commission,  a  Board  established  to  adjudicate  appeals,  or  an 
agency. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  a  decision  or  determina¬ 
tion  made  by  an  agency  or  the  Commission  affecting  an  individual. 
The  records  consist  of  the  initial  appeal  or  complaint,  letters  or 
notices  to  the  individual,  record  of  hearings  when  conducted, 
materials  placed  into  the  record  to  support  the  decision  or  deter¬ 
mination,  affidavits  or  statements,  testimonies  of  witnesses,  in¬ 
vestigative  reports,  instructions  to  an  agency  about  action  to  be 
taken  to  comply  with  decisions,  and  related  correspondence, 
opinions  and  recommendations. 

Authority  for  maintenance  of  the  system:  Title  S,  U.S.C.,  Sections 
1302,  3301,  3302,  4308,  5115,  5338,  5351,  5388,  7151,  7154,  7301, 
7512,  7701,  8347,  Executive  Order  9830,  10577,  10987,  11222, 
11478,  11491,  and  P.L.  93-259. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llrese  records  and  infor¬ 
mation  in  the  records  may  be  used:  (a)  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  appeal,  com¬ 
plaint  or  grievance,  (b)  To  request  information  from  a  f^eral,  state 
or  local  agency  maintaining  civil,  criminal,  or  other  relevant  en¬ 
forcement  or  other  pertinent  information,  such  as  licenses,  if  neces¬ 
sary  to  obtain  relevsmt  information  to  an  agency  decision  concern¬ 
ing  the  hiring  or  retention  of  an  employee,  the  issuance  of  a  securi¬ 
ty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (c)  To  provide  information  or  disclose  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  that  matter,  (d)  Routine  disclo¬ 
sure  of  information  contained  in  this  system  of  records  may  be 
made  to  the  Department  of  Justice  in  connection  with  actu^  or 
potential  criminal  prosecution  or  civil  litigation  and  in  connection 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes,  (e)  Routine  disclosure  may  be  made  to  other  agen¬ 
cies  to  the  extent  provided  by  law  or  regulation  and  as  necessary  to 
report 'apparent  violations  of  law  to  appropriate  law  enforcement 
^encies.  (f)  These  records  may  also  be  used  to  refer,  where  there 
is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  to  any  other  appropriate 
agency,  whether  federal,  state,  or  local,  ch^ed  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto,  (g)  These  records  may  also  be  disclosed  to 
the  Civil  Service  Commission  for  the  purpose  of  properly  ad# 
ministering  Federal  Personnel  Systems  in  accordance  with  applica¬ 
ble  laws.  Executive  Orders  and  regulations,  (h)  For  addition^  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  These  records  are  maintained  on  card  fUes,  flat  paper, 
lists,  forms,  folders,  binder,  microfilm  and  microfiche,  punch  card, 
and  tape. 

Retrkvability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(13)59-301, 
General  Records  Schedule. 

System  manager(s)  and  address:  (a)  EEO  Discrimination  Com¬ 
plaint  Records— IRS  EEO  Officer,  National  Office;  (b)  all  other 
records.  Director,  Personnel  Division,  National  Office.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Admin.),  National  Of¬ 
fice;  Regional  Counsel  for  each  re^on  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (See  IRS  Ap¬ 
pendix  A  for  Locations).  Individuals  should  provide  their  name, 
date  of  birth,  agency  in  which  employed,  and  the  approximate  date, 
and  the  kind  of  action  taken  by  the  agency  when  making  inquiries 
about  records. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  <or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Individuals  should 
provide  their  name,  date  of  birth,  POD,  approximate  date,  and  the 
kind  of  action  taken  by  the  agency  when  requesting  access  to,  or 
contest  of,  records. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  (a)  Individual  to  whom  the  record  per¬ 
tains.  (b)  Agency  and/or  Commission  officials,  (c)  Affidavits  or 
statements  from  employee,  (d)  Testimonies  of  witnesses,  (e)  Offi¬ 
cial  document  relating  to  the  appeal,  ^evance,  or  complaints,  (f) 
Correspondence  from  specific  organization  or  persons. 

Treasury/mS  36.002 

System  name:  Employee  Activity  Records,  Administra¬ 
tion — Treasury/IRS. 

System  location:  National,  Regional,  and  District  Offices,  POD’s, 
Service  Centers,  The  National  (Computer  Center,  and  The  IRS  Data 
Center  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  This  system  contains  records 
and  information  relating  to  voluntary  employee  activities  and  func¬ 
tions  which  are  not  directly  related  to  the  mission  of  the  IRS  or  any 
of  its  functional  components.  These  records  will  contain  the  names 
of  participants  and  such  other  information  only  to  the  extent  that  it 
is  necessary  for  the  operation  of  the  activity. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.,  Section 
302. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  Uiis  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  uses  see  Appendix  AA. 

Policies  and  |•actices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  flat  paper,  card  files, 
lists,  and  in  folders,  and  binders. 

Rctrievability:  These  records  are  indexed  by  the  name  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 


Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  indefinite. 

System  man^r(s)  and  address:  Supervisor  of  the  organizational 
segment  participating  in  the  activity. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
system  manager  or  the  individual  designated  to  maintain  the  record. 
Inquiring  individuals  need  only  provide  their  name^ 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  system  manager  or  the  individu^  designated  to  main¬ 
tain  the  record.  Inquiring  individuals  need  only  provide  their  name. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  derived  only  from  the  in¬ 
dividual  to  whom  the  record  pertains. 

Treasury /IRS  36.003 

System  name:  General  Personnel  Records  (Official  Personnel  Folder 
and  records  related  thereto).  Administration— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
Service  Centers,  the  National  Computer  Center  and  the  Data 
Center,  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Current  IRS  em¬ 
ployees  and  those  formerly  employed  by  the  IRS  (death,  resigna¬ 
tion,  retirement,  and  separation). 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations^ 
made  about  an  individual  while  employed  in  the  Federal  service. 
These  records  contain  information  about  an  individual  relating  to 
birth  date;  Social  Security  Number;  veteran  preference;  tenure; 
handicap;  past  and  present  salaries,  grades,  and  position  titles; 
letter  of  commendation,  reprimand,  charges,  and  decision  on 
charges;  notice  of  reduction-in-force;  locator  files;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  training; 
minority  group  designator;  records  relating  to  life  insurance,  health 
benefits,  and  designation  of  beneficiary;  training;  performance 
ratings,  data  documenting  the  reasons  for  personnel  actions  or  deci¬ 
sions  made  about  an  individual;  awards;  and  other  information 
relating  to  the  status  of  the  individual. 

This  system  also  consists  of  a  variety  of  records  containing  infor¬ 
mation  about  an  individual  relating  to  position  management  actions; 
position  classification  actions;  promotion  records;  evaluation 
records;  clearance  upon  separation;  suggestion  files;  financial  and 
tax  matters,  incoming  letters  of  complaint;  employee  and  former 
employee  locator  information;  jury  duty  records;  participation  in 
and  implementation  of  specud  emphasis  programs;  Combined 
Federal  Campaign  records;  Unemployment  Compensation  notices; 
outside  employment  statements;  savings  bond  records;  and  cor¬ 
respondence  files  pertaining  to  any  of  the  personnel  information 
referred  to  in  this  notice. 

The  records  within  this  system  may  also  be  contained  in  TR/IRS 
32,002,  payroll/personnel  system. 

Authority  for  maintenance  of  the  system:  Title  S,  U.S.C.  Section 
1302,  2951,  4118,  4308,  4506,  and  Executive  Order  10561,  Sep¬ 
tember  13,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used:  (a)  To  provide  informa¬ 
tion  to  a  prospective  employer  of  an  IRS  employee  or  former  IRS 
employee,  (b)  To  provide  data  for  the  automated  Central  Personnel 
Data  File  (CPDF).  (c)  To  provide  data  to  update  Federal  Auto¬ 
mated  Career  Systems  (FACS),  Executive  Inventory  File,  and 
security  investigations  index  on  new  hires,  adverse  actions,  and  ter¬ 
minations.  (d)  To  provide  information  or  disclose  to  a  Federal  agen¬ 
cy,  in  response  to  its  request,  in  connection  with  the  hiring  or  re¬ 
tention  of  an  employee,  the  letting  of  a  contract,  or  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (e)  To  request  information  from  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
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relevant  enforcement  or  other  pertinent  information,  such  as  licen¬ 
ses.  If  necessary,  obtain  relevant  information  or  other  pertinent  in¬ 
formation  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (f) 
Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  coimection 
with  actual  or  potential  criminal  prosecution  or  civfl  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes,  (g)  Routine  disclosure  may  be  made 
to  other  agencies  to  the  extent  (mvided  by  law  or  regulation  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies,  (h)  Information  in  these  records  is  used  or  a 
record  may  be  used  to  refer,  where  there  is  an  indication  of  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  r^ula- 
tory  in  nature,  to  any  other  appropriate  agency,  whether  Federal, 
state,  or  local,  ch^ed  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(i)  These  records  may  also  be  disclosed  to  the  Ci^  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws.  Executive  Orders, 
and  regulations,  (j)  Routine  disclosure  may  be  made  to  hospitals 
and  sintilar  institutions  or  organizations  involved  in  voluntary  blood 
donation  activites.  (k)  Routine  disclosure  may  be  made  to  educa¬ 
tional  institutions  which  are  involved  in  the  cooperative  education 
program.  Q)  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  discs, 
punched  cards,  flat  paper,  lists,  card  files,  forms,  folders,  binders, 
microfilm  and  microfiche. 

Retrievability:  Reccmls  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  Mentification  number. 

Safeguards:  Access  Controls  wiO  be  not  less  than  provided  for  by 
the  niyskal  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  i(lS)-59-301, 
General  Records  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  Dbtrict  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Admin.),  National  Of¬ 
fice;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official;  (See  Appen¬ 
dix  A.).  Inquiries  should  include  name,  date  of  birth,  social  security 
munber  and  POD. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Former  IRS  em¬ 
ployees  who  wish  to  gain  access  to  their  records  should  direct  such 
a  request  in  writing,  including  their  name,  date  of  birth,  and  Social 
Security  Number,  to:  National  Personnel  Records  Center,  General 
Services  Administration,  111  Winnebago  St.,  St.  Louis,  Missouri 
63118. 

.  Couiesdug  record  procedures:  See  Access. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

Tr«asury/IRS  36.004 

System  aame:  Labor  Management  Relations  Records,  Administra¬ 
tion— Treasury/IRS. 


System  location:  National,  Regional,  and  District  Offices,  POD’s, 
Service  Centers,  The  National  Computer  Center,  and  The  IRS  Data 
Center  (See  Appendix  A.). 

Categories  of  mdividuais  covered  by  the  system:  Employees  of  the 
IRS,  current  and  former,  who  hold  or  have  held  bargainmg  unit 
positions  pursuant  to  any  negotiated  LMR  agreement  covering  such 
individuals  and  aD  IRS  officials  who  have  participated  in  the  imple¬ 
mentation  of  the  terms  of  such  agreements. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  i^ormation  held  as  a  result  of  bilateral  agreements  entered 
into  between  the  IRS  and  the  exclusive  representatives  of  em¬ 
ployees.  These  records  include,  but  are  not  limited  to,  lists  of  bar¬ 
gaining  unit  employees,  lists  of  union  stewards,  records  of  time 
used  by  union  stewards,  records  pertaining  to  dues  withholding, 
records  of  training  pursuant  to  the  agreement,  lists  of  members  of 
EEO  Committees,  Labor  Management  Relations  Committees,  and 
Training  Advisory  Committees,  records  and  minutes  emanating 
from  any  of  these  committees,  narrative  recordation,  correspon¬ 
dence  and  records  relating  to  the  preparation  for  and  negotiation  of 
agreements,  and  all  other  records  relating  to  a  negotiated  agreement 
or  emanating  from  any  provision  of  a  negotiated  agreement. 

Authority  lor  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tliese  records  and  infor¬ 
mation  in  the  records  may  be  used:  (a)  To  respond  to  a  request 
from  a  member  of  Congress  regarding  anything  relating  to  any  of 
our  negotiated  agreements,  (b)  To  respond  to  a  court  subpoena 
and/or  refer  to  a  district  court  in  connection  with  a  civil  suit,  (c)  To 
adjudicate  any  dispute  arising  from  the  interpretation  of  an  existing 
agreement  (d)  To  resolve  disputes  before  the  proper  authorities  in 
the  negotiation  of  an  agreement  (e)  To  request  information  from  a 
federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  or  other  pertinent  information,  such  as  licen¬ 
ses,  if  necessary  to  obtain  relevant  information  to  an  agency  deci¬ 
sion  concerning  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  cle^uance,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit,  (f)  To  provide  information  or  dis¬ 
close  to  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  These  records  and  information  in  the  records 
may  also  be  used  to  refer,  where  there  is  an  indication  of  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  to  any  other  appropriate  agency,  whether  federal,' 
state,  or  local,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  or  order  issued  pursuant  thereto. 
These  records  may  also  be  disclosed  to  the  Civil  Service  Commis¬ 
sion  for  the  purpose  of  properly  administering  Federal  Personnel 
Systems  in  accordance  with  applicable  laws.  Executive  Orders,  and 
regulations.  For  additional  uses  see  Appendix  AA. 

PoHcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^:  These  records  are  maintained  on  card  files,  flat  paper, 
forms,  Gsts,  folders,  and  binders. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safegnaurds:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retentioa  and  disposal:  indefinite. 

System  managerfs)  and  address:  Director,  Personnel  Division. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser- 
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vice  Center  Directors  for  each  Service  Center  whose  records  are  to 
be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioners  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Administration),  National 
Office;  or  other  appropriate  official.  Individuals  should  provide 
their  name,  POD,  the  approximate  date  and  the  general  nature  of 
the  record  when  making  inquiries  about  records  (See  Appendix  A.). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Individuals 
requesting  information  in  this  system  of  records  should  provide 
their  full  name,  date  of  birth,  social  security  number,  and  the  POD 
in  which  currently  or  formerly  employed. 

Record  source  cate^ries:  (a)  Individual  to  whom  the  record  per¬ 
tains.  (b)  Agency  officials,  (c)  Affidavits  or  statements  from  em¬ 
ployee.  (d)  Testimony  of  witnesses,  (e)  Official  documents  relating 
to  the  negotiated  agreement,  (f)  Correspondence  from  specific  or¬ 
ganizations  or  persons. 

Treasury/IRS  36.005 

System  name:  Medical  Records,  Administration — Treasury/IRS. 

System  location:  (1)  Applicants  and  current  IRS  employees:  Na¬ 
tional,  Regional  and  District  Offices,  POD’s,  the  National  Com¬ 
puter  Center  and  the  Data  Center  (See  Appendix  A.).  (2)  Former 
IRS  employees:  National  Personnel  Records  Center,  111  Win¬ 
nebago  Street,  St.  Louis,  Missouri  63118.  Records  may  also  be 
maintained  in  the  National  Regional  and  District  Offices,  POD’s, 
Service  Centers,  the  National  Computer  Center  and  the  Data 
Center  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  (1)  Applicants  for 
IRS  employment.  (2)  Applicants  rejected  on  medical  grounds.  (3) 
Applicants  for  disability  retirement  under  the  Civfl  Service  Retire¬ 
ment  Law.  (4)  IRS  employees.  (S)  Former  IRS  employees. 

Categories  of  records  in  the  system:  (1)  Applications  for  IRS  em¬ 
ployment  containing  information  relating  to  an  individual’s  medical 
qualifications  to  hold  a  position  in  the  IRS.  (2)  Applications  re¬ 
jected  on  medical  grounds.  Information  relating  to  an  applicant’s 
rejection  for  a  position  because  of  medical  reasons.  (3)  Disability 
retirement  records.  Information  relating  to  an  individual’s  capability 
(physical  and  mental)  to  satisfactorily  perform  the  duties  of  the 
position  he  or  she  holds  or  held.  (4)  Health  unit  medical  records 
(Federal  civilian  employees).  Information  relating  to  an  employee’s 
participation  in  an  occupational  health  services  program.  (5)  Qualifi¬ 
cation  examinations  (Federal  employees).  Information  relates  to 
pre-employment,  or  periodic  re-qualification  medical  examinations 
to  assure  that  the  incumbent  are  qualified  (physically  and  mentally) 
to  satisfactorily  perform  the  duties  of  the  position.  (6)  Fitness-for- 
duty  examinations.  Information  relating  to  a  medical  examination  to 
determine  an  individual’s  physical  or  mental  condition  with  respect 
to  ability  to  satisfactorily  perform  the  duties  of  the  position  held. 
(7)  Alcobol/drug  patient  information  records.  Information  relating 
to  employee  participation  in  the  Federal  Civilian  Employee  Al¬ 
coholism  and  Drug  Abuse  Program.  (8)  Former  IRS  employees. 
Any  of  the  categories  of  records  enumerated  above  may  be 
retained  in  a  former  IRS  employee’s  Official  Personnel  Folder  at 
the  National  Personnel  Records  Center,  St.  Louis,  Missouri.  (9)  In- 
/  jury  Compensation  Records.  Information  relating  to  on-the-job  inju-. 
lies  of  employees  and  former  employees.  (10)  Records  relating  to 
the  Blood  Donor  Program. 

Authority  for  maintenance  of  the  system:  Medical  Information 
relating  to  the  Retirement,  Life  Insurance  and  Health  Benefits  Pro¬ 
grams— 5  use.  Chapters  83,  87  and  89.  Information  relating  to 
physical  and  mental  qualifications  for  Federal  employment— 5  USC 
3301.  Information  relating  to  the  Alcoholism  and  Drag  Abuse  Pro¬ 
grams— Public  Laws  91-616  and  92-2S5  which  are  amended  in  re¬ 
gard  to  confidentiality  of  patient  records  by  Public  Law  93-282.  In¬ 
formation  relating  to  the  Occupational  Health  Program— Public 
Law  79-658  (5  7901)  as  further  defined  in  0MB  Circular  A-72. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  provided  to  officials  of  other  Federal  agencies 
responsible  for  other  Federal  benefit  programs  administered  by:  (a) 
Office  of  Workmen  Compensation  Programs,  (b)  Retired  Military 
Pay  Centers,  (c)  Veterans  Administration,  (d)  StKial  Security  Ad¬ 


ministration.  (e)  Specific  Private  contractors  engaged  in  providing 
benefits  under  Federal  contracts,  (f)  Civil  Service  Commission. 
Routine  Disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies. 

Information  in  these  records  is  used  or  a  record  may  also  be 
used:  (a)  to  refer,  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  to  any  other  appropriate  agency,  whether  federal,  state,  or 
local  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  or  order  issued  pursuant  thereto. 

(b)  to  request  information  from  a  federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  license,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

(c)  to  provide  information  or  disclosure  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

(d)  Routine  disclosure  may  be  made  to  the  public  health  service. 

(e)  Routine  disclosure  may  be  made  to  employees’  private  physi¬ 
cians  where  medical  considerations  or  the  content  of  medical 
records  indicate  that  such  release  is  appropriate. 

(f)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^:  Records  are  maintained  on  ma^etic  tape,  discs,  flat 
paper,  lists,  forms,  folders,  card  files,  microfilm  and  microfiche. 

RetrievabilUy:  Records  are  indexed  by  name,*  social  security 
number,  date  of  birth,  and/or  claim  number. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)59-301, 
General  Records  Schedule. 

System  nianager(s)  and  address:  Director,  Personnel  Division,  Na¬ 
tional  Office;  Director,  Administrative  Services  Division,  National 
Office  and  Regional  Counsels.  (See  IRS  Appendix  A  for  Loca¬ 
tions). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Administration),  National 
Office;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (See  IRS  Ap¬ 
pendix  A  for  Location).  Former  employees  should  direct  inquiries 
to:  The  National  Personnel  Records  Center,  1 1 1  Winnebago  Street, 
St.  Louis,  Missouri  63118.  Individuals  requesting  information  about 
this  system  of  records  should  provide  their  full  name,  date  of  birth, 
social  security  number,  name  and  address  of  office  in  which  cur¬ 
rently  or  formerly  employed  in  the  Federal  service,  and  annuity  ac¬ 
count  number,  if  any  has  been  assigned. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  officii  listed  above. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  (1)  The  individual  to  whom  the  record 
pertains.  (2)  Private  physicians.  (3)  Medical  institutions.  (4)  Office 
of  Workers’  Compensation  Programs.  (5)  Military  Retired  Pay 
Systems  Records.  (6)  Federal  civilian  retirement  systems  other  than 
CivU  Service  Retirement  System.  (7)  General  Accounting  Office 
pay,  leave  allowance  cards.  (8)  Retirement,  Life  Insurance 
and  Health  Benefits  Records  System.  (9)  CSC  Personnel  Manage¬ 
ment  Records  System. 

Treasury/IRS  36.006 

System  name:  Personnel  Investigation  Records,  Administra¬ 
tion— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
Service  Centers,  The  National  Computer  Center  and  the  Data 
Center. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  applicants  for  employment  in  the  IRS.  Current  and  former 
IRS  employees.  Individu^s  considered  for  access  to  classified  in¬ 
formation  or  restricted  areas  and/or  security  determinations  as  con¬ 
tractors,  employees  of  contractors,  experts,  instructors,  and  con¬ 
sultants  to  Federal  programs.  Individuals  considered  for  assignment 
as  representatives  of  the  Federal  Government  in  volunteer  pro¬ 
grams.  Individuals  who  are  neither  applicants  nor  employees  of  the 
IRS,  but  are  or  were  involved  in  Federal  programs  under  a 
cooperative  assignment  or  similar  agreement.  Individuals  who  are 
neither  applicants  nor  employees  of  the  IRS,  but  are  or  were  in¬ 
volved  in  matters  related  to  the  Administration  of  the  merit  system. 

Categories  of  records  in  the  system:  These  records  contain  in¬ 
vestigative  information  regarding  an  individual’s  character,  con¬ 
duct,  behavior,  in  the  community  where  he  or  she  lives;  arrests  and 
convictions  for  any  violations  against  the  law;  reports  of  interviews 
with  former  supervisors,  co-workers,  associates,  educators,  etc.; 
reports  about  the  qualifications  of  an  individual  for  a  specific  posi¬ 
tion;  reports  of  inquiries  with  law  enforcement  agencies,  former 
employers,  educational  institution  attended;  and  other  information 
developed  from  the  above. 

Authority  (or  maintenance  of  the  system:  Section  2,  Civil  Service 
Act  of  1883— original  authority,  now  codified  in  Title  5,  U.S.C. 
Section  5.2,  Civil  Service  Rule  V.  Section  1303  and  304,  Title  5, 
U.S.C.  Sections  8(b),  8(c)  and  9(c),  Executive  Order  104^.  Public 
Law  92-261  and  Sections  713.216  and  713.220  of  the  Civil  Service 
Regulations.  Section  7701,  Title  S,  U.S.C.  Code  (formerly  Section 
14  of  the  Veterans  Preference  Act  of  1944,  as  amended),  and  Ex¬ 
ecutive  Order.  Sections  1501-1508  and  7324-7327  of  Title  5,  U.S. 
Code  (formerly  Section  12(b)  of  the  Hatch  Act).  Section  2165  of 
Title  42,  U.S.  Code  (formerly  the  National  Aeronautics  and  Space 
Act,  P.L.  85-568).  Section  2585  of  Title  22,  U.S.  Code  (formerly 
P.L.  87-287).  Section  1434  of  Titie  22.  U.S.  Code  (formeriy  P.L. 
80.402).  In  addition  to  the  provisions  cited  above,  there  are  various 
acts  of  Congress  that  contain  implied  authority  for  the  Commission 
to  investigate,  such  as  laws  prohibiting  the  purchase  and  sale  of  of¬ 
fice,  holding  of  two  offices,  conspiracy  and  other  prohibitory 
statutes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  fUes  may  be  disclosed  and  used  as  follows:  (a)  To 
designated  officers  and  employees  of  other  agencies  and  depart¬ 
ments  of  the  Federal  Government,  and  the  EMstrict  of  Columbia 
Government,  having  an  interest  in  the  individual  for  employment 
purposes,  including  a  security  clearance  or  access  determination, 
and  a  need  to  evaluate  qualifications,  suitability,  and  loyalty  to  the 
United  States  Government  (b)  To  designated  officers  and  em¬ 
ployees  of  other  agencies  and  departments  of  the  Federal  Govern¬ 
ment  to  avoid  duplication  when  such  agency  or  department  con¬ 
ducts  an  investigation  of  the  individual  for  the  purpose  of  grant^ 
a  security  clearance,  or  for  the  purpose  of  malting  a  determination 
of  qualifications,  suitability,  loyalty  to  the  United  States  Govern¬ 
ment,  or  access  to  classified  informatioit  or  restricted  areas,  (c)  To 
designated  officers  and  employees  of  other  agencies  and  depart¬ 
ments  of  the  Federal  Government  having  the  responsibility  to  grant 
security  clearance,  make  a  determination  regarding  access  to  clas¬ 
sified  information  or  restricted  areas,  or  to  evaluate  qualifications, 
suitability,  or  loyalty  to  the  United  States  Government,  in  connec¬ 
tion  with  performance  of  a  service  to  the  Federal  Government 
under  a  contract  or  other  agreement,  (d)  To  any  agency  of  the 
Federal  Government  having  oversight  or  review  authority  with  re¬ 
gard  to  IRS  activities,  (e)  To  any  source  from  which  information  is 
requested  in  the  course  of  an  investigation,  to  the  extent  necessary 
to  identify  the  individual,  inform  the  source  of  the  nature  and  pur¬ 


pose  of  the  investigation,  (f)  To  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  letting  of  a  contract,  or  ^e  issuance 
of  a  license,  grant,  or  other  jpenefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  matters. 

Routine  disclosure  of  information  contained  in  this  system  of 
records  may  also  be  made  to  the  Department  of  Justice  in  connec¬ 
tion  with  actual  or  potential  criminal  prosecution  or  civil  litigation, 
and  in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  In  the  event  of  an  indication  of  any 
violation  or  potential  violation  of  the  law,  whether  civil,  criminal, 
or  regulatory  in  nature,  and  whether  arising  by  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  systems  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  Local,  or  Foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto;  such  referral  shall 
also  include,,  and  be  deemed  to  authorize,  (1)  any  and  all  ap¬ 
propriate  and  necessary  uses  of  such  records  in  a  court  of  law  and 
before  an  administrative  board  or  hearing,  including  referrals  re¬ 
lated  to  probation  and  parole  matters,  and  (2)  such  other  inter-agen¬ 
cy  referrals  as  may  be  necessary  to  carry  out  the  receiving  agen¬ 
cy’s  assigned  law  enforcement  duties.  These  records  may  also  be 
disclosed  to  the  Civil  Service  Commission  for  the  purpose  of 
properly  administering  Federal  Personnel  Systems  in  accordance 
with  applicable  laws.  Executive  Orders  and  regulations.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  card  files,  lists,  flat 
paper,  forms,  folders,  microfilm  and  microfiche,  punch  card,  and 
tape. 

Retrievability:  Records  are  indexed  by  name,  alphabetically. 

Safeguards:  Access  Controls  will  be  not  less  then  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  dispel:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)59-301, 
General  Records  Schedule. 

System  managers)  and  address:  Director,  Personnel  Division,  Na¬ 
tional  Office,  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  api>earing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Conunissioner  (Administration),  National 
Office;  or  other  appropriate  official.  (See  IRS  Appendix  A  for  Lo¬ 
cations).  The  request  should  include  the  full  name  and  date  and 
place  of  birth  of  the  individual,  and  any  available  information  re¬ 
garding  the  type  of  record  involved,  and  the  category  of  individual 
under  which  the  inquirer  feels  he  or  she  fits. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Portions  of  this 
system  of  records  may  not  be  accessed  for  purposes  of  inspection 
or  for  contest  of  content  of  records,  in  accordance  with  various  ex¬ 
emptions  authorized  by  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  categories  of  sources:  Applications 
and  other  personnel  and  security  forms  furnished  by  the  individual; 
Investigative  material  furnished  by  other  federal  agencies.  Notices 
of  personnel  actions  furnished  by  other  Federal  agencies;  By  per¬ 
sonal  investigation  or  written  inquiry  from  sources  such  as;  Em¬ 
ployers,  Schools,  References,  Neighbors,  Associates,  Police  De¬ 
partments,  Courts,  Credit  Bureau,  MedicaJ  Records,  I^obation  Of¬ 
ficials,  Prison  Officials;  Newspaper,  magazines,  periodicals,  and 
oAer  publications.  Published  hearings  of  Congressional  Commit¬ 
tees. 
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Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/mS  36.008 

System  name:  Recruiting,  Examining  and  Placement  Records,  Ad¬ 
ministration— Treasury /IRS. 

System  location:  National,  Regional  and  District  Offices,  POD's, 
The  National  Computer  Center  and  The  Data  Center,  (See  Appen¬ 
dix  A.). 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  IRS  employment  or  are  employed  in  the  IRS. 

Ctfegories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance;  convictions  offenses 
against  the  law;  results  of  written  tests;  appraisal  of  potential; 
tmnors,  awards  or  fellowships;  military  service;  veteran  preference, 
birtlqtlace;  birth  date;  social  security  number;  and  home  address  of 
persons  who  have  applied  for  Fedei^  employment  or  are  employed 
in  the  Federal  Service.  Records  may  also  contain  information  relat¬ 
ing  to  eli^bility  for  or  participation  in  special  emphasis  placement 
and  recruiting  program;  placement  follow-up;  and  employee  tur¬ 
nover.  Records  may  also  be  correspondence  pertaining  to  any  of 
the  personnel  information  referred  to  in  this  notice. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Sections 
1302,  3109,  3301,  3302,  3304,  3306,  3307,  3309,  3313,  3317,  3318, 
3319,  3326,  3349,  4103,  5532,  5533,  5723,  and  Executive  Orders 
10577  and  11103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  (2)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provickd  by  law  or  regulation  and  as  necessary  to  report 
apparent  violations  of  law  to  appropriate  law  enforcement  agencies. 
(3)  These  records  may  also  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws.  Executive  Orders 
<and  regulations.  (4)  Information  in  titese  records  is  used  or  a  record 
may  be  used:  (a)  to  refer  applicants  to  officials  of  Federal  govern¬ 
ment  agencies  for  purposes  of  consideration  for  placement  in  posi¬ 
tions  for  which  an  applicant  has  applied  and  is  qualified,  (b)  to 
refer  applicants  to  state  and  local  governments  with  permission  of 
an  applicant  for  the  purpose  of  employment  consideration,  (c)  to 
refer  current  IRS  employees  to  Federal  agencies  for  consideration 
for  transfer,  reassignment,  and  promotion,  (d)  to  refer,  where  there 
is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  to  any  other  appropriate 
agency,  whether  federal,  state,  or  local  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  (e)  to  reejuest  infor¬ 
mation  from  a  federal,  state  or  local  agency  maintaming  civil, 
criminal,  or  other  relevant  enforcement  or  other  pertinent  informa¬ 
tion,  such  as  licenses,  if  necessary  to  obtain  relevant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit,  (f)  To  pro¬ 
vide  information  or  disclose  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necess^  to  t^  requesting  agency’s  decision  on 
that  matter.  (5)  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  discs,  card  files,  lists,  flat  paper,  microfilm,  microfiche, 
forms  and  folders. 

Retrievabllity:  Records  are  indexed  by  name,  combination  of 
birth  date,  special  security  account  number,  and  an  identification 
number  that  is  applicable. 

Safeguards:  “Access  Controls  wiU  be  not  less  than  provided  for 
by  the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.’’ 
lliis  is  in  conformance  with  existing  CSC  regulations. 

Retention  and  <Us|i^l:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)  59-301, 
(jeneral  Records  Schedule. 


System  manager(s)  and  address:  Director,  Personnel  Division. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Admin),  National  Office; 
or  other  appropriate  official.  (See  Appendix  A.).  Individuals  should 
provide  name,  date  of  birth,  social  security  number,  identification 
number  (if  known),  approximate  date  of  record,  and  title  of  ex¬ 
amination  or  announcement  with  which  concerned. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Fart  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  as  listed  above.  This  system  of 
records  may  not  accessed  for  purposes  of  inspection  or  for  con¬ 
test  of  content  of  Treasury  Forms  4825  (Evaluation  of  Candidates 
for  Initial  Executive  Placement)  and  Treasury  Form  4245  (Report 
of  Managerial  Potential)  prepared  prior  to  September  27,  1975. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  or  she  supplied,  except  reports  from  medical 
personnel  on  physical  qualification;  results  of  examination  which 
are  made  known  to  applicants  and  vouchers  supplied  by  references 
the  applicant  lists. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  36.007 

System  name:  Personnel  Research  and  Test  Validation  Records,  Ad¬ 
ministration — Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
Service  Centers,  The  National  Computer  Center  and  The  IRS  Data 
Center,  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  IRS  employees; 
applicants  for  IRS  employment. 

Categories  of  records  in  the  system:  These  records  include  educa¬ 
tion  and  employment  history,  test  scores,  responses  to  test  items 
and  questionnaires,  interview  and  ratings  of  supervisors  regarding 
the  individuals  to  whom  the  records  pertain. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code  Sec. 
3301,  Sec.  1303. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  includes  the 
exchange  of  personnel  records  between  the  Civil  Service  Commis¬ 
sion  and  the  IRS  for  personnel  research  purposes  and  the  use  of 
personal  identifier  such  as  employee  name  to  identify  employees  in¬ 
cluded  in  research  studies  that  extend  over  a  period  of  time 
(longitudinal  studies).  No  personnel  decisions  are  made  in  the  use 
of  these  research  records.  Personal  information  in  this  system  of 
records  is  used  by  the  personnel  research  staff  in  the  IRS  or  the 
Civil  Service  Commission.  Routine  disclosure  of  information  con¬ 
tained  in  this  system  of  records  may  be  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  during  judicial  processes.  Routine  disclo¬ 
sure  may  be  made  to  other  agencies  to  the  extent  provided  by  law 
or  regulation  and  as  necessary  to  report  apparent  violations  of  law 
to  appropriate  law  enforcement  agencies. 

These  records  may  also  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws.  Executive  Orders 
and  regulations.  These  records  may  be  also  used:  To  refer,  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  to  any  other  ap¬ 
propriate  ajgency,  whether  Federal,  state,  or  local  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  For  additional  uses  see  Ap¬ 
pendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  may  be  maintained  on  magnetic  tape,  discs, 
punch  cards,  flat  paper,  lists,  card  files,  forms,  folders,  microfilm 
and  microfiche. 

Retrievability:  Records  are  maintained  by  project.  Personal  infor¬ 
mation  can  be  retrieved  by  name  or  personal  identifier  only  for  cer¬ 
tain  research  projects  such  as  those  that  involve  longitudinal  stu¬ 
dies.  Confidential  and/or  protected  information  such  as  ratings  and 
test  materials  wiU  not  be  disclosed. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite. 

System  managers)  and  address:  Director,  Personnel  Division. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched:  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Administration),  National 
Office;  or  other  appropriate  official.  (See  Appendix  A.).  Individuals 
should  provide  their  name,  social  security  number,  POD,  approxi¬ 
mate  date  and  general  nature  of  record  involved. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Individuals  should 
provide  their  name,  social  security  number,  POD  approximate  date 
and  general  nature  of  record  involved. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Individual  Federal,  state  or  local  em¬ 
ployees  or  applicants,  supervisors,  assessment  center  assessors  or 
data  from  agency  or  Commission  personnel  files  and  records. 

Treasury /IRS  36.009 

System  name:  Retirement,  Life  Insurance  and  Health  Benefits 
Records  System,  Administration— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD's, 
Service  Centers,  the  National  Computer  Center,  and  the  IRS  Data 
Center,  (See  Appendix  A.).  For  former  employees:  Records  Divi¬ 
sion,  Bureau  of  Retirement,  Insurance  and  (Occupational  Health, 
U.S.  Civil  Service  Commission,  Boyers,  Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  (1)  IRS  employees 
who  are  covered  by  the  Civil  Service  Retirement  System.  (2)  IRS 
employees  who  have  either  declined  or  are  covered  by  the  Federal 
Employees’  Group  Life  Insurance  Program  or  the  Federal  Em¬ 
ployees  Health  Benefits  Program. 

Categories  of  records  in  the  system:  (1)  Documentation  of  Federal 
service  creditable  under  the  Civil  Service  Retirement  System.  (2) 
Documentation  of  coverage  or  declination  of  coverage  under  the 
Federal  Employees’  Group  Life  Insurance  Program,  and  the 
Federal  Employees  Health  Benefits  Program.  (3)  Dwumentation  of 
claim  for  refund  or  for  annuity  benefits  under  (jivil  Service  Retire¬ 
ment  System.  (4)  Documentation  of  claim  for  survivor  annuity  or 
death  benefits  under  Civil  Service  Retirement  System.  (S)  Medical 
records  supporting  claims  for  disability  retirement  under  the  Civil 
Service  Retirement  System.  (6)  Designations  of  beneficiary  for 
benefits  payable  under  the  Civil  Service  Retirement  System  or  the 
Federal  Employees’  Group  Life  Insurance  Program.  (7)  All  other 
information  necessary  to  enable  offices  to  recruit  annuitants  for 
short  term  assignments  and  to  send  them  requested  publications. 

Authority  for  maintenance  of  the  system:  Chapters  83,  87,  and  89 
of  Title  S,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  in  this 
system  is  used  to  determine  eligibility  for  coverage  and  payment  of 
benefits  under  the  Civil  Service  Retirement  System,  the  Federal 
Employees’  Group  Life  Insurance  Program  and  the  Federal  Em¬ 
ployees  Health  Benefits  Program.  (2)  Information  in  this  systems  is 
us^  to  determine  the  amount  of  benefit  due  under  the  Civil  Ser¬ 
vice  Retirement  System,  the  Federal  Employees’  Group  Life  In¬ 


surance  Program  and  the  Federal  Employees  Health  Benefits  Pro¬ 
gram.  (3)  Information  in  this  system  is  used  to  transfer  to  Office  of 
Workers’  Compensation  Programs,  Veterans  Administration  Pen¬ 
sion  Benefits  Program,  Social  Security  Old  Age,  Survivor  and  Disa¬ 
bility  Insurance  and  Medicare  Programs,  and  Federal  civilian  em¬ 
ployee  retirement  systems  other  than  the  Civil  Service  Retirement 
System,  when  requested  by  that  program  or  system  or  by  the  in¬ 
dividual  covered  by  this  system  of  records,  for  use  in  determining 
an  individual’s  claim  for  benefits  under  such  system.  (4)  Informa¬ 
tion  in  this  system  is  used  to  transfer  information  necessary  to  sup¬ 
port  a  claim  for  life  insurance  benefits  under  the  Federal  Em¬ 
ployees’  Group  Life  Insurance  Program  to  the  Office  of  Federal 
Employees’  Group  Life  Insurance,  4  East  24th  Street,  New  York, 
N.Y.  10010.  (S)  Ii^ormation  in  this  system  is  used  to  transfer  infor¬ 
mation  necessary  to  support  a  claim  for  health  insurance  benefits 
under  the  Federal  Employees  Health  Benefits  Program  to  a  health 
insurance  carrier  or  plan  participating  in  the  program.  (6)  Routine 
disclosure  of  information  contained  in  this  system  of  records  may 
be  made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation  and  in  connection 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes.  (7)  Routine  disclosure  may  be  made  to  other  agen¬ 
cies  to  the  extent  provided  by  law  or  regulation  and  as  necessary  to 
report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies.  (8)  Information  in  this  system  is  used  to  refer,  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  to  any  other  ap¬ 
propriate  agency,  whether  Federal,  State  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (9)  Information  in  this  system 
is  used  to  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  license,  grant  or  other 
benefit.  (10)  Information  in  this  system  is  used  to  provide  informa¬ 
tion  or  disclose  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  letting 
of  a  contract,  or  issuance  of  a  license,  grant,  or  other  benefit  bp* 
the  requesting  agency  to  the  extent  that  the  information  is  relevant 
and  necessary  to  the  requesting  agency’s  decision  on  that  matter. 
(11)  These  records  may  sdso  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws.  Executive  Orders 
and  regulations.  (12)  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  discs,  forms,  flat  paper,  card  files,  lists,  folders,  microfilm 
and  microfiche. 

Retrievability:  Records  are  indexed  by  name,  social  security 
number,  birth  date,  and  by  annuity  or  deaUi  claim  number. 

Safegmuxls:  Access  Controls  will  be  not  less  than  provided  for  by 
Uie  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  dispel:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(13)59-301, 
General  Records  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division,  Na¬ 
tional  Office,  Director,  Administrative  Services  Division,  National 
Office  and  Regional  Counsels  (See  IRS  Appendix  A  for  Loca¬ 
tions.). 

Notification  procedure:  (1)  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched; 
Service  Center  Director  for  each  Service  Center  whose  records  are 
to  be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Administration),  National 
Office;  Region^  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (See  IRS  Ap¬ 
pendix  A  for  Locations.)  (2)  If  Uie  individual  is  retired  from 
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Federal  service  he  should  direct  inquiries  to:  Director,  Bureau  of 
Retirement,  Insurance,  and  Occupational  Health,  U.S.  Civil  Service 
Commission,  1900  H.  Street,  N.W.,  Washington,  D.C.  20415.  (3)  If 
the  individual  is  not  retired,  but  has  been  separated  from  Federal 
service,  he  should  direct  inquiries  to:  National  Personnel  Records 
Center,  111  Winnebago  Street,  St.  Louis,  Missouri  63118. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above. 

Contesting  record  procedures:  See  Access.  Individuals  requesting 
information  in  this  system  of  records  should  provide  their  full 
name,  date  of  birth,  social  security  number,  claim  number,  if  as¬ 
signed,  and  the  POD  in  which  currently  or  formerly  employed. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  the  following  sources:  (1)  The  individual  whom  the  in¬ 
formation  is  about.  (2)  GAO  Pay,  Leave  and  Allowance  Records 
System.  (3)  CSC  Personnel  Management  Records  System.  (4)  GSA 
National  Personnel  Records  Center.  (5)  CSC  Medical  Records 
System.  (6)  Federal  civilian  retirement  systems  other  than  Civil  Ser¬ 
vice  Retirement  System.  (7)  Military  retired  pay  system  records.  (8) 
Office  of  Workers’  Compensation  Programs.  (9)  Veterans  Adminis¬ 
tration  Pension  Benefits  Programs.  (10)  Social  Security  Old  Age, 
Siu^ivor  and  Disability  Insurance  and  Medicare  Programs. 

Treasury/IRS  38.001 

System  name:  General  Training  Records,  Administra¬ 
tion — T  reasury/IRS . 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  have  participated  (students,  instructors,  program  managers, 
etc.)  in  training  activities.  Other  Federal  or  non-Govemment  in¬ 
dividuals  who  have  assisted  (instructors,  course  developers,  or  in¬ 
terpreters)  for  training  programs. 

Categories  of  records  in  the  system:  Variety  of  records  containing 
information  about  an  individual  related  to  training;  such  as:  course 
rosters,  student  registrations,  nomination  forms,  course  evalua¬ 
tions,  instructor  lists,  individual  development  plans,  counseling 
records,  examination  materials,  payment  records,  and  other  recor¬ 
dations  of  training  necessary  for  reporting  and  evaluative  purposes. 

Authority  for  maintenance  of  the  system:  Chapter  41,  Title  5  USC; 
EO  11348;  and  FPM  410. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  may  be  made  available  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoiing  of  records  in  the  system: 

Storage:  Records  may  be  maintained  on  computer  tapes,  index 
cards,  forms,  or  flat  paper. 

Retrievability:  Computer  records  are  indexed  by  social  security 
account  numbers;  other  records  by  name  or  course  title. 

Safeguards:  Computer  records  available  only  to  CSC  and  System 
Manager;  other  records  restricted  to  employees  directly  involved 
with  training  function. 

Retention  and  disposal:  All  records  are  disposed  of  in  accordance 
with  established  retention  schedules.  1(15)59-301,  General  Records 
Schedule. 

System  manager(s)  and  address:  Director,  Training  Division,  Na¬ 
tional  Office;  Chief,  Training  Branches,  Regional  and  District  Of¬ 
fices,  and  Service  Centers  (See  Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched, 
see  System  Manager. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 


dressed  to  the  System  Manager  for  each  Office  whose  records  are 
to  be  accessed  or  contested,  see  System  Manager. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  taken  from  participants*  re¬ 
gistration  forms,  and  other  input  documents  (e.g..  Form  5061,  Re- 
portii^  Training  and  Obligating  Funds;  and  Form  5092,  Individual 
Training  Record). 

Treasury/IRS  42.001 

System  name:  Audit  Administrative  File — Treasury/IRS 

System  location:  Jurisdictional  District  Office  where  the  in¬ 
dividual  resides.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Any  taxpayer 
who  is  being  considered  for  examination  or  is  being  examined  for 
tax  determination  purposes,  i.e.,  income,  estate  and  gift,  excise  or 
employment  tax  liability. 

Categories  of  records  in  the  system:  Records  containing  investiga¬ 
tory  materi^s  required  in  making  a  tax  determination  or  other 
verification  in  the  administration  of  tax  laws  and  aU  other  related 
sub-files  directly  related  to  the  processing  of  the  tax  case.  This 
system  also  includes  other  management  material  related  to  a  case 
and  used  for  tax  administrative  purposes  including  the  appeals 
process. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7801  and  7802.  Disclosure  may  be 
made  during  judicial  processes.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents. 

Retrievability:  by  taxpayer’s  name  and  social  security  number 
and  employer  iden^ication  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Hiysical  and  Document  Security  Handbook,  IRM  1  (16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division,  Officials  maintaining  the 
system — Director  of  jurisdictional  District  Office  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertainii^  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose*  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  taxpayer’s  return.  (2)  taxpayer’s 
books  and  records.  (3)  Informants  and  third  party  information.  (4) 
city,  state  governments.  (5)  other  federal  agencies.  (6)  examinations 
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of  related  taxpayers.  (7)  examinations  of  other  taxpayers.  (8)  tax¬ 
payer’s  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  42.025 

System  name:  Appraisal  and  Valuation  Files— Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
examinations  warrant  an  appraisal  or  valuation  of  real  estate,  stock, 
fees,  or  any  other  commodity  or  service  which  does  not  have  a 
readily  ascertainable  value. 

Categories  of  records  in  the  system:  Listing  of  individuals,  items 
valued  or  appraised,  date  of  valuation  or  appraisal,  and  other 
descriptive  matter  such  as  the  name  of  the  corporation  with  regards 
to  stock  and  a  description  of  the  location  in  terms  of  real  estate. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
whfere  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainmg, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  file  cabinets. 

Retrievahility:  By  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District  Office.  (See  IRS  Appen¬ 
dix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  outside  engineer  valuation;  (2)  out¬ 
side  fee  appraisers;  (3)  taxpayer’s  returns;  (4)  taxpayer’s  books  and 
records;  (5)  taxpayer’s  representative;  (6)  trade  journals  and  publi¬ 
cations;  (7)  public  records. 

Treasury /IRS  42.008 

System  nanye:  Audit  Information  Management  System 
(AIMS) — Treasury/IRS.  • 

System  location:  As  originally  published,  this  system  was  piloted 
in  the  Atlanta  Service  Center  and  the  five  Districts  served  by  that 
center.  The  five  Districts  are  Atlanta,  Columbia,  Jacksonville,  Bir¬ 
mingham  and  Jackson.  As  the  pilot  has  proven  successful,  nation¬ 
wide  implementation  is  scheduled  October  12,  .1976  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
tax  returns  are  under  the  jurisdiction  of  the  Audit  Division;  Ex¬ 
amining  Officer. 


Categories  of  records  in  the  system:  Tax  return  information  from 
the  Master  File,  Tax  return  status  and  location  changes.  Audit 
Closing  information  on  examined  and  non-examined  tax  returns, 
examining  officer’s  name  including  related  internal  management  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  requests  for  legal  advice. 
Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer;  Microfilm;  Paper. 

Retrievabilhy:  Social  Security  number,  taxpayer’s  name,  examin¬ 
ing  officer’s  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Computer:  Agreed  cases  are  eliminated 
from  data  base  90  days  after  case  is  closed  from  Audit;  unagreed 
cases  are  eliminated  from  data  base  after  tax  liability  is  agreed  to. 
“A”  Register  Microfilm:  6  years  or  earlier.  Examination  Record 
Forms  1247  (including  temporary  and  interim  processing  files  for 
management  and  control  purposes):  6  years  or  earlier. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division,  National  Office.  Officials 
maintaining  the  system— Each  jurisdictional  (taxpayer’s  place  of  re¬ 
sidence)  District  Director;  Each  jurisdictional  (the  Service  Center 
where  taxpayer’s  tax  return  was  filed)  IRS  Service  Center.  (See 
IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting' record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  materials  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  42.016 

System  name:  Classification  and  Audit  Selection 

Files— Treasury /IRS 

System  location:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered-hy  the  system:  Individuals  whose 
returns  are  classified  for  audit. 

Categories  of  records  in  the  system:  Listing  of  individuals  or 
returns  and  sub-files  consisting  of  financial  information  and  other 
information  considered  in  classification  and  selection  of  an  in¬ 
dividual’s  return  for  examination — individual’s  request  for  audit, 
missing  return  information,  change  in  accounting  method  or  period, 
etc. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 


FEDERAL  REGISTER,  VOL.  41,  NO.  200— THURSDAY,  OCTOBER  14,  1976 


DEPARTMENT  OF  THE  TREASURY 


45247 


other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents,  computer  printouts. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  until  information  is  associated  with 
return. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  r^ord  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Ihs- 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seelung  to  contest  Us 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Tax  returns,  (2)  Requests  from  tax¬ 
payer,  (3)  Requests  from  Collection  Division  for  prompt  examina¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/mS  42.021 

System  name:  Compliance  Programs  and  Projects 

Files — Treasury/IRS. 

System  location:  Initiated  and  maintained  in  National  Office,  Re¬ 
gie^  Offices,  or  jurisdictional  District  where  taxpayer  resides. 
(See  IRS  Appendix  A). 

Categories  of , individuals  covered  by  the  system:  Taxpayers  that 
may  be  involved  in  tax  evasion  schemes  or  areas  of  non-com¬ 
pliance  grouped  by  indus^,  occupation  or  financial  transactions, 
i.e.,  return  preparers,  political  contributions,  corporate  kickbacks. 

Categories  of  records  in  the  system:  Records  pertaining  to  in¬ 
dividuals  in  project,  such  as  Joint  Compliance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<^  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  ^erto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  records. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 


Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  niysical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manageifs)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Directs  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  42.024 

System  name:  Coordinated  Examinations  of  Large  Cases  Pro¬ 
gram — Treasury /IRS. 

System  location:  Jurisdictional  District  Office  where  taxpayer 
resides.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayer  whose 
tax  au^t  is  identified  as  a  large  case  examination. 

Categories  of  records  in  the  system:  Alphabetic  listing  of  tax¬ 
payers  and  all  other  related  files  including  those  used  for  manage¬ 
ment  purposes. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  iiKiuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  Taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

This  system  may  contain  some  records  which  are  exempt  from 
the  notification  provisions  of  the  Privacy  Act.  Requesters  will  not 
be  advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  .^pendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

This  system  may  contain  some  records  which  are  exempt  from 
the  Access  and  Contest  provisions  of  the  Privacy  Act. 
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Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

CoDtcstiag  record  proccdorcs:  See  Access  above. 

Record  source  categories:  (I)  Taxpayer’s  returns.  (2)  Annual  re¬ 
ports.  (3)  Corporate  minutes.  (4)  Large  case  proposed  change  in  key 
district.  (S)  Published  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasary/IRS  42.005 

System  name:  Correspondence  Files — Treasury/IRS. 

System  locatioa:  Director,  Audit  Division,  National  Office  (See 
IRS  Appendix  A). 

Categories  of  individnals  covered  by  the  system:  (I)  Taxpayers  cor¬ 
responding  with  the  National  Office  Audit  Division,  either  directly 
or  through  Congressmen  or  other  elected  governmental  officials.  (2) 
Congressmen  and  other  elected  government  officials  corresponding 
with  IRS  on  Audit  matters. 

Categories  of  records  in  the  system:  This  system  consists  of  in¬ 
coming  letters.  Field  reports  which  are  requested  when  necessary, 
copies  of  responses  and  other  materials  mcidental  to  the  correspon¬ 
dence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  inclndfaig  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civQ  litigation  and  in  connection  vrith 
requests  for  legal  advice  and  as  necessary  to  report  apparent  viola¬ 
tions  of  law  to  appropriate  law  enforcement  agencies.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  stormg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  folders,  filed  alphabetkaOy  and  kept  in 
filing  cabinets. 

RetrievaMlity:  By  name  of  individual  who  initiated  the  correspon¬ 
dence.  Taxpayer  correspondence  is  retrievable  by  taxpayers  name. 
Cieneral  inquiries  from  congressmen  or  other  elated  officials  are 
retrievable  by  name  of  correspondent. 

Safeguards:  Filing  cabinets  are  kept  in  rooms  which  are  locked 
except  when  occupied  by  authorized  personnel. 

Retention  and  <fisposal:  Retained  3  years  and  then  destroyed. 
System  managerfs)  and  addres:  Official  prescribing  policies  and 
practices — Director,  Audit  Division,  National  Office.  (See  IRS  Ap¬ 
pendix  A).  Official  maintaining  the  system — Director,  Audit  Divi¬ 
sion,  National  Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Director, 
Au^t  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart' C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  Director,  Audit  Division,  National  Office. 

Contesdng  record  procedures:  See  Access  above. 

Record  source  categories:  Materials  in  the  System  are  provided 
by:  (1)  The  individual  to  whom  they  pertain.  (2)  Field  Offices  which 
provide  information  pertaining  to  the  taxpayers  correspondence.  (3) 
Limited  information  is  sometimes  provided  by  correspondents  writ¬ 
ing  in  behalf  of  a  taxpayer. 

Treasury/IRS  42.(W2 

System  name:  Correspondence  Files,  Audit— Treasury/IRS 
System  location:  Regional  and  District  Offices  throughout  the 
U.S.  (See  IRS  Appendix  A). 

Categories  of  iadividnals  covered  by  the  system:  (1)  Taxpayers, 
practitioners  and  general  members  of  the  public  corresponding  with 
IRS  offices  on  audit  matters.  (2)  Congressmen  and  other  elected 


government  officials  corresponding  with  IRS  offices  on  audit  mat¬ 
ters. 

Categories  of  records  in  the  system:  Incoming  letters,  copies  of  re¬ 
ports  and  other  materials  necessary  to  respond  to  correspondent's 
mquiries  or  requests,  and  copies  of  responses. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  disclosure  of 
information  contained  in  the  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  (2)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  CFR  301-6103  where  applicable)  and  as  necessary  to  report 
apparent  violations  of  law  to  appropriate  law  enforcement  agencies. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  generally  maintained  in  file  folders. 

Retrievability:  By  taxpayer’s  or  correspondent’s  name. 

Safeguards:  Records  are  stored  in  lockable  metal  file  cabinets  or 
desks  and  located  in  secured  rooms  with  access  limited  to 
authorized  personnel. 

Retention  and  disposal:  Retention  and  disposal.  No  uniform 
period  of  time  has  been  established  on  a  National  basis.  Some  Re¬ 
gional  and  District  offices  have  established  guidelines  for  retention 
for  one  to  three  years  after  which  they  are  destroyed.  Others  retain 
them  indefinitely. 

System  manager(s)  and  address:  Regional  Commissioners  and/or 
District  Directors,  (^e  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Materials  in  the  system  are  provided 
by:  (I)  The  taxpayer,  practitioner  or  other  person  corresponding 
with  KS.  (2)  IRS  reports  containing  information  necessary  for  a 
response. 

Treasury/IRS  42.027 

System  name:  Data  on  Foreign  Corporations — Treasury/IRS. 

System  location:  IRS  Data  Center,  Detroit,  Michigan;  National 
Office  Audit  Division,  Washin^on,  D.C.;  District  Offices;  Regional 
Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals 
required  to  file  Form  9S9,  United  States  Information  Return  with 
Respect  to  the  Oiganization  or  Reorganization  of  a  Foreign  Cor¬ 
poration  and  Acquisition  of  its  stock. 

Categories  of  records  in  the  system:  Names  of  individuals  filing  on 
foreign  holdings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Magnetic  tape  in  Data  Center;  Paper  at  other  listed  loca-' 
tions. 

Retrievability:  By  individual  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16(41. 

Retention  and  disposal:  Three  years  or  earlier. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division,  National  Office.  Officials 
maintaining  the  system — District  lectors;  Regional  Commis¬ 
sioners;  Director,  Audit  Division,  fialional  Office;  Director,  Data 
Center,  Detroit,  Michigan.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  System  of  Records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  ihstructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  Taxpayers  seeking  to  adjust  records 
which  affect  the  determination  of  a  tax  assessment  or  the  balance 
due,  should  utilize  existing  procedures  for  doing  so,  as  substantive 
tax  matters  are  not  subject  to  the  amendment  provisions  of  the 
Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Form  959  only. 

Treasury/IRS  42.006 

System  name:  Expropriation  of  Property  by  Cuban  Govern¬ 
ment. — Treasury/IRS. 

-  System  location:  Director,  Audit  Division,  National  Office  (See 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Owners  of  pro¬ 
perty  expropriated  by  the  Cuban  Government  during  the  period 
1959-1964. 

Categories  of  records  in  the  system:  Names  of  owners  and  brief 
descriptions  of  property  used  to  verify  losses  claimed  for  ex¬ 
propriation  of  property. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  The  contents  of  this 
System  of  Records  are  available  to  the  public  pursuant  to  the 
Freedom  of  Information  Act,  5  U.S.C.  552.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  materials  stored  in  file  folders. 

Retrievability:  Indexed  by  name  of  individual  owner. 

Safeguards:  Records  are  maintained  in  open  shelves  in  an  office 
which  is  locked  during  non-office  hours. 

Retention  and  disposal:  No  guidelines  have  been  established,  but 
records  are  expected  to  be  retained  until  they  have  served  their 
purpose  and  then  destroyed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division  Nation^  Office.  Official  main¬ 
taining  the  system — Director,  Audit  Division,  National  Office.  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director, 
Audit  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Ai^ndix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director,  Audit  Division,  National  Office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Gaceta  Oficial  de  la  Republica  de  Cuba 
(Official  Gazette  of  the  Republic  of  Cuba),  a  public  information 
publication  of  the  Cuban  government  in  which  various  official  ac¬ 
tions  of  the  government  are  recorded. 


Treasury/IRS  42.020 

System  name:  Highway  Use  Tax  Audit  Program — Treasury/IRS 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  owning 
trucks  that  are  liable  for  tax. 

Categories  of  records  in  the  system:  List  of  registered  trucks  and 
truck  owners. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  magnetic  tape  and  computer  printout. 

Retrievability:  By  taxpayer’s  name,  social  security  number,  and 
employer’s  identification  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  retained  until  tax  year  examined  is 
completed  and  then  shredded. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Service  Center  Directdl^  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertainii^  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Service  Center  where  individual  has  filed  tax 
returns. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  Service  Center  where  individual  has  filed 
tax  returns.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contcstfaig  record  procedures:  See  Access  above. 

Record  source  categories:  R.L.  Polk  Company,  Detroit  Mich. 

Treasury/KS  42.028 

System  name:  Identity  of  Taxpayers  Using  ADP  Accounting 
Records  and  the  Evaluation  lliereof— Treasury/IRS. 

System  location:  Regional  and  District  Offices;  National  Office, 
Audit  Division,  Washington,  D.C.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Any  taxpayer 
who  uses  a  computer  to  process  accounting  records  and  taxpayers 
for  which  an  ADP  record  retention  evaluation  has  been  made. 

Categories  of  records  in  the  system:  Name  of  taxpayer  and  a 
description  of  the  types  of  macMne-sensible  records  the  taxpayer 
has  a^eed  to  retain,  the  retention  period  and  any  other  related 
provisions  relating  to  these  records.  (These  records  usually  pertain 
to  corporations.) 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
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request  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storteg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  By  Taxpayer’s  Name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Identification  Retention;  Information  is 
periodically  updated. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division,  National  Office.  Officials 
maintaining  the  system — Jurisdictional  District  Directors  (place  of 
taxpayers  residence).  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Sul^art  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  that  made  the  evaluation  or  the  taxpayers  current  ju¬ 
risdiction  (place  of  residence)  District  Director. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  System  of  Records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  that  made  the  evaluation  or  the  tax¬ 
payers  current  jurisdiction  (place  of  residence)  District  Director. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Examining  Officers;  commercial  listing 
of  ADP  users;  The  evaluator  and  taxpayer  during  an  ADP  record 
retention  evaluation. 

Treasury/IRS  42.014 

System  name:  Internal  Revenue  Semrice  employees’  returns  Control 
Files — Treasury/IRS. 

System  location:  District  Office  where  individual  is  employed. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  is  employed  by  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Alphabetic  listing  of  em¬ 
ployee,  income  tax  return  information  including  prior  audit  results 
and  other  tax  related  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  inclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  coimection  with  actual  or  potential 
criminal  prosecution  or  civfl  litigation,  and  in  coimection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  arceising,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents. 

Retrievability:  employee’s  name  and  social  security  number. 

Safeguards:  Access  controls  wiU  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security*  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  updated  periodically  and  retained  as  long 
as  individual  is  employed. 

System  manager(s)  and  address:  Official  prescribing  ponies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  District  or  office  where  individual  is  em- 
l^yed.  (See  IRS  Appendix  A). 


Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employee’s  tax  return. 

Treasury/IRS  42.017 

System  name:  International  Enforcement  Program 

Files — Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Any  individual 
having  substantial  foreign  business  activities. 

Categories  of  records  in  the  s^em:  Listii^  of  individual,  summa¬ 
ry  of  income  expenses,  financial  information  as  to  foreign  opera¬ 
tions,  acquisition  of  foreign  stock,  controlling  interest  of  a  foreign 
corporation,  organization  or  reorganization  of  foreign  corporation, 
etc. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents,  micro-film,  magnetic  tape. 

Retrievability:  Individual’s  name  and  social  security  number. 

Safegumtis:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seelung  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  tiie  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  arc  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  European  treaty  countries,  (2)  In¬ 
dividual’s  tax  returns,  (3)  Examination  of  related  taxpayers,  (4) 
Public  sources  of  information. 
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Systems  exempted  from  certaio  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act 

,  Treasury/mS  42.018 

System  name:  Married  Taxpayers  Filing  Separately 

File — Treasury/IRS. 

System  location:  Jurisdictional  Service  Center. 

Categories  of  iadhridnals  covered  by  the  system:  Married  in¬ 
dividuals  who  file  separate  income  tax  returns. 

Categories  records  in  the  system:  Listing  identifying  each  mar¬ 
ried  individual  filing  separately. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Fiierto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout  and  magnetic  tape. 

Rctrievability:  By  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  wiU  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  di^Hisal:  Disposal  of  after  returns  are  matched. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division;  Officials  maintaining  the 
system— Service  Center  Directors. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Service  Center  where  the  individual  filed  tax 
returns. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeUng  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for  each  Service  Center 
whose  records  are  to  be  accessed  or  contested. 

Record  source  categories:  Information  obtained  from  taxpayer’s 
return. 

Treasury/IRS  42.015 

System  name:  Open  and  Qosed  Narcotics  Traffickers 
Files— Treasury/IRS. 

System  location:  Maintained  in  jurisdictional  District  Office  where 
taxpayer  resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayer 
suspected  of  being  involved  as  a  middle  or  upper  echelon  narcotics 
trafficker  and  whose  return  has  been  or  will  examined. 

Categories  of  records  in  the  system:  Prior  audit  results,  tax  related 
information  indicating  a  possible  need  for  audit  action. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  ^erto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 


other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reciurds  in  the  system: 

Storage:  paper  documents. 

RetrievaMlity:  by  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  district.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individuaT 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systans  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  42.013 

System  name:  Project  Files  for  the  Uniform  Application  of  laws  as 
a  result  of  technical  determinations  and  court  decisions.  Trea¬ 
sury/IRS. 

System  location:  Jurisdictional  district  office  where  taxpayer 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
grouped  as  to  project,  i.e.,  individual  sh^holders  of  a  corporation 
where  a  determination  having  a  tax  effect  has  been  made. 

Categories  of  records  in  the  system:  Listing  of  individuals  and 
their  income  tax  information. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  F^erto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safegumrds:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  retained  until  project  is  completed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
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31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  eateries:  (1)  Shareholder  records.  (2)  Individual’s 
tax  return.  (3)  Examination  of  related  taxpayer. 

Treasury/IRS  42.023 

System  name:  Request  and  Submittal  File  for  Technical  Advice, 
Assistance,  Determination  or  Coordination — Treasury /IRS. 

System  location:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A). 

Categories  of  mdividuals  covered  by  the  system:  Individual  whose 
return  contains  questioned  or  unprecedented  technical  areas. 

Categories  of  records  in  the  system:  Narrative  fully  explaining  or 
interpreting  the  technical  area  in  question. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Ftierto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents. 

Retrievahility:  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  (TFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Directbr  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Coatesdag  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Revenue  ^ent  who  examined  tax¬ 
payer’s  return.  (2)  Taxpayer  who  is  not  being  examined  or  is  initiat¬ 
ing  a  request  while  under  examination.  (3)  Taxpayer’s  representa¬ 
tive. 

Treasury/IRS  42.019 

System  name:  Runaway  Parents  List — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Parents  who  have 
desert^  families  on  public  assistance. 

Categories  of  records  in  the  system:  Identity  and  financial  support 
information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Boutine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 


requests  for  legal  advice;  to  Health,  Education  and  Welfare  to  ad¬ 
minister  the  Runaway  P^ent  Act;  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  s^encies; 
to  States,  the  District  of  Columbia,  the  Commonwealth  of  Puerto 
Rico,  or  possessions  of  the  United  States,  to  assist  in  the  adminis¬ 
tration  of  tax  laws;  or  to  other  parties  as  necessary  in  the  adminis¬ 
tration  and  enforcement  of  law  as  authorized  by  26  U.S.C.  7602, 
7801  and  7802.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  magnetic  tape  and  computer  printout. 

Retrievahility:  by  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  retained  until  tax  year  examined  is 
completed  and  then  shredded. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system — Service  Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertainii^  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Ser¬ 
vice  Center  wimse  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for  each  Service  Center 
whose  records  are  to  be  accessed  or  contested.  This  system  may 
contain  some  records  which  are  exempt  from  the  Access  and  Con¬ 
test  provisions  of  the  Privacy  Act. 

Contcstiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Information  obtained  from  state  govern¬ 
ments. 

Treasury/IRS  42.009 

System  name:  Strike  Force — Treasury/IRS. 

System  iocatioa:  Jurisdictional  District  Office  where  taxpayer 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Files  on  subject 
under  examination,  potential  subjects  and  related  taxpayers. 

Categories  of  records  in  the  system:  Audit  records  of  current  and 
prior  examinations  of  individuals  suspected  of  being  involved  in  il¬ 
legal  activity  such  as  organized  crime,  information  from  other 
sources  and  agencies  and  other  investigative  material. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents. 

RetrievaMlity:  by  taxpayer’s  name  and  social  security  numbers. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— District  Directors.  (See  IRS  Appendix  A). 
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Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  is  exempt  under 
the  Privacy  Act  and  may  not  be  accessed  for  purposes  of  inspec¬ 
tion  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  42.003 

System  name:  System  for  Controlling  Returns  in  Inventory  and 
Production  Data  (SCRIP)— Treasury/IRS. 

System  location:  This  system  is  composed  of  files  located  as  fol¬ 
lows:  **A”  Register  Microfilm:  Each  jurisdictional  District  Office 
(taxpayer’s  place  of  residence);  each  jurisdictional  IRS  Service 
Center  (where  taxpayer's  tax  return  was  filed);  Examination 
Record  Form  1247  (including  temporary  and  interim  processing  files 
for  management  and  control  purposes):  Each  jurisdictional  District 
(taxpayer’s  place  of  residence)  (3ffice;  each  jurisdictional  IRS  Ser¬ 
vice  Center.  (Where  taxpayer’s  tax  return  was  filed).  (See  IRS  Ap¬ 
pendix  A).  This  system  is  being  phased  out  of  existence  concur¬ 
rently  with  the  implementation  of  the  Audit  Information  System 
(AIMS). 

Categories  of  indivkhialx  covered  by  the  system:  Taxpayers  whose 
tax  returns  are  or  have  been  under  the  jurisdiction  of  the  Audit 
Ehvision;  Examining  Officer. 

Categories  of  records  in  the  system:  Tax  return  information  from 
the  Master  File,  prior  Audit  history  from  the  master  file,  tax  return 
status  and  location  changes;  Audit  closing  information  on  examined 
and  non-examined  tax  returns;  Examining  Officer  name  and  related 
internal  management  information. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routfaw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advise.  Routine  disclosure  may  be  made  to  other 
agencies  to  Ule  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  approptiiate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  *‘A”  Register  Microfilm.  Microfilm  Examination  Record 
Forms  1247  (including  temporary  and  interim  processing  files  for 
management  and  control  purposes).  Paper. 

Retrievability:  “A”  Register  Microfilm.  By  taxpayer’s  name.  Ex¬ 
amination  Forms  1247  (including  temporary  and  interim  processing 
files  for  management  and  control  purposes).  By  taxpayer’s  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Seciuity  Handbook,  IRM  1(16)41. 

Retentiou  and  disposal:  “A”  Register  Microfilm:  6  years  or  earli¬ 
er.  Forms  1247  (including  temporary  and  interim  processing  files 
for  management  and  control  purposes):  6  years  or  earlier. 

System  managerfs)  and  address:  Official  Prescribing  Policies  and 
Practice:  Director,  Audit  Division  National  Office;  Official  main¬ 
taining  the  System:  “A”  Register  Microfilm:  Each  jurisdictional 
District  Director  (taxpayer’s  place  of  residence);  each  jurisdictional 
IRS  Service  Center  EHrector  (where  taxpayer’s  tax  return  was 
filed);  Examination  Record  Forms  1247:  (including  temporary  and 
interim  processing  files  for  management  and  control  purposes); 
Each  jurisdictional  District  Director  (taxpayer’s  place  of  residence); 
each  jurisdictional  IRS  Service  Center  Director  (where  taxpayer’s 
tax  return  was  fil^).  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 


Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categorim:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
Sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  42.012 

System  name:  Tax  Shelter  Program  Files — Treasury/IRS. 

System  location:  National,  Regional,  and  jurisdictional  District  of¬ 
fices  (not  necessarily  carried  out  in  every  district).  (See  IRS  Appen¬ 
dix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  that 
may  be  abusing  the  tax  laws  through  the  use  of  tax  shelters. 

Categories  records  in  the  system:  Tax  information  relating  to 
the  tax  shelter  for  use  in  determining  abuses  of  tax  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Ap];>endix  AA. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents. 

Retrievability:  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  retained  until  individual  projects  are 
completed. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

This  system  may  contain  some  records  which  are  exempt  from 
the  notification  provisions  of  the  Privacy  Act.  Requesters  will  not 
be  advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individual’s  tax  return.  (2)  Related 
taxpayer’s. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 
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Trcasury/IRS  44.003 

System  name:  Appellate  Division  Case  Data  Source  Document, 
Form  3564— Treasury/IRS. 

System  location:  Director,  Appellate  Division,  National  Office; 
Appellate  branch  office.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers. 

Categories  of  records  in  the  system:  Provides  case  and  work  unit 
control  data  and  printouts. 

Authority  for  maintenance  of  the  sy^m:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape. 

Retrievability:  By  taxpayer's  name. 

Safeguards:  IRS  personnel  on  need  to  know  basis. 

Retention  and  disposal:  Generally,  six  years  after  case  is  closed 
but  earlier  if  no  longer  needed. 

System  manager(s)  and  address:  Director,  Appellate  Division,  Na¬ 
tional  Office;  Assistant  Regional  Commissioners  (Appellate).  (See 
IRS  Appendix  A.) 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Record  clerks  and  Appellate  Conferees. 

Treasury/IRS  44.001 

System  name:  Appellate  Case  Files — Treasury/IRS. 

System  location:  Director,  Appellate  Division,  National  Office; 
Assistant  Regional  Commissioners  (Appellate).  (See  IRS  Appendix 
A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers. 

Categories  of  records  in  the  system:  Tax  returns.  Revenue  Agents’ 
Reports,  case  correspondence,  legal  opinions  and  Appellate  closing 
actions. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civU  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinets. 

Retrievability:  Name  of  taxpayer. 

Safeguards:  Locked  file  cabinets,  locked  doors,  need  to  know. 

Retention  and  disposal:  Some  retained  until  action  on  assignment 
is  completed.  Some  six-year  retention  period  on  closed  case  file  un¬ 
less  needed  for  reference,  or  when  determined  no  longer  needed, 
whichever  is  earlier.  Disposal  by  shredding. 

System  managerfs)  and  address:  Director,  Appellate  Division,  Na¬ 
tional  Office;  Assistant  Regional  Commissioners  (Appellate).  (See 
IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  the  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  edntent  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 


Treasury /IRS  44.602 

System  name:  Appellate  Conferee  Inventory  and  Unit  Time  Report, 
Form  2568 — Treasury/IRS. 

System  location:  Appellate  branch  office.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Appellate  Con¬ 
feree. 

Categories  of  records  in  the  system:  Records  time  spent  on  assign¬ 
ments  and  determines  cumulative  time  on  open  and  closed  work 
units. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice-  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  By  conferee  name. 

Safeguards:  IRS  personnel  on  need  to  know  basis. 

Retention  and  disposal:  Dispose  after  2  years. 

System  manager(s)  and  address:  Chief,  Appellate  Office  (see  IRS 
Appendix  A.) 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Appellate  Conferees. 

Treasury/IRS  46.001 

System  name:  Alphabetical  Name  File  and  Index,  Intelligence  Divi¬ 
sion — Treasury /IRS. 

System  location:  National  Office,  District  Offices,  Regional  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A.) 

Categories  of  individuais  covered  by  the  system:  (a)  informants;  (b) 
subjects  of  information  items;  (c)  subjects  of  intelligence  investiga¬ 
tions;  (d)  subjects  of  special  interest  to  the  Justice  Department;  (e) 
racketeers  and  associates;  (0  subjects  of  field  queries;  and  (g) 
foreign  bank  account  holders. 

Categories  of  records  in  the  system:  Index  cards  and  folders  con¬ 
taining  identifying  details;  Letters;  Memoranda. 

Authority  for  maintenance  of  the  system:  5  USC  301;  26  USC 
7602;  26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 

Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  rei^rt  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Information  may  be  disclosed  to  States,  the  District  of  Columbia, 
the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  to  other  parties  when  necessary  in  the 
administration  and  enforcement  of  law  as  authorized  by  26  USC 
7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  As  per  Record  Control  Schedules  Num¬ 
bers  5  and  207. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— Regional  Commissioners,  District 
Directors,  Service  Center  Directors.  (See  IRS  Appendix  A.)  < 
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Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  Provisions  of  the 
Privacy  Act. 

Treasury/mS  46.002 

System  name:  Case  Management  and  Time  Reporting  System,  Intel¬ 
ligence  Division — Treasury/IRS. 

System  location:  National,  Regional,  and  District  Offices,  Data 
Center.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Subjects  of  Intel¬ 
ligence  Division  Investigations,  Special  Agents,  and  U.S.  District 
Court  Judges. 

Categories  of  records  in  the  system:  Personal  and  financial  infor¬ 
mation  developed  in  oi^n  and  closed  criminal  tax  investigations,  in¬ 
cluding  schedules,  listings,  memorandums,  reports,  news  articles, 
inventory  controls,  income  tax  returns,  assessment  records,  sum¬ 
maries  of  case  activities,  time  reports,  collateral  investigation  re¬ 
ports  and  workpapers,  court  actions,  analyses  of  sentencing  prac¬ 
tices,  and  related  materials. 

Authority  for  maintenance  of  the  system:  S  USC  301;  26  USC 
7602;  26  use  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  inclufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  td  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 

Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Information  may  be  disclosed  to  States,  the  District  of  Columbia, 
the  Conunonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  to  other  parties  when  necessary  in  the 
administration  and  enforcement  of  law  as  authorized  by  26  USC 
7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  binders;  Magnetic  tape;  Computer  prin¬ 
touts. 

Retrievability:  Name  and  Case  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division — National  (Office.  Offi¬ 
cials  maintaining  the  system — Re^onal  Commissioners;  District 
Directors;  Director,  Intelligence  Division;  Director,  Data  Center. 
(See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 


Treasury/IRS  46.003 

System  name:  Confidential  Informants,  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  District  Offices,  National  Office.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Confidential  In¬ 
formants;  Subjects  of  Confidential  Informant’s  Reports. 

Categories  of  records  in  the  system:  Memorandums,  Index  Cards, 
Related  Data. 

Authority  for  maintenance  of  the  system:  3  USC  301;  26  USC 
7602;  26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  formation  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  le^  advice. 

Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Information  may  be  disclosed  to  States,  the  District  of  Columbia, 
the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  to  other  parties  when  necessary  in  the 
administration  and  enforcement  of  law  as  authorized  by  26  USC 
7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Name  or  number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  nianager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors.  (See  IRS  Appen¬ 
dix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  46.004 

System  name:  Controlled  Accounts — Open  and  Closed,  Intelligence 
Division  TC  910/TC  914 — Treasury/IRS. 

System  location:  Service  Centers,  Computer  Center,  District  Of¬ 
fices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Subjects  and 
potential  subjects  of  criminal  tax  investigation. 

Categories  of  records  in  the  system:  Intelligence  Information  and 
Control  Notices;  Lists  of  names  and  related  data;  Lists  of  action 
taken;  Transcripts  of  account. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  of  informa¬ 
tion  contained  in  this  system  of  records  may  be  made  to  the  De¬ 
partment  of  Justice  in  connection  with  actuaJ  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice. 

Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
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where  applicable)  and  as  necessary  to  reimrt  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Disclosure  may  be  made  to  States,  the  District  of  Columbia,  the 
Commonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
States,  to  assist  in  the  administration  of  tax  laws^ 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  paper. 

Retrievability:  By  name  or  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,’’  IRM 
1(16)41. 

Retention  and  disposal:  Paper  destroyed  after  1  year.  Magnetic 
tape  erased  after  3  months. 

System  managerfs)  and  addres:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division — National  (Office.  Offi¬ 
cials  maintaining  the  system — District  Directors,  Service  Center 
Directors,  Computer  Center  Director.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
(See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  searched.  (See  IRS  Appendix  A.) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  District  Office  Personnel;  Service 
Center  Personnel. 

Treasnry/IRS  46.005 

System  name:  Electronic  Surveillance  File,  Intelligence  Divi¬ 
sion — Treasury /IRS. 

System  location:  National  Office  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Subjects  of  elec¬ 
tronic  surveillance.  Individuals  who  have  l^n  subjects  of  queries 
by  other  agencies. 

Categories  of  records  in  the  system:  Information  relating  to  con¬ 
duct  of  electronic  surveillance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
crinunal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Names,  addresses,  and  telephone  numbers. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  niysical  and  Document  Security  Handbook,’’  IRM 
1(16)41. 

Retention  and  disposal:  Permanent;  None  authorized. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 


cials  maintaining  the  system— Director,  Intelligence  Division.  (See 
IRS  Appendix  A.) 

Notification  procednre:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  calegorim:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trcmury/IRS  46.008 

System  name:  Treasury/IRS  Intelligence  Division,  Information  and 
Correspondence  Files,  Intelligence  Division — Treasury/IRS. 

System  location:  National  Office,  District  Offices,  Regional  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A.) 

Categories  of  indiTiduals  covered  by  tbe  system:  Subjects  of  cor¬ 
respondence  which  has  been  referred  to  or  processed  by  the  Intel¬ 
ligence  Division.  Other  individuals  of  interest  to,  or  who  have  had 
contact  with,  the  Intelligence  Division.  Individuals  potentially  dan¬ 
gerous  to  Service  personnel.  Service  personnel  who  have  been 
threatened  or  who  have  provided  armed  escort. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
other  agencies  and  individuals.  Reports;  Identifying  data;  Fiduciary 
reports. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  cotmection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  l^al  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Conunonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Di^losure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  deposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  and  microfilm. 

Retrievability:  By  name. 

Safeguards:  Controls  wiD  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,’’  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — District  Directors,  Service  Center  Directors,  Regional 
Commissioners.  Officials  maintaining  the  system— Same.  (See  IRS 
Appendix  A.) 

Notification  procednre:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  aoocm  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 
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Treasury/IRS  46.006 

System  name:  Information  Gathering  and  Retrieval  System,  Intel¬ 
ligence  Division— Treasury/IRS. 

System  location:  District  Offices,  Data  Center.  (See  IRS  Appen¬ 
dix  A.) 

Cate^rics  of  individuals  covered  by  tbe  ^stem:  Potential  subjects 
of  criminal  tax  investigations.  Associates  of  subjects. 

Categories  of  records  in  the  system:  Financial  records,  newspaper 
articles,  reports  from  other  agencies,  and  similar  leads,  and  photo¬ 
graphs. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  Qf  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  .in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

'  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  microfilm,  magnetic  tape. 

Retrievahility:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Discontinued  January  22,  197S.  Destruc¬ 
tion  when  authorized. 

System  nianager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  C)ffice.  Offi¬ 
cials  maintaining  ^e  system— District  Directors,  Director,  Data 
Center.  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  m- 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  46.007 

System  name:  Information  Indexing  System,  Intelligence  Divi¬ 
sion— Treasury /IRS. 

System  location:  District  Offices,  Data  Center,  and  Service  Cen¬ 
ters.  (See  IRS  Appendix  A.)  ^ 

Categories  of  individuals  covered  by  the  system:  Potential  subjects 
of  criminal  tax  investigations. 

Categories  of  records  in  the  system:  Financial  records,  newspaper 
articles,  reports  from  other  agencies,  and  similar  leads. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 


Roqtine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  and  microfilm. 

Retrievahility:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Paper  shredded  after  use.  Magnetic 
Tape — erased  after  3  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system — District  Directors,  Service  Center 
Directors,  Data  Center  Director.  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  46.009 

System  name:  Information  Items,  Intelligence  Divi¬ 

sion— Treasury /IRS. 

System  location:  District  Offices  and  Service  Centers.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  about 
whom  the  Internal  Revenue  Service  has  received  information  alleg¬ 
ing  a  violation  of  laws  within  IRS  jurisdiction. 

Categories  of  records  in  the  system:  Copies  of  income  tax  returns, 
special  agent’s  reports,  revenue  gent’s  reports,  reports  from  police 
and  other  investigative  agencies,  memorandum  of  interview, 
question-and-answer  statements,  affidavits,  collateral  request  and 
replies,  information  items,  newspaper  and  magazine  articles  and 
other  published  data,  financial  information  from  public  records, 
case  initiatiitg  documents  and  other  similar  and  related  documents. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and 'as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosiu'e  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Tape,  paper,  and  mkrofilni. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  niysical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Paper— shredded  after  use. 
Microfilm— destroyed  after  S  years.  Magnetic  tape — erased  after  3 
years. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system — Service  Center  Directors,  District 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categorira:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  46.010 

System  name:  Joint  Compliance  Program,  Intelligence  Divi¬ 
sion— Treasury /IRS. 

System  location:  District  Offices;  Service  Centers;  Regional  Of¬ 
fices;  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuab  covered  by  the  system:  Taxpayers  in 
general. 

Categories  of  records  in  the  system:  Tax  returns,  public  records, 
lists  of  names,  occupational  listings,  newspaper  articles,  trade  jour¬ 
nals,  correspondence  from  other  agencies  and  the  public,  and  other 
similar  and  related  data. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26' 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

PoUdes  aad  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook".  IRM 
1(16)41. 

Retention  and  dbposal:  Not  established. 

System  maaagerfs)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division — National  (Xfice.  Offi- 
cids  maintaining  the  system— District  Directors;  Service  Center 
Directors;  Regional  Commissioners;  Director,  Intelligence  Division. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 


Contestteg  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certrdn  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  46.011  ^ 

System  utubm:  Land  Trust  Files,  Intelligence  Divi¬ 
sion — T  reasury/IRS. 

System  location:  District  Offices,  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Ctdegories  of  individuals  covered  by  the  system:  Beneficiaries  of 
Land  Trusts,  Related  individuals. 

Categories  of  records  in  the  system:  Notices  of  Fiduciary  Relation¬ 
ships.  Related  correspondence. 

Authority  for  mainlrnance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602,  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  l^al  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regiilation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  ntade  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

PoUefes  md  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  qrstem: 

Storage:  Paper,  microfilm,  magnetic  tape. 

Retrievahility:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  managerfs)  aad  address:  Official  prescribing  policies  and 
practices — Dir^tor,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system — District  Directors,  Service  Center 
Directors.  (See  £rS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  rec<^s  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched  and 
Director,  Intelligence  Division,  National  Office.  (See  IRS  Appendix 
A). 

Record  accem  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  District  Director  for  each  District  whose  records  are  to 
be  searched  and  Director,  Intelligence  Division,  National  Office. 
(See  IRS  Appendix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Financial  institutions.  Fiduciary  reports. 
Notices  of  Fiduciary  Relationships. 

Treasury/IRS  46.012 

System  name:  National  Register,  Intelligence  Divi¬ 

sion — Treasury/IRS. 

System  location:  National  Office,  Data  Center.  (See  IRS  Appen¬ 
dix  A). 

Categmte  of  iadivhhmls  covered  by  the  system:  Subjects  of  open 
investigations  and  potential  Special  Enforcement  Program  subjects. 

Categories  of  records  in  the  system:  Identifying  details  of  subjects. 

Authority  for  auiatenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  disclosures  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  magnetic  tape. 

Retrievabilhy:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Seciuity  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  This  system  was  discontinued  May  1, 
1975.  Destruction  when  authorized. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  (5ffice.  Offi¬ 
cials  maintaining  the  system— Director,  Intelligence  Division; 
Director,  Data  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  46.013 

System  name:  Project  Files,  Intelligence  Division— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Potential  subjects 
of  criminal  tax  investigations. 

Categories  of  records  in  the  system:  Tax  returns,  master  file  data. 
Court  records.  Congressional  reports,  reports  from  other  agencies, 
reports  from  Specif  Prosecutor,  project  reports,  statistic^  data, 
other  personal  and  financial  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection .  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  microfilm. 


Retiievability:  Name  and  Social  Security  Number. 

Safegnards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  nd  disposal:  Not  established. 

System  nuHiager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division — National  (Jffice.  Offi¬ 
cials  maintaining  the  system — Regional  Commissioners;  District 
Directors;  and  Director,  Intelligence  Division.  (See  IRS  Appendix 
A). 

NotiOcation  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accen  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesthig  record  procedures:  See  Access  above. 

Record  source  categorim:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisioiis  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act 

Treasury/IRS  46.014 

System  name:  Project  Personnel,  Intelligence  Divi¬ 
sion — Treasury/IRS.  - 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  indiTiduals  covered  by  ttie  system:  Special  Agents. 

Categories  of  records  in  the  system:  Financial,  documentary, 
memorandums  and  reports. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301 ;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
D^artment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  l^al  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regiilation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievahility:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Reteatiou  and  disposal:  Indefinite  retention. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  Director,  InteDigence  Division,  National 
Office.  (Sm  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cess^  for  purposes  of  detennining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Reeord  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
recofds. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  cxosqited  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 
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Trcasury/IRS  46.015 

System  name:  Relocated  Witnesses,  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Relocated  Wit¬ 
nesses. 

Categories  of  records  in  the  system:  Documentation  &  Relocation 
Information. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosures  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

RetrievabilHy:  By  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite  retention. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
Office.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  46.016 

System  name:  Secret  Service  Details,  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  District  Offices,  Service  Centers,  Regional  Of¬ 
fices,  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Special  Agents. 

Categories  of  records  in  the  system:  Lists  of  names,  and  Cor¬ 
respondence. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
crinnnal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Ro^ifm^  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 


Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  District  Directors,  Service  Center 
Directors,  Regional  Commissioners,  Director,  Intelligence  Division. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certainprovisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  46.017 

System  name:  Special  Agent  Skills  Inventory,  Intelligence  Divi¬ 
sion — T  reasury /IRS . 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  tbe  system:  Present  and 
former  Special  Agents. 

Categories  of  records  in  the  system:  Personal  History,  Skills,  and 
Training. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602  ;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite.  No  disposal  provisions. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  District  Directors,  Director,  Intelligence 
Division.  (See  IRS  Appendix  A). 
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Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched  and 
Director,  Intelligence  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeldng  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  District  Director  for  each  District  whose  records  are  to 
be  searched  and  Director,  Intelligence  Division,  National  Office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Special  Agents. 

Treasury/IRS  46.018 

System  name:  Strike  Force  Disclosure  Authorization  List,  Intel¬ 
ligence  Division — Treasury/IRS. 

System  location:  National  Office,  and  District  Offices. 

Categories  of  individuals  covered  by  the  system:  Names  of  all  enti¬ 
ties  for  which  disclosure  of  information  to  the  Department  of 
Justice  has  been  authorized. 

Categories  of  records  in  the  system:  Alphabetical  list  of  names. 
Memorandums  from  Justice  Dept,  and  Disclosure  Staff. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civU  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievabilhy:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Memorandums,  permanent.  Lists, 
destroyed  after  2  years. 

Sy^m  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  District  Directors,  Director,  Intelligence 
Division. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provbkms  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  46.019 

System  name:  Tax  Practitioner  Files,  Intelligence  Divi¬ 
sion— Treasury /IRS. 

System  location:  District  Offices,  and  Service  Centers. 

Categories  of  individuals  covered  by  the  system:  Tax  Practitioners, 
return  preparers,  and  attorneys.  Related  taxpayers. 


Categories  of  records  m  the  system:  Letters  and  miscellaneous 
types  of  internal  and  external  correspondence. 

AnthorRy  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civfl  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  ma^  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  hi  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  mmI  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  District  Directors,  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  aecess  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  46.020 

System  name:  Tax  Termination  File,  Intelligence  Divi- 

'  skm — Treasury/IRS. 

System  location:  District  Offices,  Regional  Offices,  and  Service 
Centers. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
tax  years  have  been  terminated. 

Categories  of  records  in  the  system:  Income  Tax  returns.  Assess¬ 
ment  records.  Requests  for  controls,  and  Other  related  documents. 

Authortty  for  maintenance  of  the  system:  S  U.S.C.  301 ;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpi^  of  snch  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regiilation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law'  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  ma^  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 
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Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  District  Directors,  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  46.021 

System  name:  Training  Records,  Intelligence  Divi¬ 

sion — Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Special  Agents, 
and  State  and  local  law  enforcement  personnel. 

Categories  of  records  in  the  system:  Names,  pictures,  personal  his¬ 
tory,  and  performance  data. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  diuing  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  By  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Performance  evaluation  burned  after  3 
years.  Other  records  permanent. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  Director, 
Intelligence  Envision,  National  Office. 

Record  access  procedures:  Individu2ils  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  ere  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director,  Intelligence  Division,  National  Office. 


Record  source  categories:  Students,  Instructors,  Advisors,  Other 
evaluators. 

Treasury/IRS  46.022 

System  name:  Treasury  Enforcement  Communications  System 
(TECS),  Intelligence  Division— Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  ^stem:  Fugitives;  Sub¬ 
jects  of  open  Special  Enforcement  Program  investi^tions;  Subjects 
of  open  Narcotics  Traffickers  Program  investigations;  Subject  of 
interest  to  Special  Enforcement  Program. 

Calories  of  records  in  the  system:  Name,  Date  of  Birth,  Social 
Security  Number,  Address,  Identifying  details. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802.  - 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  ' 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine. disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disc. 

Retrievability:  By  name  or  social  security  number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Hiysical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Cancellation  after  2  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  Director,  InteUigence  Division,  National 
Office. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. . 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  48.006 

System  name:  Disclosure  Staff  Control  Card  System,  Com¬ 
pliance— Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals 
identified  by  correspondence  or  telephone  inquiry  from  taxpayers. 
Congressmen,  States,  IRS  National  Office,  or  IRS  field  offices,  on 
whom  or  by  whom  income  tax  information  is  requested.  (2)  In¬ 
dividuals  on  whom  address  information  is  requested. 

Categories  of  records  in  the  system:  Correspondence  from 
requesters  for  tax,  address,  or  other  general  information  received 
and  answered  in  the  Disclosure  Staff  and  by  whom. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
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Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  files  (paper  records)  are  maintained  in  file  folders 
arranged  in  alphabetic^  order  in  locked  cabinets. 

Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  mdex. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  The 
records  are  maintained  in  secure  premises,  open  only  in  the 
presence  of  employees  of  the  Disclosure  Staff.  Security  guards  are 
on  duty  in  the  building. 

Retention  and  disposal:  Records  Control  Schedule  IIS,  IRM 
1(15)59,  provides  that  internal  control  records  be  disposed  of  after 
six  years. 

System  managcr(s)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Assistant 
Commissioner  (Compliance),  National  Office. 

Record  access  procedures:  (1)  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  Assistant  Commissioner  (Compliance),  National  Office. 
(2)  Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Serves  as  a  central  point  for  locating 
correspondence  of  a  general  nature  handled  by  the  Disclosure  Staff 
which  is  not  otherwise  processed  under  any  other  system  of 
records  reported  by  the  Disclosure  Staff.  For  example,  this  system 
of  records  contains  requests  for  address  information;  inquiries  from 
members  of  Congress,  both  on  their  own  behalf  and  those  of  their 
constituents;  requests  from  Governors  to  inspect  out  of  state  tax 
returns;  and  requests  for  general  infortnation  about  the  Service’s 
disclosure  practices  and  policies.  In  most  cases,  the  file  contains 
only  the  incoming  request  and  reply.  On  occasion,  the  file  may  con¬ 
tain  memoranda  to  further  clarify  the  request  or  to  seek  additional 
information  to  satisfy  the  nature  of  the  inquiry.  For  the  most  part, 
iitformation  required  to  respond  to  these  inquiries  is  obtained  from 
the  National  Computer  Center,  showing  the  latest  address  on 
record  for  the  taxpayer,  or  information  may  be  obtained  from  field 
offices  concerning  the  individual  tax  affairs  of  the  persons  making 
the  inquiry  or  who  are  of  interest  to  the  persons  making  the 
request.  Ttiis  information  would  include  data  from  the  individual’s 
income  tax  return,  that  supplemental  to  it,  and  that  obtained  by  the 
Service  in  its  examination  or  investigation.  In  some  instances,  in¬ 
formation  directly  bearing  on  the  request  would  be  obtained  from 
functions  within  the  National  Office,  such  as  the  Audit  Division,  to 
clarify  a  matter  within  their  jurisdiction. 

Treasury/IRS  48.001 

System  name:  Disclosure  to  Department  of  Justice,  Disclo¬ 
sure — Treasury /IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals  al¬ 
leged  or  suspected  by  U.S.  Attorneys  or  by  attorneys  of  the  De¬ 
partment  of  Justice  to  have  violated,  or  to  be  connected  with  viola¬ 
tions  of,  federal  laws  other  than  the  Internal  Revenue  Code.  In¬ 
cluded  are  individuals  who  have  initiated  legal  actions  against  the 
federal  government,  or  who  are  connected  with  such  actions.  (2)  In¬ 
dividuals  identified  by  the  Assistant  Attorney  General,  Criminal 
Division,  as  being  strike  force  targets,  as  persons  connected  with 
organized  crime  activities,  or  under  investigation  for  other  purposes 
by  his  office.  (3)  Individuals  of  interest  to  the  Internal  Security 
Division  and  the  Criminal  Division  of  the  Department  of  Justice 
who  were  under  investigation  for  national  security  reasons.  (4)  In¬ 
dividuals  alleged  or  suspected  by  attorneys  of  the  Department  of 


Justice  and  U.S.  Attorneys  to  have  violated  or  to  be  connected  with 
violations  of  the  narcotics  laws.  (This  includes  requests  from  the 
Bureau  of  Customs  prior  to  the  transfer  of  that  agency’s  narcotics 
activities  to  the  Department  of  Justice.)  (5)  Individuals  identified  by 
the  Attorney  General  as  being  of  interest  to  the  Watergate  Special 
Prosecution  Force,  or  individuals  whose  tax  matters  have  been 
referred  by  the  Service  to  that  office  for  investigation.  (6)  In¬ 
dividuals  alleged  by  the  Internal  Revenue  Service  to  have  violated, 
or  to  be  connected  with  violations  of,  federal  laws  other  than  the 
Internal  Revenue  Code.  (7)  Individuals  alleged  or  suspected  by  at¬ 
torneys  of  the  Department  of  Justice  to  have  violated,  or  to  be  con¬ 
nected  with  violations  of,  laws  administered  by  the  Department  of 
Housing  and  Urban  Development  (FHA). 

Categories  of  records  in  the  system:  (1)  Requests  for  inspection  of 
tax  information  received  from  any  of  the  above  components  of  the 
Department  of  Justice,  and  IRS  replies  to  such  requests.  (2)  Copies 
of  related  authorizations  to  IRS  officials  permitting  such  disclo¬ 
sures  and,  in  some  instances,  their  responses.  (3)  Copies  of  in¬ 
dividuals’  tax  information,  memoranda  for  file,  notations  of 
telephone  calls,  file  search  requests,  etc. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 
26  U.S.C.  6103,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  files  (paper  records)  are  maintained  in  chronological 
order  in  folders  in  cabinets. 

Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15)59,  provides  that  routine  requests  be  disposed  of  after  seven 
years.  Records  of  historical  significance  are  retained. 

System  nian^r(s)  and  address:  Director,  Disclosure  Operations 
Division,  National  Office,  District  Directors.  (See  IRS  Appendix 
A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for'  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  48.002 

System  name:  Disclosure  to  Executive  Departments  and  Congres¬ 
sional  Committees,  Disclosure— Treasury/IRS. 

System  location:  Nation2il  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  under  investigation  or  of  interest  to  an  Executive  Department 
(other  than  the  Department  of  Justice  or  U.S.  Attorneys)  and  Con¬ 
gressional  Committees,  and  for  whom  tax  information  has  been 
requested  under  26  U.S.C.  6103  and  regulations  issued  pursuant 
thereto. 

Categories  of  records  in  the  system:  (1)  Requests  for  inspection  of 
tax  information  and  replies  to  such  requests.  (2)  Copies  of  related 
authorizations  to  IRS  officials  permitting  such  disclosures  and,  in 
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some  instances,  their  responses.  (3)  Copies  of  individuals’  tax  infor¬ 
mation,  internal  memoranda,  file  search  requests,  etc. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 
26U.S.C.  6103,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syston: 

Storage:  The  files  (paper  records)  are  maintained  in  chronological 
order  in  folders  in  cabinets. 

RetrievabilHy:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physic^  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposai:  Records  Control  Schedule  IIS,  IRM 
1(15)39,  provides  that  routine  requests  be  disposed  of  after  seven 
years.  Records  of  historical  significance  are  retained. 

System  manager(s)  and  address:  Director,  Disclosure  Operations 
Division,  National  Office,  District  Directors. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /ms  48.005 

System  name:  File  of  Freedom  of  Information  Act  and  Privacy  Act 
Correspondence,  Disclosure— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  National  Computer  Center 
and  Office  of  International  Operations.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Requesters  for  ac¬ 
cess  to  records  pursuant  to  the  Freedom  of  Information  Act,  5 
U.S.C.  552,  and  initiators  of  requests  for  access,  amendment  or 
other  action  pursuant  to  the  Privacy  Act  of  1974,  5  USC  552a,  to 
the  extent  covered  information  may  be  contained  in  such  requests, 
may  be  contained  in  the  records  requested,  or  may  be  incidental  to 
the  processing  of  the  request. 

Categories  of  records  in  the  system:  Correspondence  Controls, 
Freedom  of  Information  Act  and  Privacy  Act  related  correspon¬ 
dence  and  responses  to  such  correspondence.  Copies  of  records 
requested  or  affected  by  such  correspondence.  Internal  memoranda 
pertaining  to  the  processing  of  such  requests.  Billing  assemblies 
necessary  to  process,  account  for  or  collect  costs  involved  in  FOIA 
and  Privacy  Act  operations.  Copies  of  some  records  pertaining  to 
subsequent  appeals  and  suits  involving  such  requests. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 
5  U.S.C.  301.  5  U.S.C.  552,  5  U.S.C.  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  coimection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 


Storage:  The  files  consist  of  paper  copies  maintained  by  the  ' 
receiving  or  servicing  official. 

Retrievability:  Records  are  generally  retrievable  by  name  of 
requester. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15)59,  provides  that  records  pertaining  to  routine  requests  under 
the  Freedom  of  Infoima'icn  Act  be  disposed  after  six  years. 
Records  of  historical  signiiicance  may  be  retained. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Disclosure  Operations  Division  Officials  main¬ 
taining  the  system— Director,  Disclosure  Operations  Division,  Dis¬ 
trict  Sectors,  Service  Center  Directors  or  other  officials  receiving 
or  servicing  Freedom  of  Information  Act  or  Privacy  Act  correspon¬ 
dence.  (See  IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  offi¬ 
cial  to  whom  the  requester  has  submitted  Freedom  of  Information 
Act  or  Privacy  Act  correspondence,  the  official  who  has  responded 
to  such  correspondence,  or  the  Director,  Disclosure  Operations 
Division.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subp^  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  official  to  wlram  the  requester^  has  submitted 
Freedom  of  Information  Act  or  Privacy  Act  correspondence,  the 
official  who  has  responded  to  such  correspondence  or  the  Director, 
Disclosure  Operations  Division.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesfiag  record  procedures:  See  Access  above. 

Record  source  categories:  The  system  may  duplicate  all  or  por¬ 
tions  of  any  Internal  Revenue  Service  record  to  which  a  request  re¬ 
lates;  the  requester  himself  is  therefore  the  determinant  of  the 
sources  of  the  records  contained. 

Systems  exempted  from  colain  provkhtas  of  the  act:  Information 
from  an  exempt  system  of  records  duplicated  in  this  system  of 
records  retains  the  exempt  status. 

Treasury/IRS  48.004 

System  name:  Pre-Employment  Tax  Check  for  Executive  Depart¬ 
ments,  Disclosure — Treasury/IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  employment  on  the  White  House  Staff,  with  offices  of 
Treasury  (other  than  IRS),  with  the  Department  of  Justice,  the 
State  Department,  the  Export  Import  Bank,  or  the  Department  of 
Agriculture.  Persons  being  considered  for  Presidential  appointment, 
for  appointment  to  the  National  Security  Counsel,  or  for  ^point- 
ment  to  an  IRS  Advisory  Panel.  Persons  connected  with  applicants 
for  “E”  Awards,  which  are  awarded  by  the  Department  of  Com¬ 
merce.  For  additional  routine  uses  see  Appendix  AA. 

C^egorics  of  records  in  the  system:  Employment  applications. 
Records  of  tax  filing  status,  payment  status,  civil  and  criminal  in¬ 
vestigation  status. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  executive  depart¬ 
ments  requesting  the  tax  check  as  specified  in  the  Sources  Section. 
Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection 
mth  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  files  (paper  records)  are  maintained  in  file  folders 
arranged  in  alphabetic^  order  in  locked  cabinets. 
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RetrievabilUy:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Records  Control  Schedule  IIS,  IRM 
1(15)59,  provides  that  routine  tax  check  cases  be  disposed  of  after 
seven  years.  Those  cases  which  have  historical  significance  are 
retained. 

System  managerfs)  and  address:  Director,  Disclosure  Operations 
Division,  National  Office,  District  Directors.  (See  IRS  Appendix 
A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Director, 
Disclosure  Operations  Division,  National  Office,  District  Directors. 
(See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  Director,  Disclosure  Operations  Division,  National  Of¬ 
fice,  District  Directors.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  check  reports  will  be  made  only 
pursuant  to  a  written  request  signed  by  a  designated  individual  who 
is  charged  by  the  White  House  or  the  head  of  the  requesting  agen¬ 
cy  with  the  responsibility  for  making  such  requests.  Generally,  the 
Service  receives  a  copy  of  the  employment  application,  or  like  in¬ 
formation,  and  uses  it  to  obtain  i^ormation  from  field  offices  to 
complete  a  Type  “X”  or  “E”  report.  The  field  reports  whether  the 
person  under  consideration  has  filed  Federal  income  tax  returns  for 
the  past  three  years,  whether  such  individual  owes  any  unpaid 
taxes  and  if  so  for  what  years,  whether  such  individual  has  been  or 
is  under  investigation  of  possible  criminal  offenses  under  the  Inter¬ 
nal  Revenue  laws  and  the  result  of  such  investigation,  and  whether 
such  individual  has  been  assessed  any  penalty  for  fraud  or 
negligence.  The  information  is  sent  to  the  requesting  official  in  a 
written  narrative  report,  and  is  to  supplement  investigations  con¬ 
cerning  the  character,  loyalty,  and  suitability  of  such  prospective 
appointees  or  nominees.  > 

Treasury/IRS  48.003 

System  name:  Testimony  of  IRS  Employees  in  Nontax  Matters, 
Disclosure— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  and  District 
Offices.  (See  IRS  Appendix  A). 

Categories  of  individuais  covered  by  the  system:  Individuals  who 
are  parties  to  criminal  or  civil  nontax  litigation. 

Categories  of  records  in  the  system:  Contains  requests  for 
testimony  of  IRS  employees  and/or  submission  of  IRS  documents 
for  use  in  nontax  litigation;  background  information  on  the  relation¬ 
ship  of  the  request  to  the  litigation  and  Service  information  con¬ 
cerning  litigants;  and  copies  of  the  approvals  or  denials  for 
testimony. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
For  additional  routine  uses  see  Appendix  AA. 

PoUdes  uid  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqiasing  of  records  in  the  system: 

Storage:  The  files  (paper  records)  are  maintained  in  chronological 
order  in  folders  in  cabinets. 


Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15)59,  provides  that  routine  testimony  cases  be  disposed  of  after 
six  years.  Those  cases  which  have  historical  significance  are 
retained. 

System  manager(s)  and  address:  Director,  Disclosure  Operations 
Division,  National  Office,  Regional  Commissioners  and  District 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  49.001 

System  name:  Collateral  and  Information  Requests 

System — Treasury/IRS. 

System  location:  The  central  files  for  this  system  are  maintained 
at  the  Office  of  International  Operations,  1325  K  Street,  N.W., 
Washington,  D.C.  20225.  A  corresponding  system  of  records  is 
separately  maintained  by  the  foreign  posts  located  in:  (1)  Bonn, 
Germany;  (2)  Canberra,  Australia;  (3)  Caracas,  Venezuela;  (4) 
Johannesburg,  Republic  of  South  Africa;  (5)  Kuala  Lumpur,  Malay¬ 
sia;  (6)  London,  England;  (7)  Manila,  Philippines:  (8)  Mexico  City, 
Mexico;  (9)  Ottawa,  Canada;  (10)  Psiris,  France;  (11)  Rome,  Italy; 
(12)  Sao  Paulo,  Brazil;  (13)  Tehran,  Irw;  and  (14)  Tokyo,  Japan. 
Inquiries  concerning  this  system  of  records  maintained  by  the 
foreign  posts  should  be  addressed  to  the  Director  of  International 
Operations. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Record  of  interviewing  wit¬ 
nesses  regarding  financial  transactions  of  taxpayers;  employment 
data;  bank  and  brokerage  house  records;  probate  records;  property 
valuations;  public  documents;  payments  of  foreign  taxes;  invento¬ 
ries  of  assets;  business  books  and  records.  These  records  relate  to 
tax  investigations  conducted  by  the  U.S.  Internal  Revenue  Service 
where  some  aspects  on  an  investigation  must  be  pursued  in  foreign 
countries  pursuant  to  the  various  tax  treaties  between  the  United 
States  and  foreign  governments. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  other  parties  as 
necessary  in  the  administration  and  enforcement  of  law  as 
authorized  by  26  U.S.C.  7801  and  7802,  Disclosure  may  be  made 
during  judici^  processes.  For  additional  routine  uses  see  Appendix 
AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safegiuudh:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  5  years. 

System  managers)  and  addras:  Director  of  International  Opera¬ 
tions. 
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Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/DRS  49.002 

System  name:  Collateral  Files  and  Competent  Authority 
Requests — Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street,  N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covered  by  the  system:  U.S.  citizens,  re¬ 
sident  aliens,  nonresident  aliens. 

eateries  of  records  in  the  system:  These  records  relate  to  tax 
fraud  investigations  conducted  by  the  U.S.  Internal  Revenue  Ser¬ 
vice  where  some  aspects  of  an  investigation  must  be  pursued  in 
foreign  countries  pursuant  to  the  various  tax  treaties  between  the 
Unit^  States  and  foreign  governments. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made,  as  provided  by  treaty,  to  the 
forei^  government  (Competent  Authority)  having  jurisdiction  over 
the  situs  of  the  foreign  aspects  of  a  U.S.  tax-fraud  investigation. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  By  taxpayer  name. 

Safegumtis:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  three  years  after  the  collateral 
request  has  been  closed. 

System  manager(s)  and  address:  Director,  Office  of  International 
Operations,  1325  K  Street,  N.W.,  Washington,  D.C.  20225. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  the 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law-enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  49.003 

System  name:  Financial  Statements  File — Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street,  N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
submitted  financial  statements  when  interviewed  overseas  by  audit 
division  employees. 


Categories  of  records  in  the  system:  Financial  Statements. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801 ,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer’s  name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  2  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  may  be  addressed  to  the  Director 
of  Internatio^  Operations,  1325  K  St.,  N.W.,  Washington,  D.C. 
20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Overseas  audit  division  employees. 

Treasury/IRS  49.004 

System  name:  Foreign  Stock  Ownership  File — Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street,  N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covert  by  the  system:  United  States 
Citizens,  Resident  Aliens. 

Categorim  of  records  in  the  system:  Computer  Printout  of  In¬ 
dividuals  Filing  Forms  959. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice'  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Printout. 

Retrievability:  By  Taxpayer  Name. 

Safeguuds:  Access  Controls  will  not  be  less  than  provided  for  by 
the  I%ysical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  1  year. 

System  numagerfs)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations,  1325  K  St.,  N.W.,  Washing¬ 
ton,  D.C.  20225. 
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Record  ajjcccss  procedures:  Individuals  seeking  access  to  any 
record  cont^ed  in  the  system  of  records  or  seeking  to  contest  its 
content,  maW  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Pan  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  ue  Director  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due  should  utilize  existing  procedures  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amend¬ 
ment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Computer  Printouts  of  Form  9S9 
Returns. 

Treasury/nfS  49.005 

System  name:  Index  Card  Retrieval  System — Treasury /IRS. 

System  location:  Office  of  International  Operations,  Tax  Treaty 
and  Technical  Services  Division,  1325  “K"  St.,  N.W.,  Washington, 
D.C.  20025. 

Categories  of  individnals  covered  by  the  system:  U.S.  Citizens,  Re¬ 
sident  Aliens,  and  Nonresident  Aliens  whose  tax  returns  come 
under  the  jurisdiction  of  the  U.S.  Competent  Authority  in  ac¬ 
cordance  with  pertinent  provisions  of  tax  treaties  with  foreign 
countries. 

Categories  of  records  in  the  system:  Individual  case  files  of  tax¬ 
payers;  (1)  who  request  relief  from  double  taxation  or  any  other 
assistance  that  is  pertinent  to  carrying  out  the  provisions  of  income 
tax  treaties,  and  (2)  on  whom  information  (as  is  pertinent  to  carry¬ 
ing  out  the  provisions  of  the  convention  or  preventing  fraud  or 
fiscal  evasion  in  relation  to  the  taxes  which  are  the  subject  of  this 
convention)  is  exchanged  with  foreign  tax  officials  of  treaty  coun¬ 
tries. 

Authority  for  mainteiumcc  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
Clin  inal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulations  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  Foreign  Tax  Agencies  of 
treaty  countries  upon  receipt  of  a  si^cific  request  in  accordance 
with  the  exchange  (4  information  provisions  of  tax  treaties. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  adnunistration  of  tax  laws. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer’s  name. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  10  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notificatioo  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director 
of  International  Operations,  1325  “K"  St.,  N.W.,  Washington,  D.C. 
20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director  of  International  Operations,  1325  “K”  St, 
N.W.,  Washington,  D.C.  20225. 


Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayer  or  authorized  representative; 
IRS  and  other  Governmental  Agencies;  U.S.  Revenue  Service 
Representative  overseas;  Foreign  treaty  country  tax  officials;  and 
public  periodicals. 

Treasury/IRS  49.006 

System  name:  Manual  Accounting  Index  of  Uncollectible  Ac¬ 
counts — Treasury /IRS. 

System  location:  Offlee  of  International  Operations,  1325  K 
Street,  N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covered  by  the  system:  Accounts  which 
were  reported  uncollectible  prior  to  the  implementation  of  auto¬ 
matic  data  processing  of  account  records. 

Categories  of  records  in  the  system:  Master  file  index  cards  TY 
60. 

Andiority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  service.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  appli^ble)  and  as  necessa¬ 
ry  to  report  aiq>arent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  addhioqal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesshig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  By  Taxpayer’s  Name. 

Safegumds:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  To  be  retained  indefinitely. 

System  maaager(s)  and  address:  Director  of  Intemati6nal  Opera¬ 
tions. 

NotiBcation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations,*  1325  K  St.,  N.W.,  Washing¬ 
ton,  D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due,  should  utilize  existing  procedures 
for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Coatesthig  record  procedures:  See  Access  above. 

Record  source  categories:  Revenue  Accounting  Branch,  Office  of 
International  Operations. 

Treasury/IRS  49.007 

System  name:  Overseas  Compliance  Projects  System. 

System  locatioo:  The  central  files  for  this  system  are  maintained 
at  the  Office  of  International  Operations,  1325  K  Street,  N.W., 
Washington,  D.C.,  20225.  A  corresponding  system  of  records  is 
separately  maintained  by  the  foreign  posts  located  in:  (1)  Bonn, 
Germany;  (2)  Canberra,  Australia;  (3)  Caracas,  Venezuela;  (4) 
Johannesbuig,  Republic  of  South  Africa;  (5)  Kuala  Lumpur,  Malay¬ 
sia;  (6)  London,  England;  (7)  Manila,  Philippines;  (8)  Mexico  City, 
Mexico;  (9)  Ottawa,  Canada;  (10)  Paris,  France;  (11)  Rome,  Italy; 
(12)  Sao  I^uk),  BrazQ;  (13)  Tehran,  Ir^;  and  (14)  Tokyo,  Japan. 
Inquiries  concerning  this  system  of  records  maintained  by  the 
foreign  posts  should  be  addressed  to  the  Director  of  International 
Operations. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 
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Categories  of  records  in  the  system:  Documents  and  factual  data 
relating  to:  (1)  personal  expenditures  or  investments  not  commensu¬ 
rate  with  known  income  and  assets;' (2)  receipt  of  significant  unre¬ 
ported  income;  (3)  improper  deduction  of  significant  capital  or  per- 
sonid  living  expenses;  (4)  failure  to  file  required  returns  or  pay  tax 
due;  (5)  omission  of  assets  or  improper  deduction  or  exclusion  of 
items  from  estate  and  gift  tax  returns. 

Authority  for  maintenance  of  the  system:  5  DSC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actu2d  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  other  parties  as 
necessary  in  the  administration  and  enforcement  of  law  as 
authorized  by  26  U.S.C.  7801  and  7802.  Disclosure  may  be  made 
during  judicial  processes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  5  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  49.008 

System  name:  Taxpayer  Service  Correspondence 

System— Treasury /IRS . 

System  location:  This  system  is  separately  maintained  by  each 
one  of  the  14  overseas  posts  of  the  Office  of  International  Opera¬ 
tions,  located  in:  (1)  Bonn,  Germany,  (2)  Canberra,  Australia;  (3) 
(Caracas,  Venezuela;  (4)  Johannesburg,  Republic  of  South  Africa; 
(5)  Kuala  Lumpur,  Malaysia;  (6)  London,  England;  (7)  Manila, 
P^ppines;  (8)  Mexico  City,  Mexico;  (9)  Ottawa,  Canada;  (10) 
Paris,  France;  (11)  Rome,  Italy;  (12)  Sao  Paulo,  Brazil;  (13)  Tehran, 
Iran;  and  (14)  Tokyo,  Japan.  Inquiries  concerning  this  system  of 
records  maintained  by  the  foreign  posts  should  be  addressed  to  the 
Director  of  International  Operations,  1325  K  Street,  N.W., 
Washington,  D.C.  2022S. 

Categories  of  indhriduab  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Correspondence  from  tax¬ 
payers,  foreign  post  personnel  and  Office  of  International  Opera¬ 
tions  h^dquarters  offices  in  Washington,  D.C. 

Authority  for  maintenance  of  the  system:  S  USC  301,  26  USC 
7tj02,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained'  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  tins  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 


ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbposal:  Dispose  after  5  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions,  • 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CRF  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations,  1325  K  Street,  N.W., 
Washington,  D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due  should  utilize  existing  procedures  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amend¬ 
ment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  Office  of  International 
Operation's  foreign  posts  and  headquarter’s  offices. 

Treasury/IRS  50.002 

System  name:  Employee  Plans/Exempt  Organizations,  Employee 
Plan  Determination  Letter  Records— Treasury/IRS. 

System  location:  District  Offices.  See  IRS  Appendix  A.  ' 

Categories  of  individuab  covered  by  the  system:  Applicants  for  ap¬ 
proval  of  individually  desired  plans  and  bond  purchase  plans, 
covering  self-employed  individuals. 

Categories  of  records  in  the  system:  Contains  plan  name,  type, 
treatment  accorded,  etc.  Sub-systems  include  plan  fUes  containing 
applications,  attachments,  determination  letters,  related  documents, 
and  audit  history  file. 

Authority  for  maintenance  of  the  system:  26  USC  7801,  7802  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civfl  litigation  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  the  Department  of 
Labor  and  to  other  agencies  to  the  extent  provided  by  law  or  regu¬ 
lation,  including  26  U.S.C.  6103  and  26  CFR  301.6103,  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  Routine  disclosure  may  be  made  to  other 
parties  as  necessary  in  the  administration  and  enforcement  of  law 
as  authorized  by  26  USC  7801  and  7802.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  Security  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41;  and 

Retention  and  dbposal:  Cards  retained  indefinitely;  related  files 
destroyed  or  retired  over  varying  numbers  of  years  as  specified  in 
the  Records  Control  Schedule,  IRM  1(15)59-110. 

System  manager(s)  and  address:  District  Director  who  has  ju¬ 
risdiction  over  the  plan.  See  IRS  Appendix  A. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  having  jurisdiction.  Taxpayers  seek- 
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ing  to  adjust  records  which  affect  the  determination  of  a  tax  assess¬ 
ment  or  the  balance  due,  should  utilize  existi^  procedures .  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amend¬ 
ment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Applicants  requesting  a  determination 
letter. 

Treasury/IRS  50.001 

System  name:  Employee  Plans/Exempt  Organizations,  Emfdoyee 
Plans/Exempt  Organizations  Assignment  Record  (Form  M- 
6209)— Treasury/IRS. 

System  location:  National  Office  See  IRS  Appendix’A. 

Categories  of  individuals  covered  by  the  system:  Requestors  of 
letter  rulings,  and  subject  of  field  office  requests  for  technical  ad¬ 
vice  and  assistance  and  other  correspondence. 

Categories  of  records  in  the  system:  Contains  the  name,  date,  na¬ 
ture  and  subject  of  an  assignment,  and  worir  history.  Sub-systems 
include  case  fOes  that  contain  the  correspondence,  internal 
memoranda,  and  related  material.  They  also  include  digests  of  is¬ 
sues  involved  in  proposed  revenue  rulings. 

Authority  for  maintenance  of  the  system:  26  USC  7801,  7802,  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  at  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  the  Department  of 
Labor  and  to  other  agencies  to  the  extent  provided  by  law  or  regu¬ 
lation,  including  26  U.S.C.  6103  and  26  CFR  301.6103,  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  Routine  disclosure  may  be  made  to  other 
parties  as  necessary  in  the  administration  and  enforcement  of  law 
as  authorized  by  26  USC  7801  and  7802.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  records. 

Retrievahility:  Indexed  by  name. 

Safeguards:  security  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41;  and 

Retention  and  disposal:  Cards  retained  indefinitely;  related  files 
destroyed  or  retired  over  varying  numbers  of  years  as  specified  in 
the  Records  Control  Schedule,  IRM  1(15)59-110. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Employee  Plans/Exempt  Organizations)  1111  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  iWt  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (EP/EO),  National  Office. 
Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  above. 

Record  source  cat^ories:  Individuals  request!^  rulings  or  infor¬ 
mation  and  field  offices  requesting  technic^  advice  or  assistance. 

Treasury/IRS  50.003 

System  name:  Employee  Plans/Exempt  Organizations,  Reports  of 
Significant  Matters  in  EP/EO  (M-5945) — Treasury/IRS. 

System  location:  National  Office.  See  IRS  Appendix  A. 

Categories  of  mdividuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  ruling  requests,  techiucal  advice  requests  etc.,  where 
a  “Report  of  Sigi^icant  Matter  in  EP/EO,”  has  been  prepared 
because  of  the  presence  of  a  matter  significant  to  tax  administra¬ 
tion. 

Categories  of  records  in  the  system:  Copies  of  “Reports  of  Signifi¬ 
cant  Matter  in  EP/EO.  ‘ 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801,  7802, 
and  7805. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dkpnring  of  records  in  the  qrstem: 

Storage:  paper  records. 

Retrievahility:  indexed  by  name. 

Safeguards:  safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retentioa  and  disposal:  not  specific. 

System  manager(s)  and  address:  Assistant  Commissioner, 
(Employee  Hans/Exempt  Organizations)  1111  Constitution  Avenue, 
Washin^n,  D.C.  20224. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Sut^rart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner,  (Employee  Plans/Exempt 
Organizations),  National  Office. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Individual  subjects  of  letter  ruling 
requests,  technical  advice  requests,  etc.,  where  a  “Report  of  Sig¬ 
nificant  Matter  in  EP/EO.”  has  been  prepared. 

Treasury/IRS  60.001 

System  nanw:  Assault  and  Threat  Investigation  Files  Inspection- 
Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices,  (See  IRS  .^pendix  A). 

Categocte  of  individnab  covered  by  the  qrstem:  Persons  who  at¬ 
tempt  to  interfere  with  the  administration  of  the  Internal  Revenue 
laws  through  threats,  assaults  or  forcible  interference  of  any  officer 
or  employee  while  discharging  the  official  duties  of  his  position. 

Categories  of  records  in  the  system:  Document  citing  the  com¬ 
plaint,  Documentary  evidence  (i.e.,  threateni^  letter).  Report  of  in¬ 
vestigation,  with  possible  statements,  or  affidavits  as  exMbits.  Re¬ 
port  of  leg^  action,  if  case  is  prosecuted.  Local  police  record  of  in¬ 
dividual  named  in  case.  FBI  record  of  individual  named  in  the  case. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7608,  7801, 
7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpr^  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  coimection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  apinopriate  bw  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  bw  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  sbtute 
viobtions.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhpndng  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievahility:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ments  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  final  legal  action 
or  date  of  closing.  Retire  two  years  after  final  legal  action  or  date 
of  closing. 

System  nuuiager(8)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 
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Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury  60.002 

System  name:  Bribery  Investigation  Files,  Inspection-Treasury /IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  of  the  Treasury  Department,  and  Taxpayers  and 
non-IRS  persons  whose  alleged  criminal  actions  may  affect  the  in¬ 
tegrity  of  the  Service. 

Categories  of  records  in  the  system:  A  report  of  investigation  in¬ 
cluding  exhibits,  affidavits,  transcripts,  and  documentation  con¬ 
cerning  requests  and  approval  for  consensual  telephone  and  con¬ 
sensu^  non-telephone  monitoring.  A  report  of  legal  action  concern¬ 
ing  the  results  of  prosecution.  Prior  criminal  record  of  subject. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necess2iry  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  2S  years  2ifter  final  legal  action 
or  date  of  closing.  Retire  two  years  after  final  legal  action  or  date 
of  closing.  I 

System  managerfs)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act 

Treasury/IRS  60.003 

System  name:  Conduct  Investigation  Files,  Inspec¬ 

tion— Treasury/IRS. 


System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of:  Internal  Revenue  Service,  Office  of  the 
Secretary  of  the  Treasu^,  Office  of  the  General  Counsel,  Office  of 
the  Treasurer  of  the  United  States,  Office  of  the  Comptroller  of  the 
Currency,  Office  of  International  Finance,  Bureau  of  Government 
Financial  Operations,  Bureau  of  Accounts,  Bureau  of  Engraving 
and  Printing,  Bureau  of  the  Mint,  Bureau  of  the  Public  Debt,  U.S. 
Savings  Bond  Division,  and  the  Consolidated  Federal  Law  Enforce¬ 
ment  Training  Center. 

Categories  of  records  in  the  system:  Document  citing  complaint  of 
alleged  misconduct  or  violation  of  statute;  Report  of  investigation 
to  resolve  allegation  of  misconduct  or  violation  of  statute,  with  re¬ 
lated  exhibits  of  statements,  affidavits  or  records  obtained  during 
investigation;  Report  of  action  taken  by  management  personnel  ad¬ 
judicating  any  misconduct  substantiated  by  the  investigation;  an- 
dReport  of  legal  action  resulting  from  violations  of  statutes  referred 
for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  separation  of 
employee,  or  25  years  after  date  of  last  report  if  separation  date  is 
not  known.  Retire  two  years  after  separation  of  employee. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection)  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  Privacy  Act  of  1974  and 
may  not  be  accessed  for  purposes  of  inspection  or  for  contest  of 
content  of  records.  Individuals  seeking  to  determine  if  their  record 
is  accessible  may  inquire  in  accordance  with  instructions  appearing 
at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  section. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records.  Taxpayers  (Complainants,  Witnesses,  Confidential  Infor- 
mdnts).  Other  Federal  Agencies,  State  and  local  agencies.  Tax 
Returns  and  related  documents.  Personal  observations  of  the  in¬ 
vestigator,  and  subjects  of  the  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  beeofdesignated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  60.004 

System  name:  Disclosure  Investigation  Files,  Inspec¬ 
tion — Treasury /IRS 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (a)  Internal 
Revenue  Service  employees  who  have  allegedly  disclosed  con- 
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fidential  tax  information,  (b)  State  and  Local  Government  em¬ 
ployees  who  have  allegedly  disclosed  confidential  Federal  tax  infor¬ 
mation.  (c)  Tax  return  preparers  who  have  allegedly  disclosed  con¬ 
fidential  Federal  tax  information. 

Categories  of  records  in  the  system:  (a)  Document  citing  the  com¬ 
plaint  of  the  alleged  criminal  or  administrative  violation,  ‘(b)  In¬ 
vestigative  report,  including  statements,  affidavits  and  any  other 
pertinent  documents  supporting  the  investigative  report,  which  will 
be  attached  as  an  exhibit,  (c)  Report  of  legal  action  if  case  is  ac¬ 
cepted  by  U.S.  Attorney  for  prosecution,  (d)  Report  of  action  by 
management  personnel  if  case  is  referred  for  administrative  adjudi¬ 
cation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes,  (b) 
Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies, 
(c)  Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  (d)  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations,  (e)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  2S  years  after  separation  of 
employee,  25  years  after  date  of  last  report  if  separation  is  not 
known,  or  25  years  after  final  legal  action  or  date  of  closing  if  sub¬ 
ject  is  not  an  employee  of  IRS.  Retire  two  years  after  separation  of 
employee,  or  two  years  after  date  of  final  legal  action  or  date  of 
closing  if  subject  is  not  an  employee  of  IRS. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection). 

Notification  procedure:  ‘This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  60.005 

System  name:  Enrollee  Applicant  Investigation  Files;  Inspec¬ 
tion— Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Former  em¬ 
ployees  and  non-IRS  persons  who  apply  for  enrollment  to  practice 
before  IRS  under  the  provisions  of  Circular  230. 

Categories  of  records  in  the  system:  Inves^ative  report  covering 
results  of  checks  of:  FBI  files;  Inspection  fUes;  local  police;  Audit 
and  Intelligence  Division  files;  and  verification  of  Federal  tax  filing 
status.  Also,  appropriate  documents  attached  as  exhibits  showing 
results  of  above  file  checks. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801,  7802. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes,  (b)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  CFR  301.6103  where  applicable)  and  as  necessary  to  report 
apparent  violations  of  law  to  appropriate  law  enforcement  agencies, 
(c)  Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  (d)  Routine  disclosure  may  be  made  to 
authorized  investigative  ofEces  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations,  (e)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-khow  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  one  year  after  date  of  report. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  contains  a  record  pertaining  to  themselves  may  inquire  in 
accordance  with  instructions  appearing  at  31  CFR  Part  1,  Subpart 
C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant  Com¬ 
missioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  section. 

Record  source  categories:  Internal  Revenue  Service,  Federal  Bu¬ 
reau  of  Investigation,  Local  police  departments. 

Treasury /IRS  60.006 

System  name:  Enrollee  Charge  Investigation  Files,  Inspec¬ 
tion— Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  IRS  employees  or 
former  employees,  tax  practitioners,  attorneys,  certified  public  ac¬ 
countants  or  enrolled  persons. 

Categories  of  records  in  the  system:  A  documented  complaint  or 
request  for  investigation  alleging  criminal  or  administrative  miscon¬ 
duct  affecting  IRS  integrity.  A  report  of  investigation,  including  ex¬ 
hibits  such  as  affidavits,, statements  or  documents  which  have  been 
reviewed.  A  report  of  legal  action  resulting  from  violations  of 
statutes  referred  for  prosecution.  A  report  of  action  taken  by 
management  personnel  adjudicating  any  misconduct  on  the  part  of 
an  IRS  employee  substantiated  by  the  investigation. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801,  7802, 
7608. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  Uiis  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  le^  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 
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Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retentkm  and  disposal:  Dispose  of  25  years  after  final  legal  action 
or  date  of  closing.  Retire  two  years  after  final  legal  action  or  date 
of  closing. 

System  manager(s)  and  address:  Assistant  Conunissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  of  the  Privacy  Act  of  1974 
and  may  not  be  accessed  for  purposes  of  inspection  or  for  contest 
of  content  of  records.  Individuals  seeking  to  determine  if  ^eir 
record  is  accessible  may  inquire  in  accordance  udth  instructions  ap¬ 
pearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should 
be  addressed  to  Assistant  Commissioner  (Inspection)  National  Of¬ 
fice. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Department  of  Treasury,  Personnel  and 
Records,  Other  Federal  agencies,  Taxpayers/Complainants,  State 
and  local  agencies.  Tax  returns.  Newspapers,  Person  acquainted 
with  the  individual  under  investigation.  Subjects  of  the  investiga¬ 
tion,  and  Personal  observations  of  the  investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  60.007 

System  name:  Miscellaneous  Information  File,  Inspec¬ 
tion— Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector’s  Office. 
(See  IRS  Appendix  A). 

Categories  of  individnals  covered  by  the  system:  Employees  and 
former  employees  of  the  Internal  Revenue  Service,  Tax  practi¬ 
tioners  (Attorneys,  Certified  Public  Accountants,  Enrolled  Persons, 
Return  Preparers),  Alleged  tax  violators.  Persons  whose  actions  or 
alleged  actions  indicate  a  threat  to  IRS  employees,  faedities,  or  the 
integrity  of  the  tax  system.  Confidential  Informants,  and  Reputed 
members  of  the  organized  criminal  element. 

Categories  of  records  in  the  system:  Complaint  type  information 
regarding  IRS  employees  which  is  not,  in  itself,  specific  or  signifi¬ 
cant  enough  to  initiate  an  investigation  when  received.  Allegations 
of  bribery  and  gratuities  by  taxpayers  and/or  their  representatives 
which  are  not  by  themselves  specific  or  significant  enough  to  in¬ 
itiate  an  investigation  when  received.  Allegations  of  misconduct  by 
tax  practitioners,  etux>iled  persons,  or  tax  prep^rs  which  are  not 
by  themselves  specific  or  significant  enouc^  to  initiate  an  investiga¬ 
tion  when  received.  Any  information  received  or  developed  by  In¬ 
spection  that  has  a  bearing  on  IRS,  but  b  not  of  itself  specific  or 
significant  enough  to  initiate  an  investi^tion  when  received.  Infor¬ 
mation  received  by  Inspection  pertaining  to  alleged  violations  en¬ 
forced  by  other  agencies  or  Divisions  of  IRS,  copies  of  which  are 
referred  to  those  respective  agencies  or  divisions.  Rmtographs  and 
descriptive  data  of  some  IRS  employees  and  of  persons  arrested  by 
Inspection.  Information  concerning  lost  or  stolen  Government 
documents,  property,  credentiab  or  IRS  employee  personal  proper¬ 
ty  lost  or  stolen  on  Government  prenuses.  List  of  persons  in  State 
or  Local  Government  agencies  working  under  State  agreements  and 
having  access  to  Federal  Tax  information.  Newspaper  or  periodical 
items  about  IRS.  Newspaper  items  regarding  attorneys,  CPA’s,  Tax 
Practitioners  or  Return  l^eparers  arrested,  indicted,  convicted  or 
under  investigation  by  other  agencies.  Allegations  of  threats,  as¬ 
saults,  forcible  interference  or  other  violence  type  activity  aimed  at 
employees  or  facilities  of  IRS  which  are  not  by  themselves  specific 
or  significant  enough  to  initiate  an  investigation  when  received.  In¬ 
formation  regarding  Inspection’s  mission  which  does  not  fall  into 
any  of  the  almve  categories. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EG  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  other  agencies  to  the  extent  provided  by  law  or  regula¬ 
tion  (including  26  U.S.C.  6103  and  CFR  301.6103  where  applicable) 
and  as  necessary  to  report  apparent  violations  of  law  to  appropriate 
law  enforcement  agencies.  Routine  dbclosure  ‘  may  be  made  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 


law  as  authorized  by  U.S.C.  7801  and  7802.  Routine  disclosure  may 
be  made  to  authorized  investigative  offices  of  other  Federal  agen¬ 
cies  in  connection  with  background  and  security  clearance 
procedures  or  when  tiie  subject  is  under  investigation  for  employ¬ 
ment  or  statute  violations.  Routine  disclosure  of  information  con¬ 
tained  in  this  system  of  records  may  be  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  le^  advice. 
Dbclosure  may  be  made  during  judicial  processes.  Routine  disclo¬ 
sure  may  be  made  to  States,  the  District  of  Columbb,  the  Com¬ 
monwealth  of  Puerto  Rico,  or  possessions  of  the  United  States,  to 
assist  in  the  administration  of  tax  laws.  Routine  review  by  Inspec¬ 
tion  personnel  for  information  relating  to  pend^  investigations  or 
for  areas  of  IRS  procedures  where  investigative  probes  may  dis¬ 
close  or  dispel^  non-specific  allegations  of  breaches  of  integrity.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual,  subject,  or  incident  in¬ 
volved. 

Safeguanb:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  dbposal:  Dispose  after  S  years,  except  Confidential 
Informant  files  are  retained  as  long  as  informant  remains  active. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection). 

Notification  procedure:  Some  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  and  may  not  be  accessed 
for  purposes  of  inspection  or  for  contest  of  content  of  records.  In¬ 
dividuals  seeking  to  determine  if  their  record  is  accessible  may 
inquire  in  accord^ce  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
Commbsioner  (Inspection)  National  Office. 

Record  aceem  procedures:  Same  as  notification  section. 

Coutesting  record  procedures:  See  notification  above. 

Record  source  categories:  Department  of  Treasury  Personnel  and 
R^ords,  Newspapers  and  Periodicals,  Taxpayers  (Complainants, 
Witnesses,  and  Informants),  State  and  Local  Government  Agency 
Personnel  and  Records,  and  Anonymous  Complainants. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
thb  system  have  been  designated  as  exempt  from  certain  provbions 
of  the  Privacy  Act. 

Treasury/IRS  60.008 

System  name:  Security,  Background  and  Character  Investigations 
FQes,  Inspection — Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector’s  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuab  covered  by  the  system:  Current,  former 
and  inrospective  employees  of:  Internal  Revenue  Service,  (jffice  of 
the  Secretary  of  the  Treasury,  Office  of  the  General  Counsel,  Of¬ 
fice  of  the  Treasurer  of  the  United  States,  Office  of  the  Comp¬ 
troller  of  the  Chirrency,  Office  of  International  Finance,  Bureau  of 
Government  Financial  Operations,  Bureau  of  Accounts,  Bureau  of 
Engraving  and  Printing,  Bureau  of  the  Mint,  Bureau  of  the  Public 
Debt,  U.S.  Savins  Bond  Division,  Consolidated  Federal  Law  En¬ 
forcement  Training  Center,  and  Private  Contractors  at  IRS  Facili¬ 
ties. 

Categories  of  records  in  the  system:  (a)  Federal  Employment  Ap¬ 
plication  Forms  (b)  Results  of  National  Agency  Checks  (prior  re¬ 
ports  and  records  ifrom)  FBI  Investigative  Files,  Fingerprint  Files, 
Civil  Service  Commission,  Defense  Central  Index  of  Investigations, 
House  Committee  on  Internal  Security,  and  Coast  Guard  Intel¬ 
ligence.  (c)  Employee’s  Tax  Account  History  (d)  Results  of  Em¬ 
ployees  Audit  (e)  Employee’s  Financial  Statement  (0  A  summary 
report,  a  narrative  report,  notes  and/or  written  replies  resulting 
from  the  investigator’s  inquiries  into  the  subject’s  scholastic 
record,  prior  employments,  military  service,  references,  neighbors, 
police  records  and  past  credit  record,  (g)  Report  of  action  U^en  by 
management  personnel  adjudicating  any  derogatory  information 
developed  by  the  investigation,  (h)  Report  of  legal  action  resulting 
from  violations  of  statutes  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EO  10450;  EO  11222. 
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Routiiic  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  with  requests  for  legal 
advice.  Disclosure  may  be  made  during  judicial  processes.  Routine 
disclosure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (including  26  U.S.C.  6103  and  26  301.6103 

where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  other  parties  as  necessary  in  the  administration 
and  enforcement  of  law  as  authorized  by  26  U.S.C.  7801  and  7802. 
Routine  disclosure  may  be  made  to  authorized  investigative  offices 
of  other  Federal  agencies  in  connection  with  back^ound  and 
security  clearance  procedures  or  when  the  subject  is  under  in¬ 
vestigation  for  employment  or  statute  violations.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Rctrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  niysical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  Personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after'  separation  of 
employee,  or  after  date  of  last  report  if  separation  date  is  unknown 
or  applicant  was  not  appointed.  Retire  two  years  after  separation  of 
employee. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Some  of  the  records  in  this  system  may 
be  exempt  and  may  not  be  accessed  for  purposes  of  inspection  or 
for  contest  of  content  of  records.  Individuals  seeking  to  determine 
if  their  record  is  accessible  may  inquire  in  accordance  with  instruc¬ 
tions  appearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries 
should  be  addressed  to  Assistant  Commissioner  (Inspection)  Na¬ 
tional  Office.  « 

Record  access  procedures:  Same  as  Notification  section. 

Contesdng  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Employment  Application  Forms  sub¬ 
mitted  by  subject  of  investigation.  Financial  information  from  sub¬ 
ject.  Federal,  State  and  Local  Government  Agencies  (Police,  Court 
and  Vital  Statistics  records).  Credit  Reporting  Agencies.  Neighbors 
(former  and  present).  References.  Former  and  present  employers 
and  co-workers.  Other  third  party  sources.  Schools.  Tax  Returns 
and  Audit  Results.  Information  provided  by  the  individual  under  in¬ 
vestigation. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  60.009 

System  name:  Special  Inquiry  (Complaint)  Investigation  Files,  In¬ 
spection— Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  of  the  Treasury  Department  and  the  Internal 
Revenue  Service.  Non-employees  whose  alleged  criminal  actions 
may  affect  the  integrity  of  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  A  documented  complaint 
from  some  source  aUeging  criminal  or  administrative  misconduct  af¬ 
fecting  Internal  Revenue  Service  integrity.  A  report  of  investigation 
to  resolve  the  complaint,  includi^  exhibits  of  IRS  or  public  docu¬ 
ments  reviewed  during  the  investigation. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catc^ 
lies  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  tte 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 


CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authmized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievahility:  By  name  of  individual  to  whom  it  applies. 

Safegnanb:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  of  a  need-to-know  basis,  all  of  whom  have  been 
clear^  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  separation  of 
employee,  or  25  years  after  date  of  last  report.  Retire  two  years 
after  separation  of  employee  or  date  of  last  report  (if  no  employee 
is  named). 

System  managerfs)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  and  may  not  be  accessed 
for  purposes  of  inspection  or  for  contest  of  content  of  records.  In¬ 
dividuals  seeking  to  determine  if  their  record  is  accessible  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
Commissioner  (Inspection)  National  Office^ 

Record  aoccs  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Taxpayers  (Complainants,  Witnesses, 
Confidential  Informants),  Federal,  State  and  Local  Government 
Agencies’  personnel  and  records  (Police,  court,  property,  etc.). 
Newspapers  or  periodicals.  Department  of  the  Treasury  personnel 
and  records.  Financial  institutions,  and  Other  Private  Business 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  60.010 

System  name:  Tort  Investigation  Files,  Inspection— Treasury /IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  the  Treasury  and  non-Federal  persons  involved  in 
accidents  on  property  under  Department  of  the  Treasury  jurisdic¬ 
tion  or  with  Department  of  the  Treasury  employees. 

Categories  of  records  in  the  system:  A  report  of  investigation  in¬ 
clude  exhibits  such  9s  SF-91 ,  Operator’s  Report  of  Motor  Vehicle 
Accident;  SF-91A,  Investigation  Report  of  Motor  Vehicle  Accident; 
SF-92A,  Report  of  Accident  Other  Than  Motor  Vehicle;  SF-94, 
Statement  of  Witness;  Optional  Form  26,  Data  Bearing  Upon  Scope 
of  Employment  of  Motor  Vehicle  Operator.  In  addition,  attached  as 
exhibits  might  be  a  Police  Report  of  the  accident;  copies  of  in¬ 
surance  policies  of  the  involved  drivers;  photographs  of  the  scene 
or  vehicles  after  the  accident;  Treasury  Department  vehicle  main¬ 
tenance  record,  medical  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosures  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  m^e  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con- 
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nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  Routine  disclosure  may  be  made  to  Chief  Counsel  per¬ 
sonnel  for  defense  of  U.S.  Government  in  claims  or  litigation  ffled 
against  the  Government.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  niyskal  and  Docu¬ 
ment  ^curity  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
clear^  by  background  investigations. 

Retention  and  disposal:  Dispose  of  one  year  after  date  of  report. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Nodficatioo  procedure:  Some  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records.  Individuals  seeking  to  determine  if  their  record  is  ac¬ 
cessible  may  inquire  in  accordance  with  instructions  appearing  at  31 
CFR  Part  1,  Subpan  C,  Appendix  B.  Inquiries  should  be  addressed 
to  Assistant  Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records.  Federal,  State  and  local  police  agencies.  Witnesses,  Sub¬ 
jects  involved  in  the  investigation.  Hospitals  (medical  records). 
Doctors  (medical  records  and  personal  observations).  Personal  ob¬ 
servations  of  the  inveAigator,  Automobile  repair  facilities.  In¬ 
surance  Companies,  Attorneys,  Federal,  state  and  local  driver 
license  records,  and  Federal  and  State  vehicle  registration  records. 

Treasury/KS  70.001 

System  name:  Individual  Income  Tax  Returns,  Statistics  of  In¬ 
come— Treasury/IRS 

System  location:  Primary-Internal  Revenue  Service  Data  Center, 
Secondary-(a)Intemal  Revenue  Service,  Statistics  Division,  (b) 
Federal  Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers 
selected  for  an  annual  statistical  sample. 

Categories  of  records  in  the  q^stem:  Sources  of  income,  exemp¬ 
tions  deductions,  income  tax,  and  tax  credits,  as  reported  on  Forms 
1040  and  1040A.  The  records  are  used  to  prepare  and  publish  each 
year  statistics,  aggregated  so  as  to  prevent  disclosure  of  taxpayer 
identity. 

Authority  for  maintenance" of  the  system:  26  U.S.C.  6108. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  m- 
formation  contained  in  this  system  of  records  may  be  made  to:  (a) 
The  Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  (b)  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  Cra  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  and  (c)  States,  the 
District  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  pos¬ 
sessions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Disclosure  may  be  made  during  judicial  processes.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  statistical  output  records  (i.e.,  those  from  which  the 
statistics  are  directly  derived)  are  maintained  on  magnetic  tape.  The 
input  records  are  maintained  as  paper  documents  or  copies  thereof. 
The  input  records  are  of  two  types:  (1)  Copies  of  U.S.  Individual 
Income  Tax  Returns  (primary  input  records)  and  (2)  Edit  sheets 
(intermediate  input  records)  which  contain  information  manually 
abstracted  from  the  primary  records. 

Retrievability:  Each  magnetic  tape  record  is  identified  by  social 
security  number  and  a  unique  Document  Locator  Number  assigned 
by  the  Internal  Revenue  Service.  Those  with  sole  proprietorship  in¬ 
come,  in  addition,  contain  employer  identification  number,  if  re¬ 
ported  by  the  taxpayer.  Each  primary  input  record  and,  for  years 
before  1972,  each  intermediate  input  record  are  identified  by  name 
and  address. 


Safegaards:  Access  Controls  wiU  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  40  years. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Planning  and  Research),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Forms  1040  and  1040A,  Individual  In¬ 
come  Tax  Returns. 

Systems  exempted  from  certain  provisions  of  the  act:  ITus  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/ERS  80.001 

System  name:  Artist  File,  Assistant  Commissioner 

(TECHNICAD-Treasury/IRS. 

Syston  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Famous  or  noted 
artists  whose  works  have  been  evaluated. 

Categories  of  records  in  the  system:  Commissioner’s  Art  Panel 
decisions  on  values  of  works  of  art  by  named  artists  and  appraisal 
documentation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  ^  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purpt^  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  System  has  been 
retained  since  19^. 

System  mani^r(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Techmeal),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  shoidd  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Appraisal  documentation  and  Art  Panel 
decisions. 

Treasury/IRS  80.003 

System  name:  Correspondence  Control  and  Records,  Assistant 
Commissioner  (Technical)— Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  rulings,  technical  advice,  and  other  correspondence 
from  the  Office  of  the  Assistant  Commissioner  (Technical). 

Categories  of  records  hi  the  ^stem:  Cards  containing  taxpayer 
names,  date  of  correspondence,  issue,  and  related  information,  and 
related  letter  ruling,  technical  advice,  and  other  correspondence 
files. 

Authority  for  maintasance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
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Department  of  Justice  in-  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  the  Social  Security  Administration  of  the  Depart¬ 
ment  of  Health,  Education,  and  Welfare,  or  to  the  Railroad  Retire¬ 
ment  Board  to  assist  in  the  administration  of  the  Social  Security 
Act,  the  Railroad  Retirement  Act,  and  related  acts.  Routine  disclo¬ 
sure  may  be  made  to  States,  the  District  of  Columbia,  the  Com¬ 
monwealth  of  Puerto  Rico,  or  possessions  of  the  United  States,  to 
assist  in  the  administration  of  tax  laws.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispc^g  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  Cards  retained  in¬ 
definitely;  related  files  destroyed  or  retired  over  varying  numbers 
of  years  as  specified  in  the  Records  Control  Schedule,  IRM 
1(15)59-110. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instruction  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individual  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to 
the  Assistant  Commissioner  (Technical),  National  Office.  Tax¬ 
payers  seeking  to  adjust  records  which  affect  the  determination  of 
a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  rulings, 
technical  advice,  and  other  correspondence;  field  office  personnel. 

Treasury/IRS  80.002 

System  name:  Expert  witness  and  fee  appraiser  files.  Assistant 
Commissioner  (Technical) — Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Potential  expert- 
witnesses  for  litigation  and  fee  appraisers  for  art  valuation. 

Categories  of  records  in  the  system:  Biographical  sketches,  appli¬ 
cation  letters  or  list  of  names  by  specialty. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
crinunal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  KM  1(16)41.  Retention  and  Disposal,  Retained  for  many 
years,  will  be  pui:ged  periodically  to  reflect  current  data. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  KS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeing  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 


31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Varied,  generally  from  the  named  in¬ 
dividual,  often  unsolicited. 

Treasury/KS  80.004 

System  name:  Reference  Index  Digest  Cards,  Assistant  Conunis- 
sioner  (Technical) — Treasury/KS. 

System  location:  National  Office  (See  KS  Appendix  A). 

Categories  of  indivklHals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  rulings,  technical  advice,  and  other  correspondence, 
where  case  was  published  as  a  Revenue  Ruling  or  classified  as 
“Reference”: 

Categories  of  records  in  the  system:  Cards  containing  taxpayer 
names,  issue,  disposition  of  case,  and  related  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  KM  1(16)41.  Retention  and  Disposal,  Retained  indefinitely. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office  (See  KS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Techmeal),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  ^qipearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad- 
'  dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice.  Taxpayers  seeking  to  adjust  records  which  affect  the  deter¬ 
mination  of  a  tax  assessment  or  the  balance  due,  should  utilize  ex¬ 
isting  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  rulings, 
technical  advice,  and  other  correspondence,  and  field  office  per¬ 
sonnel  where  case  was  published  as  a  Revenue  Ruling  or  classified 
as  “Reference”. 

Treasury/KS  80fMS 

System  name:  Reports  of  Significant  Matters  (Form  M-5945), 
Assistant  Commissioner  (Technical) — Treasury/KS. 

System  location:  National  Office  (Certain  Division  and  Branch 
Offices)  (See  KS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  ruling  requests,  technical  advice  requests  etc.,  where 
a  “Report  of  Significant  Matter  in  Technical”  has  been  prepared 
because  of  the  presence  of  a  matter  significant  to  Tax  Administra¬ 
tion. 

Categories  of  records  in  the  system:  Copies  of  “Reports  of  Signifi¬ 
cant  ktetter  in  Technical”. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  qrslem,  including  catego¬ 
ries  of  users  and  the  purposes  of  tach  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendig  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
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Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  varied. 

System  man^r(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

NodOcation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Techmcal),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any- 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  ruling 
requests,  technical  advice  requests,  and  other  correspondence;  field 
office  personnel,  where  a  “Report  of  Significant  Matter  in  Techni¬ 
cal”  has  been  prepared. 

Treasury/IRS  90.001 

System  name:  Chief  Counsel  Criminal  Tax  Case  Files.  Each  Re¬ 
gional  Counsel  Office,  each  branch  Regional  Counsel  Office, 
and  the  National  Office  maintain  one  of  these  systems.  The  in¬ 
formation  in  this  notice  applies  to  all  38 
systems— T  reasury /IR  S . 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office  and  each  branch  Regional  Counsel  Office  are 
listed  in  the  Appendix,  IRS  Appendix  A. 

Categories  of  individuais  covered  by  the  system:  (1)  Taxpayers  and 
related  parties  against  whom  tax-related  criminal  recommendations 
have  been  made.  (2)  Taxpayers  and  related  parties  under  investi^- 
tion  for  criminal  tax-related  violations  who  ^ve  corresponded  with 
the  Regional  Counsel’s  Office.  (3)  Taxpayers  and  related  parties  on 
whom  advice  has  been  requested  concerning  investigation  for  tax- 
related  offenses.  (4)  Potential  witnesses  in  criminal  tax  investiga¬ 
tions.  (5)  Investigative  subjects  in  connection  with  Organized  Crime 
Drive,  Strike  Force,  Narcotics  Project,  or  HUD  project. 

Categories  of  records  m  the  syst^:  (1)  Internal  Control  Records. 
(2)  Le^  and  administrative  files  including  investigative  reports.  (3) 
Correspondence  files.  (4)  Information  on  potential  witnesses  includ¬ 
ing  expert  witnesses.  (S)  Special  project  files  such  as  Organized 
Crime  Drive,  Narcotics  ^oject  and  HUD  project. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  ^e  Department  of 
Justice  for  the  piupose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arisi^  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  reflation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  appropriate  parties  when  the  Service  is  en¬ 
gaged  in  litigation  or  in  preparation  of  possible  litigation  such  as 
potential  witnesses  for  the  purpose  of  securing  their  testimony, 
courts  for  the  purpose  of  proceeding  with  litigation,  non-adversary 
or  adversary  parties  and  their  attorneys  for  the  puipose  of  proceed¬ 
ing  with  liti^tion  or  settlement  of  disputes,  individuals  seeking  in¬ 
formation  by  using  established  discovery  procedures,  to  federal, 
foreign  and  state  government  agencies  to  the  extent  necessary  to 
obtain  records  in  their  possession.  (4)  To  members  of  Congress  for 
the  purpose  of  answering  Congressional  inquiries  in  cases  in  which 
confidentiality  has  been  waived  by  the  individual.  (S)  Routine  dis¬ 
closure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regt^tion  (including  26  U.S.C.  6103  and  26  C.F.R.  301.6103 
where  applicable).  (6)  For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Papenrecords. 

Rctricrability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 


Safeguards:  Records  are  locked  up  during  nonworking  hours  and 
during  periods  when  the  work  area  is  vacant.  Access  is  strictly  con¬ 
trolled  and  lintited  to  employees  who  have  a  need  for  such  records 
in  the  course  of  their  work.  Background  checks  are  made  on  em¬ 
ployees.  All  facilities  where  records  are  stored  have  access  limited 
to  authorized  personnel  or  individuals  in  the  company  of  authorized 
personnel. 

Retention  and  disposal:  Except  for  files  retained  for  their 
research  value.  Regional  Counsel  legal  files  are  generally  retired  to 
the  Federal  Records  Center  2  years  after  they  are  closed  and 
disposed  of  20  years  after  closing.  National  Office  legal  files  are 
retired  to  the  Federal  Records  Center  S  years  after  the  case  is 
closed.  National  Office  non-precedent  cases  are  transferred  to  the 
National  Archives  20  years  ^ter  the  case  is  closed.  Other  records 
are  retained  indefinitely  and  disposed  of  when  no  longer  useful. 
Files  transferred  from  other  divisions  are  returned  to  the  source 
when  no  longer  needed. 

System  managerfs)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  Criminal  Tax  Division  is  the  system  manner  of  the  National 
Office  system.  The  addresses  are  in  the  Appendix.  See  IRS  Appen¬ 
dix  A. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  it  is  exempt  under  5  U.S.C. 
552a(j)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  the  purposes  of  inspection  or  for  contest  of  content  of 
records  as  it  is  exempt  under  5  U.S.C.  S52a(j)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  90.002 

System  name:  Chief  Counsel  Disclosure  Division  Case 

Files— Treasury/IRS.  * 

System  location:  Disclosure  Division,  Internal  Revenue  Service, 
Office  of  Chief  Counsel,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Persons  who  com¬ 
municate  with  the  Service  regarding  disclosure  matters  or  who  are 
>  involved  with  a  disclosure  issue  involving  the  Service. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Case  Files,  (2)  Internal  Control  Records. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  appropriate 
parties  when  the  Service  is  engaged  in  litigation  or  in  preparation  of 
possible  litigation  such  as  potential  witnesses  for  the  purpose  of 
secur^  their  testimony,  courts  for  the  purpose  of  proceeding  with 
litigation,  non-adversary  or  adversary  parties  and  their  attorneys 
for  the  purpose  of  proceeding  with  litigation  or  settlement  of 
disputes,  to  individuals  seeking  information  by  using  established 
discovery  procedures,  to  federal,  foreign,  and  state  government 
agencies  to  the  extent  necessary  to  obtain  records  in  their  posses¬ 
sion.  (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individual.  (S)  Routine  disclosure  may  ^  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation 
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(including  26  U.S.C.  6103  and  26  C.F.R.  301.6103  where  applicable). 
(6)  For  additional  routine  uses  see  Appendix  AA. 

Polkies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

RetrkvabHity:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  A  background  investi^tion  is  made  on  personnel. 
Division  offices  are  located  in  a  security  area  to  which  only  person¬ 
nel  of  the  Disclosure  Division  and  the  Intelligence  Division  have 
keys.  An  facilities  where  records  are  stored  have  access  limited  to 
authorized  personnel  or  individuals  in  the  company  of  authorized 
personnel. 

Retention  and  disposal:  AU  records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Disclosure  Division,  In¬ 
ternal  Revenue  Service,  Office  of  Chief  Ccmnsel,  1111  Constitution 
Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
SS2a(d)  (S)  and/or  (kK2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Director  of  the 
Disclosure  Division.  The  address  is  listed  in  the  Appendix.  Inquiries 
must  be  made  in  accordance  with  the  instructions  appearing  at  31 
C.F.R.  Part  1,  Subpart  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purpose  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  S  U.S.C.  552a(d)  (5) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Director  of  the  Disclo¬ 
sure  Division.  The  address  is  listed  in  the  Appendix.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due,  should  utilize  existing  procedures 
for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  communicate  with  the 
agency  regarding  disclosure  matters,  E>epartment  of  Treasury  Em¬ 
ployees,  State,  local,  and  foreign  governments.  Other  Federal  agen¬ 
cies,  Witnesses,  Informants,  Parties  to  disputed  matters  of  fact  or 
law. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  90.003 

System  name:  Chief  Counsel  General  Administrative  Systems.  Each 
of  the  37  Regional  Counsel  Offices  and  Branch  Regional  Coun¬ 
sel  Offices,  each  of  the  9  Divisions  in  the  National  Office,  the 
Office  of  the  Chief  Counsel,  and  the  Offices  of  the  Associate 
Chief  Counsels  (Tax  Litigation)  and  General)maintain  a 
General  Administrative  System.  This  notice  applies  to  all  SO  of 
these  systems. — Treasury/IRS. 

System  location:  The  location  of  these  systems  are  listed  in  the 
Appendix,  see  IRS  Appendix  A. 

Categories  ot  individuals  covered  by  the  system:  (1)  Past,  present 
and  prospective  employees  of  the  (Thief  Counsel’s  Office.  (2)  Tax 
Court  Witnesses. 

Categories  of  Records  in  the  system:  (1)  Employee  records  other 
than  Ctfficial  Personnel  Files  of  the  Civil  Service  Commission.  (2) 
Time  and  Attendance  Cards.  (3)  Financial  Records  such  as  Travel 
Expenses,  Notary  Public  Expenses,  Moving  Expenses,  Expenses  of 
Tax  Court  Witnesses  and  Miscellaneous  Expenses.  (4)  Employee 
Recruiting  Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeki^  legal  ad¬ 
vice.  (2)  An  apparent  violation  of  the  law  will  be  referred  to  the  ap¬ 
propriate  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order.  (3)  To 


members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  co^identiality  has  been  waived  by  the 
in^vidual.  (4)  To  the  Civil  Service  Commission  for  appropriate  per¬ 
sonnel  actk>ns.  (S)  A  record  from  this  system  of  records  may  be 
disclosed  to  a  f^eral,  state  or  local  ^ency  maintaining  civil, 
criminal  or  other  relevant  enforcement  i^ormation  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  t^  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (6)  A  record  from  this  system  of  records  may  be  (^closed 
to  a  feder^  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  srourity 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  ioiormation 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter.  (7)  For  addition^  routine  uses  see  Appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrkvability:  Records  are  generally  retrievable  by  the  name  of 
the  person  to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  managerfs)  and  addres:  Each  Regional  Counsel  is  the 
system  manager  of  ^e  systems  in  his  or  her  Region.  Each  Division 
Diiiector  is  the  system  manager  of  the  system  in  his  or  her  Division. 
The  Chief  Counsel  and  the  Associate  (Thief  Counsels  (Tax  Litiga¬ 
tion)  and  (General)  are  the  system  managers  of  the  system  in  each 
of  their  Offices.  See  IRS  Ap^ndix  A. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  shoidd  be  addressed  to  the  Re¬ 
gional  Counsel  of  the  R^ion  in  whkh  the  records  are  located  or 
the  Director  of  the  Disclosure  Division  in  the  case  of  records  in  the 
National  Office.  The  addresses  are  listed  in  the  Appendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  1,  Sul^art  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Region^  Counsel  of  the  Region  in  which  the  records 
are  located  or  the  Director  of  the  Disclosure  Division  in  the  case  of 
records  in  the  National  Office.  The  addresses  are  listed  in  the  Ap¬ 
pendix.  Information  leading  to  the  identity  of  a  confidential  source 
IS  exempt  pursuant  to  S  U.S.C.  SS2a  (k)  (S). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  Department  of  Treasury 
Personnel,  Tax  Court  Witnesses,  Civil  ^rvke  Commission,  Other 
Federal  agencies.  State,  local,  and  foreign  governments. 
References,  Former  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Tremury/IRS  90.004 

System  name:  (Thief  Counsel  General  Legal  Services  Case  Files. 
Each  of  the  seven  Regional  Counsel  Offices  and  the  National 
Office  do  or  will  maintain  a  General  Legal  Services  (Tase  File 
System.  The  information  in  this  notke  applies  to  all  eight 
systems. — Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office  and  each 
Regional  Counsel  Office  are  listed  in  the  Appendix,  see  IRS  Ap¬ 
pendix  A. 

Categories  of  faidividuab  covered  by  the  system:  Persons  involved 
in  liti^tion,  actions,  investigations  or  cases  falling  within  the  ju¬ 
risdiction  of  the  General  Legal  Services  function  including  per¬ 
sons — (1)  who  have  caused  service  of  subpoenas,  summonses,  or 
other  judicial  process  directed  to  an  officer  or  employee  of  the 
Treasury  Department  in  his  offkial  capacity.  (2)  who  are  partks  in 
personnel  matters,  as  weU  as  discriminatkn  and  labor  management 
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relations  matters,  of  the  Internal  Revenue  Service,  Chief  Counsel’s 
Office  ore  in  some  instances,  other  agencies  in  the  Treasury  De¬ 
partment.  (3)  who  are  parties  in  practitioner  actions  under  the  ju¬ 
risdiction  of  the  Director  of  Practice  or  the  Joint  Board  of  Actua¬ 
ries.  (4)  who  are  parties  in  procurement  matters  and  under  the 
Federal  Claims  Collection  Act.  (S)  who  are  parties  in  litigation  or 
administrative  claims  involving  the  Federal  Tort  Claims  Act,  the 
Military  Personnel  and  Civilian  Employee  Compensation  Act,  relief 
of  accountable  officers  for  loss  of  Government  funds,  rewards, 
acts  of  officers  or  employees  acting  within  the  scope  of  their  em¬ 
ployment,  or  official  acts  of  officers  or  employees  not  directly 
relating  to  Federal  tax  issues  but  relating  to  the  Internal  Revenue 
Service.  (6)  who*  are  parties  in  miscellaneous  matters  referred  to  the 
General  Legal  Service  Division.  (7)  who  are  the  subjects  of  in¬ 
vestigations  made  by  the  Internal  Security  Division  if  the  case  is 
referred  to  the  General  Legal  Services  Division.  (8)  who  have  filed 
petitions  for  the  remission  or  miti^tion  of  forfeitures  or  who  are 
otherwise  directly  involved  as  parties  in  forfeiture  matters,  judicial 
or  administrative.  (9)  who  have  corresponded  regarding  a  matter 
under  consideration  within  the  General  Legal  Services  Division. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Cards.  (3)  Correspondence 
Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purposes  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arisi^  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  the  Department  of  Labor  in  the  performance 
of  its  functions  in  the  area  of  personnel,  discrimination  and  labor 
management  matters.  (4)  To  the  Director  of  Practice  and  Joint 
Board  of  Actuaries  in  practitioner  disciplinary  matters.  (S)  To  the 
Civil  Service  Commission  in  personnel,  discrimination  and  labor 
management  matters.  (6)  To  arbitrators,  the  Federal  Labor  Rela¬ 
tions  Council,  the  Federal  Service  Impasses  Panel,  and  the  Federal 
Mediation  and  Conciliation  Service  in  labor  management  matters. 
(7)  To  the  General  Services  Administration  in  property  management 
matters.  (8)  To  appropriate  parties  when  the  Service  is  engaged  in 
litigation  or  in  preparation  of  possible  litigation  such  as  potential 
witnesses  for  the  purpose  of  securing  their  testimony,  courts  for 
the  purpose  of  proceeding  with  litigation,  advers^  parties  and 
their  attorneys  for  the  purpose  of  proceeding  with  litigation  or  set¬ 
tlement  of  disputes,  to  individuals  seeking  information  by  using 
established  discovery  procedures,  to  federal,  foreign,  and  state 
government  agencies  to  the  extent  necessary  to  obtain  records  in 
their  possession.  (9)  To  members  of  Congress  for  the  purposes  of 
answering  Congressional  inquiries  in  cases  in  which  confidentiality 
has  been  waived  by  the  individual.  (10)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievabilily:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply.  If  more  than  one  person  is  involved  in  a  given 
case  then  it  is  generally  retrievable  only  by  the  first  named  person. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Legal  files  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful.  Files  transferred  from  other 
divisions  are  returned  to  the  source  when  no  longer  needed.  Other 
records  are  retained  indefinitely  and  disposed  of  when  no  longer 
useful. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  system  in  his  or  her  Region.  The  Director  of 
the  (jeneral  Legal  Services  Division  is  the  system  manager  of  the 
National  Office  system.  The  addresses  are  in  the  Appendix. 


Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  the  records  are  exempt  under 
5  U.S.C.  552a(d)  (5)  and/or  (k)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  ot  content  of 
records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (.5)  and/or 
(k)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  .their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  90.005 

System  name:  Chief  Counsel  General  Litigation  Case  Files.  Each 
Regional  Counsel  Office,  each  branch  Regional  Counsel  Of¬ 
fice,  and  the  National  Office  maintain  one  of  these  systems. 
The  information  in  this  notice  applies  to  all  38 
systems — Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office  and  each  branch  Regional  Counsel  Office  are 
listed  in  the  Appendix;  see  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers  or 
other  individuals  involved  in  matters  referred  to  the  General  Litiga¬ 
tion  function  including:  (A)  Taxpayers  with  outstanding  tax  liabili¬ 
ties  or  with  potential  outstanding  tax  liabilities.  (B)  Persons  from 
whom  information  is  being  sought  (summons).  (C)  Persons 
requesting  information  (disclosure).  (D)  IVesent  or  former  Internal 
Revenue  Service  employees  who  are  being  or  may  be  sued  in  con¬ 
nection  with  their  duties  or  who  have  been  called  upon  to  testify  in 
private  litigation.  (E)  Persons  who  are  or  may  be  liable  to  the 
United  States  on  non-tax  claims.  (F)  Persons  who  have  submitted 
offers  in  compromise  of  federal  taxes.  (2)  Persons  who  have  cor¬ 
responded  regarding  a  matter  under  consideration  within  the 
General  Litigation  function. 

Categories  of  records  in  the  system:  (1)  Legal  and  Administrative 
Files.  (2)  Internal  Control  Records.  (3)  Offer  in  Compromise  Files. 
(4)  Correspondence  Files. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  other  Federal 
agencies  holding  funds  of  taxpayer  for  the  purpose  of  collecting  a 
liability  owed  by  the  taxpayer.  (2)  To  the  Department  of  Justice  for 
the  purpose  of  litigating  sm  action  or  seeking  legal  advice.  (3)  State 
and  local  taxing  authorities  for  purpose  of  enforcing  federal  tax 
laws.  (4)  Federal,  state  and  local  regulatory  authorities  for  purposes 
of  collection  of  federal  taxes.  (S)  Appropriate  parties  when  the  Ser¬ 
vice  is  engaged  in  litigation  or  in  preparation  of  possible  litigation 
such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony,  courts  for  the  purpose  of  proceeding  with  litigation, 
non-adversary  or  adversary  parties  and  their  attorneys  for  the  pur¬ 
pose  of  proceeding  with  litigation  or  settlement  of  disputes,  in¬ 
dividuals  seeking  information  by  using  established  discovery 
procedures,  to  federal,  foreign  and  state  government  agencies  to 
the  extent  necessary  to  obtain  records  in  their  possession.  (6)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (7)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  301.6103  where  applicable).  (8)  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto.  (9)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Paper  records. 

Rctrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

RetentioD  and  disposal:  Except  for  files  retained  for  their 
research  value.  Regional  Counsel  legal  files  are  generally  retired  to 
the  Federal  Records  Center  three  years  after  they  are  closed  and 
disposed  of  10  years  after  being  closed.  National  Office  legal  fUes 
are  retired  to  the  Federal  Records  Center  S  years  after  the  case  is 
closed.  National  Office  non-precedent  cases  are  transferred  to  the 
National  Archives  20  years  ^ter  the  case  is  closed.  Records  other 
than  legal  files  are  retained  indefinitely  and  disposed  of  when  no 
longer  useful.  Files  transferred  from  other  divisions  are  returned  to 
the  source  when  no  longer  needed. 

System  managerfs)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  Gener^  Litigation  Division  is  the  system  manager  of  the  Na¬ 
tional  Office  system.  The  addresses  are  in  the  Appendix. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
SS2a(d)  (S)  and/or  (k)  (2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Regional  Coun¬ 
sel  of  the  Region  in  which  the  records  are  located  or  the  Director 
of  the  Disclosure  Division  in  the  case  of  National  Office  Records. 
The  addresses  are  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R.  Part  1, 
Subpart  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  S  U.S.C.  SS2a  (d)  (S) 
and/pr  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  api^aring  at  31  C.F.R.  Part  1,  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the  Dis¬ 
closure  Division  in  the  case  of  National  Office  Records.  The  ad¬ 
dresses  are  listed  in  the  Appendix.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  for  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  this 
Privacy  Act. 

Treasury/IRS  90.006 

System  name:  Chief  Counsel  Interpretative  Division  Case 
Files— Treasury/IRS. 

System  location:  Interpretative  Division,  Internal  Revenue  Ser¬ 
vice,  Office  of  Chief  Counsel,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  tbe  system:  Taxpayers  con¬ 
cerning  whom  legal  issues  have  been  referred  to  the  Interpretative 
Division  for  opinion. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Files  and  Advisory  Legal  Opinions,  (2)  General  Counsel 
Memorandums,  (3)  Office  Memorandums,  (4)  Internal  Control 
Records. 

Authority  for  maintenance  of  tbe  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  ^e  Department  of 
Justice  for  the  pufpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 


violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  the  Social 
Security  Administration  to  consult  about  a  matter  involving  legal  is¬ 
sues  concerning  the  imposition  of  Social  Security  taxes.  (4)  To  the 
Department  of  Labor  or  the  Pension  Benefit  Guaranty  Corporation 
concerning  the  Employee  Retirement  Income  Security  Act.  (5)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (6)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  301.6103  where  applicable).  (7)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Rctrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  General  Counsel  Memorandums,  Office 
Memorandums,  and  Internal  Control  Records  are  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful.  Legal  files  are 
transferred  to  the  National  Archives  25  years  after  the  case  is 
closed. 

System  manager(s)  and  address:  Director,  Interpretative  Division, 
Internal  Revenue  Service,  Office  of  the  Chief  Counsel,  1111  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pe^ining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
EMrector  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seelcing  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix.  Taxpayers  seeking  to  adjust  records  which 
affect  the  determination  of  a  tax  assessment  or  the  balance  due, 
should  utilize  existing  procedures  for  doing  so,  as  substantive  tax 
matters  are  not  subject  to  the  amendment  provisions  of  the  Privacy 
Act. 

Contcstiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  govemmentsi  Other  persons  who  communicate 
with  the  Internal  Revenue *1service. 

Treasury/IRS  90.007 

System  name:  Chief  Counsel  Legislation  and  Regulations  Division 
Correspondence  and  Private  Bill  Files — Treasury/IRS. 

System  location:  Legislation  and  Regulations  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  (1)  Persons  who 
have  corresponded  to  the  Service,  the  Department  of  the  Treasury, 
the  White  House  or  Members  of  Confess  regarding  a  matter  in 
which  the  Legislation  and  Rel^lations  IMvision  was  asked  to  draft  a 
reply.  (2)  Persons  on  whose  behalf  private  relief  bills  were  in¬ 
troduced  in  Congress  involving  tax  related  matters. 

Categories  of  records  in  the  system:  (1)  Correspondence  Files,  (2) 
Private  Relief  Bill  Legal  Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
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Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particul^  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  hereto.  (3)  To  the  agency 
or  individual  who  directed  correspondence  to  the  Legislation  and 
Regulations  Division  for  the  Division  to  draft  a  response.  (4)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (S)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  301.  6103  where  applicable).  (6)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records.'^ 

Retrievability:  Correspondence  files  are  retrievable  by  the  name 
of  the  individual  who  initiated  the  correspondence.  Private  Relief 
Bill  files  are  retrievable  by  the  H.R.  or  S.  number  for  each  Con¬ 
gress. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  compnay 
of  authorized  personnel. 

Retention  and  disposal:  Correspondence  files  are  generally 
disposed  of  after  3  years.  Private  Relief  Bill  files  are  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Legislation  and  Regula¬ 
tions  Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel, 
nil  Constitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Ehrector  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix;  IRS  Appendix  A. 

Record  access  procedures:  -Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix. 

Coatcsting  record  procedures:  See  Access  above. 

Record  aource  categories:  Persons  who  initiate  correspondence 
referred  to  the  Legislation  and  Regulations  Division,  Congressional 
documents,  taxpayers  and  their  representatives.  Department  of 
Treasury  personnel,  other  Federal  agencies,  state,  local,  and 
foreign  governments,  witnesses,  informants. 

Treasury/IRS  90.0i8 

System  name:  Chief  Counsel  Refund  Litigation  Division  Case 
Files — Treasury/IRS. 

System  location:  Refund  litigation  Division,  Office  of  Chief  Coun¬ 
sel,  Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  indhriduals  covered  by  the  system:  (1)  Taxpayers 
who  have  filed  suits  for  refunds  of  Federal  taxes.  (2)  Persons  who 
have  corresponded  regarding  a  matter  under  consideration  within 
the  Refund  Litigation  Division. 

Cidegories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  (^ase  Files.  (2)  Internal  Control  Records.  (3)  Correspondence 
Files. 

Antbority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Rootlae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  An  apparent  violation  of  the  law  will  be  referred  to  the  ap¬ 
propriate  law  enforcement  authorities  for  investigation  and  possible 


criminal  prosecution,  civil  court  action,  or  regulatory  order.  (3)  To 
appropriate  parties  when  the  Service  is  engaged  in  litigation  or  in 
preparation  of  possible  litigation  such  as  potential  witnesses  for  the 
purpose  of  securing  their  testimony,  courts  for  the  puiitose  of 
proceeding  with  litigation,  non-adversary  or  adversary  parties  and 
their  attorneys  for  ti^  purpose  of  proceeding  with  liti^tion  or  set¬ 
tlement  of  ^sputes,  to  individuals  seeking  information  by  using 
established  discovery  procedures,  to  federal,  foreign,  and  state 
agencies  to  the  extent  necessary  to  obtain  records  in  t^ir  posses¬ 
sion.  (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  ii^uiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individualr-iS)  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  C.F.R.  301.6103  where  applicable). 
(6)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

RetrievahilRy:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  ai^ly. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  woii.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Legal  files  are  retired  to  the  Federal 
Records  Center  after  the  case  has  been  closed  for  S  years.  Non¬ 
precedent  cases  are  transferred  to  the  National  Archives  after  the 
case  has  been  closed  for  20  years.  Files  transferred  from  other  divi¬ 
sions  are  returned  to  the  source  when  no  longer  needed. 

System  numagerfs)  and  address:  Director,  Refund  Litigation  Divi¬ 
sion,  Office  of  Chief  Counsel,  Internal  Revenue  Service,  1111  Con¬ 
stitution  Avenue,.-Washington,  D.C.  20224. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  the  records  are  exempt  under 
5  U.S.C.  552a(d)  (5)  and/or  (k)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records  as  the  records  are  exempt  under  S  U.S.C.  SS2a(d)  (S)  and/or 
(k)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign'  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  90.009. 

System  name:  Chief  Counsel  Tax  Court  Case  Ffles.  Each  Regional 
Counsel  Office,  each  branch  Regional  Counsel  Office,  and  the 
National  Office  maintain  one  of  these  systems.  The  informa¬ 
tion  in  this  notice  applies  to  all  38  systems — Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office,  and  each  branch  Regional  Counsel  Office 
are  listed  in  the  Appendix,  see  IRS  Appendix  A. 

Categories  individuals  covered  by  the  system:  (1)  Taxpayers 
who  have  filed  petitions  with  the  Tax  (Dourt.  (2)  Taxpayers  upon 
whom  the  issuance  of  a  statutory  notice  is  or  was  contemplated 
whose  case  has  been  referred  to  the  Tax  Court  function.  (3)  Tax¬ 
payers  who  are  the  subject  of  formal  or  informal  advisory  opinions 
during  the  investigative  stage  of  the  case  or  while  under  admmistra- 
tive  processing.  (4)  Persons  who  have  corresponded  regarding  a 
matter  under  consideration  within  the  Tax  Court  function. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Case  Fdes.  (2)  Internal  (Control  Records.  (3)  Correspondence 
Files. 

Antbority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  hi  the  qrstem,  faKludhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeki^  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
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agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  ch^ed  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  appropriate  parties  when  the  Service  is  en¬ 
gaged  in  litigation  or  in  preparation  of  possible  litigation  such  as 
potential  witnesses  for  the  purpose  of  securing  their  testimony  ^ 
courts  for  the  pu^se  of  proceeding  with  litigation,  non-adversary 
or  adversary  parties  and  their  attorneys  for  the  purpose  of  proceed¬ 
ing  with  litigation  or  settlement  of  disputes,  individuals  seeking  in¬ 
formation  by  using  established  discovery  procedures,  to  federal, 
foreijgn  and  state  government  agencies  to  the  extent  necessary  to 
obtain  records  in  their  possession.  (4)  To  members  of  Congress  for 
the  purpose  of  answering  Congressional  inquiries  in  cases  in  which 
confidentiality  has  been  waived  by  the  individual.  (S)  Routine  dis¬ 
closure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (including  26  U.S.C.  6103  and  26  C.F.R.  301.6103 
where  applicable).  (6)  For  additional  Routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaming, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievabilhy:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  d^msal:  Except  for  files  retained  for  their 
research  value.  Regional  Counsel  legal  files  of  cases  tried  in  Tax 
Court  are  generally  retired  to  the  Federal  Records  Center  two  years 
after  they  are  closed  and  disposed  of  10  years  after  being  closed. 
National  Office  legal  files  are  retired  to  the  Federal  Records  Center 
S  years  after  the  case  is  closed.  National  Office  non-precedent 
cases  are  transferred  to  the  National  Archives  20  years  after  the 
case  is  closed.  Other  records  are  retained  indefinitely  and  disposed 
of  when  no  longer  useful.  Files  transferred  from  other  divisions  are 
returned  to  the  source  when  no  longer  needed. 

System  managerfs)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  Tax  Court  Litigation  Division  is  the  system  manager  of  the 
National  Office  system.  The  addresses  are  in  the  Appendix,  See 
IRS  Appendix  A. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
SS2a(d)  (S)  and/or  (k)  (2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Regional  Coun¬ 
sel  of  the  Region  in  which  the  records  are  located  or  the  Director 
of  the  Disclosure  Division  in  the  case  of  National  Office  Records. 
The  addresses  are  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R  Part  1,  Sub¬ 
part  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  S52a(d)  (5) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
R^ion  in  which  the  records  are  located  or  the  Director  of  the  Dis¬ 
closure  Divismn  in  the  case  of  National  Office  Records.  The  ad¬ 
dresses  are  listed  in  the  Appendix.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  for  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Coulcatiug  record  procedures:  See  Access  above.  ^ 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  Agencies,  State, 
load,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 


disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
wi&  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/KS  90.«10 

System  nauM:  Digest  Room  Files  Containing  Briefs  and  Digests  of 
Documents  Generated  Internally  or  by  the  Department  of 
Justice  Relating  to  the  Administration  of  the  Revenue  Laws- 
Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  sought  Internal  Revenue  Service  rulings  and  those  whose 
cases  are  being  or  have  been  adjudicated. 

Categories  of  records  in  the  system:  (1)  Internal  Control  Records; 
(2)  Briefs;  (3)  Legal  Opinions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Justice  Department 
personnel  for  research  purposes.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Records  are  kept  in  a  secured  area.  Access  is  limited 
to  authorized  personnel.  Users  of  the  system  must  show  identifica¬ 
tion  and  sign  a  register  each  time  the  room  is  used.  Background 
checks  are  made  on  employees. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Inter^  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  Washington,  D.C.  20224. 

Notificatioa  procedure:  Most  of  the  records  in  this  system  may 
not  be  access^  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
SS2a  (d)  (S)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  The  ad¬ 
dress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  appearing  at  31  C.F.R.  Part  1,  Sub¬ 
part  C,  Appendix  B.  (See  IRS  Appendix  A.) 

'  Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  reco^s  are  exempt  under  S  U.S.C.  S52a  (d)  (S) 
and/or  Ot)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seekii^  to  contest  its  content,  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  EMrector  of  the  ^sclosure 
Division.  The  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Coatasfing  record  procedures:  See  Access  above. 

Record  source  categories:  Department  of  Treasury  personnel;  De¬ 
partment  of  Justice  personnel;  taxpayers  and  their  representatives; 
other  Federal  agencies;  witnesses;  informants;  state,  local,  and 
foreign  governments;  parties  to  disputed  matters  of  fact  and  law; 
other  persons  who  communicate  with  the  Internal  Revenue  Service. 

Sysicau  exempted  from  colain  provisioas  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Tremury/IRS  90.011 

System  name:  Employee  Recruiting  Files  Maintained  by  the  Ad¬ 
ministrative  Services  Division— Treasury/IRS. 
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System  location:  Administrative  Services  Division,  Internal 
Revenue  Service;  Office  of  Chief  Counsel,  till  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  iadivkhuls  covered  by  the  system:  Persons  who  have 
applied  for  attorney  positions  with  the  Chief  Counsel’s  Office,  both 
National  Office  and  field  and  persons  who  have  applied  for  non-at- 
tomey  positions  in  the  Nation^  Office  only. 

Categories  of  records  in  the  system:  Applicant  Files  and  lists  of 
eligible  applicants.  Internal  Control  Records. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  members  of 
Congress  for  the  purpose  of  answering  Congressional  inquiries  in 
cases  in  which  confidentiality  has  been  waived  by  the  individual. 
(4)  To  the  Civil  Service  Commission  for  appropriate  personnel  ac¬ 
tions.  (5)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  (6)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  (7)  For 
addition^  routine  uses  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Rctiievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  reoords  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  The  applicant  files  and  other  records  are 
destroyed  when  no  longer  useful.  _ 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  till 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Ehiector  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix,  see  IRS  Appendix  A. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  P^  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  t^  Usclosure  Division.  The  address  is 
listed  in  the  appendix.  Information  leading  to  the  identity  of  a  con¬ 
fidential  sourse  is  exempt  pursuant  to  S  U.S.C.  SS2a(kX5). 

Coniestiag  record  procedures:  See  Access  above. 

Record  source  ctfegories:  Applicants,  Department  of  Treasury 
Personnel,  Civil  Service  Commission,  Other  Federal  Agencies, 
State,  kx^,  and  foreign  governments.  References,  Former  em¬ 
ployers. 


Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trcasury/IRS  90.012 

System  name:  Internal  Control  Records  for  Chief  Counsel  Legal 
Files — Treasury/IRS. 

System  location:  Administration  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categoi^  of  individuals  covered  by  the  system:  Taxpayers  who 
file  petitions,  suits  for  refund,  request  for  revenue  rulings  and 
those  who  have  had  other  matters  pending  before  the  Office  of 
Chief  Counsel. 

Categories  of  records  in  the  system:  (1)  Docket  Cards.  (2)  Closed 
Card  Records.  (3)  Dr^  Cards  and  Charge-Out  Records.  (4)  Federal 
Record  Center  File  Binder  Index. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Department  of 
Justice  to  inform  them  of  the  location  of  a  legal  case  file.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  m  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have' a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  AH  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  pm^nnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  raanagerfs)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitutkm  Avenue,  N.W.,  Washington,  D.C.  29224. 

Notification  procedure:  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  The  ad¬ 
dress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  appearing  at  31  C.F.R.  Part  1,  Sub¬ 
part  C,  Appendix  B. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appen¬ 
dix  B.  Ii^uiries  should  be  addressed  to  the  Dimtor  of  the  I)iKk>- 
sure  Division.  The  address  is  listed  in  the  Appendix. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Department  of  Treasury  Personnel, 
Taxpayers  and  other  individuals  who  initiate  documents  submitted 
to  the  Service. 

Treasnry/IRS  90.013 

System  name:  Legal  case  files  of  the  Chief  Counsel.  Deputy  Chief 
Counsel.  Associate  Chief  Counsels  (Tax  Litigation)  and 
(General).  Deputy  Associate  Chief  Counsel  and  their  Staffs. 
Treasury/IRS. 

System  location:  Office  of  Chief  Counsel,  Internal  Revenue  Ser¬ 
vice,  llll  Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  indiyidoals  covered  by  the  system:  Persons  whose 
cases  at  one  time  involved  important  issues  or  unusual  circum¬ 
stances  which  were  brought  to  tte  attention  of  the  above  persons. 

Categories  of  records  in  the  system;  L^al  case  files  which  inchide 
internal  contnH  records  of  such  case  filM  of  both  the  persons  cur¬ 
rently  holding  the  above  positions  and  those  who  previously  held 
such  positions. 

Authority  lor  matntmanre  of  the  system:  S  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  mointoinrd  in  the  system,  inr lading  catego¬ 
ries  of  users  and  the  pnrpooes  of  sneh  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  sceki^  l^pd  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  cany  out  its  functions  indiqates  a  vkdation  or  potential 
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violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particul^  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  ot  prosecuting  such 
violation  or  charged  with  enforcing  or  imiriementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  appropriate 
parties  when  the  Service  is  engaged  in  litigation  or  in  preparation  of 
possible  litigation  such  as  potential  witnesses  for  the  purpose  of 
secur^  their  testimony,  courts  for  the  pur^se  of  proceeding  with 
litigation,  non-adversary  or  advers^  parties  and  their  attorneys 
for  the  purpose  of  proceed^  with  litigation  or  settlement  of 
disputes,  to  individuals  seeking  information  by  using  established 
discovery  procedures,  to  federal,  forei^,  and  state  goverrunent 
agencies  to  the  extent  necessary  to  obtain  records  in  their  posses¬ 
sion.  (4)  To  members  of  Congress  for  the  purpose  o£«  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individual.  (S)  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  C.F.R.  301.6103  where  applicable). 
(6)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retiievability:  Records  pertaining  to  individuals  are  retrievable  by 
the  name  of  the  person  to  whom  they  apply. 

Safeguards:  Access  is  limited  to  emidoyees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  persoimel. 

Retention  and  disposal:  Records  are  kept  indefinitely  and 
disposed  of  when  no  longer  usefuL 

System  managerfs)  and  addrem:  Chief  Counsel,  Internal  Revenue 
Service,  1111  Constitution  Avenue,  N.W.,  Washi^on,  D.C.  20224. 

Notification  procedure:  Most  of  the  reccnxls  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  The  ad¬ 
dress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  ai^rearing  at  31  C.F.R.  Part  1,  Sub¬ 
part  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are.  exempt  under  S  U.S.C.  SS2a(d)  (S) 
and/or  (k)  (2). 

Individuals  seeld^  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  hs  content,  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  Ae  ^sclosure 
Division.  The  address  is  listed  in  the  Aiqrendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to, the  amendment  provisions  of  the  I¥ivacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnd.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  hrom  certain  prdvisioas  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  90.014 

System  name:  Management  Files  Maintained  by  Administrative  Ser¬ 
vices  Division  and  the  Associate  Chief  Counsel  (GeneraDother 
than  the  Civil  Service  Conunission’s  Official  Personnel 
Files— Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224.  The  location  of  the  Chief 
Counsel  Selection  Bwd  Files  is;  Associate  Chief  Counsel 


(General),  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  Chief  Counsel’s  Office,  both  National  Office 
and  field. 

Categories  of  records  in  the  system:  Contains  some  materials 
which  are  duplicated  materials  contained  in  the  Official  Personnel 
File,  or  is  payroll  data  duplicated  in  the  master  payroll  records  and 
include  material  such  as:  transfer  and  reassignment  requests,  cor¬ 
respondence,  evaluations,  personnel  listings,  retirement  eli^bility, 
home  and  office  address  and  telephone  numbers,  information  re¬ 
garding  employees’  participation  in  training  programs,  resumes,  m- 
formation  on  participation  in  Health  Maintenance  Program,  em¬ 
ployees’  suggestions,  awards,  lists  of  material  typed  by  the  Trans¬ 
cription  Center  according  to  the  name  of  the  attorney  for  whom  it 
was  typed,  loans  from  Chief  Counsel’s  Assistance  Fund,  records  of 
keys  and  identification  cards  issued  to  employees,  lists  of  in¬ 
dividuals  given  special  duties  such  as  being  a  floor  marshal,  infor¬ 
mation  on  loss  suffered  by  employees  who  are  theft  victims,  list  of 
long  distance  calls  not  made  on  ITS,  list  of  bus  tokens  issued,  list 
of  parking  permits,  records  of  requests  for  use  of  GSA  vehicles, 
case  assignments,  and  financial  information  on  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ,  26  U.S.C. 
7801,  Executive  Order  11222,  and  Executive  Order  11590. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  ch^ed  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  eiiforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  members  of  Congress  for  the  purpose  of  an¬ 
swering  (Ton^ssional  inquiries  in  cases  in  which  co^identiality 
has  been  waived  by  the  individual.  (4)  To  the  Civil  Service  Com¬ 
mission  for  appropriate  persoimel  actions.  (5)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  federal,  state  or  local 
agency  maintaining  civfl,  criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  (6)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  coimection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  lett^  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  (7)  For  additional  routine  uses  see 
/^pendix  AA. 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  managerfs)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224.  The  system 
manager  of  the  Clhief  Counsel  Selection  Board  Files  is:  Associate 
Chief  Counsel  (General),  Internal  Revenue  Service,  Office  of  Chief 
Counsel,  1111  Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seekiitg  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.rF.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
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Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  mquire  in  accordance  with  instructions  appearing  at 
.  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  I^closure  Division.  The  address  is 
listed  in  the  Appendix.  Information  leading  to  the  identity  of  a  con¬ 
fidential  source  is  exempt  pursuant  to  S  U.S.C.  SS2a  (k)  (S). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  Department  of  Treasury 
Personnel,  Civil  Service  Commission,  Other  Federal  agencies. 
State,  local,  and  foreign  governments.  References,  Former  em¬ 
ployers. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  90.015 

System  name:  Reference  Records  of  the  Library  in  the  Office  of 
Chief  Counsel — Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  (1)  Authors  of 
books  and  materials  in  library.  (2)  Taxpayers  who  have  sought  Con¬ 
gressional  tax  relief  by  means  of  a  Mvate  BiU.  (3)  Taxpayers  in¬ 
volved  in  tax  litigation. 

Categories  of  records  in  the  system:  (1)  Library  Card  Catalog.  (2) 
Numerical  and  alphabetical  listing  of  Private  Relief  Bill  and  files  re¬ 
lated  to  the  Bill.  (3)  Reference  catds  for  tax  cases. 

Authority  fo.  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^  information  about  in¬ 
dividuals  is  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  S  U.S.C.  SS2.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  in- 
,  dividual  to  whom  they  pertain  and  Private  Bill  material  can  also  be 
retrieved  by  H.R.  or  S.  number. 

Safeguards:  Although  access  is  limited  to  authorized  individuals, 
this  material  would  be  available  to  any  person  through  a  Freedom 
of  Information  Act  request. 

Retention  and  disposal:  Records  are  regularly  updated.  If  the 
libian'  materials  to  which  the  references  pertain  are  no  longer  in 
the  library  collection,  the  reference  cards  are  destroyed. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  Washington,  D.C.  20224. 

NotiBcation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Eiirector  of  the  Eh^losure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Pmt  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  I^closure  Division.  The  address  is 
listed  in  the  Appendix. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Material  to  which  reference  information 
pertains. 

Treasury/IRS  90.016 

System  nanM:  Reports  and  Information  Retrieval  Activity  Computer 
and  Mkrofilm  Records— Treasury/IRS. 

System  location:  Computer  Records:  Internal  Revenue  Service 
Data  Center,  1300  John  Lodge  Freeway,  Detroit,  Michigan  48226. 
Microfilm  Records:  Administrative  ^rvices  Division,  Internal 


Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.,  20224. 

Cat^ries  of  individuals  covered  by  the  system:  (1)  Taxpayers 
who  initiated  suits  for  refund  in  district  courts  or  the  Court  of 
Claims.  (2)  Taxpayers  who  have  filed  petitions  with  the  United 
States  Tax  Court.  (3)  Taxpayers  who  have  requested  rulings  from 
the  Service  in  those  cases  in  which  the  request  has  been  referred  to 
the  Office  of  Chief  Counsel  for  a  legal  opinion.  (4)  Taxpayers  who 
have  been  involved  in  litigation  concerning  the  collection  of  taxes. 
(S)  Taxpayers  whose  cases  were  the  subject  of  technical  advice, 
memoranda  to  the  solicitor  general  and  similar  advisory  memoran¬ 
da. 

Categories  of  records  in  the  system:  (1)  Skeletal  legal  files.  (2)  In¬ 
dexes.  (3)  Actions  on  Decisions.  (4)  Case  Abstracts.  (5)  Technical 
Advice  Replies  by  the  Tax  Court  Litigation  Division.  (6)  Miscel¬ 
laneous  Advisory  Memoranda  regarding  a  case  usually  going  to  the 
Solicitor  General. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action,  seeking  legal  advice, 
or  for  research  purposes.  (2)  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  ei^orcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  Routine  disclosure  may  be  made  to  other  agencies 
to  the  extent  provided  by  law  or  regulation  (including  26  U.S.C. 
6103  and  26  C.F.R.  301.6103  where  applicable).  (4)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Skeletal  legal  files  and  indexes  to  the  narrative  material 
or  microfilm  excluding  the  General  Litigation  Division’s  Actions  on 
Decisions  are  stored  on  niagnetic  tape.  Actions  on  Decisions,  Case 
Abstracts,  Technical  Advice  and  Advisory  Memoranda  are  stored 
on  microfilm.  Input  documents  are  on  paper. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Magnetic  tape  and  microfilm  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful.  Input  documents 
are  retained  for  one  year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2).  , 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division  whose 
-address  is  listed  in  the  Appendix,  see  Appendix  A. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  W  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  5S2a(d)  (S) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seekii^  to  contest  its  content  may  inquire  in  accordance  with  in¬ 
structions  appearing  a*  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  EKrector  of  the  Disclosure 
Division  whose  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  catefories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnd.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
witn  the  Internal  Revenue  Service. 

Syslens  exempted  frooi  certain  pcwrtsioas  «f  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act 

Trcasnry/IRS  MAtl 

System  name:  Correspondence  files  and  correspondence  control 
files— Treasury /IRS. 

System  location:  Various  offices  of  the  Internal  Revenue  Service 
maintain  files  of  correspondence  received.  (See  IRS  Appendix  A). 

Categories  ol  indhMnals  covesed  by  the  system:  (1)  Initiators  of 
the  correspondence.  (2)  Persons  upon  whose  behalf  the  correspon¬ 
dence  was  initiated.  (3)  Subjects  of  the  correspondence. 

Categories  of  records  in  the  system:  (1)  Correspondence  received. 
(2)  Responses  to  correspondence.  (3)  Associated  records.  Special 
categories  of  correspondence  may  be  included  in  other  systems  of 
records  described  by  specific  notices.  Files  are  maintain^  in  con¬ 
nection  with  a  variety  of  cmre^MMidence  received  and  the  uses 
vary  widely  in  accordance  with  the  content  of  the  correspondence. 
Correspondence  may  include  letters,  telegrams,  memoranda  of 
telephone  caUs  and  cither  calls  and  othn  forms  of  communication. 

Authority  for  maintaaanoe  of  the  system:  S  U.S.C.  301,  26  USC 
780!  and  7802. 

Routine  uses  of  records  maintainfd  in  the  system,  includh^  cate^ 
ries  of  users  and  the  purposes  of  sach  ases:  Routine  disclosure  of  in¬ 
formation  contained  in  various  files  may  be  made  to  the  Depart¬ 
ment  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civfl  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  m  regulations  and  as  necessary  to  report  apparent 
violation  of  law  to  appropriate  law  enforcement  ^encies. 

Routine  disclosure  may  be  made  to  (Mher  parties  as  necessary  in 
the  administration  and  enforcement  of  law.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  rctrievfeag,  accessing,  retaining, 
and  disposing  of  records  far  the  system: 

Storage:  Paper  records. 

Retrievability:  ControOed  items  are  generally  retrievable  by 
name;  some  items  are  not  retrievable,  depending  upon  the  controls 
estab^hed  locally. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Disposition  varies  in  accordance  with  the 
nature  of  the  correspondence  file,  but  is  made  in  accordance  with 
the  Records  Disposition  Handbook,  IRM  1(IS)S9. 

System  manager(s)  and  address:  Head  of  the  office  maintaining 
the  file.  (See  IRS  Appendix  A). 

Nodfication  procedure:  Individuals  seeki^  to  determine  if  a 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  ^>pearing  at  31  CFR,  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  of¬ 
fice  believed  to  have  received  the  correspondence.  (See  IRS  Ap¬ 
pendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  a  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  insthictions  appearing  at 
31  CFR,  Part  1,  Sul^iart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  office  believed  to  have  recaved  the  correspondence. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  the  initiators  of 
the  conespondence  and  information  secu^  internally  from  other 
systems  of  records. 

Trewury/ntS  MAtl 

System  name:  Correspondence  Files/Inquiries  About  Enforcement 
Activities — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices  and  Service  Centers. 

Categories  of  individnals  covered  by  the  system:  Individuals  for 
whom  tax  liabilities  exist,  individuals  udio  have  made  a  complaint 
or  inquiry  relative  to  an  Internal  Revenue  tax  matter,  or  individuals 


for  whom  a  third  party  is  interceding  relative  to  an  Internal 
Revenue  tax  matter. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number  (if  appl^ble),  information  about  t^ 
matters  (if  applicable),  chronologic  investigative  history.  Other  in¬ 
formation  relative  to  the  conduct  of  the  case  and/or  the  taxpayer’s 
compliance  history  (if  applkaUe).  Correspondence  may  include  let¬ 
ters,  telegrams,  memoranda  of  telephone  calls  and  other  forms  of 
communication. 

Authority  for  maintenance  of  the  system:  S  USC  301;  26  USC 
7602;  26  USC  7801,  7802. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I^ormation  contained  in 
this  system  of  recces  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Information  may  be 
disclosed  to  States,  the  (^strict  of  Columbia,  the  Commonwealth  of 
Puerto  Rko,  or  possessions  of  the  United  States,  to  assist  in  the 
administration  of  tax  laws.  Disclosure  may  be  made  to  other  parties 
when  necessary  in  the  administration  and  enforcement  of  law  as 
authorizol  by  26  USC  7801  and  7802.  Disclosure  may  be  made  dur¬ 
ing  judicial  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposfaig  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Controlled  items  are  generally  retrievable  by 
name;  some  hems  are  not  retrievable,  depending  upon  the  controls 
estabUshed  locally. 

Safegnuds:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Disposition  varies  in  accordance  with  the 
nature  of  the  conespondence  file,  but  is  made  in  accordance  with 
the  Records  Disposition  Handbook,  IRM  1(15)59. 

System  manages)  and  address:  Assistant  Commissioners,  Re¬ 
gional  Commissioners,  District  Directors  and  Service  Center 
(Sectors  of  Internal  Revenue. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  ^pendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act,  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions.  ^ 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Sut^>art  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  Whose  records  are 
to  be  accessed  or  contested. 

This  system  may  contain  some  records  which  are  exempt  from 
the  Access  and  Contest  provisions  of  the  Privacy  Act. 

Taxpayers  seeking  to  adjust  recOTds  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utOize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Record  source  categoria:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  fcH*  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisioBs  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

System  luune:  Treasury/IRS 
System  name:  Appendix  A 

Inquiries  under  Treasury/IRS  systems  should  be  addressed  to  the 
office  whose  records  are  to  be  searched.  The  titles  and  addresses 
of  the  Systems  Managers  are  as  follows: 

NATIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 
Assistant  Conunissioner  (Public  Affairs) 

Assistant  Commissioner  (Accounts,  Collection  and  Taxpayer 
Service) 

Assistant  Commissioner  (Administration) 
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Assistant  Commissioner  (Compliance) 

Assistant  Commissioner  (Employee  Plans  and  Exempt 
Organizations) 

Assistant  Commissioner  (Inspection) 

Assistant  Commissioner  (Planning  and  Research) 

Assistant  Commissioner  (Technical) 

Director,  Disclosure  Operations  Division 

Chief  Counsel 

The  address  for  aU  of  the  above  Systems  Managers  is  as  follows: 

1111  Constitution  Avenue,  N.W. 

Washington,  D.C.  20224 

REGIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 

Central  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  SSO  Main 
Street,  Cincinnati,  Ohio  4S202. 

Regional  Inspector,  Internal  Revenue  Service,  SSO  Main  Street, 
Cincinnati,  Ohio  4S202. 

District  Director,  Internal  Revenue  Service,  SSO  Main  Street, 
Cincinnati,  Ohio  4S202. 

District  Director,  Internal  Revenue  Service,  1240  East  9th 
Street,  Cleveland,  Ohio  44199. 

District  Director,  Internal  Revenue  Service,  Patrick  V. 
McNamara  Building,  477  Michigan  Avenue,  Detroit, 

Michigan  48226. 

District  Director,  Internal  Revenue  Service,  Federal  Office 
Building,  S7S  N.  Pennsylvania  Street,  Indianapolis,  Indiana 
46204. 

District  Director,  Internal  Revenue  Service,  U.S.  Post  Office 
Building,  601  West  Broadway,  Louisville,  Kentucky  40201. 

District  Ehrector,  Internal  Revenue  Service,  42S  Juliana  Street, 
Parkersburg,  West  Virginia  26101. 

Director,  Internal  Revenue  Service  Center,  Central  Region, 
Cincinnati,  Ohio  4S298. 

Mid- Atlantic  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  2  Penn 
Center  Plaza,  Philadelphia,  Pennsylvania  19102. 

Regional  Inspector,  Internal  Revenue  Service,  600  Arch  Street, 
Philadelphia,  Pennsylvania  19106. 

District  Director,  Internal  Revenue  Service,  Federal  Building, 

T1  Hopkins  Plaza,  Baltimore,  Maryland  21201. 

District  Director,  Internal  Revenue  Service,  970  Broad  Street, 
Newark,  New  Jersey  07102. 

District  Director,  Internal  Revenue  Service,  600  Arch  Street, 
Philadelphia,  Pennsylvania  19106. 

District  Director,  Internal  Revenue  Service,  1000  Liberty 
Avenue,  Pittsburgh,  Pennsylvania  1S222. 

District  Director,  Internal  Revenue  Service,  400  North  8th 
Street,  Richmond,  Virginia  23240. 

District  Director,  Intern^  Revenue  Service,  844  King  Street, 
Wilmington,  Delaware  19801. 

Director,  Internal  Revenue  Service  Center,  Mid-Atlantic 
Region,  116(n  Roosevelt  Boulevard,  Philadelphia, 
Pennsylvania  1915S. 

Midwest  Remon: 

Regional  Commissioner,  Internal  Revenue  Service,  One  North 
Wacker  Drive,  Chicago,  Illinois  60606. 

Regional  Inspector,  Internal  Revenue  Service,  Suite  646,  35 
East  Wacker  Drive,  Chicago,  Illinois  60601. 

District  Director,  Internal  Revenue  Service,  115  Fourth 
Avenue,  S.E.,  Aberdeen,  South  Dakota  57401. 

District  Director,  Internal  Revenue  Service,  230  South 
Demhom  Street,  Chicago,  Illinois  60604. 

District  Director,  Internal  Revenue  Service,  Federal  Building, 
210  Walnut  Street,  Des  Moines,  Iowa  50309. 

District  Director,  Internal  Revenue  Service,  Federal  Building  & 
Post  Office,  653  Second  Avenue,  North,  Fargo,  North 
Dakota  58102. 

District  Director,  Internal  Revenue  Service,  517  East 
Wisconsin  Avenue,  Milwaukee,  Wisconsin  53202. 

District  Director,  Internal  Revenue  Service  Federal  Office 
Building,  1()6  ^uth  15th  Street,  Omaha,  Nebraska  68102. 

District  Director,  Internal  Revenue  Service,  U.S.  Court  and 
Custom  House,  1114  Market  Street,  St.  Lx)uis,  Missouri 
63101. 

District  Director,  Internal  Revenue  Service,  Federal  Building 
and  Court  House,  316  North  Robert  Street,  St.  Paul, 
Minnesota  55101. 

District  Director,  Internal  Revenue  Service,  325  West  Adams, 
Springfield,  Illinois  62704. 

Director,  Internal  Revenue  Service  Center,  Midwest  Region, 
2306  East  Bannister  Road,  Kansas  City,  Missouri  64170. 


North- Atlantic  Re^on: 

Regional  Commissioner,  Internal  Revenue  Service,  90  Church 
Street,  New  York,  New  York  10007. 

Regional  Inspector,  Internal  Revenue  Service,  26  Federal  Plaza 
(14th  Floor),  New  York,  New  York  10007. 

District  Director,  Internal  Revenue  Service,  68  Sewall  Street, 
Augusta,  Maine  04330. 

District  Director,  Internal  Revenue  Service,  John  F.  Kennedy 
Federal  Building,  Government  Center,  Boston, 

Massachusetts  0^2203. 

District  Director,  Internal  Revenue  Service,  Leo  W.  O’Brien 
Federal  Building,  Clinton  Avenue  and  North  Pearl  Street, 
Albany,  New  York  12207. 

District  EJirector,  Internal  Revenue  Service,  120  Church  Street, 
New  York,  New  York  10007. 

District  Director,  Internal  Revenue  Service,  35  Tillary  Street, 
Brooklyn,  New  York  11201. 

District  Director,  Internal  Revenue  Service,  1 1 1  W.  Huron 
Street,  Buffalo,  New  York  14202. 

District  Director,  Internal  Revenue  Service,  1 1  Elmwood 
Avenue,  Burlington,  Vermont  05401. 

District  Director,  Internal  Revenue  Service,  450  Main  Street, 
Hartford,  Connecticut  06103. 

District  Director,  Internal  Revenue  Service,  Federal  Building, 

80  Daniel  Street,  Portsmouth,  New  Hampshire  03801. 

District  Director,  Internal  Revenue  Service,  130  Broadway, 
Providence,  Rhode  Island  02903. 

Director,  Internal  Revenue  Service  Center,  North-AUantic 
Region,  310  Lowell  Street,  Andover,  Massachusetts  01812. 

Director,  Internal  Revenue  ^rvice  Center,  North-AUantic 
Region,  1040  Waverly  Avenue,  Holtsville,  New  York  11799. 

Southeast  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  275 
Peachtree  Street,  N.E.,  AUanta,  Georgia  30303. 

Regional  Inspector,  Internal  Revenue  Service,  4th  Floor,  CWC 
Budding,  221  CourUand  Street,  N.E.,  AUanta,  Georgia  30303. 

District  Director,  Internal  Revenue  Service,  275  Peachtree 
Street,  N.E.,  AUanta,  Georgia  30303. 

District  Director,  Internal  Revenue  Service,  2121— 8th  Avenue,  ' 
North,  Birmingham,  Alabama  35203. 

District  Director,  Internal  Revenue  Service,  901  Sumter  Street, 
Columbia,  South  Carolina  29201.' 

District  Director,  Internal  Revenue  Service,  320  Federal  Race, 
Greensboro,  North  Carolina  27401. 

District  Director,  Internal  Revenue  Service,  301  North  I.amar  * 
Street,  Jackson,  Mississippi  39202. 

District  Director,  Internal  Revenue  Service,  Federal  Office 
Building,  400  West  Bay  Street,  Jacksonville,  Florida  32202. 

District  Director,  Intemsd  Revenue  Service,  801  Broadway, 
Nashville,  Tennessee  37202. 

Director,  Internal  Revenue  Service  Center,  Southeast  Region, 
4800  Buford  Highway,  Chamblee,  Georgia  30006. 

Director,  Internal  Revenue  Service  Center,  Southeast  Region, 
3131  Democrat  Road,  Memphis,  Tennessee  38110. 

Southwest  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  7839 
Churchill  Way,  Dallas,  Texas  75251. 

Regional  Inspector,  Internal  Revenue  Service,  7839  Churchill 
Way,  Dallas,  Texas  75251. 

District  Director,  Internal  Revenue  Service,  517  Gold  Avenue, 
S.W.,  Albuquerque,  New  Mexico  87101. 

District  Director,  Internal  Revenue  Service,  300  E.  8th  Street, 
Austin,  Texas  78701. 

District  Director,  Internal  Revenue  Service,  308  W.  21st  Street, 
Cheyenne,  Wyommg  82001. 

District  Director,  Internal  Revenue  Service,  1100  Commerce 
Street,  Dallas,  Texas  75202. 

District  Director,  Internal  Revenue  Service,  1050  17th  Street, 
Denver,  Colorado  80202. 

District  Director,  Internal  Revenue  Service,  700  W.  Capitol, 
Ijttle  Rock,  Arkansas  72203. 

District  Director,  Internal  Revenue  Service,  500  Camp  Street, 
New  Orleans,  Louisiana  70130. 

District  Director,  Intem2d  Revenue  Service,  200  N.W.  4th 
Street,  Oklahoma  City,  Oklahoma  73102. 

District  Director,  Internal  Revenue  Service,  412  S.  Main 
Street,  Wichita,  Kansas  67202. 

Director,  Internal  Revenue  Service  Center,  Southwest  Region, 
3651  S.  Interregional  Highway,  Austin,  'Texas  78740. 

Western  Region: 
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Re^onal  Confmissioner,  Internal  Revenue  Service,  S25  Market 
Street,  San  Francisco,  California  94101. 

Regional  Inspector,  Internal  Revenue  Service,  160  Pine  Street, 
Suite  SOO,  San  Francisco,  California  94111. 

District  Director,  Internal  Revenue  Service,  310  K  Street, 
Ancbor^e,  Alaska  99S01. 

District  Director,  Internal  Revenue  Service,  P.O.  Box  041 ,  SSO 
West  Fort  Street,  Boise,  Idaho  83724. 

District  Director,  Internal  Revenue  Service,  209  Federal 
Building,  Helena,  Montana  59601. 

District  Director,  Internal  Revenue  Service,  335  Merchant 
Street,  Honolulu,  Hawaii  96813. 

District  Director,  Internal  Revenue  Service,  300  N.  Los 
Angeles  Street,  Los  Angeles,  California  90012. 

District  Director,  Internal  Revenue  Service,  230  N.  1st 
Avenue,  Phoenix,  Arizona  85025. 

District  Director,  Internal  Revenue  Service,  319  S.W.  Pine 
Street,  Portland,  Oregon  97204. 

District  Director,  Internal  Revenue  Service,  300  Booth  Street, 
Reno,  Nevada  89502. 

District  Director,  Internal  Revenue  Service,  465  S.  4th  East, 
Salt  Lake  City,  Utah  84111. 

District  Director,  Internal  Revenue  Service,  450  Golden  Gate 
Avenue,  San  Francisco,  California  94102. 

District  Director,  Internal  Revenue  Service,  915  Second  Street, 
Seattle,  Washington  98174. 

Director,  Internal  Revenue  Service  Center,  Western  Region, 
1160  W.  1200  South  Street,  Ogden,  Utah  84201. 

Director,  Internal  Revenue  ^rvice  Center,  Western  Region, 
5045  East  Butler  Avenue,  Fresno,  California  93888. 
ADDRESSES  OF  CHIEF  COUNSEL  AND  REGIONAL 
COUNSEL  OFFICES 
National  Office 

Administrative  Services  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Criminal  Tax  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Disclosure  Division,  Office  of  Chief  Counsel,  Internal  Revenue 
Service,  1111  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20224. 

General  Legal  Services  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washin^on,  D.C.  20224. 

General  Litigation  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  l^rvice,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Interpretative  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Legislation  and  Regulations  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Refund  Litigation  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Tax  Court  Litigation  Division,  Office  of  Chief  Counsel, 

Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Chief  Counsel,  and  Associate  Chief  Counsels  (Tax  Litigation) 
and  (General),  Office  of  Chief  Counsel,  Internal  Revenue 
Service,  1111  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20224. 

Regional  Counsel  Offices 
North-Atlantic  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  North-Atlantic  Region,  26 
Federal  Plaza,  12th  Floor,  New  York,  New  York  10()07. 
Branch  Regional  Counsel  Offices 

Regional  Counsel's  Office,  IRS,  100  Summer  St.,  17th  Floor, 
Boston,  Massachusetts  02203. 

Regional  Counsel’s  Office,  IRS,  304  U.S.  Court  House, 

Niagara  Square,  Buffalo,  New  York  14202. 

Mid-Atlantic  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Mid-Atlantic  Region,  Room 
464,  2  Penn  Center  Plaza,  niUadelphia,  Pennsylvania  19102. 
Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  Room  1117  Federal  Building, 
31  Hopkins  Plaza,  Baltimore,  Maryland  21201. 


Regional  Counsel’s  Office,  IRS,  Ninth  Floor,  970  Broad  Street, 
Newark,  New  Jersey  07102. 

Regional  (Counsel’s  Office,  IRS,  Federal  Building,  Room  726, 
100  Liberty  Ave.,  Pittsburgh,  Pennsylvania  15222. 

Regional  Counsel’s  Office,  IRS,  2018  Federal  Building,  8th  and 
Marshall  Streets,  Richmond,  Virginia  23240. 

Regional  Counsel’s  Office,  IRS,  Room  422,  Universal  Building, 
North,  1875  Connecticut  Avenue,  N.W.,  Washington,  D.C. 
20009. 

Southeast  Region 

Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Southeast  Region,  Federal 
^fice  Building,  275  Peachtree  St.,  N.E.,  Atlanta,  Georgia 
30303;  Mailing  Address'  P.O.  Box  1074,  Atlanta,  Georgia 
30301. 

Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  Room  1624,  2121 — 8th 
Avenue,  North,  Birmingham,  Alabama  35203. 

Regional  Counsel’s  Office,  IRS,  Room  509,  320  Federal  Place, 
Greensboro,  North  Carolina  27401. 

Regional  Counsel’s  Office,  IRS,  Box  35027  Federal  Building, 
400  West  Bay  Street,  JacksonviUe,  Florida  32202. 

Regional  Counsel’s  Office,  IRS,  Room  1502,  Federal  Office 
Building,  51  SW  First  Avenue,  Miami,  Florida  33130. 

Regional  Counsel’s  Office,  IRS,  703  U.S.  Court  House 
Building,  801  Broadway,  Nashville,  Tennessee  37202. 

Central  Region 

Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Central  Region,  7510  Federal 
^fice  Building,  550  Main  Street,  Cincinnati,  Ohio  45202; 
Mailing  Address:  P.O.  Box  2059,  Cincinnati,  Ohio  45201. 

Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  1620  Williamson  Building,  215 
Euclid  Avenue,  Cleveland,  Ohio  44114. 

Regional  Counsel’s  Office,  IRS,  1870  Patrick  V.  McNamara 
Federal  Building,  477  Michigan  Avenue,  Detroit,  Michigan 
48226. 

Regional  Counsel’s  Office,  IRS,  575  North  Pennsylvania  St., 
Room  508,  Indianapolis,  Indiana  46244. 

Regional  Counsel’s  Office,  IRS,  579  Federal  Office  Building, 
ihuisviUe,  Kentucky  40202. 

Midwest  Region 

Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  22d  Floor  South,  Everett 
McKinley  Dirksen  Building,  219  South  Dearborn  St., 

Chicago,  Illinois  60604. 

Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  2700  Federal  Office  Building, 
911  Walnut  Street,  Kansas  City,  Missouri  64106. 

Regional  Counsel’s  Office,  IRS,  Sixth  Floor,  Continental 
Haza,  735  West  Wisconsin  Avenue,  Milwaukee,  Wisconsin 
53233. 

Regional  Counsel’s  Office,  IRS,  215  North  17th  Street,  Room 
3101,  U.S.  Post  Office  &  Court  House,  Omaha,  Nebraska 
68101. 

Regional  Counsel’yS  Office,  IRS,  935  U.S.  Court  &  Custom 
House,  1114  Market  Street,  St.  Louis,  Missouri  63101. 

Regional  Counsel’s  Office,  IRS,  Room  572,  Federal  Building  & 
U.S.  Court  House,  140  East  Fourth  Street,  St.  Paul, 
Minnesota  55101. 

Southwest  Region 

Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Southwest  Region,  Room 
12D27,  Earle  Cabell  Federal  Building,  U.S.  Courthouse,  1100 
Commerce  Street,  Dallas,  Texas  75242. 

Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  20th  Floor,  1050 — 17th  Street, 
Denver,  Colorado  80202. 

Regional  Counsel’s  Office,  IRS,  Room  8102,  515  Rusk  Avenue, 
Houston,  Texas  77002. 

Regional  Counsel’s  Office,  IRS,  Room  845,  F.  Edward  Hebert 
Building,  600  South  Street,  New  Orleans,  Louisiana  70130. 

Regional  Counsel’s  Office,  220  Northwest  4th  Street, 
Courthouse  &  Federal  Office  Bldg.,  Oklahoma  City, 
Oklahoma  73101. 

Western  Region 

Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Western  Region,  Two 
Embarcadero  Center,  Suite  900,  San  Francisco,  California 
94111. 

Branch  Regional  Counsel  Offices 
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Regional  Counsel's  Office,  IRS,  3018  Federal  Building,  300 
North  Los  Angeles  Street,  Los  Angeles,  California  90012. 
Regional  Counsel’s  Office,  IRS,  810  Crown  Plaza,  1500  S.W. 

First  Avenue,  Portland,  Oregon  97201. 

Regional  Counsel’s  Office,  IRS,  Security  Center  Building, 

Suite  1214,  222  North  Central  Avenue,  Phoenix,  Arizona 
85004. 

Regional  Counsel’s  Office,  IRS,  Room  2710,  Federal  Building, 
915  Second  Avenue,  Seattle,  Washington  98174. 

Regional  Counsel’s  Office,  3438  Federal  Building,  125  South 
State  Street,  Salt  Lake  City,  Utah  84111. 

Trcasury/Customs  00.001 

System  name:  Acceptable  Level  of  Competence,  Negative  Deter¬ 
mination — Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
U.S.  Customs  Service  Region  1,  who  receives  a  negative  determina¬ 
tion  regarding  acceptable  level  of  competence. 

Categories  of  records  in  the  system:  Employee’s  name,  social 
security  number,  position  description,  grade,  and  correspondence 
containing  specific  reasons  for  negative  determination. 

Authority  for  maintenance  of  the  system:  Five  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  include 
general  reference  to  the  records  by  supervisors  when  considering 
appropriate  actions  to  take  with  regard  to  the  individuals;  (b)  Dis¬ 
closures  required  in  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of  records  in¬ 
cludes  information  which  indicates  a  violation  or  potential  violation 
of  law,  whether  civd,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule,  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
ch^ed  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
reco^  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  coimection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  b  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  fUe  folders  and  stored  in 
locked  file  cabinets. 

Retrievabiiky:  The  records  are  filed  by  the  individual’s  name. 

Safeguards:  Direct  access  b  limited  to  the  Director  and  five  em¬ 
ployees  of  the  Personnel  Division.  In  addition  to  being  stored  in 
locked  cabinets,  the  area  in  which  these  records  are  stored  is 
locked  during  non-duty  hours  and  the  building  b  guarded  by 
uniformed  security  police. 

Rctcurton  and  disposal:  Records  are  retained  until  the  employee 
leaves  the  Customs  Service. 

Systcai  managerfs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Region  I,  John  F.  Kennedy 
Federal  Building,  Boston,  Massachusetts  02203. 


Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaU  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue  N.W.,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be.  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  be  can  contest  its  content 
shaU  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  b  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  hb 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punbhable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  furnished  by  the  em¬ 
ployee,  employee’s  supervisor  and  the  Federal  Employee  Appeals 
Authority. 

Treasury/Customs  00.002 

System  name:  Accident  Reports — Treasury /Customs. 

System  location:  Logbtics  Management  Division,  Region  IV,  7370 
N.W.  36th  Street,  Suite  No.  300,  Miami,  Florida  33166. 

Categories  of  individuak  covered  by  the  system:  Any  employee  of 
Region  TV  who  has  had  an  accident  on  Government  property  or  in 
an  official  vehicle  since  1973. 

Categories  of  records  in  the  qrstem:  Standard  Government  forms 
dealing  with  accidents  and  personal  injuries. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Exeoitive  Order  11807  and  Section  19  of  Occupational  Health  & 
Safety  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Dbclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
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SS2):  (c)  Files  are  made  available  to  Headquarters  for  accumulation 
of  statistics;  (d)  Each  record  of  automobile  accidents  is  turned  over 
to  Regional  Counsel  for  determination  of  tort  claims,  liability  by 
Federal  Government  or  other  party,  etc.;  (e)  Available  for  person¬ 
nel  actions,  if  needed;  (0  Disclosure  to  employee’s  beneficiary  in 
event  of  death  follow^  the  accident  or  injury  or  to  employee’s 
agent  in  case  of  disability. 

For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  system: 

Storage:  Each  case  folder  is  maintained  in  an  unlocked  drawer  in 
chronological  order  by  date. 

Retrievability:  Each  case  is  identified  by  employee  name  and  date 
of  accident. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Logistics  Management  Division 
within  the  Region  IV  Headquarters  Building.  During  non-woriung 
hours  the  room  in  which  the  metal  container  is  located  is  locked. 

Retentioa  and  disposal:  Accident  Record  fdes  are  retained  in  ac¬ 
cordance  with  the  Records  Disposal  Manual. 

System  managerfs)  and  address:  Director,  Logistics  Management 
Division,  Region  IV,  Headquarters,  7370  N.W.  36th  Street,  Suite 
No.  300,  Miami,  Florida  331M. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wiiti^  and  directed  to  the  Regional  Commissioner,  Region  IV, 
U.S.  Customs  Service,  7370  N.W.  36th  Street,  Miami,  Florida 
33166.  The  requester  w^  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acccn  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner,  Re¬ 
gion  IV,  U.S.  Customs  Service,  7370  N.W.  36th  Street,  Miami, 
Florida  33166.  The  requester  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  estaUish 
his  identity,  and  a  comparison  of  ^  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  sdpulatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  five  thousand 
dollars. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  originates  with  employees 
who  have  been  injured  and/or  have  been  involved  in  accidents  dur¬ 
ing  the  exercise  of  their  official  duties.  Also  included  are  witness 
reports  and  statements,  the  employees’  supervisors’  statements  and 
diKtors’  reports. 

Treasury/Customs  00.003 

System  name:  Accident  Reports— Treasury/Customs. 

System  locathm:  Each  Regional  Commissioner  Office  (See 
Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Customs  Service  injured  on-the-job. 


Categories  of  records  ia  the  system:  Information  furnished  by  em¬ 
ployee  and  his/her  supervisor  regarding  facts  relating  to  accklents 
or  injuries  involving  the  employee.  Sometimes  includes  doctor’s 
statements  and  witnesses’  statements.  Includes  log  sheet  kept  in 
order  of  arrival  during  calendar  year. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  U.S.  Customs  Service  and  the  De-  ' 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  |he 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Files  are 
made  available  to  Headquarters  for  accumulation  of  statistics;  (d) 
Each  record  of  automobile  accidents  is  turned  over  to  Regional 
Counsel  for  determination  of  tort  claims,  liability  of  Federal 
Government  or  other  party,  etc.;  (e)  Available  for  personnel  ac¬ 
tions,  if  needed;  (f)  Disclosure  to  employee’s  beneficiary  in  event 
of  death  foOowing  the  accident  or  injury  or  to  employee’s  agent  in 
case  of  disability. 

For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrkvfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  ffle  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  In  accordance  with  the  Records  Control 
Manual. 

System  manager(s)  and  address:  Each  Director,  Logistics  Manage¬ 
ment  Division,  each  Customs  Region  (See  Customs  Appendix  A  for 
addresses). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoils  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  pepon,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitabk  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  anoti^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
didlars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  m^y 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acccs  procedures:  Requests  by  an  individual  to  be 
notified  of  how  he  can  gain  access  to  a  record  pertaining  to  him 
contained  in  a  system  of  records,  and  how  he  can  contest  its  con¬ 
tent  shall  be  in  writing  and  directed  to  the  R^ional  Commissioner 
of  the  region  in  which  the  records  are  located  (see  Customs  Appen¬ 
dix  A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitabk  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  cn  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  obtained  from  person  filing 
the  report  as  well  as  witness’s  reports  and  statements,  the  em- 
pioyees’  supervisors*  statements  and  doctors’  reports. 

TnaanrylCvatoms  00.0<H 

System  name:  Accident  and  Injury  Report  File — Treasury/Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service,  4S0  Golden  Gate  Avenue,  San  Francisco,  California  94102. 

Categories  of  individuals  covered  by  die  system:  Present  and  past 
employees. 

Categories  of  records  in  the  system:  Information  furnished  by  em¬ 
ployee  and  his/her  supervisor  regarding  facts  relating  to  accidents 
or  injuries  involving  the  employee.  Sometimes  includes  doctor’s 
statements  and  witnesses’  statements.  Includes  log  sheet  kept  in 
order  of  arrival  during  calendar  year. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  5  U.S.C.  8101-8150,  8191-8193. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Files  are  made  available  to  Headquarters  for  accumulation 
of  statistics;  (d)  Each  record  of  automobile  accidents  is  turned  over 
to  Regional  Counsel  for  determination  of  tort  claims,  liability  by 
Federal  Government  or  other  party,  etc.;  (e)  Available  for  person¬ 
nel  actions,  if  needed;  (f)  Disclosure  to  employee’s  beneficiary  in 
event  of  death  following  the  accident  or  injury  or  to  employee’s 
agent  in  case  of  disability. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  folder  b  maintained  in  a  lockable  filing 
cabinet. 

Rctrievability:  Tho  file  for  each  employee  is  placed  according  to 
when  it  b  received  during  the  calendar  year.  The  name  of  the  em¬ 
ployee  b  shown  on  an  index  sheet  on  top  of  the  file. 

Safeguards:  The  files  are  contained  within  a  lockable  file  cabinet 
within  an  office  which  is  locked  during  non-working  hours. 

Retention  and  disposal:  Active  files  are  retained  indefinitely.  Files 
of  deceased,  retired,  etc.,  employees  are  forwarded  to  U.S. 
Customs  Region  Vni  Personnel  Divbkm  for  inclusion  within  the 
person’s  official  personnel  folder. 

System  managerfs)  and  address:  Logistics  Management  Specialist, 
Lotties  Management  Division,  U.S.  Customs  S«vice,  Room  2057, 
450  Golden  Gate  Avenue,  San  Francisco,  California  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  reconls  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  b  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establbh  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is. punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  tte  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  indivkJual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar-. 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  b  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable^by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punbhable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  hb  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Cootcsthig  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  employees  who  have  been  injured  and/or  have  been 
involved  in  accidents  during  the  exercbe  of  their  official  duties. 
Abo  included  are  witness  reports  and  statements,  the  employees’ 
supervisors’  statemenb  and  doctor’s  reports. 

Treasury/Customs  00.269 

System  name:  Accounts  Payable  Voucher  File— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  V,  701  Loyola  Avenue,  New  Orleans,  Louisiana 
70113. 

Categories  of  individuab  covered  by  the  system:  All  Region  V  per¬ 
sonnel  to  whom  travel  and  other  dubursements  are  made.  All  in¬ 
dividuals  who  provide  goods  and  services  to  Region  V. 

Categories  of  records  in  the  system:  Invoices  and  travel/other 
vouchers  and  supporting  disbursemenb  schedules. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revbed,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Used 
to  substantiate  disbursements  made;  (b)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (c)  Disclosure  required  in  admi^stration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  unlocked  file  cabinets. 

Retrievahility:  By  name. 

Safeguards:  Usage  limited  to  Regional  personnel;  cabinets  are 
located  in  rooms  which  are  locked  during  non-working  hours. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Manual;  records  are  dbposed  of  when  no  longer  needed. 

System  managers)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  Region  V,  701  Loyola  Avenue, 
New  Orleans,  Louisiana  70113. 

Notification  procedure:  Requesb  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
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which  the  records  are  located  (see  Customs  Appendix  A).  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  present^  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  ms  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anb&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(K)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writi^  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A).  requester  will  be  notified  in  writing  of  the  procedures  to  be 
followed.  Where  the  r^uest  is  presented  in  person,  the  requester 
shall  present  ad^uate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  die  necessary  signature. 

Contesdng  record  procedures:  See  Access  above. 

Record  source  categories:  Invoices  and  travel/other  vouchers  sub¬ 
mitted  by  the  individual. 

Treasury/Customs  (M).00S 

System  name:  Accounts  Receivable  Correspondence  and  Follow- 
Up— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Persons  owing 
money  for  Customs  duties  and  services  and  money  owed  to  per¬ 
sons  for  overpayment  of  excessive  duties  and  services. 

Categories  of  records  in  the  system:  Correspondence  and  docu- 
mentadon  of  telephone  calls  with  debtors  and  creditors  or  their 
representadves. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiudon  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  dudes;  (b)  Disclosures  required 
in  administradon  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c).In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wMch  indicates  a  violation  or  potendal  violadon  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  pardcidar  program  statute,  or  by  reguladon, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violadon 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  ^  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 


relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  informadon  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retendon  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigadon  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  informadon  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
This  system  is  used  by  the  personnel  of  the  Financial  Management 
Division  to  effect  collections  or  refund  overpayments  for  dudes 
and  services. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  which  are  contained  in  an 
unlocked  metal  file  cabinet. 

Retrievability:  The  fUe  is  retrieved  by  the  name  of  the  individual 
which  is  kept  in  alphabetical  order  within  the  work  area  of  the  Col- 
lecdon  Secdon. 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  coUecdon  or 
refund  is  effect^  and  2  years  thereafter,  then  destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  aqd  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penaldes  Division,  Office  of  Regu- 
ladons  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
sdtution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procednrcs:  See  Access  above. 

Record  source  categories:  The  information  in  the  system  is  ob¬ 
tained  from  data  gathered  from  the  automated  billing  system  and 
ports  of  entry. 

Treasnry/Customs  00.006 

System  name:  Accounts  Receivable — Treasury/Customs. 

System  location:  Financial  Management  Division— District  and 
ports,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Categories  of  individa&ls  covered  by  the  system:  Importers  and 
Brokers,  Corporate  and  Individuals. 

Categories  of  records  in  the  system:  Names,  Entry  Number, 
Amounts  Due  (Reimb)  Names,  Importer  Number,  Amounts  Due. 

AnthorRy  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Revenue  Accounting  Personnel  to  ascertain 
receivables  and  to  determine  appropriate  follow  up  action  to  effect 
collection. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  Monthly  hard  copy  printout,  by  bill  category, 
alphabetized  within. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Buildup.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  ffles  ate  retainad-as  prescribed  by 
Regulations  or  until  there  is  no  longer  any  space  available  for  them 
vkithin  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  maiugerfs)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36A  Street,  Miami,  Florida  33166. 

Notificathm  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^,  and  directed  to  the  Regional  Commissioner  of  the  region  in 
vdiich  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  1]^  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  document^  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 


Record  acceas  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con-  ^ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
OfEce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  tbwsand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Headquarters  Data  Center. 

Treasury/Customs  00.007 

System  name:  Accounts  Receivable — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Financial  Management 
Division,  Increase  and  Refund  Section,  6  WTC,  New  York,  N.Y. 
10048. 

Categories  of  individuals  covered  by  the  system:  File  on  in¬ 
dividuals  and  corporations  that  owe  the  Customs  Service  money. 

Categories  of  records  in  the  system:  Each  file  Usts  name  of  debtor, 
address,  its  liquidated  and  unliquidated  entries,  and  notices  sent  out 
regarding  debtors  to  all  branch^  of  Customs  Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rontine  uses  of  records  maintained  in  the  system,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  expedite  collection  of  money  and  to  hold  refimds. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fm-  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  cabinets. 

Rrtrievability:  Rolex  file  maintained  alphabetically  refers  to  all 
cases. 

Safeguards:  Office  locked. 

Retention  and  disposal:  Retained  until  case  is  closed  and  then 
destroyed. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  6  World  Trade  Center,  New  York, 
N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  ^pendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  nmy  be  made  wlwre  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  fw  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 


FEDEIAl  RfGISTfR,  VOL  41,  NO.  200— THURSDAY,  OCTOUR  14,  1076 


0»ARTMBfr  OF  THE  TREASURY 


45293 


identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoti^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
tmder  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  record^  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
m^tified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direcUMl  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ctffice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  m  writing  of  the  proi^ures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identiHca- 
tion,  he  may  be  required  to  make  a  signed  stat^ent  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  persd^n,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Cootcsdng  record  procedures:  See  Access  above. 

Record  source  categories:  Newspapers,  Regional  Counsel, 
Customshouse  Brokers. 

Treasury/Customs  00.008 

System  name:  Accounts  Receivable  Files — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  V,  701  Loyola  Avenue,  New  (Means,  Louisiana 
70113. 

Categories  of  individuals  covered  by  the  system:  AU  individuals  in¬ 
curring  Customs  obligations  (duties,  taxes,  fines,  and  penalties). 

Categories  of  records  in  the  system:  Customs  bills  and  related  sup¬ 
porting  documentation  and  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  to  determine 
collection  status  of  individual  obligations  for  processing  of  collec¬ 
tion  actions;  (b)  Disclosures  to  those  officers  and  employees  of 
Customs  Service  and  the  Department  of  the  Treasu^  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Unlocked  ffle  cabinets. 

Retrievahility:  By  bill  number.  Can  be  identified  to  individual  by 
referring  to  alphatetical  listing  on  monthly  aged  accounts  receiva¬ 
ble  report. 

Safeguards:  Usage  limited  to  Regional  personnel.  Files  located  in 
office  which  is  locked  during  non-working  hours. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  address:  See  “Location"  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 


Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  preMnt 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  tus  signature  and  those  in  the  records  may  be  made  wtere  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  assert^ 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  'is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  ol  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  All  individuals  incurring  Customs 
obligations. 

Treasury/Cnstoms  00.009 

System  name:  Acting  Customs  Inspector 

(Excepted) — Treasury/Customs. 

System  location:  Personnel  Management  Division,  Regional  Com¬ 
missioner  of  Customs,  55  East  Monroe  Street,  Suite  1501,  Chicago, 
Illinois  60603,  and  Offices  of  the  District  I^ectors,  Region  IX, 
Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Employees  or 
members  of  other  Federal  agencies  who  are  designated  by  the  Dis¬ 
trict  Directors  as  Customs  Inspectors  (Excepted). 

Categories  of  records  in  the  system:  System  has  name,  social 
security  number,  rank  or  grqde  and  duty  station  of  the  individual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  adriinistration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Personnel  Management  Specialists  and  managers 
as  a  control  and  for  statistical  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in,  the  system: 
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Storage:  CF  SS  forms  kept  in  manila  folders  in  file  cabinet. 

Retrievability:  Filed  alphabetically. 

Safcgoa^:  During  non-working  hours  the  offices  and/or 
buildings  in  which  records  are  locat^  are  locked. 

RctcntkM  and  disposal:  Until  individual  transfers  or  designation  is 
cancelled.  Form  is  then  destroyed. 

System  managerfs)  and  addrtss:  Director,  Personnel  Management 
Division. 

Notification  proccdnre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
tte  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EUvision, 
Offlee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
(krflars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulatii^  that  he  understands  that  kimwingly  or  will¬ 
fully  seeking  or  obtaining  access  to  fecords  about  another  person 
un<^  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  the  in¬ 
dividual  and  his  or  her  agency. 

Treasary/Customs  €0.010 

System  name:  Acting  Customs  Inspectors 

(Excepted)— Treasury/Customs. 

System  location:  Inspection  and  Control  Division,  U.S.  Customs 
Ser^e,  Region  VI,  SOO  Dallas  St.,  Suite  1240,  Houston,  Texas 
77002. 

Categories  of  indhridnab  covered  by  the  system:  Those  employees 
of  other  agencies  (including  military)  withui  Region  VI  designated 
as  Customs  Inspectors. 

Categories  of  records  in  the  system:  The  name  of  individual,  loca¬ 
tion,  social  security  number,  rank  or  grade,  position  and  agency 
and  date  of  designation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duites;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  per^nnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rcconb  in  the  system: 

Storage:  Each  sheet  is  inserted  in  a  folder  which  is  filed  in  an  un¬ 
locked  metal  file  cabinet. 

RetrievaMIRy:  Each  sheet  is  identified  by  the  name  of  the 
designee. 

Safeguards:  The  metal  cabinet  is  located  within  an  office  that  is 
locked  during  non- working  hours.  The  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  in  the  building. 

Retention  and  dbposal:  Active  sheets  are  maintained  in  the  file 
indefinitely.  However,  the  system  is  reviewed  every  six  months  and 
outdated  sheets  are  discarded. 

System  numagjer(s)  and  address:  Director,  Inspection  and  Control 
Division,  U.S.  Customs  Service,  Re^n  VI,  500  Dallas,  Suite  1240, 
Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about/^other  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Uvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  Copy  of  action  designating  the  in¬ 
dividual  from  the  District  Directors. 

Treasury/Customs  00.011 

System  name:  Acting  Customs  Inspectors 

(Excepted)— T  reasury /Customs . 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  individuals  of 
other  Federal  agencies  who  have  been  cross-designated  as  Acting 
Customs  Inspectors  (Excepted). 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  number,  duty  location,  GS-level  and  training  statement 
from  Customs  Officer. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  163, 
Revised,  as  amended  and  the  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (S  U.S.C.  352);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  u^e,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charg^  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federd,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  or  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investim- 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (0  Maintain  a  list  of  those  em¬ 
ployees  of  other  agencies  who  have  met  the  minimum  requirements 
of  Acting  Customs  Inspectors  and  record  of  training  for  such 
designation.  Maintain  minimum  requirements  for  primary  and 
secondary  inspection  programs,  policies,  procedures,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  in  manila  folder  in  a  file  cabinet. 

Retrievability:  By  name  of  individual  and  duty  station. 

Safeguards:  Locked  file  cabinets,  buildings  locked  during  non¬ 
working  hours. 

Retention  and  disposal:  Indefinitely  or  until  rescinded.  . 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District,  ac¬ 
cording  to  the  list  that  is  attached  as  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 


lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate' identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  | 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071— Main  Post  Office,  Ix)S  Angeles,  Califor¬ 
nia  90033,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Cootcstiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Officers,  employees,  and  of¬ 
ficers  of  other  Governmental  agencies. 

Treasury /Customs  00.012 

System  name:  Acting  Customs  Officer 

(Excepted)— Treasury/Customs. 

System  location:  In  the  office  of  all  District  Directors  in  Region 
IX,  CTiicago,  Illinois.  (See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of 
other  Government  agencies  who  have  been  designated  to  act  as 
Customs  officers  excepted. 

Categories  of  records  in  the  system:  Names,  social  security  num¬ 
bers,  rank  or  grade.  Customs  designation,  position  and  agency  or 
service,  duty  stations,  and  effective  date.  Customs  Form  33. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  files  by  supervisors  for  personnel  and  statisti¬ 
cal  purposes;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (3  U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  file  folders  in  open  file  cabinets. 

Retrievability:  These  forms  are  maintained  in  alphabetical  order 
by  name  of  employee. 
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Safeguards:  The  file  cabinet  is  maintained  in  the  offices  or  areas 
assigned  to  the  District  Directors.  During  non-working  hours  the 
room  and/or  building  in  which  the  cabinet  is  located  is  locked. 

Retention  and  disposal:  Retention  period  is  indefinite  or  until  can¬ 
celed  by  reason  of  transfer  or  retirement. 

System  manages)  and  address:  All  District  Directors,  as  ap¬ 
propriate,  in  Region  D(,  Chicago,  Illinois.  (See  Customs  Appendix 
A.) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiirg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  h  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wOl- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  Hie 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  present^  in  person,  the  requester  shall 
present  adequate  identification  to  establi^  his  identity,  and  a  com¬ 
parison  of  ^s  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretences  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  w^ere  the  records  contain  the  necessary  signature. 

Coatesdog  record  procedures:  See  Access  above. 

Record  source  categories:  Requests  for  desigimtion  by  the  agen¬ 
cies  ihvolved  and  memoranda  certifying  completion  of  training. 

Treasury/Cnstoms  00.013 

System  name:  Acting  Customs  Officer 

(Excepted)— Treasury/Customs. 

System  location:  U.S.  Customhouse,  P.O.  Box  111,  Distrkt 
Director’s  Office,  St.  Albans,  Vermont  0S478. 

Categories  of  individuals  covered  by  the  system:  Present  em¬ 
ployees  of  other  agencies  designated  as  Customs  Officers 
(Excepted). 

Categories  of  records  in  the  system:  Name,  social  security 
number,  rank  or  gr^e.  Customs  designation,  position  and  agency 
or  service,  duty  station. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use’’  to  a  Feder^,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  i^onnation,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  diclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  a^ncy,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  !or  storing,  retrieving,  acceasiag,  retaining, 
and  disposing  of  records  in  the  syston: 

Storage:  In  file  folders  stored  in  filing  cabinet. 

Retrievability:  Alphabetically;  by  name. 

Safeguards:  These  records  are  filed  at  the  District  DirectOT’s  of¬ 
fice  u^er  the  supervision  of  District  Director’s  secretary  during 
working  hours.  The  office  is  locked  during  non-working  hours. 

Retenthm  and  disposal:  Retention  period  is  indefinite  or  until  can¬ 
celed  by  reason  of  transfer  or  retirement. 

System  nMVterfs)  and  address:  District  Director,  U.S.  Customs 
Service,  St.  AR^s,  Vermont  05478. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  .Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^iues  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  whm  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatit^  that  be  understands  that  knowingly  ot  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothn  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shah- be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  hs  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
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Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five .  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coatcsdng  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  furnished  by  the  in¬ 
dividual  employee  and  his  agency. 

Treasury/Customs  00.014 

System  name:  Advice  Requests  (Legal)  (Region 

VIII)— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel — ISth  Floor, 
Federal  Building,  4S0  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  any  request  for  legal  advice  by  another  office 
within  Customs,  another  Government  agency,  or  the  private  in¬ 
dividual  himself.  An  example  would  be  a  request  by  a  District 
Director  for  advice  as  to  whether  or  not  a  violation  of  a  Customs 
law  for  which  a  penalty  may  be  assessed  has  occurred. 

Categories  of  records  in  the  system:  Intra-agency  or  inter-agency 
memoranda  and  reports  of  investigation  and  other  documents  sub¬ 
mitted  by  the  requesting  office  for  use  in  handling  the  request.  Cor¬ 
respondence  from  the  private  individual  submitting  the  request. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  ^n  No.  1  of  1%5. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  the  files  is  used  in  handling  the 
request  for  advice  and  in  preparing  a  response  to  the  request;  (d) 
Information  contained  in  the  files  may  be  used  internally  by  the  Re¬ 
gional  Counsel  and  members  of  his  staff  insofar  as  it  relates  to 
precedent  or  guidelines  for  their  handling  of  future  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqHising  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  individual  who  is  the  subject  of  the 
request  and  in  the  alphabetical  file  folder  within  the  metal  file 
cabinet  by  the  name  of  the  individual  who  is  the  subject  of  the 
request. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Cohnsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  aH  times  by  uniformed  guards. 

Retention  and  disposal:  Request  for  legal  advice  files  are  retained 
indefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  fOe  cabinet,  at  which  time  some  files  may  be 
transferred  to  the  Federal  Record  Center. 

System  maaagerfs)  and  address:  Regional  Counsel,  Room  15001, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 


Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  bq  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

.If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

.  Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  which  may  concern  the 
subject  individual  is  sourced  in  the  memoranda  or  correspondence 
from  the  office  or  individual  request!^  the  advice  and  in  any  sup¬ 
porting  documents  that  office  or  individual  may  transmit. 

Systems  exempted  from  certain  provisioos  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.016 

System  name:  Aircraft  Ownership  File — Treasury/Customs 

System  location:  U.S.  Customs  Air  Support  Branch,  PM-TUM, 
Homestead  Air  Force  Base,  Homestead,  Horida  33030. 

Categories  of  individuals  covered  by  the  system:  Persons,  partner¬ 
ships,  or  corporations  who  are  the  registered  owners  of  record  of 
U.S.  aircraft. 

Categories  of  records  in  the  system:  This  file  contains  the  name 
and  address  of  the  registered  owner  of  the  aircraft;  the  registration 
number,  category  and  type  of  aircraft;  and  an  indication  of  whether 
or  not  the  aircraft  is  on  record  with  the  TECS  system. 

Authority  for  Inaintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Thcrroutine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  records  by  Customs  Officers  to  determine 
whether  certain  aircraft  are  in  the  TECS  system  and  in  enforcing 
laws  and  regulations  relating  to  aircraft  entering  and  leaving  the 
United  States;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  formation  Act  (5  U.S.C.  552);  (c)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charges  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Feder^,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  i^onnation,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
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license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  lett^  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  files  are  numerically  filed  in  a  looseleaf 
container  within  a  security  area. 

Retrievability:  The  information  is  in  the  form  of  Micro-film  and  is 
retrieved  by  means  of  an  Alpha-numerical  code  identifier. 

Safeguards:  The  information  files  are  located  within  an  office 
which  is  locked  during  non-working  hours.  The  building  is  guarded 
by  U.S.  Air  Force  Military  Police  and  only  authorized  persons  are 
permitted  in  the  building. 

Retention  and  disposal:  These  files  are  maintained  for  a  period  of 
three  months  at  whkh  time  they  are  replaced  with  current  informa¬ 
tion.  The  old  files  are  then  destroyed  under  Customs  supervision. 

System  managerfs)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs,  PM-TUM,  Homestead  Air  Force  Base,  Homestead, 
Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Cnstoms  00.017 

System  name:  Aircraft  Registers— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
Region  V,  RDI,  2900  Plaza  Tower  Budding,  New  Orleans,  La. 
70113;  RA,  1719  West  End  Building,  Rm.  303,  Nashville,  Tennessee 
37203. 

Categories  of  individuals  covered  by  the  system:  Owners  and  co¬ 
owners  of  U.S.  registered  aircraft. 

Categories  of  records  in  the  system:  Name  indices  of  owners  of 
U.S.  rei^tered  aircraft  and  indices  of  co-owners  of  U.S.  registered 
aircraft  indexed  by  aircraft  registration  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiration  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  t^ 
records  contained, in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  records  by  Customs  Officers  to  determine 
whether  certain  aircraft  are  in  the  TECS  system  and  in  enforcing 
bws  and  r^ulations  relating  to  aircraft  entering  and  leaving  the 
United  States;  (b)  Disclosure  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Information  con¬ 
tained  in  these  microfiche  ffles  is  provided  for  the  routine  use  of 
the  Office  of  Investigations  of  the  Customs  Service  for  the  purpose 
of  verifying  information  received  from  other  sources  in  conjunction 
with  investigations  within  the  Office  of  Investigations. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  This  microfiche  is  maintained  in  a  file  folder  in  a  metal 
cabinet.  The  cabinet  is  located  in  a  room  which  is  manned  during 
iKMmal  office  hours,  and  locked  after  hours. 

Retrievability:  This  microfiche  Ele  is  identified  by  alphabetical 
name  of  the  cat^ories  of  individials  maintained  in  that  ffle  and  in¬ 
formation  is  retrievaUe  manually  from  these  files. 

Safeguards:  These  microfiche  files  are  kept  in  a  metal  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  In¬ 
vestigations  persoimel  during  normal  office  hours.  During  non- 
working  hours,  the  room  in  which  the  metal  cabinet  is  located  b 
locked  and  entrances  to  the  office  which  contains  that  room  are 


locked.  Access  to  the  building  containing  the  office  is  controlled 
during  non- working  hours  by  a  uniformed  guard. 

Retention  and  dbposal:  These  files  are  retained  indefinitely  or 
until  updated  by  more  current  records  at  which  time  the  old  records 
are  disposed  of  by  shredding. 

System  managerfs)  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  2900  Plaza  Tower 
Building,  New  Orleans,  La.  70113;  Resident  Agent,  U.S.  Customs 
Service,  Office  of  Investigations,  1719  West  End  Building,  Rm. 
303,  Nashville,  Tenn.  37203. 

Systems  exempted  from  certain  provisions  of  tbe  act:  The  Commb- 
sioner  of  Customs  pursuant  to  5  U.S.C.-  552a  (j)  and/or  (k)  has 
proposed  to  exempt  thb  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.552a.  The  provisions  of  5  U.S.C.  552a  from  which 
this  system  of  records  b  proposed  to  be  exempted  and  the  justifica¬ 
tion  for  the  exemption  b  contained  in  a  general  notice  which  ap¬ 
pears  elsewhere  in  the  Federal  Register. 

Trcasury/Customs  00.018 

Syst  i  name:  Aircraft  Sanctioned  Lbt — Treasury/Customs. 

SyMcm  location:  All  ports  and  Regiotud  Headquarters  in  Region 
VI,  U.S.  Customs  Service,  500  DaUas  St.,  Suite  1280,  Houston, 
Texas  77002. 

Categories  of  indivkioab  covered  by  the  system:  Private  aircraft 
owners  and/or  operators  entering  Region  VI  ports  from  a  foreign 
country. 

Categories  of  records  in  the  system:  Lbted  by  name,  address,  port 
of  service,  bill  number,  and  dollar  amount  of  delinquent  receiva- 
Ues. 

Authority  for  maintenance  of  tbe  system:  Public  Law  89-508,  the 
’’Federal  Claims  Collection  Act  of  1966;”  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  far  the  system,  iiKludlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Pro¬ 
vide  ready  reference  to  officers  and  employees  of  the  U.S. 
Customs  &rvice  in  Region  VI  of  parties-in-interest  with  past  due 
accounts;  (b)  Dbclosures  required  in  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552);  (c)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  List  b  maintained  in  file  folder  at  woik  site. 

Retrievability:  Alphabetical  order  by  name. 

Safeguards:  The  list  b  placed  in  locked  cabinet  during  non-work¬ 
ing  hours.  The  building  is  guarded  by  uniformed  security  police. 

Retention  and  dbposal:  Quarteriy  an  updated  lbt  is  issued  and  the 
prior  lbt  is  destroyed  by  shredding. 

System  nunagerfs)  and  address:  Director,  Financial  Management 
Division,  500  Dallas  St.,  Suite  1265,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  reconis  perUun^  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Conunbsioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  b  presented  in  penon,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  bus  signature  and  those  in  the  records  may  be  made  wlwre  the 
records  contain  the  necessary  signature. 

If  an  individual  can  irovide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
undur  false  pretenses  b  punishable  by  a  fine  up  to  5,000  dollars.  A 
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comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individial  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individial  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  of  information  for  the  listing 
is  obtained  from  a  suspension  file  purged  from  the  automated 
system  of  Aged  Accounts  Receivable. 

Treasury /Customs  00.021 

System  name:  Arrest/Seizure/Search  Report  and  Notice  of  Penalty 
File — Treasury/Customs. 

System  location:  Office  of  the  District  Director  of  Customs, 
Room  228,  United  States  Customs  Service,  335  Merchant  Street, 
Honolulu,  Hawaii  96813. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
suspected  of  attempting  to  smuggle,  or  have  smuggled,  merchandise 
or  contraband  into  the  United  States;  individuals  who  have  un¬ 
dervalued  merchandise  upon  entry  into  the  United  States;  vessds 
and  aircraft  which  have  been  found  to  be  in  violation  of  Customs 
laws. 

Categories  of  records  in  the  system:  Names  of  individuals,  vessels, 
aircraft;  identifying  factors;  nature  of  violation  or  suspected  viola¬ 
tion;  circumstances  siurounding  violation  or  suspected  violation; 
date  and  place  of  violation  or  suspected  violation;  and  on-site 
disposition  actions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  die 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Enforcement  use  by  Customs  Patrol  Officers. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  report  is  assigned  a  case  number  and  filed  ac¬ 
cordingly  in  a  locked,  metal  file  located  in  the  office  of  the 
Director  of  Patrol. 

Retrievability:  Each  report  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  ^e  individual,  vessel  or  aircraft. 

Safeguards:  In  addition  to  being  stored  in  a  locked  metal  cabinet, 
these  records  are  located  in  a  locked  room,  the  keys  of  which  are 
controlled  and  issued  only  to  authorized  personnel. 

Ret^finn  and  disposal:  These  records  are  retained  for  one  year 
or  until  action  has  been  completed. 

System  manager(s)  and  address:  District  Director  of  Customs, 
U.S.  Customs  Service,  Post  Office  Box  1641,  Honolulu,  Hawaii 
96806. 


Systenu  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlje  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Re^ster. 

Treasury/Customs  00.022 

System  name:  Attorney  Case  File — Treasury/Customs 

System  location:  Office  of  Regional  Commissioner  of  Customs, 
John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston,  Mas¬ 
sachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Ciovemment  or  sub-units, 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Seizure  reports,  investigative 
reports.  Customs  forms  and  documents  relative  to  the  case,  peti¬ 
tions  for  relief,  decisions  on  petitions,  other  background  informa¬ 
tion  relating  to  the  libation,  motions,  orders,  etc.,  filed  in  connec¬ 
tion  with  the  litigation;  investigative  reports  relative  to  an  in¬ 
dividual’s  economic  ability  to  pay  a  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  IMan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particidar  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  lb  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Records  indexed  by  name  of  private  individual  in¬ 
volved  in  the  litigation. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main¬ 
tained  in  locked  cabinet  with  keys  retained  by  Regional  Counsel 
and  his  staff  only. 

Retention  and  disp<^l:  Retained  indefinitely  or  until  there  is  no 
longer  ahy  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  nianager(s)  and  address:  Regional  Commissioner  of 
Customs,  John  F.  Kennedy  Federal  Bl^.,  Room  2411,  Boston, 
Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
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Director,  Entry  Procedures. and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulati^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records^  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reports  of  investigation. 
Customs  penalty  case  flies,  other  Government  agencies,  parties  in¬ 
volved  in  litigation,  banks  and  credit  bureaus,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees.  Equal  Opportunity  complaints,  denials  of  tort 
claims,  deiiials  of  information  under  the  Freedom  of  Information 
Act,  and  from  other  parties’  information  pertinent  to  the  litigation. 

Systems  exempted  from  certain  provWoas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the  - 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.024 

System  name:  Automated  Customs  Air  Fleet  Management  Reporting 
System  (CAMS)— Treasury/Customs 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Customs  Patrol 
Pilots  and  Crew  Members. 

Categories  of  records  in  the  system:  Flight  time,  budget  data, 
maintenance,  material  and  labor  data,  pQot  and  crew  qualification 
for  aO  types  of  aircraft  used  by  Customs. 

Authorhy  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  for 
management  purposes,  such  as,  to  determine  experience  and 
qualifications  of  pilots  and  flight  time  in  various  types  of  aircraft, 
budget  information,  enforcement  activity  involving  Customs  air¬ 
craft,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Magnetic  disc  storage. 

Retrievability:  Indexing  is  by  the  name  or  personal  identifier  of 
Customs  Pilots  and/or  Crew  members. 

Safeguards:  All  users  must  have  full  field  background  investiga¬ 
tion.  (>aly  management  can  request  the  information  on  a  “need  to 
know”  basis.  Procedural  and  physical  safeguards  are  utilized  at  aU 
facilities;  such  as  accountability  and  receipt  records,  guards, 
patrolling  restricted  access  alarm  protection  system,  and  other  spe¬ 
cial  communications  security. 

Retention  sud  disposal:  All  records  are  kept  until  the  employee  is 
transferred  or  is  no  longer  able  to  fly.  A  copy  of  the  record  is  given 
to  the  employee  and  the  record  is  erased  from  the  disc  if  the  em- 
ptoyec  transfers  or  is  no  longer  aUe  to  fly. 


System  manager(s)  and  address:  Assistant  Commissioner,  Officer 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notffication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wrting  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  presept  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Ms  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  Ms  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  be  can  gain  access  to  a  record  pertaining  .to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  Ms  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  and  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUm^. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  flne  up  to  5,000  dollars.  A 
comparison  of  his  signatiu’e  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Pilot/Crew  (Qualification  Report 
(Customs  Form  180)  wMch  is  filled  out  by  a  Customs  pflot  and/or 
crew  member. 

Treasury/Customs  00.025 

System  name:  Automated  Merchandise  Processing  System  (AMPS) 
Liquidation  File — Treasury/Customs. 

System  location:  The  computer  is  located  at  1900  West  Park 
Drive,  McLean,  Virginia  23701.  Computer  terminals  are  located  at 
the  Customhouses  in  Boston,  Massachusetts,  Bahiraore,  Maryland, 
Miami,  Florida,  Philadelphia,  Pennsylvania  and  Chicago,  Illinois 
and  in  U.S.  Customs  Headquarters,  Washington,  D.C.  (See 
Customs  Appendix  A  for  addresses  of  Customhouses) 

Cat^ories  of  individuals  covered  by  the  system:  Personnel 
authorized  to  liquidate  Customs  entries. 

Categories  of  records  in  the  system:  Name  of  person,  liquidator 
code. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Identification 
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of  persons  who  are  authorized  to  accomplish  liquidation  of  entries; 
(d)  To  provide  management  and  supervisory  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  magnetic  discs. 

Retrievability:  By  liquidator  code. 

Safeguards:  Information  is  retrieved  from  a  computer  terminal. 
The  terminals  are  kept  in  guarded  rooms,  and  only  authorized  per¬ 
sons  are  permitted  into  the  room.  The  terminal  will  operate  only 
after  being  fed  a  password  and  identification  code.  Tire  room  is 
locked  at  sdl  times  when  not  guarded. 

Retention  and  disposal:  The  files  are  retained  indefinitely  and  are 
updated  periodically. 

System  nianager(s)  and  address:  Director,  Duty  Assessment  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifma- 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  lomwingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  b  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signaUne. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CoDtesting  record  procedures:  See  Access  above. 

Record  source  categories:  Liquidation  codes  are  assigned  by 
Customs  officials  to  employees  authorized  by  Customs  to  liquidate 
entries. 

Treasury/Customs  00.270 

System  name:  Background— Record  File  of  Non-Customs  Em¬ 
ployees— T  reasury /Customs. 

System  location:  Offices  of  District  Directors,  Region  DC, 
Chicago,  Illinois — for  addresses  see  Customs  Appendix  A. 

Categories  of  individuak  covered  by  the  system:  Present  and  past 
oon-Customs  personnel  requiring  a  background  investigation  to  gain 
admittance  to  restricted  U.S.  Customs  premises. 


Categories  of  records  in  the  system:  Report  of  background  in¬ 
vestigations,  names,  addresses,  social  security  numbers  and  date 
and  place  of  birth,  etc.  of  non-Customs  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sne^  uses:  The  routine  uses  of  the 
records  contained  in  thb  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties  which  include  ensurii^ 
the  security  of  merchandise,  contraband  and  information  in 
Customs  custody;  (b)  Disclosures  required  in  adminbtration  of  the 
Freedom  of  Infmmation  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  Dbtrict  Director’s  office  within  Region  IX, 
Chicago,  Illinois. 

Retrievability:  Each  file  b  identified  by  the  name  of  the  non- 
Customs  employee. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  Dbtrict  Director.  Dur^  nonworidng  hours  the  room 
and/or  building  in  which  the  ffle  cabinet  b  located  is  locked. 

Retention  and  dtaposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  b  retained  during  the  period  the  non-Customs 
employee  requires  admittance  to  restricted  areas. 

System  managers)  and  address:  Dbtrict  Directo^,  as  appropriate 
in  Region  IX,  Qiicago,  Olinob. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertain^  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  NW.,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  b  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature.  If  an  individual  can  provide  no 
suitable  documents  for  identification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and  stipulating  that  he  un¬ 
derstands  that  knowingly  or  willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false  pretenses  b  punishable  by 
a  fine  up  to  5,000  doUan. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaiiung  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commbsioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  NW.,  Washington,  D.C. 
20229.  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  5,000  dol¬ 
lars.  Where  the  request  is  not  presented  in  person,  it  shall  be  ac¬ 
companied  by  a  notarized  statement  executed  by  the  requester  as- 
sertii^  identity  and  stipulating  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
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person  under  false  pretenses  is  punishable  by  a  fine  up  to  5,000 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  file  originates 
from  the  individual  non-Customs  employee  working  for  a  private 
contractor  who  requires  admittance  to  restricted  U.S.  Customs 
premises,  from  reports  of  background  investigation  which  include 
interviews  of  Customs  personnel  and  private  parties  and  from  other 
Customs  internal  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  llie  provisions  of  5  U.S.C.  SS2a  from 
which  this  system  of  records  are  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Cnstoms  00.026 

System  name:  Badge  and  Gun  Report — Treasury/Customs 
System  location:  Logistics  Man^ement  Division,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individnals  covered  by  the  system:  Customs  em¬ 
ployees  assigned  to  the  Office  of  Investigations  and  the  Office  of 
Internal  Security  to  whom  badges  and  guns  have  been  issued. 

Categories  of  records  in  the  system:  Name,  Social  Security 
number,  badge  number,  serial  number  of  gun. 

Authority  for  maintenance  of  Um  system:  S  U.S.C.  301;  Reor¬ 
ganization  nan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  IMsclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  i^r- 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
t^t  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civfl,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  r^ulation,  nile,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine,  use  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charg^  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  Provide  Customs  with  a  record  of  those  em¬ 
ployees  to  whom  badges  and  guns  have  been  issued,  and  to  provide 
personal  accountability  for  badges  and  guns. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fai  the  system: 

Storage:  Magnetic  tape  and  computer  printout. 

RctrlevabilUy:  By  name  or  Social  Security  number  of  the  person 
to  whom  the  badge  or  gun  has  been  issued. 

Safeguards:  The  magnetic  tape  and  computer  are  maintained 
under  procedural  and  physical  saf^uards  such  as  accountability 
and  receipt  access,  guards  patrolling  the  area,  restricted  access,  and 
alarm  systems.  Print-outs  are  stored  in  locked  metal  file  caMnets. 
The  room  where  the  cabinets  are  kept  is  locked  during  non-working 
hours.  The  budding  is  patrolled  by  security  police  on  a  round-the- 
clock  basis,  and  only  authorized  persons  are  permitted  in  the  build¬ 
ing. 

Retention  and  disposal:  The  records  in  this  system  are  kept  for  as 
long  as  the  individual  remains  in  possession  of  a  badge  or  gun. 
Thereafter  the  record  is  erased  from  the  tape.  The  print-outs  are 
retained  for  two  years  and  then  disposed  of  as  paper  trash. 

System  managerfs)  and  address:  IMrector,  Logistics  Management 
Division,  U.S.  Customs  Servico,  Headquarters,  1301  Constitution 
Avenue,  N-W.,  Washington,  D.C.  20229. 

Notificatioo  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 


procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identiiication  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature., 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  in  writing  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writiitg  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  recorded  by  the  issuing 
officer  at  the  time  the  badge  or  gun  is  issued. 

Treasury/Cnstoms  00.027 

System  name:  Badge  Number  File— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  CaUf.;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  officers 
who  have  been  assigned  badges. 

Categories  of  records  in  the  system:  Names,  Badge  Numbers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investi^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Feder^,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
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tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  oiL.t^  matter;  (f)  Available  to  Supervisors  and 
other  Customs  person^  who  have  need  for  badge  identification. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fai  the  system: 

Ston^:  Maintained  on  single  8  x  10  sheet  by  property  clerk  and 
Port  Director. 

Retrievabilhy:  Alphabetical. 

Safeguards:  Building  is  locked  during  non-working  hours. 

Retention  and  disposal:  Indefinite  while  employee  in  duty  status; 
otherwise  destroyed. 

System  mana^erfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Dnectors  within  the  San  Diego  Customs  District,  ac¬ 
cording  to  the  list  that  is  attached  as  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  California  900S3, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  anid  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  Hie 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  present^  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  ^about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
whm  the  records  contain  the  necessary  signature. 

Record  accen  procedures:.  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20029.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  individual  and 
the  Customs  Service. 


Treasury/Customs  00.028 

System  name:  Baggage  Declaration— Treasury/Customs 

System  location:  Located  at  the  District  and  Port  Directors’  of¬ 
fices  in  the  Ogdensburg,  New  York  district.  (Boston  region) 

Categories  of  individuals  covered  by  the  system:  Persons  required 
to  make  a  written  baggage  declaration. 

Categories  of  records  in  the  system:  Name,  address,  items 
declared  and  value. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  Osers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
substantiate  cases  of  failure  to  declare  or  false  declarations  or  in¬ 
vestigation  by  Office  of  Investigations;  (b)  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (c)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (d)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law  whether  civil,  criminal,  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency  whether 
Federal,  state,  local,  or  foreign  charged  with  the  responsibility  of 
investigating  or  prosecuting  the  statute  or  rule,  regulation,  or  order 
issued  pursuant  thereto;  (e)  A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use’’  to  a  Feder^,  state,  or  local 
agency  maintaining  civil,  criminal,  or  other  relevant  enforcement 
information  or  other  pertinent  information  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee;  (he  issuance  of  a 
security  clearance;  the  letting  of  a  contract;  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (f)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee; 
the  issuance  of  a  security  clearance;  the  reporting 'of  an  investiga¬ 
tion  of  an  employee;  the  letting  of  a  contract;  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders  in  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Available  to  authorized  Customs  personnel  only. 

Retention  and  disposal:  Free  entry  declarations  are  retained  for 
three  years  then  destroyed.  Dutiable  declarations  are  retained  for 
three  years  at  the  Port,  seven  years  at  the  Federal  Record  Center, 
and  then  destroyed.  ^ 

System  manager(s)  and  address:  District  and  Port  Directors. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  ^nd  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fin0  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
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comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proccdarcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
llie  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identificatipn  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  recprds  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  tus  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Cootcsdng  record  procedures:  See  Access  above 

Record  source  categories:  The  individual  who  files  the  baggage 
declaration. 

Treasury/Customs  00.030 

System  name:  Bankrupt  Parties-in-Interest— Treasury/Customs. 

System  location:  Regional  Headquarters  in  Region  VI,  U.S. 
Customs  Service,  500  Etellas  St.,  Suite  1280,  Houston,  Texas  77(X)2. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
debted  to  U.S.  Customs. 

Categories  of  records  in  the  system:  Listed  by  name,  address,  port 
of  service,  bill  number,  and  dollar  amount  of  delinquent  receiva¬ 
bles. 

Authority  for  maintenance  <d  the  system:  Public  Law  89-508,  the 
“Federal  Claims  Collection  Act  of  1966;’*  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Pro¬ 
vide  ready  reference  to  officers  and  employees  of  the  U.S. 
Customs  ^rvice  in  Region  VI  of  parties-in-interest  with  past  due 
accounts  who  have  fUed  in  bankruptcy  court;  (b)  Disclosures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552). 

For  additional  routine  uses  see  .^pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  recordh  in  the  system: 

Storage:  Cases  are  maintained  in  file  folders  at  work  site. 

Retrievability:  Alphabetical  order  by  itame. 

Safeguards:  These  cases  are  placed  in  locked  cabinets  during  non- 
woildng  hours.  The  building  is  guarded  by  uniformed  security  po¬ 
lice. 

Brtfution  and  disposal:  As  satisfaction  received,  cases  are  closed. 
Records  are  maintained  per  Records  Control  Manual  FIS-4  No.  124. 

System  managerfs)  and  address:  Director,  Financial  Management 
Division,  500  Dallas  St.,  Suite  1265,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notifed  if 
the  system  of  records  contains  lecoids  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or^to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wOl  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  pre^nt 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  tus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (See  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signative. 

Contcstiiig  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  of  information  is  obtained 
from  individuals,  bankruptcy  courts.  Customhouse  brokers,  and 
sureties. 

Treasury/Customs  00.031 

System  name:  Bills  Issued  Files — Treasury/Customs. 

System  location:  Regional  Commissioner  of  Customs,  Suite  1501, 
55  ^st  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Individuals  to 
whom  bills  have  been  issued. 

Categories  of  records  in  the  system:  Correspondence  received 
from  or  sent  to  individuals  in  relation  to  bOls  issued  by  the  United 
States  Customs  Service. 

Authority  for  maintenance  of  the  syston:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  piuposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  alphabetical  file  folders  in  file  cabinet. 

Retrievability:  Access  by  name  of  individual. 

Safeguards:  The  ffle  cabinet  is  maintained  in  the  offices  of  the 
Regional  Commissioner,  Re^n  IX,  Chicago,  Illinois.  During  non¬ 
working  hours  the  room/building  in  which  the  file  is  located  is 
locked.  Access  is  limited  to  authorized  personnel. 

Retention  and  disposal:  Correspondence  file  is  maintained  for  a 
period  of  three  years  then  destroyed. 

System  nianager(s)  and  address:  Regional  Commissioner  of 
Chistoms,  Room  1501,  55  East  Monroe  Street,  Chicago,  Illinois 
60603. 
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Notification  procedure:  Requests  by  an  individual  to  be  notifed  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estabUsb  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  consists  of  copies  of 
letters  or  memoran^  issued  to  or  received  from  individuals. 
Records  of  phone  calls  and  copies  of  documents  related  to  the  in¬ 
dividual’s  transaction. 

Treasury/Customs  00.033 

System  name:  Biographical  Information  FUe — Treasury/Customs. 

System  location:  Public  Information  Office,  U.S.  Customs  Ser¬ 
vice,  Region  VI,  Suite  1240,  One  AUen  Center,  5(X)  Dallas  Street, 
Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
by  virtue  of  position  and/or  achievement  are  the  subject  of  official 
news  releases  and  news  inquiries. 

Categories  of  records  in  the  system:  Name;  title;  office;  location; 
employment  date;  professional  status;  schools  and  colleges  at¬ 
tended;  dates  of  graduation;  degrees  received;  major  subjects  stu¬ 
died;  special  courses  completed;  work  experience;  memberships  in 
professional  societies;  achievements;  books  and  articles  written; 
committee  service;  military  service  and  honors;  date  and  place  of 
birth;  marital  status;  spouse’s  name;  number  of  children;  Irame  ad¬ 
dress;  hobbies;  civic  activities;  list  of  publications  to  be  sent  press 
releases;  names  and  addresses  of  parents  and  spouse’s  parents;  per¬ 
sonal  photograph;  copies  of  press  releases;  copies  of  news 
clippings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and'the  purposes  of  such  uses:  (a)  Disclosures  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosure  required  in  the  administra¬ 
tion  of  the  Freedom  of  formation  Act  (5  U.S.C.  552);  (c)  To  pro¬ 
vide  biographical  and  personal  data  used  in  the  preparation  of  news 
releases;  (d)  To  provide  biographical  and  personal  data  used  in 
responding  to  inquiries  from  the  news  media;  (e)  To  provide  bio¬ 
graphical  and  personal  data  used  in  preparing  articles  for  internal 
publications. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  file  folders  and  stored  in 
metal  file  cabinets  in  an  office  with  security  lock. 

Retrievability:  The  files  are  arranged  alphabetically  by  name. 

Safeguards:  The  ffle  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours.  The  building  is  guarded  by 
uniformed  security  personnel. 

Retention  and  disposal:  Retained  indefinitely  as  long  as  subjects 
are  employed  by  Customs  within  the  region.  Files  are  destroyed 
when  ttey  are  no  longer  useful. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  Region  VI,  Suite  1240,  One  Allen 
Center,  500  Dallas  Street,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  tq  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  Information  in  press  biographical  infor-> 
mation  files  is  supplied  by  the  individual  to  whom  it  pertains.  The 
information  is  submitted  in  the  form  in  which  persons  submitting 
the  data  prefer  to  see  it  in  print. 

Treasury/Custons  00.032 

System  name:  Biographical  Files  (Headquarters)— Treasury /Cus 
toms. 

System  location:  Public  Information  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229,  and  the  Regional  Public  Information  offices  located  at 
the  addresses  listed  in  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  General  bio¬ 
graphical  records  are  maintained  on  aU  Customs  employees  for 
news  release  and  public  information  purposes. 

Categories  of  records  in  the  system:  General  biographical  informa¬ 
tion  including  home  address,  date  and  place  of  birth,  educational 
background,  work  experience,  honors  and  awards,  hobbies,  and 
other  information.  — 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  include 
release  of  information  to  the  news  media  and  for  use  in  internal 
Customs  publications;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (S  U.S.C.  SS2). 

For  additional  routine  uses  See  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiiifng, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  file  cabinets  in  the  Public 
Information  Division  at  Customs  Headquarters. 

Retrievability:  File  folders  are  identified  by  the  name  of  the  per¬ 
son  and  are  filed  in  alphabetical  order. 

Safeguards:  The  office  in  which  the  records  are  located  is  locked 
during  non-working  hours  and  the  building  is  guarded  by  uniformed 
guards. 

Retention  and  disposal:  Files  ate  retained  during  the  individual’s 
tenure  as  an  employee  of  the  Customs  Service,  after  which  the  files 
are  destroyed. 

System  manager(s)  and  address:  Director,  Public  Information 
Division,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recotids  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  wiU- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
«han  be  in  writing  and  directed  to  the  Regional  Commissioner  of 


the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  E)ivision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.',  Washington,  D.C.. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

CoBtestlng  record  procedures:  See  Access  above. 

Record  source  categories:  The  individual  involved.  Customs  per¬ 
sonnel  officers  and  co-workers. 

Treasury/Customs  00.034 

System  name:  Boarding  Report— Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  Suite 
2800,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  (Means,  La. 
70113;  Dir.,  District  Patrol  Division,  Rm.  213,  International  Trade 
Center,  250  N.  Water  Street,  MobUe,  AL  36602. 

Categories  of  individuals  covered  by  the  system:  All  suspect  ves¬ 
sels  and/or  boats  that  information  has  been  received  on  indicating 
unlawful  or  suspicious  activity  requiring  a  Customs  search. 

Categorin  of  records  in  the  system:  Regional  form  giving  name  of 
vessel,  registration  number,  botuding  date,  hailing  port,  documenta¬ 
tion  port,  name  and  address  of  master  and  all  other  important  infor¬ 
mation  pertaining  to  suspect  vessel  or  boat.  — 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particiUar  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
syste'^  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  for  storing,  rctrirving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 
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Rctricvablllty:  System  is  filed  alphabeticaOy  by  naoie  of  vessel 
owner. 

Safcsnards:  File  maintained  in  locked  metal  ffle  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  ThoM  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions,  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-woridng  hours,  the  room  housing 
the  metal  cabinet  is  locked. 

Rctentioa  and  dispani:  Boarding  Reports  are  normally  destroyed 
after  3  years.  On  active  cases,  files  could  presumably  be  retained 
for  duration  -of  interest  in  vessel.  Disposal  is  by  means  of 
shredding. 

System  managerfs)  and  address:  Director,  District  Patrol  Division, 
Suite  2800,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans, 
La.  70113. 

Systems  esempted  from  certain  provisioas  of  the  act:  The  Conunisr 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  spears  elsewhere  in  the  Federal  Register. 

Treasnry/Cnstoms  00.035 

System  name:  Boat  Automated  Management  System 
(BAMS) — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individaals  covered  by  the  qrslem:  Customs  Patrol 
Marine  Officers. 

Categorte  of  records  hi  the  system:  Officer’s  name,  persrmal 
identification  number,  type  of  vessel,  maintenance  and  parts  data, 
inspection  reports  and  crime  data. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
fonnance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  5S2);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
vk^tion  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  r^ulation,  rule,  or  order  issued  pur¬ 
suant  ttereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  m:  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
diseased  as  a  “routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civO,  Criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  i^ormation,  such  as  current  license,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agpicy’s  decision  on  the  matter;  (f)  Management  use  is  to  deter¬ 
mine  qualifications  and  experwnce  of  Customs  Patrol  marine  of¬ 
ficers. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retahdng, 
and  dkposiiig  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape  storage. 

Rctrievability:  By  patrol  officer  name.  Social  Security  number 
and  boat  type. 

Sniegnards:  Only  management  can  request  information  on  a 
“need  to  know”  basis.  Procedural  and  physical  safeguards  are  util¬ 


ized  at  aU  facilities;  such  as  accountability  and  receipt  records, 
guards  patn^ing  restricted  access  areas,  alarm  protection  systems, 
etc. 

Retention  and  disposal:  Records  are  kept  as  long  as  the  employee 
is  in  the  Marine  Patrol.  When  the  employee  is  no  longer  qualified 
or  able  to  cerate  a  boat,  a  copy  of  Urn  record  is  given  to  him  and 
then  the  rec^  is  erased  from  the  disc  and  tape. 

System  maaager(s)  and  address:  Assistant  Commbsioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters.  1301  Constitution  Avenue,  N.W.,^ashington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  foDowed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  prerent  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  r^uired  to  make  a  signed  statement  asrerti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seddng  or  obtainiiig  access  to  records  about  anotiter  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
(kdlars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stimulating  that  he  understands  that  knowingly  and  wiU- 
fuOy  seeking  or  obtaining  access  to  records  about  an^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  in  the  records 
nuy  be  made  where  the  records  contain  the  necessary  signature. 

Record  acoem  procedares:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writii^  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties  Division,- Office  of  Regulations  and  Rulings,  U.S. 
(histoms  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shaH  present  adequate  identification  to  establish 
his  identity,  and  a  conmarison  of  his  signature  and  those  in  the 
records  may  be  made  ^sdiere  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stmulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotter  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  pimishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  An  internal  Customs  Form  which  is 
prepared  by  the  Patrol  Marine  officer. 

Treasary/Costoms  00.036 

Syston  name:  Boat  Owners  Mailing  List — Treasury/Customs. 

System  location:  Inspection  &  Contnd  Division,  U.S.  Customs 
Service,  Region  VI,  ^  Dallas  St,  Suite  1240,  Houston,  Texas 
77002. 

Categories  of  indhriduals  covered  Iqr  the  system:  Individual  boat 
owners  who  own  boats;  (a)  28  feet  and  over — residing  in  Texas, 
Louisiana  and  Alabama;  (b)  16  feet  and  over — in  counties  con¬ 
tiguous  to  and  available  to  Lake  Amistad  and  Falcon  Lake,  Texas. 

Categories  of  records  in  the  system:  Name  of  individual  boat 
owners  meeting  above  criteria,  address  and  boat  identification  and 
description. 

Authority  for  maintenance  of  the  qrstem:  S  U.S.C.  301;  Reor- 
ganiration  Flan  No.  1  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 
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KootiM  ues  of  records  mafaitdiaed  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  records  are  as  follows:  (a)  Dis¬ 
closure  to  printer  and/or  mailing  center  for  distribution  of  advisory 
material;  (b)  Disclosure  to  those  officers  and  employees  of  the 
Customs  ^rvice  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policia  and  practioa  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  expected  to  be  in  a 
computer  sheet  inintout  which  wiD  be  kept  in  the  desk  of  an  opera¬ 
tions  ofHcer  until  needed. 

Retrievahility:  It  is  expected  that  the  lists  from  each  state  will  be 
in  alidiabetical  order. 

Safeguards:  The  lists  will  be  in  an  operations  officer’s  desk  which 
is  located  within  an  office  that  is  locked  during  nonworking  hours. 

Retention  and  disposal:  The  information  in  these  lists  will  be  kept 
through  initial  mailing  of  required  information  after  which  they  w^ 
be  destroyed  under  supervision. 

System  managerfs)  and  address:  Director,  Inspection  &  Control 
Division,  U.S.  Customs  Service,  Region  VI,  500  Dallas  St.,  Suite 
1240,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  .and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiD  be  notified  in  writing  of  the  [nocedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaO  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  direcUMl  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  v^re  the  records  contain  the  necessary  signature. 

CMlatiag  record  procedures:  See  Access  above. 


Record  source  categories:  Boat  registration  lists  from:  (a)  State  of 
Texas;  (b)  State  of  I^uisiana;  (c)  State  of  Alabama;  (d)  U.S.  Coast 
Guard. 

Treasury/Customs  00.037 

System  name:  Cargo  Security  File — Treasury/Customs. 

System  locatkm:  Special  .^ent  in  Charge,  Room  501,  243  West 
Congress  Street,  Detroit,  Michigan  48226;  Special  Agent  in  Charge, 
Room  210,  55  Erieview  IHaza,  Cleveland,  OUo  441 14. 

Categories  <d  individuals  covered  by  the  system:  Longshoremen, 
Customs  Bonded  Warehouse  employees,  licensed  Cartmen  em¬ 
ployees  and  other  persons  having  access  to  cargo. 

Categories  of  records  in  the  system:  Names,  place  of  employment, 
residence,  criminal  records,  date  of  birth.  Social  Security  numbers, 
photographs,  descriptions  and  other  identifying  data. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties  and/or  to  cooperating  Law  Enforcement 
Agencies;  (b)  Disclosures  required  in  administration  of  the  Freedom 
of  Information  Act.  (5  U.S.C.  552);  (c)  In  the  event  that  this  system 
of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  mle,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  eMorcing  (h*  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto; 
(d)  A  record  from  this  system  of  records  rrtay  be  disclosed  as  a 
“routine  use”  to  a  Feder^,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  (fr  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  rrtaintained  in  loose-leaf  binders  and  cross 
indexed  index  cards  showing  license  numbers  are  kept  in  a  metal 
box.  They  are  kept  in  the  corrununications  room  for  rapid  access. 

RetrievabilRy:  Names  of  companies  and  individuals  can  be 
retrieved  by  checking  the  loose-leaf  binders  kept  in  an  alphabetical 
listing.  License  plate  numbers  are  listed  in  numerical  sequence  on 
index  cards. 

Safeguards:  The  records  are  kept  in  a  room  within  the  office 
which  is  locked  when  not  in  use.  Keys  are  available  only  to  em¬ 
ployees,  and  are  not  accessible  to  persons  other  than  employees. 
Employees  having  access  to  the  room  have  received  a  security 
background  and  clearance.  The  offices  are  located  in  buildings  with 
guards  and  controUed  by  sign-in,  sign-out  sheets  after  regular 
hours. 

Retention  and  disposal:  Information  remains  in  the  system  in¬ 
definitely  or  until  no  longer  needed.  The  records  are  disposed  of  by 
shredding  or  burning. 

System  manager(s)  and  address:  Special  Agent  in  Charge,  Room 
501,  243  West  Congress  Street,  Detroit,  Michigan  48226;  Special 
Agent  in  Charge,  Room  210,  55  Erieview  Plaza,  Cleveland,  Ohio 
44114. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Conunis- 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Custmns  00.271 

System  name:  Cargo  Security  Record  System— Treasury/Customs. 
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System  locatioB:  District  Director,  423  Canal  Street,  New  Orle¬ 
ans,  Louisiana  70113;  District  Director,  P.O.  Box  2748,  Mobfle, 
Alabama  36601. 

Categories  of  individuals  covered  by  the  system:  Drivers  of  motor 
vehicles  of  licensed  cartmen  and  lightermen;  properties  and  opera¬ 
tors  of  each  class  of  Customs  bonded  warehouse  and  their  em¬ 
ployees. 

Categories  of  records  in  the  system:  Records  on  drivers  of  motor 
vehicles  contain  information  relating  to  personal  statistical  data, 
physical  characteristics,  history  of  past  employments,  previous  five 
years  residences,  alias  (if  any),  citizenship,  milit^  records, 
criminal  record  other  thain  traffic  violations,  use  of  narcotic  drugs, 
and  photograph.  Name  of  operator  of  bonded  warehouse  and  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  fm  t^ 
records  in  tte  performance  of  their  duties  which  include  protection 
of  the  revenue  of  the  United  States  and  protection  of  merchandise 
in  Customs  custody;  (b)  Disclosures  required  in  administration  of 
the  Freedom  .of  Information  Act  (5  U.S.C.  SS2);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  rec<»ds  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  chatg^  w^  the  responsibility  of 
investi^ting  or  irosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Fedend,  state,  or  local  agency 
maintaining  civfl,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  i^rmnation,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefitrte)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  coimection  with  the  hiithg  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  request^  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
ageiKy’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practioes  for  storing,  retrieving,  accessing,  retainhig, 
and  diqMMing  of  records  hi  the  system:  ^ 

Storage:  FOe  folder  with  Customs  Form  3078,  (Customs  Form  73, 
Photographs,  and  correspondence;  For  bonded  warehouses,  ffle 
fol^  contains  Customs  Form  3581  and  names,  addresses,  and  so¬ 
cial  security  number  of  all  employees;  all  stored  in  metal  fue 
calwet.  Alphabetical  list  of  current  I.D.  cards  issued  on  drivers 
retained  in  file  folder  and  stored  in  desk  drawer. 

Retrievabillty:  By  individual  name  or  corporate  name. 

Safeguards:  Unlocked  metal  file  cabinet  and  desk  drawer  of 
customs  employee;  building  secured  after  hours. 

Retention  and  disposal:  Information  on  drivers  is  retained  in  an 
active  file  untfl  revoked  or  cancelled.  After  revocation  or  cancella¬ 
tion,  the  information  folder  is  placed  in  an  inactive  Ble  for  a  period 
of  five  years,  after  which  time  the  records  am  disposed  of  in  ac- 
CTHxlance  with  the  (leneral  Services  Administration  Records 
Disposal  Manual.  Information  on  proprietor  bonded  warehouse 
operators  and  employees  is  retained  on  file  untfl  Customs  bonded 
(q>erations  cease  and  are  discontinued,  then  are  maintained  in  an  in¬ 
active  ffle  for  a  period  of  three  years.  Final  disposition  is  in  ac- 
cmdance  with  the  GSA  Records  Disposal  Manual. 

System  manager(s)  aud  address:  District  Director,  423  Canal 
StTMt,  New  Orleans,  Louisiana  70113;  District  Director,  P.O.  Box 
2748,  Mobfle,  Alabama  36601. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or- to  the 
Director,  Classification  and  Value  Division,  Office  of  Regubtions 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W,,  Washington,  D.C.  20229.  The  requestor  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requestor  shaO  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  recruds  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  (Office  of 
Regulations  and  Ruling,  U.S.  Oistoms  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  procedures  to  be  frfllowed.  Where 
the  request  is  presented  in  person,  the  r^uestor  shall  present 
adequate  identification* to  establish  his  identi^,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishatfle  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  pbtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparistHi  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coolesting  record  proeedores:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  applicant 
(individual  (m*  corporatkm)  and  from  reports  of  investigation  on 
drivers  obtained  from  Regional  Director,  Investigations,  U.S. 
(Customs  Service. 

Systons  exempted  from  certain  provirioiis  of  the  act:  The  Conunis- 
sioner  bf  CXistoms  pursuant  to  5  U.S.C.  552a  (KX2)  proposes  to  ex¬ 
empt  this  system  of  records  from  certain  requirements  of  5  U.S.C. 
552a.  The  provisions  of  5  U.S.C.  552a  from  which  ^s  system  of 
records  is  proposed  to  be  exempted  and  the  justification  for  the  ex¬ 
emption  is  ermtained  in  a  generd  notice  which  appears  elsewhere  in 
the  Federal  Register. 

Trcaanry/Customs  00.038 

System  name:  CARNET  Information  System— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W,;  Washington,  D.C.  20229. 

Categories  of  indhriduab  covered  by  the  system:  Persons  who 
make  temporary  exportation  from  the  United  States  of  an  automo¬ 
bile  or  ot^r  motor  vehicle  under  the  provisions  of  certain  interna¬ 
tional  agreements  which  cause  a  document  known  as  “Carnet  de 
Passages  en  Douanes”  to  be  issued  to  the  exporter. 

Categories  of  records  hi  the  System:  Individual’s  name,  personal 
identifiers,  vehicle  information,  countries  visited,  and  expected 
length  of  stay. 

Anthoritjr  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  nan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosures  to  those 


FEDCRAL  REGISTQt,  VOL  41,  NO.  200 — ^THURSDAY,  OCTOBER  14,  1976 


45310  DEPARTMENT  OF  THE  TREASURY 


officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  SS2);  (c)  In  the  event 
that  this  system  of  records  includes  information  w^h  indicates  a 
violation  .or  potential  violation  of  law,  whether  civO,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  t^reto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investi^tion  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Feder^,  state  or  local  agency 
maintaining  civil,  crimiiud,  or  other  relevant  enforcement  informa¬ 
tion  or  oti^r  pertirient  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerni^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  ktt^  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  request^  agency,  to  the  ex¬ 
tent  that  the  Monnation  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  The  system  is  used  in  support 

Customs  enforcement  activity,  such  as  the  verification  of 
Customs  declarations  of  persons  arriving  at  United  States  ports  of 
entry. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  system: 

Storage:  Magnetic  disc  storage. 

Sctrievahility:  Indexing  is  by  vehicle  identification  numbers  and 
by  name  of  ^plicant  for  the  Carnet  document. 

Safcgnardi*  All  inquiries  are  made  by  Customs  officers  who  have 
had  a  fun  field  background  investigation  on  a  “need-to-know" 
basis  only.  Procedural  and  physical  safeguards  are  utilized  such  as 
accountability  and  receipt  records,  guauds  patrolling  the  area, 
restricted  access  and  alarm  protection  systems,  etc. 

Retention  and  Asposal:  The  computerized  records  are  automati¬ 
cally  cancelled  from  the  computer  ^ta  base  upon  the  return  of  the 
Carnet  subject  or  vehicle  to  the  United  States. 

System  nuuiager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcaanry/Cnstoms  00.039 
System  name:  Carrier  File — Treasury/Customs. 

System  location:  Room  130,  U.S.  Customhouse,  Terrace  &  Inter¬ 
national  Streets,  Nogales,  Arizona. 

Categsrifi  of  Mhridnals  covered  by  the  system:  Applicants  for 
Bonded  Carrier’s  License. 

Categsries  of  records  in  the  system:  Application  with  pertinent 
documents  and  bonds  covering  approval  as  bonded  carrier. 

AnthusRy  lor  msintenanre  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Roodne  nses  of  records  maintafaird  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  (a)  Granting  of  Bonded 
Carrier  status  and  collection  of  penalties  for  Customs  violations;  (b) 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (c)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

PtaHcks  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  dhposing  of  records  is  the  system: 


Storage:  Carrier  files  retained  in  alphabetical  order  at  District  Of¬ 
fice. 

Retrievability:  By  name. 

Safeguards:  Records  are  retained  in  lockable  file  cabinet  and 
building  is  locked  during  other  than  office  hours. 

Retention  and  disposal:  Records  retained  until  obsolete  and 
destroyed  by  burning. 

System  managerfs)  and  address:  District  Director,  U.S. 
Customshouse,  Nogales,  Arizona  85621. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  Ute  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doUafs.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  accen  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  AppeMix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  aitd  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  herein  originates 
with  the  applicant  aM  includes  required  licenses  and  information 
relative  to  equipment  utilized. 

Treasury/Customs  00.040 
System  name:  Carrier  File— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  CaUf.;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Officers  or 
owners,  employees,  associates  of  Customs  Bonded  Carriers. 

Cat^ories  of  records  in  the  system:  Name,  date  of  birth.  Social 
Security  No.,  place  of  birth  and  other  information  relating  to  Of¬ 
ficers,  Associates,  employees,  etc.,  of  Bonded  Carriers. 
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"  Aathorhy  for  maintenaiice  of  the  systeoi:  5  U.S.C.  301 ;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended,  and  the  Customs  Regulations. 

Roudne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  t^ 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  partkidar  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  t^reto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
pi^riate  agency,  whether  Federal,  state,  local,  or  foreign,  chaig^ 
with  the  responsibility  of  investi^Ung  ot  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
r^ulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  m  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  othin  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
reco^  from  this  system  of  records  may  be  disclos^  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  emfdoyee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investiga^n  of  an  employee,  the  fetting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Maintain  a  current  file  relating  to  operations,  bond  status,  possible 
violations,  and  employment  l^tory  of  individuals  working  for  the 
Bonded  Cartier. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storingy  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Manila  folder  in  file  cabinet. 

Rctrievability:  FQed  by  name  of  company  or  individual. 

Safeguards:  Building  locked  during  non-woiicing  hours. 

Retention  and  disposal:  Indefinitely. 

Systm  managerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notification  prooedarc:  Requests  by  an  mdividual  to  be  notified  if 
the  system  of  records  contains  recoil  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  ao^  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  200^.  The 
requester  wiU  be  notified  in  writ^  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  present^  in  person,  the  requester  shall 
preMnt  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  9  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
un^  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  R^kmal  Commissmner  of 
Customs,  P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  Califor¬ 


nia  90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20029.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaimng  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doflars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contestfaig  record  procedures:  See  Access  above. 

Record  sooroe  categories:  Customs  Bonded  Carriers’  employees 
and  correspondence. 

Treasnry/Customs  00.041 

System  name:  Cartmen  ot  Li^termen — Treasury/Customs. 

System  locatfam:  Customs  pmts,  districts,  and  regional  offices. 
See  Customs  Appendix  A. 

Categories  of  indhridnals  covered  by  the  system:  Individuals  and 
firms  who  have  implied  for  or  hold  a  license  as  a  bonded  cartman 
(H*  lighterman  and  individuals  employed  by  cartman  or  lightermen. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  applications  for  licenses 
and  identification  cards,  reports  of  investigations  for  approving 
these  licenses  and  identification  cards  and  c^  files  showing  out¬ 
standing  identification  cards  and  their  location.  Ffles  also  include 
fingerprint  cards. 

Authority  for  mahitmance  of  Am  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

RootiBe  uses  of  records  maiutafaMd  Is  the  system,  iacliidiiig  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  (a)  Used  by  Customs 
personnel  in  determining  eligibility  of  applicants  to  be  approved  as 
licensed  cartmen  or  lightermen;  (b)  Disclmure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  records  in  the  performance  of  then- 
duties;  (c)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Iirformation  Act  (5  U.S.C.  552);  (d)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civfl,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  wh^er 
Federal,  state,  local,  or  foreign,  chaig^  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implmenting  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  dvfl,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  p^nent  i^ormatkm,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevent  to  an  agency  decision  con- 
cerni^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (D  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  lett^  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  formation  is  relevant  and  necessary  to  tlw  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retafaflng, 
and  lUsposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  in  a  metal 
file  cabinet  in  the  office  maintaining  the  system. 
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Rctrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  licensed  cartman  or  lighterman  and 
in  the  alphabetical  file  folder  by  the  name  the  licensed  cartman 
or  li^terman.  Each  employee’s  record  is  filed  in  a  manual 
alphabetical  card  file  cross-referenced  with  company  names. 

Safeguards:  The  file  is  placed  in  a  metal  file  cabinet  at  the  woric 
site.  At  locations  where  work  is  not  performed  on  a  24-hour  basis 
the  work  area  is  locked  and  only  aut^rized  persons  are  permitted 
in  the  building. 

RctcatioB  and  dfsposal:  Files  are  reviewed  at  least  once  a  year  at 
which  time  cancelled  I.D.  cards  may  be  removed.  Closed  CF  3078’s 
may  also  be  removed,  but  normally  are  held  for  approximately 
thrM  years  in  case  a  new  application  is  received  from  the  same 
company  or  transferred  to  another  company  after  a  new  investiga¬ 
tion. 

System  nuuuigcrfs)  and  address:  Port  Directors,  District  Directors, 
and  Regional  Commissioners  of  the  U.S.  Customs  Service.  See 
Customs  Appendix  A. 

Notificadoa  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  ir 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequ2.te  identification  to  establish  his  identity,  and  a  comparison 
of  hU  signature  and  those  in  the  records  may  be  made  where  the 
reemds  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  .up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Systems  exempted  from  certain  provisioDS  of  ^  act:  The  commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  5S2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  Ihe  provisions  of  S  U.S.C.  S52a  from 
Mthich  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

'  Treasory/Customs  00.042 

Syalcm  name:  Case  and  Complaint  Ffle — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  D- 
I^ois  60603. 

Qdegories  of  individuals  covered  by  the  system:  Any  individual  in¬ 
itiating  a  court  case  or  against  whom  a  court  case  is  brought;  any 
individual  involved  in  a  personnel  action,  either  initiating  a 
grievance,  discrimination  complaint,  or  unfair  labor  practice  com¬ 
plaint  against  the  U.S.  Customs  Service  or  against  whom  a  discipli¬ 
nary  or  other  adverse  action  is  initiated;  claimants  or  potential  clai¬ 
mants  under  the  Federal  Tort  Claim  Act;  individuals  involved  in  ac¬ 
cidents  with  U.S.  Customs  Service  employees;  U.S.  Customs  Ser¬ 
vice  employees  involved  in  accidents;  persons  seeking  relief  from 
fines,  penalties  and  forfeitures  and  restoration  of  proceeds  from  the 
sale  of  seized  and  forfeited  property;  requesters  under  the  Freedom 
Ol  Information  Act 

Categories  of  records  in  the  system:  The  System  contains  the  in¬ 
dividual’s  name,  the  type  of  case,  the  uniform  filing  guide  number, 
the  Regional  Counsel’s  office  file  number,  by  whom  the  matter  was 
referred,  the  district  where  the  action  originated,  if  applicable. 

Authority  for  mamtenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rautiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 


records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  retrieve  files  by  attorneys  and  staff  by  use  of  the 
individual’s  name. 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  alphabetical  card  is  inserted  in  a  metal  file  drawer. 

Retrievabilhy:  Each  card  is  identified  alphabetically  by  the  in¬ 
dividual’s  name  described  in  Category  of  In^vidual  and  the  filing  is 
alphabetical  by  last  name. 

Safeguards:  The  metal  filing  drawer  containing  the  alphabetical 
cards  described  above  is  maintained  within  the  area  assigned  to  the 
Office  of  the  Regional  Counsel,  Region  IX  at  55  E.  Monroe  Street, 
Chicago,  Illinois  60603.  During  non-working  hours,  the  room  in 
which  the  metal  filing  drawer  is  located  is  locked  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards  with  a 
check-in  system  for  employees.  Only  employees  of  the  Regional 
Counsel’s  office  and  authorized  build^  personnel  have  keys  to  the 
building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  drawer  at  which  time  the  oldest  cards  for  closed  files  wiU  be 
transferred  to  the  storage  area  within  the  confines  of  the  office. 
The  storage  area  is  a  large  area  containing  cardboard  boxes  and 
metal  storage  cabinets,  nnable  to  be  locked. 

System  manageris)  mid  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Nodficadoo  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Conunissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiU  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  fr^owed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  pimishaUe  by  a  fine  up  to  five  thousand 
didlars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

ContcstiBg  record  proccdorcs:  See  Access  above. 

Record  soorce  categories:  The  information  contained  on  these 
cards  originates  with  the  initiation  of  any  action  by  an  individual 
which  is  channeled  throu^  the  Regional  Counsel’s  office.  Addi- 
tiomd  information  is  identifying  information  for  locating  the  par¬ 
ticular  case  ffle  relating  to  the  court  case,  personnel  action,  tort 
claim,  relief  petition,  or  request  under  the  Freedom  of  Information 
Act. 

Treasnry/CostoaH  00.043 

System  naow:  Case  Files  (Regional  Counsel-Region 
V) — Treasury/Customs. 

System  locatfam:  The  system  is  located  in  Room  T-13021,  701 
Loyola  Avenue,  New  Orleans,  Louisiana  70113,  Office  of  the  Re¬ 
gional  Counsel,  Region  V,  United  States  Customs  Service. 

Categories  of  iadiviilaals  covered  by  the  system:  (1)  The  first 
category  of  individuals  on  whom  records  are  maintained^  in  the 
system  includes  employees  who  have  filed  adverse  actions,  equal 
employment  opportunity  complaints,  and  grievances  within  Region 
V;  employees  who  have  filed  tort  claims  under  the  Military  Person¬ 
nel  and  Civilian  Employees  Act;  employees  of  the  Regio^  Coun¬ 
sel’s  staff  with  regard  to  travel,  training,  evaluations,  and  other  re¬ 
lated  personnel  records;  and  applications  for  employment  submitted  _ 
to  tbe  Office  of  the  Regional  (Counsel  by  prospective  employees;' 
(2)  second  category  of  individuals  on  whom  records  are  main¬ 
tained  in  the  system  includes  those  individuals  not  employed  by  the 
agency  who  have  filed  equal  employment  opportunity  complaints; 
tort  claims  under  the  Federal  Tort  (Claims  Act;  tort  claims  filed 
under  the  SmaU  Claims  Act;  individuals  who  have  outstanding 
Customs  bills  submitted  for  collection;  individuals,  corporations, 
partnerships,  and  proprietorships  who  have  filed  supplemental  peti¬ 
tions  on  fines,  penalties,  and  forfeitures  within  Region  V;  files 
rdatiiig  to  individuals,  corporations,  partnershqis,  and  proprietor- 
sh^s  upon  whom  criininal  case  reports  are  prepar^  pending  litiga¬ 
tion  and  prosecution  for  violation  of  19  U.S.C.  130S,  18  U.S.C.  542, 
18  U.S.C.  S4S,  18  U.S.C.  549,  18  U.S.C.  1001,  18  U.S.C.  4%,  and 
18  U.S.C.  371;  on  in^vidu^,  corporations,  partnersh^s,  and 
proprietorships  who  have  fOed  supplemental  petitions  subletted  in 
civfl  and  technical  violations  for  19  U.S.C.  15^,  19  U.S.C.  1453,  19 
U.S.C.  1448,  19  U.S.C.  1584,  irregular  deliveries,  shmtages  and 
overages;  and  miscellaneous  civfl  arid  technical  violations. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  in  the  system  are  personnel  actions;  tort  claims;  coDec- 
tkm  efforts;  supiflemental  petitions  for  fines,  penalties,  and  forfei¬ 
tures  cases  in  Region  V;  criminal  case  reports  for  pending  litigation 
and  prosecution  of  cases  in  R^ion  V;  supplemental  petitions  for 
civil  and  technical  violations  committed  wit^  Region  V;  and  em- 
{floyment  applications  for  positions  in  the  Office  of  the  Regional 
Counsel,  Region  V. 

AutherRy  for  maiatmance  of  ttie  qrstem:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  nses  of  records  maintainrd  fai  the  qrstem,  includiag  catego- 
rim  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
arid  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  whkh  indicates  a  violation  or  potential  violation  of  law, 
whether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  <»-  by  relation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  respons&ility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  <»*  impl^enting  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 


relevant  enfmeement  information  or  other  pertinent  information, 
such  as  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  emi^yee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  request^  agency,  to  the  ex¬ 
tent  that  the  formation  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Routine  uses  of  the  reernds 
contamed  in  the  system  are  for  the  processing  and  evaluation  of 
complaints  and  claims  submitted  in  adverse  actions,  equal  employ¬ 
ment  on>ortunity  comfflaints,  grievances,  tort  claims,  criminal  in¬ 
vestigations,  civfl  investigations,  collection  efforts,  employment  ac¬ 
tions,  and  personnel  actions;  (g)  Routine  uses  include  reference  for 
the  processing  of  claims;  continuous  updating  of  the  records  neces¬ 
sary  fmr  the  processing  of  claims;  references  to  the  files  for  the 
satisfaction  of  claims  and  dosing  cases  by  or  ag^st  the  United 
States  Customs  Service  within  Region  V;  submission  of  copies  of 
records  to  the  General  Services  Administration  and  the  Justice  De¬ 
partment  for  prosecution  of  criminal  and  civfl  violations  and  collec¬ 
tions;  submissions  of  copies  of  records  to  various  branches  of  the 
Unh^  States  Customs  Service  within  R^ion  V  for  the  purposes  of 
investigating  and/or  processing  outstanding  dvfl  and  criminal  cases, 
collection  cases,  tort  claims,  and  various  personnel  actions;  (h)  The 
purposes  sudi  uses  include  the  processing  of  all  of  the  above- 
dt^  claims  by  the  Office  of  the  Regional  Co^sel  and  the  prepara¬ 
tion  of  l^al  memoranda  to  various  department  heads  arid  other 
agencies  to  expedite  the  orctinary  course  of  business  of  the  United 
States  Customs  Service  within  a^  without  Region  V. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrierfog,  accessiag,  retaining, 
and  dispodfog  of  records  fo  the  system: 

Storage:  The  records  are  currently  maintained  in  alphabetical  file 
folders  which  are  ffled  in  two  steel  fiing  calnnets  in  the  Office  of 
the  Regional  Counsd,  R^ion  V,  and'ttey  are  maintained  under 
lock  and  key  outside  the  mndinary  business  hours. 

Retrievability:  Rectnrds  maintained  by  the  Office  of  the  Regional 
CkMinsel,  R^km  V,  are  retrievaUe  by  identifying  the  character  of 
the  record  &e.,  adverse  action,  grievance,  tort  claim,  criminal 
case),  then  by  comparable  statute  or  r^ulation,  and  then  alphabeti¬ 
cally  by  name  and  identifier.  In  addition,  each  case  ffle  is  simflariy 
identifi^  on  the  alphabetical  file  folder  within  the  steel  ffling 
cabinet 

Safeguards:  (a)  The  sted  filing  cabinets  described  above  are 
maintained  wit^  the  area  assigned  to  the  Office  of  the  Regional 
CkMinsel  within  the  U.S.  Postal  Service  Building,  Room  T-13021, 
701  Loyola  Avenue,  New  Orleans,  Louisiana  70113.  Dui^  non- 
worldng  hours  the  room  in  which  the  locked  steel  cabinets  are 
located  is  locked,  and  access  to  the  building  is  controlled  at  all 
times  by  uniformed  guards;  (b)  The  policies  and  practices  ,  of  the 
(Jffice  of  the  Regiond  Counsel  regarding  access  controls  are  that 
only  members  of  the  staff  of  the  Office  of  the  R^kmal  Counsel 
have  access  to  the  records  maintained  by  the  office. 

Retention  and  dbposal:  (a)  Records  cdlected  by  this  office  are- 
currently  retained  on  a  permanent  basis  as  the  office  has  oifly  been 
in  operation  since  August  1973;  (b)  Individual  records  are  not 
disposed  of  by  the  Office  of  the  Regional  Counsel,  Region  V,  and 
are  simply  placed  into  a  further  ffle  of  closed  cases  by  category  as 
stated  above,  and  within  each  category  by  name.  However,  when 
applicable,  this  office  wfll  comply  with  appropriate  disposal  regula¬ 
tions  whmby  the  oldest  clo^  cases  be  forwarded  to  the 
Federal  Records  Center  in  accordance  with  the  Treasury  Records 
Control  Manual. 

System  managerfs)  and  addras:  The  agency  official  responsible 
for  the  system  of  records  maintained  by  the  (Jffice  of  the  Regional 
Counsel  is  the  Regiontd  Counsel,  R^ion  V,  United  States  Customs 
Service,  Room  T-13021,  701  Loyola  Avenue,  New  Orleans,  Loui¬ 
siana  70113. 

Notfficadon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoiils  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner,  U.S.  Customs 
Service,  Room  T-13036,  701  Loyola  Avenue,  New  Orleans,  Loui¬ 
siana  70113  (the  r^on  in  vdiich  the  records  are  located),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
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wOl  be  notified  in  waiting  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity;  and  a  comparison 

hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accont- 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison,  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aonrce  categories:  The  categories  of  sources  of  records  in 
this  system  are  the  individual  himself  and  files  compiled -by  the 
United  States  Customs  Services  by  using  employers,  other  govern¬ 
ment  agency  resources,  financial  institutions,  educational  institu¬ 
tions  attend^,  and  previous  employers. 

Additional  information  in  these  files  is  also  derived  from  reports 
of  investigation  reg^ding  the  enforcement  of  civil  or  criminal 
statutes,  administrative  proceedings  regarding  disciplinary  action 
taken  ag^st  Customs  Service  employees,  equal  opportunity  com¬ 
plaints,  investigations  of  tort  claims,  the  processing  of  inter-office 
menKManda  information  requested  under  the  Freedom  of  Informa¬ 
tion  Act,  and  the  investigation  regarding  the  collection  of  debts  due 
the  Government 

Systems  exempted  from  certain  provisioDS  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
inoposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  ot  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Cttstoms  00.044 

Syaton  name:  Certificates  of  Clearance — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  John  F.  Kennedy  Federal  Building,  Boston,  Massachusetts 
02203. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
R^ion  I,  Boston,  Massachusetts  w^  have  transferred,  retired  or 
resigned. 

Categories  of  records  in  the  system:  Documented  detailed  informa¬ 
tion  on  an  in-house  prepared  form  indicating  that  the  employee  has 
returned  all  Government  property  in  his  personal  possession  and 
that  the  employee  has  cleared  all  debts  owing  to  Customs  such  as 
unearned  uniform  allowances  and  travel  advances. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  naes  of  records  maintriaed  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  performance  of  their  duties;  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552); 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
dvil,  criminal,  ch-  r^ulatory  in  nature,  and  whether  arising  by 
genoral  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investi^ting  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  w  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 


record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessa^  to  the  requesting  agency’s  decision  on  the  matter;  (0  The 
system  is  used  as  a  check-off  list  to  insure  that  the  employee  has 
complied  with  his  obligation  for  the  return  of  Government  property 
and  money.  The  system  is  used  by  all  employees  of  the  Payment 
Section. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^:  Data  is  stored  in  file  folders  by  District  and  name  of  em¬ 
ployee  in  a  metal  file  cabinet  in  the  work  area  of  the  Payment  Sec¬ 
tion. 

RetrievabilRy:  The  file  is  retrievable  by  District  and  name  of  em¬ 
ployee. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  kept  for  10  years  and  then 
destroyed. 

System  managers)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  estabUsh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotoer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  >  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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Record  aoarcc  catccoite:  The  information  contained  in  the 
system  originates  at  the  District  where  the  individual  is  employed. 

Ticarary/CustoiBS  00.045 

System  name:  Claims  Act  File— Treasury/Customs. 

System  locatioa:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles,  CA 
900S3. 

Categories  of  hMttvidiials  covered  by  the  system:  Current  or  former 
Customs  employees  who  have  filed,  or  may  file  claims  under  the 
Military  Personnel  and  Civilian  Employees’  Claim  Act  of  1964  for 
damage  to  or  loss  of  personal  property  incident  to  their  service. 

Categories  of  records  in  the  qrstem:  Documents  rriating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  thp 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965. 

Bnnthie  uses  of  records  maintained  in  dm  system,  inrlnding  catego¬ 
ries  of  nsers  and  the  pnrposes  of  sneh  nses:  The  information  con¬ 
tained  in  this  file  is  utilized  to  formulate  recommendations,  and  is 
made  avaOaUe  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees*  Claim  Act  of  1964. 

For  additional  routine  uses  see  Appendix  AA. 

Polides  and  practiocs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  insert^  ^habeticaUy  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  alphabetically  in  the  ffle 
fedder  within  the  metal  container  by  the  name  of  the  person  who 
has  filed  or  may  ffle  a  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  R^onal  Counsel 
whhm  the  New  Federal  Building.  During  non-worldng  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Rctemdon  and  disposal:  These  files  are  retained  indefinitely  or 
und  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  managers)  and  address:  R^onal  Counsel,  Room  7422, 
New  Federal  Bufldmg,  300  N.  Los  Angeles  St.,  Los  Angeles, 
California  900S3.  • 

NotiDcatiea  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Angeles,  California  90053,  or  to  the 
Director,  Entry  Procedures  and  Penddes  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identi^,  and  a  comparison 
of  1^  signature  and  those  in  the  records  may  be  made  where  the 
tecOTds  contain  the  necessary  signature. 

If  an  individual  can  provide  ik>  suitable  documents  for  identifica¬ 
tion,  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
compariosn  of  his  signature  and  those  in  the  records  may  be  made 
vriiere  the  records  contain  the  necessary  signature. 

Racoed  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  300  N.  Los  Angeles  St.,  Los  Angeles,  California  90053, 
or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision,  Office 
<rf  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 


requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  Uie  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant’s  supervisor.  Where  a 
claim  is  not  filed,  the  information  is  limited  to  the  investigative  re¬ 
ports  of  damage-to  or  loss  of  personal  property  of  a  Customs  em¬ 
ployee. 

Treasury/Customs  00.046 

System  name:  Claims  Case  Ffle— Treasury/Customs. 

System  location:  Office  of  Regional  Commissioner  of  Customs, 
John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston,  Mas¬ 
sachusetts  02203. 

Categories  of  individnais  covered  by  the  system:  Parties  who  have 
filed  claims  for  damage  or  injiu^  ag^st  the  Government,  or 
against  whom  the  Government  has  a  claim  for  damage  or  injup'  in 
matters  which  affect  or  involve  the  U.S.  Custoins  ^rvice;  private 
individuals  or  Government  employees  who  are  involved  in  the  in¬ 
cident  which  gave  rise  to  the  claim. 

Criegorfcs  of  records  in  the  system:  Reports  relative  to  the  cir¬ 
cumstances  of  the  claim  (including  accident  reports  provided  by 
Customs  personnel,  agents’  investigative  reports,  correspondence 
between  Customs  and  the  claimant  or  hk  representative);  reports 
relative  to  an  individual’s  ability  to  pay  a  claim  for  damages. 

Authority  for  maintenance  of  the  qrstem:  5  U.S.C.  301;  Reor- 
ganiution  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  foUows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  partkiflar  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  iiiformktion  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  system: 

Storage:  Records  maintained  in  ffle  folders. 

Retrievabil^:  Records  indexed  by  name  of  private  individual 
making  a  claim  or  against  whom  a  claim  is  made;  cross-referenced 
file  wiUi  name  of  Government  employee,  if  any,  involvMl. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main¬ 
tained  in  locked  cabinet  with  keys  retained  by  Regional  Counsel 
and  staff  only. 

Retention  and  dispel:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Commissioner  of 
Customs,  John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston, 
Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  R^u- 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reirarts  of  investigation, 
credit  checks,  private  individuals  involved  in  the  claims,  other 
Government  agencies  and  other  individuals  with  pertinent  informa¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  5S2a.  The  provisions  of  5  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Customs  00.047 

System  name:  Claims  Files  (Region  VIII)— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  ISth  Floor,  4S0 
Golden  Gate  Ave.,  San  Francisco,  CA  94102 

Categories  of  individuals  covered  by  the  system:  The  categories  in¬ 
cluded  are:  (1)  Private  persons  filing  claims  under  the  Federal  Tort 
Claims  Act  for  property  damage  mr  personal  injury  allegedly  caused 
by  a  wrongful  or  negligent  act  or  omission  on  the  part  of  a  Customs 
Service  employee  while  acting  within  the  scope  of  his  employment; 
(2)  Current  or  former  Customs  employees  filii^  claims  under  the 
Notary  Personnel  and  Civilan  Employees’  Claims  Act  of  1964  for 
damage  to  or  loss  of  personal  property  incident  to  their  service;  (3) 
Individuals  against  whom  the  Government  may  have  a  claim  for 
property  daini^e  caused  by  a  wrongful  or  negligent  act  or  omission 
on  the  part  of  the  individu^. 

Categories  of  records  in  the  system:  Reports  of  invstigation  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  the  claim. 

Anthorlty  lor  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1963;  28  U.S.C. 
2672,  et  seq;  31  U.S.C.  240-243,  28  CFR  14.1  et  seq;  31  CFR  3.1,  et 
seq;  31  CTO,  Part  4;  Treasury  Department  Administrative  Circular 
No.  131,  August  19,  1%3. 


Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332)  ;(c)  The  information  contained  in  these  files  with  respect  to 
Category  1  individuals  above  is  used  to  administratively  process 
claims  filed  under  the  Federal  Tort  Claims  Act  and  is  made  availa¬ 
ble  to  the  officials  within  the  Customs  Service  who  review  recom¬ 
mendations  and  who  make  final  decisions  on  such  claims.  In  addi¬ 
tion,  information  contained  in  the  Category  1  files  is  made  available 
to  the  Department  of  Justice  to  assist  that  Department  in  preparing 
the  Government’s  case  when  suit  is  filed  in  court  based  on  an  ad¬ 
ministrative  denial  of  the  claim  or  based  on  a  faflure  to  administra¬ 
tively  process  the  claim  within  the  prescribed  time  period;  (d)  The 
information  contained  in  these  files  with  respect  to  Category  2  in¬ 
dividuals  above  is  utilized  to  formulate  recommendations,  and  is 
made  available  to  the  officials  within  the  Customs  Service  who. 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees’  Claims  Act  of  1964;  (e)  Infor¬ 
mation  contained  in  these  files  with  respect  to  Category  3  in¬ 
dividuals  above  is  used  to  make  recommendations  and  is  made 
available  to  officials  within  the  Customs  Service  who  make  final 
determinations  with  respect  to  whether  or  not  Customs  should 
proceed  to  collect  a  claim  against  an  individual  for  damage  to 
Government  property  and  how  this  should  be  done. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  indentified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetic^  fQe  folder  within  the  metal  ffle  cabinet  by  the  name 
of  the  person  who  filed  the  claim  in  the  case  of  Categories  1  and  2 
above  and  by  the  name  of  the  individual  against  whom  the  Govern¬ 
ment  ntay  have  a  claim  in  the  case  of  Category  3  above. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Bufld^.  During  non-working  hours  the  room  in 
which  the  metal  ffle  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  C^aim  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  ffle  cabinet,  at  which  time  the  oldest  files  may  be  transferred 
to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  13th  Floor, 
430  Golden  Gate  Ave.,  San  Francisco,  CA  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proo^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  wlMie  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  doihurs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  kimwingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categoric*:  The  information  contained  in  the 
Federal  Tort  (Haim  files  originates  with  a  Standard  Form  95,  Claim 
for  Damage  or  Injury,  which  is  completed  and  filed  with  the 
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Customs  Service  by  the  claimant.  InvestigatioAs  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surround^  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

The  information  contained  in  the  Military  Personnel  and  Civilian 
Employees  Claims  Act  files  originates  with  a  Treasury  Department 
Form  No.  3079,  Civilian  Employee  Claim  For  Loss  or  D^age  to 
Personal  Property,  which  is  completed  and  filed  with  the  Customs 
Service  by  the  claimant.  Additional  information  contained  in  these 
files  may  be  separately  provided  by  the  claimant  or  by  the  clai¬ 
mant’s  supervisor. 

Information  contained  in  the  files  concerning  property  damage 
claims  by  the  Government  originates  with  a  report  by  a  Govern¬ 
ment  employee  of  an  incident  or  of  facts  from  which  it  appears  that 
the  Government  may  have  a  claim.  Based  upon  the  reports,  in¬ 
vestigations  are  conducted  to  determine  the  facts  surrounding  the 
claims.  During  the  investigations  information  may  be  elicited  from 
Customs  Service  employees,  private  persons,  or  any  other  parties 
who  may  have  information  regarding  the  facts  surrounding  the 
claims. 

Systems  cscmpted  from  certain  provishms  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
inx^sed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  5S2a.  The  provisions  of-  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  ^posed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasnry/Cnstoins  00.048 

System  name:  Claims  for  Automobile  Ac¬ 

cidents— Treasury/Customs. 

System  locathm:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Keim^y  Federal  BuDding,  Boston, 
Massachusetts  02203. 

Categories  of  indivldaals  covered  by  the  system:  Persons  involved 
in  automobfle  accidents  for  which  Customs  is  pursuing  collection. 

Categories  of  records  in  the  syston:  Accident  reports,  estimate  of 
damages,  insurance  company  correspondence,  statements  of  wit¬ 
nesses,  scope  of  employment  of  motor  vehicle  operation,  and  co- 
of  biOs  sent  to  debtors. 

Aathority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rootine  uses  of  records  asahitained  in  the  system,  including  catego* 
rim  of  users  and  the  purposm  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  fcdlows:  (a)  Dis¬ 
closure  to  ttK>se  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
rec<Hds  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  infoima- 
tioo  w^h  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  r^ulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute  or  by  regulation, 
lule,  or  ender  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
pi^riate  agency  whether  Federal,  state,  local,  or  foreign  chaig^ 
with  the  responsibility  of  investigating  or  prosecuting  the  statute  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  cuiirent  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concemii^  the  hiring  or  retention  of  an  em- 
{doyee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  emidoyee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  (H*  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0 
This  system  is  used  by  the  C^>erating  Accountant  and  Collection 
Section  emptoyees  to  collect  claims  Msulting  from  damage  to 
Customs  vehktes. 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  located  in  the  office  of  the 
Revenue  Accountant  in  a  4-drawer  metal  file  under  his  physical 
security. 

Retrievability:  Hie  file  is  retrieved  by  the  name  of  the  individual 
which  is  kept  in  alphabetical  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
Security  Police,  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  collection  is  ef¬ 
fected  or  referred  to  the  Regional  Counsel.  The  file  is  kept  for 
three  years  and  then  destroyed. 

System  manager(s)  and  iuldress:  Duector,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Off  ice.  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wdl  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  hu  signature  and  those  ih  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obfaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doOare. 

Where  the  request  is  not  presented  in  person,  it  shaD  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  sooroe  categories:  The  information  in  the  system 
originates  with  the  operator  of  the  motor  vehicle  in  conjunction 
with  the  investigation  report  obtained  from  the  Office  of  Internal 
Affairs. 

Systems  exempted  from  certain  provisions  <rf  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
{woposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasory/Cnstoms  00.049 

System  name:  Claims  (ReceivaUe  and  Payable) — Treasury/Customs. 

System  locatioa:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Keimedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individnals  covered  Iqr  the  system:  Persons  who  have 
presented  claims  for  payments  by  Customs  or  one  involved  in  debts 
due  Customs.  ^ 

Categories  of  records  in  the  system:  Documented  detailed  informa¬ 
tion  concerning  the  claims  or  debts  involved  in  each  case  and  re¬ 
lated  financial  data  on  individuals  involved  in  the  debt-or  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  tecluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Chistoms  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  mcludes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
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by  general  statute  or  particular  program  stature,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  ietting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessa]7  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  by  t^  Chief,  Accounting  Branch  as  a  guide  in  infor¬ 
mation-gathering  to  effect  payment  or  collection. 

For  additional  routine  uses  see  Appendix  AA. 

PoUcfea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  maintained  in  a  metal  file 
cabinet  under  the  physical  security  of  the  Chief,  Accounting 
Branch  of  the  Financial  Management  Division. 

Retrievability:  The  file  is  retrieved  by  the  name  of  the  individual 
on  subject  matter. 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non- working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  budd^. 

Retention  and  disposal:  The  files  on  unusual  cases  are  kept  in¬ 
definitely  for  reference;  routine  cases  are  destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Budd¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writii^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20i^.  The  requester 
win  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shaU  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  wOl- 
fuQy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(K)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
undisr  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
viliere  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W,  Washington  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  is  obtained  from  the  Personnel  Department  and  the  Payroll 
Data  (Tenter. 

Treasnry/Customs  00.266 

System  name:  Collection  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Suite  1220,  5(X) 
Dallas  Street,  Houston,  Texas  77(K)2. 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  the  Customs  Service  has  asserted  monetary  claims 
and  maintains  coUection  efforts,  principaUy  for  damages  done  to 
(jovemment  property. 

Categories  of  records  in  the  system:  Reports  of  investigation  re- 
g^ing  damage  done  to  Government  property  by  private  in¬ 
dividuals  and  documents  relating  to  the  administrative  determina¬ 
tion  and  handling  of  the  claim. 

Antbority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  information  contained  in  this  file  is  used  to  adminis¬ 
tratively  process  claims  asserted  by  the  Customs  Service  for 
damage  done  to  government  pn^rty  by  private  individuals.  The 
information  is  made  available  to  those  officials  within  the  Customs 
Service  who  review  and  process  such  claims.  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  government’s 
case  when  suit  is  filed  in  court  because  administrative  coUection  ef¬ 
forts  are  unsuccessful. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^:  Each  case  fUe  is  inserted  in  an  alphabetical  file  folder 
which  b  fOed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  fUe  b  identified  in  the  alphabetical  fOe 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  b  maintained 
with  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on  the 
12th  Floor  of  500  Dallas  Street,  Houston,  Texas.  During  non-work¬ 
ing  hours  the  room  in  which  the  met^  container  is  located  is 
locked,  and  access  to  the  building  b  controUed  at  aU  times  by 
uniformed  security  guards  provided  by  the  lessor. 

Retention  and  dbposal:  These  fUes  are  retained  until  closed  at 
which  time  the  clos^  files  are  transferred  to  the  Division  of  Facili¬ 
ties  Management,  Office  of  the  Regional  Commissioner,  Houston, 
Texas  for  ultimate  transportation  to  the  Federal  Record  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Suite  1220, 
United  States  Customs  Service,  5(K)  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaU  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
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wfll  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
reccMtls  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doBars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under' false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  memorandum  filed  by  the  Customs  employee  ac¬ 
countable  for  the  damaged  property.  An  investigation  is  then  con¬ 
ducted  by  authorized  Customs  Service  investigative  personnel  in 
order  to  determine  the  appropriate  facts.  During  the  investigation, 
information  may  be  elicited  from  Customs  ^rvice  employees, 
private  individuals,  or  any  other  party  who  may  have  relevant  in- 
fmmation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  5S2a  (j)  and/or  Qc)  has 
pre^xraed  to  exempt  this  system  records  from  certain  require¬ 
ments  of  5  U.S.C.  S52a.  The  provisions  of  5  U.S.C.  552a  from 
whk^  tl^  system  of  records  is  proposed  to  be  exempted  and  the 
justtfication  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.050 

^stem  name:  Community  Leader  Survey— Treasury/Customs. 

System  location:  Equal  Employment  Opportunity  Officer,  U.S. 
Customs  Service,  Region  VI,  SOO  Dallas  St.,  Suite  1240,  Houston, 
Texas  77002. 

Categorte  of  indiTiduals  covered  by  the  system:  The  names,  titles, 
and  organization  of  persons  who  may  be  construed  to  be  occupying 
a  cmnmunity  leadershq)  role  and  who  may  be  in  a  position  to 
furnish  information  or  have  some  influence  in  regard  to  the  equal 
employment  opportunity  program  area. 

Categories  of  records  hi  the  system:  These  records  will  consist  of 
a  card  index  of  the  names,  titles,  and  organization  of  community 
leaders. 

Aathority  for  mahitenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Rootiae  aaes  of  records  maintafawd  in  the  system,  including  catego- 
rim  of  naers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
rwords  contained  in  this  system  of  records  are  as  follows:  (a)  To 
provide  an  evaluatioa  of  the  Regional  equal  employment  opportuni¬ 
ty  posture;  (b)  To  provide  planning  for  an  affirmative  action  pro¬ 
gram  and  to  assist  in  eval^ting  and  monitoring  progress  in  the 
equal  employment  qn’oriunity  program  area;  (c)  D^osure  to 
those  officers  and  emi^yees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (d)  Disclosures  required  in  administra- 
tkm  of  the  Freedom  of  Information  Act  (S  U.S.C.  5S2). 

For  additional  routine  uses  see  Appendix  AA. 

Pahcifi  and  practiocs  for  storkag,  retrieving,  acccasiag,  retaiateg, 
and  dhparing  of  records  in  the  system: 

Ttnragt  To  be  prepared  m  an  alphabetical  card  listing  and  filed 
in  a  metal  fOe  cab^t 

~  Rctrievahility:  To  be  listed  and  riled  alphabetically. 

^afriuards'  The  metal  file  cabinet  described  above  will  be  main¬ 
tained  within  the  area  assigned  to  the  Equal  Employment  Opportu¬ 
nity  Ofricer.  Durmg  non-working  hours  this  ofrice  area  is  locked 
and  access  to  the  building  is  contrcrfled  at  all  times  by  uniformed 
guards. 

tfaiM  and  dlspasal:  To  be  useful,  this  information  ffle  must 
be  k^  current.  Non-current  files  will  be  destroyed  locally. 

System  managerfs)  and  addrem:  Equal  Employment  Opportunity 
Ofricer,  U.S.  Customs  Service,  Region  VI,  SOO  Dallas  St.,  Suite 
12M,  Houston,  Texas  77002. 


Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  reconJs  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Dkector,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  comparison  of 
his  simature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  qr  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(XK)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  ami  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (See  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofrice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulati^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dolkira. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
wh^  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  to  be  included  in  these 
riles  win  be  developed  from  local  ^encies  (city,  county,  state,  and 
Federal)  and  from  local  civic  organizations. 

Treasury/Customs  00.051 

System  name:  Complaints  Against  Customs  Person¬ 

nel— Treasury/Customs. 

System  location:  Director,  District  Patrol  Division,  Suite  2800, 
Plau  Tower  Building,  1001  Howard  Avenue,  New  Orleans,  LA 
70113;  Director,  District  Patrol  Division,  Room  213,  International 
Trade  Center,  2X  N.  Water  Street,  Mobile,  AL  36602. 

Categories  qC  individuals  covered  by  the  system:  Present  and  past 
employees  of  the  Patred  Division  and  U.S.  Customs  Service. 

Categories  ol  records  in  the  system:  Letters  and  official  govern¬ 
ment  memoranda. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civfl, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
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statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  OT  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  disclosed  to  a  F^eral 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additonal  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  in  file  fol¬ 
ders  and  stored  m  locked  metal  cabinets. 

Retrievability:  File  folders  for  this  system  are  filed  according  to 
Customs  filing  code  system. 

Safeguards:  File  is  maintained  in  locked,  metal  file  cabinet,  the 
keys  of  which  are  controlled  by  the  custodian  of  the  files,  lliose 
departmental  officials  who  may  occasionally  be  granted  access  con¬ 
sistent  with  their  positions  have  been  cleared  by  a  full  field 
background  investigation  and  granted  appropriate  security  clearance 
for  critical  sensitive  positions.  During  non-working  hours,  the  room 
bousing  the  metal  cabinets  is  locked. 

Retention  and  disposal:  Complaints  against  Customs  Personnel 
files  are  normally  destroyed  after  1  year.  If  there  are  any  pending 
complamts,  the  file  may  be  kept  until  the  case  is  closed.  Method  of 
disposal  is  shredding. 

System  managers)  and  address:  Director,  District  Patrol  Division, 
Suite  2800,  Plaza  Tower  Building,  1001  Howard  Avenue,  New  Orle¬ 
ans,  La  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
wluch  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  R^u- 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaD  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuQy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  2md  Penalties  Division, 
OHice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  wiU  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  -request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 


identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(KK)  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  from  any  Federal,  state  or  local  law  enforcement  agen¬ 
cies  or  individuals,  from  any  private  business  or  individuals  who 
may  have  any  complaints  against  Customs  personnel. 

Treasury/Customs  00.053 

System  name:  Confidential  Source  Identification 

File — Treasury/Customs. 

System  location:  Office  of  Investigations,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

Categories  ot  individuals  covered  by  the  system:  Individuals 
(Sources)  supplying  confidential  information  to  the  U.S.  Customs 
Service,  Office  of  Investigations. 

Categories  of  records  in  the  system:  This  system  contains  some  or 
all  of  the  following  information:  name  (actual  or  assumed),  source 
(identifying)  number,  date  number  assigned,  address,  citizenship, 
date  and  place  of  birth,  physical  description,  photograph.  Social 
Security  number,  FBI  number,  passport  number,  (Customs  Form 
4621  dMumenting  information  received  from  confidential  source, 
amount  and  date  of  monetary  payment  made  to  source  for  informa¬ 
tion  supidied,  criminal  record,  copy  of  driver’s  license,  and  copy  of 
alien  registration  card. 

Autlmlty  for  muinteiimicc  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  U.S.C.  2072,  Title  19,  United  States  Code; 
Title  18,  United  States  C^ode. 

Roufiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is 
primarily  for  the  exclusive  internal  use  of  authorized  employees  of 
the  Office  of  Investigations  in  connection  with  civfl  and  criminal  in- 
vest^tions  and  in  connection  with  payments  made  for  information 
received.  Stringent  controls  are  plac^  upon  access  to  the  ffles, 
even  among  Ckffice  of  Investigations  personal.  In  extremely  rare 
and  unusual  situations,  information  with  full  source  concurrence 
may  be  supplied  to  such  organizations  as  Federal,  state,  and/or 
other  law  enforcement  or  prosecutorial  agencies  as  the  demands  of 
law  or  justice  might  require. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  metal  storage  cabinet  which  remains 
locked  except  when  momentarily  opened  for  filing  purposes. 

Retrievability:  The  name  of  each  source  is  filed  in  both  alphabeti¬ 
cal  order  and  by  location  of  the  submitting  office. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  metal  files  are  located  in  a 
closely  watched  room  of  the  Office  of  Investigations.  Personnel 
maintaining  the  files  are  selected  for  their  reliability,  among  other 
qualities,  and  afforded  access  only  after  having  been  cleared  by  a 
full  field  investigation.  Durii^  non-working  hours  the  room  in 
which  the  records  are  located  is  locked  and  access  to  the  building  is 
controlled  by  uniformed  security  guards. 

Retentioa  and  disposal:  Indefinite  retention  periods  have  been 
established  for  aU  records  contained  in  the  file.  When  a  file  no 
longer  has  any  utility  it  is  destroyed  by  either  shredding  or  burning. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office 
of  Investigations,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
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ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasary/Castoms  00.054 

System  Bame:  Confidential  Statements  of  Employment  and  Finan¬ 
cial  Interests — Treasury/Customs. 

System  locatkm:  Located  in  the  Regional  office  or  Personnel 
Management  Division,  U.S.  Customs  Seiyice,  of  each  region  and 
headquarters,  according  to  Customs  Appendix  A. 

Categories  of  faMUridBab  covered  by  the  system:  Those  employees 
as  list^  in  Treasury  Personnel  Manual  Chapter  73S  Subpart  C, 
Section  0.73S-320,  Oistoms  Ai^ndix  A,  and  the  currently  effec¬ 
tive  edition  Customs  Circular  PER-2-PER  (Subject:  Personnel; 
Departmental  Rules  of  Conduct  and  Requirements  Concerning 
Financial  Statement). 

Categories  of  records  la  the  system:  Form  TD  3087,  Confidential 
Statement  of  Employment  and  Financial  Interests. 

Aathority  for  majatenaacT  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;jrreasury  Department  Order  No.  16S, 
Revised,  as  amended.  ' 

Roottae  uses  of  records  maiatatnfd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of 
records  contained  in  tlw  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  emidoyees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  need  for  the  records 
in  the  performance  of  their  duties;  (b)  Disclosures  required  in  ad- 
minutration  of  the  Freedom  of  Information  Act  (S  U.S.C.  S52);  (c) 
In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  viobtion  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regubtory  in  nature,  and  whether  arising  by  general 
sbtute  or  pardcubr  program  statute,  ot  by  r^t^tion,  rub,  or 
order  issued  pursuant  thereto,  the  rebvant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  wither  Federal,  state,  local,  or  foreign,  ch^^  with  the 
responsibdity  of  investigating^  or  i^secuting  such  viobtion  or 
cluuged  with  enforcing  or  implementing  the  statute,  or  rub,  regub- 
tion,  OT  order  issued  pursuant  thereto;  (d)  All  financial  statements 
are  to  be  revbwed  for  an  indication  of  any  conflict  of  interest  or 
apparent  conflict  of  interst  as  defined  in  the  Federal,  Treasury,  and 
C^toms  Personnel  Manuals. 

For  additional  routine  uses  see  ^pendix  AA. 

PoUebs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  of  records  b  the  system: 

Storage:  Records  are  maintained  in  fib  folders. 

Rctrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  safe. 

Rctebkia  and  dbposri:  Records  are  destroyed  two  (2)  years  after 
emidoyee  leaves  a  position  in  which  a  sbtement  is  required,  or  two 
(2)  years  after  the  employee  leaves  the  agency,  whichever  is  earibr. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229,  or  ap¬ 
propriate  Regional  Principal  Field  Offber. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
uduch  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
btions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  proc^ures  to  be  foUowed.  Where 
the  request  is  preMnted  in  person,  the  r<M)uester  shaU  present 
adequate  identification  to  esteblish  his  identity,  and  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  st^ubti^  that  he  understands  that  knowingly  or  will¬ 
fully  seek^  access  to  records  about  another  person  under  fabe 
pretenses  u  punishable  by  a  fine  up  to  3,000  dolkurs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubtii^  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  b  punbhabb  by  a  fine  up  to  3,000  dollars.  A 
compmison  of  hb  signature  and  those  in  the  records  may  be  made 
udieie  the  reernds  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  be  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  di^cted  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (See  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division  Of- 
flee  of  Regubtions  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  b  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  ot  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punbhable  by  a  fine  up  to  five  thousand 
dollars.  A  compaibon  of  hb  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coutestiag  reoOTd  procedures:  See  Access  above. 

Record  source  categories:  Individuals  required  to  submit  Form  TD 
3087. 

Treasury/Customs  00.055 

System  name:  Congressional  and  Employment  Correspon¬ 
dence— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individnab  covered  by  the  system:  Records  are  main-' 
tained  in  thb  system  on  individuals  who  have  written  to  their  Con¬ 
gressman  or  directly  to  Customs  requesting  assistance  in  resolving 
problems  and/or  securing  employment. 

Categories  of  records  in  the  system:  Incoming  letters  and  the  agen¬ 
cy’s  reply  and  rebted  materiab. 

Audmrity  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor- 
ganiution  Han  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  riich  uses:  The  routine  uses  of  the 
records  contained  in  thb  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Dbclosures  required 
in  adminbtration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Records  are  used  as  a  point  of  reference  should  the  in¬ 
dividual  submit  other  inquiries  either  from  him  personally  or  his 
Congressman. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievahility:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file. 

Retention  and  dbposal:  Indefinite. 

System  manager(s)  and  address:  Director,  Personnel  Maimgement 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
btions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  b  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  hb  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  wlmre  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  an^  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  of  records  in  the  system  are 
the  inquiries  originated  by  the  individual. 

Treasury/Customs  00.056 

System  name:  Congressional  and  Public  Correspondence 
File— Treasury/Customs. 

System  location:  Support  Branch,  Inspection  and  Control  Divi¬ 
sion,  U.S.  Customs  Service,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Those  persons 
sending  letters  of  complaint  or  making  written  inquiries  concerning 
Customs  inspectional  activities  and  procedures.  Those  persons  in¬ 
clude  Congressmen  acting  on  behalf  of  their  constituents,  industrial 
and  commercial  representatives,  and  private  individuals. 

Categories  of  records  in  the  system:  The  name  of  the  person  or 
persons  concerned,  file  number,  date  of  inquiry,  date  inquiry 
received,  closing  date,  member  of  staff  closing  case,  and  the  nature 
of  the  complaint  or  inquiry. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inclurUng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  use  of 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  Depart¬ 
ment  of  the  Treasury.^  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To 
maintain  a  record  of  public  inquiries  and  complaints  received  by 
the  Division,  to  determine  priority  for  responding  to  inquiries  and 
complaints;  to  provide  quick  retrieval  of  such  correspondence;  to 
ensure  timely  response  to  inquiries  and  complaints;  and  to  prepare 
responses  to  inquiries  and  complaints. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdn  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Correspondence  records  are  maintained  on  3  x  5  index 
cards.  The  cards  are  placed  within  a  6  x  9  metal  file  box,  which  b 
kept  in  an  unlocked  desk  drawer.  The  correspondence  files  them¬ 
selves  are  placed  in  legal  and  letter  size  met^  file  cabinets  which 
are  kept  in  a  locked  file  room. 

Retrwvahility:  Correspondence  records  are  identified  by  the  name 
of  the  person  making  inquiry  or  complaint.  The  cards  are  then  filed 
alphabetically. 

Safeguards:  Access  to  the  file  is  granted  only  to  authorized 
Customs  personnel.  During  non-working  hours  the  room  in  which 
the  records  are  located  is  locked  and  access  to  the  building  is  con¬ 
trolled  by  uniformed  security  police. 

Retention  and  disposal:  The  records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Office  Manager,  Support  Branch, 
Inspection  and  Control  Division,  U.S.  Customs  Service,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  aind  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shaU  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotoer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  this  record 
system  is  obtained  from  the  correspondence  of  the  individual  mak¬ 
ing  the  inquiry  or  complaint  and  from  investigations  and/or  inqui¬ 
ries  into  complaints  conducted  by  Customs  Service  personnel 
which  include  interviews  of  involved  Customs  employees  and 
private  individuals  or  other  witnesses  to  the  incident  in  question. 

Treasury/Customs  00.057 

System  name:  Container  Station  Operator  Ffles — Treasury/Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois.  See  Customs  Appendix  A. 
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Categories  of  indhridiiab  covered  by  the  systen:  Present  and  past 
container  station  operators  and  employees  that  require  an  investiga¬ 
tion  and  related  information. 

Categories  of  records  in  the  system:  Report  of  investigations,  ap¬ 
plication  and  approval  or  denial  of  bond  to  act  as  container  station 
operator  and  othdi*  Customs  Service  memoranda.  Names,  ad¬ 
dresses,  social  security  numbers,  and  dates  and  places  of  biilh  of 
persons  employed. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Customs  Regulations,  Part  19. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director’s  office  within  Region  IX, 
Chicago,  Illinois. 

RetrievabiUty:  Each  file  is  identified  by  the  name  of  the  container 
station  operator. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  non-working  hours,  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked. 

Retention  and  disporal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  retained  for  period  of  employment  with  container 
station  operator. 

System  managers)  and  address:  District  Director,  each  district 
wit^  Region  IX,  Chicago,  Illinois.  See  Customs  Appendix  A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writiiig  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Peiudties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  file  originates 
from  the  individual  applicant  for  container  station  operator  bond, 
from  reports  of  investigation  and  other  Customs  memoranda. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.058 

System  name:  Cooperating  Individual  Files — Treasury/Customs. 

Syston  location:  These  files  are  located  in  regional  and  local 
Customs  Patrol  Offices  within  the  United  States.  See  Customs  Ap¬ 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Persons  providing 
confidential  information  to  the  U.S.  Customs  Service  Patrol  Divi¬ 
sion. 

Categories  of  records  in  the  system:  These  records  include:  as¬ 
sumed  names;  actual  names;  code  numbers;  addresses;  telephone 
numbers;  physical  descriptions;  miscellaneous  identifying  numbers 
such  as  Si^ial  Security  numbers,  driver’s  license  number,  etc.;  date 
individual’s  record  was  established;  amount  and  date  of  reward 
paid  for  information  supplied. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Etepartment  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  used  primarily  by  the  Customs  Patrol  Officer  who 
receives  confidential  information  for  the  purpose  of  detecting  and 
apprehending  suspected  violators  of  Customs  and  related  laws,  and 
for  the  purpose  of  processing  the  payment  of  rewards  for  informa¬ 
tion  receiv^.  Disclosure  may  be  made  only  in  extremely  rare  and 
unusual  situations  when  demands  of  law  or  justice  require  that  in¬ 
formation  be  supplied  to  such  organizations  as  Federal,  state  and/or 
other  agencies. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  files  and  indices  relating  to  cooperating  individuals 
are  stored  in  metal  file  cabinets  secured  with  combination  locks  in 
a  government  secured  building. 

RetrievabiUty:  The  name  of  each  cooperating  individual  is  filed  in 
alphabetical  order  by  assumed  name  and  by  actual  name.  The  in¬ 
dices  are  maintained  in  the  same  alphabetical  order  and  are  also 
cross-referenced  by  the  Patrol  Division  alpha  numeric  code 
number.  All  other  indentifying  data  is  used  for  verification  of 
identity  rather  than  method  of  retrieval. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  metal  files  are  kept  locked 
when  not  in  use  and  located  in  a  closely  watched  room  of  the 
Patrol  Division.  Personnel  maintaining  the  files  are  selected  for 
their  reliability  among  other  qualities,  and  they  are  afforded  access 
only  after  having  been  cleared  by  a  full  field  investigation.  The  files 
are  given  the  same  treatment  ns  material  classified  as  Secret.  Dur¬ 
ing  duty  hours.  Patrol  Division  persoimel  maintain  visual  control 
and  during  off-duty  hours  the  area  containing  the  files  is  locked. 

Retention  and  disposal:  Indefinite  retention  periods  have  been 
established  for  almost  all  records  contained  in  the  file.  When  a  file 
no  longer  has  any  utility,  it  is  destroyed  by  either  shredding  or 
burning. 

System  numagerfs)  and  address:  The  Regional  Patrol  Director  in 
Regional  Customs  Patrol  Offices;  the  District  Patrol  Director  in 
District  Patrol  Offices;  and  the  Supervisory  Customs  Patrol  Officer 
in  suboffices  of  District  Customs  I^trol.  See  Customs  Appendix  A. 
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Systems  exempted  from  certain  proviskMis  of  tbe  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  552a  (j)  and/or  (k)  .has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  llie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.060 

System  name:  Counseling  Reports— Treasury/Customs. 

System  locatkm:  Equal  Employment  Opportunity  Officer,  U.S. 
Customs  Service,  Region  VI,  500  Dallas  Street,  Suite  1240, 
Houston,  Texas  77002. 

Categories  of  faidivkluals  covered  by  the  system:  Present  and  past 
employees  who  have  received  counseling  service  offered  by  the 
Equal  Employment  Opportunity  Officer  or  a  designated  counselor. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda,  notes,  excerpts  from  the  official  personnel  files  and 
other  information  pertinent  to  the  counseling  session(s). 

Anthority  for  mahitenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rontlae  oaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puipooes  of  such  um:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
gather  information  to  prove  or  disprove  complainant’s  aUegadon 
and  to  resolve  complaint  informally,  if  possible;  (b)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performaitce  of  their  dudes;  (c)  Disclosure  required  in  administra¬ 
tion  of  the  Freedcnn  of  Information  Act  (5  U.S.C.  552);  (d)  In  the 
event  that  this  system  of  records  includes  informadon  which  in¬ 
dicates  a  violation  or  potential  violadon  of  law,  whether  civfl, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  m*  particular  program  statute,  or  by  r^ulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  ch^ed  with  the 
responsibflity  of  investigate  or  prosecuting  such  violadon  or 
ch^^  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  addidonal  routine  uses  see  ^pendix  AA. 

Ptrfktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  ffle  is  inserted  in  an  a^ihabedcal  file  folder 
vriiich  is  filed  in  a  locked  metal  file  cabinet  drawer. 

Rctrievabfiity:  Each  case  file  is  identified  on  the  alphabedcal  file 
folder  within  the  metal  file  drawer. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Equal  Employment  Opportunity  Of¬ 
ficer.  During  non-worldng  hours  the  office  area  is  locked  and  ac¬ 
cess  to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefimtely  or 
untfl  there  is  no  longer  adequate  local  storage  space  at  which  time 
they  are  transferred  to  the  Federal  Records  Center  at  Ft.  Worth, 
Texas. 

System  managers)  and  address:  Equal  Employment  Opportunity 
Officer,  U.S.  Customs  Service,  Region  VI,  500  Dallas  Street,  Suite 
1240,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
tbe  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
vriiicb  the  records  are  located  (see  Customs  Apiwndix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  1301  Constitu¬ 
tion  Ave.,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shaU  present  adequate 
idrafification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  tbe  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
idenudty  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  or  obtaining  access  to  records  about  anoAer  person 

iimW  false  pretenses  is  punishable  by  a  fine  up  to  5,0()0  dollars. 

Where  tbe  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dolWs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  Uie  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  in^vidual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con-  • 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direcUMl  to  the  Regional  Conunissioner  of 
the  region  in  which  tbe  records  ate  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulmgs,  U.S.  Customs  Service 
Headquarters,  1301  (Constitution  Avenue,  N.W.,  Washington  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estaUish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  tbe  records  contain  the  necessary  signature. 

If  an  individual  can  i»ovide  no  suitaUe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stqnilatmg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doDais. 

Where  tbe  request  is  not  laresented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  iq>  to  5,000  doRars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  proeedorcs:  See  Access  above. 

Record  source  categoria:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  complaint  by  an  employee.  Addi¬ 
tional  information  may  be  obtained  fixun  the  employee’s  cdficial 
persotmel  ffle  and  inquiries  concerning  the  specific  complaint. 

Treasnry/Cnstoms  (M.061 

System  name:  Court  Case  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St,  Los  Angeles, 
(California  90053. 

Categories  of  indivldnals  covered  by  tiw  qrstem:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Court  documents  with  ex¬ 
hibits.  reports  of  investigations,  internal  Customs  Service 
memoranda  sununarizing  or  rdating  to  the  matter  in  controversy 
and  other  back^ound  ii^ormation  rating  to  the  subject  matter  or 
origin  of  the  litigation. 

Auttority  for  maintenance  of  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603,  E.O.  6166.  5  U.S.C.  301;  Reoigani^tion  Plan  No.  1  of 
1950;  Treasury  Department  Oder  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  hwlndfcsg  catego¬ 
ries  of  users  and  the  pnrpons  of  such  nses:  l^ormation  contained  in 
this  ffle  is  maintained  for  the  use  of  the  Regkmal  Counsel  and  may 
be  made  available  to  the  iq>propriate  United  States  Attorney  upon 
request  to  assist  him  in  rejnesenting  the  interests  of  the  Govern¬ 
ment,  the  agency  or  officer  or  emptoyee  involved  in  the  litigation, 
or  to  other  agencies  inveflved  in  the  same  or  similar  litigation.  Dis¬ 
closure  to  Treasury  and  Customs  employees  who  have  need  for  the 
records  in  the  performance  of  their  duties  and  disclosures  under  the 
Freedom  of  Information  Act. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  ncceating,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Each  case  ffle  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  by  tbe  name  of  the  per¬ 
son  against  whom  the  Government  has  initiated  the  litigation,  or  by 
the  name  of  the  person  who  initiated  the  litigation  against  the 
Government. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regnal  Counsel 
within  the  New  Federal  Building.  During  nonworlong  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 
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Retention  and  diepoeal:  These  fQes  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

S^rsten  managerfs)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  Los  An¬ 
geles,  CaUfomia  900S3. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaU  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Angeles,  California  900S3,  or  to  the 
Director,  Entry  Proc^ures  and  Pen^ties  Division,  Office  of  Re¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarter^,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20^.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  inesented  in  person,  the  requester  shaO  present 
adequate  identification  to  establish. his  identi^,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  tte 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  Imowingly  or  will¬ 
fully  seeking  or  obtaking  access  to  records  about  anothn  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  wfll- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dolkus.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  request  by  a  District  Director  to  the  appropriate 
United  States  Attorney  that  he  institute  suitable  judicial  action  to 
enforce  the  forfeiture  of  merchandise  and  vehicles,  or  the  value 
thereof,  which  had  been  imported  or  used  in  violation  of  the 
Customs  laws,  and  upon  wUch  final  administration  action  has 
taken  place.  Information  in  this  file  also  origmates  with  the  filing  of 
a  crunplaint  by  a  private  person  against  the  Govenunent,  and  by 
the  fili^  of  a  complaint  by  the  Government  against  private  persons 
or  former  employees  to  enforce  the  collection  of  debts  due  the 
Goverrunent.  Information  in  the  files  is  also  derived  from  reports  of 
investigation  regarding  the  enforcement  of  civd  or  criminal  statutes 
and  denial  of  tort  claims. 

Systems  exempted  from  colaln  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  Tire  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasory/Cnstoms  00.062 

System  name:  Court  Case  Ffles  (Region  Vm)— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  13th  Floor, 
Fnleral  Bldg.,  430  Golden  Gate  Ave.,  S.F.  CA  94102. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  inter^  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  back^ound  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1%3.  28  U.S.C. 
507,  19  U.S.C.  1603,  E.O.  6166. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Information  contained  in  these  ffles  is  routinely  provided 
to  tte  Department  of  Justice  or  individual  U.S.  Attorneys  upon 


request  to  assist  that  Department  or  individual  U.S.  Attorney  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  or  to  other  agencies  involved 
in  the  same  or  similar  litigation.  Files  are  often  channeled  through 
the  office  of  the  Chief  Counsel  of  Customs  and  the  Treasury  De¬ 
partment;  (d)  Information  contained  in  these  ffles  may  also  be  used 
internally  by  the  Regional  Counsel  or  members  of  his  staff  insofar 
as  it  relates  to  precedent  or  guidelines  for  handling  subsequent 
cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  a^habeti- 
cal  card  file  by  the  name  of  the  person  who  initiated  the  litigation 
against  the  Government,  agency,  officer  or  employee  or  by  the 
name  of  the  pei^n  against  witom  the  Government  initiated  the 
litigation.  In  Edition  each  case  file  is  similarly  identified  on  the 
alphabetical  file  folder  within  the  metal  file  cabinet.  _ 

Safegnards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Regional  Counsel  within  the  Federal 
Building,  430  Golden  Gate  Ave.,  San  Francisco.  During  non-work¬ 
ing  hours  the  room  in  which  the  metal  file  cabinet  is  located  is 
locked,  and  access  to  the  building  is  controUed  at  all  times  by 
uniformed  guards. 

Retention  and  disposal:  These  ffles  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  some  ffles  may  be  transferred  to 
the  Federal  Records  Center. 

System  manager(s)  and  address:  R^onal  Counsel,  Room  13001, 
United  States  Customs  Service,  430  Gcflden  Gate  Ave.,  San  Fran¬ 
cisco,  Calif.  94102. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Conunissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  doUara. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categorim:  The  information  contained  in  these  ffles 
originates  with  the  receipt  of  a  litigation  report  request  from  tte 
Department  of  Justice  or  an  individual  United  States  Attorney 
which  results  in  a  written  report  to  that  Department  or  U.S.  Attor¬ 
ney  regarding  the  facts  of  the  particular  case.  Information  in  this 
file  is  also  derived  from  reports  of  investigation  regarding  the  en¬ 
forcement  of  civil  or  crimi^  statutes,  administrative  proceedings 
regarding  disciplinary  action  taken  against  Customs  ^rvice  em¬ 
ployees,  equal  employment  opportunity  complaints,  denials  of  tort 
claims,  denials  of  information  request^  under  the  Freedom  of  In¬ 
formation  Act,  and  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  certoia  provisioM  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  ^s 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.c.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempt^  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Costoms  00.063 

System  name:  Court  Docket  Records  System— Treasury/Customs. 
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System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  SS  E.  Monroe  Street,  Room  1417,  Chicago,  D- 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Persons  either 
suing  or  being  sued  by  the  U.S.  Customs  Service  in  civil  actions  for 
damages;  recovery  or  enforcement  of  obligations  to  U.S.  Customs, 
including  duties,  tort  claims,  fines,  penalties,  forfeitures,  seizures; 
reversal  of  adverse  personnel  actions,  and  any  other  proceeding  in 
U.S.  District  Courts  and  U.S.  Circuit  Courts  of  App^,  involving 
the  U.S.  Customs  Service  and/or  officers  and  employees  of  the 
U.S.  Customs  Service  in  their  official  capacity,  or  persons  accused 
of  violation  of  laws  enforced  by  the  United  States  Customs  ^r- 
vice. 

Categories  of  records  in  the  system:  Court  pleadings,  litigation  re¬ 
port  requests  and  responses  thereto,  reports  of  investigations,  inter¬ 
nal  Customs  Service  memoranda  summarizing  or  relating  to  the 
matter  in  controversy  and  other  background  information  relating  to 
the  subject  matter  or  origin  of  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603  ,  28  U.S.C.  2671  et  seq.;  S  U.S.C.  301;  Reorganization 
Plan  No.  1  of  1950;  Treasury  Depai^ent  Order  No.  165,  Revis^, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosure  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regi^tion,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  ch^ed  with  the 
responsibility  of  investigate  or  prosecuting  such  violation  or 
che^d  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
(doyee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requestii^  agency’s  decision  on  the  matter;  (f)  In¬ 
formation  contained  in  this  ffle  is  provided  as  a  routine  use  to  the 
Department  of  Justice  to  assist  that  department  in  representi^  the 
interest  of  the  Government,  the  agency  or  officer  involved  in  the 
litigation,  or  to  other  agencies  involved  in  the  same  or  similar  litiga¬ 
tions.  Files  are  often  channeled  through  the  Department  of  the 
Treasury. 

Fm-  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Rctrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  plaintiff  in  a  proceeding  against  the 
U.S.  Government,  Customs  Service,  and/or  employee,  or  by  the 
name  of  the  defendant  in  proceedings  brought  by  the  government. 
In  addition,  each  case  file  is  similarly  identified  on  the  file  folder 
with  the  alphabetical  name  on  the  file  which  is  placed  and  located 
within  the  metal  container. 

SMcgvards:  The  metal  file  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
R^ional  Counsel,  Region  IX,  at  55  E.  Monroe  Street,  Chicago,  D- 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  imiformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 


the  Regional  Counsel’s  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  loiter  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Services  Administration,  7358  S.  Pulaski,  Chicago, 
Illinois  60602,  in  accordance  with  the  U.S.  Customs  Service 
Records  Disposal  Manual. 

System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  ^to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stqiulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUara. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dolLrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receqit  of  a  litigation  rq;K>rt  request  from  the 
Department  of  Justice  w^h  is  chani^ed  through  the  Treasury  De¬ 
partment,  or  with  the  receipt  of  a  court  pleadu^  from  one  the 
members  of  the  U.S.  Customs  Service.  Information  in  this  file  is 
derived  from  reports  of  investigations  regarding  the  enforcement  of 
civil  or  criminal  statutes,  administrative  proceedings  regarding 
discipline  action  taken  against  Customs  Service  employees,  equal 
opportunity  complaints,  denials  of  tort  claims  plus  tort  claim  infor¬ 
mation,  denials  of  information  under  the  Fre^om  of  Information 
Act  request,  and  the  collection  of  debts  due  the  Government 

Systems  exempted  from  certain  provWoQS  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of ‘5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  hom 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treamry/Customs  00.064 

System  name:  Credit  Card  File — Treasury/Customs. 

System  location:  Logistics  Mam^ment  Division.  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue.  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  qrstem:  Headquarters 
Customs  Service  Employees  to  whom  national  gasoline  credit  cards 
and  Hertz  and  Avis  automobile  rental  cards  have  been  issued. 

Categories  of  records  in  the  system:  Credit  card  numbers,  names, 
and  signatures  of  employees  to  whom  credit  cards  have  been  is¬ 
sued,  and  the  date  of  issuance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
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records  in  the  performance  of  their  duties.  Such  duties  may  in¬ 
clude:  maintaining  an  inventory  of  gasoline  credit  cards  and  au¬ 
tomobile  rental  cards  which  are  assigned  to  high  level  Customs  Ser¬ 
vice  officials  or  which  are  issued  on  a  one  transaction  basis  to 
other  Customs  Service  officials  or  employees  for  their  use  in  con¬ 
nection  with  the  performance  of  their  official  duties;  ensuring  ac¬ 
countability  for  the  cards  issued;  and  providing  a  means  for  collect¬ 
ing  issued  cards  when  they  are  no  longer  needed  by  the  officers  or 
employees  to  whom  they  were  issued;  (b)  Disclosure  required  in 
the  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
S52);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  which  are  placed  in  a  locked  metal  file  cabinet  within  one  of¬ 
fice. 

Rctiievability:  A  portion  of  the  index  cards  are  identified  by  the 
name  of  the  person  to  whom  the  credit  card  was  issued  in  the  case 
of  credit  cards  which  have  been  permanently  assigned  to  higher 
level  Customs  Service  officers  and  such  index  cards  are  ffled 
alphabetically.  The  remainder  of  the  index  cards  relate  to  credit 
cju^  which  are  issued  to  Customs  Service  officers  or  employees 
on  a  one  transaction  basis,  and  these  index  cards  are  filed  by  the 
applicable  credit  card  numl^r. 

Safeguards:  The  metal  cabinet  in  which  the  index  cards  are 
(daced  is  locked,  and  the  room  in  which  the  metal  cabinet  is  located 
is  locked  during  non-working  hours.  The  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  in  the  building. 

Retcadon  and  disposai:  Index  cards  filed  alphabetically  by  name 
are  retained  during  the  period  that  the  officials  named  thereon  are 
in  possession  of  the  credit  cards,  and  these  index  cards  are 
disposed  of  when  the  officials  are  no  longer  in  possession  of  the 
credit  cards.  Index  cards  filed  by  credit  card  number  are  retained 
until  all  signature  lines  have  been  used,  at  which  time  these  index 
cards  are  ^scarded. 

System  managerfs)  and  address:  Chief,  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

Nottfkatkm  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Ri^gs,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 


and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUain. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestfaig  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  Customs  Service  records  and  is  also  furnished  by  the 
officers  or  employees  to  whom  the  credit  cards  have  been  issued. 

Treasury/Customs  00.272 

System  name:  Currency  Declaration  File  (IRS  Form 
4790)— Treasury/Customs. 

System  locatfcm:  One  or  more  offices  of  District  Directors  of 
Customs  or  suboffices  under  the  District  Director's  jurisdiction  (for 
addresses  of  District  Directors,  see  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  de¬ 
parting  from  or  entering  the  country  who  filed  IRS  Form  4790. 

Categories  of  records  in  the  system:  Name,  identifying  number, 
birthdate,  address,  citizenship,  visa  date  and  place,  immigration 
alien  number,  kinds  and  amounts  of  monetary  instruments,  address 
in  the  United  States  or  abroad,  passport  number  and  country,  and 
arrival  or  departure  information. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1101;  5  U.S.C. 
301;  Reorganization  Plan  No.  1  of  1950;  Treasury  Department 
Order  No.  165,  revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasu^  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  duties  include 
referencing  and  verifying  currency  declarations  filed;  (b)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  Form  4790  is  maintained  in  a  file  folder  or  binder  in 
an  open  storage  rack. 

Rctrievability:  They  are  indexed  and  filed  by  name  in  the  folder 
or  binder. 

Safeguards:  The  office  and  building  are  locked  during  nonworking 
hours. 

Retention  and  disposal:  The  records  are  retained  from  one  to  five 
years  and  then  destroyed. 

System  managerfs)  and  address:  District  Directors  of  Customs. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uestor  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writi^  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatii^  that  he  understands  that  kniowingl'^  or  wiD- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestliig  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  on  the  IRS  Form  4790 
originates  from  the  i^vidual  or  Customs  agent  reporting  the  bring¬ 
ing  in  or  taking  out  of  currency  or  monetary  instruments  exceeding 
5,000  dollars. 

Treasury/Customs  00.067 

System  name:  Currency  and  Monetary  Instrument  Reporting  System 
(CMIR)— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Washington,  D.C.  20229. 

Categories  of  iodividuals  covered  by  the  fystem:  Listing  of  In- 
dividuids  who  filed  Internal  Revenue  Service  Form  4790  (^rrency 
and  Monetary  Instrument  Report). 

Categorici  of  records  in  the  systra:  Name  of  individuals  filing 
form,  name  of  owner  of  moneta^  instrument,  amount  of  currency 
reported,  address,  personal  identifiers,  date  of  birth,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  I^closure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statote  or  par-  ^ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Fedmal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disused  as  a  “routine  use”  to  a  Federal,  state  or  local  agency 
tnamfnining  civfl,  criminal,  or  Other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
ceming  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 


records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  Records  the  fact  that  the  in¬ 
dividual  of  record  conveyed  the  monetary  instruments  into  or  out 
of  the  United  States. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  stcring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  By  name  and  other  unique  identifiers. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such 
as  accountability  and  receipt  access,  guards  patrolling  the  area, 
restricted  access  and  alarm  protection  systems,  special  conununica- 
tion  security,  etc. 

Retention  and  disposal:  Indefinite. 

System  managers)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treamry/Cuatoms  00.068 

System  name:  Customhouse  Brokers  Examination 

Records— Treasury/Customs. 

System  location:  Duty  Assessment  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  hidividaab  covered  by  the  system:  Persons  who  have 
taken  Ae  customhouse  brokers’  examination. 

Categories  of  records  hi  the  syston:  The  name  of  the  examinee, 
the  Customs  district  where  the  examination  was  taken,  the  ex¬ 
amination  date  and  the  examination  grade. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  66,  1641;  19  CFR  Part  111. 

Routine  uses  of  records  maintained  in  the  system,  hicinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Duclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  th^  duties.  Such  uses  would  include  informing  ex¬ 
aminees  of  examination  results,  retention  for  statistical  purposes 
and  for  general  reference  for  the  examinees  and  Duty  Assessment 
Division  employees,  (b)  Disclosures  required  in  adn^stration  of 
the  Freedom  of  Information  Act  (U.S.C.  552). 

For  additional  routine  uses,  see  Appendix  AA. 

Polkfes  and  practica  for  storing,  retrieving,  accessing,  retaining, 
and  dispoehig  of  records  in  the  system: 

Storage:  The  records  are  kept  in  a  file  drawer  in  the  offices  of 
the  Duty  Assessment  Division. 

Retrievability:  The  records  are  maintained  on  four  by  six  inch 
‘index  cards  and  are  filed  alphabetically. 

Safegnanb:  During  woriung  hours,  employees  of  the  Duty  As¬ 
sessment  Division  are  present  in  the  offices  where  the  records  are 
maintained  and  the  U.S.  Customs  Service  Headquarters  building  is 
guarded  by  security  police.  During  non-working  hours  the  offices 
are  locked  and  the  buildiiig  is  guarded  by  security  perike. 

Retention  and  disposal:  The  current  policy  of  the  Duty  Assess¬ 
ment  Division  is  to  retain  the  records  in^iiutely. 

System  managerfs)  and  adAem:  Director,  Duty  Assessment  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaD  be  in 
writi^  and  directed  to  the  IXrector,  Entry  Pro^dures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings.  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
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D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  r^uester  asserting 
identity  and  stipulating  that  he  understands  that  Imowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaO  be  in  writing  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  wiU  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  examinees  on 
the  customhouse  brokers’  examinations. 

Treasury/Customs  00.069 

System  name:  Customhouse  Brokers  File,  Chief  Coun¬ 
sel — Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Licensed  custom¬ 
house  brokers. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  material  regarding  proposed  administrative 
disciplinary  action  against  customhouse  brokers  for  violation  of  the 
regulations  governing  the  conduct  of  their  business. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1641;  19  CFR 
Part  111;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950;  Treasu¬ 
ry  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rks  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  In  order  to  carry  out  the  authority  to  discipline  custom- 
hoiise  takers  for  violation  of  regulations  promulgated  pursuant  to 
19  U.S.C.  1641,  information  in  this  file  is  used  to  evaluate  reported 
derelictions  and  to  recommend  to  the  Commissioner  of  Customs 
that  disciplinary  action  be  initiated  or  to'  recommend  that  such  ac¬ 
tion  not  taken.  In  addition,  information  in  these  files  is  used  to 
prepare  written  reprimands  issued  to  brokers  and  to  prepare 
profXMed  charges  in  connection  with  recommendations  that 
proceedings  be  held  looking  toward  the  suspension  or  revocation  of 
brokers’  licenses.  Information  in  these  files  is  also  used  in  connec¬ 


tion  with  administrative  proceedings  looking  toward  the  suspension 
or  revocation  of  licenses,  (d)  In  addition,  information  contained  in 
these  files  is  provided  to  the  Department  of  Justice  for  its  use  in 
connection  with  appeals  from  orders  resulting  in  the  suspension  or 
revocation  of  licenses,  (e)  The  information  may  be  furnished  to 
other  Government  agencies  which  have  an  interest  in  the  situations 
that  led  to  the  disciplinary  action,  or  in  the  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievabiiity:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  customhouse  broker  and  in  the 
alphabetical  file  folder  within  the  metal  container  by  the  name  of 
the  customhouse  broker. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Record  Center. 

System  manager(s)  and  address:  Chief  Counsel,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUaxs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  of  or  investigations  into  the  conduct  of 
customhouse  brokers’  businesses  which  include  review  of  custom¬ 
house  brokers’  business  records  and  interviews  of  Customs  Service 
personnel,  private  parties,  customhouse  brokers  and  employees  of 
customhouse  brokers.  The  audits  or  investigations  result  in  recom¬ 
mendations  from  appropriate  Customs  Service  field  personnel  re¬ 
garding  possible  disciplinary  action  against  customhouse  brokers 
which  in  turn  result  in  the  information  contained  in  these  files 
which  consists  of  evaluations  of  the  recommendations  and  the 
proposed  disposition  of  the  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.070 

System  name:  ,  Customhouse  Brokers,  Headquarters 
Records— Treasury/Customs. 

System  location:  Entry  and  Licensing  Branch,  Entry  Procedures 
and  Penalties  Division,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 


FEDERAL  REGISTER,  VOL.  41,  NO.  200— THURSDAY,  OCTOBER  14,  1976 


45330 


DEPARTMENT  OF  THE  TREASURY 


Categories  of  individuals  covered  by  the  system:  Citizens  of  the 
United  States,  21  years  of  age  or  older,  who  have  been  granted  in¬ 
dividual  customhouse  brokers’  Ucense  for  specific  U.S.  Customs 
Districts  and  such  individuals  who  have  applied  for  an  individual 
broker’s  license  which  has  been  denied  for  cause  other  than  failure 
to  pass  the  qualifying  individual  customhouse  brokers’  license  ex¬ 
amination. 

Categories  of  records  in  the  system:  The  records  system  contains 
executed  individual  customhouse  brokers’  license  application 
forms,  report  of  investigation  concerning  individual  broker  appli¬ 
cants,  transmittal  letters,  and  general  correspondence  corrobative 
of  information  disclosed  in  an  individual’s  license  app^ation  or  re¬ 
port  of  investigation  as  to  the  applicant’s  character  and  business  in¬ 
tegrity.  The  records  system  also  contains  information  relating  to  ac¬ 
tual  or  proposed  disciplinary  action  against  licensed  customhouse 
brokers. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1641,  Part  111; 
S  U.S.C.  Ml;  Reorganization  Plan  No.  1  of  19S0;  Treasury  Depart¬ 
ment  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
SS2);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
prc^Hiate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  invesU^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  Processing  of  in¬ 
dividual  applications  for  individual  customhouse  brokers’  licenses; 
processing  of  corporation,  partnership,  and  association  brokers’ 
licenses;  approval  of  use  of  trade  or  fictitious  brokers’  names; 
maintenance  of  centralized  files  on  licensed  customhouse  brokers 
for  verification  and  updating  of  names,  addresses,  place  of  employ¬ 
ment,  district  where  licensed,  and  compliance  with  regulatory 
requirements  of  duties  and  obligations  of  customhouse  brokers; 
determinations  that  each  corporate,  association,  or  partnership 
licensed  as  a  broker  have  not  less  than  two  officers  or  members 
licensed  as  individual  brokers;  and  the  availalrility  of  file  informa¬ 
tion  to  verify  licensing  of  customhouse  brokers  and  to  provide  data 
or  information  upon  request  to  the  Federal  Maritime  Commission, 
the  CivO  Aeronautics  Board,  an  iq>propriate  U.S.  Attorney’s  office, 
or  other  Federal  agency. 

For  additional  routine  uses  see  ^pendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfaposing  of  records  in  the  system: 

Storage:  Each  file  is  kept  in  an  alphabetical  file  folder  in  metal 
file  cabinets. 

Retrfevability:  Each  file  is  indexed  in  a  file  card  system  by 
alphabetical  name  and  Customs  district  where  located.  Records  are 
retrieved  alphabetically  by  reference  to  the  card  ffle  index,  or  by 
license  certificate  number  assigned  to  a  broker  upon  the  granting 
and  issuing  of  a  customhouse  broker’s  license.  Cancelled  brokers’ 
records  are  maintained  in'cancelled  files  arranged  alphabetically. 

Safegnards:  Direct  access  to  the  files  is  limited  to  Customs  em¬ 
ployees  assigned  to  processing  and  reviewing  Customhouse 
brokers’  license  applications.  At  least  one  employee  of  the  En^ 
and  Licensing  Branch  is  present  in  the  office  at  all  times  dur^ 
woildng  hours.  At  aU  other  times  the  room  is  locked.  The  building 
is  guarded  by  security  police  on  a  round-the-clock  basis,  and  only 
authorized  persons  are  permitted  in  the  budding. 

Reteatioa  and  disposal:  Cancelled  Customhouse  brokers’  records 
are  retained  in  cancelled  fOes  and  used  for  precedent  purposes.  The 
records  are  maintained  indefinitely. 

Syalm  inanagerfs)  and  address:  Director,  Entry  Procedures  and 
Perialties  Division,  tf.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Nstificarten  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 


ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  estabhsh 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categor^:  Information  in  the  records  is  obtained 
from  the  Ucense  appUcations  of  the  individual  Customhouse 
brokers;  references  as  to  good  character  and  integrity  of  the  appU- 
cant;  reports  of  investigations  by  Customs  regarding  appUcants  for 
Ucenses  and  disciplinary  action;  responses  to  posted  notices  of  in¬ 
dividual  applicants  applying  for  Customhouse  brokers’  Ucenses; 
local  credit  reporting  services;  Customs  audit  reports;  court 
records. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  U.S.C.  552a  from  which 
this  system  of  records  is  proposed  to  be  exempted  and  the  justifica¬ 
tion  for  the  exemption  is  contained  in  a  general  notice  which  ap¬ 
pears  elsewhere  in  the  Federal  Register. 

Treasury/Costoms  00.071 

System  name:  Customhouse  Brokers  Records— Treasury/Customs. 

System  location:  Customs  regional,  district  and  port  offices.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  who  have  appUed  for  or  hold  status  as  a  Ucensed  custom¬ 
house  broker  and  individuals  employed  by  Ucensed  customhouse 
brokers. 

Categories  of  records  fas  the  system:  License  appUcations,  internal 
Customs  memoranda  and  related  materials  regarding  background  in¬ 
vestigations,  complaints,  names,  addresses,  social  security  num¬ 
bers,  dates  and  places  of  birth,  investigative  reports,  telephone 
numbers,  credit  i^ormation  and  other  related  business  data.  Infor¬ 
mation  on  disciplinary  action  and  legal  actions  regarding  the 
customhouse  broker. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  1641;  19  CFR  Part  111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  In  order 
to  ca^  out  the  authority  to  discipline  customhouse  brokers  for 
violation  of  reg^tions  promulgated  pursuant  to  19  U.S.C.  IMl,  in¬ 
formation  in  tUs  file  is  used  to  recommend  to  the  Commissioner  of 
Customs  that  disciplinao'  action  be  initiated  or  to  recommend  that 
it  used  to  prepare  written  reprimands  issued  to  brokers  and  to 
prepare  propos^  charges  in  connection  with  recommendations  that 
proceedings  be  held  looking  toward  the  suspension  or  revocation  of 
brokers’  licenses.  Information  in  these  files  is  also  used  in  coimec- 
tion  with  administrative  proceedings  looking  toward  the  suspension 
or  revocation  of  licenses,  (d)  In  addition,  information  contained  in 
these  files  is  provided  to  the  Department  of  Justice  for  its  use  in 
connection  with  appeals  from  orders  resulting  in  the  suspension  or 
revocation  of  licenses,  (e)  The  information  may  be  furnished  to 
other  Govenunent  agencies  which  have  an  interest  in  the  situations 
that  led  to  the  disciplinary  action,  or  in  the  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 
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Storat^:  The  records  are  maintained  in  file  folders  in  drawers  and 
metal  file  cabinets. 

RetrievabUity:  The  records  are  filed  either  a^habetically  or 
chromdogically  with  a  cross  index  by  name. 

Safcgurds:  Offices  in  which  the  records  are  maintained  are 
locked  during  non-woridng  hours.  Office  buildings  are  locked 
and/mr  patroll^  by  uniform  guards  during  non-working  hours.- 

Retftfon  and  dtsponl:  Records  are  maintained  either  indefinitely 
or  as  long  as  the  customhouse  broker  retains  an  active  license. 

Syalcai  auMagnfs)  and  adAem:  Customs  Regional  commis¬ 
sioners,  district  directors,  and  port  directors. 

Nodficalioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
udiich  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  pre^ted  in  person,  the  requester  shall  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  w^re  the 
recmrds  contain  the  necessary  signature. 

If  an  individual  can  ^vide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtahiing  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  artd  stipulatir^  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  anoth^  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  contained  in  the  license  ap- 
idications,  references  as  to  good  character  and  integrity  of  the  ap¬ 
plicant,  reports  of  investigations  on  applications  and  disciplinary 
action,  kx^  credit  reporting  services.  Customs  audit  reports  and 
court  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
pr(^x>sed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  5S2a.  The  provisions  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.072 

System  name:  Customhouse  Brokers  Records 

(Headquarters) — Treasury/C^stoms. 

System  location:  Entry  and  Licensing  Branch,  Entry  Procedures 
and  Penalties  Division,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Citizens  of  the 
United  States,  21  years  of  age  or  older,  who  have  been  granted  in¬ 
dividual  customhemse  brokers’  licenses  for  specific  U.S.  Customs 
Districts  and  such  individuals  who  have  applied  for  an  individual 
broker’s  license  which  have  been  denied  for  cause  other  than 
failure  to  pass  the  qualifying  individual  customhouse  brokers’ 
license  examination. 

Categories  of  records  in  the  system:  The  records  system  contains 
executed  individual  customhouse  brokers’  license  application 
forms,  reports  of  investigation  concerning  individual  broker  appli¬ 
cants,  transmittal  letters,  and  general  correspondence  corroborative 
of  information  disclosed  in  an  individual’s  license  application  or  re¬ 
port  of  investigation  as  to  the  applicant’s  character  and  business  in¬ 
tegrity.  The  records  system  also  contains  information  relating  to  ac¬ 
tual  or  proposed  disciplinary  action  against  licensed  customhouse 
brokers. 

Aothority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  U.S.C.  1641,  19  CFR  Part  III. 

Rontfam  uses  of  records  maintained  in  the  syston,  iiKluding  catego¬ 
ries  of  nsers  and  the  porposes  of  such  uses:  The  routine  uses  of  the 
rectnds  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 


and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  uses  would  include 
the  processing  of  individual  applications,  verification  ajid  up^tir^ 
of  names,  ad^sses,  place  of  employment  and  other  information  in 
the  records,  review  of  records  to  assure  compliance  with  regulatory 
requirements  r^arding  duties  and  obligations  of  customhouse 
Inokers,  review  of  records  to  decide  whether  to  approve  the  use  of 
trade  or  fictitious  brokers’  names,  and  review  of  ffles  to  determine 
that  partnerships  or  corporations  licensed  as  customhouse  brokers 
have  not  less  than  two  officers  or  members  licensed  as  individual 
brokers;  (b)  Disclosure  required  in  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system 
of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  dr  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particulv  program 
statute,  or  by  r^ulation,  lule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  tte  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  forei^,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  <»der  issued  pursuant  thereto.  Such 
uses  would  include  referring  records  to  the  Federal  Maritime  Com¬ 
mission,  the  Civil  Aeronautics  Board,  the  office  of  an  appropriate 
U.S.  Attorney  or  other  Federal  ^ency.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retricvfaig,  accessing,  retaining, 
and  disposfaig  M  records  in  the  system: 

Storage:  Each  file  is  kept  in  an  alphabetical  file  folder  in  metal 
file  cabinets. 

Retrievability:  Each  file  is  indexed  in  a  card  file  system  by 
alfdiabetical  name  and  Customs  district  where  located.  Records  are 
retrieved  alphabetically  by  reference  to  the  card  file  index,  or  by 
license  certificate  number  assigned  to  a  broker  upon  the  granting 
and  issuing  of  a  customhouse  broker’s  license.  Cancelled  brokers’ 
records  are  maintained  in  cancelled  files  arranged  a^habeticaOy. 

Safeguards:  Direct  access  to  the  fites  is  generaDy  limited  to 
Customs  employees  assigned  to  processing  and  reviewing  custom¬ 
house  brokers’  license  ap{dications.  During  non-work^  hours  the 
offices  are  locked  and  the  building  is  guarded  by  security  police. 

Retention  and  disposal:  C^ancelled  customhouse  brokers’  records 
are  retained  in  cancelled  files  and  used  for  precedent  purposes.  The 
records  are  maintained  indefinitely. 

System  manamfs)  and  address:  Chief,  En^  and  Licensing 
Branch,  Entry  Procedures  and  Penalties  Division,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  Us 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature.  If 
an  individual  can  provide  no  suitable  documents  for  identification, 
he  may  be  required  to  make  a  signed  statement  asserting  identity 
and  stipulatii^  that  he  understands  that  knowingly  or  wQlfully  seek¬ 
ing  or  obtidning  access  to  records  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wQl- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Remd  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  recoids,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties,  Office  of  Regulations  and  Ruli^s,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requestor  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  die  request  is  presented  in  per¬ 
son,  the  ^uestor  shall  present  adequate  identification  to  estaUish 
his  identity,  and  a  comparison  of  ^  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knov/ingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  in  the  records  is  obtained 
from  the  license  applications  of  the  individual  customhouse 
brokers,  references  as  to  good  character  and  integrity  of  the  appli¬ 
cant,  reports  of  invest^tions  by  Customs  regarding  applications 
for  licenses  and  disciplinary  action  responses  to  posted  notices  of 
individual  applicants  applying  for  customhouse  brokers’  licenses, 
local  credit  reporting  services.  Customs  audit  reports  and  court 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (kX2)  has  proposed  to 
exempt  this  system  of  records  from  certain  requirements  of  5 
U.S.C.  S52a.  The  provisions  of  5  U.S.C.  SS2a  from  which  this 
system  of  records  is  proposed  to  be  exempted  and  the  justification 
for  the  exemption  is  contained  in  a  general  notice  which  appears  el¬ 
sewhere  in  the  Federal  Register. 

Treasury/Customs  00.073 

System  name:  Customs  Fugitive  Program— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Those  persons  for 
which  an  outstanding  arrest  warrant  exists. 

Categories  of  records  in  the  system:  Contains  identification  and 
warrant  data  on  those  individuals  who  have  become  Customs  fugi¬ 
tives. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the' per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  wUch  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (f)  The  system  may  be  utilized  by 
authorized  persotmel  of  any  enforcement  agency  having  access  to 
either  TECS  or  NCIC,  with  the  purpose  of  identifying  and  appre¬ 
hending  these  fugitives. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfaposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage,  (2)  Hard  copy  prin¬ 
tout,  (3)  Microficiw. 

Rctrievability:  Indexing  by  name. 


Safeguards:  All  inquiries  are  made  by  duly  authorized  officers 
with  a  “need  to  know’’  basis.  Procedural  and  physical  safeguards 
are  utilized  such  as  accountability  and  receipt  records,  guards 
patrolling  the  area,  restricted  access  and  alarm  protection  systems, 
special  communications  security,  etc. 

Retention  and  disposal:  (1)  Permanent  mircofiche  record.  (2)  Mag¬ 
netic  disc/tapes  and  hardcopy  are  maintained  until  apprehension  of 
the  individual  or  dismissal.  (3)  Erasure  of  disc/tape  storage, 
shredding  or  burning  of  hardcopy. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.074 

System  name:  Customs  Licensing  and  Identification  Program 
(Proposed)— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Carriers,  Bonded 
Cartmen,  Lightermen,  Customhouse  Brokers,  and  private  citizens 
applying  for  U.S.  Customs  Bonds  or  Licenses. 

Categories  of  records  in  the  system:  Individual  Records  on  Car¬ 
riers,  Customhouse  Licensed  Brokers,  Customhouse  Cartmen  and 
Lightermen  and  individuals  doing  business  with  the  U.S.  Customs 
Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civO,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investi^tion  or  prosecuting  such  violation  or  charged  witii  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necess^  to  the  requesting 
^ency’s  decision  on  the  matter,  (f)  Personal  identification  of  the 
licensee,  (g)  Provides  basis  for  granting  of  Customs  license  and/or 
bonds,  (h)  ^ovides  basis  for  up^te  investigation  every  five  years. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape,  (2)  Microfiche,  (3)  Hardco¬ 
py- 

Retrievabilhy:  Name  of  individual  or  company  and/or  personal  or 
company  identifiers. 

Safeguards:  “Need  to  know”  access  by  investigators  and  District 
Directors’  staff  members  with  full  field  background  investigations. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta- 
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l^y  and  receipt  access,  guards  patrolling  the  areas,  restricted  ac¬ 
cess  and  alarm  protection  system,  special  communications  security, 
etc. 

Retention  and  diraoeal:  Indefinite  (Reviewed  annually;  investiga¬ 
tion  updated  every  five  years.) 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  prooedore:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Ridings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  estaUish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  in  the  records  may  be 
made  where  the  recoiris  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  wfll  be  notified  in  writing  of  the 
procedmes  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shaU  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
whm  the  records  contain  Uie  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  adegories:  The  applicants  who  apply  for  a 
Customs  license  or  bond  and  Customs  Officers  investigating  cases 
involving  Customs  Licenses  or  Bonds. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Customs  00.075 

System  name:  Customs  Officer  Badge  Invento¬ 

ry — Treasury/Customs. 

System  location:  Logistics  Man^ement  Division,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individiials  covered  by  the  system:  Customs  Service 
officers  to  whom  badges  are  issued. 

CaURories  of  records  in  the  system:  Signed  recipts  and  officer’s 
name,  social  security  number,  and  badge  number. 


Authortty  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  nan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  hi  the  system,  ii^uding  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
maintaining  administrative  control  over  badges,  providing  for  ac¬ 
countability  for  badges,  and  providing  a  means  for  collecting 
badges  from  officers  who  are  living  tlm  Customs  Service  or  who 
no  longer  have  a  need  for  the  badge,  (b)  Disclosures  required  in  the 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
chr^ged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  within  a  file  box  which  is  placed  in  a  locked  metal  cabinet 
within  the  supply  room  office.  In  addition,  the  information  is  con¬ 
tained  in  a  Customs  Service  computer  record  system. 

Retrievability:  Each  index  card  is  identified  by  the  name  of  the 
person  to  whom  the  badge  is  issued  and  these  cards  are  filed  in 
alphabetical  order.  The  computer  records  are  accessed  by  the  badge 
number. 

Safeguards:  The  metal  cabinet  in  which  the  index  cards  are 
placed  is  locked,  and  the  room  in  which  the  metal  cabinet  is  located 
is  locked  when  the  supply  cleric  is  absent  from  the  room  and  during 
non-woricing  hours.  The  budding  is  guarded  by  uniformed  security 
police,  and  only  authorized  persons  are  permitted  in  the  building. 
With  regard  to  the  computer  records,  procedural  and  physical 
safeguards  are  utilized  such  as  accountability  and  receipt  records, 
guards  patrolling  the  area,  restricted  access,  and  alarm  protection 
systems. 

Retention  and  disposal:  Each  index  card  and  each  computer 
record  is  maintained  during  the  period  in  which  the  officer  is  in 
possession  of  the  badge.  The  index  cards  are  discarded,  and  the  in¬ 
formation  in  the  computer  is  erased  when  the  officer  no  longer  has 
possession  of  the  badge. 

System  managerfs)  and  address:  Chief,  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  foOowed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  ^  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fiUly  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  didlan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Divisionf  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitutuon  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion, -he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anot^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is 
furnished  to  the  Customs  Service  by  the  officers  to  whom  the 
badges  are  issued. 

Treasury/Customs  00.076 

Systm  name:  Custom  Patrol  Officer  (CPO)  Daily  Activity  Report¬ 
ing  System— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  All  Customs 
Patrol  Officers. 

Categories  of  records  in  the  system:  Type  of  work  assigned,  work 
performed,  time  work  was  done,  area  where  work  was  performed, 
and  activity  performed  on  daily  basis  by  each  Patrol  Officer. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  categcH 
lies  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Man^ement 
uses  such  records  for  keeping  qualification  and  woric  experience  of 
employees  up  to  date.  To  facilitate  manpower  employment  and  im¬ 
prove  productivity. 

For  additional  routine  uses  sfee  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  hi  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage.  (2)  Hard  copy  prin¬ 
touts. 

Retrievability:  By  name,  social  security  number,  code  of  area 
worked,  type  of  activity  performed. 

Safeguards:  Inquiries  for  special  printouts  and  reports  can  be 
made  only  by  management.  Procedure  and  physical  safeguards  are 
utilized  such  as  accountability  and  receipt  records,  guards  patrolling 
the  area,  restricted  access  and  alarm  protection  systems,  etc. 

Retentioa  and  disposal:  Until  employee  transfers  out  of  the  Patrol 
organization  or  the  record  is  no  longer  needed  for  statistical  infor¬ 
mation.  Erasure  of  tapes  and  discs;  printouts  are  retired  to  Federal 
Records  Center  and  be  destroyed  after  5  years. 

System  managers)  and  address:  Assistant  Conunissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  wiD  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 


son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Ms  signature  and  those  in  the 
records  may  be  made  where  the  records  contuin  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  accem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenup,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUare. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Patrol  Officer  Activity  Report 
(Customs  Form  169)  which  is  filled  out  by  a  Customs  Patrol  Of¬ 
ficer. 

Treasury/Customs  00.077 

System  name:  Disciplinary  Action  and  Resulting  Grievance  or  Ap¬ 
peal  Case  Files— Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  Region  and  Headquarters,  and  in  District,  Port,  and  ap¬ 
propriate  post  of  duty  offices.  (See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  on  whom  disciplinary  action  is  pending  or  has  occurred. 

Categories  of  records  in  the  system:  Records  on  such  action  as 
leave  restriction  letters,  reprimands,  suspension,  adverse  actions, 
etc.,  and  resulting  grievance  or  appeal  by  employee.  Copies  of  cor¬ 
respondence,  management  requests  for  assistance,  evidentiary 
materials  on  which  action  is  contemplated,  proposed  or  taken,  regu¬ 
latory  material,  examiners’  reports,  etc. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puiposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civO,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  chided 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule. 
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regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
recoil  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  beneHt  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  (0 
Used  by  certain  members  of  the  Personnel  Management  Division  or 
supervisors  in  justifying  action,  for  maintenance  of  records  in  the 
event  of  appe^  ot  grievances,  for  statistical  use,  for  audit  and 
review  of  actions,  for  recommendations  on  decision,  for  uniform 
disciplinary  actions,  for  proper  handling  of  potential  grievance  or 
app^,  to  establish  grievance  or  appeal  ffle. 

Fot  additional  routine  uses  see  Appendix  AA. 

PoUcks  aod  practkcs  for  storing,  retrieving,  accearing,  retaUng, 
and  dispoelng  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

Rctrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  ffle  and  stamped 
“For  ^fkial  Use  Only”. 

Retention  and  disposal:  Records  are  maintained  for  flve  years  and 
then  h-ansfeired  to  Federal  Records  Center  where  they  are  main¬ 
tained  for  fifteen  years  and  then  destroyed. 

System  nunagerfs)  and  addrem:  Director,  Personnel  Management 
Division,  in  each  '  region  and  Headquarters,  or  appropriate 
managerial  official  in  employee’s  district,  port,  or  post  of  duty. 
(See  Custom  Appendix  A). 

Record  source  categories:  Supervisors  and  siq>ervisory  records 
and  notes;  evidentiary  materials  supporting  planned,  proposed,  or 
accomplished  actions;  grievance  letters  submitted  by  employee, 
grievance  examiner,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  552a  (j)  and/cH*  (k)  has 
pressed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  55^.  The  provisions  of  5  U.S.C.  552a  from 
v^ich  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasory/Cnstoms  00.078 

System  name:  Disclosure  of  Information  File— Treasury/Customs. 

System  location:  Office  of  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  indhridnab  covered  hy  the  system:  Persons 
requesting  access  to  information  pursuant  to  the  Freedom  of  Infw- 
mation  Act  or  any  other  statute,  regulation,  directive  or  policy  to 
disclose  such  information. 

Categories  of  records  in  the  system:  Requests,  information, 
records,  documents,  internal  Customs  Service  memoranda,  or 
memoranda  from  other  agencies  and  related  materials  regarding  dis¬ 
closure  of  the  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C  552,  31  CFR 
Part  1,  19  cm  Part  103,  5  U.S.C.  301;  Reorganization  Flan  No.  1 
of  1950;  Treasury  Department  Order  No.  165,  Revised,  as 
amended. 

Rourtm  nses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
rKords  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  perfoimance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Disclosure  or  denial  to  the  requester  ctf  the  information 
sou^t  (d)  Disclosure  to  the  Departoent  of  Justice  and/or  United 
States  Attorney  in  any  liti^tion  arising  from  any  decision  regarding 
the  disclosure  of  information. 

For  additional  routine  uses  see  Apendix  AA. 

Palkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ****ir-*'*I  of  records  in  the  system: 
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Storage:  Each  case  ffle  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

RetrievabilHy:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  requesting  disclo¬ 
sure. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  dispasai:  Customhouse  broker  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notiflrartoo  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaming  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
IXrector,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stqnilatiiig  that  he  understands  that  knowingly  or  wfll- 
fufly  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5,000  doilm. 

Where  the  request  a  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  the  requests  for  information  filed  with  the  Customs 
Service  which  may  pertain  to  any  information  contained  in  the  files 
of  the  U.S.  (Customs  Service. 

Systems  exempted  from  certain  provtshms  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.079 

System  naaw:  Disclosure  of  Information  Ffle — Treasury/Customs. 

System  locatiou:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Moivoe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  faidividuab  covered  Iqr  the  system:  Requesters  under 
the  Freedom  of  Information  Act 

Categories  of  records  in  the  system:  CorresiMndence  containing 
the  individual’s  name,  address,  and  whatever  information  deemed 
necessary  to  locate  record  being  sought  if  that  record  is  of  a  per¬ 
sonal  nature.  Information  will  also  include  whatever  records  relat¬ 
ing  to  that  individual  are  sought  and  ultimately  are  gathered  for  use 
in  denying  or  granting  the  Freedom  of  Information  Act  request. 

Authority  for  mainteuance  of  the  system:  5  U.S.C.  552;  U.S.C. 
301;  Reorganization  Plan  No.  1  of  1950;  Treasury  Department 
Otder  No.  165,  Revised,  as  amended. 

Rontfaw  uses  of  records  maiatained  la  the  qrstem,  hKludlng  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service, 
the  Department  of  the  Treasury,  and  the  Department  of  Justice 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of 
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records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
a^  whether  arising  by  genoral  statute  or  particular  program 
statute,  or  by  regulation,  rtik,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  iqipropimte  agency,  whether  Federal,  state,  local, 
or  foreign,  char^  with  the  responsibility  of  investigating  or 
prosecuting  such  vkdation  of  charged  with  e^orcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(d)  A  record  from  thb  system  of  records  may  Iw  disclosed  as  a 
“routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  inionnation,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  t^  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  (e)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  Fed«^  ageiKy,  in  response  to  its  request,  in  coimection  with 
the  hiring  or  retention  (rf  an  emirioyee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investi^tion  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  ttie  information 
is  rdevant  and  necessary  to  the  request^  agency’s  decision  on  the 
matter,  (f)  Information  contained  in  this  file  is  used  by  the  attor¬ 
neys  in  the  Regional  Counsel’s  office  in  determining  whether  to 
recommend  granting  or  denial  cd  the  request  made  pursuant  to  the 
Freedom  of  Informatkm  Act  Litigation  regarding  the  Freedom  of 
infonnation  request  will  require  disdosure  of  the  information  to  the 
Dq>artment  of  Justice  and  the  an>ellate  level  before  this  step 
would  require  infonnation  to  be  disdosed  to  the  Department  of  the 
Treasury.  Infonnation  disclosed  to  the  Department  of  Justice  is 
ctften  routed  throu^  the  Dqiarttnent  of  the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdet  and  pracdocs  for  storing,  retrieving,  acccadng,  retaining, 
and  diqMMfog  of  records  in  the  qrstans: 

Storage;  Each  case  file  is  inserted  in  a  file  fdder  which  is  filed  in 
a  lodcaUe  drawer  within  a  metal  filing  cabinet. 

RetiievabUity:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  Freedom 
of  Information  Act  request  In  addition,  each  case  file  is  similarly 
identdkd  on  the  file  fdder  with  the  alphabetical  name  on  the  file 
which  is  idaced  and  located  within  the  metal  container. 

SsfegnardK  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  Office  of  the 
Re^onal  Counsel,  R^ion  DC  at  SS  E.  Moiuoe  Street,  CTiicago,  D- 
hnots.  During  non-wMldng  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  Iwked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  fcM-  employees.  (Jnly  employees  of 
the  Regional  Counsel’s  office  and  authorized  budding  p^soimel 
have  keys  to  the  building. 

RHrntlon  and  dfoposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  fw  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  tJte  confines  of  the  office.  The  storage  area  is  a 
large  area  crmtaining  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  clos^  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Service  Administration,  73S8  S.  Pulaski,  Chicago, 
Illinois  60602,  in  accordance  with  t^  U.S.  Customs  Service 
Records  Disposal  Manual. 

Syatom  managerfs)  and  addrcaK  R^ional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Sm-vice,  SS  E.  Momm  Street, 
Chicago,  DUnois  60603. 

Nadficatian  prewdnrr;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertrun^  to  him  shall  be  in 
writing  and  directed  to  the  R^kmal  Commissioner  of  the  region  in 
winch  the  records  ate  located  (see  Custom  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20i^.  The  requester 
win  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  poson,  the  requester  shaU  present 
yd**pm»*  identification  to  estaUish  his  identity,  and  a  comparison 
ot  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

U  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 


identity  and  stipulatir^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollan. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  in  these  files  can 
originate  from  the  U.S.  Customs  Service,  any  of  the  agencies  of  the 
Treasury  Department,  or  any  agency  of  the  Government  if  the 
record  sought  and  ultimately  placed  within  the  file  is  within  the 
possession  and/or  control  of  the  U.S.  Customs  Service,  Region  IX. 
However,  the  only  information  placed  within  these  files  is  that  in¬ 
formation  being  sought  by  the  individual  making  the  request  and 
the  information  supplied  by  the  requester.  The  information  being 
sought,  and  therefore  within  the  file,  could  be  from  any  of  the  fol- 
lowirq(,  given  as  examples:  present  or  former  Customs  employees, 
private  parties,  corporations,  other  Government  agencies  as  out¬ 
lined  above,  credit  bureaus,  past  employers,  official  Government  or 
other  forms  filed  by  any  entity  or  person,  confidential  informers, 
foreign  countries  or  officials  thereof,  and  foreign  citizens. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Conunis- 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  3S2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. ' 

Treasury/Customs  00.080 

System  name:  Disclosure  of  Information  Request  Files  (Region 
Vni) — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel— ISth  Floor, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  requests  for  disclosure  of  information  contained 
within  files  or  records  of  the  Customs  Service. 

Categories  of  records  in  the  system:  Letters  and  other  documents 
submitted  by  the  individual  requesting  the  disclosure  and  docu¬ 
ments  relati^  to  the  internal  review  and  consideration  of  the 
request  for  disclosurer  and  the  decision  thereon. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1963  ;  31  CFR 
1.5  and  Appendix  C;  5  U.S.C.  552(aX3);  19  CFR  Part  103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Infonnation  Act  (3  U.S.C. 
332);  (c)  Information  contained  in  the  ffles  is  used  to  process 
requests  for  disclosure  and  is  made  available  to  the  officials  within 
the  Customs  Service  who  review  recommendations  and  who  make 
final  decisions  with  respect  to  them:  (d)  Information  contained  in 
an  individual  file  may  be  made  available  to  officials  -within  the 
Customs  Service  responsible  for  considering  and  making  a  final 
decision  with  respect  to  any  appeal  from  a  decision  denying  disclo¬ 
sure  in  that  case;  (e)  Infonnation  contained  in  the  files  may  also  be 
used  internally  by  the  Regional  Counsel  and  members  of  his  staff 
insofar  as  it  relat^  to  precedent  or  guide  lines  for  their  handling  of 
subsequent  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Each  case  ffle  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  ffle  cabinet. 

ReCrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  requester  and  in  the  alphabetical 
file  folder  within  the  metal  ffle  cabinet  by  the  name  of  the 
requester.  ' 
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Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building,  thiring  non-working  hours  the  room  in 
which  the  metal  ffle  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controled  at  all  times  by  uniformed  guards. 

Retcation  and  disposal:  Disclosure  of  information  files  are 
retained  indefinitely  or  until  there  is  no  longer  any  space  available 
for  them  within  the  metal  file  cabinet,  at  which  time  files  may  be 
transferred  to  the  Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Room  ISOOl, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA. 
94102. 

Notffication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaU  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  1^  signature  and  those  in  the  records  may  be  made  where  the 
records  xontain  the  necessary  signature. 

If  an  individual  can  provide  no  suhaUe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulati^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  reemrds  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  d<dlars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  contained  in  these  files 
originates  with  the  io^vidual’s  request  for  disclosure  of  inf<xma- 
tion.  Records  are  searched  for  the  information  which  is  the  subject 
of  the  request,  and  advice  and  recommendations  with  respect  to  the 
information  and  hs  disclosure  may  be  elicited  and  recehr^  from  of¬ 
fices  within  Customs,  other  agencies,  or  private  individuals  con¬ 
cerned  with  the  information. 

Systems  exempted  from  certain  proviskMis  of  the  act:  The  Commis¬ 
sioner  of  Chistoms  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5.U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
u^h  this  system  of  records  is  ^posed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasnry/Cnstoms  00.081 
System  name:  Dock  Passes — Treasury/Chistoms. 

System  location:  District  Director’s  office,  U.S.  Customs  Service, 
228  Federal  Bldg,  335  Merchant  Street,  Hcmoluhi,  Hawaii. 

Categories  of  hMihridnals  covered  by  the  ^slem:  Consulate  staff 
membm,  brokers,  private  individuals,  etc. 

Categories  of  records  in  the  system:  Form  lists  following  informa¬ 
tion:  pass  no.;  port;  date  of  issue;  name  of  individual;  organiza¬ 
tional  affiliation;  expiration  date  of  pass;  and  vessel  name. 

Authority  faw  malatenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganinition  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  nscs  of  records  mafaitained  in  the  qrstem,  incindiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copy  of  each  pass  issu^ 
is  retained  for  record  purpose  and  a  log  maintained  showing  name 
of  holders  of  annual  drck  passes.  Disclosure  to  Customs  and  Trea¬ 
sury  officers  and  employees  who  have  a  need  for  the  records  in  the 
performance  of  their  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  nocesring,  retaining, 
and  «***p~**»t  of  records  in  the  system: 

Storage:  3x5  card  box  loose  leaf  binder. 

Rctrievability:  By  name. 

Safeguards:  Building  locked  during  non-working  hours, 
and  disposal:  Retained  until  exf^tion.  " 


System  inaiiager(s)  and  address:  District  Director,  U.S.  Customs 
Service,  228  Federal  Bldg.,  335  Merchant  Street,  Honolulu,  Hawaii. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedores:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  mr  to  the  Director,  Entry  Procedures  and  Penalties  Ihvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedives  to 
be  f(dlowed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  Uie  requester  asserting 
identity  and  stipulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  applicants. 

Treasury/Customs  00,277 

System  name:  Drivers  License  FQe— Treasury/Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  450  Golden  Gate  Ave.  San  Francisco,  (Ta.  94102. 

Categories  of  hufividuals  covered  by  the  syston:  Present  and  past 
employees. 

Categories  of  records  in  the  system:  Personal  information 
furnish^  by  employee  before  being  issued  a  government  drivers 
license.  It  may  adso  include  information  from  National  Driver  Re¬ 
gister  Service  if  they  have  any  information  on  the  individual. 

AntliorRy  (or  nuiatcaanoe  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  die 
records  contained  in  this  system  of  reemds  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  p^ormance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Provide  the  proper  authority  within  U.S.  Customs  Service 
with  sufficient  information  to  make  a  decision  as  to  whether  an  em¬ 
ployee  may  be  issued  a  government  drivers  license,  (d)  Information 
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fnun  these  records  furnished  to  National  Driver  Register  Service  to 
determine  whether  they  have  any  information  on  the  individual 
which  would  concern  the  employee’s  suitability  for  receiving  a 
government  drivers  license. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  pfaclioa  far  alorfag,  retrieving,  accearing,  retaining, 
and  of  records  fa  the  system: 

Sfarage;  The  information  in  this  system  is  contained  on  Standard 
Form  47  (physic^  fitness  for  motor  vehicle  operators)  and 

Treasury  Form  2770  (application  for  motor  vehicle  operator’s  ID 
card  atKl  operator’s  recori)  These  forms  are  kept  in  a  desk  file. 

Rilihrahillty:  Each  set  of  forms  for  a  particular  employee  is 
numbered  and  those  numbers  are  shown  on  an  index  sheet  as  per¬ 
taining  to  the  particular  employee. 

Soirgnaids*  The  desk  in  which  the  records  are  kept  is  within  an 
office  which  is  locked  during  twn-working  hours. 

Rrtcnlion  and  dhposnl:  Active  forms  are  retained  in  this  system 
indefinitely.  Forms  of  past  emfdoyees  who  were  issued  drivers 
licenses  are  periodically  destroyed. 

Sysln  mnnagcKs)  and  address:  Logistics  Management  Specialist. 
Lotties  Management  Division,  U.S.  Customs  ^rvke,  Rm  20S7, 
4S0  Grdden  Gate  Avenue,  San  Francisco,  California  941Ct2. 

Nodficntfan  pracednre:  Requests  by  an  irulividual  to  be  notified  if 
the  system  at  recrxds  contains  records  pertaini^  to  him  shall  be  in 
writing  and  directed  to  die  R^ional  Commissioner  of  Customs  at 
the  regkm  in  which  the  Records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  €ii  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.  Washington,  D.C.  20229.  The 
requester  wiD  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
ios^.  Where  the  requ^t  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  estaMish  his  identity,  and  a  com¬ 
parison  od  lus  signature  and  those  in  the  records  may  be  made 
vriiere  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitatde  documents  for  identifica¬ 
tion,  he  may  be  requned  to  make  a  signed  statement  asserting 
identity  and  stqnilatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  reemds  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Whoe  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatir%  that  he  understands  that  krrawingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  inetenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  diose  in  the  records  may  be  made 
v^Mse  the  records  contain  the  necessary  signature. 

Record  aecesi  procedares:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
Khali  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  reemds  are  located  (see  Customs  Appeiidix 
A),  or  the  the  Krector,  Entry  Procedures  and  Penalties  IMvision, 
Office  of  Regulations  and  Rulings,  U.S.  (Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20Z29.  Thr  requester  will  be  notified  in  writing  of  the  procedures  to 
be  fcdlowed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  establish  his 
idratity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  st^ulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stqiulating  that  he  understands  that  knowin^y  or  wiU- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  ' in  the  records  may  be  made 
vdiere  the  records  contain  the  necessary  signature. 

Caatastfag  record  procedares:  See  Access  Above. 

Record  learcc  categories:  The  information  in  this  system 
originates  with,  and  consists  solely  of,  information  supplied  by  the 
rqipbcants  on  forms  SF-47  and  form  2770.  There  is  a  possibility  that 
in  die  future  there  wiD  be  a  responre  from  the  National  Driver  Re¬ 
gister  Service  on  a  particular  ^n^kant  At  the  present  time  there 
are  none  in  this  system  of  record. 


Treasury/Customs  00.082 

System  name:  Duty  Assessment  By  Account  (DABA),  Interested 
Persons  List— Treasury/Customs. 

System  locadon:  Duty  Assessment  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  hy  the  system:  Individuals  and 
firms  who  have  requested  that  their  names  be  included  on  the  list. 

Categories  of  records  in  the  system:  The  name  of  the  individual  or 
firm,. title,  and  address. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Notifying  individuals  and 
firms  of  new  information  concerning  DABA. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  syston: 

Storage:  The  records  are  kept  in  the  offkes  of  the  Duty  Assess¬ 
ment  Division  at  U.S.  Customs  Service  Headquarters. 

Retrievability:  The  records  are  retrkvable  by  the  name  of  the  in¬ 
dividual  firm. 

Safeguards:  During  working  hours  employees  of  the  Duty  Assess¬ 
ment  Division  are  present  in  the  offices  where  the  records  are 
located  and  the  U.S.  (Customs  Servke  Headquarters  building  is 
guarded  by  security  police.  During  nonworidi^  hours  the  offkes 
are  locked  and  the  building  is  guarded  by  security  polke. 

Retention  and  disposal:  The  listing  is  to  be  maintained  until  the 
DABA  program  is  fully  imptemented,  after  which  the  listing  will  be 
destroyed. 

System  managerfs)  and  addrem:  Director,  Duty  Assessment  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Diviskn,  Qffke  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  win  be  notified  in  writing  of  the 
procedures  to  be  foUowed.  Where  the  request  is  present^  in  per¬ 
son,  the  requester  shaU  present  adequate  identifkatkn  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  sdpulatir^  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  wUl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  in  writir^  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  wiU  be  notified  in  writing  of 
the  procedures  to  be  foUowed.  Where  the  request  is  presented  in 
person,  the  requester  shaU  present  adequate  identification  to 
estabUsh  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifka- 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  wfll- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestiag  record  procctees:  See  Access  Above. 

Record  souroe  categorfcs;  The  individual  or  firm  which  requests 
inclusion  on  the  list. 

TreosTy/CnrtQMi 

System  mbm:  Enqdoyee  Debts— Treasury/Customs. 

System  locathmT  Financial  Management  Division,  U.S.  Customs 
Service.  John  F.  Kennedy  Federal  Buildiag,  Boston,  Massachusetts 
02203. 

Categories  of  ImHfidnais  covered  ^  the  qrsicm:  Enqdoyees  in¬ 
volved  in  transfer  within  the  Government  for  which  t^  Govern¬ 
ment  is  pursuing  ctdlection  for  overpayment  of  travel  expenses  or 
overpayment  for  maintaining  uniforms. 

Categorks  of  records  M  the  ^slcm:  Records  reflecting  the  docu¬ 
ments  involved  in  the  overpayment  and  correspondence  with  the 
employee  involved  and  hia.representative. 

Authority  lor  mwMrunn  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Flan  No.  1  19S0;  Treasury  Department  Order  No.  16S, 

Revised,  as  amended. 

Rootiac  uses  of  records  mahUaiaed  hi  the  system,  hecladiag  catego¬ 
ries  of  asers  aad  the  paiposcs  of  sach  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  f(dk>ws:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  Information  Act  (S  U.S.C. 
SS2);  (c)  In  the  event  that  this  system  oi  records  includes  informa¬ 
tion  which  indicates  a  violatkm  or  potential  vacation  of  law, 
wlwther  civil,  criminal,  or  r^ulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  r^iulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  reconk  m  the 
system  of  records  may  be  referred,  as  a  routiiK  use,  to  the  ap¬ 
propriate  agency,  whether  Federal  state,  local,  or  foreign,  charg^ 
with  tltt  responsftiUty  of  investi^ting  or  iwosecuting  su^  violation 
m  charged  with  enforcing  or  implmnenting  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  he  disclosed  as  a  “routine  use”  to  a 
Fe^ral,  state,  or  local  agency  maintaining  civil,  criminal,  or  odter 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  ckaraiKe,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  beMfit;  (e)  A 
reco^  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
rq)orting  of  an  investigation  of  an  emfdoyee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  informatkm  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  by  the  employees  of  the  Payment  Section  to  gather 
aQ  the  data  necessary  to  collect  debts  due  from  present  or  past  em¬ 
ployees  Ciutoms. 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practfccs  for  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  is  the  system: 

Storage:  Data  is  stored  in  a  file  fidder  located  in  a  file  cabinet 
under  the  physical  security  of  the  Operating  Accountant. 

Retiievability:  Records  are  indexed  by  name. 

Safeguards:  The  file  is  located  whbin  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  building  is  guarded  by  uniformed 
security  police  and  only  audwiized  persons  are  permitted  entry  to 
the  buQd^. 

Retention  aad  disposal:  The  file  is  retained  until  the  d^t  is  col¬ 
lected  and  then  destroyed.  Unusual  cases  are  retained  indefinitely 
as  a  reference  fw  similar  type  cases. 

System  aunagerfs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service.  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notificstisn  proeednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  penon,  the  r^uestor  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollan. 

Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  recends  contain  the  necessary  signature. 

Record  aoocm  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
ttw  r^on  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Emulations  and  Rulings,  U.S.  Customs  Headquarters, 
1301  (Constitution  Avenue,  N.W.,  Washington,  D.C.  20^.  The 
requestor  will  be  notified  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identi^,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowin^y  or  will- 
fufly  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  poson,  it  shaD  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  wiU- 
fully  seeldog  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedores:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  originates  from  the  employee,  other  Regions  of  Customs, 
and  the  Payment  Section  of  the  Financial  Management  Division. 

Treasury  Customs  00.083 

System  name:  Employee  Relations  C^ase  Files— Treasury/Customs. 

System  location:  Director,  Personnel  Management  Division,  U.S. 
Customs  Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  main¬ 
tained  on  all  individuals  who  have  requested  assistance  in  a 
problem,  such  as:  OFWC,  leave,  health  and  life  insurance,  etc. 

Categories  of  records  in  the  system:  Copies  of  correspondence. 
Copies  of  initiating  correspondence. 

Authority  for  maintenance  of  die  system:  5  U.S.C.  301;  Reor- 
gani^tion  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rondne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  piuposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b) 'Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Use  is  in  assessing  the  problem  and  having  the  capability 
to  provide  timely  followup.  Used  by  the  employee  relations  staff 
only  (professional  and  clerKal). 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  lor  storing,  retrieving,  accessiiig,  retafadag, 
aad  iHsporing  of  records  in  the  qrstem: 

Storage:  Records  are  maintained  in  file  frdders. 
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Rctrirrabilttjr:  Records  are  indexed  by  name. 

SaicgurdK  Records  are  maintained  in  a  locked  file. 

Rctcatioa  and  disposal:  Maintained  for  period  of  time  employee 
remains  with  Customs.  Records  destroyed  upon  separation  of  em- 
idoyee. 

System  managcrfs)  and  addrcs:  Director.  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notificatkm  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Ridings,  U.S.  customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wfll  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  l>e  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars. 

Where  the  request  is  not  present  in  person,  it  shall  be  accom¬ 
panied  by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undm*  false  pretenses  is  punishable  by  a  fine  up  to  5,(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accen  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
2(^29.  requester  wiD  be  notified  in  writing  of  the  procedures  to 
be  fcdlowed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idratity,  and  a.comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
cooqiarison  of  his  signature  and  those  in  the  records  may  be  made 
Hliere  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  sonrcc  categories:  Individuals  and  offices  depending  on 
problem. 

Treasary/Customs  00.085 

System  name:  E.E.O.  Complaint  File — Treasury/  Customs. 

System  location:  Regional  Commissioner  of  Customs,  55  East 
Monroe  Street,  Suite  1501,  Chicago,  Illinois  60603,  and  District 
Director’s  Offices  in  Chicago,  Qeveland  and  Detroit. 

Categories  of  individuals  covered  by  the  system:  Customs  em- 
idoyees  and  applicants  for  Customs  positions  who  make  allegations 
o(  discriminatory  job  treatment  bas^  on  sex,  religion,  race  or  na¬ 
tional  origin,  color  and  age. 

Catetork  II  of  records  m  the  system:  An  individual  file  is  opened 
when  an  oral  or  written  complaint  is  received.  EventuaUy,  a  Civil 
Service  Form  894  and  all  other  pertinent  correspondence  such  as 
reqMmses  from  various  offices,  (Visions  and  appeals  are  added  to 
the  file. 

AathorRy  for  asaintenance  of  the  system:  Title  VII  of  the  1964 
Civil  Rights  Act,  as  last  amended  by  Public  Law  92-261  effective 
March  24.  1972. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  file  is  used  to  organize  relevant  documents  within  the 
E.E.O.  office.  As  appropriate,  it  may  also  be  transferred  to  such 
offices  as  Regional  (Counsel  and  Customs  Service  Headquarters. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  at  Regional  Commissioner  of  Customs,  55 
East  Monroe  Street,  Suite  1501,  Chicago,  Illinois.  60603. 

Retrievability:  Case  file  by  last  name  of  complainant. 

Safeguards:  The  file  cabinet  is  locked  and  only  the  E.E.O.  Spe¬ 
cialist  ^s  a  key.  Other  keys  will  be  available  to  additional  staff,  as 
office  expands.  The  building  has  limited  access  and  a  uniformed 
patrol  in  non-working  hours. 

Retention  and  disposal:  Retained  indefinitely  by  E.E.O  Specialist. 
When  cases  are  closed,  they  are  removed  from  the  alphabetical  file 
but  still  maintained  in  the  same  locked  cabinet. 

System  manager(s)  and  address:  E.E.O.  Specialist.  (See  location 
above). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoils  pertmn^  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollar. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting  ( 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUare. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  f^se  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  sui^lied  by  complaining 
parties  originally  and  supplemented  by  other  interested  paiities  as 
the  case  progresses. 
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Treasury/Customs  00.088 

System  Bune:  ^ual  Opportunity  Complaint  Processing  Records 
System-Training/Customs 

System  locatkm:  Office  of  Regional  Commissioner,  Customs  Re¬ 
gion  V,  701  Loyola  Avenue,  New  Orleans,  Louisiana  70113,  Dis¬ 
trict  Dbector,  423  Canal  Street,  New  Orleans,  La.  70130,  District 
Director,  P.O.  Box  2748,  Mobile,  Ala.  36601. 

Categories  of  individnals  covered  by  tbe  system:  Employees  of 
Customs  Region  V  (New  Orleans)  who  file  Equal  Opportunity  com¬ 
plaints. 

Categories  of  records  hi  the  systra:  Notices  of  efforts  by  coun¬ 
selors  to  resolve  charges  of  di^riminatory  actions  or  conditions. 
These  records  are  in  the  form  of  lists,  memorandums,  interview 
notices,  transcripts,  and  reports. 

Aothority  for  mafaifmaiicc  of  the  qrstem:  5  U.S.C.  301;  Reor- 
mmiution  Plan  No.  1  oi  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Bontlae  noes  of  records  maiataiaed  ia  the  system,  faKladhig  criego- 
ries  of  Biers  aad  the  parpooes  of  such  uses:  Used  to  provide  the 
needed  information  for  reports  which  become  part  of  the  formal  in¬ 
vestigative  file  if  the  complaint  of  discrimination  reaches  the  formal 
stage. 

For  additional  routine  uses  see  Appendix  AA. 

Folicles  aad  pracdecs  lor  storteg,  retrieving,  acccsstag,  retahiiag, 
aad  dhposiitg  of  records  la  the  system: 

Storage:  File  ft^ders  in  a  cabinet. 

RetrievabiBty:  By  name. 

SsiegBsrde;  Locked  file  cabinet. 

Betmthm  aad  disposal:  In  accordance  with  Records  Control 
Manual. 

Bystem  Bianagrr(s)  aad  addrem:  Equal  Opportunity  Officer, 
Ciurtoms  Region  V,  701  Loyola  Avenue,  New  Orleans,  La.  70113, 
Equal  C^iporiunity  Counselors,  New  Orleans  District,  423  Canal 
Street,  New  Oilmms,  La.  70130,  Equal  Opportunity  Counselors, 
Mobile  District,  P.O.  Box  2748,  Mobfle  Ala.  36601. 

Nutllh'atiun  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  reemds  contains  reccntls  pert^ing  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Chistoms  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Re¬ 
lations  Ruliiigs,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
idffltification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
timi,  he  may  be  r^uired  to  make  a  signed  statement  assertiim 
idmitity  and  stqiulatii^  that  he  understands  that  knowingly  or  wfll- 
fully  sedking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  reqt^t  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  st^ulatii^  that  he  understands  that  knowingly  or  wfll- 
fuDy  seeking  or  obtaming  access  to  records  about  another  person 
undisr  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
couqiarison  of  his  signature  and  those  in  the  records  may  be  made 
vriiere  the  records  contain  the  necessary  signature. 

Eeonrd  aoocas  procwliira:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  fidlowed.  Where  the  request  is  presented  in  person,  the 
requester  shall  inesent  adequate  identification  to  establish  his 
id«tity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suhaUe  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  st^ulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  tbe  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 

Treasury/Customs  00.276. 

System  name:  Equal  Opportunity  Informal  Discrimination  Com¬ 
plaint  Files — Treasury/Customs. 

System  location:  Equal  Opportunity  Offices  at  Customs 
Headquarters  and  at  each  Customs  Regional  Headquarters  and  all 
EO  Counselors  at  those  locations  (for  addresses  see  Customs  Ap¬ 
pendix  A)  and  Customs  District  offices. 

Categories  of  individnals  covered  by  the  system:  Government  and 
private  industry  employees,  including  present  and  former  Customs 
Service  employees  and  applicants  for  jobs,  who  have  filed  informal 
complaints  alleging  discrimination  on  the  part  of  the  Customs  Ser¬ 
vice  or  its  officers  or  employees  in  violation  of  Equal  Employment 
Opportunity  Act  of  1972. 

Cat^purim  of  records  in  the  system:  Names,  addresses,  employ¬ 
ment,  medical  histories,  reports  of  investigation,  complaints  filed, 
correspondence  from  members  of  Congress,  attorneys  representing 
the  complainants,  labor  unions,  hearing  records  and  transcripts. 
Government  documents  r^ardin^  the  administrative  processing  of 
complaints,  and  merit  promotion  information. 

Authority  for  maintaiiaiice  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Title  5,  United  States  Code;  Title  5,  Code  of 
Federal  Regulations. 

Rootiae  uses  of  records  maintafaied  in  the  system,  iaclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Records  in  this 
system  of  records  are  disclosed  to  those  officers  and  employees  of 
the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  du¬ 
ties  may  include  reviewing  charges  or  procedures  in  complaints, 
making  informal  attempts  to  adjust  complaints,  preparing  docu¬ 
ments  relating  to  proposed  disposition  of  cases,  preparing  docu¬ 
ments  relating  to  final  decisions  in  cases,  and  determining  formal 
hearing  status,  (b)  Records  in  this  system  of  records  are  a^  made 
available  to  Civfl  Service  Commission  Hearing  Examiners  and  to 
the  Civil  Service  Commission  Appeals  and  Review  Board  for  use  in 
making  decisions  on  administrative  hearings  held  in  connection  with 
the  complaints.  Records  are  also  provided  to  the  Department  of 
Justice  in  connection  with  civfl  court  actions  arising  in  respect  of 
the  complaints,  (c)  Records  in  this  system  of  records  are,  on  occa¬ 
sion,  diKlosed  in  response  to  requests  from  members  of  Congress 
and  are  disclosed  as  required  in  Ae  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552).  (d)  Records  in  this  system  of 
records  are  disclosed  to  the  cbmplainimts  and  to  attorneys,  labor 
unions  or  other  parties  representing  the  interests  of  the  complai¬ 
nants.  (e)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civfl,  criminal,  or  r^^ulatory  in  nature,  and  whether  arising 
by  general  statute  or  partici^  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  rctrievfaig,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  The  case  files  are  inserted  alphabetically  in  file  drawers 
within  locked  metal  or  wooden  containers. 

Retrievabil%:  Each  case  file  is  identified  on  each  alphabetical 
file  folder  within  the  metal  or  wooden  container  by  the  comfdai- 
nant’s  name. 

Saf^aards:  The  metal  or  wooden  containers  in  which  the  file  fol¬ 
ders  are  placed  are  locked  during  non-working  hours,  and  the  room 
in  which  the  containers  are  located  is  lock^  duiii^  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  permitted  within  the  buildmg. 
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RctenticNi  and  disposal:  Informal  case  fOes  are  retained  during  the 
time  period  in  which  the  cases  remain  open  informally  and 
thereafter,  until  there  is  no  longer  a  specific  need  for  them,  or  until 
they  are  forwarded  to  the  Regional  EO  Officer  or  Director,  ^ual 
Opportunity  Division,  at  which  time  they  are  petiodicdly 
destroyed. 

System  managerfs)  and  address:  Equal  Opportunity  Officers  and 
EO  Counselors  at  the  above  locations. 

Notification  procedure:  Request  by  an  mdividual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Conunissioner  of  the  Region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  tlM 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Emu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.  Washington,  D.C.  20229.  Tlw  requestor  wffl 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  rmuestor  shaO  present  adequate 
idratification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  requir^  to  make  a  signed  statment  asserting  identi¬ 
ty  and  stipulating  that  he  understands  that  knowingly  or  wiOfijdly 
seeking  or  obtaining  access  to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  ^  to  5  thousand  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
paitied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  and  wiD- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S  thousand  dol¬ 
lars.  A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writim  uid  direct^  to  the  Regional  Commissioner  of 
the  Region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
(Xfke  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requestor  wUl  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wdll- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S  thousand  dol¬ 
lars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  pimisbable  by  a  fine  up  to  5  thousand  dol¬ 
lars.  A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  source  csrtegorics:  The  information  in  this  system 
originated  with  an  informal  written  or  oral  complaint  to  the  ap¬ 
propriate  equal  opportunity  counselor.  Information  in  this  system  is 
obtained  from  Um  claimant  through  interviews  during  the  informal 
complaint  procedures  and  throi^  otlwr  interviews  durii^  the  infor¬ 
mal  complaint  procedures.  This  system  also  contains  u^ormation 
derived  from  a  complaining  Customs  employee’s  official  personnel 
file,  from  Evaluation  and  ^omotion  Board  work  papers  relating  to 
the  complainant,  and  from  inquires  into  the  comphwts  which  in¬ 
clude  interviews  of  supervisors,  interested  third  parties  including 
non-Govemment  persons,  and  former  Customs  Service  employees. 
Information  in  this  system  is  also  derived  from  labor  unions  or  at¬ 
torneys  representing  the  interests  of  the  complainants  and  from 
documentary  evidence. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  S52a  (kX2)  proposes  to  ex¬ 
empt  this  system  of  records  from  certain  requirements  of  5  U.S.C. 
5S2a.  The  provision  of  S  U.S.C.  SS2a  from  which  this  system  of 
records  is  proposed  to  be  exempted  and  the  justification  for  the  ex¬ 
emption  is  contained  in  a  general  notice  which  appears  elsewhere  in 
the  Federal  Register. 


Treasary/Cnstoms  00.089 

System  name:  Equal  Opportunity  Discrimination  Complaint  Case 
File— Treasury/Customs. 

System  loc^ioa:  Equal  Opportunity  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  fadividnals  covered  by  the  system:  Government  and 
private  industry  employees,  including  present  and  former  Customs 
Service  employees,  who  have  filed  formal  and  informal  complaints 
alleging  discrimination  on  the  part  of  the  Customs  Service  or  its  of¬ 
ficers  or  employees  in  violation  of  Equal  Employment  Opportunity 
Act  of  1972. 

Categories  of  records  in  the  system:  Names,  addresses,  employ¬ 
ment  and  medical  histories,  reports  of  investigation,  complaints 
filed,  correspondence  from  members  of  Congress  and  attorneys 
representing  the  complainants  and  labor  unions,  hearing  records 
and  transcripts.  Government  documents  regarding  the  administra¬ 
tive  processing  of  comfdaints,  and  affidavits  and  other  sworn  state- 
mrats. 

Authority  for  mafaitenamy  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended;  Title  S,  United  States  Code;  Title  S,  Code  of 
Federal  Regulations. 

Ro«rtiue  uses  of  records  maintaiued  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  are  as  follows:  (a)  Records  in  this 
system  of  records  are  disclosed  to  those  officers  and  employees  of 
the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  du¬ 
ties  may  include  reviewing  charges  mr  procedures  in  complaints, 
making  informal  attempts  to  adjust  complaints,  preparing  docu¬ 
ments  relating  to  pn^sed  disposition  of  cases,  preparing  docu¬ 
ments  relating  to  final  decisions  in  cases,  and  determining  formal 
bearing  status,  (b)  Records  in  this  system  of  records  are  also  made 
availa^  to  Civfl  Service  Conunission  Hearing  Examiners  and  to 
the  Civil  Service  Commission  Appeals  and  Review  Board  for  use  in 
making..^ecisions  on  administrative  hearing  held  in  connection  with 
the  coniplaints.  Records  are  also  provid^  to  the  Department  of 
Justice  in  coimection  with  civil  court  actions  arising  in  respect  of 
the  complaints,  (c)  Records  in  this  system  of  records  are,  on  occa¬ 
sion,  diKlosed  in  response  to  requests  from  members  of  Congress 
and  are  disclosed  as  required  in  the  administration  of  the  Freedom 
of  Information  Act  (S  U.S.C.  552).  (d)  Records  in  this  system  of 
records  are  disclosed  to  the  compl^ts  and  to  attorneys,  labor 
unions  or  other  parties  representing  the  interests  of  the  complaints, 
(e)  In  the  event  that  this  system  of  records  includes  ■  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  sUtute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
ch^ged  with  enforcing  or  implementing  tte  statute,  or  rule,  rela¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  cases  files  are  inserted  a4>habeticaUy  in  file  drawers 
within  locked  metal  containers. 

Retrievability:  Each  case  file  is  identified  in  an  alphabetical  index 
card  file  by  the  name  of  the  complainant  aiul  on  each  alphabetical 
file  folder  within  the  metal  container  by  the  complainant’s  name. 

Safeguards:  The  metal  containers  in  which  the  file  folders  are 
placed  are  locked  diuring  non-woriung  hours,  and  the  room  in  which 
the  metal  containers  are  located  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  autlKHized  persons  are  permitted  withm  the  bufldmg. 

Rcteutioa  and  disposal:  Case  files  are  retained  during  the  time 
period  in  which  the  cases  remain  open  and,  thereafter,  until  there  is 
no  lon^r  any  space  available  for  them  within  the  metal  containers, 
at  which  time  the  case  files  are  transferred  periodically  to  the 
Federal  Record  Center  for  storage.  Records  having  no  pertinent  in¬ 
formation  are  periodically  destroyed. 

System  manager(s)  and  address:  Director,  Equal  Opportunity 
Division,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 
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NotificadoB  prooedBre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  ^  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulation  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  reccnrds  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doOars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shaO  be  in  writing  and  direct^  to  the  Director,  Entry  Procediu«s 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Wasnington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  indentification  to 
establish  his  identity,  and  a  conqmrison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
undisr  false  pretenses  is  punishaMe  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  doUars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
wdtere  the  records  contain  the  necessary  signature. 

CoBtesdBg  record  procedBres:  See  access  above. 

Record  soBree  categories:  The  informa^n  in  this  system 
originates  with  an  informal  written  or  oral  complaint  to  the  ap- 
pre^riate  equal  opportunity  counselor  and  with  the  filing  of  a  Ci^ 
Service  Commission  Form  894  (Formal  Complaint  of  complaint 
procedures  and  through  the  filing  of  Civil  Service  Commission  Dis- 
crimiiution  in  the  Federal  Govenunent).  Information  in  this  system 
is  also  obtained  from  the  claimant  through  interviews'  during  the  in¬ 
formal  and  formal  complaint  procedures  and  through  the  filing  of 
Civil  Service  Conunission  Form  171  (Personal  (Qualification  State¬ 
ment).  This  system  also  contains  information  derived  from  a  com¬ 
plaining  Customs  Service  employee’s  official  personnel  file,  from 
Evaluation  and  Promotion  Board  work  papers  relating  to  the  com- 
fdainant,  and  from  investigations  into  the  complaints  which  include 
interviews  of  supervisors,  interested  thi^  parties  including  non- 
Govemment  persons,  and  former  Customs  Service  employees.  In¬ 
formation  in  this  system  is  also  derived  from  labor  unions  or  attor¬ 
neys  representing  the  interests  of  the  complainants  and  from  docu¬ 
ment^  evidence  or  testimony  adduced  at  administrative  hearings 
held  in  connection  with  the  complaints. 

Systanw  exempted  from  certain  provMoBi  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  oi  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
nduch  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasary/CnstoBM  00.090 

SIjrstcm  BBBm:  Equipment  Record  File— Treasury/Customs. 


Syston  location:  Office  of  the  District  Director,  United  States 
Customs  Service,  103  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  in  the  Baltimore  District  to  whom  equipment  is  assigned. 

Categories  of  records  in  the  system:  Names  of  individuals  and 
type  and  identifying  numbers  of  equipment  signed  out  (including 
non-expendable  property,  weapons  etc.). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rale,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  re^mnsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rale, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  disclosed  as  a  “routine  use”  to  a 
Federal,  'State,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevent  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevent 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
recoil  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  iriformation  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additioiud  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cards  and  folders  located  in  metal  containers. 

RetrlevabilRy:  Cards  are  ffled  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned. 

Safeguards:  Ffle  cards  and  folders  are  located  in  unlocked  metal 
contaiiters.  The  building  is  guarded  by  uniformed  security  police 
who  control  access  to  the  building. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Office  of  the  District  Director  of 
Customs,  103  South  Gay  Street,  Baltimore,  Maryland  21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertain^  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollaira. 

Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anot^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signatiue  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  acccet  procedures:  Requests  by  an  individual  to  be 
nottfied  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotl^r  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  S,0()0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notrarized  statement  executed  by  the  requester  assert¬ 
ing  identity  and  stipulating  that  he  understands  that  knowio^y  or 
wWuDy  seeking  or  obtaining  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dol¬ 
lars.  A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Cootnrtng  record  procedures:  See  access  above. 

Record  source  categories:  Property  Officer  and  personnel  to 
whom  equipment  is  assigned. 

Treasury/Customs  00.091 

System  name:  Equ^ment  Record  File— Treasury/Customs. 

System  locatioa:  Patrol  Office,  Room  807,  103  South  Gay  Street, 
Baltimore,  Maryland  21202.  (After  August,  Room  IS,  40  S<mth  Gay 
Street,  Baltimore,  Maryland  21202). 

Categories  of  individaals  covered  by  the  system:  Customs  em- 
{doyees  in  the  Baltimore  District  to  whom  equipment  is  assigned. 

Categories  of  records  in  the  system:  Names  of  individuals  and 
type  and  identifying  numbers  of  equipment  signed  out  (including 
non-expendable  property,  weapons  etc.). 

Anthority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclousures 
required  in  administration  of  the  Freedom  of  Information  Act  (S 
U.S.C  SS2);  (c)  In  the  event  that  this  system  of  records  includes  in¬ 
formation  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particiUar  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  wheUier  Federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  ot  order  issued  pursuant  therto.  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforecemnt  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
l^yee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  cormection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  iriformation  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  ^pendix  AA. 

Mkfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^Mring  of  recovtis  in  the  system: 

Stonge:  File  cards  and  folders  located  in  metal  containers. 


Retrievability:  Cards  are  filed  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned. 

Saiegnards:  File  cards  and  folders  are  located  in  unlocked  metal 
containers.  The  building  is  guarded  by  uniformed  security  police 
who  control  access  to  the  budding. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  amnagerfs)  and  address:  Office  of  the  District  Director  of 
Customs,  103  South  Gay  Strnt,  Baltimore,  Maryland  21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoil  pertain^  to  him  shall  be  in 
writing  and  directed  to  the  R^ional  Commissioner  of  the  region  in 
whkh  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Emu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  poson,  the  rmucster  shall  present 
adequate  identitication  to  estaUish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  wlwre  the 
recoils  ctHitam  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoth^  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aoocm  prooeducs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  reccHtis,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Rmional  Commissioner  of 
the  region  in  which  the  reemtis  are  located  (see  Customs  Appendix 
A),  or  to  the  DirectcH’,  Entry  Procedures  and  Penalties  IXvision, 
(Xfice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  ftdlowed.  Where  the  request  b  presented  in  person,  the 
requester  shall  present  adeuqate  identification  to  estaUish  hb 
idratity,  and  a  comparison  of  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  rmuired  to  make  a  signed  statement  assert^ 
identity  and  stipulati^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothCT  person 
under  false  pretenses  b  punbhaUe  by  a  fine  up  to  5,000  dollan. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undentands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  penon 
under  false  pretenses  b  punbhaUe  by  a  fine  up  to  5,000  dollan.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Property  Officer  and  personnel  to 
whom  equipment  b  assigned. 

Trcasnry/CnstoiBS  00.092 

System  name:  Exit  Interview — Treasury/C^stoms. 

System  location:  Personnel  Management  Division,  in  each  R^on 
and  Headquarten.  See  Customs  Appendix  A. 

CMcgories  of  indivklaab  covered  by  the  system:  Employees  ter¬ 
minating  from  the  Customs  Service. 

Cat^ories  of  records  in  the  system:  Individual’s  name,  position, 
time  in  grade  and  position,  time  with  Chistoms,  organization 
designation,  supervisor’s  name  and  answers  to  various  questions 
about  emfdoyment  with  Customs. 

Anthority  for  maintfnanrr  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  iitclnding  catego¬ 
ries  of  users  and  the  pnrpoaes  of  snch  uses:  The  routine  uses  of  Uie 
records  contained  in  thb  system  of  records  are  as  foUows:  (a)  Db- 
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closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
SS2);  (c)  Used  by  Personnel  Management  Specialists  and  managers 
to  monitor  employee  morale  and  for  statistic^  purposes. 

For  additional  routine  uses  see  ^pendix  AA. 

Pottcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  Is  the  system: 

Storage:  Forms  are  kept  in  manila  folders. 

Rctrievability:  By  organizatkm  or  by  name. 

Ssirgnsrds*  Locked  office. 

Eetention  and  disposal:  Retained  indefinitely. 

Syiiem  managerfs)  and  address:  Director,  Personnel  Management 
Division.  See  k^tion  above. 

NotMicatioa  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  oi  records  contains  records  pert^ing  to  him  shall  be  in 
wrhing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20^^.  The  requester 
win  be  notified  in  writing  of  the  i»ocedures  to  be  followed.  Where 
the  request  is  presented  in  poson,  the  r^uester  shall  present 
adequate  identification  to  establirfi  his  identity,  and  a  comparison 
of  hn  signature  and  those  in  the  records  may  be  made  wlwre  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitaMe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  st4>ulatii^  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  Ene  up  to  S,0(X)  dollars. 

Where  the  request  is  not  presented  m  person,  it  shall  be  accom- 
pamed  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wfll- 
fuDy  seating  or  obtaining  access  to  records  about  another  person 
um^  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  doDars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  record  contain  the  necessary  signature. 

Record  aceem  proc«hircs:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  R^onal  Commissioner  of 
the  region  in  which  the  records  are  located  (see  C!ustoms  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
Ottkx  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  wfll  be  notified  in  writing  of  the  procures  to 
be  followed.  Where  the  request  is  imsented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idratity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undor  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  u  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  or  obtaining  access  to  records  about  another  person 

undier  false  pretenses  is  punishable  by  a  fine  up  to  S,000.  A  com¬ 
parison  of  Ms  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatesdng  record  procedures:  See  Access  above. 

Record  source  cutegorks:  Information  obtained  from  departing 
employee  and  Employee’s  supervisor. 

Treusury/CustouH  00.093 

System  name:  Federal  A  New  York  State  licenses  for  commercial 
importation  of  akxdiolic  beverages— Treasury/Customs 

System  location:  Area  Director,  N.Y.  Seaport  Area,  6  World 
Tiai^  Center,  New  York,  N.Y.  KXNS. 

rutrioriii  of  iadividaals  covered  by  the  i^stem:  AO  companies 
and  inctivkluals  who  have  filed  import  licenses  for  alcoholic 
beverages  with  this  office. 

Cutegsrlri  of  records  M  the  aystem:  Licenses. 
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Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  iiKludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  to  verify  that  importers  of  alcoholic  beverages  have  the 
requir^  permit. 

For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabillty:  Alphabetical  listing. 

Safeguards:  Office  locked  at  end  of  day. 

Retention  and  dbposal:  Permanent 

System  manager(s)  and  address:  Regional  Commissioner  (Area 
Director,  New  York  Seaport  Area). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertadn^  to  him  shaU  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Ruli^s,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establkh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  fake  pretenses  is  punishable  by  a  fine  up  to  5,000  doilare. 

Where  the  request  is  not  presented  in  person,  it  shaD  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  re^on  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Dkector,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  (Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  k  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establkh  his  identity,  and  a  comparkon 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  assertim 
identity  and  stipulating  that  he  understands  that  knowingly  or  wilf 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  k  punkhable  by  a  fine  up  to  5,000  doUais. 

Where  the  request  k  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hk  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  sonroe  categories:  Individuals  who  have  applied  for  an  al¬ 
coholic  beverage  license. 

Treasnry/Castoau  00  J67 

System  name:  Federal  Tort  Claims  Act  File— Treasury/Customs. 
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System  location:  Office  of  Regional  Counsel,  Suite  1220,  SOO  Dal¬ 
las  Streett  Houston,  Texas  77002. 

Categories  of  mdividuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system:  Reports  of  Investigation  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1%5;  S  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  U.S.  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (S  U.S.C.  532);  (c)  The  in¬ 
formation  contained  in  this  fUe  is  used  to  administratively  process 
claims  filed  under  the  Federal  Tort  Claims  Act  and  is  made  availa¬ 
ble  to  those  officials  within  the  Customs  Service  who  review 
recommendations  and  who  make  final  decisions  on  such  claims.  In 
addition,  information  contained  in  this  file  is  made  available  to  the 
Department  of  Justice  to  assist  that  Department  in  preparing  the 
Government's  case  when  suit  is  filed  in  court  based  on  an  adminis¬ 
trative  denial  of  the  claim  or  based  on  a  failure  to  administratively 
process  the  claim  within  the  prescribed  time  period. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievahility:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  office  of  the  Regional  Counsel  on 
the  12th  Floor  of  500  Dallas  Street.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  by  uniformed  security  guards  main¬ 
tained  by  the  lessor. 

Retention  and  disposal:  Tort  claim  files  are  retained  until  closed 
at  which  time  the  closed  files  are  transferred  to  the  Regional 
Director,  Internal  Affairs,  Houston,  Texas.  Ultimately,  the  files  are 
sent  to  the  Federal  Record  Center. 

System  managers)  and  address:  Regional  Counsel,  Suite  1220, 
United  States  Customs  Service,  500  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wdl  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  Us  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95,  CHaim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 


mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigation  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

Systems  exempted  from  certain  provisions  of  the  act:  Hie  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.094 

System  name:  Federal  Tort  Claims  Act  File — Treasury /Customs. 

System  location:  Office  of  the  Chief  Counsel,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categmies  of  individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system:  Reports  of  investigations  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claims  and  documents  submitted  by  the  claimants  in 
support  of  the  claims. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1%5;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
preparing  and  reviewing  recommendations  for  decisions  on  claims, 
and  malong  final  decisions  on  claims,  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Disclosure  to  the  Department  of  Justice  to  assist  that  Depart¬ 
ment  in  preparing  the  Government’s  case  when  suit  is  filed  in  court 
based  on  an  adnunistrative  denial  of  the  claim  or  based  on  a  failure 
to  administratively  process  the  claim  within  the  prescribed  time 
period. 

The  information  contained  in  this  system  of  records  wiU  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

For  additional  routine  uses,  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  ffle  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievahility:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetic^  file  folder  within  the  metal  container  by  the  name 
of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  isTocat^  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  manager(s)  and  address:  Chief  Counsel,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per- 


FEDOAL  kEGISTEI,  VOL  41,  NO.  200— THUISOAY,  OaOUR  14.  1976 


DI9AinM»IT  Of  THE  TKEASURY 


45347 


son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity!  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  n^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  ^netenses  is  punishabte  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wfll- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is-punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  infonnatioh  contained  in  these  files 
originates  with  a  Standard  Form  93,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  persoimel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions,  information  may  be  elicited  from  Customs  Service  em¬ 
ployees,  private  persons,  or  any  other  parties  who  may  have  infor¬ 
mation  r^arding  the  facts  surrounding  the  claims. 

Systems  exempted  from  certafa  provkkMis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcarary/Castoiiw  00.09d 

System  name:  Fines,  Penalties  and  Forfeiture  Control  and  Informa¬ 
tion  Retrieval  System — Treasury/Customs. 

System  locadon:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  iadividitals  covered  ^  the  sj^m:  Individuals  and/or 
businesses  who  have  been  fined,  penahzed  or  have  forfeited 
merchandise  because  of  violations  of  Customs  and/or  related  laws 
or  tneaches  of  bond  conditions. 

Categories  of  records  in  the  s^rstem:  Individual  and  business 
names,  address,  personal  identifymg  numbers,  date  and  type  of 
violation,  parties  entitled  to  legal  notice  or  who  are  legally  Imble, 
case  information,  bond  and  petition  information,  and  actions 
(administrative)  taken  by  U.S.  Customs.  Aho  included  are  actions 
taken  by  violator  -prior  to  the  disposition  of  the  penalty  or 
liquidated  damage  case. 

Anthortty  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor- 
uniution  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Mvised,  as  amended. 

Rontine  uses  of  records  maintained  in  the  system,  incln^ng  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  (a)  Disclosure  to  these 
t^ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (3  U.S.C.  332);  (c)  Control 
(Customs  district  caseload  and  report  each  action  taken  by  Customs 
and  violator,  (d)  Provides  management  information  regarding  most 
frequent  types  of  violations,  penalty /liquidated  damages  case  timeli¬ 
ness,  budget  allocation,  violation  history  of  individutd  and  firms  for 
investigative  purposes,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practfees  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape,  (2)  Hard  copy  Customs 
Form  5933a  (Notice  of  Liquidated  Damages  Incurred  and  Demand 
for  Payment)  and  (Tustoms  Form  131  Search/ Arrest/Seizure  Report. 

Retrievability:  Individual’s  name  or  case  number. 

Safeguards:  AH  inquiries  are  made  by  officers  with  a  full  field 
background  investigation  on  a  “need  to  know”  basis  only.  Procedu¬ 
ral  and  physical  s^eguards  are  utilized  such  as  accountability  and 
receipt  records,  guards  patrolling  the  area,  restricted  access  and 
alarm  protection  systems,  special  communications  security,  etc. 

Retention  and  disposal:  Until  the  statute  of  limitations  has  run  or 
a  disposition  has  b^n  made.  Erasure  of  disc/tapes  and  shredding 
and/or  burning  of  hard  copy  Customs  Form  39S3a. 


System  managerfs)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  (Tustoms  Service,  1301  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20229. 

NotiHCation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  h^  shall  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Ms  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide'  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dolkire. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  ahd'lthose 
in  the  reewds  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollaj^. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contcstiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Form  3933a  (Notice  of  Penalty 
or  Liquidated  Damages  Incurred  and  Demand  for  Payment)  and  CF 
131  (Search/ Arrest/Seizure  Report)  prepared  by  Customs  Em¬ 
ployees  at  the  time  and  place  where  the  violation  has  occurred. 

Treasury/Custons  00.097 

System  name:  Fines,  Penalties,  and  Forfeitures  (Supplemental  Peti¬ 
tions)— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles, 
California  90033. 

Categories  of  individuals  covered  by  the  system:  Any  person 
requesting  further  relief  from  the  Reponal  Commissioner  ^ter  hav¬ 
ing  his  Petition  acted  on  by  the  District  Director  from  any  fine, 
penalty,  forfeiture  or  claim  for  liquidated  damages  incurred  under 
the  provisions  of  any  law  administered  by  the  Customs  Service. 

Categories  of  records  in  the  system:  Case  file  including  copies  of 
the  notice  of  penalty,  seizure, or  claim  for  liquidated  damages, 
search,  arrest  and  seizure  forms,  investigative  reports,  documents 
relating  to  any  importation  having  to  do  with  the  penalty,  forfeiture 
or  claim,  documents  relating  to  the  administrative  handling  of  the 
case  and  documents  submitted  by  the  Petitioner  in  support  of  his 
Petition  and  Supplemental  Petition. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 
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Routine  uses  of  records  maintain^  in  tbe  system,  including  catcgo* 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  file  is  used  to  administratively  process  Supplemental 
Petitions  for  relief  from  any  fine,  penalty,  forfeiture  or  claim  for 
liquidated  damages  incurred  under  the  provisions  of  any  law  ad¬ 
ministered  9y  Customs.  The  infcmnation  is  made  available  to  the 
officials  witlw  the  Customs  Service  who  review  recommendations 
and  who  make  final  decisions  on  such  petitions.  In  addition,  infor¬ 
mation  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  government  case 
if  the  case  is  referred  to  them  for  filing  of  a  suit  based  on  an  ad¬ 
ministrative  denial  of  the  Petition  or  removal  to  the  District  Court 
by  action  on  the  part  of  the  Petitioner  under  the  provisions  of  sec¬ 
tion  1608  of  title  19.  Information  in  these  files  may  also  be  made 
available  to  persons  working  for  the  governmental  agencies  who  are 
empowered  to  review  and  make  recommendations  concerning  the 
granting  of  -relief  for  violations  of  law  administered  by  such  agen¬ 
cies  but  enforced  by  Customs. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  ffle  b  labeled  with  the  name  of  the  per¬ 
son  who  filed  the  claim  and  filed  in  alphabetical  order  in  the  metal 
fOe  cabinet  marked  Supplemental  Petitions.  In  addition  a  chronolog¬ 
ical  record  is  kept  in  a  separate  book,  kept  by  the  office  ^retary, 
of  each  case  received,  wi^  district  case  number,  decision,  name  of 
the  Petitioner,  law  violated  and  ultimate  decision  of  the  Regional 
Commissioner. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  non-woiiung  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retentfon  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  Los  An¬ 
geles,  California  900S3. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Angeles,  California  90053,  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  r^uester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aourcc  categories:  The  information  contained  in  these  files 
originates  with  the  filing  of  a  Supplemental  Petition  as  prescribed 
by  section  171.33  and  172.33  of  Um  Customs  Regulations  with  the 
Efotrict  IXrector  of  the  District  in  which  the  fine,  penalty,  forfei¬ 
ture  m*  claim  for  liquidated  damages  issued.  The  Petition  along  with 
all  sun>orting  documents  or  documents  relating  to  the  case  are  for¬ 
ward^  to  the  office  of  the  Regional  Commissioner  who  refers  the 
case  to  tbe  office  of  the  Regional  Counsel  for  review  and  recom¬ 
mendation.  During  this  period  of  review  further  information  may  be 
dacited  from  Customs  Service  employees,  private  persons,  or  any 
other  parties  wbo*may  have  information  regarding  the  facts  sur¬ 
rounding  the  case. 

Sysicns  exempted  ferom  certain  provisions  d  the  act:  The  Commis- 
skmer  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 


proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tbe  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/C^oms  00.098 

System  name:  Fines,  Penalties  and  Forfeiture 

Records — Treasury/Customs 

System  locatioa:  Customs  district  offices.  (See  Customs  Appendix 
A). 

Categories  of  indhridnals  covered  by  the  syston:  Individuals  and 
firms  who  have  been  administratively  charged  with  violations  of 
Customs  laws  and  regulations  and  oAer  laws  and  regulations  en¬ 
forced  by  the  Custonfs  Service. 

Categories  of  records  far  the  system:  Entry  documentation,  notices, 
investigative  reports,  memoranda,  petitions,  reconunendations, 
referrals  and  dispositions  of  fines,  pen^ties  and  forfeiture  cases. 

Authority  for  nudatenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  4950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  66,  1618,  1624;  19  CFR  Parts  171 
and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  tlte  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  would  include  reference  to  the 
files  for  information  as  to  prior  violations  and  ongoing  investiga¬ 
tions  and  cases,  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  r^ula- 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  r^ulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  ot  foreign,  chaig^  with  the  responsibility  of 
investi^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto.  Such  uses  would  include  referring  records  to  the 
Environmental  Protection  Agency,  the  Department  of  Transporta¬ 
tion,  the  appropriate  U.S.  Attorney  and  other  Federal  agencies  for 
recommendations  and  enfcHxement  of  fines,  penalties  and  forfeiture 
cases. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  reemrds  are  maintained  in  folders  in  file  cabinets 
and  safes. 

Retrievability:  The  records  are  filed  either  by  the  name  of  the  in¬ 
dividual  or  chronologically  with  a  cross  reference  index  by  the 
name  of  the  individual. 

Safegnards:  During  non-working  hours,  the  records  are  main¬ 
tained  in  locked  rooms,  locked  buildings  and  buildings  guarded  by 
uniform  guards. 

Retention  and  disposal:  The  records  are  retained  for  three  to  five 
years  after  which  they  are  either  destroyed  or  forwarded  to  the 
Federal  Reewds  Center. 

System  manager(s)  and  address:  District  Directors  of  Customs 
(See  Customs  /^pendix  A). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wiiti^  and  directed  to  the  Regional  Conunissioner  of  t^  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  lector, 
Ent^  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Ruli^s.  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  present^  in  person,  the  requester  shall  present  adequate 
identification  to  estaUish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  tbe  records  may  be  made  where  tlw  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  st4Hilating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  doUan. 
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Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signatiu-e. 

Record  source  categories:  Information  and  representations  sup¬ 
plied  by  im^rters,  brokers  and  other  agents  pursuant  to  die  entry 
and  processing  of  merchandise  or  in  the  clearing  of  individuals  or 
bag^e  through  Customs.  Information  also  includes  information 
gather^  pursuant  to  Customs  investigations  of  suspected  of  actual 
violations  of  Customs  and  related  laws  and  regulations  and  recom¬ 
mendations  and  information  supplied  by  other  agencies. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

>  Trearary/Customs  00.099 

System  name:  Fines,  Penalties,  and  Forfeiture  Files  (Supplemental 
Petitions)— Treasury/Customs 

System  location:  Office  of  the  Regional  Counsel— ISth  Floor, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Categories  of  indhridnals  covered  by  the  system:  Individuals  who 
have  ffled  supplemental  petitions  for  relief  from  fines,  penalties  and 
forfeitures  assessed  for  violations  of  the  laws  and  regulations  ad¬ 
ministered  by  Custdms. 

Categories  of  records  in  the  systm:  Petitions  and  supplemental 
petitions  and  other  documents  filed  by  the  individual;  reports  of  in¬ 
vestigation  concerning  the  fine,  penidty  or  forfeiture;  and  docu¬ 
ments  relating  to  the  internal  review  and  consideration  of  the 
request  for  relief  and  decision  thereon. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1965.  19  U.S.C. 
1618;  19  CFR  Parts  171  and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  Of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  (he  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  the  files  is  used  to  process 
requests  for  relief  from  fines,  penalties  and  forfeitures  and  is  made 
available  to  the  officials  withm  the  Customs  Service  who  review 
recommendations  and  who  make  final  decisions  with  respect  to 
them;  (d)  Information  contained  in  the  fQes  may  be  made  available 
to  the  Department  of  Justice  or  an  individual  United  States  Attor¬ 
ney  to  assist  that  Department  or  United  States  Attorney  when  suit 
is  filed  by  the  Government  in  civil  prosecution  of  the  fine,  penalty 
or  forfeiture;  (e)  Information  contained  in  the  files  may  also  be 
used  internaUy  by  the  Regional  Counsel  or  members  of  his  staff  in¬ 
sofar  as  it  relates  to  precedent  or  guidelines  for  their  handling  of 
subsequent  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
nliich  is  filed  in  an  unlocked  drawer  within  a  metal  fOe  cabinet. 

Rctrlevability:  Each  case  ffle  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  petitioner  and  in  the  alphabetical 
file  folder  wit^  the  metal  file  cabinet  by  the  name  of  the  peti¬ 
tioner. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hotin  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  control!^  at  all  times  by  uniformed  guards. 

Retention  and  diqwsal:  Supplemental  petition  files  are  retained 
indefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  file  cabinet,  at  which  time  the  oldest  files  may  be 
transferred  to  the  Federal  Records  Center. 


System  manager(s)  and  address:  Regional  Counsel,  Room  15001, 
Federal  Buildi^,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertain^  to  him  shaU  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  (Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doU^. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  contained  in  these  ffles  is 
obtained  from  the  inctividual  petitioning  for  relief  and  from  the  Dis¬ 
trict  Director  of  Customs  within  whose  jurisdiction  the  fine,  penal¬ 
ty  or  forfeiture  action  lies. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.100 

System  name:  Fines,  Penalties  and  Forfeiture  Records 
(Headquarters)— Treasury/Customs. 

System  location:  Penalties  Branch,  Entry  Procedures  and  Penal¬ 
ties  Division,  U.S.  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  sy^tiem:  Records  are  main¬ 
tained  on  persons  who  have  been  administratively  charged  with 
violating  Customs  and  related  laws  and  regulations  and  on  persons 
who  have  applied  for  awards  of  compensation  for  providing  infor¬ 
mation  regarding  such  violations. 

eateries  of  records  in  the  system:  Entry  documentation,  notices, 
investigative  and  other  reports,  memoranda  of  information 
receiv^,  petitions,  recommendations,  referrals  and  dispositions  of 
fines,  penalties  and  forfeiture  cases  and  applications  for  awards  of 
compensation. 

Authority  (or  maintenance  of  the  syston:  5  U.S.C.  301;  Reor¬ 
ganization  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  66,  1618,  1624;  19  CFR  Parts  171 
and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  include  the  processing  and 
disposition  of  fines,  penalties  and  forfeiture  cases  pursuant  to  19 
CI^  Parts  171  and  172  and  reference  to  the  records  for  information 
as  to  prior  violations  and  ongoing  investigations,  (b)  Disclosures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  In  the  event  that  this  system  of  records  includes  in¬ 
formation  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  partici^  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  chaig^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto.  Such  uses  would  in- 
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chide  referring  records  to  the  Environmental  Protection  Agency, 
the  Department  of  Transportation  and  other  Federal  agencies  for 
recommendations  on  the  administration  of  fines,  penalties  and  for¬ 
feiture  cases,  (d)  A  record  from  this  system  of  records  may  be  dis- 
clos«i  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency  main¬ 
taining  civil,  criminal,  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (e)  A  record  from  this  system  of  records 
may  be  disclosed  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

For  additional  routine  uses-aee  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  S3rstem: 

Storage:  The  records  are  kept  in  file  cabinets  in  the  central  file 
room  of  the  Entry  Procedures  and  Penalties  Division  at  U.S. 
Customs  Service  Headquarters. 

Retrievability:  The  records  are  filed  chronologically  with  a  case 
number  given  to  each  file.  The  records  are  retrievable  by  means  of 
an  alphabetical  card  index  system  by  names  of  individu^s  charged 
with  a  violation. 

Safeguards:  The  records  are  maintained  in  the  U.S.  Customs  Ser¬ 
vice  Headquarters  building  which  is  guarded  by  security  police. 
Durii^  non- working  hours,  the  central  file  room  is  locked  and  the 
building  is  guarded  by  security  police. 

Retention  and  disposal:  The  records  are  generally  retained  for 
five  years  after  the  close  of  the  case.  The  records  are  then  for¬ 
warded  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Chief,  Penalties  Branch,  Entry 
Procedures  and  Penalties  Division,  U.S.  Customs  Service 
Headquarters,  Room  2340,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writmg  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Ri^gs,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  Uie  necessary  signature. 

Record  source  categories:  Information  and  representations  sup¬ 
plied  by  importers,  brokers  and  other  agents  pursuant  to  the  entry 
and  processing  of  merchandise  or  in  the  clearing  of  individuals  or 
baggage  through  Customs.  Information  also  includes  information 
gathered  pursuant  to  Customs  investigations  of  suspected  or  actual 
violations  of  Customs  and  related  laws  and  regulations  and  recom¬ 
mendations  and  information  supplied  by  other  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  TTie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 


Treasory/Customs  00.101 

System  name:  Fines,  Penalty,  and  Forfeiture  (FP&F)  Records 
System — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  DC,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuab  covered  by  the  system:  Persons  seeking 
relief  from  fines,  penalties,  and  forfeitures  incurred  for  alleged 
violations  of  the  laws  enforced  by  the  United  States  Customs  Ser¬ 
vice,  and/or  restoration  of  proceeds  from  the  sale  of  seized  and 
forfeited  property. 

Categories  of  records  in  the  system:  Statement  from  individual  ex¬ 
plaining  circumstances  justifying  relief  sought  and  history  of  the 
fine,  penalty,  forfeiture  seizure  involved. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  CFR  part  171  and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service, 
the  Department  of  the  Treasury  and  the  Department  of  Justice, 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  forei^,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charg<^  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federsd,  state,  or  local  agency  maintaining  civfl, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (e)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investi^tion  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  Ae  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter,  (f)  Information  contained  in  these  files  is  routinely  used  by 
the  attorneys  in  the  Regional  Counsel’s  office  in  determining  and 
resolving  le^  issues,  in  denyi^  or  granting  the  petition  and 
possibly  in  litigation.  Litigation  wfll  require  disclosure  of  the  infor¬ 
mation  to  the  Department  of  Justice,  and  the  information  is  often 
channeled  through  the  Department  of  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  u  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrievability:  Each  case  file  b  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  petition 
for  relief.  In  addition,  each  case  file  is  similarly  identified  on  the 
file  folder  with  the  alphabetical  name  on  the  file  which  is  placed 
and  located  within  the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX,  at  55  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel’s  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  loiter  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 


FEDERAL  REGISTER,  VOL.  41,  NO.  200 — THURSDAY,  OCTOBER  14,  1976 


DEPARTMENT  OF  THE  TREASURY 


45351 


large  area  containing  cardboard  boxes  with  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Services  Administration,  7358  S.  Pulaski,  Chicago, 
Illinois  60602  in  accordance  with  the  U.S.  Customs  Service  Records 
Disposal  Manual. 

System  managerfs)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  SS  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Nodficadon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writiiig  and  directed  to  the  Re^onal  Commissioner  of  Customs,  55 
E.  Monroe  Street,  Chicago,  Illinois  60603  or  the  Entry  Procedures 
and  Penalties  Division,  Customs  Headquarters,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  either  with  the  receipt  of  any  correspondence  indicating 
that  relief  is  desired  or  any  notice  from  within  tfie  Customs  Service 
that  a  fine  or  penalty  is  to  be  assessed.  Further  information  in  this 
file  is  derived  from  investigatory  files  and  other  information  sub¬ 
mitted  by  the  petitioner  and  will  include  information  from:  infor¬ 
mers,  Customs  employees,  private  parties,  corporations,  other 
Govenunental  agencies,  state,  local  and  Federal,  credit  bureaus. 
Seizure  Reports  (Customs  Form  5955A,  Customs  Form  151)  foreign 
countries,  officials  of  foreign  countries,  citizens  of  foreign  coun¬ 
tries. 

Systems  exempted  from  certain  provisions  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  llje  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.102 

System  name:  Firearms  (Salification  Certificate 

Record— Treasury/Customs 

System  location:  Office  of  the  Chief  Inspector,  U.S.  Custom¬ 
house,  Rm.  102,  2nd  &  Chestnut  Streets,  Fhiladelphia,  Pa.  19106. 

Categories  of  individuals  covered  by  the  system:  All  Customs  In¬ 
spectors  under  the  jurisdiction  of  the  Philadelphia  District  who 
have  qualified  on  the  firing  range  within  a  previous  6-month  period. 

Categories  of  records  in  the  system:  The  date  of  actual  qualifica¬ 
tion,  firing  scores,  and  the  category  of  marksmanship  into  which 
the  individual’s  score  places  him  or  her. 

Antbority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rontine  uses  of  records  maintained  in  the  mtem,  incloding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Ine  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  qualification  certificate,  on  8  1/2  x  11  inch  bond 
paper,  is  inserted  in  a  file  folder  which  is  then  placed  in  a  file 
drawer. 


Retrievability:  Certificates  are  identified  by  the  name  of  the  in¬ 
dividual  and  in  alphabetical  order  within  the  folder. 

Safeguards:  The  records  folder  is  stored  in  a  file  cabinet  drawer 
which  is  locked  during  non-working  hours.  Access  to  the  building  is 
controDed  at  aU  times  by  uniformed  guards. 

Retention  and  disposal:  Firearms  qualification  certificates  are 
retained  for  1  year  and  then  destroyed. 

System  manager(s)  and  address:  District  Director  of  Customs, 
U.S.  Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa. 
19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  NW,  Washington,  D.C.  20229.  The  requester 
wiU  be  notified  in  writing  of  the  procediures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUais. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  reports  submitted  by  the  District  Rai^e  Officer 
upon  completion  of  the  individual’s  qualification  with  a  firearm. 

Treasury/Customs  00.103 

System  name:  Firearms  (Salification  Records — Treasury/Customs. 

System  location:  Office  of  the  Assistant  Regional  Commissioner 
(Operations),  Region  IX,  Chicago,  Illinois  and  Offices  of  District 
Directors,  Region  IX,  Chicago,  Illinois.  (See  Customs  Appendix  A). 

Categoiries  of  individuals  covered  by  the  system:  Customs  Inspec¬ 
tors  receiving  firearms  training. 

Categories  of  records  in  the  system:  Records  include  date  of  fir¬ 
ing,  qualification  status,  date  of  qua^ication,  card  issuance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
revised,  as  amended. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  352). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet  in  the  office  of  the  Assistant  Re¬ 
gional  Commissioner  (Operations)  of  Region  IX,  Chicago,  Illinois. 

Retrievability:  Folders  identified  by  individual’s  name. 

Safeguards:  The  file  described  is  maintained  in  the  office  of  the  - 
Assistant  Regronal  Commissioner  (Operations)  in  Region  IX, 
Chicago,  Illinois.  During  non-working  hours  the  room/building  in 
which  the  file  is  located  is  locked.  Access  is  limited  to  authorized 
Customs  personnel. 

Reteatioa  and  disposal:  Until  employee  separates/transfers. 
Transfer  to  National  Personnel  Records  Center  (NPRC),  (CPR),  St. 
Louis,  Missouri,  30  days  after  employee  is  separated. 

System  managcr(s)  and  address:  Assistant  Regional  Commissioner 
(Operations). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Ruliiigs,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C-  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  re^n  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Elector,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Clonstitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  estabhsh  his  identity,  and  a  comparison 
of  ^  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
um^  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
crunparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  firing  scons  recorded  on  targets  used  during  the 
course  of  firearm  qualification  firings. 


Treaniry/CnatiMus  M.104 

System  name:  Florida  Boat  Registration  File — Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch,  PM-TUM, 
Homestead  Air  Force  Base,  Homestead,  Horida  33030. 

Categories  of  individuals  covered  by  the  system:  Persons,  partner¬ 
ships,  or  corporations  who  are  registered  owners  of  record  of  boats 
or  vessels  bearing  Florida  registration  numbers. 

Categories  of  records  in  the  system:  This  file  contains  the  name 
and  address  of  the  registered  owner  of  the  vessel;  a  description  of 
the  vessel;  and  an  indication  of  whether  or  not  the  vessel  is  of 
record  with  the  Treasury  Enforcement  Communications  Systems 
aECS). 

Authority  for  mamtenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  nses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S-C. 
332);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  crimitud,  or  r^ulatory  in  nature,  and  whether  arising 
by  general  statute  or  partkidar  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  t^reto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charges  with  enfmxing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  reemrds  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  coimection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  tetting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  iiifonnation  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storlBg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syateni: 

Storm:  The  information  files  are  numerically  filed  in  a  wooden 
box  within  a  security  area. 

RetrievabiUty:  The  information  is  in  the  form  of  Micro-film  and  is 
retrieved  by  means  of  A4>ha-numerical  code  identifier. 

Saiegnards:  The  information  files  are  located  within  an  office 
which  is  locked  during  non-working  hours.  The  building  is  guarded 
by  U.S.  Air  Force  MOitary  Police  and  only  authorized  persons  are 
permitted  in  the  building. 

Retention  and  disposal:  These  flies  are  maintained  for  a  period  of 
three  months  at  which  time  they  are  replaced  with  current  informa¬ 
tion.  The  old  files  are  then  destroyed  under  Customs  supervision. 

System  amnagerfs)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs  Service,  PM-TUM,  Homestead  Air  Force  Base, 
Homestead,  Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  352a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Rioter. 

Treansry/Cnstoms  00.105 

System  name:  Former  Employees— Treasury/Customs. 

System  location:  Laboratory  Division,  Room  1308,  630  Sansome 
Street,  San  Francisco,  California,  94111. 

Categories  of  individnals  covered  by  the  qratem:  All  past  em¬ 
ployees  of  the  Customs  Labmatory. 
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Categories  of  records  in  the  system:  Contains  copies  of  personnel 
action  notices. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  19S0;  Treasury  Department  No.  16S, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  a 
metal  ffle  cabinet. 

Retrievabllity:  The  record  is  filed  alphabetically  by  name. 

Safeguards:  The  file  is  stored  in  a  metal  file  cabinet  in  a  private 
inner  office  of  a  government  building  protected  by  24  hour  guard 
service  with  limited  access.  The  file  is  only  used  on  a'  need  to  know 
basis  and  only  by  the  laboratory  employees. 

Retention  and  di^osal:  Files  are  maintained  for  reference  pur- 
p  jses  only.  The  file  is  permanent  to  office. 

System  manager(s)  and  address:  Director,  Laboratory  Division, 
U.S.  Customs  Service,  630  Sansome  Street,  Room  1S08,  San  Fran¬ 
cisco,  California,  94111. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Ruli^s,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  dociunents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notifi«l  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatesdng  record  procedures:  See  Access  above. 


Record  source  categories:  Information  contained  in  personnel  ac¬ 
tion  files. 

Treasury/Customs  00.107 

System  name:  Full-Field  Investigation— Active  and  Completed 
Log — Treasury /Customs. 

System  location:  Personnel  Management  Division  of  Region  VIII 
(See  Customs  Appendix  A). 

Categories  of  individuais  covered  by  the  system:  Persons  on  whom 
full-field  investigation  has  been  conducted. 

Categories  of  records  in  the  system:  System  is  a  log  of  names  and 
dates  Full-Field  request  forwarded  to  Headquarters  and  Internal 
Affairs  (if  requested)  and  date  Full-Field  completed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  identify  in¬ 
dividuals  who  are  under  Full-Field  Investigation,  and  completion 
date  to  permit  permanent  promotion,  or  arrange  an  entrance  on 
duty  date.  (2)  Disclosure  to  those  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasu^  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (3)  Disclo¬ 
sure  required  in  the  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  detaining, 
and  disposing  of  records  in  the  system: 

Storage:  Looseleaf  Binder. 

Retrievability:  By  name. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Destroyed  at  end  of  two  years. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  Region  VIII. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaiiung  to  him  shall  be  in 
writi^  and  directed  to  the  Director,  Personnel  Management  Divi¬ 
sion,  Region  VIII,  450  Golden  Gate  Avenue,  Box  36117,  San  Fran¬ 
cisco,  California  94102  or  Entry  Procedures  and  Penalties  Division, 
Customs  Headquarters,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signatiue. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Personnel  Manage¬ 
ment  Division,  Region  VIII,  450  Golden  Gate  Avenue,  Box  36117, 
San  Francisco,  CaUfomia  94102  or  the  Entry  Procedures  and  Penal¬ 
ties  Division,  Customs  Headquarters,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shaU 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punis^ble  by  a  fine  up  to  5,000  dollan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  recorded  from  Full-Field 
Request,  Standard  Form  86. 

Treasury/Customs  00.109 

System  name:  Handicapped  Employee  File— Treasury/Customs. 

System  location:  Personnel  Management  Division,  Regional  Com¬ 
missioner  of  Customs,  SS  East  Monroe  Street,  Suite  ISOl,  Chicago, 
Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  All  employees 
identified  as  handicapped. 

Categories  of  records  in  the  system:  Indicates  employ  .'e’s  home 
and  orgjm^tional  location  and  various  physical  and  mental  han¬ 
dicaps,  infirmities  and  conditions.  Also  shows  veteran’s  preference. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  assure  that  employees  are  not  placed  in  positions 
that  they  cannot  physically  perform.  Also,  for  reporting  and  statisti¬ 
cal  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  List. 

Retrievahility:  Usts  employees  alphabetically  by  district. 

Safeguards:  None  at  present  and  none  required. 

Retention  and  disposal:  Employee’s  name  removed  from  list  at 
time  of  termination. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division.  (See  Customs  Appendix  A). 

Notification  procedure:  R^uests  by  an  indivual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiU  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  ^  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica-- 
tkm,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  notified 
bow  be  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shaU  be  in 
writing  and  direct^  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 


the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Data  furnished  by  employee  and  em¬ 
ployee’s  physician. 

Treasury/Customs  00.111 
System  name:  I.D.  Cards — Treasury/Customs. 

System  location:  District  Director’s  office,  U.S.  Customs  Service, 
228  Federal  Bldg.,  335  Merchant  Street,  Honolulu,  Hawaii. 

Categories  of  individuals  covered  by  the  qrstem:  All  employees  to 
whom  I.D.  card,  CF  3135,  OF  55,  Red-bo^ered  cards,  have  been 
issued. 

Categories  of  records  in  the  syston:  The  raster  lists  the  following 
information:  name;  I.D.  card  no.;  and  date  issued. 

Authority  for  maintenance  of  the  qrstem:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  information  of 
name,  date  and  number  of  I.D.  card  issued  to  district  employees. 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Kardex  file  card. 

Retrievahility:  By  name. 

Safeguards:  Locked  Kardex  file. 

Retention  and  disposal:  Information  is  kept  current  until  em¬ 
ployee  is  terminated  and  I.D.  cards  are  cancel!^. 

System  managerfs)  and  address:  District  Director,  228  Federal 
Bldg.,  Merchant  Street,  Honolulu,  Hawaii. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertmning  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  m 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Directin',  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.' Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiU  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estal^h  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  inovide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  nuke  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaming  access  to  records  about  anoth^  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dolkrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  reemds  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
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shall  be  in  writing  and  directed  to  the  Regional  Conunissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  fdlowed.  Where  the  request  is  printed  in  person,  the 
requester  shall  present  adequate  identification  to  estaUish  his 
kkmtity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contaiq  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotlter  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestfaig  record  procedorcs:  See  Access  above. 

Record  soorcc  categories:  Data  obtained  from  employees. 
Treasary/Castonis  00.112 

System  aame:  Immediate  Delivery  Violation 

Record— Treasury/Customs. 

System  locathm:  Fmes,  Penalties  and  Forfeiture  Section,  Room 
102,  United  States  Customhouse,  2nd  &  Chestnut  Street,  Philadel¬ 
phia,  Pa.  19106. 

Categories  of  halividiials  covered  by  the  system:  Persons  qualified 
to  obtain  release  of  imported  merchandise  under  the  immediate 
delivery  privilege. 

Categories  of  records  hi  the  system:  The  record  reveals  the  in¬ 
dividuals*  or  Customhouse  broker’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mit^ted  sum  or  remission 
and  date  closed.  The  record  results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  rirm,  or  Customhouse  broker  and 
disciplinary  action  toward  reduction  or  elimination  of  violations. 

Aathority  for  nmintenanoe  of  the  system:  3  U.S.C.  301:  Reor- 
ganiution  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Roatine  nses  of  records  maintained  hi  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:,  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
reemnds  in  tte  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  InfcHination  Act  (3  U.S.C.  332). 
For  additional  routine  uses  see  Appendix  AA. 

PaUdm  and  praetka  for  storing,  retrieving,  accessing,  retainhig, 
and  dispoaing  of  records  hi  the  system: 

Storage:  Immediate  Delivery  Record  Cards  are  filed  ah>habeti- 
cally  in  an  unlocked  metal  file  cabinet. 

Rctrievability:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Fine,  Penalties  and  Forfeiture  sec¬ 
tion  in  Room  102  of  the  Customhouse,  Philadelphia;  during  non¬ 
working  hours,  access  to  the  building  and  area  of  storage  is  con¬ 
trolled  by  uniformed  guards. 

Retention  and  disposal:  Immediate  Delivery  Record  cards  are 
retained  at  location  3  years;  then  destroyed. 

System  managerfs)  and  addrem:  Ihstrict  Director  of  Customs, 
Ro(m  102,  U.S.  ^stomhouse,  2nd  A  Chestnut  Street,  Philadel- 
fdiia.  Pa.  19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Custom  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiD  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
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adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,(KX)  doUaiis. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  record  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Request  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  proeednres:  See  Access  above. 

Record  sonree  categories:  The  information  contained  on  these 
cards  originates  from  liquidated  damage  cases  instituted  for  failure 
to  timely  file  entries  and  pay  duty. 

Treasury/Customs  00.274. 

System  name:  Importer,  Brokers,  Carriers,  Individuals  and  Sureties 
Master  Ffles-Treasury/Customs. 

System  locationf  Financial  Management  Division,  7370  NW.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Brokers,  Impor¬ 
ters,  Ii^viduals,  Carriers,  and  Sureties. 

Categories  of  records  in  the  system:  Copies  of  correspon¬ 
dence-incoming  and  outgoing,  copies  of  bonds,  entries,  bills,  data 
center  listings. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  cemtained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Used  by  Revenue  technicians  to  retain  in  one  place  aQ  cor- 
resirondence  with  a  debtor.  Bonds,  entries  and  bills  wteh  available 
are  included  in  the  file. 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesting,  retriafaig, 
and  disposing  of  records  in  tiie  system: 

Storage:  Ffles  are  maintained  in  an  unlocked  drawer  within  a 
metal  f^  cabinet.  ^ 

Retrievability:  Alphabetical  by  name  appearing  on  correspon¬ 
dence. 
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Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Buildii^.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Rctcatioa  and  disposal:  These  files  are  retained  until  there  is  no 
longer  any  space  available  for  them  within  the  metal  container,  at 
which  time  tfie  oldest  files  are  transferred  to  the  Federal  Records 
Center. 

System  manager(s)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  NW.  3^  Street,  Miami,  Florida  33166. 

Nodfication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wrhing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A).  The 
requestor  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requestor 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
jthall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A).  The  requestor  will  be  notified  in  writing  of  the  procedures  to  be 
followed.  Where  the  request  is  presented  in  person,  the  requestor 
shall  present  ad^uate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  and  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

^Iwre  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notmized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access,  above. 

Record  source  categories:  Correspondence,  Customs  Service  Data 
Center,  Districts  and  Ports. 

Treasury/Customs  00.265 

System  name:  Importer  Name  and  Address  Record 
System — Treasury/Customs. 

System  location:  Office  of  the  Special  Agent  in  Charge,  U.S. 
Customs  Service,  200  East  Bay  Street,  Charleston,  S.C.  29401. 

Categories  of  individuals  covered  by  the  system:  Importers  who 
have  immediate  delivery  bonds. 

Categories  of  records  in  the  system:  Names,  addresses,  and  em¬ 
ployee  identification  numbers. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended;  19  U.S.C.  1309;  19  U.S.C.  1311;  26  U.S.C. 
7607. 

Bonthe  nses  of  records  maintained  hi  the  system,  including  catego- 
rks  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  tlw  Customs  Service 
and  tte  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  rctrievfaig,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  microfiche  and  stored  in 
a  metal  security  cabinet.  The  cabinet  is  kept  in  a  room  that  is 
locked  after  normal  business  hours. 

Retrievabilky:  The  records  are  maintained  in  alphabetical  order 
and  cross  indexed  by  Internal  Revenue  Employee  Identification 
Number. 

Safeguards:  In  addition  to  being  stored  in  a  metal  container  with 
a  lock,  the  metal  container  is  located  m  a  locked  room,  the  keys  of 
which  are  controlled  and  issued  to  the  office  staff.  The  office  staff 
who  maintain  and  have  access  to  the  files  are  selected  for  their  ex¬ 
perience  and  afforded  access  only  after  having  been  cleared  by  a 
full  field  background  investigation  and  granted  appropriate  security 
clearances  for  critical  sensitive  positions.  Those  departmental  offi¬ 
cials  who  may  occasionally  be  granted  access  consistent  with  their 
positions  to  employ  and  concur  in  the  granting  of  security 
clearances  have  sdso  been  investigated  prior  to  filling  critical-sensi¬ 
tive  positions. 

Retention  and  disposal:  This  file  is  retained  until  an  updated  file 
is  received.  The  obsolete  file  is  then  destroyed  by  burning  or 
shredding. 

System  numagerfs)  and  address:  Special  Agent  in  Charge,  Char¬ 
leston,  S.C.  (See  Appendix  A.) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoils  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Ave.,  N.W.,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  tfie  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Emulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Ave.,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatim  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  proeednres:  See  Access  above. 

Record  source  categories:  The  information  contained  in  this 
system  is  furnished  to  the  Customs  Service  by  the  importers  con¬ 
tained  in  the  file. 
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.  Trcanry/CMons  00.113 

Syitem  uamt:  Import  specialist  activities— investigation  refer¬ 
rals— Treasury/Customs. 

System  locatioa:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  SS  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categorfcs  of  iodhridiials  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  monthly  report  of  the 
number  of  referrals  made  to  the  Office  of  Investigations  in  connec¬ 
tion  with  220  visits. 

Aothority  for  msfatmaarr  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Soatfaw  uses  of  records  maiatMaed  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  pwposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties.(b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  To  keep  track  of  the  referrals  made  by  each  import  specialist  to 
tlw  Office  of  Investigation. 

Policies  mid  practiecs  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  dispoaal:  The  information  is  erased  after  two  years. 

System  managerfs)  and  address:  Director,  Classification  and 
Value  Division,  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  locatod  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Emu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiD  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^ucster  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  rmuired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (XX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  assertim 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
whm  the  records  contain  the  necessary  signature. 

Record  accc»  proo^nres:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  rmion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfUce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  dociunents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaMe  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Obtained  from  Regional  Form  IX-RC- 
220  prepared  by  the  import  specialist. 

Treasury/Cnstoms  00.114 

System  name:  Import  specialist  activities — laboratory  sam¬ 
ples— Treasury/Customs. 

System  locatioa:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist 
team. 

Categories  of  records  in  the  system:  Monthly  report  of  the  number 
of  laboratory  samples  processed  by  the  import  specialist  teams. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  as  an  administrative  tool  to  keep  track  of  laboratory  sam¬ 
ples  processed  by  import  specialists. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practiccs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  is  listed  by  team  number  and  located  on 
a  wall  chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  team  number  of  the  import 
specialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  managers)  and  address:  Assistant  Regional  Commissioner 
(Operations),  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertmn^  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  imderstands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directiK)  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
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Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  wiU  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  sh^  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  A  monthly  report  submitted  by  the 
Director  of  the  Laboratory  Division. 

Treasury /Customs  00.115 

System  name:  Import  Specialist  Activities — Seminars — Treasury/ 
Customs. 

System  location:  Classification  &  Value  Division,  U.S.  Customs 
Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  monthly  report  of  the 
number  of  seminars  the  import  specialist  has  attended. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  by  the  Classification  and  Value  Division  to  keep  track  of 
special  training  given  to  import  specialists. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiBg  of  records  in  the  system: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievabilhy:  Indexed  by  name  and  location  of  the  import  spe- 
cu^st. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  manager(s)  and  address:  Director,  Classification  &  Value 
Division,  U.S.  Customs  Service,  55  East  Monroe,  Suite  1501, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  'person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  Above. 

Record  source  categories:  The  records  of  the  seminar. 

Treasury/Customs  00.116 

System  name:  Import  specialist  activities — 220  visits.  Region 
IX — Treasury/Customs. 

System  location:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  record  of  importer  premises 
visits  performed  by  the  import  specialist  including  the  time,  cost, 
and  number  of  visits  listed  monthly. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  ^rvice 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  To  keep  an  account  of  the  visits  made  by  import  specialists  to 
importers*  premises. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  ^ring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systenu 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  inanagerfs)  and  address:  Director,  Classification  and 
Value  Division,  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
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the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shidl  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Oiftice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(XX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Reports  submitted  by  import  specialists 
on  Regional  Form  IX-RC-220. 

Treasury/Customs  00.117 

'System  name:  Information  and  Investigative  Reports  from  other 
Federal  Agencies— Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  Suite  2800 
Plaza  Tower  Building,  1(X)1  Howard  Ave.,  New  Orleans,  Louisiana 
70113.  Dir.,  District  Patrol  Division,  Rm.  213,  International  Trade 
Center  250  N.  Water  Street,  Mobile,  AL  36602. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  place  of  business,  associates,  vessels  or  aircraft  identified 
with;  make,  year,  license  number  and  registration  of  vehicles,  area 
of  activity,  method  of  operation  and  other  relevant  and  necessary 
information  on  individuals  suspected  of  activity  contrary  to  law.  All 
information  received  from  other  federal  agencies’  investigative  re¬ 
ports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 


propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  tw  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrlevability:  System  indexed  by  identifying  file  number  and 
manually  retrieved. 

Safeguards:  Ffle  maintained  in  locked,  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access,  consistent 
with  their  positions,  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  nonworking  hours,  the  room  housing  the 
metal  cabinets  is  locked. 

Retention  and  disposal:  Memoranda  of  Information  Reeeived  are 
normally  destroyed  after  3  years.  On  active  cases  or  individuals, 
files  could  presumably  be  retained  for  duration  of  interest  in  in¬ 
dividual.  Disposal  is  by  means  of  shredding.  The  same  procedure  is 
followed  for  Investigative  Reports  from  other  Federal  agencies. 

Syston  managerfs)  and  address:  Director,  District  Patrol  Division, 
Suite  28(X)  Plaza  Tower  Building,  1001  Howard  Ave.,  New  Orleans, 
La.  70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.118 

System  name:  Information  Received  File— Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch,  Patrol  Divi¬ 
sion  PM-TUM,  Homestead  Air  Force  Base,  Homestead,  Florida 
33030. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
belie v^  to  be  involved  in  activities  which  constitute,  or  may 
develop  into,  possible  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  in¬ 
dividuals,  vessels,  or  aircraft  believed  to  be  involved  in  acts  which 
are  contrary  to  Customs  and  related  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  vkdation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
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with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  ot  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  files  are  inserted  in  alphabetical  and 
chronological  file  folders  which  are  filed  within  a  metal  container. 

Retrievabilhy:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safegua^:  The  information  files  and  master  card  index  are 
located  within  an  office  which  is  locked  during  non- working  hours. 
The  building  is  guarded  by  U.S.  Air  Force  Military  Police  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  such  time  that  it  has  been  determined  that  there  is  no  longer  a 
need  for  their  existence,  at  which  time  the  oldest  fdes  are 
destroyed  under  Customs  supervision. 

System  managerfs)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs,  Patrol  Division,  PM-TUM,  Homestead  Air  Force  Base, 
Homestead,  Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Conunis- 
sioner  of  Customs  pursuant  to  S  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contairied  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.119 

System  name:  Information  Received  File  (Patrol  Division — New  Or¬ 
leans,  LA) — Treasury /Customs. 

System  location:  Office  of  the  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans,  LA 
70113. 

Categories  of  mdividuals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  systra:  Name,  file  number,  location, 
and  date  information  received  on  individuals  suspected  of  unlawful 
activity. 

Authority  for  maintenance  (rf  the  system:  5  USC  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disdosiues  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
prc^Hiate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 


relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  System  maintained  on  filed  4x6  index  cards. 

Retrievability:  System  indexed  alphabetically  by  name  and 
manually  retrieved. 

Safeguards:  Cards  maintained  in  mdex  file  holder  stored  in  secure 
combination  safe,  with  the  combination  thereto  restricted  to  four 
employees.  Those  departmental  officials  who  may  occasionally  be 
granted  access  consistent  with  their  position  have  been  cleared  by  a 
full  field  background  investigation  and  granted  appropriate  security 
clearance  for  critical  sensitive  positions.  During  non-working  hours 
the  room  housing  the  safe  is  locked. 

Retention  and  disposal:  Index  cards  are  retained  for  duration  of 
interest  in  individual  named  there  on.  Disposal  is  by  means  of 
shredding. 

System  manager(s)  and  address:  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans,  LA 
70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.120 

System  name:  Information  Received  File  (Patrol  Division — New  Or¬ 
leans,  LA)— Treasury/Customs. 

System  location:  Office  of  the  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans,  LA 
70113. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicat^  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  place  of  business,  associates,  vessels  or  aircraft  identified 
with;  make,  year,  license  number  and  registration  of  vehicles,  area 
of  activity,  method  of  operation,  and  other  relevant  and  necessary 
information  on  individuals  suspected  of  activity  contrary  to  law. 

Authority  for  maintenance  of  the  system:  5  USC  301 ;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  statute,  or  by  regulation,  itile,  or 
order  issued  pursuant  Uiereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  ch^ed  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
clu^ged  with  enforcing  or  implementing  the  statute,  or  rtile,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
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to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Custom  file  folders  in 
locked,  metal  cabinets.  ^ 

Retrievability:  System  indexed  by  identifying  file  number  and 
manuaUy  retrieved. 

Safeguards:  File  maintained  in  locked,  metal  file  cabinet  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions  have  been  cleared  by  a  full  field  background  in¬ 
vestigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  E>uring  non-working  hours  the  room  housing  the 
metal  cabinets  is  locked. 

Retention  and  disposal:  Memoranda  of  Information  Received  are 
normally  destroyed  aftdr  three  years.  On  active  cases  or  in¬ 
dividuals,  files  could  presumably  be  retained  for  duration  of  in¬ 
terest  in  individual.  Disposal  is  by  means  of  shredding. 

System  manager(s)  and  address:  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans,  LA 
70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this''  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.121 

System  name:  Information  Received  (Moir) 

Ffle— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  Los  An¬ 
geles  region.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Persons  who 
have  been  found  or  suspected  of  bemg  in  violation  of  Customs  or 
other  Governmental  Agency  regulations  or  laws. 

Categories  of  records  in  the  system:  Name,  physical  description, 
DOB,  driver’s  license  information  and  informing  individual  if 
suspect  of  being  involved. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
r^ulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information. 


such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  To 
alert  all  Customs  personnel  or  interested  Agencies  of  possible  viola¬ 
tions  or  whereabouts  of  individuals. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  gf  records  in  the  system: 

Storage:  Stored  on  CF  4621  in  file  cabinet. 

Retrievability:  Cross-indexed  by  name  and  file  number. 

Safeguards:  Locked  office  after  duty  hours. 

Retention  and  disposal:  Indefinitely. 

System  managerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.122 

System  name:  Information  Received  File — Treasury/Customs, 

System  location:  District  Patrol  Division,  Room  200,  United 
States  Customhouse,  La  Marina,  Old  San  Juan,  P.R.  00901. 

Categories  of  individuals  covered  by  the  system:  Persons  in  whom 
Customs  and/or  other  government  agencies  are  interested  from  a 
law-enforcement  and/or  security  point  of  view. 

Categories  of  records  in  the  system:  Name,  alias,  date  of  birth  or 
age,  personal  data,  addresses,  home  and  business  telephone 
number,  occupation,  background  information,  associations,  license 
number  and  registration  number  of  vehicle,  vessel  and/or  aircraft, 
etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  foUows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  official  duties;  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  When  routine  background  investigation  develops 
evidence  of  violations  of  law,  case  is  referred  to  Investigative 
Branch;  (d)  In  the  event  that  this  system  of  records  includes  infor¬ 
mation  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  piu^uant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  memorandum,  or  group  of  memoranda,  is  placed 
in  a  folder  which  is  filed  in  a  numerical  order  according  to  the  as¬ 
signed  case  file  number.  These  files  are  kept  in  a  locked  metal 
cabinet. 

Retrievability:  The  above-mentioned  case  file  numbers  are  cross- 
indexed  by  name  to  such  numbers,  and  cards  are  filed  alphabeti¬ 
cally  within  a  metal  file  box. 
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Safeguards:  The  metal  file  cabinet  and  the  metal  file  box  are 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  buil^g  is  guarded  by  uniformed  Customs  guards,  and  only 
authorized  persons  are  permitted  in  the  building. 

Retentioo  and  disposal:  These  memoranda  are  retained  for  a 
period  of  three  years  after  which  they  are  destroyed  together  with 
related  index  cai^s. 

System  managerfs)  and  address:  Director,  District  Patrol  Division, 
United  States  Custom  Service,  Room  200,  La  Marina,  Old  San 
Juan,  P.R.  00901. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.123 
System  name:  Injury  Notice— Treasury/Customs. 

System  location:  Each  Logistics  Management  Division  in  each  re¬ 
gional  HQ  Office  (see  Customs  Appendix  A  for  addresses)  and  all 
offices  of  the  District  Director,  Region  IX,  Chicago,  Dl. 

Categories  of  infiividuals  covered  by  the  system:  Individuals  who 
sustain  an  injury  in  performance  of  duty  as  an  employee  of  U.S. 
Customs. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  home 
address,  organization,  place  of  injury,  date  and  hour  of  injury,  de¬ 
pendants,  occupation,  cause  of  injury,  nature  of  injury,  statement 
of  witness,  supervisor’s  report  of  injury. 

Authority  for  maintenance  of  the  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970,  84  Stat.  1609,  1614,  29 
U.S.C.  668,  673  and  the  provisions  of  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Disclosure  to  the  Department  of  Labor  for  that  agency’s 
official  use. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  CA 
forms.  The  CA  forms  are  fUed  in  a  loose  leaf,  alphabetical  binder 
and  placed  in  a  metal  file  container. 

Retrievability:  Each  CA  form  is  identified  by  the  name  of  the  in¬ 
jured  employee  and  filed  alphabetically  in  a  binder. 

Safeguards:  The  binder  is  placed  within  a  metal  file  container 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  security  personnel  and  only 
authorized  persons  are  permitted  in  the  building. 

Retcation  and  disposal:  Notice  of  injury  reports  are  maintained  in 
the  employee’s  OPF  indefinitely.  Copies  maintained  by  the  systems 
manager  are  maintained  at  location  for  two  years  and  then 
destroyed. 

System  managerfs)  and  address:  Each  Director,  Logistics  Manage¬ 
ment  Division,  in  each  Customs  Regional  Headquarters  (see  Appen¬ 
dix  A  for  address),  each  District  Safety  (jffker.  Region  IX, 
Chicago,  ni.  (see  Customs  Appendix  A  for  addresses  of  District 
Directors). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
ot  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  "by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  shall 
be  in  writing  and  directed  to  the  Regional  Commissioner  of  the  re¬ 
gion  in  which  the  records  are  located  (see  Customs  Appendix  A), 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulaticms  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  solely  of  information  supplied  by  the 
injured  employee,  his  supervisor,  appropriate  witness  and  attending 
physician  on  .CA  forms. 

Treasury /Customs  00.124 

System  name:  Inspector  Training  Quarterly  Checklist  Forms  and  In¬ 
spector  Correspondence  Course  Enrollment  Forms  (CF- 
66) — Treasury/Customs. 

System  location:  Regional  Office,  Personnel  Management,  Clareer 
and  Staff  Development,  U.S.  Chistoms,  300  N.  Los  Angeles  Street, 
Los  Angeles,  California  90012. 

Categorim  of  individuals  covered  by  the  system:  All  Inspectors  in 
training  status  in  Region  VII. 

Categories  of  records  in  the  system:  Progress  records  of  on-the-job 
Inspector  training  and  enrollment  forms  for  the  correspondence 
course. 

Authority  for  maintenance  of  the  system:  U.S.  Customs  Headquar¬ 
ters  Training  Manual,  5  USC  301;  Reoi:^nizational  Plan  No.  1  of 
1950;  Treasury  Dept.  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pun>ooes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  tte 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  IJ.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particidar  program  statute,  or  by  regulation, 
rule,  or  order  bsued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  ch^ed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
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to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
repotting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  ^ency’s  decision  on  the  matter;  (f)  To 
determine  if  trainee  Inspectors  have  satisfactorily  completed  their 
standard  training  requirements  so  that  they  are  eligible  for  promo¬ 
tion  at  the  end  of  their  first  year. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Loose  leaf  binder. 

Rctrievability:  By  name. 

Safeguards:  Locked  office. 

Retention  and  disposal:  Until  employee  completes  his  training. 

System  manager(s)  and  address:  Regional  Training  Officer,  Per¬ 
sonnel  Management,  Career  Development  Branch,  U.S.  Customs 
Service,  300  N.  Los  Angeles  Street,  Los  Angeles,  Califomia  90012. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiU  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
conq;>arison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Conunissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  fcrilowed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contcsdiig  record  procedures:  See  Access  above. 

Record  source  categories:  The  inspectors’  supervisors  originate 
both  the  training  progress  checklists  and  the  Correspondence 
Course  Enrollment  forms. 


Treasury/Cnstoms  00.125 

System  name:  Intelligence  Log — Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch,  Patrol  Divi¬ 
sion,  PM-TUM,  Homestead  Air  Force  Base,  Homestead,  Florida 
33030. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
believed  to  be  involved  in  activities  which  constitute,  or  may 
develop  into,  possible  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  in¬ 
dividuals,  vessels,  or  aircraft  believed  to  be  involved  in  acts  which 
are  contrmry  to  Customs  and  related  laws. 

AuthorRy  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
gani^tion  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  ^sued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  (w  other  benefit,  (e)  A 
leco^  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevimt  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^MMing  of  records  in  the  system: 

Storage:  The  intelligence  log  is  a  chronological  file  which  is  main¬ 
tained  within  a  security  area. 

Rctrievability:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safegna^:  The  information  ffles  and  master  card  index  are 
located  within  an  office  which  is  locked  during  non-working  hours. 
The  building  is  guarded  by  U.S.  Air  Force  Military  Police  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  such  time  that  it  has  been  determined  that  there  is  no  longer  a 
need  for  their  existence,  at^  which  time  the  oldest  files  are 
destroyed  under  Customs  supervision. 

System  managerfs)  and  address:  Chief,  Air  Support  Branch, 
Patrol  Division,  U.S.  Customs,  PM-TUM,  Homestead  Air  Force 
Base,  Homestead,  Florida  33030. 

Systems  exempted  from  certain  prorishms  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.126 

System  name:  Internal  Security  File— Treasury/Customs. 

System  location:  Area  Director,  New  York  Seaport  Area,  6  World 
Trade  Center,  New  Yoric,  New  York  10048. 
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Categorks  of  indhidiiab  covered  by  the  system:  Commercial  and 
non-commercial  importers. 

Categories  of  records  in  the  system:  Correspondence  from  import¬ 
ing  public  concerning  parcels  received  through  mail  without  bei^ 
processed  through  Customs  and  Voluntary  Tenders  submitted  in 
conjunction  with  same. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Use  by  Customs  Officers  in  enforcing  laws  and  regulations 
and  use  as  background  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  a  ffle  drawer. 

Retrievability:  Listed  alphabetically  by  name. 

Safeguards:  The  office  is  locked  at  the  end  of  the  day. 

Retention  and  disposal:  Files  destroyed  after  two  years. 

System  managerfs)  and  address:  Area  Director,  New  York 
Sea|X>rt  Area,  6  World  Trade  Center,  New  York,  New  York  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulirigs,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  fsdse  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Appendix  A),  orjo 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
(Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  b  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undo'  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  sigiukture  and  those  in  the  records  may  be  made 
uliere  the  records  contain  the  necessary  signatiu%. 

CoatestiBg  record  procedures:  See  Access  above. 


Record  source  categories:  Information  submitted  by  individuals. 

Treasury/Cnstoms  00.127 

System  name:  Internal  Security  Records 

System— Treasury/Customs. 

System  locathm:  Internal  Security  Division,  U.S.  Customs  Service 
Headquarters,  Room  5335,  1301  Constitution  Avenue,  N.W., 
Washmgton,  D.C.  20229.  Tort  Claim  Investigation  Files  and  index 
card  files  at  each  Regional  Director  (Internal  Affairs)  Office.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees,  applicants  for  positions  that  require  an  investigation, 
and  others  that  are  the  subject  of  an  investigation. 

Categories  of  records  in  the  ^stem:  Security  clearance  records; 
background,  tort  claim,  special  inquiry,  conduct,  and  equal  employ¬ 
ment  opportunity  investi^tions  and  other  Customs  related  in¬ 
vestigations  including  individuals  involved  in  accidents  under  in¬ 
vestigation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  'of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Provide  the  proper  authority  within  the  Department  of  the 
Treasury  with  sufficient  information  to  make  a  decision  as  to 
whether  or  not  an  applicant  or  employee  is  suitable  for  employment 
in  a  sensitive  position,  and  to  make  a  determination  regarding  a 
subject's  loyalty;  (d)  When  routine  background  investigation 
develops  evidence  of  violations  of  law,  case  is  referred  to  In¬ 
vestigative  Branch;  (e)  Serves  as  a  basis  for  granting  access  to  clas¬ 
sified  information  and  material.  When  necessary,  advise  Govern¬ 
ment  agencies  and  private  industry  of  employees  having  security 
clearances;  (f)  To  provide  basis  for  discipliiiary  action,  criming 
prosecution  establishing  guilt  or  innocence,  identifying  procedural 
weaknesses,  establishing  liability  in  tort  claim  inves^ations,  give 
information  to  Equal  Employment  C^portunity  Division  in  EEO 
cases,  provide  information  to  appropriate  officials,  management 
and  Clongressmeq;  (g)  In  the  event  that  this  system  of  records  in¬ 
cludes  information  which  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  nde  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto;  (h)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concemii^  the  hiring  ot  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit;  (i)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

A  record  contained  in  this  system  of  records  may  be  disclosed  as 
a  routine  use  to  possible  sources  of  information  in  connection  with 
civil  or  criminal  investigations  or  inquiries  under  circumstances 
where  it  is  necessary  to  disclose  certain  information  in  order  to 
pose  a  question  to  those  sources. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Investigative  records  are  maintained  on  microfiche  and 
in  file  folders  and  stored  in  metal  security  cabinets  secured  by 
government  approved  three-position,  combination  locks.  Security 
clearance  records  are  stored  on  magnetic  tape  with  a  manual  back¬ 
up  system. 


FEDERAL  REGISTER,  VOL.  41,  NO.  200 — ^THURSDAY,  OCTOBER  14,  1976 


DEPARTMENT  OF  THE  TREASURY 


45365 


Rctricvabiiity:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  containers 
with  government  approved,  combination  locks,  the  metal  containers 
are  I^ted  in  locked  rooms,  the  keys  of  which  are  controUed  and 
issued  to  the  custodians  of  the  files.  The  security  specialists  and 
administrative  personnel  who  maintain  the  files  are  selected  for 
their  experience  and  afforded  access  only  after  having  been  clearMl 
by  a  full-field  background  investigation  and  grant^  appropriate 
security  clearances  for  critical  sensitive  positions.  Those  depart¬ 
mental  officials  who  may  occasionaUy  be  ^nted  access  consistent 
with  their  positions  to  employ  and  concur  in  the  gating  of  securi¬ 
ty  clearances  have  also  been  investigated  prior  to  filling  critical-sen¬ 
sitive  positions. 

Retention  and  (tispoaal:  With  exception  of  tort  claim  investiga¬ 
tions,  the  file  records  are  maintained  as  long  as  the  subject  of  the 
investigation  is  employed  by  the  U.S.  Customs  Service  and  for  1 
year  after  the  subject  terminates  employment.  The  files  are  then 
transferred  to  the  Federal  Records  Center. 

Tort  Claim  investigations  are  retained  for  5  years  after  the  close 
of  the  investigation  and  then  destroyed.  Once  files  are  transferred, 
they  are  retained  for  the  following  periods  of  time  by  the  Federal 
Records  Center  and  then  destroyed:  Back^ound  investigations — 25 
years.  Conduct  and  special  inqi^  investigations — 15  years.  Equal 
Employment  Opportunity  investigations — 10  years. 

System  manager(s)  and  addren:  Director,  Internal  Security  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  Room  5335,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
pix^sed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Record  source  categories:  Sources  of  information  for  background 
investigations  are:  employers;  educational  institutions;  police; 
government  agencies;  credit  bureaus;  references;  neighborhood 
checks;  medical  sources;  personal  interviews;  military,  financial, 
citizenship,  birth  and  tax  records;  and  the  applicants  or  employee’s 
personal  history  and  application  forms. 

Treasury /Customs  00.128 

'  System  name:  Investigations  Program  Analysis — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
Region  V.  RDI,  2900  Plaza  Tower  Building,  New  Orleans,  La. 
70113;  SAC,  P.O.  Box  1704,  MobUe,  Ala.  36601;  RA,  1719  West 
End  Building,  Rm.  303,  Nashville,  Tenn.  37203. 

Categories  of  individuals  covered  by  the  system:  Special  Agents  as¬ 
signed  to  office. 

Categories  of  records  in  the  system:  Record  of  cases  assigned  to 
individual  agent  showing  date  assigned,  status,  date  closed,  time 
spent  on  case,  arrests,  dispositions  of  arrests,  seizures,  penalties, 
and  recoveries,  if  any.  An  inventory  of  types  of  cases  handled  by 
an  agent. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  tiie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  administratively  as  an  invento^  of  investigative 
cases;  measurement  of  the  results  of  investigative  efforts;  and  an 
account  of  man  hours  devoted  to  investigative  categories. 

For  additional  routine  uses  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  contained  in  a  printout. 

Rctrievability:  Information  is  retrieved  from  the  printout  by  case 
number,  name  of  agent,  and  date  by  month  and  year. 

Safeguards:  During  non-working  hours  the  room  in  which  the 
above  described  printouts  are  located  is  locked. 

Retention  and  disposal:  Indefinitely. 


System  managerfs)  md  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investi^tions,  2900  Plaza  Tower 
Building,  New  Orieans,  La.  70113;  Special  Agent  in  Charge,  U.S. 
Customs  Service,  Office  of  Investigations,  P.O.  Box  1704,  Mobile, 
Ala.,  36601;  Resident  Agent,  U.S.  Customs  Service,  Office  of  In¬ 
vestigations,  1719  West  End  Building,  Rm.  303,  Nashville,  Tenn. 
37203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writmg  and  directed  to  the  Regional  Commissioner  of  the  re^on  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entp'  Procedures  and  Penalties  Division,  Office  of  Regulations. and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  tte  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  .to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  doUan. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to.  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  re^n  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaimng  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,()00  ^Ihu^.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  furnished  by  Customs  Spe¬ 
cial  Agents. 

Treasnry/Cnstonis  00.129 

System  name:  Investigations  Record  System — Treasury/Customs. 

System  location:  All  Office  of  Investigations  offices  located 
within  each  Customs  Service  Region  in  the  United  States  and 
within  each  Office  of  Investi^tions  office  located  in  a  foreign 
country.  (See  Customs  Appendix  A). 

Categorim  of  faMUriduals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  may  bear  some  necessary.^  relevance  to 
investigations  conducted  within  the  scope  of  authority  of  the  Office 
of  Investigations,  United  States  Customs  Service.  The  categories 
include  but  are  not  limited  to:  (1)  Known  violators  of  U.S.  (Customs 
laws.  (2)  Convict^  violators  of  U.S.  Customs  and/or  drug  laws  in 
the  U.S.  and  foreign  countries.  (3)  Fugitives  with  outstanding  war¬ 
rants,  Federal  or  State.  (4)  Suspect  violators  of  U.S.  Customs  or 
other  related  laws.  (5)  Victims  of  violations  of  the  U.S.  Customs  or 
related  laws. 

Category  of  records  in  the  system:  The  subject  records  may  con¬ 
tain  any  identifying  or  other  relevant  information  on  subject  in- 
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dividuajs  which  might  relate  to  the  following  categories  of  in¬ 
vestigations: 

Smuggling  Investigations  Branch:  Smuggling,  Diamonds  &  Jewel¬ 
ry;  Smuggling,  Liquor;  Smuggling,  Narcotics;  Smuggling,  All  Other; 
Inhibited  Importations;  Navigation,  Airplane  and  VeUcle  Viola¬ 
tions;  Neutrality  Violations;  Illegal  Exports. 

Regulatory  Investigations  Branch:  Baggage  Declaration  Viola¬ 
tions;  Customhouse  Brokers  and  Customs  Attorneys;  Applications 
for  Licenses;  Theft,  Loss,  Damage  and  Shortage;  Irregular  Delive¬ 
ries;  AD  Other  Criminal  Cases;  Currency  Violations. 

Special  Investigations  Branch:  Organized  Crime;  Personnel  Dere¬ 
lictions;  Other  Departments,  Bureaus  and  Agencies;  Federal  Tort 
Claims;  Personnel  Background  Investigations. 

Technical  Investigations  Branch:  Undervaluation  and  False  Invo¬ 
king;  Petitions  for  Relief. 

Verification  Investigations  Branch:  Drawback;  Marking  of 
Merchandise;  Customs  Bonds;  Customs  Procedures;  CoUections  of 
Duties  and  Penalties;  Trademarks  and  Copyrights;  Foreign  Repairs 
to  Vessels  and  Aircraft. 

Foreign  Investigations  Branch:  Classification;  Market  Value; 
Dumping;  Countervailing  Duties. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended;  19  U.S.C.  2072;  Title  19,  United  States  Code; 
Title  18,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  foUows:  (a)  Dis¬ 
closure  to  those  offkers  and  employees  of  the  Customs  Service 
and  the  Department  of  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties  which  may  include  the  administra¬ 
tion,  investigation,  enforcement  and  prosecution  of  civil  and 
criminal  Customs  and  related  laws;  (b)  ^sclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2);  (c) 
Disclosure  may  be  made  to  any  civD  or  criminal  law  enforcement 
authorities,  whether  Federal,  state,  local  or  foreign;  (d)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
tkular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  t^reto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibiUty  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Feder^,  state,  or  local  agency 
maintaining  civil,  criminal,  or  Other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit;  (f)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  F^eral  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
tte  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

A  record  contained  in  this  system  of  records  may  be  disclosed  as 
a  routine  use  to  possible  sources  of  information  in  connection  with 
civfl  or  criminal  investigations  or  inquiries  under  circumstances 
where  it  is  necessary  to  disclose  certain  information  in  order  to 
pose  a  question  to  those  sources. 

For  actional  routine  uses  see  Appendix  AA. 

Policies  and  pmetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  both  hard  copy  files  and  on 
microfi^  whkh  are  placed  in  locked  metal  containers. 

Rctrievabil^:  The  record  system  is  indexed  on  3  x  S  fDe  cards 
by  the  individual’s  name  and/or  identification  number  and  by  the 
investigative  case  numbers  to  which  the  information  relates.  The 
hard  copy  and  microfiche  records  are  retrieved  by  means  of  the  in¬ 
vestigative  case  numbers. 

Saicgntfds:  AD  records  are  held  in  steel  cabinets  and  are  main¬ 
tained  according  to  the  requirements  of  the  United  States  Customs 
Records  Manual  and  the  United  States  Customs  Security  Manual. 


Access  is  limited  by  visual  controls  and/or  a  lock  system.  During 
normal  working  hours,  fdes  are  either  attended  by  responsible  Of¬ 
fice  of  Investigations  employees  or  the  fUe  area  is  restricted.  The 
office  in  whkh  the*  records  are  located  is  locked  during  non-work¬ 
ing  hours  and  the  building  is  patroUed  by  uniformed  security 
guards. 

Retention  and  dispotoi:  The  index  cards  are  retained  indefinitely. 
The  hard  copy  and  microfiche  records  are  retained  for  one  year  or 
more  depending  on  the  subject  matter  to  which  they  relate  and  are 
then  either  destroyed  or  transferred  to  the  appropriate  Federal 
Record  Center,  aU  in  accordance  with  standard  Customs  Service 
record  retention  and  disposal  procedures. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Investigations,  U.S.  Customs  Service  Headquarters,  Room  3106, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.,  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  TTie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.130- 

System  name:  Investigative  Program  Analysis— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,;  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  United  States 
Customs  Special  Agents  and  Operations  Officers. 

Categories  of  records  in  the  system:  Case  assignment  information 
such  as  case  number,  case  hours,  court  hours,  case  description  and 
disposition,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165,. 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  dutks;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  tte  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  reguktion,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investi^tion  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  o^er  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cemi^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  ^y  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
Ikense,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Provide  management  ii^orma- 
tion  such  as  caseload,  budget,  manpower,  performance  and  ex¬ 
perience,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  tape.  (2)  Manual  files  maintained  by  the  Of¬ 
fice  of  Investigations  field  officer. 

Retrievabil^:  By  name  and  Social  Security  Number  of  subject 
Customs  Offker. 

Safeguards:  On  a  need-to-know  basis  to  the  Offke  of  Investiga¬ 
tions  personnel  only.  Procedural  and  physkal  safeguards  are  util- 
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ized  such  as  accountability  and  receipt  record^,  guards  patrolling 
the  arean  restricted  access  and  alarm  protection  systems,  special 
communication  security,  etc. 

Retention  and  disposal:  Indefinite;  None. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U  S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  WaslUngton, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  n)ay  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Supervise^  Customs  Special  Agents 
when  making  case  assignments  to  Special  Agents  or  Operations  Of¬ 
ficers  on  foreign  assignments. 

Treasury/Customs  00.131 

System  name:  Justice  Court  Case  File— Treasury/Customs. 

System  location:  Regional  Counsel  of  Customs,  6  World  Trade 
Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  back^ound  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603,  E.O.  6166. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 


records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  this  file  is  routinely  provided  to 
the  Department  of  Justice  upon  request  to  assist  that  Department  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  or  to  other  agencies  involved 
in  the  same  or  similar  litigation.  Files  are  often  channeled  through 
the  Treasury  Department. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  litigation 
against  the  Government,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  whom  thb  Government  initiated  the 
litigation.  In  addition  each  case  file  is  similarly  identified  on  the 
alphabetical  file  folder  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  locat^  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  wluch  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  Yoric,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entp'  Procedures  ahd  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  sign^  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUare. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature; and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories: 'The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  wUch  results  in  a  written  report  to  that  De¬ 
partment  regarding  the  facts  of  the  particular  case.  Information  in 
this  file  is  also  derived  from  reports  of  investigation  regarding  the 
enforcement  of  civil  or  criminal  statutes,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees,  equal  employment  opportunity  complaints, 
denials  of  tort  claims,  denials  of  formation  requested  under  the 
Freedom  of  Information  Act,  and  the  collection  of  debts  due  the 
Government. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.132 

System  name:  Justice  Court  Case  File — Treasury/Customs. 
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System  locatioo:  Office  of  the  Chief  Counsel,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categorim  of  mdhridaab  covered  by  the  system:  Persons  who  are 
parties  in  Utigation  with  the  United  States  Government  or  agencies 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  Customs  Service. 

Categories  of  records  m  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  Utigation,  including  any  information  on  in¬ 
dividuals  which  has  relevance  to  the  matter  in  Utigation. 

Authority  for  mamtenaiicc  of  the  system:  28  U.S.C.  S07;  19  U.S.C. 
1603;  E.O.  6166;  S  U.S.C.  301;  Reorganization  Plan  No.  1  of  19S0; 
Treasury  Department  Order  No.  16S,  Revised,  as  amended. 

Rootiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  foUows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
552):  (c)  Information  contained  in  this  file  is  provided  as  a  routine 
use  to  the  Department  of  Justice  to  assist  that  Department  in 
representing  the  interests  of  the  Govenunent,  the  agency  or  officer 
CH*  employee  involved  in  the  Utigation,  and  may  be  provided  to 
other  ageiKies  invtdved  in  same  or  simiku'  Utigation. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  fOe  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  fQe  by  the  name  of  the  person  who  initiated  the  Utigation 
against  the  Govenunent,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  witom  the  Government  initiated  the 
Utigation.  In  addition,  each  case  file  is  similarly  identified  on  the 
ah>habetical  file  folder  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

RetentioB  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  b  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  Ae  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  managcr(s)  and  address:  Chief  Counsel,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

NoflBcalion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  pct- 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature.  * 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fully  seeking  or  obta^ing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
unda*  false  i»etenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
wfaoe  the  records  contain  the  necessary  signature. 

Record  nwee  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 


Department  of  Justice  which  results  in  a  written  report  to  that  De¬ 
partment  regarding  the  facts  of  the  particular  case.  Information  in 
this  file  may  also  be  derived  from  reports  of  investigation  regarding 
the  enforcement  of  civil  or  criminal  statutes,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees,  equal  opportunity  complaints,  denials  of  tort 
claims,  denials  of  information  requested  under  the  Freedom  of  In¬ 
formation  Act,  and  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  eertam  proviskMis  of  the  act:  The  Commis¬ 
sioner  of  CusUnns  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Cnstoms  00.133 

System  auae:  Justice  Department  Case  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  faMtividnals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and  ^ 
responses  thereto,  reports  of  investigations,  inter^  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  back^und  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintmance  of  the  system:  28  U.S.C.  2676;  19 
U.S.C.  1603;  E.O.  6166;  5  U.S.C.  301;  Reorganization  Han  No.  1  of 
1950;  Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  ponKMCs  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  ftrilows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  this  file  is  routinely  provided  to 
the  Department  of  Justice  ot  directly  to  United  States  Attorneys 
upon  request  to  assist  in  representing  the  interests  of  the  Govern¬ 
ment,  tlK  agency  or  officer  or  employee  involved  in  the  litigation, 
or  to  other  agencies  involved  in  the  same  or  simflar  litigation;  (d)  In 
the  event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civO, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regi^tion,  rale,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy.  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  vkdation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practica  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stoenge:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  customhouse  broker. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-woildng  hours  the  room  in 
which  the  metal  container  is  looted  b  lock^,  and  access  to  the 
budding  is  controlled  at  all  times  by  uniformed  guards. 

Reteution  aad  disposal:  Customhouse  broker  ffles  are  retained 
idefinitely  (h-  until  there  is  no  loiter  any 'space  avadaMe  for  them 
within  thie  metal  container,  at  which  time  tte  eddest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  mmiager(s)  and  addrem:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  the  r^ion  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director, 
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Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  ntade 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  request  from  the  Department  of  Justice  or 
directly  from  a  United  States  Attorney  or  other  Government  agen¬ 
cy  or  officer  which  results  in  a  communication  regarding  the  par¬ 
ticular  case.  Information  in  this  file  is  also  derived  from  reports  of 
investigation  regarding  the  enforcement  of  civQ  or  criminal  statutes 
or  regulations,  administrative  proceedings  or  any  matter  affecting 
or  involving  the  United  States  Customs  Service  or  its  officers  or 
employees. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Conunis- 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  TTie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.134 

System  name:  Laboratory  Report  Card — Treasm^/U.S.  Customs. 

System  location:  Chicago  Regional  Laboratory,  U.S.  Custom¬ 
house,  Room  714,  610  South  Canal  Street,  Chicago,  Illinois  60607. 

Categories  of  individuals  covered  by  the  system:  The  system 
covers  those  persons  from  whom  suspected  narcotics  or  dangerous 
drugs  have  been  seized  by  Customs  officials  in  the  Region  served 
by  the  Chicago  laboratory  when  the  seizure  in  question  was  sub¬ 
mitted  to  the  laboratory  for  analysis. 

Categories  of  records  in  the  system:  Information  on  the  report  in¬ 
cludes  the  name  of  the  person,  a  description  of  the  seized  material, 
tte  date  and  place  of  seizure,  the  submitting  official  and  his  office 
and  the  results  of  the  laboratory  analysis  regarding  the  identity  of 
tte  seized  material. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  fire 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  laboratory  staff  within  laboratory  as  a  record  of  a 
submitted  sample  and  the  analysis  results;  (d)  Used  by  laboratory 
staff  and  the  staff  of  the  office  from  which  the  seiziu'e  submitted  to 
inform  the  seizing  office  of  the  analysis  results;  (e)  Used  by  the 
chemist  who  performed  the  analysis  as  a  memory  aid  when  in 
court;  (f)  A  copy  of  the  report  is  used  for  the  information  of  the 
prosecuting  and/or  defense  attorneys  involved  in  the  case. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

StoflQC:  In  file  cabinets. 

Retrievability:  By  identification  number  and  name. 

Safeguards:  Records  are  maintained  in  the  laboratory  and  are  not 
made  available  to  non-laboratory  personnel  (except  as  under  Sub¬ 
section  (eX4)  (d).  All  laboratory  personnel  are  the  subject  of 
Federal  investigative  clearance  prior  to  employment. 


Retention  and  disposal:  Retention — Records  are  retained  at  loca¬ 
tion  for  15  years.  Disposal— Destroyed  by  Laboratory  Personnel  by 
means  of  shredding. 

System  manager(s)  and  address:  Director,  U.S.  Customs  Labora¬ 
tory,  (Customhouse,  610  South  Canal  Street,  Room  714,  Chicago,  Il¬ 
linois  60607. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Ent^  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  Be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUaire. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoUier  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Conunissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Elector,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabUsh  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollare. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  comes  from  copy  of 
seizure  report  which  accompanies  sample  and  by  analysis  of  the 
sample. 

Treasury/Customs  00.135 

System  name:  Legal  Case  Inventory  System— Treasury/Customs. 

System  location:  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuais  covered  by  the  system:  Customs  em¬ 
ployees  to  whom  legal  cases  are  assigned  for  initial  review  at 
Customs  Headquarters. 

Categories  of  records  in  the  S3^m:  Name  of  Customs  employees 
to  whom  legal  cases  are  assigned  for  initial  review,  name  of 
inquirer,  date  of  correspondence,  description  of  request,  control 
number,  and  status. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
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records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
5S2);  (c)  To  maintain  a  log  system  of  all  quests  received  in  the 
Office;  be  able  to  locate  each  request,  obtain  present  status,  and  to 
v^m  assigned.  Obtain  statistical  information  indicating  the  number 
of  requests  received  per  month  for  budget  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Polides  mad  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  dfapmdng  of  records  in  the  system: 

Storage:  Magnetic  tape  and  hard  copy  print-out. 

Retrievability:  A  weekly  print-out  for  each  division  in  the  Office 
of  Regulations  and  Rulings  by  the  name  of  the  employee  assigned 
to  the  case  is  prepared.  Retrieval  of  information  by  employee  is  ac¬ 
complished  by  a  manual  search  of  the  print-out. 

Safeguards:  TIk  weekly  printout  is  used  only  by  division  person¬ 
nel  to  locate  a  specific  case.  Each  branch  in  the  division  receives  a 
copy  of  the  printout  for  their  use.  During  non-working  hours  the 
room  is  lock^  and  the  building  is  guarded  by  security  police.  Only 
authorized  persons  are  permitted  in  the  buildmg. 

Retention  and  disposal:  An  inquirer’s  name  will  remain  in  the 
computer  untfl  %  days  after  a  r^ly  has  been  itrade  to  afford  the 
inquirer  ample  time  for  resubmission  of  a  request  for  consideration. 
Thmafter,  his  name  is  expunged  by  erasure  of  the  tape.  The  print¬ 
out  is  disposed  of  as  paper  trash  when  a  new  print-out  is  received. 

System  inanagerfs)  and  address:  Director,  Classification  and 
Value  Division,  U.S.  Customs  Service,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  m  individual  to  be  notified  if 
the  system  of  records  contains  recoitis  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  tbe 
procedures  to  be  followed.  Where  the  request  is  present^  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  indivklual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  fake  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  assert!^ 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  reccntls,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  IJ  S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establi^  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuHy  seddng  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  tus  signature  and  those  in  the  records  may  be  made 
ndim  the  records  contain  the  necessary  signature. 

Coatesdag  record  procedures:  See  Access  above. 


Record  aoorce  categories:  Branch  Chief  or  delegate  at  the  time  the 
protest  case  is  assigned  to  an  individual  for  initial  review. 

Treasuy/Costoms  00.136 

System  naaw:  Liquidated  Damage  Cases;  Prior  Viola¬ 
tors— Treasury/Customs. 

System  location:  Office  of  the  District  Director,  Fines  and  Penal¬ 
ties  Office,  U.S.  Customs  Service,  2  India  Street,  Boston,  Mas¬ 
sachusetts  02109,  and  Office  of  tk  District  Director,  Fines  and 
Penalties  Office,  U.S.  Customs  Service,  P.O.  Box  111,  St.  Albans, 
Vermont,  05478. 

Categories  of  hidivkhiak  covered  by  the  systm:  Prior  violators  of 
Customs  Laws:  e.g.  Customhouse  brokers,  individual  T/B  violators, 
liquidated  damage  cases  only. 

Categories  of  records  in  the  system:  Name,  address.  Social  Securi¬ 
ty  number,  type  of  violatkm  arid  frequency  of  past  violations. 

Anthority  lor  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  reoords  maintahied  m  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  tiie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  determine  those  persons  who  are  repeatedly  as¬ 
sessed  liquidated  damages  so  appropriate  administrative  action  may 
be  taken. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesshig,  retaining, 
and  dispoting  of  records  hi  the  system: 

Storage:  Stored  on  3  x  5  index  cards  and  in  file  folders. 

Retrievability:  AlphabeticaUy;  by  name. 

Safeguards:  In  locked  ffle  caUnet  when  not  in  use. 

Retention  and  disposal;  Boston  District  files  are  kept  for  two 
years  and  then  destroyed  on  site.  St  Albans  District  filn  are  kept 
for  five  years  and  then  destroyed. 

System  managerfs)  and  address:  Fines  and  Penalties  Officer,  U.S. 
Customhouse,  Bonton,  Massachusetts  02109.  Fines  and  Penalties 
Officer,  Post  Office  and  Customhouse  Building,  St  Albans,  Ver¬ 
mont  05478. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contams  recoil  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  R^ional  CcMnmissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  R^ju- 
latioiu  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington  D.C.  20229.  The  requester  win 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shaO  present  adequate 
identification  to  establ^  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  whm  the  records 
contain  the  necessary  signature. 

If  an  individual  can  iHovide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiO- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
(kdlars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  ai^  stipulath^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dcdlars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  accesa  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  r^ion  in  whidh  the  records  are  located  (see  Customs  ^pendix 
A),  or  to  tile  Director,  Entry  Procedures  and  Penalties  EMviskm, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Sovice 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedure  to 
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be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  received  from  the  in¬ 
dividual  at  the  time  the  violation  occurs  and  from  penalty  notices 
which  are  issued  in  the  Penalties  section.  Also,  the  office  of  In¬ 
vestigations  provides  any  information  developed  during  its  in¬ 
vestigation. 

Treasury/Customs  00.137 

System  name:  List  of  Vessel  Agents  Employees — Treasury/U.S. 

Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois.  See  Customs  Appendix  A. 

Categories  of  individnals  covered  by  the  system:  Persons  employed 
by  Vessel  agents. 

Categories  of  records  in  the  system:  Names,  addresses.  Social 
Security  numbers,  and  dates  and  places  of  birth  of  persons  em¬ 
ployed. 

Authority  for  maintcuanoe  of  the  system:  S  U.S.C.  301;  Reor- 
gani^tion  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  xi  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Open  file. 

Rctrierabllity:  Alphabetical  listing  of  employees  by  vessel  agent 
name. 

Safeguards:  The  file  described  is  maintained  in  the  Offices  of  the 
District  Directors  in  Region  IX,  Chicago,  Illinois.  During  non-work¬ 
ing  hours  the  room/building  in  which  the  ffle  is  located  is  locked. 
Access  limited  to  authorized  Customs  personnel. 

Retention  and  disposal:  Employee  name  retained  for  period  of 
emidoyment  with  vessel  agent  agency. 

Syalm  manages)  and  address:  District  Director,  as  appropriate, 
in  R^km  IX,  Chka^,  Illinois.  See  Location  above. 

Nodfiodion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
vdiich  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  a^  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  m  writing  of  the  proc^ures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  wfll- 
fully  seeking  or  obtairung  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual-  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Submission  of  data  by  importing  carrier 
or  his  agent. 

Treasury/Customs  00.138 

System  name:  Litigation  Issue  Files — Treasury/Customs. 

System  location:  Office  of  Assistant  (Thief  Counsel,  Customs 
Court  Litigation,  Second  Floor,  26  Federal  Plaza,  New  York,  New 
York,  100(r7. 

Categories  of  individuals  covered  by  the  system:  Parties  in  litiga¬ 
tion  before  the  United  States  Customs  Court  (or  subunits  or  em¬ 
ployees  or  officers  thereof),  and  other  individuals  with  knowledge 
of  the  issues  in  controversy,  e.g.,  trade  witnesses,  foreign  or 
domestic  manufacturers,  etc. 

Categories  of  records  in  the  tystem:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  inter^  Customs  Ser¬ 
vice  memoranda  summarizing  or  relati^  to  the  matter  in  con¬ 
troversy  and  other  backgrotmd  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  (or  maintenance  of  the  system:  19  U.S.C.  1514 — 1516;  5 
U.S.C.  301;  Reorganization  Plan  No.  1  of  1950;  Treasury  Depart¬ 
ment  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  qrstem,  inclndfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
iwrformance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Informa¬ 
tion  contained  in  these  files  is  routinely  provided  to  the  Department 
of  Justice  upon  request  to  assist  that  Department  in  representing 
the  interests  of  the  Government,  or  agency  mvolved  in  the  litiga¬ 
tion. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^:  Each  issue  file  is  inserted  in  a  numerical  file  frdder 
(accord!^  to  issue)  which  is  fded  in  an  unlocked  drawer  within  a 
metal  container. 

RetrievaMlity:  Each  issue  filed  is  cross-indexed  in  the  following 
card  files:  (a)  by  name  of  party-plaintiff;  (b)  by  issue;  and,  (c)  by  ti¬ 
tles  of  decided  cases. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Assistant  Chief  Coun- 
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sel  within  the  Federal  Building.  At  all  times  the  room  in  which  the 
metal  container  is  located  is  locked,  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  ,the 
Federal  Record  Center. 

System  manages)  and  address:  Assistant  Chief  Counsel, 
Customs  Court  Litigation,  Second  Floor,  26  Federal  IHaza,  New 
York,  New  York,  10007. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  jequester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  rec^uest  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  category:  The  information  contained  in  these  files 
originates  with  the  receipt  of  protest  reports  (based  on  information 
supplied  by  the  subject  individuals  or  by  their  authorized  agents  or 
attorneys)  from  the  various  Districts  and/or  litigation  report 
requests  from  the  Department  of  Justice  which  result  in  a  written 
report  to  that  Department  regarding  the  facts  of  the  particular  case. 

Systems  exempted  from  certain  proviskMis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  ITie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 


Treasury/Customs  00.140 

System  name:  Lookout  Notice— Treasury/Customs. 

System  location:  Lookout  files  are  maintained  in  Offices  of  the 
District  and  Port  Directors  and  the  District  and  Local  offices  of  the 
Patrol  Division.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Suspected  viola¬ 
tors  of  laws  enforced  by  Customs. 

Categories  of  records  in  the  system:  Name,  address,  height, 
weight,  and  any  other  information  available  on  the  individual  at  the 
time  the  notice  b  instituted. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  adminbtration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  lookout  notices  are  used  by  Customs  to  identify  per¬ 
sons  suspected  of  violating  laws  and  to  keep  them  under  active 
review. 

For  additional  routine  uses  see  Appendix  AA. 

PoVefea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  system: 

Storage:  The  notice  b  printed  on  regular  paper  and  then  copied 
and  stored  within  a  file  box. 


Retrievability:  Alphabetically,  by  name. 

Safeguards:  Stored  in  locked  filing  cabinet  and  access  b  limited 
to  administrative  personnel. 

Retention  and  disposal:  Retained  for  two  years  and  then 
destroyed  on  site. 

System  manager(s)  and  address:  Regional  Commbsioner  of 
Customs,  Regional  Director  of  Investigations,  Regional  Patrol 
Director  at  appropriate  Region.  See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.142 

System  name:  Mail  Entry  Protest — Treasury/Customs. 

System  location:  District  Director  of  Customs,  3180  Bladensburg 
Road,  N.E.,  Washington,  D.C.  20018. 

Categories  of  individuab  covered  by  the  system:  Individual 
member  of  armed  forces,  commercial  importers,  commercial  expor¬ 
ters  and  private  importers. 

Categories  of  records  in  the  system:  Name,  home  address,  and  ac¬ 
tion  by  customers  for  which  relief  is  sought. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  b  placed  in  alphabetical  file  folder  and 
placed  within  a  metal  file  cabinet. 

Retrievability:  Each  letter  of  protest  is  ffled  in  alphabetical  order 
by  last  name  first. 

Safeguards:  The  metal  cabinet  b  located  within  an  office  that  is 
locked  during  non-working  hours. 

Retention  and  dbposal:  The  records  are  maintained  in  the  files  for 
a  complete  fiscal  year.  Records  are  removed  to  inactive  files  and 
held  for  three  years  prior  to  destruction.  • 

System  manager(s)  and  address:  District  Director  of  Customs, 
3180  Bladensburg  Road,  N.E.,  Washington,  D.C.  20018. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Chistoms  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  NW,  Washington,  D.C.  20229.  The  requester  wOl 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thrasand 
dollars.  A  comparison  of  hb  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
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Record  acccn  procndores:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaO  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  w31  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
l^uester  shall  present  adequate  identification  to  establish  his 
identify,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  made  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wQl- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  anotiter  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  of  this  office  originated 
with  and  consists  solely  of  information  supplied  by  the  protestor  or 
requester. 

Treasnry/Customs  00.143 
System  name:  Mail  Protest— Treasury/Customs. 

System  location:  District:  Anchorage,  204  E.  Sth  Ave., 
Anchorage,  Alaska;  Great  Falls,  215  1st  Ave,  No.,  Great  Falls, 
Montana;  Honolulu,  335  Merchant,  Honolulu;  Portlimd,  511  N.W. 
Broadway,  Portland,  Oregon;  San  Francisco,  555  Battery  St.,  San 
Francisco,  California;  Seattle,  First  &  Marion  Sts.,  Seattle, 
Washington. 

Categories  of  indhrkhials  covered  by  the  system:  Individual  protest¬ 
ing  duty  assessed. 

Categories  of  records  in  the  system:  Correspondence  relating  to  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  (^closure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  tte  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  ttereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  ch^ed  with  the  responsibility  of 
investi^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Feder^,  state,  or  local  agency 
maintaining  civfl,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  i^ormation,  such  as  ciurent  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cemi^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  lettii^  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit. 

For  additional  routine  uses  see  .^pendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders  and  stored  in  metal  ffle  cabinet. 

RctrievaMUty:  The  office  and  building  are  locked  during  non¬ 
working  hours. 

Safeguards:  Protest  number. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Records  Disposal  Manual. 


System  managerfs)  and  address:  District  Director,  See  Location 
above  for  addresses. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertain^  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  rt^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person;  the 
requester  shaU  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  and  Customs  employees  in¬ 
volved  with  case. 

Treasnry/Customs  00.144 

System  name:  Mail  Protest  File — Treasury/Customs. 

System  location:  Foreign  Mail  Section,  District  Office,  150  N.E. 
7th  St.,  Miami,  Fla. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  fded  formal  protest  of  the  amount  of  duty  assessed  against 
mail  parcels. 

Categories  of  records  in  the  system:  Letters,  invoices,  and  other 
pertinent  documents  pertaining  to  protests. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Customs  Personnel  processing  mail  protests;  (d)  In  the 
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event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  c^rged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
eluded  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Fe^ral,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licences,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (0  A 
record  from  this  system  of  records  may  be  disclosed  to' a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  infoilnation  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polkfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  the  Foreign  Mail  Section  of  the 
District  Office,  100  N.E.  7  St.,  Miami,  Fla. 

Retrievability:  Records  are  retrievable  by  name  or  protest 
number. 

Safeguards:  Access  is  limited  to  appropriate  personnel  and  office 
is  locked  during  non-woriang  hours. 

Retention  and  disposal:  Records  are  kept  until  3  years  after  the 
protest  is  decided. 

System  managerfs)  and  address:  District  Director  of  Customs,  100 
N.E.  7  St,  Miami,  Fla. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  C!on- 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  ^  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  imderstands  that  knowingly  or  will¬ 
fully  seeking  or  obtaiiiing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  wdiere  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
'  notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  fi^wed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 


identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  h  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Source  information  is  from  the  sender, 
the  addressee,  the  Customs  value  records,  and  the  manufacturer  of 
the  item. 

Treasury/Customs  00.148 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File— Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
claims  under  the  Military  Personnel  and  Civilian  Employees’ 
Claims  Act  of  1964. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim.  \ 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243  ;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1%5;  S  U.S.C.  301;  Reorganization  Plan  No.  1  of  19S0; 
Treasury  Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
making  recommendations  for  decisions  on  claims  and  making  final 
decisions  on  claims;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by-  the  name  of  the  person  who  filed  the  claim  and 
alphabetically  in  the  file  folder  within  the  metal  container  by  the 
name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  nonworidng  hours  the  room 
in  which  the  metal  container  is  locat*^  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  wUch  time  toe  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  (Thief  Counsel,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  toe  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Ri^gs,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washhigton, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  redords  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  Aousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wffl- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writii^  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaiiiing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
ddlars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  CivUian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  fOes  may  be  separately 
provided  by  the  claimant  or  by  the  claimant’s  supervisor. 

Treasury/Customs  00.149 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202.  ■ 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees’  Claim  Act  of  1964  for  damage  to  or  loss  of 
personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243  ;  31 
CRF  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1%S;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  _ . 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Rctiievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  contrcdled  at  all  times  by  uniformed  guards. 


Retention  and  disposal:  These  files  are  retained  indefii^ly  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Strict,  Baltimore,  Maryland 
21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoils  perUuning  to  him  shaO  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaO  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  whm  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothn  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  five  thwsand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Ai^ndix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  IHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wUl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  NO.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant,  the  claimant’s  supervisor,  or  other 
reviewing  Customs  officers. 

Treasury/Customs  00.150 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File — Treasury/Customs. 

System  location:  Regional  Counsel,  U.S.  Customs  Service,  6 
World  Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees’  Claims  Act  of  1964  for  damage  to  or  loss  of 
personnal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  E)ocuments  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 
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Anthority  for  maintenance  of  the  system:  31  U.S.C.  240-243  ;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No. 
1331,  August  19,  1%5.  ^ 

Routine  uses  of  records  maintained  in  the  system,  faiclndia^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  The  information  con¬ 
tained  in  this  file  is  utilized  to  formulate  recommendations,  and  is 
made  available,  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees’  Claims  Act  of  1964;  (b)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (c)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  i^habetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  clmm  and 
alphabetically  in  the  file  folder  within  the  metal  container  by  the 
name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  locat^  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retentiou  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  ^e  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system-of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  assert!^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaO  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idratity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  D^age  to  Personnel  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  ^e  claimant. 
Additional  information  contained  in  these  fOes  may  be  separately 
provided  by  the  claimant  or  by  the  claimant’s  supervisor. 

Treasury/Customs  00.268 

System  name:  Military  Personnel  and  Civilian  Employees’  CHaims 
Act  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Suite  1220,  5(X) 
Dallas  Street,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees’  (Haims  Act  of  1964. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Anthority  for  maintenance  of  the  system:  31  U.S.C.  240-243  ;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1%S;  5  U.S.C.  301;  Reorganiution  Han  No.  1  of  1950; 
Treasury  Apartment  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  information  contained  in  this  file  is  utilized  to  formu¬ 
late  recommendations,  and  is  made  available,  to  the  officials  within 
the  Customs  Service  to  make  final  decisions  on  claims  submitted 
pursuant  to  the  Mflitary  Personnel  and  Civilian  Employees’  Qaims 
Act  of  1964. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Each  case  ffle  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

RetrieVability:  Each  case  file  is  identified  alphabetically  in  the  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on 
the  12th  Floor  of  500  Dallas  Street,  Houston,  Texas.  During  non¬ 
working  hours  the  room  in  which  the  metal  container  is  located  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  security  guards  provided  by  the  lessor. 

Retention  and  disposal:  These  files  are  retained  until  closed  at 
which  time  the  closed  files  are  transferred  to  the  Director,  Lo¬ 
gistics  Management  Division,  Office  of  the  Regional  Commissioner, 
Houston,  Texas  for  ultimate  transportation  to  the  Federal  Record 
Center. 

System  managerfs)  and  address:  Regional  Counsel,  Suite  1220, 
United  States  Customs  Service,  500  Dadlas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoils  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  anotter  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obta^  access  to  records  about  another  person 
under  false  pretense^b  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  of  how  he  can  gain  access  to  a  record  pertaining  to  him 
contained  in  a  system  of  records,  and  how  he  can  contest  its  con¬ 
tent  shall  be  in  writing  and  directed  to  the  Regional  Commissioner 
of  the  region  in  wluch  the  records  are  located  (see  Customs  Appen¬ 
dix  A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documenb  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(K)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  imderstands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  E^age  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  die  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant’s  supervisor. 

Treasury/Customs  00.151 

System  name:  Motor  Vehicle  Accident  Reports — Treasury/Customs. 

System  location:  Each  Logistics  Management  Division,  in  each 
Customs  Regional  Headquarters  (see  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs 
Employee  involved  in  an  automobile  accident  while  on  official 
duty. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  home  address,  telephone  number,  age,  title,  date  of  ac¬ 
cident,  place  of  accident,  m^e,  year,  license  number  of  vehicles, 
description  of  accident,  information  on  driver  of  other  vehicle. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Adnoinistrative  Circular  No.  131,  dated  August  19,  1963  as 
amended. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  in  a  metal  ffle  cabinet. 

Retrievability:  Each  case  ffle  is  identified  in  a  ffle  folder 
identified  by  the  name  of  the  Customs  employee  involved  in  the  au¬ 
tomobile  accident. 

Safeguards:  The  metal  ffle  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Regional  Safety  Coordinator  within 
the  office  of  the  Regional  Commissioner  of  Customs.  Access  to  the 
building  during  nonworking  hours  is  controlled. 


Retention  and  disposal:  Files  are  maintained  at  location  for  2 
years  and  then  transferred  to  the  Federal  Records  Center  where 
they  are  retained  for  four  years. 

Syston  manager(s)  and  address:  Each  Director,  Logistics  Manage¬ 
ment  Division  in  each  Regional  Headquarters  (see  Customs  Appen¬ 
dix  A  for  addresses). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoil  pertaining  to  him  shafl  be  in 
writiiig  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

When  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a -notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  re^on  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Doctor,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  (Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  tus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowin^y  or  wifl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  cat^ories:  The  information  in  these  files  originates 
from  the  employee  involved  in  the  automobile  accidents,  police  re¬ 
port  and  report  of  investigation  conducted  by  the  Office  of  Internal 
Affairs. 

Treasury/Customs  00.152 

System  name:  Motor  Vehicle  Operator’s  Identification 
Card — Treasury /Customs. 

System  location:  District  Director,  423  Capal  Street,  New  Orie- 
ans,  Louisiana  70113;  District  Director,  P.O.  Box  2748,  Mobile, 
Alabama  36601;  Regional  Commissioner,  701  Loyola  Avenue,  New 
Orleans,  Louisiana  70113. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees  in  Region  V  whose  official  duties  require  the  use  and 
operation  of  an  agency-owned  vehicle  or  a  government-owned  vehi¬ 
cle  leased  from  Clenei^  Service  Motor  Vehicle  Pool. 

Cat^ories  of  records  in  the  system:  Records  on  ffle  contain  the 
foUwoing  information:  Name,  address,  place  and  date  of  birth, 
statement  of  physical  fitness,  results  of  examination  on  driving 
capability,  summary  of  past  driving  record,  record  of  summonses. 
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arrests,  and  accidents  during  past  five  years,  record  of  safe  driving 
awards. 

Authority  for  mainteMmce  of  the  system:  S  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Oie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  ‘‘routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civQ,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tact,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  SF-47  and  Treasury  Department  Form  2770  in  ap¬ 
propriate  file. 

Rctrievability:  By  name. 

Safeguards:  Unlocked  file  cabinet  in  locked  ofHce. 

Rctcntioa  and  disp<ml:  Forms  are  maintained  for  the  period  in 
which  the  individual  is  employed  in  the  Customs  Service,  or  until 
revoked.  Upon  separation  or  revocation,  forms  are  removed  from 
active  file  and  placed  in  an  inactive  file  for  a  period  of  three  years, 
after  which  time  the  cards  are  disposed  of  as  provided  in  GSA’s 
General  Records  Schedule.  ’ 

System  managerfs)  and  address:  District  Director,  423  Canal 
Street,  New  Orleans,  Louisiana  70113;  District  Director,  P.O.  Box 
2748,  Mobile,  Alabama  36601;  District,  Logistics  Management  Divi¬ 
sion,  701  Loyola  Avenue,  New  Orleans,  LA  70113. 

Nodfication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writmg  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Rector, 
Entn*  Procedures  and  Penalties  Division,  Office  of  Regulations  wd 
Ruli^,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
irbtified  in  writing  of  the  procedures  to  be  followed.  Where  the 
truest  is  presented  in  person,  the  r^uester  shall  present  adequate 
iden^ication  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
amtain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
uader  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 


Record  accc»  procedures:  Requests  by  an  in^vidual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  tb  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  All  information  contained  on  SF-47  and 
TD  Form  2770  is  obtained  directly  from  employee. 

Treasury/Customs  00.153 

System  name:  Motor  Vehicle  Operators  I.D.  Card  and 
Record — Treasury/Customs. 

System  location:  Room  102,  Federal  Budding,  511  N.W.  Broad¬ 
way,  Portland,  Oregon  97209. 

Categorin  of  individuals  covered  by  the  system:  Employees  of 
Portland  District  authorized  to  drive  government  vehicles. 

Categories  of  records  in  the  system:  Name,  position,  driving 
record  of  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  account  for  those  em¬ 
ployees  to  whom  driver’s  licences  have  been  issued  and  to  maintain 
information  concerning  their  driving  record. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  index  card  file.  Stored  in  unlocked  metal 
cabinet 

Retrievability:  Information  is  on  cards,  indexed  alphabetically  by 
name  of  individual. 

Safeguards:  The  office  and  budding  are  locked  during  non-work¬ 
ing  hours. 

Retention  and  disposal:  Retained  2  years,  then  destroyed. 

System  manager(s)  and  address:  District  Director,  Federal  Build¬ 
ing  Room  198,  511  N.W.  Broadway,  Portland,  Oregon  97209. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoiris  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  ^e  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entp'  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  mdividual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
-  dollars.  A  comparison  of  his  signature  and  those  in  the  reccwds  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writ^  and  direct^  to  the  R^ional  Commissioner  of 
the  re^n  in  which  the  records  are  located  (see  ^pendix  A),  or  to 
the  Doctor,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiO  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  pieMnted  in  pcarson,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  signature  and  those  in  the  records  may  be  made  where  the 
recOTds  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
ddlars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  furnished  by  employee  and 
his  supervisors.  Accident  reports.  « 

Trcasary/Cuatoms  00.155 

System  name:  Narcotics  Suspect  FQe— Treasury/Customs. 

System  location:  Customs  Patrol  Office,  Room  807,  Appraisers’ 
Stores  Budding,  103  South  Gay  Street,  Bdtimore,  M^land  21202 
(after  August  197S,  Customs  Patrol  Office,  Room  IS,  U.S.  Custom¬ 
house,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Known  violators 
of  Federal  narcotics  laws.  Suspected  violators  of  Federal  narcotics 
laws.  Associates  of  known  and  suspected  violators.  Informants  and 
other  persons  of  interest  to  patrol  officers  in  the  performance  of 
their  duties. 

Categories  of  records  in  the  system:  Criminal  and  civil  case  files; 
information  of  possiUe  violators,  informant  fQes,  known  suspect 
files,  and  files  of  information  of  interest  to  patrol  officers. 

Authority  (or  maiutenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rootiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  TreasuiV  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  IMsclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
SS2);  (c)  Used  by  patrol  officers  to  determine  an  individual’s  previ¬ 
ous  record  when  determining  the  proper  recommendations  for 
criminal  and  civil  penalties;  (d)  Used  by  patrol  officers  to  deter¬ 
mine  patterns  of  violations  and  assist  in  the  more  efficient  per- 
fomuu^  of  their  duties;  (e)  Used  by  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  to  compfle 
statistics  and  determine  patterns  of  violators;  (f)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  possible  violation  of  law,  whether  civfl,  criminal  or  regulato¬ 
ry  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  iq>propriate  agency,  whether 
Federal,  state,  local  or  foreign,  ch^ed  with  the  responsibility  of 
investiytting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (g)  A  record  from  this  system  of  records  may  be 


disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
maintaining  civfl.  Criminal  OT  OUMT  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cemi^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (h)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  lett^  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in 
metal  file  cabinets  which  are  located  in  locked  or  occupied  offices 
which  are  located  in  locked  and  guarded  Federal  Buildings. 

Retrievability:  A  manual  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  con¬ 
tainers,  the  containers  are  maintained  in  offices  which  are  either 
occupi^  or  locked  at  all  times.  These  offices  are  located  in  locked 
Federal  buddings. 

Retention  and  disposal:  The  file  records  are  maintained  indefinite¬ 
ly- 

System  maaagerfs)  and  address:  Director,  Baltimore  Patrol  Divi¬ 
sion,  Appraisers’  Stores  Building,  Room  807,  103  South  Gay  Street, 
Baltimore,  Maryland  21202,  (after  August  1975,  Director,  Baltimore 
Patrol  Division,  U.S.  Customhouse,  Room  17,  40  South  Gay  Street, 
Baltimore,  Maryland  21212). 

Systems  exempted  from  certain  provisions  of  the  act:  QD 

The  Commissioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j) 
and/or  (k)  has  proposed  to  exenqit  this  system  or  records  from  cer¬ 
tain  requirements  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a 
from  which  this  system  of  reccxds  is  proposed  to  be  exempted  and 
the  justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  t^  Federal  Register. 

Trejsnry/Customs  00.156 

System  name:  Narcotic  Violator  File— Treasury/Chistoms. 

System  location:  Fines,  Penalties  and  Forfeitures  Office,  District 
Director  of  Customs,  Room  603,  U.S.  Federal  Building,  111  West 
Huron  Street,  Buffalo,  New  York  14202. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  found  in  possession  of  any  controlled  substance  within  the 
Buffalo  District. 

Categories  of  records  in  the  system:  Alphabetized  cross  reference 
of  vio&tors  names  and  the  associated  case  numbers  assigned  to 
these  individuals.  ' 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  Uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  the  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  t^reto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  cha^d  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  othCT  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
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ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
reco^  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Open  card  ffle  (3  x  S)  is  kept  in  metal  flip  file. 

Retrievability:  Narcotic  violator  case  ffles  are  cross-referenced  by 
a  3  X  S  alphabetized  card  which  contains  both  name  and  case 
number. 

Safeguards:  Open  card  file  is  kept  in  the  Fines,  Penalties  and 
Forfeitures  Office  which  is  locked  after  working  hours.  During 
woridng  hours,  a  staff  person  is  always  in  the  office.  The  budding 
is  under  24-bour  guard. 

Retention  and  disposal:  File  system  has  a  purge  date  of  two  years 
after  which  cross  reference  cards  are  destroyed  and  case  numbered 
ffle  is  no  longer  accessible  by  name  of  the  individual. 

System  managerfs)  and  addrem:  District  Director,  United  States 
Ciritoms  Service,  Room  603,  111  West  Huron  Street,  Buffalo,  New 
York  14202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Ent^  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  202^.  The  requester  will  be 
iK>tified  in  writing  of  t^  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or 
wfllingly  seeking  or  obtaining  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars.  A  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
«hall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Emulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
(Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  assertim 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dcfllars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
noAa  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dcfllars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 


Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  information  in  these  ffles  is  ob¬ 
tained  from  SearebZ/Grest  and  Seizure  Reports  transmitted  to  the 
Fines,  Penalties  and  Forfeitures  Office  by  ports  and  stations  within 
the  district. 

Treasury/Customs  00.159 

System  name:  Notification  of  Personnel  Management  Division  when 
an  employee  is  placed  under  investigation  by  the  Office  of  In¬ 
ternal  Affairs — Treasury/Customs. 

System  locaticm:  Personnel  Management  Division,  S(X)  Dallas 
Street,  Houston,  Texas  77(X)2. 

Categories  of  indhridnals  covered  by  the  system:  Customs  em¬ 
ployees  who  are  suspected  of  misconduct. 

Categories  of  records  in  the  system:  A  written  or  telephonic  notifi¬ 
cation  made  by  the  Office  of  Internal  Affairs  that  an  investigation 
has  been  open^  on  an  individual  employee. 

Authority  for  maiiitenance  of  the  system:  S  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Notification  serves  to 
notify  certain  Personnel  Management  Division  employees  of  the  in¬ 
vestigation  to  assure  compliance  with  Chapter  751  of  the  'Customs 
Personnel  Manual  wluch  precludes  the  processing  of  certain  per¬ 
sonnel  actions  while  employees  are  under  investigation.  Disclosure 
to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasiuy  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  refeired,  as  a  routine  use,  to  the  ^propriate 
agency,  whether  Federal,  state,  local  or  foreign,  charg^  with  the 
responsibility  of  investi^ting  or  prosecuting  such  violation  or 
clu^ged  with  enforcing  or  implementing  the  statute  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Fedenfl,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  hs  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retiievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Notifications  provided  by  the  Office  of  Internal  Affairs 
are  maintained  in  a  ffle  folder  and  stored  in  a  metal  security  cabinet 
equipped  with  a  lock. 

Retrievability:  The  ffle  contains  the  name  of  the  employee;  there¬ 
fore  retrievability  is  by  the  individual’s  name. 

Safepiards:  A  metal  container,  described  above,  is  maintained 
within  the  area  assigned  to  Personnel  Management  in  the  One  ADen 
Center  Building.  During  non-working  hours,  the  room  in  which  the 
metal  container  is  kept  is  locked,  and  access  to  the  building  is  con¬ 
trolled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  The  name  ffle  is  retained  until  notification 
has  been  received  that  the  investigation  has  been  cancelled  or  on 
receipt  of  a  report  of  investigation  from  the  Office  of  Internal  Af¬ 
fairs. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  500  Ihtllas  Street,  Houston,  Texas  77002. 

Record  source  categories:  The  only  source  of  notification  that  an 
employee  has  been  placed  under  investigation  is  the  Regional 
Director,  Internal  Affairs. 
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Systems  exempted  farom  certain  provisions  at  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  S52a  (j)  and/or  (k)  has 
pressed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  5S2a.  The  provisions  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Cnstoms  00.160 

System  name:  Operations  Officer’s  (Classification  and  Value)  Woilc 
Accomplishments— Treasury /U.S.  Customs. 

Syston  lecathw:  Office  of  the  Regional  Commissioner,  U.S. 
(Customs  Service,  Classification  and  Vidue  Division,  S5  East  Mon¬ 
roe  Street,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  indivfdaals  covered  by  the  system:  Operations  Of¬ 
ficers  in  the  Classification  and  Value  IMvision. 

Categories  of  records  in  the  system:  Travel  Ffle — Names,  dates, 
purpose  and  locations  travelled.  Assignments 
Folder — Correspondence  of  specific  assi^ments  filed  by  name. 
Reading  Ffle— Copies  of  all  originally  written  documents  filed  by 
name. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  Historic  record  of  work  accomplishments  in  one  ffle  by 
name,  (d)  It  is  used  as  a  ffle  index  to  locate  the  master  file  record. 

For  additional  routine  uses  see  Appendix  AA. 

Pbllda  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Ffle  folder  under  secretarial  control. 

RetrievabiUty:  Manual  ffle  system. 

Safeguards:  Stored  in  the  division  area  away  from  unescorted 
public. 

Retention  and  disposal:  Filed  for  five  years  then  destroyed. 

System  manager(s)  and  addrem:  Regional  Commissioner,  U.S. 
C^toms  Service,  55  East  Monroe,  Suite  1501,  CUcago,  Illinois 
60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procediu-es  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identi^,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undo-  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
(kfllars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by,  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 


Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  ms  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by -a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  sources  are  from  the  Operations 
Officers  and  a  copy  of  typewritten  work. 

Treasnry/Customs  00.275 

System  name:  Operator  Identification  Ffle — Treasury/Customs. 

System  locatkm:  Honeywell  Computer  Center,  7900  Westpark 
Drive,  McLean,  Virginia. 

Categories  of  individnals  covered  by  the  system:  Customs  Service 
employees  who  are  authorized  to  operate  computer  terminals  under 
the  AMPS/Entry  Processing  System. 

Categories  records  in  the  system:  Terminal  identification 
number,  operator  identification  number,  operator  name,  and 
transaction  class  code. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  include  col¬ 
lecting  statistics  for  supervisors  and  management  and  ensuring  that 
only  authorized  persons  have  access  to  information  on  transactions 
contained  in  the  AMPS/Entry  Processing  System  and  that  only 
authorized  terminals  are  utilized  on  authorized  transactions;  (b) 
Disclosures  required  in  administration  of  the  Freedom  of  Informa¬ 
tion  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Magnetic  disc. 

RetrievabiUty:  By  operator  name  or  identification  number. 

Safeguards:  The  terminal  is  locked  when  not  in  use,  the  entrances 
to  the  building  are  locked,  the  building  is  patroUed  by  security 
guards,  and  access  to  the  ffle  is  restricted  to  authorized  persons. 

Retention  and  disposal:  The  ffle  is  retained  indefinitely  but  is 
periodically  updated  to  reflect  changes  in  th^  employment  or 
authorization  of  each  operator. 

System  nianager(s)  and  address:  Director,  Duty  Assessment  Divi¬ 
sion,  Chistoms  Service  Headquarters,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requestor  will  be  notified  in  writing  of  the- 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requestor  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Ms  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content, 
shall  be  in  writii^  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations,  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requestor  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requestor  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  and  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doOars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesdng  record  procedures:  See  Access  above. 

Record  source  categories:  Administratively  created  through  Inter¬ 
nal  Customs  Service  records. 

Treasury/Customs  00.161 

System  name:  Optional  Retirement  List — Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  are  eligible  for  optional  retirement. 

Categories  of  records  in  the  system:  Name,  date  of  mandatory 
retirement,  and  service  computation  date. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Qie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law  whether 
civfl,  criminal,  or  re^latory  in  nature  and  whether  arising  by 
general  statute  or  particular  program  statute  or  by  reflation,  rule, 
or  order  issued  pursuant  thereto  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency  whether  Federal,  state,  local,  or  foreign  charged  with  the 
responsibility  of  investigating  or  prosecuting  the  statute  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  invest^ation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  ^e  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 


For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  a  locked  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Accessible  only  to  the  Personnel  Officer.  The  area  in 
which  these  records  are  stored  is  locked  during  non-working  hours, 
and  the  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  Records  are  retained  for  two  years  then 
destroyed. 

System  managers)  and  address:  Director,  Personnel  Management 
.  Division,  U.S.  Customs  Service,  Region  I,  John  F.  Kennedy 
Federal  Building,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writmg  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  DC  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shaU  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  DC  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Ms  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doUars.  A  comparison  of  Ms  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  is  obtained  from  the 
Employees  Service  Record  Report. 

Treasury/Customs  00.162 

System  name:  Organization  (Customs)  and  Automated  Position 
Management  System  (COAPMS)— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuab  covered  by  the  system:  AO  Customs  em¬ 
ployees  by  orgamzational  entity. 
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Categories  ot  records  in  the  system:  Position  control  number  and 
other  personnel  data  such  as  social  security  number,  date  of  birth, 
name,  etc. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  anTended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
522);  (c)  Used  by  managers  and  planners  at  all  levels  for  position 
control  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  Mag-tape. 

Retrievability:  Records  are  indexed  by  organizational  segment, 
code,  position  control,  number,  and  name. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Records  are  maintained  on  mag-tapes  in¬ 
definitely  or  until  employee  separation. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doUars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Duector,  Classification  and  Value  Division,  (Dfhce  of 
Regulations  ana  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  to  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obCairiing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  to  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 


Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  COAPMS  is  composed  of  four  basic  in¬ 
puts:  CF-105-Position  Change  Form— presently  prepared  by  the 
Headquarters  Personnel  Branch  and  operating  offices.  Post  of  Duty 
Codes— established  by  the  Accounting  Division, 

Ceilings— established  by  the  Budget  Division,  CF-I12— a  Request 
for  PPBS  Code  and  Standard  Abbreviation  of  Position. 

In  addition  to  these  four  sources,  the  IRS  payroll  tape  has  many 
inputs — 1150,  1125,  50,  52,  union  dues,  etc.,  and  Accounting  tape  K 
from  IRS. 

Treasury/Customs  00.163 

System  name:  (hitside  Employment  Requests— Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  Region  and  Headquarters  and/or  appropriate  District,  Port, 
or  post  of  duty  office  of  employee  making  request. 

Categories  of  individuals  covered  by  the  system:  All  employees  en¬ 
gaged  in  outside  employment. 

Categories  of  records  in  the  system:  Outside  employment  request. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  rec}uired 
in  the  administration  of  the  Freedom  of  Iitiormation  Act  (5  U.S.C. 
552).  (c)  Used  to  ensure  the  Customs  employees  are  not  engaged  in 
other  employment  that  would  create  a  conflict  of  interest  with 
Customs  Service  or  Treasury  Department. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  CF-3031  kept  in  manila  folder. 

Retrievability:  By  employee  name. 

Safeguards:  Locked  file  cabinet  or  limited  access  offices. 

Retention  and  disposal:  Until  disengagement  from  outside  em¬ 
ployment  or  employee  separation. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division  in  each  regional  office  and  Headquarters  and/or  ap¬ 
propriate  managerial  official  in  each  port  or  district  of  employee. 

Noti&ation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertain^  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  add  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  acconr- 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  to  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Cortunissioner  of 
the  region  iti  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
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20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employee  submission  of  form  CF-3031. 

Treasury/Customs  00.164 

System  nanre:  Overtime  Earnings — Treasury/Customs. 

System  locatioo:  Office  of  the  Regional  Commissioner,  Region 
IX,  Insptxtion  and  Control  Division,  SS  East  Monroe  Street,  Suite 
1501,  Chicago,,  Illinois  60603  and  each  District  Director’s  office  in 
Region  IX. 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs  in- 
spectional  and  warehouse  personnel  engaged  in  performance  of 
overtime  and  reimbursable  work  assignments  in  Region  DC. 

Categories  of  records  in  the  system:  Summary  of  total  overtime 
earnings  for  individual  employees  participating  in  overtime  assign¬ 
ments  in  Region  IX. 

Authority  for  maintenance  ot  the  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970,  84  Stat.  1609,  1614,  29 
U.S.C.  668,  673  and  the  provisions  of  Executive  Order  1 1807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Ute 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  emidoyees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Review  of  overtime  earnings  to  insure  required  equalization  of 
overtime  is  maintained  in  each  port  in  Region  IX. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  loose  leaf  binder  in  alphabetical  listing  by  in¬ 
dividual  name  and  kept  in  the  office  of  the  Director,  Inspection  and 
Control  Division,  Region  IX. 

Retoievability:  By  individual  name  in  alphabetical  order. 

Safeguards:  Locked  in  the  desk  of  Director,  Inspection  and  Con¬ 
trol  Division  and  made  available  only  to  authorized  U.S.  Customs 
personnel. 

Retention  and  disposal:  Retained  for  two  years  then  destroyed. 

System  managerfs)  and  address:  Director,  Inspection  and  Control 
Division,  Region  IX,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603  and  respective  District  Directors. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiQ  be  notified  in  writing 'of  the  proc^ures  to  be  followed.  Where 
the  request  is  present^  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make-,  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  ctf  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  OT  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records- about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Record  is  compiled  from  information 
supplied  by  employee  on  (Customs  Form  6082  (Work  Ticket)  that  is 
completed  for  each  overtime  assignment  worked. 

Treasury/Customs  00.165 

System  name:  Overtime  Earnings— Treasury/Customs. 

System  location:  Inspection  and  Control  Division,  San  Francisco 
District,  555  Battery  Street,  Room  111,  San  Francisco,  CA  94126. 

Categories  of  individuals  covered  by  the  system:  Inspection  and 
Control  employees  pmlicipating  in  overtime  assignments  within  the 
district  of  San  Francisco. 

Categories  of  records  in  the  system:  Name  and  the  total  current 
monetary  earnings  computed  to  the  nearest  dollar. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  To  maintain  records 
of  extra  compensation  earnings  on  a  yearly  basis  for  each  employee 
in  each  participating  group,  Le.,  C!ustoms  Inspectors,  Supervisory 
Customs  Inspectors,  Inspectional  Aids,  etc.  (b)  A  report  of  the 
monetary  earnings  from  each  overtime  participant  is  given  to  each 
station  supervisor  every  two  weeks,  (c)  The  report  is  available  to 
all  employees. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  The  information  is  kept  on  a  visible  chart  board  and  the 
information  on  earnings  is  constantly  changing. 

Retrievability:  The  individual’s  name  appears  alphabetically  ac¬ 
cording  to  their  geographical  location  withm  the  Port. 

Safeguards:  The  room  wherein  the  visible  chart  is  kept,  is  locked 
at  other  than  regular  woridng  hours. 

Retentkm  and  disposal:  The  information  on  each  employee  con¬ 
stantly  changes  and  is  maintained  as  long  as  the  employee  is  work¬ 
ing  in  the  inspection  overtime  system. 

System  manager(s)  and  address:  Supervisory  Customs  Inspector, 
Station  1,  U.S.  Customs  Service,  555  Battery  Street,  Room  111, 
San  Francisco,  California  94126. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaU  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
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which  the  records  are  k>cated  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division',  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiU  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  )ie  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  m  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EUvision, 
Ofhce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  foUowed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaiiiing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  sh^  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  actual 
overtime  earnings  made  by  each  employee  in  the  system. 

Treasury/Customs  00.166 

System  name:  Overtime  Earnings  Daily  Log 

Book — Treasury/Customs. 

System  location:  Chief  Inspector,  1(X)1  N.  American  Way,  Miami, 
Fla.,  Port  Ihrector  of  Customs,  Port  Everglades,  Fla.,  Port  Director 
of  (Sistoms,  West  Palm  Beach,  Fla.,  Director  Airport  Operations, 
Miami  International  Airport. 

Categories  of  individuals  covered  by  the  system:  AU  participants  in 
overtime. 

Categories  of  records  in  the  system:  Monetary  amount  of  overtime 
earned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Supervisors  and  participants  in  overtime  earnings;  (d)  In 
the  event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 


order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  ch^ed  with  the 
re^onsibility  of  investigating  or  prosecuting  such  violation  or 
chmged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Eigderal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Record  is  kept  in  file  folders  at  assignment  offices  listed 
under  location. 

Retrievability:  Records  are  retrievable  by  name  of  particq)ant. 

Safeguards:  Record  is  kept  in  non-publk  portions  of  listed  of¬ 
fices. 

Retention  and  disposal:  Records  are  kept  on  a  calendar  year  basis 
and  are  disposed  of  after  computer  printouts  are  received. 

System  managerfs)  and  address:  District  Director  of  Customs,  100 
N.E.  7th  St.,  Miami.  Fla.  33132. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  T}ie  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  bis  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  pimishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where,  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

U  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiO- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  pmon 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con<- 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above.  t 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  a  bi-monthly  data  center  print-out,  number  RCS- 
AA66-10,  for  the  Port  of  Philadelphia. 

Treasury/Customs  00.169 
System  name:  Overtime  Log — Treasury/Customs. 

System  locatkm:  U.S.  Customs  Service,  Honolulu  International 
Airport,  Honolulu,  Hawaii  96819. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
U.S.  Customs  Service  participating  in  overtime  under  the  Act  of 
Feb.  13,  1911. 

Categories  of  records  in  the  system:  Name,  overtime  rate,  over¬ 
time  amount  earned  by  date,  overtime  earned  on  holiday  or  Sunday 
or  during  any  other  ni^t,  and  running  total  of  earnings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  punxwes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows;  (a)  To 
keep  a  record  of  overtime  earnings  worked  by  each  individual  par¬ 
ticipant.  (b)  To  keep  a  record  of  overtime  earnings  by  different  par¬ 
ticipating  groups;  i.e..  Inspectors,  Supervisory  Customs  Inspectors, 
Warehouse  officers,  etc.  (c)  Used  to  make  a  daily  list  of  overtime 
participants  by  earnings. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  loose  leaf 
folder  paper  in  a  black  binder.  This  binder  is  located  adjacent  to 
the  documents  examiner’s  desk. 

RetrievabilUy:  Each  loose  leaf  folder  paper  is  identified  by  name 
and  is  filed  according  to  current  overtime  earnings  and  participating 
groups. 

Safeguards:  The  documents  examiner’s  desk  is  located  next  to 
the  manifest  desk  in  the  U.S.  Customs  Service  office.  The  manifest 
desk  is  manned  24  hours  a  day,  seven  days  a  week  by  Customs 
personnel. 

Retention  and  disposal:  The  files  are  kept  in  the  binder  for  one 
calendar  year  then  placed  in  a  folder,  boxed,  sealed,  labeled  and 
placed  in  our  locked  storeroom.  The  files  are  destroyed  after  five 
years. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

CoDtesting  record  procedures:  See  Access  above. 

Record  source  c^egories:  Information  for  this  record  is  obtained 
from  the  overtime  work  tickets. 

Treasury/Customs  00.167 

System  name:  Overtime  Earnings  Record — Customs  Warehouse  Of¬ 
ficers— Treasury /Customs. 

System  locatioo:  Office  of  the  Supervisory  Warehouse  Officer, 
U.S.  Customhouse,  Room  103,  2nd  &  Chestnut  Streets,  Hiiladel- 
phia.  Pa.  19106. 

Categories  of  indivkluals  covered  by  the  system:  Customs 
Warehouse  Officers  under  the  supervision  of  the  Philadelphia  Dis¬ 
trict  who  participate  in  1911  Overtime  earnings. 

C^egories  of  records  in  the  system:  Bi-monthly  postings  of  par¬ 
ticipating  employees’  actual  1911  Overtime  earnings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  _ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  posting  is  made  manually  on  a  5  inch  by  8  inch 
index  card  which  is  filed  in  the  Supervisory  Warehouse  Officer’s 
desk. 

Retrievability:  Each  card  is  identified  by  the  name  of  the 
Warehouse  Officer  and  his  grade. 

Safeguards:  The  records  are  kept  in  a  closed  desk  drawer;  during 
working  hours,  only  the  Supervisory  Warehouse  Officer  has  access 
to  the  desk.  During  non-working  hours,  the  building  is  either  locked 
or  controlled  by  uniformed  gU2i^s. 

Retention  and  disposal:  Overtime  earnings  records  of  Customs 
Warehouse  Officers  are  kept  for  one  year  and  then  destroyed. 

System  manager(s)  and  address:  District  Director  of  Customs, 
U.S.  Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa. 
19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identify  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Sjntea  MMtfKs)  aad  addroi:  District  Dncctor  of  Customs, 
U.S.  Customs  Service,  Honolulu,  Hawaii  96819. 

NodScattoa  proeedurc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  perUdning  to  him  shall  be  in 
writing  and  directed  to  the  R^ional  Commissioner  of  the  r^ion  in 
ii^iich  the  records  are  located  (see  Customs  Appendix  A),  ot  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Officx  of  Regu¬ 
lations  and  Rulings,  U.S.  (histoms  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20Z29.  The  requester 
win  be  notified  in  writing  oi  the  procedures  to  be  followed.  Where 
the  request  is  pre^ted  in  pmon,  the  r^uester  shaO  present 
adequate  identification  to  estaUish  identity,  and  a  comparison 
of  his  signature  and  those  in  the  recends  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  fw  identifica¬ 
tion,  he  may  be  requbed  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  perstHi 
undw  false  pretenses  is  punishaUe  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stqHilatii^  that  he  understands  that  kimwingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  idiout  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  iq)  to  five  thousand 
dUlars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  wherp  the  records  contain  the  necessary  signature. 

Record  access  procMbircs:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaD  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  ^pendix 
A),  w  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notifed  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  present^  in  person,  the  requester  shall 
present  adequate  identification  to  estaUish  his  identity,  and  a  com¬ 
parison  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  reemds  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  five  thousand 
doOars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undo'  fidse  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  sigiudure  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Overtime  records  are  combed  by 
Customs  personnel  responsible  fm*  accounting  for  overtime. 

Tkeasury/Cnstoms  00.170 

System  name:  Overtime  Reports— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
R^ion  V.  RDI,  2900  Plaza  Tower  Budding,  New  Orleans,  La. 
70113;  SAC,  P.O.  Box  1704,  Mobile,  Ala.  36601;  RA,  1719  West 
End  Budding,  Rm.  303,  Nashville,  Term.,  37203. 

Categoric  r  of  individuals  covered  by  the  system:  All  Special 
Agents  in  region  certified  to  receive  premium  compensation. 

Categories  of  records  in  the  system:  Numbers  of  hours  woilced  by 
^ledal  Agents  over  and  above  the  normal  40  hour  week. 

Aathority  lor  maiatenaiioe  of  the  tystem:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.l  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Rontine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  nsen  and  the  pntposes  of  sneh  uses:  The  routine  uses  of  the 
'  records  contained  in  this  system  of  recends  are  as  fdHows;  (a)  Dis¬ 
closure  to  those  (dficers  and  emidoyees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  oi  their  ^ties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Irdormatipn  Act  (S  U.S.C. 
552);  (c)  Record  of  number  oi  unscheduled  overtinie  hours  worked 
by  Mch  Special  Agent 


For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  forms  are'lnaintained  in  file  folders  in  a  locked 
filing  calnnet. 

Retrievability:  Files  are  kept  in  alphabetical  order. 

Safeguards:  During  non-woridng  hours  the  rooms  in  which  the 
above  described  containers  are  located  are  locked. 

Retentioa  and  disposal:  These  ffles  are  maintained  on  Special 
Agents  and  are  destroyed  three  years  after  agent  leaves  agency  or 
office. 

System  mana||^s)  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  2900  Plaza  Tower 
Budding,  New  Orieans,  La.  70113;  Special  Agent  in  Charge,  U.S. 
Customs  Service,  Office  of  Investigations,  P.O.  Box  1704,  Mobfle, 
Ala.,  36601;  Resident  Agent,  U.S.  Customs  Service,  Office  of  In¬ 
vestigations,  1719  West  End  Budding,  Rm.  303,  Nashville,  Tenn., 
37203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shad  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washirigton, 
D.C.  20229.  The  requester  wid  be  notified  in  writing  of  the 
procedures  to  be  fodowed.  Where  the  request  is  present^  in  per¬ 
son,  the  requester  shad  present  adequate  identification  to  estabUsh 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  wid- 
fudy  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shad  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  s'tipulatii^  that  he  understands  that  knowingly  or  wid- 
fudy  seeking  or  obtaining  access  to  records  about  ano&er  person 
ifflder  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shad  be  in  writii^  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service,  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  wdl  be  notified  in  writing  of 
the  procedures  to  be  fodowed.  Where  the  request  is  presented  in 
person,  the  requester  shad  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  recevds  may  be  made  where  the  records  contain  the  necessa¬ 
ry.  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wid- 
fudy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shad  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wid- 
fudy  seeking  or  obtaining  access  to  records  about  anoth^  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with,  and  consists  S(^ly  of  information  suppUed  by  em¬ 
ployees. 

Treasury/Customs  00.171 

System  name:  Parking  Permit  File— Treasury/Customs. 

System  location:  Logistics  Manr^ement  Division,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  C.C.  20229. 
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Categories  of  individHab  covered  by  the  system:  Individuab  and 
members  of  car  pools  to  whom  vehicle  parking  permits  have  been 
issued. 

Categories  of  records  in  the  system:  Name,  home  phone  number, 
home  address,  organization,  office  telephone  number,  years  of  ser¬ 
vice,  and  make,  year,  license  number  and  registration  number  of 
vehide. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Routfaie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
reccHds  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  IMsclosures  required 
in  the  adminbtration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
SS2);  (c)  Used  administratively  by  Customs  Service  Headquarters 
to  evaluate  applications  and  to  assign  and  monitor  available  paridng 
spaces,  (d)  IMsclosure  to  the  General  Services  Administration  for 
ttet  agency’s  official  use. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  GSA 
Forms  %1S  (Parking  Permit  Applications)  which  consist  of  index 
card  applications.  The  index  card  applications  are  placed  within  a 
file  box  which  b  located  in  a  metal  file  container. 

Retrievability:  Each  index  card  b  identified  by  the  name  of  the 
applicant,  and  the  cards  are  fUed  alphabetically  within  the  file  box. 

Safeguards:  The  card  file  box  b  placed  within  a  metal  cabinet 
which  b  located  within  an  office  that  is  locked  during  non-working 
hours.  The  building  b  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Active  index  cards  are  retained  in  this 
system  indefinitely.  However,  the  information  in  this  sytem  is 
reviewed  every  six  months,  and  outdated  index  cards  are  dbcarded. 

System  managerfs)  and  address:  Chief,  Headquarters  Support 
Branch,  Lx>gbtics  Management  Divbion,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Director  En^  Procedures  and  Penalties 
Divbion,  Office  of  Regulations  and  RuUngs,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documenb  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotiter  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
dtdlars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
ddlars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
«hall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Divbion,  Office  of  Regulations  and  Rulings,  U.S. 
C^toms  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  wiU  be  notified  in  writing  of 
the  procedures  to  be  fcdlowed.  Where''the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
estabh^  hb  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identiHca- 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  fabe  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  iHX>cednres:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with,  and  consisb  soldy  of,  information  supplied  by  the 
applicants)  on  GSA  Form  741S  (Pmking  Permit  Application). 

Treasuiy/Customs  00.172. 

System  name:  Parking  Permits  File  (N.Y.  Re¬ 

gion) — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Assbtant  Regional  Com¬ 
missioner  (Administration),  6  Worid  Trade  Center,  New  York,  N.Y. 
10048. 

Categories  of  individuab  covered  by  the  system:  Organizational 
units  and  persons  holding  paridng  permib. 

Categories  of  records  in  the  s)«tem:  Name  of  person  bsued  park¬ 
ing  permit,  and  number  of  parking  spot  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  ^e 
records  contained  in  thb  system  of  records  ate  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  S^ice 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  keep  track  of  permib  bsued  and  to  identify  ^  holder 
of  the  permit  if  viobtions  occur  or  problems  develop  (i.e.  car  lighb 
left  on). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P:q>er  files. 

Retrievability:  By  name. 

Safeguards:  Office  locked  at  night. 

Retention  and  dbposal:  Retained  until  changed. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  6  World  Trade  Center,  New  York, 
N.Y.  10048. 

Notification  procedure:  Requesb  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunbsioner  of  the  region  in 
which  the  records  are  located  (see  Customs  .^pendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
btions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20^9.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  hb  identity,  and  a  comparbon 
of  his  signature  and  those  in  the  records  may  be  made  wlwre  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suibble  documenb  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stqmbting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thwsand 
doUars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wQl- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
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Keconl  aocca  procedara:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  R^ional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  (Customs  Appendix 
AO,  or  to  the  Directm’,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  ivesented  in  person,  the 
requester  shall  present  adequate  identification  to  estaMish  his 
kk^ty,  and  a  conqiarison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitaUe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  wiO- 
fully  seeking  or  obtaiiung  access  to  recmds  about  another  person 
unite  false  pretenses  is  punishaMe  by  a  fine  up  to  five  thousand 
dtdlars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  simulating  that  he  uiKlerstands  that  kimwin^y  or  wfll- 
fully  seeking  <x  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaMe  by  a  fine  up  to  five  thousand 
dMlars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coaiatfaig  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  comiuled  when  paridng 
permit  is  assigned. 

Treasary/(}nstonis  00.175 

System  name:  Patrol  Division  Daily  Activity  Re¬ 
port — Treasury/Clustoms. 

System  location:  Offices  of  the  Patrol  Division,  Chicago  District, 
Dehoit  District  and  Pembina  District,  R<^ion  DC,  CTiicago,  Qlmois. 
See  CXistoms  Appendix  A. 

Categories  of  iadividBals  covered  Iqr  the  system:  IiKlividuals  em¬ 
ployed  as  (Tustoms  Patrol  Officers. 

Categories  of  records  fas  the  system:  Internal  Patrol  Division  folder 
maintained  by  Director,  Patrol,  by  name  to  recmd  work  per¬ 
formance  on  a  daily  basis  of  each  individual  PatrM  Officer.  Also, 
indivi^ial  record  of  scheduled  overtime,  sick  or  aimual  leave  hours. 

Anthorhy  for  mainteiiaiice  of  the  system:  S  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rootioe  uses  of  records  maiatatned  in  the  system,  fatclading  catego- 
rfcs  of  asers  and  dm  purposes  of  snch  uses:  The  routine  uses  of  the 
reomds  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  enqiloyees  of  die  (Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  maintain  evaluation  rating  on  enqiloyees  of  Patrol 
Division; 

For  additional  routine  uses  see  Appendix  AA. 

POttete  and  praettes  for  storfag,  retrieving,  accessing,  retaining, 
and  dispoBing  of  records  in  the  system: 

Ston^:  Individual  activity  records  are  maintained  in  file  folders 
stored  in  a  locked  metal  file  cabinet 

Retrievability:  Each  folder  is  filed  a^habetkafly  by  an  in¬ 
dividual’s  name. 

Safeguardt:  File  fMders  are  kept  in  a  locked  metal  file  cabinet 
which  is  located  in  an  office  that  is  locked  during  non-working 
hours. 

Retention  and  disposal:  Folders  are  maintained  for  the  duration  of 
an  emidoyee’s  service  with  the  Patrol  Division  and  then  destroyed. 

Syalcm  manageris)  and  address:  Supervisory  Customs  Patrol  Of- 
fiem,  Chic^o  District,  Detroit  District  and  Pembina  District,  Re¬ 
gion  DC,  Chic^o,  Illinois.  See  Customs  Appenrhx  A. 

Notificatien  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  reoMxls  contains  records  pertaining  to  him  shall  be  in 
wrhing  and  directed  to  the  R^ional  Commissioner  of  the  region  in 
which  the  lecrntls  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  R^pi- 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
stitutioo  Avenue,  N.W.,  Washington,  D.C.  20Z29.  The  requester 


win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will- 
fuQy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directel  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  wfll  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
imder  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
dollars.  ' 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  assert!^ 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  •seeking  or  obtaiiung  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  this 
record  system  originates  from  reports  of  Customs  Patrol  Officers 
involving  records  of  their  daily  patrol  activities. 

Treasury/Customs  00.176 

System  name:  Patrol  Information  Data  System— Treasury/Customs. 

System  location:  Office  of  Director,  District  Patrol  Division,  U.S. 
Customs  Service,  Room  14(X)  Customhouse,  Boston,  Massachusetts 
02109. 

Categories  of  individuals  covered  by  the  system:  Customs  viola¬ 
tors,  susi^ts,  known  narcotic  violators;  business  names;  suspect 
vessels,  aircraft  and  vehicles. 

Categories  of  records  in  the  system:  Name,  address  and  numerical 
file  reference  number  and  date. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pivposes  of  such  uses:  The  routine  uses  of  die 
record  contained  in  this  system  of  records  are  as  fMlows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  as  an  aid  to  investigating  suspected  law  violations. 
Used  to  alert  patrol  officers  of  persons  to  watch  for; 

For  additional  routine  uses  see  Appendix  AA. 

Polkte  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stonge:  3x5  index  card  with  name,  address  and  related  number 
filed  in  metal  index  file  drawer. 

Retrievability:  By  name. 
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Safeguards;  The  metal  index  file  is  maintained  within  the  office 
of  Director,  District  Patrol  Division.  The  room  is  locked  during 
non-working  hours. 

Retentioa  and  disposal;  These  files  are  retained  for  a  period  of 
three  years  and  then  destroyed. 

System  managerfs)  and  address;  District  Director  of  Customs, 
U.S.  Customshouse,  2  India  Street,  Boston,  Massachusetts  02109. 

Notification  procedure;  The  Commissioner  of  Customs  pursuant 
to  5  U.S.C.  552a  (j)  and/or  (k)  has  proposed  to  exempt  this  system 
of  records  from  certain  requirements  of  5  U.S.C.  552a.  The  provi¬ 
sions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
proposed  to  be  exempted  and  the  justification  for  the  exemption  is 
contained  in  a  general  notice  which  appears  elsewhere  in  the 
Federal  Register. 

Record  access  procedures;  Same  as  Notification  aboye. 

Contesting  record  procedures;  Same  as  Notification  above. 

Record  source  categories:  Same  as  Notification  above. 

Systems  exempted  from  certain  provimns  of  the  act:  Same  as 
No^ication  above. 

Treasury /Customs  00.177 

System  name:  Patrol  Officer  Activity  Listing — Treasury/Customs. 

S]^m  location:  Regional  Patrol  Division,  U.S.  Customs  Service, 
Region  1,  John  F.  Kennedy  Federal  Building,  Boston,  Mass.  02203. 

Categories  of  individnals  covered  by  the  system:  Employees  of  the 
Region^  Patrol  Division,  Boston,  Massachusetts. 

Categories  of  records  in  the  system:  Ledger  listing  of  arrests, 
seizures  and  other  job-related  activities. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  ^ 
lies  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the' 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  as  an  administrative  tool  to  keep  track  of  the  activi¬ 
ties  performed  by  each  patrol  officer; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ledger. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  file. 

Retention  and  disporal:  Individual  record  retained  while  employee 
is  assigned  to  the  Regional  Patrol  Division.  Upon  separation  of  em¬ 
ployee,  individual  record  is  destroyed. 

System  managerfs)  and  address:  Director,  Regional  Patrol  Divi¬ 
sion,  U.S.  Customs  Service,  Region  I,  John  F.  Kennedy  Federal 
Building,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service,  Headquarters,  301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  DC  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  \ 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 


dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Pen2dties  ^Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

V  Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  reports 
prepared  by  the  Patrol  Officers. 

Treasury/Customs  00.178 

System  name:  Payroll  Administration/Problems — Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Any  individu2d 
employed  by  Region  I  who  has  a  payroll  problem. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  office  location,  type  of  problem  and  background. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potenti^  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Stored  in  locked  cabinet 

Retrievability:  By  District  and  name. 

Safeguards:  Records  are  accessible  to  employees  of  Personnel 
Management  Division  whose  duties  require  them  to  use  these 
records.  In  addition  to  being  stored  in  a  locked  cabinet,  the  area  in 
which  the  records  are  located  is  locked  diuing  non-working  hours 
and  the  building  is  guarded  by  uniformed  security  police. 

Retention  and  dispoMi:  Records  are  destroyed  three  months  after 
resolution  of  the  problem. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Region  I,  John  F.  Kennedy 
Federal  Building,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington  DC  20229.  The  requested  wiU 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
tbe  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Cootcstiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  the  employee 
who  has  the  problem. 

Treasury/Customs  00.180 

System  name:  Payroll  Record  of  Employees  Not  Covered  By  The 
Automated  System— Treasury/Customs. 

System  locatioa:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individnab  covered  by  the  system:  Records  of  vari¬ 
ous  types  of  earnings  and  taxes  witl^eld  from  employees  who  are 
not  covered  by  the  automated  payroll  system. 

Categories  of  records  in  the  system:  Recorded  detail  of  earnings 
and  taxes. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  l  .of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  <d  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
SS2);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wMch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  ^with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0  The 
system  is  used  as  a  record  for  reporting  and  paying  payroll  taxes; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reconb  in  the  system: 

Storage:  Data  is  placed  in  a  file  folder  maintained  in  an  unlocked 
file  cabinet  located  within  the  Payment  Section  work  area. 

Retrievability:  Each  ffle  is  identified  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  retained  for  two  years  on 
the  premises  and  then  sent  to  the  Federal  Records  Center  where 
they  are  retained  for  three  years  and  then  destroyed. 

Syston  managerfs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  in  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  Us  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
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Record  access  proceidares;  Requests  by  an  individual  to  be 
notified  how  be  can  gain  access  to  a  rec<Md  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writi^  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  (Customs  Appendix 
A),  or  to  the  Krector,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  f(^wed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  estaUish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
undm-  false  pretenses  is  punishaUe  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contestiag  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  the  system 
originates  from  the  individual’s  preparation  of  his  travel  voucher 
and  compensation  forms. 

Treasury/Costoms  00.182 

System  name:  Penalty  C^ase  File — Treasury/Customs. 

System  location:  Office  of  Regional  Commissioner  of  Customs, 
John  F.  Kennedy  Federal  BI^.,  Room  2411,  Boston,  Mas¬ 
sachusetts  02203. 

C^egories  of  Mividnals  covered  by  the  system:  Individuals  who 
have  submitted  supplemental  petitions  in  relation  to  penalties, 
claims  for  liquidated  damages  or  fenfeitures  of  property  which  are 
being  processed  by  the  U.S.  Customs  Service,  R^ion  I  and  which 
have  been  referred  to  the  Regional  Commissioner  of  Customs,  Re¬ 
gion  I. 

Categories  of  records  in  the  system:  (a)  Reports  relative  to  the  cir¬ 
cumstances  of  an  aO^ed  violation  (including  any  Customs  forms  or 
documents  relating  to  the  incident,  agents’  investigative  reports, 
seizure  reports);  (b)  Reports  relative  to  an  individual’s  economic  in¬ 
terest  in  a  penalty  case;  (c)  Investigative  reports  relative  to  claims 
made  in  petitions  for  relief;  (d)  Recommendations  made  by  other 
(jovenunent  agencies  that  have  an  interest  in  the  case. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Flan  No.  1  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  routine  uses  of  ttie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  (Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  records  includes  informa¬ 
tion  u^kh  indicates  a  violation  or  potential  violation  of  law, 
whether  civfl,  criminal,  or  r^ulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  udietlier  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsftiility  of  investigating  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
r^ulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  cd  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  infmination  relevant 
to  an  ageiKy  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 


retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tr^t,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  of  alleged  violator. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main¬ 
tained  in  locked  file  cabinet  with  keys  retained  by  Regional  Counsel 
and  his  staff  only. 

Retention  and  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
(fldest  files  are  transferred  to  the  Federal  Records  Center. 

System  nianager(s)  and  address:  Regional  Commissioner  of 
(Customs,  John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston, 
Massachusetts  02203. 

Notification  procedure:  4lequests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  tus  si^iature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Exemption  below. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reports  of  investigation, 
petitions  for  relief,  other  (jovernment  agencies  with  an  interest  in 
the  case  and  members  of  the  general  public  who  have  pertinent  in¬ 
formation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a(j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  "5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Custonu  00.183 

System  name:  Personal  Search  (Negative)— Treasury/  Customs. 

System  location:  AU  ports.  Region  IX,  (Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
subject  to  U.S.  Customs  inspection. 

Categories  of  records  in  the  system:  Records  contain  date,  time 
and  place  of  search  in  addition  to  reason  for  and  result  of  search, 
names  of  Customs  officers  conducting  and  authorizing  search, 
name  and  address  and  date  of  birth  of  parties  searched. 

Authority  for  maintaumce  of  the  system:  19  U.S.C.  482;  5  U.S.C. 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
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in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
552);  • 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  located  in  Port  Office. 

Retrievability:  Records  kept  in  alphabetical  order. 

Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  office.  During  non-working  hours  the 
room  and/or  building  in  which  the  cabinet  is  located  is  l^ked. 

Retention  and  disposal:  Files  are  retained  in  Port  Office  for  five 
years  after  which  they  are  destroyed. 

System  managerfs)  and  address:  District  Directors/Port  Directors 
as  applicable,  in  Region  IX,  Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individ^  to  be  notified  if 
t^  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  (Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  (Xfice  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  Us  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  wilh 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  assertiitg 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  in  writing  and  directed  to  the  Regional  Conunissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  wiU  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  in  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

CoDtesting  record  procedures:  See  Access  above. 

Record  source  categories:  Form  is  prepared  by  Customs  offices 
performing  the  personal  search  and  is  the  sole  source  of  informa¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 


Treasury/Customs  00.184 

System  name:  Personal  Search  N.Y.  District  (Negative 
results)— Treasury/Customs. 

System  location:  District  Director,  U.S.  Customhouse,  127  North 
Water  Street,  Ogdensburg,  NY  13699. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
an  inspector  at  any  port  or  station  in  the  district  has  deemed  should 
be  searched  because  of  his  appearance,  associations,  or  other  valid 
reason. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth, 
social  security  number,  place  of  birth,  occupation,  driver’s  license 
number,  and  other  identification  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  IHan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  tl^  system  of  records  are  as  follows:  (a) 
Means  of  determining  number  of  personal  searches  being  per¬ 
formed  (to  see  authority  is  not  abused).  Establishes  a  record  in  case 
of  complaint;  (b)  Disclosure  to  those  officers  and  employees  of  the 
(Customs  Service  and  Uie  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552);  (d)  In  the  event  that  this  system  of  records  mcludes 
information  which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute  or  by  regubtion, 
rule,  or  order  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency  whether  Federal,  state,  local,  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  the  statute  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Fedet^,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  ot^r  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  jackets  in  steel  file  cabinet. 

Retrievability:  By  name.  y 

Safeguards:  Available  to  the  District  Director  and  authorized  per¬ 
sonnel  of  his  staff  only. 

Retention  and  disposal:  Retained  for  five  years  then  destroyed  by 
burning  or  shredding. 

System  managerfs)  and  address:  District  Director,  U.S.  Custom¬ 
house,  127  Nortfi  Water  Street,  Ogdensburg,  N.Y.  13699. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertain^  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
doUars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedarcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  wiO  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitaUe  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  a,,  other  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wdl- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
ckrflars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  sonrce  categories:  From  inspectors  throughout  the  district. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
pressed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  imposed  to  be  exempted  and  the 
justifiication  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Castoms  00.185 

System  name:  Personal  Search — N^ative  (District 

Director — Mobile,  Alabama) — Treasury/Customs. 

System  location:  District  Director  of  Customs,  Room  218,  Inter¬ 
national  Trade  Center,  250  North  Water  Street,  Mobile,  Alabama 
36602. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  subjected  to  search  by  (Customs  Officers  in  which  no  ar¬ 
rest  or  seizure  is  made. 

Categories  of  records  in  the  system:  CF  151-Search/ Arrest/Seizure 
Report:  Used  to  record  any  occasion  when  a  Customs  Officer  is  in¬ 
volved  or  particq>ates  in  a  personal  search,  an  arrest,  or  a  seizure 
of  merchandise  or  contral^d  articles.  CTF  5211-Record  Log  of 
Fines,  Penalties  and  Forfeitures-Record,  by  case  number,  of  all  CF 
15rs  issued;  reflects  name  and  address  of  person  searched,  name 
of  searching  officer,  reason  for  search,  and  brief  summary  of  the 
situation  which  resulted  in  the  search. 

Authority  for  maintenance  oi  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Dq>artment  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  Information  Act  (5  U.S.C. 
552); 

For  additonal  routine  uses  see  Appendix  AA. 

Pblides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Violator  name  aadjor  penalty  case  number. 


Safeguards:  In  file  cabinets  in  secure  office  area  which  is  locked 
when  not  occupied,  in  building  with  24-hour  guard  service. 

Retention  and  disposal:  Maintained  with  penalty  case  files  for  five 
years  and  after  clearance  by  Security  and  Audit,  shredded  on  site. 
CF  5211 -(Record  Group  217)  Retained  for  10  yrs.  and  3  months  and 
destroyed  by  shredding  after  clearance  by  Security  and  Audit. 

System  managers)  and  address:  District  Director  of  Customs, 
P.O.  Box  2748,  Mobile,  Alabama  36601. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writmg  and  directed  to  the  Regional  Commissioner  of  Customs,  Re-‘ 
gion  V,  Room  T-13210-V,  Postal  Service  Building,  New  Orleans, 
La.  70113,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Wh6re  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity, and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  any  individual  can  provide  no  suitable  documents  for  identifi¬ 
cation,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  Region  V,  Room  T-13210-B,  Postal  Service  Building, 
New  Orleans,  La.  70113,  or  to  the  Director,  Entry  Procedures  and 
Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquaters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signatures  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  fdse  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  involved.  Arrest  and  viola¬ 
tion  records  from  Federal,  state  and  local  police.  Customs  Officers. 
TECS  (^ery  and  NCIC  Query — These  systems  provide  data  by 
name,  license  numbers  and  other  numerical  identifiers  on  prior 
records  of  violations. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  TTie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.186 

System  name:  Personal  Search— Negative  (District  Patrol— New  Or¬ 
leans,  La.  and  Mobile,  Al.) — Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  Suite  28(X) 
Plaza  Tower  Building,  1001  Howard  Avenue,  New  Orleans,  Loui¬ 
siana  70113;  Director,  District  Patrol  Division,  Room  213,  Intema- 
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tional  Trade  Center,  250  International  Trade  Center,  250  N.  Water 
Street,  Mobile,  Al.  36602. 

Categories  of  indivkiiials  covered  by  the  system:  Individuals  in¬ 
dicating  unlawful  or  suspicious  activity  that  might  result  in  a 
Customs  violation. 

Categories  of  records  fai  the  system:  Name,  address,  phone 
number,  place  of  business,  physical  description,  associates,  vessel, 
automobile,  or  aircraft  identified  with,  make,  year,  license  number 
and  registration  of  vehicles,  area  of  activity,  method  of  operation 
and  other  relevant  and  necessary  information  on  individuals 
suspected  of  activity  contrary  to  law. 

Authority  for  mainteiumce  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Roadne  uses  of  reconte  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnipoaes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  natiure,  and  whether  arising 
by  general  statue  or  particul^  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
r^ulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  ^sclosed  as  “routine  use”  to  a  Federal, 
state,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employeee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit;  (e)  A  reccml  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  hiring  or  retention  of  an 
enq>loyee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
tte  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrievahility:  System  indexed  by  identifying  ffle  number  and 
manually  retrieved. 

Safeguards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access,  consistant 
with  their  positions,  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours,  the  room  housing 
tte  metal  cabinets  is  locked. 

Retention  and  disposal:  Negative  Search  Reports  are  destroyed 
after  a  five  year  period.  Meth^  of  disposal  is  shredding. 

System  managerfs)  and  address:  Director,  District  Patrol  Division, 
Suite  2fM)0  Plaza  Tower  Building,  1001  Howard  Avenue,  New  Orle¬ 
ans,  Louisiana  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  direct^  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A.),  or  to  the 
Director,  Entry  Procedure  and  Penalties  Division,  Office  of  Regula¬ 
tions  and  Rulmgs,  U.S.  Customs  Service  Hradquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  comparison  of 
his  signatme  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollan. 

Where  the  request  is  not  presented  in  person;  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accen  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  The  information  in  this  sytem  ori^ates 
with,  and  consists  soely  of,  information  supplied  by  the  individual 
being  searched  and  the  patrol  officer  doing  the  search. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Raster. 

Treasnry/Cnstoms  00.187 

System  name:  Personal  Search  File — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Honolulu  International 
Airport,  Honolulu,  Hawaii  96819. 

Categories  of  individuals  covered  by  the  system:  Passengers,  arriv¬ 
ing  from  foreign  countries,  the  Customs  Service  found  necessary  to 
search. 

Categories  of  records  in  the  system:  Name,  address,  date,  time, 
date  of  bith,  region,  port,  race,  sex,  carrier,  (airiine  and  fli^t 
number),  description,  passport  number,  birth  place,  social  security 
number,  marital  status,  citizenship,  reasons  for  search,  searching 
officer,  witness,  result  of  search,  search  authorized  by,  and  extent 
or  type  of  search. 

Authority  for  maintenance  of  tibe  qrstem:  5  U.S.C.  301;  Reor¬ 
ganization  Han  No.  1  of  1950.  Treasury  Department  order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  hi  the  system,  inclo<tiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  tiie 
records  contained  in  this  system  are  as  follows:  (a)  All  three  forms 
used  in  this  system  are  kept  so  as  to  have  a  clear  and  concise 
record  of  all  searches  conducted  by  the  U.S.  Customs  Service;  (b) 
The  files  are  used  to  answer  aU  inquiries  into  any  aspect  of  any 
p«rsonal  searches  conducted  at  tUs  station;  (c)  The  current  (TF  151 
file  is  used  as  the  primary  input  document  for  the  Customs  Law 
Enforcement  Activity  Reporting  (CLEAR)  system  which  provides, 
in  turn,  accurate  and  timely  statistical  reporting;  (d)  Disclosure  to 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  records  in  the  performance  of 
their  duties;  (e)  Disclosure  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Region 
Form  Vin-RC-51-BNF,  CF  43,  CF  151.  These  forms  are  found  in 
binders  on  the  reference  shelves  in  the  (Customs  office. 

Retrievahility:  Each  form  is  identified  by  name  and  is  ffled 
alphabetically.  The  files  are  further  broken  down  by  form  number 
and  calendar  year. 

Safeguards:  The  ffles  are  located  in  the  Customs  office.  This  of¬ 
fice  is  manned  24  hours  a  day,  7  days  a  week  by  Customs  person¬ 
nel. 

Retention  and  disposal:  Active  file  forms  are  kept  for  five  years. 
After  five  years  the  ffles  are  destroyed. 

System  managerfs)  and  address:  District  Director  of  Customs, 
U.S.  Customs  Service,  Honolulu,  Hawaii  96819. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertmning  to  him  shall  be  in 
writiiig  and  directed  to  the  R^onal  Conunissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
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lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue;  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  foDowed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identitiy,  and  a  comparison 
of  Im  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
UTM^  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wfll- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
whm  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
Oi^e  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(KK)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identitiy  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seekmg  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
vrtiere  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  personal  searches  conducted  on  passengers  arriving 
from  foreign  destinations. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
skmer  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
imrposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  TTie  provisions  of  5  U.S.C.  552a  from 
u^h  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
wiiich  appears  elsewhere  in  Federal  Register. 

Treasury/Customs  00.188 

Syrtem  name:  Personel  Search  Report — Treasury/Customs. 

System  location:  Ports  of  enry,  — Nogales,  Arizona  District. 

Categories  of  individuals  covered  by  the  system:  Persons  on  whom 
personnel  searches  are  performed  at  the  various  ports  of  entry. 

Categories  of  records  in  the  system:  Customs  Form  151  containing 
personal  information  on  individual  searched  and  reasons  for  search. 

Anthority  for  maintenance  of  the  system:  19  U.S.C.  1467,5  U.S.C. 
301;  Reorganization  Flan  No.  1  of  1950;  Treasury  Department, 
Order  No.  165  Revised  as  amended. 

Rootiae  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Retained  as  record  to 
answer  inquires  into  any  aspects  of  personal  searches  conducted  by 
the  (Customs  Service.  Disclosed  to  Treasup'  Department  Personnel 
as  necessary  for  performance  of  duties.  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additioiial  routine  uses  see  Appendix  AA. 

PoUctes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dti|Mw*in  of  records  far  the  system: 

Stesuge:  Each  CF  151  covering  personal  searches  is  maintained  in 
alphabetk^  order  at  the  various  ports  of  entry. 


Retrievability:  By  name  of  person  searched. 

Safeguards:  Records  are  retained  in  file  cabinets  (lockable)  and 
buildings  are  locked  during  other  than  office  hours. 

Retention  and  disposal:  Records  are  retained  for  5  years  and 
destroyed  by  burning. 

System  manageifs)  and  address:  Port  Directors  at  the  various 
ports  of  entry  in  the  Nogales,  Arizona  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertairung  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  2^  Rulings,  U.S.  (Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedure  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present ' 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUais. 

Where  the  request  is  not'  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatk^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
C^fice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estabUsh  his 
identity,  and  a  comparison  of  his  signature  £md  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  -statement  asserting 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesfing  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  herein  originates 
with  the  Inspector  and  contains  personal  information  obtained  from 
the  individu^  searched  and  reasons  for  performing  the  search. 

Systems  exempted  from  certain  proviskNis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Regbter. 

Treasury/Customs  00.189 

System  name:  Personnel  Action  Records 

System— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  (Zhicago.  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Persons  employed 
by  the  Treasury  Department,  Customs  Service  who  either  initiate  a 
grievance,  discrimination  complaint,  an  unfair  labor  practice  com- 
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plaint  against  the  U.S.  Customs  Service  and  officer  or  employee 
therof,  or  have  a  disciplinary  or  other  adverse  action  initiated 
against  lum  or  her  by  the  U.S.  Customs  Serivce  in  Region  IX. 

Categories  of  records  in  the  system:  The  Personnel  Action 
Records  System  contains  information  regarding  employment  histo¬ 
ry,  Le.  bask  personnel  data,  age,  birth,  marital  status,  address, 
phone  number,  general  health,  details  of  the  incident  leading  to  the 
grievance,  discrimination  complaint,  disciplinary  action,  adverse  ac¬ 
tion,  or  u^air  labor  practice  compl^t. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Persoimel  Action  Records  System  of  the 
United  States  Customs  Service  are  as  follows:  (a)  ^sclosuie  to 
those  offkers  and  employees  of  the  Customs  Service,  the  Depart¬ 
ment  of  the  Treasury,  the  Civfl  Service  Commission,  and  the  De¬ 
partment  of  Justke  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
vk^tion,  or  potential  violation  of  law,  whether  civfl,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
tkular  program  statute,  or  by  reguktion,  rule,  or  order  issued  pur¬ 
suant  t^reto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibiUty  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federd,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  discloged  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  lett^  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Information  contained  in  these 
files  is  routinely  used  by  the  attorneys  in  the  Regional  Counsel’s 
office  in  determining  and  resolvi^  le^  issues  related  tq  the  per¬ 
sonnel  action  invdved,  in  preparing  for,  and  representing  manage¬ 
ment  in,,  administrative  hearings  and  administrative  appeals,  and 
providing  information  and  assistance  to  U.S.  Attorneys  and  the  De¬ 
partment  of  Justke  in  liti^tion.  Potential  litigation  or  litigation  will 
require  disclosure  of  the  mformation  to  the  Department  of  Justice, 
and  this  information  is  often  chaimeled  thro;’gh  the  Department  of 
the  Treasury. 

For  additional  routine  see  Appendix  AA. 

Poiictes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diaposing  of  records  in  tut  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrievability:  Each  case  file  is  identifkd  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  action 
against  the  Customs  Service,  or  against  whom  it  was  initiated.  In 
addition,  each  case  file  is  similarly  identified  on  the  file  folder  with 
the  alfdiabetkal  name  on  the  file  whkh  is  placed  and  located  within 
the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  Uie.area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX  at  55  E.  Monroe  Street,  Chicago,  D- 
lin^.  During  non-wmldng  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  R^onal  Counsel’s  offke  and  authorized  building  personnel 
have  keys  to  the  building. 

Rcteution  aad  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  loiter  space  available  for  them  within  the  metal 
flUng  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  offke.  The  storage  area  is  a 


large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
wifleh  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Servke  Administration,  7358  S.  Pulaski,  Chkago, 
Illinois  60602  in  acccvdance  with  the  U.S.  Customs  Service  Record 
Disposal  Manual. 

System  managerfs)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Servke,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoifls  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
whkh  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penaltks  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitabk  documents  for  identifka- 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowiifly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollairs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  Jfles 
originates  with  the  initiation  of  any  personnel  action  either  by  or 
against  an  emifloyee.  The  information  submitted  by  the  employee  is 
in  the  file  as  will  be  the  information  submitted  by  the  employer  if 
the  action  is  initiated  by  the  employer.  Further  infmmation  in  this 
file  is  derived  from  both  employee  and  employer  information  of  an 
investigation  made  by  the  Offke  of  Inter^  Affairs,  investigation 
reports  by  the  Office  of  Investigations,  memoranda  from  the  Civfl 
Service  Commission  and  possiUy  other  agencies  having  employed 
the  individual.  Information  could  also  be  obtained  form  (Customs 
employees,  former  Customs  employees,  private  parties,  corpora¬ 
tions,  confidential  informers,  credit  bureaus,  foreign  countrks  or 
officials  thereof,  foreign  citizens  and  any  other  source  with  infor¬ 
mation  pertinent  to  the  Personnel  Action. 

Systems  exempted  from  certafai  provisioDs  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasory/Customs  00.190 

System  name:  Personnel  Case  Ffle— Treasury/Customs. 

Syston  locathm:  Offke  of  the  Chief  Counsel,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  systm:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  ^ual  Opportunity  (EO)  Propam,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Servke  memoranda 
recommending  displinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code;  Title  5,  Code  of  Federal  Regulations;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  mafaitained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
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records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
recOTds  in  the  performance  of  their  duties.  Such  duties  may  include 
evaluating  proposed  disciplinary  actions,  epevances  and  EO  com¬ 
plaints,  recommending  action  to  be  taken  in  such  cases,  preparing 
necessary  decisional  documents  in  such  cases,  preparing  proposed 
charges  where  impropriate,  preparing  for  administrative  hearings 
held  in  regard  to  these  matters  and  maJang  the  records  a  part  of  the 
record  at  such  hearings;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2);  (c)  Disclosure  to 
the  Civil  Service  Conunission  in  connection  with  administrative 
hearings  and  to  the  Department  of  Justice  in  coimection  with  court 
procrodings  resulting  from  aptpeals  from  decisions  rendered  at  the 
administrative  level.  For  additional  routine  uses  see  Appendix  AA. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  container. 

RetrievabOity:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  container. 

Safcgnards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  nonworldng  hours,  the  room 
in  uliich  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
unto  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  fOes  are  transferred  to  the 
Federal  Record  Center. 

System  managerfs)  and  address:  Chief  Counsel,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoils  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washihgton, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shaU  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  ^  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuDy  seeking  or  obtaming  access  to  records  about  another  person 
undm'  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Rcconl  Morce  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  nongovernmental  individuals.  ^ 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  S52a.  The  provisions  of  5  U.S.C.  5S2a  from 
s^iich  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contain^  in  a  general  notice 
which  iqipears  elsewhere  in  the  Federal  Register. 

Trcasury/Cnstoms  00.191 

^item  nanm:  Personnel  Case  File— Treasury/Customs. 


System  location:  Regional  Counsel  of  Customs,  6  World  Trade 
Center,  New  York,  N.Y  10048. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Pro^um,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  discipline  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code;  Title  5,  Code  of  Federal  Regulations;  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sueh  uses:  (a)  The  information  con¬ 
tained  in  this  file  is  used  administratively  to  evaluate  proposed 
disciplinary  actions,  grievances  and  EO  complaints,  to  recommend 
action  to  be  taken  in  such  cases,  to  prepare  necessary  decisional 
documents  in  such  cases,  and  to  prepare  proposed  ch^es  where 
appropriate.  The  information  contained  in  this  file  is  used  to 
prepare  for  administrative  hearings  held  in  regard  to  these  matters 
and  is  routinely  made  a  part  of  the  record  at  such  hearings.  Infor¬ 
mation  contained  in  this  file  is  also  made  available  to  the  Civil  Ser¬ 
vice  Commission  in  connection  with  such  hearings -and  may  be 
made  available  to  the  Department  of  Justice  in  connection  with 
court  proceedings  resulting  from  appeals  from  decisions  rendered  at 
the  administrative  level;  (b)  Disclosure  to  those  officers  and  em¬ 
ployees  of  the  Customs  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du¬ 
ties;  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Inforamtion  Act  (S  U.S.C.  SS2); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  ffle  is  inserted  alpha|)|etically  in  an  unlocked 
drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-woiking  hours,  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  aU  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  wUch  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel  of  Customs, 
New  York,.  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoils  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
IXrector,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  m  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shidl  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  bus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  dociunents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUaire. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupulati^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  gnevances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  non-govemmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  TTie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.192 

System  name:  Personnel  Case  Files  (Region 

VHD— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  15th  Floor,  450 
Golden  Gate  Avenue,  San  Francisco,  Calif.  94102. 

Categories  of  individuais  covered  by  the  system:  Ciurent  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Pro^m,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  discipline  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1%5.  Title  5, 
United  States  Code;  Title  5,  Code  of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  information  contained  in  this  file  is  used  administra- 
tivdy  to  evaluate  proposed  disciplinary  actions,  grievances  and  EO 
complaints,  to  recommend  action  to  be  taken  in  such  cases,  and  to 
prepare  necessary  decisional  documents  in  such  cases,  and  to 
prepare  proposed  charges  where  appropriate.  The  information  con¬ 
tained  in  this  file  is  used  to  prepare  for  administrative  hearings  held 
in  regard  to  these  matters  and  is  routinely  made  a  part  of  the 
record  at  such  hearings.  Information  contained  in  this  fUe  is  also 
made  available  to  the  Civil  Service  Commission  in  connection  with 
such  hearings  and  may  be  made  available  to  the  Department  of 
Justice  in  connection  with  court  proceedings  resulting  from  appeals 
from  decisions  rendered  at  the  administrative  level. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inse.ted  alphabetically  in  an  unlocked 
drawer  within  a  metal  file  cabinet. 

Retrievabiiity:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  file 
cabinet. 

Sideguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Buildup.  During  non-working  hours,  the  metal 
ffle  cabinet  and  the  room  in  which  the  metal  file  cabinet  is  located 
are  locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  fde  cabinet,  at  which  time  the  oldest  files  may  be  transferred 
to  the  Federal  Records  Center. 


System  managcr(s)  and  address:  Regional  Counsel,  15th  Floor, 
450  Golden  Gate  Ave.,  San  Francisco,  Calif.  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabhsh  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  mAde  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUare. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  persoimel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  non-govemmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.193 

System  name:  Personnel  Files  of  Customs  Em¬ 

ployees — Treasury/Customs. 

System  location:  Files  are  located  in  Headquarters,  Regional,  Dis¬ 
trict,  Port  and  other  post  of  duty  offices  throughout  the  Customs 
Service  depending  upon  post  of  duty  of  employee.  See  Customs 
Appendix  A. 

Categories  of  individuals  covered  hy  the  system:  Customs  em¬ 
ployees,  present  and  former. 

Categories  of  records  in  the  system:  In  addition  to  the  appropriate 
Personnel  offices,  records  are  also  maintained  by  district,  pent,  or 
other  post  of  duty  management  on  personnel  matters  such  as,  but 
not  limited  to  name.  Social  Security  number,  awards,  letters  of  ap¬ 
preciation,  promotions,  step  increases,  memoranda,  forms  and 
materials  related  to  hiring,  address,  pay,  transfer  and  separation, 
service  time,  salary,  phone,  education,  society  memberships, 
publicaions,  skills,  chronological  work  history,  position  descrip¬ 
tions,  reports  of  discussions  held  with  employee  regarding  per¬ 
formance,  copies  of  letters  written  to  employee  concerning  per¬ 
formance,  overtime  hours,  senority  status,  leave,  overtime 
earnings,  productivity,  locator  card  i^ormation,  and  related  em¬ 
ployment  records. 

'  Authority  for  maintenance  of  the  system:  5  U.S.C.  301  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552)  ;(c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law. 
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whether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as,  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state*,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regultion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
idoyee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
recopd  from  this  system  of  records  may  ^  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  For 
supervisors  and  appropriate  managers  in  making  job-related  deter¬ 
minations  about  employees(g)  For  employment  and  salary  verifica¬ 
tion  upon  request  from  public. 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  ffle  folders,  aqd/or  on  index 
cards,  and/or  ledgers. 

Retrievability:  Records  are  indexed  by  name,  or  social  security 
number. 

Safeguards:  Records  ate  located  in  lockable  metal  file  cabinets  or 
in  secured  rooms  with  limited  access. 

Retention  and  disposal:  Records  are  maintained  as  long  as  they 
are  of  use,  i.e.,  while  employee  is  still  employed  or  may  be  con¬ 
sidered  desirable  for  re-employment.  Otherwise  destroyed. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee.  See  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  IMvision,  Office  of  Rej^- 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  proc^ures  to  be  follow^.  Where  the 
request  is  present^  in  person,  the  r^uester  shaU  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  anottier  person 
imder  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3, (MX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ctffice  of  Regualtions  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  sdpulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  faJse  pretenses  is  punishable  by  a  fine  up  to  3,000  doilan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
pained  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  st4>ulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeldng  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  employee,  from  personnel  actions  as  noted  in  official 
personnel  folders,  and  from  supervisor. 

Treasury/Cnstoms  00.194 

System  name:  Personnel/Payroll  System — Treasury/Customs. 

System  location:  Located  in  Personnel  and  Financial  Management 
Divisions  of  each  region  and  headquarters.  Computerized  through  a 
Servicing  Data  Processing  Center.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees,  present  and  former. 

Categories  of  records  in  the  system:  These  records  contain  Person¬ 
nel  data  maintained  primarily  in  the  Official  Personnel  Folder  and 
Paj^oll  information  such  as  name,  social  security  number,  grade, 
series,  step,  organizational  codes,  tax  withholding  information, 
bond  purchase  and  issuance,  emergency  salaries,  overtime  and 
holiday  pay,  optional  payroll  deductions,  other  deductions,  and  aU 
payroll  information.  Also  in  this  system  are  records  of  time  and  at¬ 
tendance  and  leave. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  coneming  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  bsuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  iiiformation  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Records  are  used  for  payroD  processing,  reports  on  payroD  iidor- 
mation  such  as  Employee  Service  Record  report  (IRS  Form  3693), 
Comprehensive  Payroll  listing  (IRS  Form  2979),  Payroll  Joum^ 
Detail  Listing  (IRS  Form  3124)  and  others. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  mag-tape 
and  computer  printout. 

Retrievability:  Records  are  indexed  by  name  or  social  security 
number. 


FEDERAL  REGISTER,  VOL.  41,  NO.  200 — THURSDAY,  OCTOBER  14,  1976 


D^ARTMENT  OF  THE  TREASURY 


45401 


Saicguards:  Records  are  maintained  in  locked  files,  secured 
rooms,  or  limited  access. 

Retention  and  dfaiposal:  Individual  records  are  not  in  system  after 
separation;  Official  Personnel  Records  of  separated  employees 
either  are  sent  to  new  agency  or  to  Records  Center.  Time  and  at¬ 
tendance  records  are  maintained  three  years  or  until  after  audit; 
then  destroyed. 

System  managerfs)  and  address:  Directors,  Personnel  and  Finan¬ 
cial  Management  IMvision  in  each  region  and  headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  wlure  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  (Tustoms  Appendix 
A),  or  the  Director,  Entry  Procedures  and  Penalties  EKvision,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  wfll  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
wjiere  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dUlars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  imderstands  that  knowingly  or  wiU- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  t^  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  Official 
Personnel  Folders  employee  management.  Time  and  attendance  and 
leave  records. 

Treasury/Customs  00.196 

System  name:  Preclearance  Costs— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Ser^ce,  Region  1,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  All  Customs  In¬ 
spectors  and  Foreign  Service  employees  of  Region  I,  Boston  who 
are  stationed  at  Toronto  and  Montreal  Canada. 

Categories  of  records  in  the  system:  Salaries,  living  aUowances 
and  benefits  paid  to  employees  who  are  stationed  at  Toronto  and 
Montreal,  Canada. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  faicinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  E^artment  of  the  Treasury  wlm  have  a  need  for  the 
records  in  the  performance  of  their  duties;'  (b)  Disclosures  required 
in  administration  of  the  Freedom  Information  Act  (5  U.S.C. 
SS2);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  r^ulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  chaig^ 
with  the  responsibility  of  investi^ting  or  prosecuting  such  vkdation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  ot  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
reco^  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  tetting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessa^  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  by  the  Budget  Section  of  the  Financial  Management 
(Office  to  accumulate  costs  which  are  used  for  the  preparation  of 
quarterly  reporting  to  Headquarters.  These  costs  ate  used  by 
Headquarters  as  the  basis  of  assessment  of  charges  to  airline  car¬ 
riers  for  the  use  of  Customs  facilities  outside  of  the  United  States. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storii^,  retrieving,  accessing,  retaining, 
and  (tisposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  file  folder  within  two  metal  file 
cabinets  in  the  work  area  of  the  Budget  Section. 

Retrievabil^:  The  file  is  identified  as  the  “Pre-clearance 
Record”  which  contains  the  names  of  aD  employees  listed  in 
alphabetical  order  with  corresponding  costs  associated  with  each 
employee. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  buildmg. 

Retention  and  disposal:  The  files  are  kept  for  3  years  and  then 
destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  (Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  ^pendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identi^,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fuUy  seeking  or  obtaining  access  to  records  about  anothn  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doDs^. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
nottfied  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  m  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  IMvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  f<^wed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estaUish  his 
identity,  and  a  comparison  of  his  signatiu^  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or- will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wOl- 
fully  seeking  or  obtaining  access  to  records  about  anotlter  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doQars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  pfXKedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  is  obtained  from  the  Bi-weekly  Comprehensive  Payroll  List¬ 
ing,  Treasury  Form  2979,  supplied  by  the  Payroll  Data  Center. 

Treasury/Customs  00.197 

System  name:  Private  Aircraft  Inspection  Reporting  System 
(PAIRS) — Treasury/Customs. 

System  locatkm:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Names  of  pilots 
and  yacht  masters  arriving  in  the  United  States. 

Categories  of  records  in  the  system:  Names  and  personal 
identifiers  of  pilots  with  appropriate  registration  numbers  and 
characteristics,  and  arrival  dates  at  port  of  entry. 

Audwrity  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses;  (a)  Used  by  Customs 
ficers  for  document!^  Ae  arrival  of  aircraft  form  foreign  countries 
and  in  the  enforcing  of  Customs  and  related  laws;  (b)  Used  for 
C>ustom$  management  functions  such  as  measuring  wcnldoad  of 
Customs  officers  performing  aircraft  arrival  inspections;  (c)  Used 
as  an  intelligence  gathering  source;  (d)  Used  by  Departmeiit  of 
Justice  in  prosecuting  court  cases;  (e)  Ksclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (f)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Polidcs  and  practfcxs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape  storage;  microfiche. 

RetrievaMUty:  By  individual  name  and  aircraft/yacht  registration 
number. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigation  on  a  “need  to  know’’  basis  only.  Procedu¬ 
ral  and  physical  safeguards  are  utilized  such  as  accountability  and 
receq>t  records,  guards  patrolling  the  area,  restricted  access  and 
alarm  im>tection  systems,  special  communications  security,  etc. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Clustoms  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  prooednie:  Requests  by  an  individual  to  be  notified  if 
the  s]rstem  of  records  contains  recoids  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  present^  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollan. 

Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  iq)  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothw  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stqnilating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Proposed  Customs  Form  178  (Private 
Aircraft  Inspection  Report)  wUch  will  be  prepared  by  arriving 
pilots  and  other  Federal  agencies  and  confidential  informers. 

Systems  exempted  from  certain  provisioos  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a(kXz)  has  proposed  to 
exempt  this  system  of  records  from  certain  requirements  of  5 
U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from  which  this 
system  of  records  is  proposed  to  be  exempted  and  the  justification 
for  the  exemption  is  contained  in  a  general  notice  which  appears  el¬ 
sewhere  in  the  Federal  Register. 

Treasnry/Customs  00.198 

System  nune:  Private  Yacht  Inspection  Reporting 

System— Treasury/Customs. 

System  location:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washii^on, 
D.C.  20229. 

Categories  of  Individuals  covered  by  the  system:  Names  of  private 
yacht  masters  arriving  in  the  United  States. 

Cat^ories  of  records  in  the  system:  Names  and  personal 
identifiers  of  yacht  masters  with  appropriate  private  yacht  registra¬ 
tion  numbers  and  characteristics,  and  arrival  dates  at  port  of  entry. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  odego- 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  recenrds  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  by 
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Customs  Officers  for  documentmg  the  arrival  of  private  yachts 
from  foreign  areas  and  in  the  enfOTcing  of  Customs  and  related 
laws;  (d)  Used  for  Customs  management  functions  such  as  measur- 
woiUoad  of  Customs  offices  performing  private  yacht  inspec- 
tionsrfe)  Used  as  an  intelligence  gathering  source. 

For  additional  routine  uses,  see  .^pendix  AA. 

Pottdes  and  practices  for  storhig,  retrieving,  accessing,  .retaining, 
and  tliqintTint  of  records  in  the  qrstem: 

Storage:  (a)  Magnetic  disc  and  tape  storage;  (b)  Microfiche. 

Retrievaliility:  By  vessel  name,  private  yacht  registration  number, 
and  name  of  yacht  master. 

Safeguards:  AH  inquiries  are  made  by  officers  with  full  field 
backgound  investigations  on  a  “need  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta- 
l^ty  and  receipt  recmds,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  int>tection  systems,  special  communications  securi¬ 
ty,  etc. 

Retcnthm  Md  disposal:  Indefinite,  then  destroyed. 

System  managofs)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N..W.,  Room  3117,  Washington,  D.C.  20229. 

Notification  proeednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  reemds  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  wiD  be  notified  in  the  writing  of  the 
procedures  to  be  fcHlowed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  ^  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  indivklual  can  provide  no  suhaUe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
un<^  false  pretoises  is  punishaUe  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acoen  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writiiig  and  directed  to  the  Director,  Entry  Procedures 
aiKl  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  wiD  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
UTK^  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undm’  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  Yacht  masters  who  report  their  arrival 
to  a  United  States  port  of  entry,  other  Federal  agencies  and  con¬ 
fidential  informers. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a(kXz)  has  proposed  to 
exempt  this  system  of  records  from  certain  requirements  of  5 
U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from  ndiich  this 


system  of  records  is  proposed  to  be  exempted  and  the  justification 
for  the  exemption  is  contained  in  a  general  notice  which  appears  el¬ 
sewhere  in  the  Federal  Register. 

Treasury/Customs  00.199 

System  name:  Property  Assigned  to  Employee — Treasury/Customs. 

System  location:  District  Director’s  Office,  Entry  Control  Sec¬ 
tion,  U.S.  Customs  Service,  228  Federal  Bldg.,  335  Merchant 
Street,  Honolulu,  Hawaii  96813. 

Categories  of  indhridnals  covered  by  the  system:  Customs  em¬ 
ployees. 

Categories  of  records  in  the  system:  Individual  assignment  of 
Customs  badges,  listing  name.  Social  Security  number  and  duty 
phone.  Signed  by  Custodian  and  Property  Officer. 

Authority  fmr  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  M  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Local  Property 
Officer  to  determine  individual  badge  assignments. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  alphabetical  order  in  an  unlocked  filing  cabinet 
in  the  Entry  Control  Section. 

Retrievabiltty:  By  name. 

Safeguards:  The  office  where  the  records  are  located  is  locked 
during  non-woiidng  hours  and  access  to  the  building  is  controlled  at 
all  times  by  uniformed  guards. 

Retention  and  disposal:  The  records  are  maintained  for  the  dura¬ 
tion  of  the  property  assignment.  Outdated  records  are  destroyed 
after  3  years. 

System  nian^etT(s)  and  address:  Local  Property  Officer,  Room 
228,  federal  Building,  Entry  Control  Section.  Sm  location  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wQl  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  wOl- 
fully  seeking  or  obtaining  access  to  records  about  anotter  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doQaia. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Ihvision, 
Ctffice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estaUish  his 
identity,  and  a  coiliparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitaMe  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  ddllan. 
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Where  the  request  is  not  presented  in  penon,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulati^  that  he  understans  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  provided  by  the  property 
officer  and  the  person  to  whom  the  property  is  assigned. 

Treasary/Castoms  00,200 
System  name:  Property  File — Treasury/Customs. 

System  location:  Logistics  Management  Division,  Region  IV,  U.S. 
Customs  Service,  Suite  No.  300,  7370  N.W.  36th  Street,  Miami, 
Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Any  Customs  em¬ 
ployee  who  is  designated  as  the  official  custodian  of  a  serially  num¬ 
ber^  badge,  weapon,  or  transportation  request  forms. 

Categories  of  records  in  the  system:  Name,  geographical  location 
and  number  of  item  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  foUows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  administratively  by  Customs  Service  employees  to 
record  names  of  individuals  designated  as  custodians  of  accounta- 
We  property. 

For  additional  routine  uses,  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  stored,  in  printout 
form,  in  files  organized  by  District.  The  file  folders  are  stored  in  an 
unlocked  drawer  in  a  met^  file  cabinet. 

Retrievability:  Each  folder  is  filed  by  District.  » 

Safeguards:  The  files  are  stored  in  a  metal  cabinet  located  within 
an  office  that  is  locked  during  non-working  hours. 

Retention  and  disposal:  Records  have  been  retained  since  the  in¬ 
ception  of  the  system,  three  years.  No  policy  exists  for  disposal. 

System  managerfs)  and  address:  Director,  Logistics  Management 
Division,  U.S.  Customs  Service,  Region  IV,  Suite  No.  300,  7270 
N.W.  36th  Street,  Miami,  Florida  33 1&. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  Im  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

IMiere  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
vtdiere  the  records  contain  the  necessary  signature. 

Record  access  procedores:  Requests  by  an  individual  to  be 
notified  bow  be  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
njiall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 


the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  Hie  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a*  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punis^ble  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  document  for  this  record  is 
the  Customs  form  35. 

Treasury/Customs  OOJOl 

System  name:  Property  FOe — Non-Expendable-Treasury/Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  nUnois  (see  (Tustoms  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  issued 
non-expendable  property. 

Categories  of  records  in  the  system:  Receipts  for  badges,  c^  in- 
si^ias,  bonded  warehouse  keys,  identification  cards.  Government 
driver’s  licenses,  firearms  and  other  non-expendable  property. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet  in  the  offices  of  the  District 
Directors  in  Region  DC,  (Chicago,  Illinois. 

Retrievability:  Folders  identified  by  individual’s  name. 

Safegua^:  The  ffle  described  is  maintained  in  the  offices  of  the 
District  Directors  in  Region  IX,  Chicago,  Illinois.  During  non-work¬ 
ing  hours  the  room/building  in  which  the  file  is  located  is  locked. 
Access  limited  to  autlmiized  Customs  personnel. 

Retention  and  disposal:  UntO  employee  separates/transfers. 
Transfer  to  National  Personnel  Records  Center  (NPRC),  (CPR),  St. 
Louis,  Missouri,  30  days  after  employee  is  separated. 

System  managerfs)  and  address:  District  Directors  in  Region  IX, 
(Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertain^  to  him  sludl  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  (Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identi^,  and  a  comparison 
of  bus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUare. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
vtitere  the  records  contain  the  necessary  signature. 

Record  access  proeeitauct:  Requests  by  an  individual  to  be 
m^ied  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  IMvision, 
(Xfice  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  wiD  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shaD  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or 
fuQy  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  S,0(X)  dtdlars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
indentity  and  stqMilating  that  he  understands  that  knowingly  or  wfll- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doDars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
wdiere  the  records  contain  the  necessary  signature. 

Contestfaig  record  procedures:  See  Access  above 

Record  source  categories:  The  information  in  this  system  consists 
of  receipts  of  employees  receiving  non-expendable  property. 

Treasury /Customs  00J03 

System  aauM:  Rece^  for  property  assigned— Treasury/Chistoms. 

System  locatk»:  Federal  Building,  Room  198,  511  N.W.  Broad¬ 
way,  Portland,  Or^on  97209. 

Categories  of  hidhridnals  covered  by  the  system:  Employees  of 
Portland  District  to  whom  property  has  been  assigned. 

Categories  of  records  in  the  system:  Name,  address.  Social  Securi¬ 
ty  number,  and  listing  of  articles  assigned. 

Authority  for  mafaitciiaiioe  of  the  qrstem:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rontfaie  uses  of  records  mslntsfard  fa  the  system,  faclodfag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  make  accountable 
those  employees  to  whom  i»operty  has  been  assigned. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dkpoaing  of  records  fa  the  system: 

Storage:  Maintained  in  wooden  index  card  file  on  desk  of  proper¬ 
ty  clerk. 

Retrievabilky:  Cards  are  filed  alphabetically  by  name  of  in¬ 
dividual. 

Safeguards:  The  office  and  budding  are  locked  during  non-work¬ 
ing  hours. 

Retention  and  disposal:  Retained  2  years  after  transfer  or  separa¬ 
tion,  then  destroyed. 

System  managerfs)  and  address:  District  Director,  Federal  Build¬ 
ing,  Room  198,  511  N.W.  Broadway,  Portland,  Oregon  97209. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wrding  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Af^ndix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20Z29.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  poson,  the  requester  shall  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  rec<Hds  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(XX)  doDan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  tiie  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(XX)  dollars.  A 
comparison,  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  OT  to  the  Director,  En^  Procedures  and  Penalties  Division, 
Office  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  .a  com¬ 
parison  of  fas  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatirrg  that  he  understands  that  knowingly  or  wiU- 
fuUy  seek^  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doDara. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Clards  filled  out  by  property  clerir  when 
property  is  issued. 

Treasury/Customs  00.204 

System  name:  Receipt  for  Property  Assignment — Treasury/Cfastoms. 

System  location:  Office  of  District  Director,  Administrative  Of¬ 
ficer,  U.S.  Customs  Service,  555  Battery  Street,  Room  318,  San 
Francisco,  (California  94126. 

Categories  of  individuals  covered  hy  the  system:  Employees  of 
Customs  to  whom  Government  property  is  issued — such  as  badges, 
cap  insignia,  guns,  etc. 

Categories  of  records  fa  the  system:  Name,  home  address.  District 
number.  Port,  social  security  number,  signature  of  person  receiving 
property,  phone  number,  date. 

Authority  for  mafatenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  fa  the  q^stem,  includfag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  tiie 
records  contained  in  this  system  are  as  ffalows:  (a)  IMsclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  tiieir  duties,  (b)  Used  administratively  to  account 
and  control  Government  property  issued  to  Customs  employees. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievfag,  accessing,  retafafag, 
and  disposing  of  records  fa  the  system: 

Storage:  The  iitformation  in  this  system  is  contained  on  (Customs 
Form  35.  These  forms  are  kept  in  a  metal  Index  File  Box. 

Retrievability:  Each  receipt  is  ffled  by  the  name  of  the  employee 
to  which  property  has  been  assigned. 

Safeguards:  The  metal  Index  File  Box  is  stored  in  an  office  under 
constant  supervision  during  regular  woriung  hours,  and  the  office  is 
locked  durmg  other  than  regular  working  Imurs. 

Retentkm  and  disposal:  These  records  forms  are  retained  until  the 
property  is  surrendered  and/or  the  employee  leaves  Customs. 

System  managers)  and  address:  Administrative  Officer,  U.S. 
Customs  Service,  555  Battery  Street,  Room  318,  San  Francisco, 
California  94126. 
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NotificathMi  proccdore:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  (Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiD  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  li^  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Chistoms  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
conqjarison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contcsthig  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  of  information  developed  when  proper¬ 
ty  IS  given  to  employees. 

Treasory/Customs  00.205 

System  name:  Reclassification  Requests — Treasury/Customs. 

System  location:  Located  in  the  Position  Classification  and 
Management  Branch,  Personnel  Management  Division,  500  Dallas 
St,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Any  employee 
whose  position  is  to  be  reviewed  and/or  evaluated  for  possible 
reclauiucation. 

Categories  of  records  in  the  system:  All  correspondence  prepared 
by,  or  directed  to,  the  employee,  supervisor  or  manager,  and  clas- 
sffication  staff.  ^ 

Aathoi'lty  for  maintenanoe  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

aaes  of  records  maintained  in  the  system,  bKluding  catego¬ 
ries  of  aaers  and  the  pnrpoacs  of  snefa  uses:  (a)  Maintained  as  a  ready 
reference  file  for  any  inquiry  related  to  the  case  and  for  historic^ 
purposes.  See  Appendix  AA.  (b)  Disclosure  to  those  officers  and 
eo^kiyees  of  the  Customs  Service  and  the  Department  of  the  Trea¬ 
sury  have  a  need  for  the  records  in  the  performance  of  their 
dutm;  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Infonnatioa  Act  (5  U.S.C.  552);  (d)  In  the  event  that  this  system  of 
recofds  includes  information  which  indicates  a  violation  or  potential 
violation  ot  law,  udiether  civil,  criminal,  or  regulatory  in  nature. 


and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  or 
local,  or  foreign,  charg^  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(e)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federd,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (f)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  bsuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Requests  are  maintained  in  a  file  folder  and  retained  in  a 
metal  fOe  cabinet. 

Retrievability:  By  employee  name. 

Safeguards:  A  metal  container  is  maintained  within  the  area  as¬ 
signed  to  Personnel  Management  in  the  One  Allen  Center  Building. 
During  non-working  hours,  the  room  in  which  the  metal  container 
is  kept  is  locked,  and  access  to  the  building  is  controlled  at  all 
times  by  uniformed  guards. 

Retentkm  and  disposal:  When  reviews  are  made  and  a  classifica¬ 
tion  decision  is  reached,  the  case  is  considered  closed  and  all  re¬ 
lated  papers  are  disposed  of  in  accordance  with  Records  Disposi¬ 
tion  Schedule  (3  years). 

System  manager's)  and  address:  Director,  Personnel  Management 
Division,  500  Ehillas  St.,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  pertaining  to  him  shall  be  in  writing  and 
directed  to  the  Regional  Commissioner  of  the  region  in  which  the 
records  are  located  (see  Customs  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Pemalties  EMvision,  (Xfice  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shaU  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wUl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acocas  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  in  writing  and  directed  to  the  Regional  Commissiooer  of 
the  r^km  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ctffice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  wUl  be  notified  in  writing  of  the  procedures  to 
be  foUowed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  estaWsh  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  ^  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  • 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  to  pursue  requests  for 
reclassification  are  obtained  from  concerned  employees,  super¬ 
visors,  and  knowledgeable  man^erial  officials.  Other  information 
is  obtained  from  appropriate  Civil  Service  classification  publica¬ 
tions. 

*  Trcasury/Customs  00.206 

System  name:  Regulatory  Audits  of  Customhouse 

Brokers — Treasury/Customs. 

System  location:  Division  of  Regulatory  Audit,  Room  2114, 
United  States  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  NW.,  Washington,  D.C.  20229,  and  at  each  of  the  nine  re¬ 
gional  offices  of  Regulatory  Audit  (see  Customs  Appendix  A  for 
addresses). 

Categories  of  individuals  covered  by  the  system:  Persons  licensed 
to  conduct  customhouse  brokerage  Imsiness  pursuant  to  19  U.S.C. 
1641. 

Categories  of  records  in  the  system:  Audit  reports  of  customhouse 
broker  accounts  and  records;  correspondence  regarding  such  re¬ 
ports;  Congressional  inquiries  concerning  customhouse  broker  and 
disposition  made  of  such  inquiries;  names  of  officers  of  custom¬ 
house  brokerage  firms,  license  numbers  and  dates  issued  and  dis¬ 
trict  covered. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1641 ;  19  CFR 
Part  in.  5  U.S.C.  301;  Reorganization  Han  No.  1  of  1950;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  The  information  may  be  furnished  to  other  government 
agencies  which  may  have  an  interest  in  the  broker,  (d)  Copies  of 
broker  audit  reports  will  be  retained  in  the  office  that  performed 
the  audit  and  at  the  headquarter’s  office.  These  reports  will  serve 
as  a  permanent  file  providing  such  essential  information  as  the 
names  and  broker  license  number  of  company  officers  and  other 
licensed  employees.  The  reports  will  create  a  historical' record  of 
broker  performance.  The  headquarter’s  file  wiU  also  provide  a 
means  of  evaluating  the  effectiveness  of  audits  conducted  by  the 
regional  audit  staffs. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (d  records  in  the  system: 

Storage:  Each  customhouse  broker  file  is  inserted  in  alphabetical 
order  by  name  of  the  firm  in  one  of  nine  regional  file  folders  which 
arc  fil^  in  an  unlocked  drawer  within  a  metal  file  cabinet. 
Duplicate  copies  are  maintained  at  Customs  Service  Headquarters. 

Rctrievabillty:  Each  broker  fUe  is  identified  on  alphabetical  ffle 
locator  cards  which  contain  the  name  and  address  of  the  broker, 
the  region  and  district  in  which  he  operates,  and  the  number  of  the 
fOe  drawer.  In  addition  each  regional  office  maintains  their  own 
alphabetical  file,  containing  the  above  information,  for  broker  ac¬ 
tivities  within  their  region. 

Safcgiwds:  The  files  described  above  are  maintained  within  the 
area  assigned  to  the  Regulatory  Audit  Division  within  the  Customs 
Service  Building.  During  non-working  hours,  the  room  in  which  the 
fOes  are  located  is  locked,  and  access  to  the  building  is  controUed 
at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely,  or  until  there  is  no  longer  any  space  available  for  them 
at  which  time  the  oldest  files  are  destroyed  by  burning  or 
shredding. 


System  manager(s)  and  address:  Director,  Regulatory  Audit  Divi¬ 
sion,  United  States  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  NW.,  Washington,  D.C.  20229.  Regional  Director, 
Regulatory  Audit  Division  at  each  of  the  nine  regional  offices  (see 
Customs  Appendix  A  for  addresses). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  foUowed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,()(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signatue  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  conducted  by  the  regional  Regulatory  Audit 
staff,  of  customhouse  brokers’  businesses.  The  audits  may  be  sup¬ 
plemented  with  information  furnished  by  the  Office  of  the  Chief 
Counsel,  Office  of  Invest^tions,  and  the  Office  of  Regubtions 
and  Rulit^s..  These  audits  include  examinations  of  brokers  business 
records,  including  aU  financial  books  of  accounts,  check  books,  and 
financial  statements.  In  the  event  that  the  broker  is  engaged  in  vari¬ 
ous  business  enterprises  such  as  freight  forwarding  and  insurance, 
and  these  financial  records  are  commingled  with  those  financial 
records  relating  to  the  brokerage  business,  it  would  be  necessary  to 
examine  the  o&er  business  records  to  complete  the  audit. 

Systems  exempted  from  certain  provisknis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552h  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.207 

System  name:  Reimbursable  Assigrunent 

System — Treasury/Customs. 

System  location:  U.S.  Customs  Service  Data  Center,  William 
Building,  7923  Eastern  Avenue,  Silver  Spring,  Maryland  20910. 

Categories  of  individuals  covered  by  the  system:  Customs  Service 
employees  who  perform  reimbursable  services  and  parties  in  in¬ 
terest  for  whom  reimbursable  services  are  performed. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number  or  importer  of  record  number  assi^ed  by  the  Customs 
^rvice,  listings  of  reimbursable  overtime  assignments  of  Customs 
employees,  bills  and  refund  checks  issued  to  parties  in  interest, 
travel  expenses  incurred  by  Customs  employees  in  connection  with 
the  reimbursable  services. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  261,  267,  and 
1451;  19  CFR  24.16  and  24.17;  5  U.S.C.  301;  Reorganization  Han 
No.  1  of  1950;  Treasury  Department  Order  No.  165,  Revised,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  are  as  foUows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have'  a  need  for  the  records  in  the 
performance  of  their  duties  which  may  include  monitoring  reim¬ 
bursable  assignments,  editing  items  of  information  that  have  been 
rejected  because  of  erroneous  coding,  and  equalizing  Customs 
overtime  assignments  at  ports  of  entry,  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Disclosure  to  the  Internal  Revenue  Service  Data  Center  at 
Detroit,  Michigan,  for  the  purpose  of  including  overtime  earnings  in 
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s^ary  checks  issued  to  Customs  Service  employees  who  performed 
reimbursable  services. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  in  a  compu¬ 
terized  system  utilizing  magnetic  tape  storage  techniques. 

Retrievability:  The  information  in  this  system  is  retrieved  by  the 
individual’s  social  security  number  or  by  the  individual’s  importer 
of  record  number. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such 
as  accountability  and  receipt  access,  guards  patrolling  the  area, 
restricted  access  and  alarm  systems. 

Retention  and  disposal:  The  records  in  this  system  are  retained 
fOT  an  indefinite  period  of  time.  There  are  no  established 
procedures  for  disposal  of  the  subject  records. 

System  managerfs)  and  address:  Director,  Accounting  Division, 
U.S.  Customs  l^rvice  Headquarters,  1301  Constitution  Ave,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Custom  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wQl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  by  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  imderstands  that  knowingly  or  wQl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  .a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
»ha11  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Custom  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitaUe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotiter  person 
undisr  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeldng  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CoalesdBg  recofd  procedom:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  the  receipt  of  a  request,  for  reimbursable  services 
from  the  party  in  interest,  in  addition,  information  in  this  system  is 
derived  from  Customs  Form  5106  (Notification  of  Importer’s 
Number/Application  for  Importer’s  Number)  which  is  filed  with  the 
(Customs  S^ke  by  the  importer,  and  from  Clustoms  Form  6082 
(Work  Tkket)  whkh  is  filed  by  the  Customs  Inspector  who  per¬ 
formed  the  reimbursaMe  services. . 


Treasury/Customs  00.208 

System  name:  Restoration  of  Forfeited  Annual  Leave 
Cases — Treasury/Customs. 

System  locatioo:  Located  in  the  Persotmel  Management  Division 
of  each  region  and  Headquarters  according  to  list  in  CustomsAp- 
pendix  A. 

Categories  of  iodivkliials  covered  hy  the  system:  Employees  of  the 
U.S.  (justoms  Servke  who  have  applied  for  restoration  of  forfeited 
annual  leave. 

Categories  of  records  in  the  system:  Employee  applications  for 
restoration  of  leave.  Management  decisions  on  employee  applica¬ 
tions  for  restoration  of  leave.  /q>plicable  regulations. 

Anthority  for  maintenaiice  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Roadne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  whkh  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  b«  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  Ikense,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (f) 
Certain  employees  of  the  Personnel  Management  Division  and  su¬ 
pervisors.  Justification  of  action,  respond  to  ii^uiries,  post-audit  of 
action,  statistics,  reports  to  Treasury  and  Civil  Service  Commis¬ 
sion. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  files. 

Retention  and  disposal:  Records  are  retained  definitely  or  until 
Treasury  issues  instructions. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wiiti^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  .^i^ndix  A),  or  to  the 
Di^tor,  Entry  Procedures  and  Penahks  Division.  Offke  of  Regu¬ 
lations  and  Rulings,  U.S.  (Tustoms  Servke  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notifi^  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  fails  signatim  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  imvide  no  suitable  documents  for  identifka- 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wfll- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wfll- 
fuDy  seeldng  or  obtaiiiing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acccM  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writ^  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Chistoms  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  IMviskm, 
Ofhce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparision  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Evidential  materials  supporting  em¬ 
ployee  applications  for  restoration  of  forfeited  annual  leave. 
EvMential  materials  supporting  management  decisions. 

Treasury/Customs  00.209 

System  name:  Resumes  of  Professional  Artists — Treasury/Customs. 

System  locatioa:  Area  Director,  N.Y.  Seaport  Area,  6  Worid 
Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individnals  covered  1^  the  system:  Professional 
Artists. 

Categories  of  records  in  the  system:  Artist’s  name  and  profes¬ 
sional  art  background. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
mniution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

RoothM  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  classify  imported  works  of  art. 

For  additional  routine  uses  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessii^,  retaining, 
and  of  records  in  the  system: 

Storage:  Paper. 

Retrlevahility:  Alphabetical  listing. 

Safeguards:  Filing  cabinet,  office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  addrem:  Area  Director  N.Y.  Seaport 
Area,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  R^ional  Conunissioner  of  the  region  in 
w^h  the  record  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  C^istoms  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.'  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 


the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  .to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  r^on  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ctffice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollare. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Resume  information  provided  by  artist. 

Treasury/Customs  OOJIO 

System  name:  Revocation  of  I.D.  Privileges  and  “Cash  Basis  Only” 
for  Reimbursable  Services  List— Treasury/Customs. 

System  location:  Financial  Management  Division— Districts  and 
Ports,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Corporate  and  In¬ 
dividual  Brokers,  Importers,  Carriers,  and  Private  Individuals. 

Categories  of  records  in  the  system:  Corporations  and  individuals 
in  financial  difficulty. 

Anthority  for  mahitenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pwiMMes  of  such  nses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Informatkm  Act  (5  U.S.C.  552). 
(c)  This  is  a  monthly  list  originated  in  the  Region  informing  aO  Dis¬ 
tricts  and  Ports  of  debtors  for  which  no  credit  may  be  extended. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  praetkes  for  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  record  in  the  system: 

Ston^:  Ffles  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  catoet. 

Retrievability:  Alpha  File  in  Manila  Folder  by  Month. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Buflding.  During  non-worldng  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 
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RctcnthHi  and  dhposal:  These  files  are  retained  as  prescribed  by 
GAD  Regi^tions  or  until  there  b  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  managcrfs)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  3^  Street,  Miami,  Florida  33166. 

Nodficatfon  prooednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  lecoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Financial  Management  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Conunbsioner, 
Region  IV.  llie  requester  wfll  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  b  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  estal^h 
hb  identity,  and  a  comparison  of  Ms  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signatw. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishaUe  by  a  fine  up  to  S,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom-  - 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  5,000  drears.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
«hall  be  in  writing  and  directed  to  the  Director,  Financial  Manage¬ 
ment  Divbion,  U.S.  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Commb- 
sioner.  Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  b  presented  in  pn- 
son,  the  requester  shall  present  adequate  identification  to  establish 
hb  identity,  and  a  comparison  of  ^  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suhaUe  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  assert^ 
identity  and  stipulating  that  he  urtderstands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undo*  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollars.  A 
ctMnparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  t^  records  contain  the  necessary  signature. 

ContestiBg  record  procedures:  See  Access  above. 

Record  source  categories:  Generated  in  house  by  Accounting  I^r- 
soonel  from  delinquent  biU  listings  and  open  file  of  outstanding 
bOb.  Additionally,  feedback  from  Districts  and  Ports  on  bankrupt 
firms  and  from  Regulatory  Audit  Division  on  firms  in  Financial  dif¬ 
ficulty  or  under  investigation. 

Treasury /Customs  00.211 
System  aame:  Sanction  List  Treasury/Customs. 

System  iocatfoa:  Regional  Conunbsioner  of  Customs,  Suite  1501, 
55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  iadivklaab  covered  by  the  system:  Persons  who  are 
indexed  to  the  United  States  Government  for  bOls  that  are  unpaid 
and  past  due. 

Catego^  of  records  in  the  system:  Lbting  b  bsued  monthly 
showing  individual’s  name  and  address  phis  number  and  amount  of 
unpaid  and  past  due  bdb. 

Anthority  for  amkstcnancc  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rautine  asm  of  records  mafaitaiaed  in  the  system,  iiKladfaig  catego- 
rim  of  nsers  and  the  psuposm  of  such  uses:  The  routine  uses  of  the 
records  contained  in  thb  system  of  records  are  as  follows;  (a)  Db- 
closure  to  those  officers  and  employees  of  the  Customs  Service 


and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  sanction  list  b  stored  in  a  file  drawer  in  an  un¬ 
locked  file  cabinet. 

Retrievability:  Each  sanction  list  b  identified  by  month  and  year 
of  issuance. 

Safeguards:  The  file  caMnet  described  above  b  maintained  within 
the  area  assigned  in  the  Customs  Office.  During  non-working  hours 
the  room  and/or  building  in  which  the  ffle  cabinet  is  located  b 
locked. 

Rcteatkm  and  disposa):  Retained  in  Customs  Ctffice  for  minimum 
of  one  year.  DisposM  in  accordance  with  Records  Control  Manual. 

System  managcr(s)  and  adthess:  Regional  Commissioner  of 
Customs,  Suite  1501,  55  East  Monroe  Street,  Chicago,  Dlinois 
60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaunmg  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  recoids  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  estaUbh  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollan. 

Where  the  request  b  not  presented  in  person,  it  shaD  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obraining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direcUMl  to  the  Regional  Commbsioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
2^9.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  b  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establbh  hb 
identity,  and  a  comparison  of  hb  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  5,000  (kdhus. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothn  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  sooroe  categories:  The  information  in  thb  listing  b  secured 
from  CF  6084  and  6084A,  Miscellaneous  Bill  Form  bsued  to  each 
individual  and  coirespondrace  files  maintained  fo.‘  individuab. 

Treasory/Cnstoais  00212 

System  name:  Search/ Arrest/Seizure  Report — Treasury/Customs. 

System  location:  Patrol  Division  Offices  of  the  U.S.  Customs  Ser¬ 
vice.  See  Chistoms  Appendix  A. 
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Catetorics  of  faidiTidiials  cohered  by  the  system:  Persons  who  have 
or  may  have  violated  a  law  of  the  United  States. 

Categories  of  records  hi  the  system:  Name,  alias,  date  of  Urth, 
age,  personal  data,  addresses,  home  and  business  tel^hone  num¬ 
bers,  occupation,  background  information,  associations,  license 
number  and  registration  number  of  vehicle,  vessel  and/or  aircraft, 
mode  of  entry  of  individual  or  contraband,  fingerprints,  pictures, 
declaration  forms,  cash  receipts,  receipt  for  seizMl  goods,  all  other 
forms  pertinent  to  the  case,  such  as  Notice  to  Master,  etc.  * 

Authority  for  maiatcnance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintafawd  in  the  system,  including  catego¬ 
ries  of  users  and  the  piurpoaes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  perfonnance  of  their  (rfficial  duties;  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  Used  as  an  aid  to  law  enforcement  and  to  identify 
persons  suspected  of  violating  the  law;  (d)  Cases  are  referred  to  In¬ 
vestigative  Branch  since  same  are  evident  of  violations  of  law;  (e) 
Since  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civfl,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  oitler  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  ot  rule,  regulation  or  order  issued 
pursuant  thereto. 

For  additional  routine  uses  see  i^pendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  is  placed  in  a  folder  which  is  Hied  in  a  numer¬ 
ical  order  according  to  the  assigned  case  file  number.  These  files 
are  kept  in  a  locked  metal  cabinet. 

Rctrievability:  The  above-mentioned  case  file  numbers  are  cross- 
indexed  by  name  to  such  numbers,  and  cards  are  filed  alphabeti¬ 
cally  within  a  metal-file  box. 

Safeguards:  The  metal  file  cabinet  and  the  metal  Hie  box  are 
located  within  an  office  that  is  locked  during  non-woildng  hours. 
The  building  is  guarded  by  uniformed  customs  guards,  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disponi:  These  cases  are  retained  for  a  period  of 
three  years  after  which  they  are  destroyed  together  wiUi  related 
index  cards. 

System  managerfs)  and  addrem:  Director,  District  Patrol  Division. 
See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tbe  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00,213 

System  name:  Search,  Arrest  and  Seizure  Reporting 
System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Sui^>ort,  1301  Constitution  Avenue,  N.W.,  Washington,  p.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Violators  of 
Customs  and  related  laws  apprehended  by  U.S.  Customs  Officers. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth, 
date  of  violation,  seizure  number,  identifying  numbers,  and  charac¬ 
teristics,  (fetafls  and  circumstances  of  search,  anest  or  seizure. 

Antharity  far  mabitmaner  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

uses  of  records  maintainrd  fai  the  system,  inclnding  catego¬ 
ries  of  users  and  the  pnrpoees  of  such  naes:  (a)  IMsclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  lectMxls  in  the  per- 
fmmance  of  their  duties;  (b)  Disclosures  required  in  administration 


of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  ch^ed  with  the  responsibility  of 
investi^tion  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Feder^,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  iiiformation,  such  as  ciurent  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  formation  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (0  To  determine  violation  trends 
and  develop  enforcement  techniques  and  lookout  information  for 
use  in  the  enforcement  of  Customs  and  related  laws;  (g)  To  provide 
management  information  such  as  the  number  and  types  of  seizures, 
arrests  and  searches  associated  with  arrests  or  seizures. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  (1)  Magnetic  disc  and  tape  storage;  (2)  Hardcopy;  (3) 
Microfiche. 

Retrievability:  By  individual’s  name,  seizure  number,  unique 
identifiers,  system  identification  number. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  “need  to  know”  basis  only. 
Proc^ural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retentioa  and  disposal:  Indefinite. 

System  managers)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  prorisioas  of  the  act:  The  Coirunis- 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  spears  elsewhere  in  the  Federal  Register. 

Treasnry/Customs  00.^14 
System  name:  Seizure  File — Treasury/Customs. 

.  System  location:  Patrol  Division,  U.S.  Customs  Service,  6  World 
Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  faidividuals  covered  by  the  system:  Ships  Masters, 
Ships  Crew  Members,  Longshoremen,  Vessels,  Private  Aircraft, 
Private  Vessels,  Individuals  from  whom  seizures  have  been  made, 
or  upon  udiom  Memoranda  of  information  have  been  received. 

Categories  of  records  in  tte  system:  Memoranda  of  Information 
Received,  which  are  reports  from  law  enforcement  agencies  of 
suspMts  or  arrests.  Reports  of  Seizures  by  Customs,  oUict  informa¬ 
tion  indicating  violators  or  suspected  violators. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  includfaig  artego- 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  foUows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  fw  the 
records  in  tte  perfonnance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Reference  file  for  identifying  violators  or  suspected  viola¬ 
tors. 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accesring,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  ManQa  files  within  metal  file  cabinets. 

Rctrievability:  Ah>habetical;  for  aircraft  or  car  by  number;  by 
seizure  number;  by  name  of  individual. 

Safegnards:  Room  has  a  24-hour  guard  and  is  locked. 

Retentioo  and  dispoa^:  Seizure  files  are  maintained  for  three 
years  after  final  disposition.  Memoranda  of  information  received: 
not  determined  how  long  they  will  be  retained  at  present. 

System  managerfs)  and  address:  Director,  Patrol  Division,  U.S. 
Customs  Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Conunis- 
sioner  of  Customs  pursuant  to  S  U.S.C.  5S2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  llie  provisions  of  5  U.S.C.  SS2a  from 
wdwh  this  system  of  records  is  proposed  to  be  exempted  and  the 
pistification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Cnstoms  00,215 

^rstem  name:  Seizure  Report  FQe — Treasury/Customs. 

System  location:  U.S.  Customs  Mail  Facility,  1675— 7th  Street, 
Oaldand,  California  9461S. 

Categories  of  individnals  covered  by  the  system:  Individuals  to 
whom  prohibited  merchandise  is  addressed. 

Categories  of  records  in  the  system:  Name,  address,  property 
descr^tion,  estimated  foreign  value,  duty,  domestic  value,  circum¬ 
stances  of  seizure,  sender,  section  of  law  violated,  delivery  to  San 
Francisco  seizure  clerk. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  cidego- 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  foDows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  the  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
Used  administratively  by  the  Mail  Facility  to  roemrd  seizures  and 
their  disposal.  / 

Fot  additional  routine  uses  see  .^pendix  AA. 

PoUdes  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  far  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Customs 
Form  5955  Seizure  Reports,  Customs  Form  6043— Delivery  Ticket, 
and  Customs  Form  151— Search/ Anest/Seizure  Re{>ort.  These 
fcMins  are  placed  within  ffle  folders  which  are  located  in  a  metal  file 
cabinet. 

Rctrievability:  Each  Seizure  Report  and  Delivery  Ticket  (sUq>led 
together)  are  identified  by  the  name  of  the  person  to  which  the  se- 
iz^  items  are  addressed  and  the  names  are  filed  alphabetically  by 
fiscal  year. 

Safeguards:  The  file  folders  are  placed  within  a  metal  cabinet 
whidi  is  located  within  an  office  that  is  locked  during  non-w<xking 
hours.  The  building  is  guarded  by  uniformed  security  police  and 
only  authorized  persons  are  permitted  in  the  budding. 

Retcnthm  and  disposal:  Last  three  fiscal  years  records  are  kept  in 
a  file  cabinet  in  the  office.  Three  fiscal  years  prior  are  kept  in 
boxes  in  the  detention  area. 

Syslcm  manager(s)  and  address:  Head,  Surface  Mad  Section.  See 
location  above. 

Nodficalion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
winch  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  (Customs  Service  Headquarters,  1301  Con- 
stitutkMi  Avenue,  N.W.,  Washington,  D.C.  20^.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  i»esented  in  person,  the  r^uester  shad  prewnt 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitaUe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stqnilating  that  he  understands  ttiat  knowingly  or  will¬ 
fully  seek^  CH*  obtaining  access  to  records  about  another  person 
under  false  in%tenses  is  punishable  by  a  fine  up  to  5,(X)0  tkdlars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserd^ 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishaUe  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acocas  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  recOTds,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direcU^  to  the  R^ional  Conunissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  wiU  be  notified  in  writing  of  Um  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estaUish  his 
identity,  and  a  comparison  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitaUe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undmtands  that  knowingly  or  will¬ 
fully  seeking  or  oi^taining  access  to  records  about  another  person 
under  false  pretense's  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stqHilatii^  that  he  understands  that  knowingly*  or  will¬ 
fully  seeking  ch*  obtaining  access  to  records  about  anoth^  person 
under  false  inetenses  is  punishaUe  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  prooedares:  See  Access  above. 

Record  sonroe  categories:  The  information  in  this  system 
originates  with  and  consists  of  information  obtained  from  mail  ship¬ 
ments. 

Treasory/Castoms  00,217 
System  name:  Set  Off  Ffles — Treasury/Clustoms. 

System  location:  Financial  Management  Division,  7370  N.W.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  Individiials  covered  by  the  system:  Importer  of 
Recmd,  Customhouse  BrUrer,  Parties  In  Interest 

Categories  of  records  in  the  system:  Name,  address,  identification 
number,  copies  of  refund  checks  and  copies  of  set  off  biOs. 

Anthority  for  nutintenmice  of  the  syatem:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  qrstxm,  inchiding  ortego- 
ries  of  users  and  the  panKwes  of  sndi  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  fUlows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  uiio  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Document  files  identifying  debtors  for  whom  refunds  are 
withheld  and  amounts  apfdied  against  delinquent  bills. 

For  additional  routine  uses  see  Ai^>endix  AA. 

Policies  hkI  practices  for  storing,  rctrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffles  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  caUnet. 

Retrievability:  Ffle  folders  with  individual’s  name  annotated  with 
set  off. 

Safeguards:  Hie  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-woildng  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  uid  disposal:  These  ffles  are  retained  as  prescribed  by 
GAD  Regi^tions  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 
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Sjrftcn  m— gcr(i)  aad  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  3^  Street,  Miami,  Florida  33166. 

Notificatioii  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  {Milaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Financial  Management  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Commissioner, 
Region  IV.  '1^  requester  wfll  be  notified  in  writing  of  the 
iwocedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  estaUish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtamng  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  doOars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  'can  ^lin  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Financial  Manage¬ 
ment  Division,  U.S.  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229  or  R^ional  Commis¬ 
sioner,  Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  wher^the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeldng  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  kimwingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undo*  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
whm  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Rectird  source  categories:  District  Directors,  Port  Directors,  Im¬ 
port  Control  Officers,  External  Auditors  and  Other  Customs  Em- 
idoyees. 

Treasury/Cnstoms  00J18 

System  name:  Archives  Search  System— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Vehicle  license 
number  and  individual  names. 

Categories  of  records  in  the  system:  Date,  time,  lane  number,  port 
of  entry,  and  vehicle  license  numbers  of  vehicles  and/or  names  of 
indidivuals  entering  the  United  States  from  Mexico  and  Canada  at 
Fbrts  of  Entry  that  have  Treasury  Enforcement  Communication 
System  (TECS)  terminals. 

Authority  for  mahitmancc  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  aad  the  purposes  of  such  uses:  (a)  I^closure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  fen-  the  records  in  the  per- 
fcMmance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  die  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
vkdation  or  potential  violation  of  law,  whether  civil,  criminal,  or 


regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  t^reto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  ch^ed  with  the  responsibility  of 
investi^tion  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federd,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cemii^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  lett^  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (f)  To  determine  if  a  suspected 
U.S.  Customs  or  other  law  violator  has  entered  from  Mexico  or 
Canada  during  an  annual  period,  (g)  To  determine  if  a  pattern  of 
travel  by  the  suspect  can  be  detected. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape  storage. 

Retrievability:  License  number,  individual  name. 

Safeguards:  Only  Supervisory  (Customs  Enforcement  officers  can 
request  these  records.  Procedural  and  physical  safeguards  are  util¬ 
ized  such  as  accountal^ty  and  receipt  records,  guards  patrolling 
the  area,  restricted  access  and  protection  systems,  with  all  special 
communications  protection  features. 

Retention  and  disposal:  One  year,  then  erased. 

System  managerfs)  and  address:  Assistant  Commissioner*  Office 
of  Enforcement  Support,  U.S.  Customs  Servi^,  1301  Constitution 
Avenue,  N.W.,;  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  faom  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.219 

System  name:  Skills  Inventory  Records— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  m  this  system  on  dlustoms  personnel  in  grades  GS-13  and 
above. 

Categories  of  records  in  the  system:  Data  elements  to  provide  a 
complete  skills  profile  of  the  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  identify  potential  candidates  for  managerial  positions. 
Used  by  members  of  the  Evaluation  Boards. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  a  (Customs  Form  121  and 
Mag-tape. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  and  limited  ac¬ 
cess  to  computer  system. 


FEDERAL  REGISTER,  VOL  41,  NO.  200— THURSDAY,  OaOBER  14,  1976 


45414 


OEfAKmEtff  OF  THE  TREASURY 


Retention  and  disposal:  Records  are  maintained  until  separation 
of  an  employee  from  the  Customs  Service. 

System  manacerfs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoils  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20^9.  The  requester 
wiD  be  notified  in  writing  of  the  proc^ures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
o(  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoti^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  be  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Conunissioner  of 
the  region  in  which  the  records  are  located  (see  (Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
vriiere  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  anoOter  T>erson 
under  false  pretenses  is  punishable  by  a  fine  iq)  to  5,(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
w^re  the  records  contain  the  necessap'  signature. 

Contestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  CF-121  which  is  prepared  by  the  em¬ 
ployee. 

Treasury/Customs  (M).220 

System  name:  Supervisory  Notes  and  SF-7B 

Ffles — Treasury/Customs. 

System  location:  Appropriate  duty  station  or  with  supervisor  of 
each  employee.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  em- 
I^oyees. 

Categories  of  records  in  the  system:  SF-7B  card  contains  identical 
information  to  that  contained  on  SF-7  card;  in  addition  it  can  have 
attached  or  separately-maintained  supervisory  notes  eonceming  an 
employee’s  performance  on-the-job,  conduct,  counseling  sessions, 
training  reconunended  or  taken,  awards  granted,  emergency  contact 
information,  job  assignments,  to  be  used  for  administration 
resource  purposes  in  recommending  or  authorizing  discipline, 
recognition,  assigmnent  of  performance  rating,  training,  job  assign¬ 
ments,  4eave  requests,  and/or  similar  matters. 

Authority  for  muintmance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  qrstem,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  (Customs  Service 
and  tte  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whe^r  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  other  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  lx  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
idoyee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
Used  by  supervisors  as  documentation  or  by  certain  Personnel 
Management  Division  employees  helping  supervisors  to  initiate  ap¬ 
propriate  commendatory,  corTective,.or  disciplinary  action. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders  or  special  file 
cabinets.  ^ 

Retrievability:  Recends  are  indexed  by  organizational  code  and 
name. 

Safeguards:  Records  are  maintained  in  locked  file. 

Retention  and  disposal:  Records  are  retained  while  employee  is 
employed,  and  are  destroyed  upon  separation. 

System  manager(s)  and  address:  Employee’s  supervisor. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writiiig  and  directed  to  the  R^onal  Conurtissioner  of  the  region  in 
which  the  records  are  located  (see  (Customs  Appendix  A),  or  to  the 
IMrector,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  (Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notiried  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  penon,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
doUars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  be  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  R^ional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Pei^ties  Division, 
CHfice  of  Regulations  and  Rulings,  U.S.  Cii^ms  Service 
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Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  prese^nt  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretense  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Cootcsting  record  proccdorcs:  See  access  above. 

Record  source  odegories:  Form  SF-SO,  Employee  and  employee’s 
supervisors. 

Treasury/Customs  00,221 
System  name:  Suspect  File— Treasury /Customs. 

System  location:  Patrol  Headquarters,  100  N.E.  7  St.,  Miami,  Fla. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  suspect  information  is  received  by  Patrol  Headquarters. 

Categories  of  records  in  the  system:  Memoranda  of  Information, 
Lookout  Notices,  Letters  re:  suspects,  other  notices  of  suspected 
violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  enq>Ioyees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
reemrds  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  the  employees  in  the  Patrol  Division  for  enforce¬ 
ment  purposes;  (d)  In  the  event  that  this  system  of  records  includes 
information  which  indicates  a  violation  or  potential  violatmn  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  and  wmther 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule,  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  routine  use,  to  t^ 
appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  respemsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Feder^,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
lecori  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  t^ 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Records  are  stored  in  ffle  cabinets  in  restricted  area  of 
offices. 

Retrievahility:  Records  are  retrievable  by  name. 

Safeguards:  Reemds  are  kept  in  locked  buddings  when  unat¬ 
tended.  ' 

Retention  and  disposal:  Records  are  retained  as  long  as  informa¬ 
tion  is  pertinent  but  destroyed  immediately  after  information 
becomes  obsolete. 


System  numager(s)  and  address:  District  Director  of  Customs,  100 
N.E.  7  St.,  Miam,  Fla. 

Systems  exonpted  fatun  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.223 
System  name:  Suspect  File — Treasury/Customs. 

System  location:  Office  of  the  Customs  Patrol  Division,  Room 
202,  U.S.  Customhouse,  Nogales,  Arizona,  and  at  each  port: 
Douglas,  San  Luis  and  Lukeville,  Arizona. 

Catcgoite  of  individuals  covered  by  the  system:  Persons  in  whom 
Customs  is  interested  from  a  law  enforcement  point  of  view. 

Categories  of  records  fa  the  sy^em:  Name,  address,  file  reference 
number,  memoranda  of  information,  lookout  notices. 

Authority  for  maintenance  of  the  system:  Memorandum  dated 
6/16/74,  File  ADM-4-01 :0:P,  from  Efaector  of  Patrol  Division, 
Headquarters;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  fa  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  rapid  and  ac¬ 
curate  retrieval  of  i^ormation  previously  recorded  to  officers  of 
the  U.S.  Customs  Service  who  have  ne^  of  such  information  in 
the  performance  of  their  official  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  iMnctkes  for  storing,  retrieving,  accessfag,  retaining, 
and  disposing  of  records  fa  the  system: 

Storage:  Unlocked  metal  card  file. 

Retrievahility:  Alphabetical. 

Safeguards:  Room  is  locked  during  non-working  hours. 

Retention  and  disposal:  Indefinite. 

System  numagerfs)  and  address:  District  Director,  Nogales, 
Arizona.  (See  atwve.) 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs .  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Raster. 

Treasury/Customs  00 J24 

System  name:  Suspect  Persons  Index — Treasury/Customs. 

System  locfaion:  U.S.  Customs  District  Officers  located  at  the  fol¬ 
lowing  addresses:  204  E.  5th  Ave.,  Anchorage,  Alaska;  215  1st  Ave. 
No.,  Great  Falls,  Montana;  335  Merchant,  Honolulu;  511  N.W. 
Broadway,  Portland,  Or^on;  555  Battery  St.,  San  Francisco, 
(California;  First  &  Marion  Sts.,  Seattle,  Washington. 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  violation  of  Customs  Laws. 

Categwies  of  records  fa  the  system:  Name  and  related  file 
number. 

Authority  for  maintenance  of  the  qrstem:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  fa  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  (Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  to  aid 
in  law  enforcement  and  to  identify  persons  suspect^  of  violating 
the  law. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrtafafag, 
and  disposing  of  records  fa  the  system: 

Storage:  Maintained  in  folders  and  stored  in  metal  file  cabinet. 

Retrievahility:  The  office  and  building  are  locked  during  non- 
working  hours. 

Safeguards:  Alphabetical  by  use  of  cross  index. 
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RetaadoB  aad  dhpocal:  Records  are  maintained  and  disposed  of 
m  accordance  with  Records  Disposal  Manual. 

System  maaagcr(s)  and  addrem:  District  Director  of  Customs.  See 
location  above. 

Systems  exoaptod  from  certain  proviskMis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  recOTds  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justtfication  for  the  exemption  is  contained  in  a  general  notice 
which  ^>pears  dsewhere  in  the  Federal  Register. 

Treasary/Castoras  00.226 

System  name:  Television  System— Treasury/Customs. 

System  locatioB:  Office  of  Port  Director,  San  Ysidro,  California. 

Categories  of  faMfividiials  covered  by  the  system:  Persons  involved 
in  incidents  related  to  search  and  subsequent  disturbance  while  en¬ 
tering  the  United  States  from  Mexico. 

Categories  of  records  in  the  system:  An  audio-video  cassette 
recordi^  of  persons  being  escorted  into,  as  well  as  inside,  the  busi¬ 
ness  offices  of  the  Customs  area  of  the  Port  of  Entry. 

Aothority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Flan  No.  1  of  1950;  Treasury  D^t  Order  No.  165, 
Revised,  as  amended,  and  the  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  s:ystem,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Evidence  for  use  in 
court,  record  of  disturbances  and  record  of  actions  involving  com¬ 
plaints. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposteg  of  records  in  the  system: 

Storage:  Audio-video  cassette. 

Retiievability:  By  subject’s  name,  date,  and  time. 

Safeguards:  Cassettes  are  under  control  of  Port  Director  and 
released  only  to  the  courts  when  sulq>oenaed  or  when  requested  to 
be  reviewed  by  subject  and  his  atUnney. 

Retention  and  disposal:  All  cassettes  with  incident  are  retained 
fw  six  months.  Those  on  which  some  action  may  be  taken  are 
retained  for  one  year  or  close  of  the  case.  Cassettes  are  reusable. 
Therefore,  wipeout  occurs  when  new  recording  takes  place. 

System  managerfs)  and  address:  Port  Director,  San  Ysidro, 
California. 

Notifiodion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Ai^ndix  A),  or  to  the 
Director,  Entry  Ptocedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulii^,  U.S.  Customs  Service  Headquarters,  1301  Cra- 
stitudon  Avenue,  N.W.,  Washington,  D.C.  20179.  The  requester 
win  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
recoixls  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
uoder  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
(kdlars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized,  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishaUe  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tmned  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  R^onal  Commissioner  of 
the  region  in  which  the  records  are  located  (see  (Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  IHvision, 
(Xfice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 


be  fcdlowed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estaMish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  rectmls 
may  be  made  where  the  reccutis  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  {uetenses  is  punishable  by  a  fine  up  to  five  thmsand 
doOars. 

Where  the  request  is  not  presented  in  person,  h  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatit^  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtairung  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparisem  of  his  signature  and  those  in  the  reemds  may 
be  made  whore  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  sonree  categories:  Audio-vidio  recording  of  persons  being 
escorted  into  the  Customs  area. 

TreasBry/Cnsto—s  01k227 

System  name:  Temporary  Importation  Under  Bcmd  (TIB)  Defaulter 
Control  System— Treasury/Chistoms. 

System  location:  U.S.  (Customs  Service,  Office  of  Enfrucement 
Support,  1301  Constitution  Avenue,  N.W..  Washington,  D.C.  20229. 

Categories  of  indhidnals  covered  by  the  system:  Individuals  who 
have  Iteen  denied  T.I.B.  privileges  because  at  failure  to  pay  out¬ 
standing  liquidated  damages. 

Categories  of  records  in  the  system:  Individual’s  name,  personal 
identify^  numbers  and  characteristics,  address,  company  and  case 
descr^tion,  etc. 

Authority  for  msintfnsnrr  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

RoutfaM  uses  of  records  mshutsbifii  hi  the  qrstem,  inrIudiBg  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Clustoms  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  th^  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  v^idi  indicates  a 
violation  or  potential  violation  of  law,  udiether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the.  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routuK  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charg^  uith  the  re^mnsibOity  of 
investi^tion  or  prosecuting  such  vioktion  or  charged  with  enforc¬ 
ing  or  ingilementing  the  statute,  or  nik,  r^ulation,  or  order  issued 
pursuant  tiiereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
maintaining  dvfl,  criminal,  or  other  relevant  enforcement  inftmna- 
tion  or  other  pe^nent  i^ormation,  such  as  currmt  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cemi^  the  hiring  or  retention  of  an  em^yee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  enq>loyee, 
the  issuance  of  a  security  dearance,  the  rqwrting  of  an  investiga¬ 
tion  an  employee,  the  lett^  of  a  contract,  or  the  issuance  of  a 
license,  grant,  m  other  benefit  by  the  request^  agency,  to  the  ex¬ 
tent  that  the  formation  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Used  by  Customs  ofikers  to 
determine  whether  an  individual  is  digjble  for  T.IJB.  privileges  and 
to  collect  appropriate  liquidated  darnages  owed  by  an  inchvidual. 
lYovides  Customs  management  information  such  as  total  outstand¬ 
ing  liquidated  damages,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Polktes  and  practices  for  teorbig,  rrtrtevfog,  acocaifog,  rctainfog, 
ud  dbpoaing  of  records  in  the  qratern: 

Storage:  (1)  Magnetic  disc  and  Uqie  storage;  (2)  Hard  Copy;  (3) 
Mkrofkhe  files. 

Rctrievabillty:  Indexing  is  by  violaUM*  name. 

Safegnards:  All  inquiries  are  made  by  officers  with  full  field 
backgitHmd  investigations  on  a  “need  to  know’’  basn  rmly. 
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Procedural  and  physical  safeguards  are  utilized  such  as  accounta- 
bOity  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  dispoeal:  Indefinite,  None. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Wasbmgton,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  ^vision,  Office  of  Regulations  Ridings,  U.S.  Custoins  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  Tte  requester  wdl  be  notified  in  writing  of  the 
intx:edures  to  be  foOowed.  Where  the  request  is  presented  in  p^- 
son,  the  requester  shall  present  adequate  identification  to  estaWsh 
his  identity,  and  a  comparison  of  Us  signature,and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
lUK^  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaD  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anot^r  person 
un^  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aoeem  proceAures:  Requests  by  an  individual  to  be 
nottfied  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  how  he  can  contest  its  content 
«hall  be  in  writing  and  directed  to  the  Director,  Entry  ^ocedures 
and  Penalties  Division,  Office  of  R^ulations  and  Rulings,  U.S. 
Customs  Service  Headquartersr  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
tte  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establi^  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishaUe  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  tiiat  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
uncto  false  pretenses  is  punisbaUe  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Cootesting  record  procedures:  See  access  above. 

Record  source  categories:  Customs  officers  completing  Customs 
F<Hm  164  (TECS— TIB  ^faulter  Control). 

Treasury/Customs  00.228 

System  name:  Temporary  Importation  Violation 

Record— Treasury/Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Section,  Room 
102,  U.S.  Customhouse,  Second  and  C!hestnut  Streets,  Philadelphia, 
Pennsylvania  19106. 

Categories  of  individuals  covered  by  the  system:  Persons  making 
importations  against  Temporary  Importation  Bonds. 

Categorift  of  records  in  the  system:  The  record  reveals  the  m- 
dividual’s  or  Customhouse  Bredeer’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remismn 
and  date  ci^d.  The  leciu’d  ' results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm  Customhouse  Broker  and 
discqdinary  action  toward  reduction  or  elimination  of  violations. 

Anthosity  for  maintfnsnrr  of  the  aystem:  5  U.S.C.  301:  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  hy lading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  En¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practiem  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Temporary  Imputation  Record  Cards  are  filed 
alphabetically  in  an  unlocked  metal  file  cabinet 
Retrievability:  Each  record  card  is  ;filed  alphabetically  within  the 
metal  cabinet 

Safeguards:*  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  and  Forfeitures 
Section  in  Room  102,  of  the  C!ustomhouse,  Philade4>hia;  durii^ 
non-woridng  hours,  access  to  the  building  auad  area  of  storage  is 
controlled  by  uniformnl  guards. 

Retention  and  disposal:  Temporary  Importation  Reciwd  Cards  ate 
retained  at  location  three  years,  then  destroyed. 

System  manageifs)  and  address:  District  Director  of  Customs, 
Room  102,  U.S.  Customhouse,  Second  and  diestnut  Streets, 
Fhiladelphia,  PA  19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  reconls  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  R^ional  Commissioner  the  Rc^n  in 
which  the  records  are  located  (Sw  ^pendix  A),  ot  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  (Customs  Service  Headipiarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20^.  The  requester  wiD  be 
notified  in  writing  of  the  procedures  to  be  foflowed.  Where  the 
request  is  presented  in  person,  the  requester  shaO  present  adequate 
identification  to  establish  his  identity,  and*  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  whm  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understanik  that  knowingly  or  will¬ 
fully  seek^  or  obtaining  access  to  records  about  anothn  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  kimwingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoth^  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollan.  A  comparison  of  his  sigtmture  and  those  in  the  record  may 
be  ma^  where  the  reemds  contain  the  necessary  signature. 

Record  aooesi  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  mid  directed  to  the  Regkmal  Commissioner  of 
the  Region  in  which  the  records  are  located  (See  Appendix  A),  or 
to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Ruli^,  U.S.  Chistoms  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shaD  present  adequate 
identification  to  establuh  his  identity,  and  a  comparison  of  his 
signature  and  t^se  in  the  records  may  be  made  whm  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitaUe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  reconfit  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothw  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  sigrature  and  those  in  the  records  may 
be  made  where  the  record  contain  the  necessary  signature. 
Contestingiraoord  procednres:  See  Access  above. 
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Record  source  categories:  The  information  contained  on  the  cards 
originated  from  liquidated  damage  cases  instituted  for  failure  to 
comply  with  T.I.B.  provision. 

Treasury/Cnstoiiis  00.229 

System  name:  Theft  Information  System  (TIS) — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Offlee  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  hidhriduals  covered  by  the  system:  Individuals  who 
are  suspected  of,  ot  that  have  been  arrested  for,  thefts  from  inter¬ 
national  commerce. 

Categories  of  records  in  the  ^stem:  Name  of  individuaKs),  per¬ 
sonal  identifying  numbers  and  characteristics,  case  information 
such  as  merchandise  and  values,  methods  of  theh,  seizure,  etc. 

Anthority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0,  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  faicluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  ttereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investi^tion  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
p^uant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Feder^,  state  or  local  agency 
maintaining  civfl,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
rec<»ds  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  lett^  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  hiformation  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Used  by  Customs  officers  to 
itoitify  high  theft  areas,  types  of  cargo  being  stolen  or  pilfered, 
types  of  cargo  most  likely  to  be  pilfered  or  stolen,  to  connect 
seemingly  unrelated  Customs  theft  cases  and  to  provide  manage¬ 
ment  information  such  as  the  value  and  volume  of  theft  from  inter¬ 
national  shipping. 

For  additional  routine  uses  see  Appendix  AA. 

Polides  and  practioes  for  storing,  retrieving,  acoeasing,  retaining, 
and  dispoitog  of  records  hi  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage,  hard  copy;  (2) 
Customs  Form  153  GTbeft  Information  Report);  (3)  Microfiche. 

Rctrievability:  By  name,  other  personal  identifying  numbers  and 
by  cargo  location  code. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  “need  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  gu^s  patrolfing  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Rdcnikm  and  tfsposal:  Three  years;  by  burning  and/or  shredding 
of  Customs  Form  153  and  magnetic  diK  and  tape  erased. 

System  maBagerfs)  *iid  address:  Assistant  Conunissioner,  Officer 
of  Eitforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  excmp'w'd  from  certaia  provisloiis  of  the  act:  The  Conunis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 


Treasary/Castoms  00.231 

System  naltae:  Tort  Claims  Act  File-Treasury/Customs. 

System  location:  OfHce  of  the  R^ional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  qrstem:  Private  persons 
niing  claims  under  the  Federal  Tort  Clauns  Act  for  ivc^rty 
damage  or  personal  injury  allegedly  caused  by  a  wrongful  or 
negligent  act  or  omission  on  the  part  of  a  Customs  Service  em¬ 
ployee  whfle  acting  within  the  scope  of  his  employment. 

Categories  of  records  in  the  system:  Reports  ol  Investigation  re¬ 
garding  claim  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  tte  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seqf  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1965;  5  U.S.C.  JOl;  Reor- 
ganiution  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  hi  the  system,  inclnding  catego¬ 
ries  of  users  and  the  pwposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  (d  the  Customs  Service 
and  the  Department  of  the  Treasury  uho  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Dqiartment  in  preparing  the  Government’s 
case  when  suit  is  filed  in  court  based  on  an  administrative  denial  of 
the  claim  or  based  on  a  failure  to  administratively  process  the  claim 
within  the  prescribed  time  period;  (c)  Disclosure  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  .^ipendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccariag,  rrtainhig, 
and  disposhig  of  records  ha  the  system: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  ffled  in 
an  unlocked  drawer  within  a  metal  container. 

Rctrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  the  person  who  filed  the  claim. 

Sategnards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  R^ional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  availaUe  for  them  within  the 
metal  container,  at  which  time  the  (ddest  files  are  tranrierred  to  the 
Federdl  Records  Centers. 

System  aumagerfs)  and  address:  R^kmal  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoil  pertaining  to  him  shaD  be  in 
writi^  and  directed  to  the  R^ional  Commissioner  the  rc^n  in 
which  the  records  are  located  (See  .^pendix  A),  or  to  the  Dnector, 
Entn'  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Ruli^,  U.S.  C^ustoms  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  WashingUm,  D.C.  20^.  The  requester  wiD  be 
notified  in  writing  of  the  procedures  to  be  foDowed.  Where  the 
request  is  presented  in  person,  the  r^uester  shaD  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  reemds  may  be  made  whm  the  records 
contain  the  necessary  signature. 

If  an  individual  can  ^vide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  tiiat  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothn  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5,000  (Mlw. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  ch*  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  invtenses  is  punishaUe  by  a  fine  up  to  5,0()0  dedbrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  infmmation  contained  in  these  files 
originated  with  a  Standard  Form  95,  Qmm  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai- 
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mant  Using  these  fimns  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  persminel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  infwmation  may  be  elkited  from  Customs  Sm^ice  employees, 
private  persons,  or  any  othbr  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

SystanH  ewpfad  Inmi  certain  provWons  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/w  (k)  has 
proposed  to  exenq>t  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Costoma  00.132 

System  name:  Tort  Claims  Act  File— Treasury/Customs. 

System  localiai:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  BmUing,  300  N.  Los  Aisles  St,  Los  Angeles,  CA 
90053. 

Categories  al  indhriduab  covered  by  the  system:  Private  persons 
who  have  filed  or  may  file  claims  umler  the  Federal  Tort  Claims 
Act  for  property  dam^  or  personal  injury  aO^edly  caused  by  a 
wrongful  or  ne^igent  act  or  omission  on  the  part  of  a  Customs  !^r- 
vice  enudoyee  while  acting  within  the  scope  of  his  emfdoyment 

Categories  of  records  h  the  system:  Reports  of  Investigaticm  re¬ 
garding  accidents  involving  Customs  en^loyees,  documents  relating 
to  the  administrative  hanging  of  the  clams  filed  thereon,  and  docu¬ 
ments  submitted  by  the  claimant  in  support  of  the  claim. 

Aathoi'ity  lor  msfatmsncr  of  the  qrstem:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1%5. 

Bontit  ones  of  records  mahrtahifd  in  the  system,  inchiding  catego- 
rlm  of  nsers  and  the  pnrpoims  of  snch  uses:  The  information  con¬ 
tained  in  this  file  is  used  to  administratively  process  claims  filed 
UTKler  the  Federal  Tort  Claims  Act  and  is  made  available  to  the  of- 
ficnls  within  the  Customs  Service  who  review  recommendations 
and  who  make  final  decisions  on  such  claims.  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  ot 
Justice  to  assist  that  Department  in  preparing  the  Government’s 
case  when  suit  is  filed  in  court  based  on  an  administrative  denial  of 
the  claim  or  based  on  a  failure  to  administratively  process  the  claim 
within  the  prescribed  time  period. 

Fw  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  dhposhig  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  feeder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  ffle  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
has  filed  m  may  ffle  a  claim. 

Saiegnards:  _The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Bufld^.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controOed  at  aO  times  by  uniformed  guards. 

Betmtion  nd  disposal:  Tort  claim  files  are  retained  irKlefinitely 
or  until  there  is  no  lon^r  any  space  available  for  them  within  t^ 
metal  container,  at  wlwh  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

S^ystsm  maaagetfs)  and  addras:  R^ional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St,  L.A., 
Calif.  90053. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  ^tem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regkmal  Commissioner  of  Customs,  300 
N.  Lot  Angeles  St,  Los  Armies,  Calif.  90053  or  to  the  Director, 
Entn'  lYocedures  ai^  Penalties  Division,  Office  of  R^ulations  and 
Rulii^,  U.S.  Customs  Service  Headquarters,  13(M  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20^.  The  requester  will  be 
notified  in  writing  of  tte  procedures  to  be  followed.  Where  the 
request  is  present^  in  person,  the  requester  shaO  present  adequate 
idratification  to  estaUirii  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  whm  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitalfle  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 


identity  and  stqmlatiiv  that  he  understands  that  knowm^y  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  aiKrtber  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  persmi,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  kimwingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95,  Claim  for  Dan^e  or  Injury, 
which  is  comifleted  and  filed  with  the  Customs  Service  by  the.  clai¬ 
mant.  Using  Uiese  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  eUdt^  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims.  When  a  claim  is  not  filed; 
the  information  is  limited  to  the  investigative  reports  of  the  proper¬ 
ty  damage  or  personal  injury. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  0)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  reem'ds  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treaaury/Customs  00.233 

System  name:  Tort  Claims  Act  Ffle— Treasury/Customs. 

System  location:  Regional  Counsel  of  Customs,  6  World  Trade 
Center,  New  York,  N.Y.  10048. 

Categorta  of  faidividuals  covered  Iqr  the  qrstem:  Private  persons 
filing  claims  under  the  Federal  Tort  Clams  Act  fm-  inoperty 
damage  or  personal  injury  all^edly  caused  by  a  wrongful  or 
negligent  act  or  omission  on  the  part  of  a  Customs  Service  em¬ 
ployee  while  acting  within  the  scope  of  his  em^floyment. 

Categories  of  records  in  the  ^atem:  Reports  of  Investigation  re- 
gmding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Aathority  for  maintemmtt  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  19^. 

Routine  uses  of  records  maintafaied  hi  die  system,  includiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  -in  this  system  of  reernds  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Services 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  The  information  contained  in  this  file  is  used  to  administra¬ 
tively  process  claims  filed  undo-  the  Federal  Tort  Claims  Act  and  is 
nuKle  available  to  the  officials  within  the  Customs  Service  who 
review  recommendations  and  who  make  final  decisions  on  such 
claims.  In  addition,  information  contained  in  this  ffle  is  made 
availalfle  to  the  Department  of  Justice  to  assist  that  Department  in 
preparing  the  Govenunent’s  case  when  suit  is  filed  in  court  based 
on  an  administrative  denial  of  the  claim  or  based  on  a  failure  to  ad¬ 
ministratively  process  the  claim  within  the  prescribed  time  period. 

For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accearing,  retaining, 
and  dfapoelng  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  i4  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
tiie  a^habetical  file  folder  within  the  metal  container  by  the  name 
of  the  person  who  filed  the  claim. 

Saiegnards:  The  metal  container  described  above  is  maintained 
within  th?  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  whk^  the  metal  container  is  locat^  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

RctenthNi  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  them  within  the 
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metal  container,  at  which  time  the  oldest  ffles  are  transferred  to  the 
Federtd  Records  Center. 

^nlan  maaagcrfs)  and  addrca:  R^ional  Counsel,  U.S.^  Customs 
Service,  6  World  Tr^  Center,  New  Yoric,  N.Y.  10048. 

Nodllcalion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  re^gion  in 
which  the  records  are  located  (see  Appendix  A),  ot  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
idratification  to  estaUuh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  whm  the  rectnrds 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitaUe  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtabing  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requefster  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  reemrds  may  be  made 
udioT  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Stmidard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  ffled  with  the  Customs  Service  by  the  clai¬ 
mant  Using  Aese  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  persoimel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicit^  from  Customs  Sm^e  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

Systarn  exempted  from  certain  provMons  of  ttie  act:  The  Commis¬ 
sioner  of  (Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
uiiich  this  system  of  records  is  pressed  to  be  exempted  and  the 
justtfkation  for  the  exemption  is  contained  in  a  general  notice 
which  tqipears  elsewhere  in  the  Federal  Register. 

Treasury/Cnstoms  00,234 

System  name:  Tort  Claims  Act  File— Treasury/Customs 

System  location:  Offices  of  the  District  Directors,  R^on  DC, 
Chicago,  Illinois.  (Sas  Chistoms  .^ipendix  A.) 

Categories  of  individnala  covered  by  the  system:  All  individuals 
presenting  claims  of  damage  to  personal  property  resulting  from 
Qistoms  activities. 

Catrgoriri  of  records  In  the  system:  Written  damage  claims  sup¬ 
ported  by  estimates,  bills,  claim  forms  and  internal  Customs  Sct- 
vice  metnoranda. 

Antherity  for  maintenance  of  the  system:  31  C.F.R.  Part  3;  5 
U.S.C.  301;  Reorganization  plan  No.  1  of  1950;  Treasury  Depart¬ 
ment  order  No.  165,  Revised,  as  amended. 

Routhil  uses  of  records  maintained  in  the  system,  faicinding  cMego-^ 
rim  of  users  sad  the  purpoom  of  such  nsm:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  fdUows:  (a)  Dis¬ 
closure  to  those  irfficers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

Fbr  additional  routine  uses  see  Appendix  AA. 

FsRcirs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhposing  of  records  in  the  system: 

Storage:  Filed  in  cabinets  in  tfie  District  Directors  offices. 

RetrievabOity:  Folders  filed  in  alphabetical  sequence. 

Sifegnards:  File  cabinets  are  located  within  the  area  as^ned  in 
the  Customs  office.  During  non-working  hours  the  room  in  which 
the  cabinets  are  located  is  locked. 

Retention  and  rflqNisal:  Retained  in  District  Directors  offices  for 
3  years  then  transferred  to  the  Federal  Record  Center  for  7  years 
and  3  months  prior  to  destruction. 


System  manager(s)  and  addrem:  District  Director  as  ^qrrx^riate  in 
Region  DC,  Chicago,  Illinois.  (See  Customs  Appendix  A.) 

Notification  procedure:  Requests  by  an  individual  to  be  -notified  if 
the  system  of  records  contains  records  pertmning  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Clommissioner  of  the  rc^n  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Duector, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  (Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  Ihe  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establuh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  recrmls  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  mdividual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stqMilatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  anothw  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  re^n  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  (Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estaUish  his  identity,  and  a  conyrarison 
of  his  signature  and  those  in  the  records  may  be  made  whim  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  fm  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  anothw  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  inesented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  m:  will¬ 
fully  seeking  m  obtaining  access  to  records  about  anothCT  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  5,000  dolkus.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contacting  record  procedures:  See  Access  above. 

Record  eonroe  categories:  The  information  in  thb  system 
originates  with  a  written  claim  submitted  by  the  claimant,  as  wdl  as 
information  supplied  on  Standard  Form  95  and  internal  Customs 
memoranda. 

Trenenry/Cnctoms  00J36 

System  name:  Tort  C3aim  Records  System— Treasury/Customs. 

System  locatian:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  DC,  55  E.  Monroe  Street,  Room  1417,  CHiicago,  0- 
linois  60603. 

Catagortas  of  indhrldnah  covered  by  the  system:  Claimants  under 
the  Federal  Tort  Claim  Act 

Categories  of  records  in  the  system:  Tort  Claim,  Standard  Fonn  95 
(claim  for  damage  or  injury)  containing  name,  adtfaess,  marital 
status,  personal  injury  and  pixHwrty  damage  information,  and  in¬ 
surance  information;  also  correspondence,  accident  repr^  and  in¬ 
vestigatory  records  regarding  tte  alleged  damage  or  injury  and 
possiUe  medical  infmmation. 

Anthority  for  mgjntaiUBire  of  the  system:  28  U.S.C.  2671  et  seq.;  5 
U.S.C.  301;  Reorganization  Flan  No.  1  of  1950;  Treasury  Depart¬ 
ment  Order  No.  165,  Revised,  as  amended. 

Roadne  uses  of  records  msintshifd  hi  the  tystem,  faechKliag  catago- 
rics  of  users  and  the  purposes  of  such  nses:  The  routine  uses  of  the 
records  contained  in  the  Tort  Claim  Records  System  of  the  United 
States  Chistoms  Service  are  as  fdlows;  (a)  Dbclosure  to  those  of- 
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ficen  and  employees  of  the  Customs  Service  and  the  Dqwitment 
of  the  Treasury  who  have  a  need  for  the  records  in  the  pa- 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 

tte  Freedom  of  Infonnation  Act  (S  U.S.C  SS2);  (c)  In  the  event 
that  this  system  oi  records  includes  information  w^h  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  m* 
regulatory  in  nature,  and  whether  arising  by  genoal  statute  or  par- 
tinilar  program  statute,  or  by  r^ulation,  ruk,  or  mder  issued  pur¬ 
suant  thereto,  the  relevant  recr^s  in  the  system  o€  records  may  be 
referred,  as  a  routine  use,  to  the  ^prc^riate  ageiKy,  whether 
Federal,  state,  local,  or  foreign,  chaig^  with  the  responsibility 
investi^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  finun  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  cv  local  agency 
maintaming  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  i^ormation,  such  as  current  licenses,  if 
necMsary  to  obtain  information  relevant  to  an  agency  decision  con- 
ceniing  the  hiring  or  retention  of  an  enqiloyee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
reqi^t,  in  cormection  with  the  hiring  or  retentkm  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  ot  an  employee,  the  lett^  of  a  crmtract,  or  the  issuance  of  a 
liceiise,  grant,  rw  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  ^OTmation  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Infonnation  contained  in  these 
files  is  routinely  used  by  the  attorneys  in  the  R^onal  Counsel’s 
office  in  determining  and  resolving  legal  issues,  in  recommending 
apiHoval,  denial,  compromise  or  settlement  of  the  claim,  and 
possiMy  in  litigation.  Litigation  will  require  disclosure  of  the  infor¬ 
mation  to  the  Department  of  Justice,  and  the  infonnation  is  often 
channeled  throu^  the  Department  of  the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Fottcks  aad  practkcs  far  storing,  retrieving,  acoesring,  rctainhig, 
aad  di^NMlig  oi  records  la  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockaUe  drawer  within  a  metal  filing  cabinet  container. 

Rctiievabillty:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  Unt  claim 
against  the  Customs  Service,  arid  officer  or  emidoyee  thereof.  In 
a^tkm,  each  case  file  is  similarly  identified  on  the  file  folder  with 
the  alfdiabetical  name  on  the  file  which  is  placed  and  located  within 
the  metal  container. 

SofcgiiardB:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  O^Kce  of  the 
Regnal  Counsd  of  Customs,  Re^n  IX  at  55  E.  Monroe  Street, 
Chicago,  Illinois.  Dining  non-winimig  hours,  the  room  in  vduch  tlw 
metal  fihng  drawer  is  located  is  locked,  the  file  ctmtainer  its^  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards  with  a  check-in  system  f<n  employees.  Only  em¬ 
ployees  the  R^kmal  Counsel’s  office  and  authorized  building 
personnel  have  keys  to  the  building. 

Retwrtien  mmI  dhpoaal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
stmage  area  within  the  confmes  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  calnnets 
which  are  not  aUe  to  be  locked.  Files  which  are  closed  and  not 
retained  foft  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  Genml  Service  Administration,  7358  S.  Pulaski,  Chicago, 
nKimis  60602  in  accordance  with  the  U.S.  Customs  Service  Recimls 
D^XMal  ManuaL 

Systras  numagafs)  aad  address:  R^ional  Counsel  of  Customs, 
Ro^  1417,  United  States  Customs  Smrvice,  55  E.  Monroe  Street, 
Chicago,  nUnois  60603. 

NodBcatfoa  pnocdarc:  Requests  by  an  Jadivkhial  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  R^ional  Counsel,  Region  K,  Room 
1417,  55  E.  Monroe  Street,  Chicago,  Illinois  60603.  The  requester 
wfll  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
die  request  is  pre^ted  in  pmon,  the  requester  shall  present 
adequate  identificatkMi  to  estaMish  his  identi^,  and  a  comparison 
of  lim  signature  and  those  in  the  records  may  be  made  D^re  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitaUe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 


identity  and  stipulatii^  that  he  understands  that  knowingly  or  wil¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  m  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothw  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  souxe  categorta:  The  infonnation  contained  in  these  files 
originates  with  the  receipt  of  any  correspondence  indicating  an  al¬ 
lied  claim  for  damage  or  injury  resultiiig  from  the  conduct  of  the 
Government,  U.S.  Customs  Service  or  an  employee  or  officer  of 
the  U.S.  Customs  Service  in  Region  DC.  Further  information  in  this 
file  is  derived  from  later  correspondence  from  the  individual.  Stan¬ 
dard  Form  95  (Claim  for  Dama^  or  Injury)  filed  by  the  claimant, 
other  infonnation  submitted  by  the  claii^t,  information  submitted 
by  Customs  employee  and/or  his  supervisors,  and  an  investigation 
i^de  by  the  Office  of  Internal  Affairs  or  the  Office  of  Investiga¬ 
tions  regarding  the  alleged  claitn  or  injury,  as  applicable.  Informa¬ 
tion  in  these  reports  can  be  made  from  private  parties,  (witnesses), 
businesses,  medical  professionals,  hospitals  and  other  medical  in- 
stitutkms. 

Systems  exempted  from  certain  provisians  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  fiom  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
^which  ^ipears  elsewhere  in  the  Federal  Register. 

Treaaory/Cuatoms  00.237 

System  name:  Tort  Claimants  System— Treasury/Customs. 

System  locatioa:  U.S.  (Customs  Service,  Office  of  Enforcement 
Support,  1301  Ckmstitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individiials  covered  by  the  system:  Individuals  filing 
Tort  Chums  against  the  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  By  name  and  personal 
identifiers. 

Andwrity  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiration  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

RoutlBe  uses  of  records  maintained  fa  the  system,  faclndfag  catego¬ 
ries  of  users  and  the  pnrpooes  of  sudi  uses:  (a)  Disclosure  to  those 
officers  and  emidoyees  of  the  distoms  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
fmmance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  wfach  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  cn-  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appix^riate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  witfi  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  otiher  peitirient  i^ormation,  such  as  current  licenses,  if 
necessary  to  obtain  infonnation  relevant  to  an  agency  decision  con- 
cerni^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records^may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Used  by  U.S.  Customs  Officers 
when  investigating  claims  against  the  U.S.  Customs  Service  for 
damages. 

For  additional  routine  uses  see  Appendix  AA. 

PoUda  and  practices  for  steirfag,  retricvfag,  acccaring,  retafafag, 
aad  disposiiig  of  records  fa  the  aystem: 
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Storace:  (I)  Magnetic  disc  and  tape;  (2)  Microfiche;  (3)  Hard 
copy. 

Rctrievability:  By  name  of  individual  or  company  and/or  personal 
or  company  identifiers. 

Safeguards:  “Need  to  know”  access  by  investigators  and  District 
Directors  staff  members  with  fuO  field  background  investigations. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  access,  guards  patrolling  the  areas,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retentioa  and  disposal:  Indefinite  (Reviewed  Annually);  None. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Sup^rt,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  fdlowed.  Where  the  request  is  present!^  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Ms  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or-wfll- 
fully  seeking  or  obtaining  access  to  records  about  anotl^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars.  A 
conq>arison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Chistoms  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  wUl  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
estaUuh  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anot^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
vriiere  the  records  contain  the  necessary  signature. 

Coiticsting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  or  companies  making  a 
claim  for  damage  against  the  U.S.  Customs  ^rvice  and  U.S. 
Customs  Officers  investigating  cases  involving  such  claims. 

Treasury/Customs  00.238 

System  name:  Training  and  Career  Individual  Development 
Plans — Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  r^ion  and  headquarters  and/or  district,  ports,  and  post  of 
duty  of  employees. 

Categories  of  individuals  covered  by  the  system;  All  U.S.  Customs 
en^doyees. 

Categories  of  records  in  the  system:  Records  are  maintained  on 
training  or  other  development  activities  completed  and/or  planned 
tor  individual  enq>loyees,  whether  for  programs  such  as  Executive 


Development  or  Upward  Mobility,  or  other  special  emphasis 
development  programs.  Records  also  include  such  things  as,  but  not 
limited  to  skdls,  abilities,  education,  experience,  career  plans  and 
goals,  and  other  related  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Ae 
records  contained  in  this  system  of  records  are  as  foUows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  r^ulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regubtion, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  inq)Iementing  the  statute  or  rule,  regu¬ 
lation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  ,a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  lett^  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  formation  is  relevant  and  necessap'  to  the  requesting 
^ency’s  decision  on  the  matter;  (f)  To  determine  individual  train¬ 
ing  needs,  to  schedule  training  and  development  activities  and  to 
budget  funds. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  located  in  file  folders,  and/or  official  per¬ 
sonnel  folder. 

RetrievabUity:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  or  office. 

Retention  and  disposal:  Records  are  retained  until  separation  or 
until  employee  is  no  longer  part  of  a  special  emphasis  program. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  in  eadi  region  and  headquarters. 

Notffication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  in 
writing  and  directed  to  the  R^onal  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Ent^  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulii^,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  wdi  be 
notified  in  writing  of  tte  procedures  to  be  followed.  Where  the 
^uest  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  ^llars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  be  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
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shall  be  in  writi^  and  directed  to  the  Regional  Comniissioner  of 
the  region  in  which  the  records  are  located  (see  ^pendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headqmuters,  1301 
C>>nstitution  Avenue,  N.W.,  Washington,  D.C.  20229.  Tlie  re<mester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  Requester  shaU  prewnt 
adequate  identification  to  estaUish  Us  identity,  and  a  comparison 
of  Im  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaD  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(K)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above.  C 

Record  source  categories:  Information  is  obtained  from  the  em¬ 
ployee  and  supervisors. 

Treasury/Customs  00.239 

System  name:  Training  Records— Treasury/Customs. 

System  location:  Personnel  Mai^ement  Division  of  each  region 
and  headquarters.  Also  located  in  districts,  ports,  and  posts  of 
duty. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  who  have  completed  training. 

Categories  of  records  in  the  system:  Certificates  of  completion  of 
training  courses,  memoranda  documenting  successful  completion  of 
training  assignments,  grades  assigned  by  educational  institutions 
when  appropriate,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
udiether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particidar  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federid,  state,  local,  or  foreign,  chaig^ 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  unplementing  the  statute,  or  rule, 
r^ulation,  or  order  issued  pursuanMhereto;  (d)  A  record  from  tlbds 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pmlinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  die  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
reco^  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  t^ 
requesting  agency,  to  the  extent  that  the  iriformation  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  T^ 
information  compile  is  used  primarily  to  prepare  the  aimual  and 
quarterly  reports  for  training  which  are  required  by  higher 
Headquarters.  The  information  also  serves  as  a  ready  reference  to 
ascertain  the  state  of  trainir^  with  the  R^on  and  as  an  instrument 
to  equate,  insofar  as  possible,  training  opportunities  for  aU  em¬ 
ployees,  and  also  to  verify  information  sul^tted  by  employees  on 
^)|flication  forms. 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqtosing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  on  file  cards,  on 
Training  forms,  or  on  mag-tape. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file  or  room,  or 
with  lifted  access. 

Retention  and  disposal:  Records  are  maintained  for  up  to  three 
years  after  employee  separates  from  the  Service. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertdn^  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Ai^ndix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  ms  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

H  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  assert!^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dolhrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  RuUngs,  U.S.Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  reimester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shdl 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  persem 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUain. 

Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  anothw  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000.  A  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  for  this  file  is  obtained 
from  supervisors,  managers,  instructors,  educational  institutions, 
and/or  training  facilities  such  as  the  Civil  Service  Commission,  De¬ 
partment  of  the  Treasury,  etc. 

Treasury/Customs  00,240. 

System  name:  Travel  Advances — Treasury/CUstoms 

System  location:  Financial  Management  Division,  U.S.  Chistoms 
Service,  Region  1,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
receive  travel  advances  to  cover  travel  expenses  in  tte  course  of 
traveling  bn  official  government  business. 

Categories  of  records  in  the  system:  Files  are  maintained  to  record 
the  amount  of  the  advance  payment  and  repayment  of  the  advance, 
if  necessary. 
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Aothorky  for  nurintriace  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Routoie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  perfonnance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
SS2);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  w^h  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whetlier  Federal,  state,  local,  or  foreign,  charged 
with  the  responsil^ty  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  ruk, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agetrey  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
frioyee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  cormectkrn  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reputing  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
This  system  is  used  by  the  Payment  Section  employees  to  deter¬ 
mine  t^  amount  owed  to  or  by  Customs  for  travel  expenses. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Data  is  stored  in  an  unlocked  metal,  S  x  8  fik. 

Retrievability:  The  name  of  each  mdividual  is  listed  on  a  record 
card  in  a^habetkal  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  budding  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  bufldmg. 

Retention  and  disposal:  The  file  is  retained  until  the  employee 
pays  or  accounts  fw  the  travel  advance,  and  kept  one  year.  After 
one  year  the  record  b  sent  to  the  Federal  Record  Center;  kept  for  3 
years  and  then  destroyed. 

Systan  managerfs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Budd¬ 
ing,  Boston,  Massachusetts  02203. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  the  region  in 
which  the  records  are  located  (see  ^pendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  wd 
Ruh^,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  i»ocedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
idratification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  idendfi^- 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undier  false  pretenses  b  punishaUe  by  a  fine  up  to  S,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulatii^  that  he  understands  that  kitowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  b  punishaUe  by  a  fine  up  to  5,0(X)  dollars. 

A  cooqiarbon  of  his  signature  and  those  in  the  records  may  be 
made  wlim  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests,  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commbsioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiU  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estaUish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  S,(XX)  dollars. 

Wtere  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punbhable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  in  the  system 
originates  from  the  employee  and  his  supervisor. 

Treasury/Customs  00J41 

System  name:  Travel  Advances— Treasury/Customs 

System  location:  Financial  Management  Division,  7370  N.W.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  indhiduab  covered  by  the  system:  Advances  to 
Customs  Employees  only. 

Categories  of  records  in  the  systan:  Name,  address  and  Social 
Security  Number  of  emi^yees. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Man  No.  1  of  19S0;  Treasury  Department  Order  No.  16S, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Db- 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  SS2). 
(c)  Used  administratively  to  record  travel  advances  and  clearance 
of  advance,  as  travel  b  completed.  Outstanding  balances  reflect  in¬ 
debtedness  of  individuals  until  travel  is  completed  or  refunds  of 
average  in  advance. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposiiig  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  Alpha  Employee  Name  File  of  SF  1038, 
“Application  for  Advance  of  Funds”. 

Safeguards:  The  metal  container  described  above  b  maintained 
within  the  area  assigned  to  the  Financial  Management  Divbion 
within  the  Customs  ^rvice  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  b  locked. 

Retention  and  dbposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  lo^er  any  space  available  for 
them  witl^  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  managers)  and  addras:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Financial  Management  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.  Washington,  D.C.  20229  or  Regional  Commbsioner, 
Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  b  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  estaUish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 


FEDERAL  REGISTER,  VOL.  41,  NO.  200 — THURSDAY,  OCTOBER  14,  1976 


DB>AirTMENT  OF  THE  TREASURY 


45425 


records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uited  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaO  be  in  writi^'and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional 
Commissioner,  Region  IV.  The  requester  wW  be  notified  in  wiitii^ 
of  the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records,  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  SF  1038 — “Application  and  Account  for 
Advance  of  Funds”. 

Trcasury/Custonis  00,242 

System  name:  Travel  Advance  File — Treasury/Customs 

System  location:  Regional  Commissioner  of  Customs,  Room  1501, 
55  East  Monroe  Street,  Chicago,  Illinois  60603.  '' 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  to  whom  advances  have  been  issued. 

Categories  of  records  in  the  system:  SF  1038,  “Application  and 
Account  for  Advance  of  Funds.” 

Authority  tor  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  hi  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Sie 
records  contained  in  this  system  of  records  are  as  foOows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  alphabetical  card  file  in  file  cabinet. 

Retrievability:  Access  by  name  of  individual. 

SMegnards:  The  file  cabinet  is  maintained  in  the  office  of  the  Re¬ 
gional  Commissioner,  Region  IX,  Chicajgo,  Illinois.  During  non¬ 
working  hours  the  room/building  in  which  the  file  is  located  is 
locked. 

Retention  and  disposal:  Retained  and  disposed  of  in  accordance 
with  requirements  of  Records  Control  Manual. 

System  managerfs)  and  address:  Regional  Commissioner  of 
Customs,  55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Regional  Commissioner  of  the  rc^n  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entp'  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  doOare. 

Where  the  request  is  not  presented  in  person,  it  shall  be  aepom- 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Rc^d  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Conunissioner  of 
the  re^on  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doQan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wfll- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Completed  Form  1038  received  from 
any  Customs  employee  within  Region  IX,  Cliicago,  Illinois. 

Treasury/Customs  00,243 

System  name:  Travel  Payment  System— Treasury/Customs 

System  location:  Accounting  Division,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

Categories  of  individuals  covered  by  the  system:  Headquarters 
Customs  Service  officials  and  employees  who  travel  on  official 
business. 

Categories  of  records  in  the  q«tem:  Travel  authorizations,  travel 
vouchers,  and  travel  advance  records,  which  contain  the  officer’s 
or  employee’s  name,  residence,  place  and  mode  of  travel,  travel 
dates,  month  of  travel  advance,  expenses  incurred,  amount  of 
travel  advance,  amount  of  advance  outstanding  and  division  code. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.  Such  duties  may  include  preparii^ 
disbursement  sch^ules  so  that  the  officer  or  employee  wiD  be  paid 
for  travel  expenses,  recording  the  cost  of  travel,  advising  the  em¬ 
ployee’s  supervisor  when  a  travel  advance  is  outstandiiy  for  an  ex¬ 
tended  period,  and  compiling  cost  and  budget  information,  (b)  Dis¬ 
closure  requii^  in  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552). 
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For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storfaig,  rrtrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  placed  within  a  file  box,  in  file  folders  or  on  separate  sheets 
of  paper  within  a  metal  container  and  in  a  computer  system  utiliz¬ 
ing  magnetic  disc  storage  techniques. 

Retrie¥ability:  The  information  on  the  index  cards  relates  only  to 
travel  advance  payments,  and  the  index  cards  are  ffled  alphabeti¬ 
cally  by  the  name  of  the  traveling  individual;  each  file  folder  is 
placed  within  the  metal  container  alphabetically  by  the  name  of  the 
traveling  individual  to  whom  it  pertains;  the  separate  sheets  of 
paper  are  grouped  in  disbursement  schedule  number  sequence  by 
consecutive  numbers  and  dates  showing  a  listing  of  payments  to 
travelers;  the  computer  records  are  retrieved  by  the  accounting 
number  assigned  by  the  Customs  Service  for  each  separate  travel 
transaction. 

Safegnards:  The  room  in  which  this  system  of  records  is  located 
is  lockied  during  non-working  hours,  the  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  within  the  building. 

Rctentioa  and  disposal:  The  records  in  this  system  are  retained 
for  an  indefinite  period  of  time.  There  are  no  established 
procedures  for  disposal  of  the  subject  records. 

System  managerfs)  and  address:  Director,  Accounting  Division, 
U.S.  Customs  Service  Headquarters,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoils  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserd^ 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  agnature. 

Record  access  procednres:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  wiU  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
estaUi^  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undo-  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stq>ulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
wfa^  the  records  contain  the  necessary  signature.. 

CbatestiBg  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is 
derived  from  information  supplied  to  the  Accounting  Division  by 


the  traveling  individual  on  Standard  Form  1012  (Travel  Voucher) 
and  from  organizational  and  accounting  information  maintained  by 
the  Customs  Service. 

Treasury /Customs  00.244 

System  name:  Treasury  Enforcement  Conununications  System 
(TECS)— Treasury/Customs 

System  location:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.,  Washmgton,  D.C.  20229. 

Categories  of  indiTiduals  covered  by  the  system:  (1)  Known  viola¬ 
tors  of  U.S.  Customs  Laws.  (2)  Convicted  violators  of  U.S. 
Customs  and/or  drug  laws  in  the  United  States  and  foreign  coun¬ 
tries.  (3)  Fugitives  with  outstanding  warrants-Federal  or  state.  (4) 
Suspected  violators  of  U.S.  Customs  or  other  related  laws.  (3)  Vic¬ 
tims  of  U.S.  Customs  law  violations. 

Categories  of  records  in  the  system:  Every  possible  type  of  infor¬ 
mation  concerning  an  individual  which  contributes  to  effective  law 
enforcement  may  be  maintained  in  this  system  of  records.  Records 
include  but  are  not  limited  to  records  pertaining  to  wanted  persons, 
suspected  persons,  lookouts  (temporary  and  permanent),  and  docu¬ 
ment  reference  records.  Information  about  mdividuals  includes  but 
is  not  limited  to  name,  alias,  date  of  birth,  address,  physical 
description,  various  identification  numbers,  reason  for  the  record 
or  lookout,  details  and  circumstances  surrounding  the  actual  or 
suspected  violator. 

Authority  for  maintenaBce  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (3  U.S.C.  332);  (c)  As  a  law  en¬ 
forcement  tool,  for  example,  to  aid  in  the  detection  and  prevention 
of  violations,  to  provide  and  disseminate  information  on  suspected 
or  known  violators  within  system  to  Federal,  state  and  local  en¬ 
forcement  officers  within  the  United  States  arid  to  other  cooperat¬ 
ing  foreign  countries’  eitforcement  officers  and  officials.  Also  used 
by  the  D^artment  of  Justice  in  prosecuting  court  cases,  (d)  Also 
disclosed  to  the  Drug  Enforcement  Administration. 

For  additional  routine  uses,  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape  storage,  microfiche,  and  hard 
copy. 

Retrievability:  Name,  personal  identification  number  and  systems 
identification  number. 

Safeguards:  (1)  All  TECS  users  must  have  a  full  field  background 
investigation.  (2)  The  “need  to  know”  principle  is  followed.  (3) 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  restricted  areas,  alarm 
protection  systems,  specif  microfiche  and  communications  securi¬ 
ty,  etc. 

Retmtlon  and  disposal:  (1)  Review  by  Customs  officer  each  time 
it  is  retrieved  and  on  periodic  basis  to  see  if  it  should  be  retained  or 
modified.  (2)  Since  both  temporary  and  permanent  records  are 
maintained,  period  of  retention  will  vary  with  type  record  entered 
activity  of  record  and  category  of  record.  (3)  A  complete  review  of 
each  record  in  system  is  made  annually  at  Headquarters.  (4)  Tem¬ 
poral  Records,  erasure  of  magnetic  disc  (3)  Permanent  Records, 
no  disposal.  (6)  Hard  Copy  Documents,  by  shredding  and/or  burn¬ 
ing  of  the  hard  copy  document. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  ccrtahi  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  TTte  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasory/Customs  00.245 

System  name:  Treasury  enforcement  communications  system  card 
file— Treasury/Customs. 
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System  location:  Ports  and  Stations  in  the  District  of  Ogdensburg, 
New  York. 

Categories  of  individuals  covered  by  the  system:  Suspected  viola¬ 
tors  of  Customs  or  other  laws. 

Categories  of  records  in  the  system:  Name  and  system  ID  number 
and  category  of  suspicion  (i.e.  narcotics,  currency,  counterfeit, 
etc.). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  foDows:  (a) 
Quick  or  ready  reference  at  ports  or  stations  not  equipped  with 
TECS  secondary  machines,  (b)  Disclosure  to  those  officers  and  em¬ 
ployees  of  the  Customs  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du¬ 
ties.  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552).  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law  whether  civil,  criminal,  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency  whether  Federal,  state,  local,  or  foreign 
charged  with  the  responsibility  of  investigating  or  prosecuting  the 
statute  or  rule,  regulation,  or  order  issued  pursuant  thereto,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  as  a  “routine 
use”  to  a  Federal,  state,  or  local  agency  maintaining  civil,  criminal, 
or  other  relevant  enforcement  information  or  other  pertinent  infor¬ 
mation  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee;  the  issuance  of  a  security  clearance;  the  letting  of  a 
contract;  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necess^  to  the  requesting  agency’s  decision  on  the  matter,  (g) 
Also  disclosed  to  die  Drug  Enforcement  Administration. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  RoUex  card  fOe. 

RetrievaMlity:  Alphabetically  by  name. 

Safeguards:  Available  to  inspectors  only.  Kept  in  roUex  ffle  in 
custody  of  inspector  on  duty. 

Retention  and  disposal:  Card  is  dated  for  disposal  per  original 
TECS  message. 

System  managorfs)  and  address:  Port  Director,  RFD  Constable, 
Trout  River,  New  York  12926. 

Systems  exempted  fioni  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
jurisdiction  for  the  exemption  is  contained  m  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00,247 

System  name:  Uniform  Allowance — Treasury/Customs. 

Syrtem  location:  Management  Services  Branch,  Administration 
Division,  District  Director,  San  Juan,  Puerto  Rico. 

Category  of  individaals  covered  by  the  system:  Employees  enti¬ 
tled  to  uniform  allowance  and  date  received. 

Categories  of  records  in  the  system:  Name,  position  held,  amount 
receiv^  for  uniform  allowance  and  date  received. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganipition  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

•  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  E^losure  to  those 
(rffkers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 


formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Verify  pay¬ 
ments  are  received  as  requested  and  authorized. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  cards  stored  in  an 
index  card  box  which  is  within  a  locked  drawer  of  a  desk. 

RetrievabUity:  Each  card  is  identified  by  the  name  of  the  em¬ 
ployee  and  filed  alphabetically  within  the  box. 

Safeguards:  The  drawer  in  which  the  cards  are  kept  is  locked  and 
is  in  the  area  assigned  to  the  Management  Services  Branch  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  desk  is  located  is  locked  and  access  to  the  building  is 
controlled  at  aU  times  by  uniformed  guards. 

Retentioa  and  disposal:  Records  are  maintained  until  the  em¬ 
ployee  leaves  the  district  or  is  no  longer  entitlted  to  uniform  al¬ 
lowance  at  which  time  his  card  is  moved  to  the  back  of  the  box. 
When  there  is  no  more  space  available  within  the  box,  the  oldest 
cards  are  destroyed. 

System  manager(s)  and  address:  District  IMrector,  U.S.  Customs 
Service,  P.O.  Box  2112,  Old  San  Juan,  Puerto  Rko  00903. 

Notification  procedure:  R^uest  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertain^  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20^9.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollare. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accen  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directMl  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs,  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W..  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  by  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identitiy  and  stipulati^  that  he  understands  that  knowingly  or  wfll- 
fully  seeking  or  obtaining  access  to  records  about  anoAer  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUaira. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  anothCT  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  is  posted  on  the  cards 
when  checks  for  uniform  allowance  are  received. 

Treasury/Customs  00.248 

System  name:  Uniform  Allowance — Treasury/Customs. 
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System  locatkHi:  Financial  Management  Division,  U.S.  Customs 
Service,  R^on  I,  John  F.  Keimedy  Federal  Buildiiig  Boston,  Mas¬ 
sachusetts  02203. 

Categories  of  individiials  covered  by  the  system:  Employees  of  the 
Customs  Service  who  are  eligible  to  receive  payments  for  maintain¬ 
ing  uniforms. 

Categories  of  records  in  the  system:  Name  of  employee,  date  of 
eligibOity,  period  of  eligibility,  amount  paid  and  District  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301:  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  m  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C  552); 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
dvfl,  criminal,  or  r^ulatory  in  nature,  and  whether  arising  by 
gene^  statutue  or  particulsir  program,  statute,  or  by  r^ulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  chaig^ 
with  the  respons&ility  of  investigating  or  prosecuting  such  violation 
or  eluded  with  enforcing  or  implementing  the  statute,  or  rule, 
r^ulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to.  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
reco^  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (D  The 
system  is  used  to  determine  the  status  of  eligibility  of  uniformed 
employees  so  that  payment  can  be  processed  by  the  employees  of 
the  Payment  Section. 

For  additional  routine  uses  see  ^pendix  AA. 

PoUefes  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  5  x  8  two  drawer  file,  accessable  to 
enq^yees  of  the  Payment  Section  of  the  Financial  Management 
Division. 

Retrievahility:  The  name  of  each  individual  is  listed  on  a  card 
which  is  ffled  in  ah>habetical  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  buOd^. 

Retention  and  dfaposal:  Files  are  maintained  until  employee 
leaves  position,  retained  for  two  years  and  then  destroyed. 

System  managerfs)  and  address:  Director,  Financial  Management 
Dvuion,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Building, 
Boston,  Massachutetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see.  Customs  Appendix  A),  or  to  the 
DirectcH',  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue  N.W.,  Washington  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  whCTe  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  t^t  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollais. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  st^ulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  reccHd  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writi^  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs,  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ctfhce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue  Washington  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punsihable  by  a  fine  up  to  5,000  doUs^. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestfaig  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  the  system 
originates  from  the  District  office  where  the  employee  is  stationed. 

Treasury/Customs  00,249 

System  name:  Uniform  Allowances— Unit 

Record — Treasury/Customs. 

System  location:  Financial  Management  Division,  7370  N.W.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs 
Employees. 

Categories  of  records  in  the  system:  Name — Record  of  Uniform 
AQowance  Payments. 

Authority  for  mafaitenancc  of  tiie  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  System,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  tiie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  S^ice 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Accounting  technicians  to  record  amounts  paid  to 
uniformed  personnel  annually. 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffles  are  maintained  in  an  unlocked  drawer  within  a 
metal  ffle  cabinet. 

Retrievahility:  Alpha  by  Name.  Appropriation  Accoimting  Docu¬ 
ment  Number. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
witoin  the  Customs  Service  Building.  During  non-worldng  hours  the 
room  in  which  the  metal  container  is  located  is  locked  and  access 
to  the  building  is  controlled  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regi^tions  or  until  there  is  no  lo^er  any  space  available  for 
them'  witUn  the  metal  container,  at  which  time  the  oldest  ffles  are 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Direction  of  Financial  Manage¬ 
ment,  7370  N.W.  36th  Street,  Miami,  Fknida  33166. 
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Notfficadoa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs,  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  R^u- 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20Z29.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  pre^nt 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
imder  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  UiaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punsihable  by  a  fine  up  to  5,000  doDars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
\^re  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can ‘gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs,  Appendix 
A),  or  to  tte  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constititution  Avenue,  N.W.,  Washington,  D.C. 
70239.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
kkntity,  and  a  conq)arison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
i^ntity  and  stimulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undw  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars.  A 
conqmaiison  of  his  signature  and  those  in  the  records  may  be  made 
where  Uie  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  Memo’s  received  from  Districts. 
Data  Transcribed  from  Payment  Vouchers. 

Treasury/Customs  00.251. 

System  name:  Unscheduled  Overtime  Report  (Customs  Form 
3 1 ) — Treasury/Customs. 

System  location:  Director,  Office  of  Operations,  6  World  Trade 
Center,  Rm.  508,  New  York,  New  York. 

Crtegories  of  individuals  covered  by  the  system:  Special  Agents  as¬ 
signed  to  the  office  of  Regiond  Director  of  Investigations 
authorized  to  receive  unschedul^  overtime  renumeration. 

Categories  of  records  in  the  system:  Customs  Form  31  enumerates 
the  nature  of  overtime  performed,  the  number  of  hours  and  the 
date  on  which  the  overtime  was  performed  and  the  case  number  of 
investigation. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  to  ac¬ 
count  for  and  control  unscheduled  overtime. 

additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfapnrfng  of  records  in  the  system: 


Storage:  The  information  in  this  system  is  contained  on  CF  31, 
the  forms  are  contained  within  a  ffle  folder  and  are  placed  in  a 
metal  fOe  cabinet. 

Retrievability:  By  name. 

Safeguards:  The  file  cabinet  is  maintained  within  the  area  as¬ 
signed  to  the  R^onal  Director  of  Investigations,  New  York,  within 
the  Customhouse.  During  non-working  hours  the  complex  in  which 
the  file  is  located  is  locked  and  access  to  the  building  is  controUed 
at  all  times  by  uniform  guards. 

Retention  and  disposal:  The  forms  are  destroyed  after  three 
years. 

System  managerfs)  and  address:  Regional  Director  of  Investiga¬ 
tions.  (See  Customs  Appendix  A.) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertmn^  to  him  shaQ  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identi^,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  wlwre  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  ddlars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Recmti  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anot^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  from  the  Special  Agent  who  performs  the  unscheduled 
overtime. 

Treasury/Customs  00,252 

System  name:  Valuables  Shipped  Under  the  (jovernment  Losses  in 
Shipment  Act — Treasury/CTustoms. 

System  location:  District  Director  of  Customs,  Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  qrstem:  Customs  em¬ 
ployees  coOecting  and  transmitting  funds  to  cashier  for  deposit. 

Categories  of  records  in  the  system:  Name  of  employee,  collection 
document  serial  numbers,  amount  of  collection. 

Authority  for  nudntenance  of  the  system:  Section  300.30,  Customs 
Accounting  Manual;  5  U.S.C.  134f;  5  U.S.C.  301. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performanop  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C.  5S2). 

For  additional  routine  uses  see  ^pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  folders  with  the  individual’s  name  appearing  at 
the  top  thereof  in  a  file  cabinet. 

Retrievahility:  Each  record  folder  is  filed  by  name  of  individual. 

Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  office.  During  non-working  hours  the 
area  in  which  the  cabinet  is  located  is  secured. 

Retention  and  disposal:  Retained  for  three  years  and  then  for¬ 
warded  to  FRC  for  seven  years  retention. 

System  managerfs)  and  address:  District  Director,  as  appropriate, 
in  Region  IX,  Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
rfae  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idratity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulati^  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
wfaoe  the  records  contain  the  necessary  signature. 

Cootestfaig  record  procedures:  See  Access  above. 

Record  source  cat^orics:  Data  submitted  by  individual  Customs 
enqdoyee  involved. 

Treasary/Castoms  00,253 

Syalcin  uauM:  Vehicle  Microfiche  Ffles — Treasury/Customs. 

Syalcfli  lacatfon:  U.S.  Customs  Service,  Office  of  Investigations, 
R^on  V,  2900  Plaza  Tower  Building,  New  Orleans,  La.  70113. 


Categories  of  individuals  covered  by  the  system:  Owners  of  mova¬ 
ble  veUcles  registered  in  the  State  of  Louisiana. 

Categories  of  records  in  the  system:  Name  indices  of  vehicles. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  16.5, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  these  microfiche  files  is  provided 
for  the  routine  use  of  the  Office  of  Investigations  of  the  Customs 
Service  for  the  pur^se  of  verifying  information  received  from 
other  sources  in  conjunction  with  investigations  within  the  Office 
of  Investigations. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  microfiche  fQes  are  maintained  in  a  file  folder  in  a 
metal  cabinet.  The  cabinet  is  located  in  a  room  which  is  maimed 
during  normal  office  hours,  and  locked  after  hours. 

Retrievahility:  These  microfiche  files  are  identified  by  alphabeti¬ 
cal  name  of  the  catagories  of  individuals  maintained  in  that  file  and 
information  is  retrievable  manually  from  these  files. 

Safeguards:  These  microfiche  files  are  kept  in  a  metal  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  In- 
vesti^tkms  personnel  during  normal  office  hours.  During  non¬ 
working  hours,  the  room  in  which  the  metal  cabinet  is  located  is 
locked  and  entrances  to  the  office  which  contains  that  room  are 
locked.  Access  to  the  building  containing  the  office  is  controlled 
during  non-working  hours  by  a  uniformed  guard. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  updated  by  more  current  records  at  which  time  the  old  records 
are  disposed  of  by  shredding. 

System  manager(s)  and  addrem:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  2900  Plaza  Tower 
Building,  New  Orleans,  La.  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  record  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  (Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  (Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  bus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signatiure. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUais. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  doUms.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousands 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  sonrce  categories:  The  information  contained  in  these 
microfiche  fQes  origi^tes  and  consists  of  information  generated 
from  vehicle  registration  forms  submitted  to  the  State  of  Louisiana. 

Treasury/Cnstonis  00.254 

System  name:  Vessel  Identification  Report— Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  Suite  2800 
Plaza  Tower  Building,  1001  Howard  Ave.,  New  Orleans,  La.  70113. 
Do-.,  District  Patrol  I^vision,  Rm  213,  International  Trade  Center, 
2S0  N.  Water  Street,  Mobile,  Al.  36602. 

Categories  of  individuals  covered  by  the  system:  All  suspect  ves¬ 
sels  an^or  boats  that  information  has  been  received  on  indicating 
unlawful  or  suspicious  activity. 

Categories  of  records  in  the  system:  Regional  form  containing  ves¬ 
sel’s  name,  photograph,  date  of  photo,  place  of  photo,  name  of 
boat  owner,  his  address,  and  any  other  important  information  per¬ 
taining  to  suspect  vessel. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routfaie  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  puiixwes  of  such  uses:  The  routine  uses  of  tfie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasiu^  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  as  an  aid  to  law  enforcement  and  to  identify  vessels 
that  require  watching. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

RetrievabiUty:  System  filed  alphabetically  and  retrieved  manually. 

Safeguards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionaUy  be  granted  access  consistant 
with  their  positions  have  been  cleared  by  a  full  field  background  in¬ 
vestigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours  the  room  housing  the 
metal  cabinets  is  locked. 

Retention  and  diqMsal:  Retain  indefinitely. 

System  manager(s)  and  address:  Director,  District  Patrol  Division, 
Suite  2800  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans, 
La.  70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
pressed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.255 

intern  name:  Vessel  Violation  Profile  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Masters  as¬ 
sociated,  in  the  capacity  of  ship  agent  or  representative,  with  ves- 
sek  in  actual  or  suspected  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Vessel’s  name.  Master’s 
name,  search  results  and  history  of  the  prior  violations  of  Customs 
and  relatnl  laws.  Includes  lookout  information,  if  available. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Han  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  incindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a) , Disclosure  to  those 
(tfficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  ^te  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Iitformation  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  wMch  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  tfie  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investi^tion  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use’’  to  a  Feder^,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cemi^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  lettipg  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  req^st^  agency,  to  the,ex- 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
^ency’s  decision  on  the  matter,  (f)  Documentation  of  vessel  viola¬ 
tions  committed  while  in  United  States  ports,  (g)  Determination  of 
search  operations  by  consideration  of  past  violations  and  selective 
intelligence  information,  (h)  Provides  management  information,  (i) 
In  the  support  of  the  Depmtment  of  Agriculture,  by  assisting  in  the 
quarantine  control  of  iidested  vessels,  (j)  In  support  of  the  Im¬ 
migration  and  Naturalization  Service,  by  assisting  in  the  collection 
of  payments  attendant  to  the  handliiig  of  aliens,  (k)  In  support  of 
other  regulatory  and/or  enforcement  agencies. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  stmring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage.  (2)  Hardcopy  record 
in  mani^  files.  (3)  Microfiche. 

Retrievability:  By  name  of  vessel.  Master,  owner,  or  agent. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  “need  to  know’’  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  conununications  securi¬ 
ty,  etc. 

Retention  and  disposal:  The  records  are  retained  infefinitely. 

System  nianager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support  U^.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.257 

System  name:  Violators  Card  File— Treasury/Customs. 

System  location:  Office  of  District  Director,  U.S.  Customs  Ser¬ 
vice,  U.S.  Customhouse,  101  E.  Main  Street,  Norfolk,  Va.  23510. 

Categories  individuals  covered  by  the  system:  Persons  or  firms 
who  have  violated  any  law  administered  by  the  U.S.  Customs  Ser¬ 
vice  within  the  Norfolk  District. 

Categories  of  records  in  the  system:  Name  of  individual  or  firm, 
case  number  and  date  and  section  of  law  violated.  This  information 
is  obtained  from  Customs  Forms,  151  and  5955-A. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan-  No.  1;  Treasury  Etepartment  Order  No.  165, 
Revised,  as  Amended. 
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Rootiiie  uses  of  records  msiaUwacd  in  the  system,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2). 

(c)  Provide  the  proper  authority  within  the  U.S.  Customs  Service  • 
with  a  ready  reference  to  make  a  decision  for  the  remission  or 
mitigation  of  penalties,  forfeitures  and  claims  for  forfeiture  value. 

For  additional  routine  uses  see  ^pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Each  card  is  filed  alphabetically  in  an  luilocked  drawer 
within  a  metal  container. 

Retrievability:  Each  manual  alphabetical  card  file  is  identified  by 
the  name  of  the  person  or  firm  who  has  violated  any  law  ad¬ 
ministered  by  the  U.S.  Customs  Service  within  the  NorfoUc  District. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  &  Forfeitures  Of¬ 
ficer  within  the  U.S.  Customhouse.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked.  Security  for 
the  building  is  maintained  by  GSA. 

Retention  and  disposal:  Active  cards  are  retained  in  this  system 
indefinitely.  However,  upon  periodic  review,  information  on  firms 
no  longer  in  business  are  destroyed. 

System  manageifs)  and  address:  District  Director  of  Customs, 
U.S.  Customshouse,  101  E.  Main  St.,  Norfolk,  Va.  23510. 

Npdficatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the 'system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Emu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20^9.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  present^  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  tus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stq>ulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  anothn  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatim  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
vriiere  the  records  contain  the  necessary  signature. 

Record  access  procMhircs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaD  be  in  writing  and  directed  to  the  Rmional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  win  be  notified  in  writing  of  the  procedures  to 
be  fdlowed.  Where  the  request  is  presented  in  person,  the 
^uester  shaU  present  adequate  identification  to  establish  his 
idratity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitaUe  documents  for  identifira- 
tion,  he  may  be  rmuired  to  make  a  signed  statement  asserti^ 
identity  and  stipulatiijg  that-he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
un^  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  acccmi- 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  Uiat  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
un^  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
conqraiison  of  his  signature  and  those  in  the  rec(»ds  may  be  made 
where  the  records  contain  the  necessary  signature.  - 

CaalestiBg  record  procednres:  See  Access  above; 


Record  source  categories:  The  information  contained  in  these  files 
is  derived  from  Customs  Form  151  (Search/ArrestySeizure  Report) 
and  Customs  Form  5955-A  (Notice  of  Penalty  or  Liquidated 
Damages  Incurred  and  Demand  for  Payment)  wl^h  are  prepared 
by  the  Customs  Service. 

Treasury/Cnstoins  00,258 

System  name:  Violator’s  Case  Files — Treasury/Customs. 

System  location:  District  Director  of  Customs,  U.S.  Customs  Ser¬ 
vice,  St.  Albans,  Vermont,  05478. 

Categories  of  individuals  covered  the  system:  Individuals  in¬ 
volved  in  smuggling,  filing  false  invoices,  documents  or  statements, 
violators  of  Customs  bonds. 

Categories  of  records  in  the  system:  Individual’s  name  and  ad¬ 
dress,  social  security  number  and  physical  description;  alias,  occu¬ 
pation,  type  of  violation,  previous  record,  driver’s  license,  passport 
number. 

Authority  for  maintenance  of  the  qrstem:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  Uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute,  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whedier  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implmnenting  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  toed  agency  maintaining  civil,  crimiiud,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  any  agency  decision  concemi^  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  (e)  A 
reco^  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  iiiformation  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  3x5  index  cards.  _ 

Retrievability:  Alphabetized  by  name  of  individual  and  local  con¬ 
trol  number. 

Safeguards:  Ffles  are  under  the  supervision  of  the  Fines,  Penal¬ 
ties  a^  Forfeitures  Officer  8  a.m.  to  5  p.m.,  Monday  through 
Friday.  All  other  hours,  office  remains  locked. 

Retention  and  disposal:  Files  are  maintained  in  the  office  of  the 
Fines,  Penalties,  and  Forfeitures  Officer  for  a  period  of  five  years. 
At  the  conclusion  of  this  period,  they  are  destroyed  by  shredduig. 

System  managers)  and  address:  District  Director,  U.S.  Customs 
Service,  St.  All^s,  Vermont  05478. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  Qt)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treanry/Cnstoms  00J60 

System  name:  Warehouse  Proprietor  Files— Treasury/U.S.  Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
(Chicago,  Illinois,  See  (Customs  .^pendix  A. 
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Catccories  of  indhridiials  covered  by  the  tystem:  Present  and  past 
warehouse  proprietors  and  employees  that  require  an  investigation 
and  related  information. 

Categories  of  records  fas  the  system:  Report  of  investigations,  ap¬ 
plication  and  approval  or  denial  of  bond  to  act  as  warehouse 
IHoprietor  and  other  Customs  Service  Memoranda.  Names,  ad¬ 
dresses,  social  security  numbers,  and  dates  and  places  of  birth  of 
persons  employed. 

Anthority  for  maintenance  of  the  system:  Customs  Regulations, 
Part  19,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
rks  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  ttie 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposiiig  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director’s  office  within  Region  IX, 
Chicago,  Illinois. 

Retrievability:  Each  file  is  identified  by  the  name  of  the 
warehouse  proprietor. 

Safeguards:  The  flle  cabinets  are  maintained  within  the  armi  Tis- 
signed  to  the  District  Director.  Dur^  nonworking  hours  fhe  room 
and/or  budding  in  which  the  fde  cabinet  is  located  is  locked. 

Retention  and  disposal:  These  fdes  are  retained  indefinitely.  Em¬ 
ployee  name  data  retained  for  period  of  employment  with 
warehouse  proprietor. 

System  niaiiag<H<s)  and  address:  District  Director,  as  appropriate 
in  Region  DC,  CUcago,  Illinois.  See  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiQ  be  notified  in  writing  of  Uie  proc^ures  to  be  foDowed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hk  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(XX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  Imowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature.  . 

Record  source  categories:  The  information  in  this  file  originates 
from  the  individual  ^plicant  for  warehouse  proprietor’s  bond, 
from  reports  of  investi^tion,  and  other  Customs  Memoranda. 

Systems  exempted  from  certaia  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
prc^msed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  S52a  from 
which  this  system  of  records  is  iHoposed  to  be  exempted  and  the 
justification  for  the  exemption  in  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasnry/Customs  00.261 

Systaa  name:  Warehouse  Violation  Record.— Treasury/Customs. 

Systm  location:  Fines,  Penalties  and  Forfeitures  Section,  Room 
102,  U.S.  Clustomshouse,  Second  and  Chestnut  Streets,  Philadel¬ 
phia,  Pennsylvania  19106. 

Categories  of  imlividnals  covered  by  the  system:  Persons  making 
importations  against  their  Warehouse  Proprietor’s  Bond. 


Categories  of  records  in  the  system:  The  record  reveals  the  in- 
dividu^’s  or  Customhouse  Broker’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remission 
and  date  closed.  The  record  results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm  or  Customhouse  Broker  and 
disciplinary  action  toward  reduction  or  elimination  of  violations. 

Authority  for  maintoiance  of  tbt  system:  S  U.S.C.  301:  Reor¬ 
ganization  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  Amended. 

RoutiiK  uses  of  records  maintained  fai  the  system,  including  criego- 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties:  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syston: 

Storage:  Warehouse  violation  record  cards  are  filed  alphabetically 
in  an  u^ocked  metal  file  cabinet. 

Retrievability:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  and  Forfeitures 
Section  in  Room  102  of  the  Customhouse,  Hiiladelphia;  duiii^  non¬ 
working  hours,  access  to  the  building  and  area  of  storage  is  con¬ 
trolled  by  uniformed  guards. 

Retention  and  disposal:  Warehouse  violation  record  cards  are 
retained  at  location  three  years;  then  destroyed. 

System  managar(s)  and  address:  District  Director  of  Customs, 
Room  102,  U.S.  (Customhouse,  Second  and  Chestnut  Streets, 
Philadelphia,  Pennsylvania  19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
^the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  Region  in 
which  the  records  are  located  (See  Customs  A|i^ndix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed. 

Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature.  If  an  individual 
can  provide  no  suitable  document  for  identification,  he  may  be 
require^  to  make  a  signed  statement  asserting  identity  and  stqiulat- 
ing  that  he  understands  that  knowingly  or  willfully  seeking  or  ob¬ 
tain^  access  to  records  about  another  person  under  false  preten¬ 
ses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  anoth^  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dolkrs.  A 
comparison  of  his  signature  and  those  in  the  record  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accem  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directkl  to  the  R^kmal  Commissioner  of 
the  Region  in  which  the  records  are  located  (See  Customs  Appen¬ 
dix  A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  I^e  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  printed  in  person,  the 
requester  shall  present  adequate  identifkatiQn  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiB- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollar. 

W^re  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  on  these 
cards  originates  from  liquidated  damage  cases  instituted  for  failure 
to  comply  with  Warehouse  Proprietors  Bonds. 

Treasury/Customs  00.262 

System  name:  Warnings  to  Importers  in  lieu  of  penal¬ 
ty. — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Ca^; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Uego, 
Calif;  San  Ysidro,  Cahf;  Calexico,  Calif;  Tecate,  Calif.  See 
Customs  Appendix  A. 

Categories  of  individnab  covered  by  the  system:  Individuals  and 
firms  in  violation  of  Customs’s  laws. 

Categories  of  records  in  the  systmn:  Brief  record  of  violation  and 
warning. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  chatg^ 
with  the  responsibility  of  investigating  m-  prosecuting  such  violation 
OT  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulations,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civQ,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
recoil  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  Availa¬ 
ble  to  Inspectors,  Import  Specialists  and  Agents,  and  other 
Customs  employees  who  have  need  for  thb  information. 

For  additional  routine  uses  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ***«p"«*~c  of  records  in  the  system: 

Storage:  Maintained  on  5  x  7  cards. 

RctrievabHity:  Alphabetically  indexed. 

Safegnards:  Not  accessible  to  other  than  Customs  officers. 

Retartion  and  dbpoaal:  Indefinite. 

Systm  managerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Duectors  within  the  San  Diego  Customs  District  See 
Customs  Appendix  A. 

Nodfication  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  the  r^ion  in 
uliich  the  records  are  located  (see  ^pendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  wd 
Ruhngs,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 


notified  in  writing  of  the  procedures  to  be  foUowed.  Where  the 
request  is  present^  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provkte  no  suitable  documents  for  identifica¬ 
tion,  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punis^ble  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  Uie  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direcUMl  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Of&e  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester,  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtUning  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotlter  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Officials. 


UNITED  STATES  CUSTOMS  SERVICE 


APPENDIX  A 

Addresses  of  Headquarters,  U.S.  Customs  Service,  Regional 
Commissioners  of  Customs,  Regional  Directors  (Internal  Affairs), 
District  Directors  of  Customs,  and  Customs  Office  of  Investiga¬ 
tions  field  offices: 

U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Regional  Commissioner  of  Customs,  40  S.  Gay  Street, 
Baltimore.  M^land  21202,  (301)%2-3288. 

Regional  Commissioner  of  Customs,  JFK  Federal  Building,  100 
Summer  Street,  Boston,  Massachusetts  021 10.  (617)223-7506. 

Regional  Commissioner  of  Customs,  55  E.  Monroe  Street, 
Chicago.  Illinois  60603,  (312)353-4731. 

Regional  Commissioner  of  Customs.  500  Dallas  Street, 
Houston.  Texas  77002,  (713)226-4893. 

Regional  Commissioner  of  Customs,  300  N.  Los  Angeles 
Street,  Los  Angeles,  California  9()053,  (213)688-55M. 

Regional  Commissioner  of  Customs,  7370  N.W.  36th  Street, 
Miami.  Horida  33166,  (305)350-5952. 

Regional  Commissioner  of  Customs,  701  Loyola  Avenue,  New 
Orleans,  Louisiana  70113,  (504)58^324. 

Regional  Conunissioner  of  Customs,  6  World  Trade  Center, 
New  York,  New  Yoilc  10048,  (212)466-4444. 

Regional  Commissioner  of  Customs,  450  Golden  Gate  Avenue. 
San  Francisco,  California  94102,  (415)556-3500. 

Office  of  Internal  Affairs  field  offices 

Regional  Director  (Intenud  Affairs),  100  Sununer  Street, 
Boston,  Massachusetts  02110. 
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Regional  Director  (Internal  Affairs),  6  Worid  Trade  Center, 

New  York,  New  York  10048. 

Regional  Dir^tor  (Internal  Affairs),  Gay  and  Water  Streets, 
Baltimore,  Maryland  21202. 

Regional  Di^tor  (Internal  Affairs),  P.O.  Box  3201 ,  Miami, 
Florida  33101. 

Regional  Director  (Internal  Affairs),  1440  Canal  Street,  New 
Orieans,  Louisiana  70112. 

R^jonal  Director  (Internal  Affairs),  SOO  Dallas  Street, 

Houston,  Texas  77002. 

Regional  Director  (Internal  Affairs),  SS  East  Munroe  Street, 
Chicago,  Illinois  60603. 

Regional  Director  (Internal  Affairs),  681  Market  Street,  San 
Francisco,  Califomia  9410S. 

Regional  Director  (Internal  Affairs),  P.O.  Box  931,  Main  Post 
^fke,  Los  Angeles,  Califmiua  900S3. 

Customs  District  Offices. 

(Note:  New  York  has  Area  Directors  instead  of  District 
Directors.  Roman  numeral  designates  Customs  r^ion). 

VIII  Anc^rage,  Alaska  99501/204  E.  Ftfth  Ave.  (907)279-2543. 

m  Baltimore,  Maryland  21202/103  S.  Gay  St.  (301)%2-2666. 

I  Boston,  Massachusetts  02109/2  India  St.  (617)223-6598. 

I  Bridgeport,  Connecticut  06609/120  Middle  St.  (203)366-7851. 

I  Buffalo,  New  York  14202/111  W.  Huron  St  (716)842-5901. 

IV  (Tharleston,  South  Carolina  29401/200  E.  Bay  St  (803)577- 
4171. 

IX  Chicago,  Illinois  60607/610  S.  Canal  St.  (312)353-6100. 

IX  aeveland,  Ohio  44199/1240  E.  9th  St  (216)522-4284. 

IX  Detroit,  Michigan  48226/243  W.  Congress  St.  (313)226-3177. 

IX  Duluth,  Minnesota  55802/515  W.  First  St.  (218)727-6692. 

VI  El  Paso,  Texas  79'985/Bldg.  B,  Room  134,  Bridge  of  the 
Americas  (P.O.  Box  9516)  (915)543-7435. 

VI  Galveston,  Texas  77550/17th  &  Strand  Sts.  (713)763-1211. 

Vm  Great  Falls,  Montana  59401/215  1st  Ave.  N.  (406)453-7840. 

Vin  Honolulu,  Hawaii  96806/335  Merchant  St.  (808)546-3115. 

VI  Houston,  Texas  77052/701  San  Jacinto  St.  (713)226-4316. 

VI  Laredo,  Texas  78040/Mann  Road  and  Santa  Maria  (512)723- 
2956. 

VU  Los  Angeles/Long  Beach/300  S.  Ferry  St,  San  Pedro, 
California  90731  (213)548-2441. 

IV  Miami,  Florida  33132/100  N.E.  7th  St  (305)350-5791. 

DC  Milwaukee,  Wisconsin  53202/628  E.  Michigan  St.  (414)224- 
3924. 

IX  Minneapolis,  Minnesota  55401/110  S.  Fourth  St.  (612)725- 
2317. 

V  Mobfle,  Alabama  36602/250  N.  Water  St  (205)690-2106. 

V  New  Orleans,  Louisiana  70130/423  Canal  St.  (504)589-6353. 

n  New  York,  New  York:  New  York  Seaport  Area,  New  York, 

New  York  10048,  Customhouse,  6  Worid  Trade  Center, 
(212)466-5817.  Kennedy  Airport  Area,  Jamaica,  New  York 
11430,  Seaboard  World  Building,  Room  178,  (212)995-7083. 
Newark  Area,  Newark,  New  Jersey  07105,  4(X)  IJelaney  St 
(201)645-3760. 

Vn  Nogales,  Arizona  85621/Intemational  &  Terrace  Sts. 
(602)287-4955. 

m  Norfolk,  Virginia  23510/101  E.  Main  St  (804)441-6546. 

I  Ogdensburg,  New  York  13669/127  N.  Water  St  (315)393- 
0660. 

IX  Pembina,  North  Dakota  58271/Post  Office  Bldg.  (701)825- 
6201. 

m  Philadelphia,  Petmsylvania  19106/2nd  A  C^stnut  Sts. 
(215)597-4605. 

VI  Port  Arthur,  Texas  TJ6A0IS\h  A  Austin  Ave.  (713)982-2831. 

I  Portland,  Maine  04111/312  Fore  St  (207)775-3131. 

vm  Portland,  Oregon  97209/N.W.  Broadway  A  GUsan  Sts. 
(503)221-2865. 

I  I^vidence,  Rhode  Island  02903/24  Weybosset  St  (401)528- 
4383. 

I  St  Albans,  Vermont  05478/Main  &  Stebbins  Sts.  (802)524- 
,  6527. 

IX  St  Louis,  Missouri  63105/120  S.  Central  Ave.  (314)622-4491. 

IV  St  Thomas,  Virgin  Islands  00801/(P.O.  Box  510)  (^)774- 
2510. 

vn  San  Di^o,  C!alifornia  92101/2262  Columbia  St.  (714)293- 
5360. 

vm  San  FrarKisco,  California  94111/555  Battery  St.  (415)556- 
4340. 

IV  San  Juan,  Puerto  Rko  00903/(P.O.  Box  2112)  (809)723-2091.- 

IV  Savannah,  Georgia  31401/1  East  Bay  St  (912)232-4321. 

vm  Seattle,  Washington  98104/First  A  Marion  Sts.  (206)442- 
5491. 


IV  Tampa,  Florida  S.  Ashley  Dr.  (813)228-2381. 

m  Washington,  D.C.  20018/3180  Bladensburg  Rd.,  N.E. 
(202)964-8511. 

IV  Wilmington,  North  Carolina  28401/2094  Polk  St  (919)763- 
9971. 

Office  of  Investigations  field  offices 

Region  I-Boston 

Office  of  Regional  Director  of  Investigations,  Room  1700,  U.S. 
Customhouse,  Boston,  Massachusetts  02109. 

Office  of  Resident  Agent,  P.O.  Box  368,  Derby  Line,  Vermont 
05830. 

Office  of  Resident  Agent,  P.O.  Box  432,  Houlton,  Maine 
04111. 

Office  of  Special  Agent  In  Ch^e,  Room  17,  U.S. 
Customhouse,  Portland,  Maine  (Mill. 

Office  of  Special  Agent  In  Charge,  127  N.  Water  St, 
Ogdensburg,  New  York  13669. 

Office  of  Resident  Agent,  770  drapel  Street,  Suite  2B,  New 
Haven,  Connecticut. 

Office  of  Special  Agent  In  Charge,  U.S.  Federal  Building,  Rm. 
1206,  111  West  Huron,  Buffalo,  New  Yorir  14202. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  68,  Rouses  Point, 
New  York  12979. 

Region  II-New  Yorit 

Office  of  Regional  Director  of  Inv.,  U.S.  Customs  Service, 
Room  508,  6  Worid  Trade  Center,  New  York,  New  Yoii 
10048. 

Office  of  Special  Agent  In  CTharge,  Room  203  C,  400  Delancey 
Street,  Newark,  New  Jersey  ()7105. 

Office  of  Special  Agent  In  (Charge,  J.F.K.  International 
Airport,  Inter.  Arrival  Bldg.,  16()-19  Rockaway  Blvd.,  New 
YoA,  New  YoA  11430. 

Region  m-Baltimore 

Office  of  Regional  Director  of  Inv.,  Room  810,  U.S. 

Appraisers  Stores  Bldg.,  103  South  Gay  Street,  Baltimwe, 
Maryland  21202. 

Office  of  Resident  Agent,  701  West  Broad  Street,  Rm.  301, 
FaUs  (Thurch,  Virginia  22046. 

Office  of  Special  Agent  In  Charge,  201  U.S.  Customhouse,  2nd 
A  Chestnut  Streets,  Philadelphia,  Peimsylvania  19106. 

Office  of  Resident  Agent,  Room  2236,  Federal  Buflding,  1000 
Liberty  Avenue,  Pittsburgh,  Peimsylvania  15222. 

Office  of  Special  Agent  In  (Tharge,  201  U.S.  Customhouse, 
Norfolk,  Virginia  23510. 

Region  IV-Miami 

OHke  of  Regional  Director  of  Inv.,  Eastern  Union  Buildmg, 

111  S.W.  3rd  Street,  Miami,  Florida  33130. 

Office  of  Resident  Agent,  700  Clematis  Street,  Rm.  253,  West 
Palm  Beach,  Florid  33^1. 

Office  of  Special  Agent  In  diarge,  P.O.  Box  1516,  Tampa, 
Florida  33601. 

Office  of  Resident  Agent,  2701  Talleyrand  Avenue, 
Jacksonville,  Florida  32206. 

Office  of  Special  Agent  In  Charge,  Drawer  A,  Savannah, 
Georgia  31408. 

Office  of  Resident  Agent,  1585  Phoenix  Boulevard,  Suite  5, 
Atlanta,  Georgia  30349. 

Office  of  Specif  Agent  In  CTiaige,  P.O.  Box  898,  Wilmington, 
North  Carolina  28401. 

Office  of  Special  Agent  In  Clharge,  U.S.  Customs  Service,  P.O. 
Box  S-1272,  Old  San  Juan,  Puerto  Rko  00902. 

Offke  Of  Resident  Agent,  P.O.  Box  127,  Ponce  Playa,  Puerto 
Rico. 

Office  of  Resident  Agent,  U.S.  Customhouse,  P.O.  Box  3226, 
Marina  Station,  Mayaguez,  Puerto  Rko. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  698,  diariotte- 
Amalie,  St.  Thomas,  Virgin  Islands. 

Offke  of  Resident  Agent,  P.O.  Box  1801 — Christiansted,  St. 
Croix,  Virgin  Islands. 

Region  V-New  Orieans 

Offke  of  Regional  Director  of  Inv.,  Suite  2900,  Flaza  Tower 
BuOding,  1001  Howard  Street,  New  Orleans,  Louisiana 
70113. 

Office  of  Special  Agent  In  (Charge,  International  Trade  Center, 
P.O.  Box  1704,  Mobile,  Alabama  36601. 

Offke  of  Resident  Agent,  1719  West  End  Building,  Room  303, 
Nashville,  Teimessee  37203. 

Region  VI-Houston 

Office  of  Regional  Director  of  Inv.,  Suite  1380,  500  Dallas 
Street,  Houston,  Texas  77002. 
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Office  of  Resident  Agent,  Suite  210,  700  Paredes  Ave., 
BrownsviOe,  Texas  78520. 

Office  of  Resident  Agent,  P.O.  Drawer  1169,  Del  Rio,  Texas 
78440. 

Office  of  Resident  Agent,  1114  Conunerce  Street,  17th  Floor, 
Dallas,  Texas  75202. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  498,  Laredo, 

Texas  78040. 

Office  of  Resident  Agent,  P.O.  Box  828,  Eagle  Pass,  Texas 
78852. 

Office  of  Resident  Agent,  2600  North  10th  Street,  McAllen, 
Texas  78501. 

Office  of  Resident  Agent,  1802  N.E.  Loop  410,  Suite  302,  San 
Antonio,  Texas  78217. 

Office  of  Special  Agent  in  Charge,  P.O.  Box  10719,  El  Paso, 
Texas  79997. 

Office  of  Resident  Agent,  5301  Central  Avenue,  N.E.,  Suite 
919,  1st  National  Bank  Building,  East,  Albuquerque,  New 
Mexico  87108. 

Office  of  Resident  Agent,  721  19th  Street,  Room  404,  P.O.  Box 
2771,  Denver,  Colorado  80201. 

Region  VII-Los  Ajigeles 

Office  of  R^iond  Director  of  Inv.,  300  South  Ferry  Street, 
Room  2037,  Terminal  Island,  San  Pedro,  California  90731. 

Office  of  Special  Agent  In  Ch^e,  P.O.  Box  1385,  Nogales, 
Arizona  85621. 

Office  of  Resident  Agent,  P.O.  Box  5752,  Suite  200,  First 
Federal  Savings  Buildirig,  350  West  16th  Street,  Yuma, 
Arizona  85364. 

Office  of  Resident  Agent,  P.O.  Box  1076,  1065  F  Avenue, 

Glenn  Bldg.,  Douglas,  Arizona  85607. 

Office  of  Resident  Agent,  Room  328,  Amerco  Towers,  2721 
No.  Central  Avenue,  P.O.  Box  2259,  Phoenix,  Arizona 
85002. 

Office  of  Resident  Agent,  P.O.  Box  291 1 ,  Tucson,  Arizona 
85702. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  187,  San  Ysidro, 
California  92073. 

Office  of  Resident  Agent,  P.O.  Box  1510,  Calexico,  California 
92231. 

Region  Vm-San  Francisco 

Office  of  Regional  Director  of  Inv.,  681  Market  Street,  Room 
300,  San  Francisco,  California  94101. 

Office  of  Special  Agent  In  Charge,  4100  Federal  Office 
Building,  909  First  Avenue,  Settle,  Washington  98174. 

Office  of  Resident  Agent,  P.O.  Box  1360,  Blaim,  Washington 
98230. 

Office  of  Resident  Agent,  P.O.  Box  1483,  Spokane, 

Washington  99210. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  199,  Anchorage, 
Alaska  99510. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  71,  Great  Falls, 
Montana  59403. 

Office  of  Special  Agent  In  Charge,  1000  Bishop  Street,  Suite 
1210,  Honolulu,  Hawaii  96813. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  2841,  Portland, 
Oregon  97208. 

Region  DC-Chic^o 

Office  of  Regional  Director  of  Inv.,  55  E.  Monroe  Street,  Suite 
1423,  Chicago,  Illinois  60603. 

Office  of  Special  Agent  In  Charge,  628  East  Michigan  Street, 
Room  208,  Milwaukee,  Wisconsin  53202. 

Offlce  of  Special  Agent  In  Charge,  120  South  Central  Ave., 
Suite  440,  St.  Louis,  Missouri  63105. 

Office  of  Resident  Agent,  Room  259,  Federal  Budding,  301 
West  Lexington  Street,  Independence,  Missouri  64050. 

Office  of  Special  Agent  In  Charge,  Plaza  Nine,  55  Erieview 
Plaza,  Room  210,  Qeveland,  Ohio  44114. 

Offlce  of  Resident  Agent,  P.O.  Box  1035,  Fountain  Square 
Station,  Cincinnati,  Ohio  45201. 

Office  of  Resident  Agent,  P.O.  Box  44835.  Federal  Building, 
Room  51 1  Indianapolis,  Indiana  46204. 

Office  of  Special  Agent  In  Charge,  Rooih  507,  Meierhoff 
Budding,  325  Lake  Avenue,  South,  Duluth,  Minnesota  55802. 

Office  of  Special  Agent  In  Ch^e,  Room  501,  243  West 
Congress  St,  Detroit,  Michigan  48226. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  192,  Pembina, 
North  Didrota  58271. 

Office  of  Special  Agrat  In  Charge,  574  Federal  Budding,  Ft. 
SrteOing,  Twin  Cities,  Mirmeapolis,  Minnesota  55111. 


Tieasury/USSS  00.001 

System  nkmc:  Administrative  Operations  Information 

System— Treasury/USSS 

System  location: 

System  location:  U.S.  Secret  Service  (Headquarters),  18(X)  G 
Street  N.W.,  Washington,  D.C.  20223.  Components  of  the  Adminis¬ 
trative  Operations  Information  System  are  gec^raphicaUy  dispersed 
throughout  Secret  Service  field  offices.  (Sm  below.  United  States 
Secret  Service,  Appendix  A,  listing  the  addresses  of  Secret  Service 
offices).  Executive  Protective  Service  1310  L  Street,  N.W., 
Washirigton,  D.C.  20500.  Treasury  Security  Force,  Main  Treasury 
Budding,  Washington,  D.C.  20220.  Presidential  Protective  Division, 
U.S.  Secret  Service,  Room  1  EOB  17th  &  Permsylvania  Avenue, 
N.W.,  Washington,  D.C.  20500.  Vice  Presidential  Protective  Divi¬ 
sion,  U.S.  Secret  Service,  Executive  Office  Budding  Room  295, 
Washington,  D.C.  20500.  Foreign  Dignitary  Protective  Division  U.S. 
Secret  Service,  1310  L  Street,  N.W.,  Washington,  D.C.  2005.  Pro¬ 
tective  Support  Division,  U.S.  Secret  Service,  1310  L  Street,  N.W., 
Washington,  D.C.  20005.  Eisenhower  Protective  Division,  U.S. 
Secret  ^rvice,  Gettysburg,  Pennsylvania  17325.  Johnson  Protective 
Division,  U.S.  Secret  Service,  StonewaU,  Texas  78671.  Kennedy 
Protective  Division,  U.S.  Secret  Service,  1040  Fifth  Avenue,  New 
York,  New  Yoric  10028.  Truman  Protective  Divisk>n,  U.S.  Secret 
Service,  224  North  Delaware,  Independence,  Missouri  64051.  Nixon 
Protective  Division,  U.S*  Secret  Service,  U.S.  Coast  Guard  Station, 
San  Clemente,  Cldifomia  92672.  Technical  Security  Division,  Ex¬ 
ecutive  Office  Budding,  Washington,  D.C.  20500. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  are  now  or  were  Secret  Service  employees;  (b)  Individuals, 
contractors, 'and  vendors,  etc.,  who  are  presently  doing  or  previ¬ 
ously  did  business  with  the  S<M:ret  Service;  (c)  Claimants  against 
the  Service  under  the  Federal  Tort  Claims  Act  and  the  Military  Per¬ 
sonnel  and  Federal  Employees  Claims  Act. 

Categories  of  records  in  the  aystem:  (a)  Records  containing  infor¬ 
mation  on  issuance  of  Secret  Service  ^uipment  and  accountable 
government  property;  (b)  Recenrds  containing  procurement  negotia¬ 
tions,  contracts,  agi^ments,  etc.,  with  tte  Secret  Service;  (c) 
Records  containing  information  on  past,  present  and  future  ad¬ 
ministrative  inquiries,  with  individuals,  contractors,  vendors,  etc., 
who  have  or  plan  to  enter  into  contractual  agreements  with  the 
Secret  Service;  (d)  Records  on  vehicle  accidents,  injuries,  fatalities; 
(e)  Records  on  motor  vehicle  operators  in  the  Semt  Siervke;  (f) 
Statement  of  employment  and  financial  interests  of  certain  SKret 
Service  employees  required  under  Treasury  Department  standards 
of  conduct. 

Authoi^  for  maintenance  of  the  system:  The  authority  of  the  Ad¬ 
ministrative  Operations  Information  System  is  contained  in  various 
Executive  Orders,  Treasury  Orders  and  detections;  Title  40  and  41 
of  the  U.S.  Code  and  other  rules  and  regulations  where  applicable; 
5U.S.C.  301;44U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  The  routine  uses  of  tire 
records  contained  in  the  Administrative  Operations  Information 
System  of  the  U.S.  Secret  Service  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Secret  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  I^ormation  Act  (5  U.S.C.  552);  (c)  To 
maintain  administrative  control  of  ^uipment  assigned  to  S^ret 
Service  employees;  (d)  Referral  of  information  to  U.S.  Treasury, 
GAO,  0MB,  GSA,  Department  of  Justice  and  other  Federal,  state, 
and  local  governments  regarding  purchases,  contracts,  and  an¬ 
ticipated  purchaws  and  contracts  of  the  Secret  Service;  (e)  To  pro¬ 
vide  admmistrative  services  for  the  Secret  Service  and  maintain  ad¬ 
ministrative  records  as  required  by  law;  (f)  To  use  in  the  adjudica¬ 
tion  of  any  claim  for  or  against  the  Semt  Service;  (g)  Referral  to 
individuals,  contractors,  vendors,  etc.,  for  the  purpose  of  inquiries 
relating  to  or  confirmation  of  oitlers  and  purchases;  (h)  Records 
maintained  in  the  Administrative  Operations  Information  System  in¬ 
dicating  a  violation  or  potential  violation  of  law,  whet^r  civQ, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  may  be  referred  to  the  appropriate  agency, 
whether  Federal,  state,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  witii 
enforcing  or  implementmg  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto;  (i)  Disclosures  in  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  and  dis- 
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closures  to  opposing  counsel  in  the  course  of  discovery  proceedings 
for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  poten¬ 
tial  vi^tion  of  law,  whether  civil,  criminal  or  r^ulatory  in  nature 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto;  Q) 
Disclosures  to  Federal,  state  or  local  agencies  maintaining  civil, 
criminal  or  other  relevant  enforcement  r^ormation  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  t^  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit;  (k)  Disclosures  to  a  Federal  agency,  in  response  to  hs 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  formation  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  Q)  For  additional  routine  uses  see 
^pendix  AA. 

PbUdes  and  practices  lor  storfag,  retrieving,  accesring,  retaining, 
and  dhpoafaig  of  records  in  the  system: 

Storage:  Records  comprising  the  Administrative  Operations  Infor¬ 
mation  System  are  contained  in  file  folders  located  in  Headquar¬ 
ters,  1800  G  Street,  N.W.,  Washington,  D.C.  20223,  and  in  Swret 
Service  field  offices  (see  United  States  Secret  Service  Appendix 
A). 

Rctrievability:  The  Administrative  Operations  Information 
System  is  indexed  alphabetically  by  name  either  in  a  master  index 
file  system  or  on  microfilm.  Access  to  the  {diysical  files  containing 
records  is  by  class  code  number  obtained  from  the  alfdiabetized 
name  indices. 

Srfcgnards:  (1)  The  file  jackets  and  indices  containing  the  records 
comprising  the  Administrative  Operations  Information  System 
located  at  the  U.S.  Secret  Service  Headquarters  are  secured  by 
alarms  and  other  internal  secur4y  devices  in  locked  rooms  with 
guards  on  duty  on  an  around  the  clock  basis.  Access  is  available 
only  to  employees  responsible  fw  records  management  and  opera¬ 
ting  employees  who  have  a  need  for  such  information,  each  of 
whom  holds  a  top  secret  security  clearance;  (2)  The  ffle  jackets  and 
the  master  file  indices  comprising  the  Administrative  Operations  In¬ 
formation  System  in  Secret  Service  tield  offices  are  located  in 
locked  filing  cabinets  and  in  locked  rooms  when  Secret  Service  em¬ 
ployees  are  iK>t  on  duty.  Access  to  the  system  is  limited  to  em- 
idoyees  of  the  Secret  Service  holding  top  secret  security 
clearances. 

Retention  and  disposal:  The  file  jackets  and  master  indices  com¬ 
prising  the  Administrative  Operations  Information  System  are 
retained  indefinitely.  Disposal  is  by  burning  or  shredding. 

Systcas  managerfs)  and  address:  Assistant  Director,  Office  of  Ad¬ 
ministration,  U.  S.  Secret  Service,  1800  G  Street,  N.W.,  Washing¬ 
ton,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to:  Freedom  of  Information  & 
Privacy  Acts  Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact:  Staff  Assistant,  Freedom  of  Information  & 
Privacy  Acts  Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Romn  908,  Washington,  D..C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Individuals  who  are  presently  or 
were  Secret  Service  employees;  (b)  Individuals,  corporations,  com¬ 
panies,  contractors,  etc.,  previously  enga^d  or  presently  engaged 
in  busioess  with  the  Secret  Service;  (c)  Claimants. 

Treasnry/USSS  00.002 

System  name:  Treasury/USSS  Criminal  Investigation  Information 
System. 

System  location:  (a)  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223.  (b)  Components  of  the  Criminal  In- 
vesti^tion  Iidormation  System  are  geographically  dispersed 
throughout  Secret  Service  field  offices.  (See  below  United  States 
Secret  Service  Appendix  A  listing  the  adebesses  of  Secret  Service 
field  (tffices).  (c)  Treasury  Security  Force,  Room  1044 — Main  Trea¬ 
sury  Building,  Washington,  D.C. 


Categories  of  indhridnals  covered  by  the  system:  (a)  Individuals 
who  have  been  or  are  currently  the  subject  cd  a  criminal  investiga¬ 
tion  by  theTJ.S.  Secret  Service  in  connection  with  the  performance 
by  that  agency  of  its  authorized  criminal  investigative  functions;  (b) 
Individu^  who  are  payees,  roistered  owners  or  endorsers  of 
stolen  or  lost  oUigations  and  other  securities  of  the  United  States; 
(c)  Individuals  who  are  witnesses,  complainants,  informants, 
suspects,  defendants,  fugitives,  releas^  prisoners,  correspondents, 
organized  crime  figures,  and  victims  of  crimes  who  have  been 
identified  by  the  Secret  Service  in  the  conduct  of  criminal  in¬ 
vestigations  or  by  information  supplied  by  other  law  enforcement 
agencies,  government  units,  and  the  gener^  public. 

Categories  of  records  in  the  qrstem:  (a)  Records  containing  infor¬ 
mation  complied  for  the  purpose  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  consisting  only  of  identif3dng 
data  and  notations  of  arrest,  the  nature  and  duposition  of  criminal 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
of  a  crintinal  investigation,  including  repmts  cd  informants  and  in¬ 
vestigators,  and  associate  with  an  identifiable  individual;  (c) 
Records  containing  reports  identifiable  with  an  individual  compiled 
at  various  stages  of  the  process  of  enforcement  of  criminal  laws 
from  arrest  or  indictment  through  release  from  supervision;  (d) 
Records  contain^  investigatory  material  compiled  for  law  enforce¬ 
ment  purposes,  including  but  not  limited  to,  handwriting  exemplars; 
laboratory  analyses  of  ^s  and  papers;  handwriting  a^yses;  peti¬ 
tions  for  the  remission  of  forfeitures;  notice  of  non-receipt  of  trea¬ 
sury  drafts;  affidavits  of  forged  endorsements;  opinions  of  the  ex¬ 
aminer  of  questioned  documents;  certificates  by  owners  of  U.S.  le¬ 
istered  securities  concerning  forged  requests  for  payments  or  as¬ 
signments;  applications  for  relief  on  account  of  loss,  theft,  or 
destruction  of  U.S.  Savings  Bonds  or  checks;  photographic 
reproductions  of  obligations  and  other  securities  of  the  United 
States;  contraband  items;  claims  against  the  United  States  for  the 
process  of  government  checks  and  bonds;  and  reports  necessary 
for  the  settlement  of  check  and  bond  claims. 

Authority  for  maintenance  of  the  system:  The  criminal  investiga¬ 
tive  authority  of  the  U.S.  Secret  Service  is  contained  in  18  U.S.C. 
3056  and  Treasury  Department  Orders  transferring  investigative  and 
security  functions  to  the  U.S.  Secret  Service  by  virtue  of  the 
authority  vested  in  the  Secretary  of  the  Treasury  pursuant  to  Reor¬ 
ganization  Flan  Number  26  of  1950. 

Routine  uses  of  records  maintained  hi  the  system,  iachiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  tiie 
records  contained  in  the  Criminal  Investigation  Information  System 
of  the  U.S.  Secret  Service  are  as  fc^ws:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Secret  Service  and  the  Department 
of  the  Treasury  who  have  a  need  fw  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Referral 
to  Federal,  state,  and  local  governments,  foreign  and  domestic, 
having  prosecutive  and  civil  law  enforcement  fimctions  fix’  use  by 
attorneys,  magistrates,  and  judges;  and  parole  and  probation 
authorities  for  the  purpose  of  prosecuting,  sentencing,  and  deter¬ 
mining  the  parole  and  probation  status  of  criminal  offenders  or 
suspected  criminal  offenders;  (d)  Referral  to  personnel  of  other 
Feder^,  state  and  local  law  eniorcement  agencies,  foreign  and 
domestic,  for  the  purpose  of  developing  information  on  subjects  in¬ 
volved  in  Secret  ^rvke  criminal  investigations  and  assisti^  other 
law  enforcement  agencies  in  the  investigation  and  prosecution  of 
violations  of  the  criminal  laws  which  those  agencies  are  respons3>le 
for  enforcing;  (e)  Referral  to  personnel  of  Federal,  state,  and  local 
governmental  agencies,  where  such  referral  is  considered 
reasonably  necessary  for  the  purpose  of  furthering  Secret  Service 
efforts  to  investigate  the  activities  of  and  apprehend  criminal  offen¬ 
ders  and  suspected  criminal  of  feudal;  (f)  Referral  to  personnel  of 
Federal,  state,  and  local  govemmentsd  agencies,  foreign  and 
domestic,  where  there  is  a  sowing  of  reasonable  necessity  to  ob¬ 
tain  such  information  to  accomplish  a  valid  law  enforcement  pur¬ 
pose;  (g)  Referral  to  employees  and  officials  of  financial  and  com¬ 
mercial  business  firms  and  to  private  individuals  of  identifying  in¬ 
formation  pertaining  to  actual  or  suspected  criminal  offenders 
where  such  referral  is  considered  reasonably  necessary  for  the  pur¬ 
pose  of  furthering  Secret  Service  efforts  to  investigate  the  activities 
of  and  apprehend  criminal  offenders  and  suspected  criminal  offen¬ 
ders;  (h)  Records  maintained  in  the  Criminal  Investigation  Informa¬ 
tion  System  indicating  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  ot  r^ulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation. 
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rule  or  order  issued  pursuant  thereto,  may  be  referred  to  the  ap¬ 
propriate  agencyn  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  iiile, 
regulation  or  order  issued  pursuant  thereto;  (i)  Disclosures  in  the 
course  of  presenting  evidence  to  a  court,  magistrate  or  administra¬ 
tive  tribunal  and  disclosures  to  opposing  counsel  in  the  course  of 
discovery  proceedings  for  the  piupose  of  enforcing,  or  prosecuting, 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto;  (j)  Disclosures  to  Feder^,  state  or  local  agencies 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit;  (k)  Disclosures  to  a  Federal  agency, 
in  response  to  its  request,  in  cormection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract  or  the 
issuarKe  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  Aat  the  information  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter;  0)  Disclosures  of 
information  relating  to  criminal  and  civil  proceeditigs  to  the  news 
media  in  accordance  with  the  guidelines  contained  in  28  C.F.R. 
S0.2;  (m)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  comprising  the  Criminal  Investigation  Infor¬ 
mation  System  of  the  U.S.  Secret  Service  are  contained  in  file 
jackets  located  at  Headquarters,  U.S.  Secret  Service,  1800  G 
Street,  N.W.,  Washington,  D.C.  and/or  in  file  jackets  located  in 
Secret  Service  field  offices  geographicaUy  dispersed  throughout  the 
United  States,  Puerto  Rico  and  one  foreign  country.  (See  below. 
United  States  Secret  Service  Appendix  A.) 

Components  of  the  Criminal  Investigation  Information  System 
may  be  located  in  the  Office  of  the  Treasury  Security  Force,  Main 
Treasury  Buildii^,  Washington,  D.C.  Portions  of  the  indices  and  in¬ 
formation  contained  in  the  records  are  programmed  into  a  computer 
maintained  at  Headquarters,  U.S.  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C. 

RetrfevabilUy:  Hie  Criminal  Investigation  Information  System  of 
the  U.S.  Secret  Service  is  indexed  alphabetically  by  name  at' 
Headquarters,  in  the  field  master  and  computerized  indices.  Access 
to  the  physic^  files  contain!^  records  is  by  case  number  obtained 
from  the  alphabetized  name  indices. 

Safegnards:  (1)  The  field  jackets  and  indices  containing  the 
records  comprising  the  Criminal  Investigation  Information  System 
located  at  the  U.S.  Secret  Service  Headquarters  are  secured  by 
alarms,  and  other  internal  security  devices,  in  locked  rooms  with 
guards  on  duty  on  an  around-the-clock  basis.  Access  to  the  records 
is  available  o^y  to  employees  responsible  for  records  management 
and  (^rational  employees  with  a  need  to  know,  each  of  whom 
have  top  secret  security  clearances;  (2)  The  file  jackets  and  the 
master  field  indices  comprisii^  the  Criminal  Investigation  Informa¬ 
tion  System  in  Secret  Service  Field  Offices  and  the  Treasury 
Security  Force  are  located  in  locked^  filing  cabinets  and  in  locked 
rooms  when  Secret  Service  employees  are  not  on  duty.  Access  to 
the  system  is  limited  to  employees  of  the  Secret  Service  and  the 
Treasury  Security  Force  holding  top  secret  security  clearances. 

Retention  and  disposal:  The  retention  schedule  for  records  com¬ 
prising  the  Criminal  Investigation  Information  System  is  as  follows: 
(1)  An  Judicial  cases,  20  years;  (2)  Non-judkial  criminal  investiga¬ 
tive  cases  (except  non-judicial  check  and  bond  cases),  10  years;  (3) 
Non-judki^  check  claim  and  bond  forgery  cases,  S  years;  (4)  Ad¬ 
ministrative  files  of  an  investigative  nature,  5  years;  (S)  AU  other 
files  and  records  the  disposition  of  wUch  is  not  otherwise 
qiedfied,  5  years;  (6)  Investigations  for  other  districts,  2  years;  (7) 
Receqits  for  counterfeits  and  contraband,  2  years;  (8)  Investi^tion 
Omtrol  Forms,  Indefinite;  (9)  Arrest  History  Forms,  Indefinite; 
(10)  Disposal  of  records  contained  in  the  Criminal  Investigation  In¬ 
formation  System  is  by  burning. 

System  maBagerfs)  and  address:  Assistant  Director,  Office  of  In¬ 
vestigations,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washing¬ 
ton.  D.C.  20223. 

NadBcatioa  procedine:  In  acc(»dance  with  the  provisions  of  S 
U.S.C.  552a(j)  and  (k),  the  Director  of  the  U.S.  Secret  Service 


proposes  to  exempt  the  Criminal  Investigation  Information  System 
from  compliance  with  the  provisions  of  5  U.S.C.  5S2a(eX4XG). 

Record  access  procedures:  In  accordance  with  the  provisions  of  S 
U.S.C.  S52a(j)  and  (k),  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Criminal  Investigation  Iiiformation  System 
from  compliance  with  the  provisions  of  S  U.S.C.  S52a(eX4XH). 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  thd  Criminal  Investigation  Information  System 
from  compliance  with  the  provisions  of  S  U.S.C.  SS2a(eX4)(D. 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac¬ 
cordance  with  the  provisions  of  S  U.S.C.  5S2a(j)  and  (k)  the 
Director  of  the  U.S.  Secret  Service  proposes  to  exempt  the 
Criminal  Investigation  Information  System  from  compliance  with 
certain  provisions  of  S  U.S.C.  5S2a  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/USSS  00.003 

System  name:  Treasury/USSS — Financial  Management  Information 
System. 

System  location:  (a)  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  20223;  (b)  Components  of  the  Financial  Manage¬ 
ment  Information  System  are  geographically  dispersed  throughout 
Secret  Service  field  offices.  (S^  below  United  States  Secret  Ser¬ 
vice,  Appendix  A  listing  the  addresses  of  Secret  Service  field  of¬ 
fices);  (c)  Executive  Ptotective  Service,  1310  L  Street,  N.W., 
Room  210,  Washington,  D.C.  20005;  (d)  Treasury  Security  Force, 
Room  1044,  Main  Treasup'  Building,  Washington,  D.C.  20220;  (e) 
Protective  Support  Division,  U.S.  Secret  Service,  1310  L  Street 
N.W.,  Suite  400,  Washington,  D.C.  20(X)S;  (D  Presidential  Protec¬ 
tive  Division,  U.S.  Secret  Service,  Room  1,  E.O.B.,  17th  & 
Pennsylvania  Avenue,  N.W.,  Washin^n,  D.C.  20500;  (g)  Vice  Pre¬ 
sidential  Protective  Division,  U.S.  S^ret  Service.  Room  295,  Ex¬ 
ecutive  Office  Building,  Wadiington,  D.C.  20500;  (h)  Foreign  Digni¬ 
tary  Protective  Division,  U.S.  Sroret  Service,  1310  L  Street,  N.W.,’ 
Washington,  D.C.  20005;  (i)  Eisenhower  Protective  Division,  U.S. 
Secret  Service,  Room  206,  Post  Office  Build^,  Gettysburg, 
Pennsylvania  17325;  (j)  Johnson  Protective  Division,  U.S.  Secret 
Service,  P.O.  Box  927,  StonewaU,  Texas  78671;  (k)  Kennedy  Pro¬ 
tective  Division,  U.S.  Secret  Service,  1040  Fifth  Avenue,  New 
York,  New  York  10028;  (1)  Truman  Protective  Division,  U.S.  Secret 
Service,  224  North  Delaware,  Independence,  Missouri  64051;  (m) 
Nixon  Protective  Division,  U.S.  Secret  Service,  U.S.  Coast  Guard 
Station,  San  Qemente,  (California  92672;  (n)  Technical  Security 
Division,  Room  14,  Executive  Office  Building,  Washington,  D.C. 
20500. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  are  now,  or  were  previously.  Secret  Service  employees;  (b)  In¬ 
dividuals,  contractors,  vendors,  etc.,  i^io  are  presently  doing  ^si- 
ness  with  or  previously  did  business  with  the  ^ret  Service;  (c)  In¬ 
dividuals  who  are  involved  in  or  were  previously  involved  in  tort 
claims  with  the  Secret  Service;  (d)  Individuals  who  are  or  previ¬ 
ously  were  involved  in  payments  (accounts  receivable)  with  the 
Secret  Service;  (e)  Individuals  who  have  been  recipients  of  awards. 

Categories  of  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  compfled  for  the  purpose  of  pay,  travel,  property  damage, 
expenses  incurred  other  than  travel,  and  retirement  annuities  and 
taxes;  (b)  Records  containing  information  of  accounts  receivable 
and  payable,  involving  Secret  Service  employees  and  other  per¬ 
sons;  (c)  Records  containing  information  of  tort  claims  dealing  with 
Secret  Service  property,  concerning  payment  and  accounts  receiva¬ 
ble;  (d)  Records  containing  information  on  the  expenditures,  an¬ 
ticipated  expenditures,  and  budget  studies  of  the  Secret  Service;  (e) 
Records  of  time  and  attendance  of  work. 

Authority  for  maintcnaiice  of  the  system:  The  Financial  Manage¬ 
ment  Authority  of  the  U.S.  Secret  ^rvice  is  contain^  in  various 
Executive  Orders,  Treasury  Orders  and  delegations.  Title  7  of  the 
(Jeneral  Accounting  Office  Policy  and  Procedure  Manual  for 
Guidance  of  Federal  Agencies  and  other  rules  and  regulations  and 
fiscal  procedures  where  applicable;  5  U.S.C.  301;  44  U.S.C.  3101. 

Routiiic  uses  of  records  maintained  in  the  system,  iaclndlng  catego¬ 
ries  of  users  and  the  purptm  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Financial  Management  Information  System 
are  as  follows:  (a)  Referral  to  the  Internal. Revenue  Service,  U.S. 
Treasury,  GAO,  Civil  Service  and  other  Federal  agencies  dealing 
with  the  payment  and  collection  of  monies  concerning  Secret  Ser¬ 
vice  employees;  (b)  Referral  to  the  Internal  Revenue  Service,  U.S. 
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Treasury  Department,  Civil  Service,  GAO  and  other  Federal  agen¬ 
cies  dei^hng  with  the  payment,  collection  and  audit  of  monies  con¬ 
cerning  persons  who  have  financial  dealing  with  the  Secret  Ser¬ 
vice;  (c)  To  establish  a  means  of  budget  projections  and  studies  for 
antki^ted  expenses  to  be  incurred;  to  record  the  actual  expenses 
claimed;  to  a^yze  any  unliquidated  obligations  at  the  end  of  the 
fiscal  year;  (d)  To  establish  a  means  of  respond^  to  questions  by 
Secret  Service  employees  regarding  their  financial  deaU^;  (e)  To 
establish  and  maintain  a  means  of  gaining  statistical  information 
needed  to  answer  inquiries  from  other  Federal,  state  and  local 
governments  and  Congress;  (f)  To  establish  a  reporting  system  to 
Treasury,  Office  of  Management  &  Budget  and  the  General  Ac¬ 
counting  Office  of  Secret  Service  expenditures;  (g)  To  establish  a 
means  of  payments  to  contractors  and  vendors  for  purchases  made 
by  Secret  Service;  (h)  Disclosure  to  those  officers  and  employees 
the  Secret  Service  and  the  Department  of  the  Treasury  who 
have  a  need  for  the  records  in  the  performance  of  their  duties;  (i) 
Disclosure  required  in  the  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (S  U.S.C.  SS2);  (j)  Records  maintained  in  the  Financial 
Management  Information  System  indicating  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  r^ulation,  rule  or  order  issued  pursuant  ttereto,  may  be 
referred  to  the  ^>propriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto;  (k)  Dis¬ 
closures  in  the  course  of  presenting  evidence  to  a  court,  magistrate 
or  administrative  tribunal  and  disclosures  to  opposing  counsel  in 
the  course  of  discovery  proceedings  for  the  purpose  of  enforcing, 
or  prosecuting,  a  violation  or  potential  violation  of  law,  whether 
civfl,  criminal  or  regulatory  in  nature  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  (»der  issued  pursuant  thereto;  0)  Disclosures  to  Federal,  state  or 
local  agencies  maintaining  civil,  criminal  of  other  relevant  enforce¬ 
ment  i^cHmation  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
dechion  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit;  (m)  Disclosures  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hbing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter;  (n)  For  addition^  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  comprising  the  Financial  Management  Infor¬ 
mation  System  of  the  U.S.  Secret  Service  are  contained  in  files 
and/or  microfilm  located  at  Headquarters,  Washington,  D.C., 
Secret  Service  field  offices  geographically  dispersed  throughout  the 
United  States,  Puerto  Rico,  and  one  foreign  country,  (see  location 
section  of  this  notice  and  United  States  Secret  Service  Appendix 
A),  and  Secret  Service  Protective  Divisions.  Portions  of  the  indices 
arid  information  contained  in  the  Financial  Management  Informa¬ 
tion  System  are  programmed  into  a  computer  maintained  at 
Headquarters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washing¬ 
ton,  D.C. 

Rctrievability:  The  Financial  Management  Information  System  is 
indexed  by  name  and/or  numbers  in  the  Headquarters  office  and  by 
name  only  in  the  U.S.  Secret  Service  field  offices  and  protective 
divisions.  Access  to  the  physical  files  containing  records  is  by 
number  and/or  name.  Access  to  the  information  stored  in  the  com¬ 
puter  is  also  by  name  and/or  number. 

Safeguards:  (1)  The  file  jackets,  indices  and  computer  containing 
the  record  systems  located  at  U.S.  Secret  Service  Headquarters  are 
secured  by  alarms  and  other  internal  security  devices  in  locked 
rooms  with  guards  on  duty  on  a  24  hour  basis;  (2)  Access  'to  the 
records  is  available  only  to  employees  responsible  for  records 
management  and  operational  employees  who  have  a  need  for  such 
information,  each  of  whom  hold  a  top  secret  security  clearance;  (3) 
The  fik  jackets  and/or  indices  comprising  the  Financial  Manage¬ 
ment  Information  System  in  U.S.  S^ret  Service  field  offices  and 
protective  divisions  are  located  in  locked  filing  cabinets  and  in 
locked  rooms  when  Secret  Service  employees  are  not  on  duty.  Ac¬ 
cess  is  limited  to  employees  of  the  Secret  Service  holding  top 
secret  security  clearances. 


Retention  and  disposal:  The  retention  schedule  for  records  com¬ 
prising  the  Financial  Management  Information  System  are  as  fol¬ 
lows:  (1)  Financial  Management  Division  automated  accountii^ 
systems,  Paris  Field  Office  file  and  paid  files  are  retained  for  six 
years;  (2)  Accounts  receivable  systems  maintained  for  four  years 
unless  they  are  not  liquidated;  (3)  Systems  for  holiday,  overtime 
hour  and  other  pay  adjustments,  enter  on  duty  ^cumation, 
resignations,  retirements,  reassignments,  etc.,  are  held  indefinitely; 
(4)  Records  on  personnel  actions,  leave,  change  of  station,  bonds, 
health  benefits  and  insurance  policies,  bank  deposits,  allotments, 
etc.,  are  held  for  six  months,  ^posal  of  recewds  contained  in  the 
Financial  Management  Information  System  is  by  burning. 

System  manager(s)  and  address:  Assistant  Director,  Office  ot  Ad¬ 
ministration,  1^  G  Street,  N.W.,  Washington,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  a  record  pertaining  to 
him  should  address  his  inquiry  to:  Staff  Assistant,  Freedom  of  In¬ 
formation  and  Privacy  Acts  Officer,  U.S.  Secret  Service,  1800  G 
Street,  N.W.,  Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact:  Staff  Assistant,  Freedom  of  Information 
and  Privacy  Acts  Officer,  U.S.  Secret  Service,  i8(X)  G  Street, 
N.W.,  Room  908,  Washington,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Individuals  who  are  presently  or 
were  previously  Secret  Service  employees;  (b)  Individuals  who  are 
presently  or  were  service  contractors  or  suppliers  with  the  Secret 
Service;  (c)  Individuals  who  are  presently  or  were  previously  in¬ 
volved  in  tort  claims  with  the  Secret  Service;  (d)  In^viduals  who 
are  presently  or  were  previously  involved  in  ejections  and  disper- 
sement  with  the  Secret  Service;  (e)  Internal  Revenue  Service;  (f) 
Surviving  spouse  of  deceased  personnel. 

Treasury/USSS  00.004 

System  name:  Freedom  of  Information  Request 

System— Treasury/USSS. 

System  location:  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  who  have  requested  information  under  the  Freedom  of 
Information  Act 

Categories  of  records  in  the  system:  (a)  Correspondence  relating  to 
requests  for  information;  (b)  Documents  relevant  to  ai^>eals  and 
law  suits  under  the  Freedom  of  Information  Act. 

Authority  for  maintenance  of  the  system:  The  authority  of  the 
U.S.  Secret  Service  is  contained  in  5  U.S.C.  SS2,  Freedom  of  Infor¬ 
mation  Act. 

Routine  uses  of  records  maintained  hi  the  systan,  inclndlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Secret  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2);  (c)  The 
system  is  maintained  to  insure  the  efficient  processing  of  requests 
made  pursuant  to  the  Freedom  of  Information  Act;  (d)  Records 
maintained  in  the  Freedom  of  Information  System  indicating  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rtile  or  order  issued  pur¬ 
suant  thereto,  may  be  referred  to  the  appropriate  agency,  whether 
Federal,  state  local  or  foreign,  cluuged  with  the  responsibflity  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  eitforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto;  (e)  Disclosures  in  the  course  of  presenting  evidence 
to  a  court,  magistrate  or  administrative  tribunal  and  disclosures  to 
opposing  counsel  in  the  course  of  discovery  proceedings  for  the 
purpose  of  enforcing,  or  prosecuting,  a  violation  or  imtential  viola¬ 
tion  of  law,  whether  ci^,  criming  or  r^ulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto;  (f)  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Freedom  of  Information 
Request  System  are  maintained  in  file  jackets  located  at  Headquar¬ 
ters,  U.S.  ^cret  Service,  1800  G  Street,  N.W.,  Washington,  D.C. 
20223. 
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Rctncvability:  The  fOe  jackets  and  indices  containing  the  records 
comprising  the  Freedom  of  Information  Request  System  are  in¬ 
dex^  alphabeticaUy. 

Safcgiurds:  The  file  jackets  and  indices  containing  the  records 
composing  the  Freedom  of  Information  Request  System  are  located 
at  U.S.  Secret  Service  Headquarters,  and  are  secured  in  locked  fil¬ 
ing  cabinets  in  locked  rooms,  with  guards  on  duty  on  an  around- 
the-clock  basis.  Access  to  the  records  is  available  only  to  em¬ 
ployees  responsible  for  the  management  of  the  system  a^  opera- 
tioiial  employees  who  have  a  ne^  for  such  information,  each  of 
whom  have  a  top  secret  security  clearance. 

Retention  and  (Uqwsal:  All  files  and  indices  are  held  indefinitely. 
Disposal  is  by  burning. 

System  managerfs)  and  address:  Freedom  of  Information  and 
Privacy  Acts  Officer,  Office  of  Public  Affairs,  U.S.  Secret  Service, 
1800  G  Street,  N.W.,  Room  908,  Washington,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to:  Freedom  of  Information  and 
Privacy  Acts  Officer,  U.S.  Sewt  Service,  1800  G  Street,  N.W., 
Room  908,  Washington,  D.C.  20223. 

Record  accen  procedures:  Any  individual  wishittg  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact:  Freedom  of  Information  &  Privacy  Acts 
Officer,  U.S.  Secret  Service,  1800  G  Sheet,  N.W.,  Room  908, 
Washin^n,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Individuals  or  organizations  requesting 
information  pursuant  to  the  Freedom  of  Information  Act 

Treasury/USSS  00.005 

System  name:  Treasury/USSS — Legal  Counsel  Record  System. 

System  location:  Office  of  Legal  Counsel,  United  States  Secret 
Service,  1800  G  Street,  N.W.,Washington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
-who  have  filed  administrative  claims  involving  an  employee  of  the 
U.S.  Secret  Service;  (b)  Any  individual  who  is  involved  in  liti^tion 
against  the  U.S.  Secret  Service;  (c)  Individuals  who  have  filed  a 
petition  for  remission  of  forfeiture  of  equipment  that  was  seized 
from  them  during  an  investigation  and/or  arrest  by  the  U.S.  Secret 
Service. 

Categories  of  records  in  the  system:  (a)  Copies  of  administrative 
claims  involving  employees  of  the  U.S.  Secret  Service,  responses 
and  legal  proceedings  in  those  cases  where  litigation  is  involved  in 
administrative  claims;  (b)  Any  type  of  legal  document,  including 
complaints,  summaries,  and  litigation  reports  that  are  prepared  for 
the  Department  of  Justice  at  t^ir  request;  (c)  Petitions  for  remis¬ 
sion  of  forfeiture  of  seized  equipment;  (d)  Records  cotKeming 
requests  for  information  regarding  the  use  of  reproductions  of 
obligations  of  the  United  States  including  bonds,  checks,  coins, 
coupons,  currencies  ^.S.  and  foreign),  fractional  notes,  postage 
stamps  (U.S.  and  foreign),  postal  money  orders,  and  postmarks. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  30S6;  28 
U.S.C.  2672  (Federal  Tort  Claims  Act);  18  U.S.C.  471-509. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Legal  Llounsel  Record  System  are  as  fol¬ 
lows:  (a)  I^closure  to  those  officers  and  em(doyees  of  the  Secret 
Service  and  the  Department  of  the  Treasury  who  have  a  need  for 
the  records  in  the  performance  of  their  duties;  (b)  IMsclosures 
required  in  the  administration  of  the  Freedom  of  Information  Act  (S 
U.S.C.  552);  (c)  Administrative  claims  may  be  routinely  sent  to  the 
Department  of  Justice  to  the  Attorneys  who  will  represent  the 
Semt  Service  in  any  possible  litigation.  The  purpose  of  ending  ad¬ 
ministrative  claims  to  these  attorneys  is  to  assist  them  in  prepara¬ 
tion  of  litigation  involving  the  Secret  Service;  (d)  Legal  records  are 
routinely  used  in  preparation  for  litigation  proceedings  against  the 
U.S.  Secret  Service.  Litigation  reports  are  routinely  sent  to  the  De¬ 
partment  of  Justice  at  their  request  for  assistance  in  preparation  of 
the  litigation  proceedings.  The  purpose  of  such  referds  is  to  assist 
the  Dept,  of  Justice  in  the  preparation  of  litigation  concemii^  the 
U.S.  S^ret  Service;  (e)  AH  routine  uses  for  petitions  for  remission 
of  forfeiture  of  seiz^  equipment  are  within  the  agency;  (f)  Ffles 
concerning  requests  for  information  regarding  the  use  of  reproduc¬ 
tions  oi  Government  obligations  are  used  in  responding  to  general 
requests  from  the  public  or  for  requests  for  interpretation  of  legali¬ 
ty  with  the  Dqurtment  of  Justice  and  Postal  authorities;  (g) 


Records  maintained  in  the  Le^  Counsel  Record  System  indicating 
a  vit^tion  or  potential  violation  of  law,  whether  civfl,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statate  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  may  be  referr^  to  the  appropriate  agency,  wlmther 
Federal,  state,  local  or  foreign,  ch^ed  wiUi  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (h)Disclosures  in  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunsd  and  dis¬ 
closures  to  opposing  counsel  in  the  course  of  discovery  proceedings 
for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regubtory  in  nature 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  ride  or  order  issued  pursuant  thereto;  (i) 
Disclosures  to  Federal,  state  or  local  agencies  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  'per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
informatioa  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  tte  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit;  (j)  Disclosures  to  a  Federal  agency  in  response  to  its 
request,  in  cormection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (k)For  addition^  routine  uses  see 
/^pendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Records  comprising  the  Legal  Counsel  Record  System 
of  the  U.S.  Secret  Service  are  contained  in  ffle  jackets  located  in 
the  Office  of  Legal  Counsel,  United  States  Secret  Service,  1800  G 
Street,  N.W.,  Washington,  D.C.  20223. 

Rctrievability:  The  Legal  0>unsel  Record  System  is  indexed 
chronologically  for  administrative  claims,  petitions  for  remission 
and  requests  for  mformation  regarding  reproductions.  Access  to  the 
physical  ffles  containing  litigation  records  is  by  an  alphabetized  list¬ 
ing  of  the  case  names. 

Safegnards:  The  ffle  jackets  containing  records  comprising  the 
Legal  Counsel  Record  System  located  at  U.S.  Secret  Service 
Headquarters,  Office  of  Legal  Coubsel,  are  secured  in  a  locked 
room  with  guards  on  duty  on  an  around  the  clock  basis.  Access  to 
the  records  is  available  only  to  employees  responsible  for  record 
management  and  operational  employees  who  have  a  need  for  such 
information,  each  of  whom  holds  a  top  secret  security  clearance. 

Retention  and  dbpoeal:  The  retention  schedule  of  records  com¬ 
prising  the  Legal  Counsel  Record  System  is  ^  follows:  (1)  All  judi¬ 
cial  case  records  are  retained  for  a  period  of '20  years;  (2)  Adminis¬ 
trative  claims,  petitions  for  remission,  and  requests  for  iMormation 
are  retained  indefinitely.  Any  disposal  is  by  stu^dding  and/or  burn¬ 
ing. 

System  nuuuiger(s)  and  address:  Legal  Counsel,  U.S.  Secret  Ser¬ 
vice,  1800  G  Street,  N.W.,  Room  842,  Washington,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  the  system  contains  records  pertaining  to  him 
should  address  his  inquiry  to:  Freedom  of  Information  and  Privacy 
Acts  Officer,  U.S.  Secret  Service,  ISOO-G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact:  Freedom  of  formation  and  Privacy  Acts 
Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  %8, 
Washin^on,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Administrative  claims  are  filed  by 
those  individuals  who  believe  that  they  have  a  claim  against  the 
U.S.  Secret  Service;  (b)  Individuals  who  are  involved  in  legal 
IMx>ceedings  against  the  U.S.  Secret  Service.  All  litigation  reports 
are  initiated  by  Office  of  Legal  Counsel,  U.S.  Secret  Service;  (c) 
Individuals  and  organizations  who  have  petitioned  for  remission  of 
forfeiture  of  seized  equipments;  (d)  Requests  for  information  re¬ 
garding  the  use  of  reproductions  from  S^ret  Service  ^Id  offices, 
the  general  public,  and  from  professional  organizations. 

Treasury/USSS  00.006 

System  name:  Non  Criminal  Investigation  Information 
System— Treasury/USSS. 
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Sjratem  locatioa:  (a)  United  ^tes  Secret  Service,  1800  G  Street, 
N.W.,  WasUngton,  D.C.  20223.(b)  Office  of  Inspection,  U.S.  Secret 
Service,  Edison  Building,  Suite  6S4,  1900  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20226.(c)  Components  of  the  Non-Criminal 
Investigation  Information  System  are  geographically  dispersed 
throughout  Secret  Service  field  offices  in  the  United  States,  Puerto 
Rko,  and  one  foreign  country.  (See  below.  United  States  Secret 
Service  Appendix  A,  listing  the  addresses  of  Secret  Service  field 
offices). 

Categories  of  individaals  covered  by  the  system:  (a)  Individuals 
who  are  applicants  for  employment  with  the  U.S.  Secret  Service 
and  other  bureaus  of  the  Department  of  the  Treasury  ;(b)  In¬ 
dividuals  who  are  employees  of  Uk  U.S.  Secret  Service  and  other 
bureaus  of  the  Department  of  the  Treasury  holding  security 
clearances  granting  access  to  classified  documents  and  records  ;(c) 
Individuals  who  ^ve  fOed  administrative  claims  with  the  Secret 
Service  and  other  bureaus  of  the  Department  of  the  Treasury  under 
the  Federal  Tort  Claims  Act  or  who  have  been  involved  in  automo- 
bfle  accidents  or  other  incidents  involving  employees  of  the  Secret 
Service  and  other  bureaus  of  the  Department  of  the  Treasi^ 
resulting  in  tort  claims  against  such  individuals  ;(d)  Individuals  in¬ 
volved  in  investigations  required  in  the  administration  of  the 
Government  Losses  in  Shipment  Act,  the  Gold  Reserve  Act,  and 
ttie  SQver  Purchase  Act;(e)  Individuals  who  are  employees  of  the 
Secret  Service  and  other  biveaus  of  the  Department  of  the  Treasu¬ 
ry  wlio  have  been  accused  of  misconduct  in  the  performance  of 
their  duties,  or  who  have  been  the  subject  of  a  complaint  involving 
the  performance  of  their  official  functions  ;(f)  Individuals  who  are 
the  subject  of  investigations  or  supply  information  to  investigative 
agents  conducting  special  investigations  relating  to  the  performance 
by  the  Secret  Service  of  its  statutory  and  regulatory  functions. 

Categories  of  records  in  the  system:  (a)  Record  containing  in¬ 
vestigatory  material  compiled  seddy  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment  or  access  to  classified  infonnation;(b)  Records  containing  in¬ 
vestigatory  material  compfled  for  law  enforcement  purposes,  in¬ 
cluding  but  not  I^ted  to,  reports  of  investigators  relating  to  claims 
imder  the  Federal  Tort  CHauns  Act;  Government  Losses  in  Ship¬ 
ment  Act;  the  Gold  Reserve  Act  and  the  Silver  Purchase  Act;  and 
employee  misconduct  or  malfeasance  ;(c)  Records  containing  re¬ 
ports  or  statement  of  investigators,  witnesses,  complainants,  clai¬ 
mants  and  correspondents  associated  with  identifiable  individuals. 

Anthority  for  maintenance  of  the  system:  The  non-criminal  in¬ 
vestigative  authority  of  the  U.S.  Secret  Service  is  contained  in  18 
U.S.C.  3056;  Executive  Order  10450  and  Treasury  Order  82  (revised 
January  17,  1973);  and  Treasury  Order  173-1. 

Roothie  uses  (rf  records  maintained  in  the  system,  inchidiiig  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Non-Criminal  Investigation  Information 
System  are  as  follows:  (a)  Disclosure  to  those  officers  and  em- 
I^yees  of  the  Secret  Service  and  the  Department  of  the  Treasury 
have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  I^K;losures  required  in  the  administration  of  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C.  552);  (c)  Referral  to  the  Department  of 
Justice  and  other  Federal  agencies  for  administrative,  civil,  or  other 
le^  proceedings  to  be  us^  by  personnel  officials,  attorneys,  ad- 
mmistrative  law  officers,  and  judges;  (d)  Referral  to  personnel  of 
other  Federal,  state  and  local  governmental  agencies,  foreign  and 
domestic,  for  the  purpose  of  developing  or  confiraiing  information 
on  individuals  involv^  in  non-criminal  investigations  conducted  by 
the  Secret  Service;  (e)  Referral  to  personnel  of  private  institutions 
and  to  j^vate  individuals  for  the  purpose  of  confirming  and/or 
determining  suitability,  eligibility,  or  qualifications  for  Federal 
dvflian  employment  or  access  to  classified  information;  and  for  the 
purposes  of  furthering  the  efforts  of  the  Secret  Service  to  in¬ 
vestigate  the  activities  of  individuals  related  to  or  involved  in  non- 
crimituil  civil  and  administrative  investigations;  (f)  Referral  to 
another  agency  or  to  an  instrumentality  of  any  governmental  ju¬ 
risdiction  withm  or  under  the  control  of  the  Unit^  States  for  the 
purpose  of  determining  suitability,  eligibility,  or  qualifications  for 
employment  with  or  access  to  classifi^  information  in  such  other 
agerKy  or  instrumentality;  (g)  Records  maintained  in  the  Non- 
Criminal  Investigation  Information  System  indicating  a  violation  or 
PQtential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
ruiture,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  r^e  or  wder  issued  pursuant  thereto,  may 
be  rdferred  to  tte  appropriate  agency,  whether  Federal,  state,  local 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 


ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto; 
(hi)  Disclosures  in  the  course  of  (uesenting  evidence  to  a  court, 
magistrate  or  administrative  tribu^  and  disclosures  to  opposing 
counsel  m  the  course  of  discovery  proceedings  for  the  purpose  of 
enforcing,  or  prosecuting,  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  partic^ar  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  t^reto;  (i)  Disclosures  to  Federal, 
state  or  local  agencies  maintaining  civil,  criminal  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit;  (j)  Disclosures  to  a 
Federal  agency  in  response  to  its  request,  in  connection  wkh  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter;  (k)  Disclosures  of  information  relating  to  civfl  proceedings 
to  the  news  media  in  accordance  with  the  guidelines  contained  in  28 
C.F.R.  50:2;  Q)  for  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Non-Criminal  Investigation  In¬ 
formation  System  of  the  U.S.  Secret  Service  are  ermtained  in  file 
jackets  located  at  Headquarters,  U.S.  Secret  Service,  1800  G 
Street,  N.W.,  Washington,  D.C.  and/or  in  file  jackets  located  in  the 
Office  of  Inspection,  Ediwn  Building,  1900  I^nnsylvania  Avenue, 
N.W.,  Washington,  D.C.  and  in  Semt  Service  field  offices  geo¬ 
graphically  dispersed  throughout  the  United  States,  Puerto  Rico, 
and  one  foreign  country.  (Sm  Location  Section  of  this  notice  and 
United  States  Secret  Service  Appendix  A.)  Portions  of  these  in¬ 
dices  and  information  contained  in  the  Non-Criminal  Information 
System  are  programmed  into  a  computer  maintained  at  Headquar¬ 
ters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washington,  D.C. 

Rctrievability:  The  Non-Oiminal  Investigation  Information 
System  is  indexed  alphabetically  by  name  in  the  Headquarters,  In¬ 
spection,  field  master,  and  computerized  indices.  Access  to  the 
physical  files  containing  records  is  by  case  number  obtained  from 
the  alphabetized  name  indices. 

Safe^iMrds:  (1)  The  file  jackets  and  indices  containing  the  reewds 
compnsing  the  Non-Criminal  Investigation  Information  System 
located  at  U.S.  Secret  Service  Headquarters  and  the  Office  of  In¬ 
spection  are  secured  by  alarms  and  other  internal  security  devices 
in  locked  rooms  with  guards  on  duty  on  an  around-the-clock  basis. 
Access  to  the  records  is  available  oidy  to  employees  responsible  for 
record  management  and  operational  employees  who  have  a  need 
for  such  information,  each  of  whom  holds  a  top  secret  security 
clearance;  (2)  The  file  jackets  and  the  master  field  indices  conq>ris- 
ing  the  Non-Criminal  Investigation  Information  System  in  Sroret 
Service  field  offices  are  located  in  locked  filing  cabinets  and  in 
locked  rooms  when  Secret  Service  employees  are  not  on  duty.  Ac¬ 
cess  to  the  system  is  limited  to  employees  of  the  Secret  Service 
holding  top  secret  security  clearances. 

Retention  and  dbpo^:  The  retention  schedule  for  records  com¬ 
prising  the  Non-Cnminal  Investigation  Information  System  is  as 
foOows:  (1)  An  judicial  case' records  are  retained  for  a  pei^  of 
twenty  years;  (2)  Applicant  security  and  background  investigation 
records  of  Secret  Service  employees  are  retamed  for  thirty  years 
after  retirement  or  sep^tion  of  the  employee  from  Secret  Semee 
employment;  (3)  Applicant  investigation  records  relating  to  em¬ 
ployees  of  Bureaus  of  the  Treasury  Department  other  than  {he 
Secret  Service,  are  retained  for  three  years;  (4)  AD  other  records, 
the  ^sposition  of  which  are  not  otherwise  specified,  are  retained 
for  five  (^  years.  Disposal:  Disposal  of  records  contained  in  the 
Non-Criminal  Investigation  Information  System  is  by  burning. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  In¬ 
vestigations,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 

Notification  proccdore:  In  accordance  with  the  provisions  of  5 
U.S.C.  552  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes 
to  exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provisions  of  5  U.S.C.  552  a  (e)  (4)  (G). 

Record  access  procedures:  In  accordance  with  the  provisions  of  5 
U.S.C.  552  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes 
to  exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provision  of  5  U.S.C.  552  a  (e)  (4)  (H). 

Contesting  record  procedures:  See  access  above. 
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Record  source  catcgorm:  In  accordance  with  the  provisions  of  S 
U.S.C.  5S2  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes 
to  exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provisions  of  5  U.S.C.  552  a  (e)  (4)  (I). 

Systems  exempted  from  certain  provisions  ol  the  act:  In  ac- 
cor^ce  with  the  provisions  of  5  U.S.C.  552a(j)  and  (k),  the 
EMrector  of  the  U.S.  Secret  Service  proposes  to  exempt  the  Non- 
Criminal  Investigation  Information  System  from  compliance  with 
certain  provisions  of  5  U.S.C.  552a — elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/USSS  00.007 

System  name:  Protection  Information  System— Treasury/USSS. 

System  location:  (a)  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223.  (b)  Presidential  Protective  Division, 
U.S.  Secret  Service,  Room  1,  E.O.B.,  17th  &  Peimsylvania 
Avenue,  N.W.,  Washington,  D.C.  20500.  (c)  Vice  Presidential  Pro¬ 
tection  Division,  U.S.  Secret  Service,  Room  295,  Executive  Office 
Building,  Washington,  D.C.  20500.  (d)  Foreign  Dignitary  Protective 
Division,  U.S.  S^ret  Service,  1310  L  Street,  N.W.,  Washington, 
D.C.  20005.  (e)  Protective  Support  Division,  U.S.  Secret  Service, 
1310  L  Street,  N.W.,  Suite  400,  Washington,  D.C.  20005.  (f)  Eisen¬ 
hower  Protective  Division,  U.S.  Secret  Service,  Room  206,  Post 
Office  Building,  Gettysburg,  Pennsylvania  17325.  (g)  Johnson  Pro¬ 
tective  Division,  U.S.  Secret  Service,  P.O.  Box  927,  StonewaO, 
Texas  78671.  (h)  Kennedy  Protective  Division,  U.S.  Sewt  Service, 
1040  Fifth  Avenue,  New  York,  New  York  10028.  (i)  Truman  Pro¬ 
tective  Division,  U.S.  Secret  ^rvice,  224  North  Delaware,  Inde¬ 
pendence,  Missouri  64051.  (j)  Nixon  Protective  Division,  U.S. 
Secret  Service,  U.S.  Coast  Gusird  Station,  San  Clemente,  California 
92672.  (k)  Executive  Protective  Service,  Room  210,  1310  L  Street, 
N.W.,  Washington,  D.C.  20005.  G)  Treasury  Security  Force,  Room 
1040,  Main  Treasu^  Building,  Washington,  D.C.  20220.  (m)  Techni¬ 
cal  Security  Division,  Room  14,  Executive  Office  Building, 
Washington,  D.C.  20500.  (n)  Components  of  the  Protection  Infor¬ 
mation  System  are  geographically  dispersed  throughout  Secret  Ser¬ 
vice  field  offices.  (See  below.  United  States  Secret  Service  Appen¬ 
dix  A,  listing  the  addresses  of  Secret  Service  field  offices). 

Categorim  of  individuals  covered  by  the  system;  (a)  Individuals 
who  have  been  or  are  currently  the  subject  of  a  criminal  investiga¬ 
tion  by  the  U.S.  Secret  Service  or  anot^r  law  enforcement  agency 
for  the  violation  of  certain  criminal  statutes  relating  to  the  protec¬ 
tion  of  persons  or  the  security  of  properties;  (b)  individuals  who 
are  the  subjects  of  investigative  records  and  reports  supplied  to  the 
Secret  Service  by  Federal,  state,  and  local  law  enforcement  agen¬ 
cies,  foreign  and  domestic;  other  governmental  agencies;  private  in¬ 
stitutions  and  individuals  for  evduation  by  the  Secret  Service  in 
connection  with  the  performance  by  that  agency  of  its  authorized 
protective  functions;  (c)  Individuals  who  are  the  subjects  of  non- 
criminal  protective  and  background  investigations  by  the  Secret 
Service  and  other  law  enforcement  ajgencies  where  the  evaluation 
of  such  individuals,  in  accordance  with  criteria  established  by  the 
Secret  Service,  indicates  a  need  for  such  investigations;  (d)  In¬ 
dividuals  who  are  granted  ingress  and  e^ss  to  areas  secured  by 
the  Secret  Service,  the  Executive  Protective  Service,  or  to  areas  in 
close  proximity  to  penons  protected  by  the  Secret  ^rvice,  includ¬ 
ing  but  not  limited  to  invitees,  passholders,  tradesmen,  law  enforce¬ 
ment,  maintenance  and  service  personnel;  (e)  Individuals  who  have 
attempted  or  solicited  unauthorized  entry  into  areas  secured  by  the 
Secret  Service;  individuals  who  have  sought  an  audience  ot  contact 
with  persons  protected  by  the  Secret  Service  or  who  have  been  in- 
vtrived  in  incidents  or  events  which  relate  to  the  protective  func¬ 
tions  of  the  Secret  Service;  (f)  Individuals  who  are  witnesses,  pro¬ 
tectees,  complainants,  informants,  suspects,  defendants,  fi^tives, 
released  prisoners,  and  correspondents  who  have  been  identified  by 
the  Secret  Service  or  from  information  supplied  by  other  law  en¬ 
forcement  agencies,  governmental  units,  private  institutions,  and 
members  at  the  genend  public  in  connection  with  the  performance 
by  the  Secret  Service  of  its  authorized  protective  functions. 

Categories  of  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  compiled  for  the  purpose  of  identifying  individual  criminal 
(lenders  a^  alleged  offenders  and  consisting  only  of  identifying 
data  and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  release,  and  paitde  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
at  a  crhninal  investigation,  including  reports  of  informants  and. in¬ 
vestigators,  and  associated  with  an  identifiable  individual;  (c) 
Records  containing  reports  relative  to  an  individual  compiled  at 
various  stages  of  the  process  of  enforcement  of  certain  criminal 


laws  from  arrest  or  indkttnent  through  release  from  supervision; 
(d)  Records  containing  information  supplied  by  other  Federal,  state, 
and  local  law  enforcement  agencies,  foreign  and  domestic;  other 
^vemmental  agencies;  private  institutions  and  persons  concerning 
individuals  who,  because  of  their  activities,  personality  traits, 
criminal  or  mental  history,  or  history  of  social  deviancy,  may  be  of 
interest  to  the  Secret  Service  in  connection  with  the  performance 
by  that  agency  of  its  protective  functions;  (e)  Records  containing 
information  compiled  for  the  puipose  of  identifying  and  evaluating 
individuals  who  may  constitute  a  threat  to  the  safety  of  persons  or 
security  of  areas  protected  by  the  Secret  Service,  and/or  the  Ex¬ 
ecutive  Protective  Service;  (f)  Records  containing  information  relat¬ 
ing  to  incidents  and  events,  such  as  attempted  intrusions  into 
secured  areas,  or  activities  of  mentally  disturbed  persons  demon¬ 
strating  an  unusual  or  abnormal  interest  in  persons  protected  by  the 
Secret  Service;  (g)  Records  containing  information  compiled  for  the 
purpose  of  background  investigations  of  individuals,  including  but 
not  limited  to,  passholders,  tradesmen,  maintenance  and  service 
personnel  who  have  access  to  areas  secured  by  or  who  may  be  in 
close  proximity  to  persons  protected  by  the  Sroret  Service  and/or 
the  Executive  Protective  Service;  (h)  Records  containing  correspon¬ 
dence,  records  of  telephone  calls,  visits  to  and  efforts  to  contact 
persons  protected  by  t^  Secret  Service  by  certain  individuals  who, 
according  to  criteria  established  by  the  Secret  Service,  are  con¬ 
sidered  to  be  of  protective  interest. 

Authority  for  maintenance  of  the  system:  The  protective  authority 
of  the  U.S.  Secret  Service  is  contained  in  18  U.S.C.  3056  and  Sec¬ 
tion  1  of  Public  Law  90-331.  Criminal  Investigations  relating  to  pro¬ 
tection,  such  as  threats  or  unauthorized  entry  (18  U.S.C.  871;  18 
U.S.C.  1751),  are  authorized  by  18  U.S.C.  3056.  The  protective  and 
security  authority  of  the  Executive  Protective  Service  is  contained 
in  3  U.S.C.  202  and  of  the  Treasury  Security  Force  in  Treasury  Or¬ 
ders  issued  by  the  Secretary  of  the  Treasury  pursuant  to  the  provi¬ 
sions  of  Reorganization  Plan  Number  26  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  faKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  ttie 
records  contained  in  the  Protective  Information  System  of  the  U.S. 
Secret  Service  are  as  follows:  (a)  Disclosures  to  those  officers  and 
employees  of  the  Secret  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du¬ 
ties;  (b)  Disclosures  requhed  in  the  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552);  (c)  Referral  to  the  Department 
of  Justice  and  other  Federal,  state  a^  local  governmental  agencies 
having  a  prosecutive  function  for  the  use  of  attorneys,  magistrates, 
and  judges;  and  parole  and  probation  authorities  for  the  purpose  of 
prosecuting,  sentencing,  and  determining  the  parole  and  probation 
status  of  criminal  offerers  or  suspected  criminal  offenders;  and 
fw  civil  and  other  proceedings  involving  Secret  Service  and  Execu¬ 
tive  Protective  Service  protective  functions;  (d)  Referral  to  person¬ 
nel  of  other  Federal  state  and  local  law  enforcement  agencies, 
foreign  and  domestic,  for  the  purpose  of  developing  information  on 
subjects  involved  in  Secret  Service  protective  investigations  and 
evaluations  and  for  the  purpose  of  protective  intelligence  briefings 
of  personnel  of  other  law  ^orcement  and  govenunental  agencies 
assisting  the  U.S.  Secret  Service  in  the  performance  of  its  protec¬ 
tive  functions;  (e)  Referral  to  personnel  of  Federal,  state,  and  local 
governmental  agencies,  foreign  and  domestic,  where  such  refeirals 
are  considered  reasonably  necessary  for  the  purpose  of  furthering 
Secret  Service  efforts  to  investigate  the  activities  of  those  persons 
considered  to  be  of  protective  interest;  (f)  Referral  to  personnel  of 
Federal,  state,  and  local  law  enforcement  agencies  and  other 
governmental  agencies,  foreign  and  domestic,  where  there  is  a 
showing  of  a  reasonable  need  to  accomplish  a  valid  enforcement 
puipose;  (^  Referral  to  personnel  of  private  institutions  and  to 
private  individuals  of  identifying  information  pertaining  to  actual  or 
suspected  criminal  offenders  or  other  individuals  considered  to  be 
of  protective  interest  for  the  puipose  of  furthteing  Secret  Service 
efforts  to  evaluate  the  danger  such  individuals  pose  to  persons  pro¬ 
tected  by  that  agency;  (h)  Records  maintained  in  the  Protection  In¬ 
formation  System  ideating  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  nde  or  order  issued  pursuant  thereto,  may  be  referred  to  Uie 
^propiiate  agency,  whether  Federal,  state,  local  or  foreign, 
ctuuged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto;  (i)  Disclosures  in 
the  course  of  iwesenting  evidence  to  a  court,  magistrate  or  adminis¬ 
trative  tribunal  and  disclosures  to  opposing  counsel  in  the  course  of 
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discovery  procecdiiiss  for  the  purpose  of  enforcing,  or  pro^uting, 
a  violation  or  p<rtential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature  and  whether  arising  by  general  statute^r  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pm- 
suant  thereto;  (j)  Disclosures  to  Federal,  state  or  local  ^encies 
maintaining  civfl,  criminal  w  Other  relevant  enforcement  mfonna- 
tion  or  other  pertiiient  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  rdevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  enqdoyee,  the  issuance  of  a 
security  clearance,  the  letting  ot  a  contract,  or  the  issuance  of  a 
licease,  grant  or  other  benefit;  (k)  Disclosures  to  a  Federal  agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
^  an  investigation  of  an  emfdoyee,  the  letting  a  contract  w  the 
issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  infrumation  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter;  (1)  Disclosures  of 
irtfonnation  relating  to  criminal  and  civfl  proceedings  to  the  news 
media  in  accordaiiM  with  the  guidelines  contained  in  28  C.F.R. 
S0.2;  (m)  For  additional  routine  uses  see  Anxialix  AA. 

FoUdcs  and  practica  far  rtorfcag,  retrieving,  acecasiag,  retaining, 
and  dtapoatag  ef  records  in  the  syatcn: 

Storage:  Records  comprisittg  the  Protection  Information  System 

the  U.S.  Secret  Service  are  ccmtained  in  file  jackets  located  at 
Headquarters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washing¬ 
ton,  D.C.  or  in  file  jackets  located  in  the  offices  of  various  protec¬ 
tive  units  of  Secret  Service;  the  Technical  Security  Division;  and  in 
Secret  Service  field  offices  geogr^fliically  dispers^  throughout  the 
United  States,  Puerto  Rko,  and  ooe  foreign  country,  (see  Location 
Section  of  this  notice  and  United  States  Secret  Service  Appendix 
A.)  Components  of  the  Protection  Information  System  are  located 
in  the  office  of  the  Executive  Protective  Service,  1310  L  Street, 
N.W.,  Washington,  D.C.  and  in  the  (flfice  of  the  Treasu^  Security 
Force,  Mam  Treasury  Building,  Washington,  D.C.  Portions  of  the 
inchces  and  information  contabed  in  0^  Protective  Information 
System  are  programmed  into  a  computer  maintained  at  Headquar¬ 
ters,  U.S.  Secret  Service,  1800  G  Strwt,  N.W.,  Washington,  D.C. 

Rctrieyability:  The  Protective  Information  System  is  indexed 
a^fliabeticaOy  by  name  in  the  Headquarters,  field  master,  protec¬ 
tive  units  ai^  computerized  indices.  Access  to  the  ifliysical  files 
crmtaining  rectnds  is  by  case  number  obtained  from  the 
a^habetized  luune  indices. 

'lalfliiardi-  (1)  The  file  jackets  and  indices  containing  the  records 
comprising  the  Protectkm  Information  System  located  at  die  U.S. 
Secret  Service  Headquarters,  in  the  protective  units,  the  Executive 
Protective  Service,  t^  Treasury  Seouity  Force,  and  the  Technical 
Seciurity  Division  of  the  Secret  Service  are  secured  by  alarms  and 
odier  internal  security  devices  in  locked  rooms  with  gua^s  on  duty 
on  an  around-the-clock  basis.  Access  to  the  record  is  available 
only  to  employees  responsible  for  record  mana«ment  and  opera- 
do^  employees  who  have  a  need  for  such  information,  each  of 
whom  hems  a  top  secret  security  clearance.  2.  The  fik  jackets  and 
the  master  field  indices  compris^  the  Protective  Information 
System  in  Secret  Service  field  offices  are  located  in  locked  filing 
carets  and  in  locked  rooms  when  Secret  Service  employees  are 
not  on  duty.  Access  to  the  system  is  limited  to  employees  of  the 
Secret  Service  heflding  top  secret  security  clearances. 

Rctandon  and  disposal;  The  retention  schedule  for  records  com¬ 
prising  the  Protection  Information  System  is  as  follows:  (1)  All  ju¬ 
dicial  case  records  are  retained  for  a  period  of  twenty  years.  In 
cases  where  checkups  are  being  made  or  quarterly  investigations 
are  conducted  in  protective  intefligence  cases,  the  retention  period 
is  comiwted  from  the  date  of  the  final  checkup  or  quarterly  in¬ 
vestigation.  In  the  event  of  a  protective  intelligence  subject’s  drath, 
the  me  is  destroyed  inunediately.  Otherwise  the  quarterly  investiga¬ 
tive  files  are  maintained  for  a  period  of  twenty  years;  (2)  All  other 
protective  intelhgetKx  case  records  including  protective  surveys 
and  rwnjudicial  protective  intelligence  cases  are  retained  for  a 
peri^  of  five  years;  (3)  Administrative  records  on  all  types  of  pro¬ 
tective  activities  are  retained  for  a  period  of  ten  years;  (4)  Disposal 
of  records  contained  in  the  Protective  Information  System  is  by 
burning. 

System  amnagofs)  and  address;  Assistant  Director,  Office  of  Pro¬ 
tective  Intelligence,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  20223. 

NetIHcnrtan  precednre;  In  accordance  with  the  provisions  of  5 
U.S.C.  SS2a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Protection  Information  System  from  com- 
ifliance  with  the  provisions  of  S  U.S.C.  5S2a(e)  (4)  (G). 


Record  acocm  procedures:  In  accordance  with  the  provisions  of  5 
U.S.C.  S52a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Protection  Information  System  from  com¬ 
pliance  with  the  provisions  of  5  U.S.C.  5S2a(e)  (4)  (H). 

Contesting  record  procednres:  See  access  above. 

Record  source  categories:  In  accordance  with  the  provisions  of  5 
U.S.C.  S52a(j)  and  (k)  the  IMrector  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Protection  Information  System  from  com¬ 
pliance  with  the  provisions  of  5  U.S.C.  552a(e)  (4)  (D. 

Systems  exempted  from  certab  provisions  of  the  act:  In  ac¬ 
cordance  with  the  provisions  of  5  U.S.C.  5S2a(j)  and  (k),  the 
Director  of  the  U.S.  Secret  Service  proposes  to  exempt  the  Protec¬ 
tion  Information  System  from  comifliahee  with  certain  provisions 
of  S  U.S.C.  5S2a  elsewhere  in  the  Federal  Register. 

Tieasory/USSS  00.008 

System  name:  Public  Affairs  Record  System — Treasury/USSS. 

System  location:  U.S.  Secret  Service,  18(X)  G  Street,  N.W., 
Washington,  D.C.  20223. 

Categories  of  indhridnals  covered  by  the  system:  (a)  Persons  who 
are  private  citizens  who  cenrespond  requesting  information  relating 
to  the  Secret  Service;  (b)  Persons  who  are  members  of  the  news 
media,  authors  and  publishers  requesting  information  about  the 
Secret  Service;  (c)  Members  of  Congress  who  make  inquiries  with 
the  Secret  Ser^e;  (d)  Persons  who  are  rec^ients  of  the  Director’s 
Honor  Award,  who  have  received  recognition  from  or  assisted  the 
Secret  Service. 

Categories  of  records  in  the  system:  (a)  Records  of  inquiries 
receiv^  from  the  general  public,  the  communication  media  a^  the 
press  relative  to  Secret  Service  activities;  (b)  Records  of  awards 
presented  by  the  Secret  Service;  (c)  Records  of  Congressional 
inquiries  and  correspondence. 

Authority  lor  maintenance  of  the  system:  18  U.S.C.  30S6  and  Trea¬ 
sury  Department  Order  Number  17^3,  dated  October  29,  1965. 

Routine  uses  of  records  maintained  hi  the  system,  incioding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Public  Affairs  Record  System  are  as  fol¬ 
lows:  (a)  To  maintain  a  record  of  responses  made  to  the  general 
public,  the  news  media,  members  of  Congress,  and  other  in¬ 
dividuals  who  correspoi^  with  the  Service;  (b)  To  maintain  a 
record  of  awards  and  honors  given  by  the  Secret  Service  and  to 
establish  statistical  information  on  these  awards  and  honors;  (c) 
Disclosure  to  those  officers  and  employees  of  the  Secret  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (d)  Disclosure  required 
in  Uie  administration  of  the  Freedom  of  Iiiformation  Act  (S  U.S.C. 
552).  (e)  Records  maintained  in  the  Public  Affairs  Records  System 
indicating  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  may  be  referred  to  the  appropriate  agency, 
whether  Federal,  state,  local  or  foreign,  ch^ed  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto;  (f)  Disclosures  in  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  and  dis¬ 
closures  to  opporing  counsel  in  the  course  of  discovery  proceedings 
for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto;  (g) 
Disclosures  to  Federal,  state  or  local  agencies  maintaining  civfl, 
criminal  or  other  relevant  enfmxement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtoin 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit;  (h)  Disclosures  to  Federal  agencies,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  mr  the  issuance  of  a 
license,  grant,  or  otlMr  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  t^t  the  formation  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  nmtter.  (i)  For  addition^  routine  uses  see 
Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
nd  dispoaing  of  records  in  tiie  system: 
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Stonge:  Records  comprising  the  Public  Affairs  Record  System 
are  maintained  in  file  folders  located  at  U.S.  Secret  Service, 
Headquarters,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 

Retrievability:  Records  of  the  Public  Affairs  Record  System  are 
filed  alphabetically  and  chronologically.  Access  is  by  name  and/or 
date. 

Safeguards:  The  files  containing  the  Public  Affairs  Record 
System  are  located  at  U.S.  Secret  Service  Headquarters,  and  are 
secured  in  locked  filing  cabinets  in  locked  ro<Mns,  with  guards  on 
duty  on  an  around-the-clock  basis.  Access  to  the  records  is  availa¬ 
ble  only  to  employees  responsible  for  management  of  the  system 
and  operational  employees  who  have  a  need  for  such  information, 
each  of  whom  holds  a  top  secret  security  clearance. 

Retention  and  dbpoaal:  Records  in  this  system  are  currently 
maintained  indefinitely. 

System  managerfs)  and  addrem:  Assistant  to  the  Director,  Office 
of  Public  Affairs,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to:  Freedom  of  Information  and 
Privacy  Acts  Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Room  908,  Washington,  D.C.  20223. 

Record  accen  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedure  for  gaining  access  to  and  contesting 
records  should  contact:  Freedom  of  Information  &  Privacy  Acts 
Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washin^n,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  The  general  public,  the  news  media 
and  members  of  Congress  who  correspond  with  the  Service;  (b) 
Persons  who  have  received  awards  or  honors  from  the  Secret  Ser¬ 
vice. 

Treasury/USSS  00.009 

System  name:  Training  Information  System — Treasury/USSS. 

System  location:  (a)  U.S.  Secret  Service,  Training  Division,  1717 
H  Street,  N.W.,  Washini^n,  D.C.  20223.  (b)  Treasury  Security 
Force,  Main  Treasury  Budding,  ISOO  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  (c)  Beltsville  Training  Center,  Beltsville, 
Maryland  2070S. 

Categories  of  individnals  covered  by  the  system:  (a)  Individuals 
who  are  now  or  were  Secret  Service  employees,  officers  of  the  Ex¬ 
ecutive  Protective  Service  or  the  Treasury  ^curity  Force. 

Categories  of  records  in  the  system:  Records  containing  the  type 
and  dates  of  training  programs  of  the  U.S.  Secret  Service  em¬ 
ployees,  officers  of  the  Executive  Protective  Service  or  the  Treasu¬ 
ry  Security  Force. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  3056  is  ^ 
statute  that  establishes  Secret  Service  criminal  and  protective  ju¬ 
risdiction  and  training  is  conducted  pursuant  to  that  statute  and  in 
accordance  with  Treasury  and  Civil  Service  Regulations  relating  to 

training. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rks  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Training  Information  System  are  as  fol¬ 
lows:  (a)  Disclosure  to  those  ofikers  and  employees  of  the  Secret 
Service  and  the  Department  of  the  Treasury  who  have  a  need  for 
the  records  in  the  performance  of  their  duties;  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  The  system  is  maintained  to  assist  in  performing 
administrative  functions  of  the  Training  Division  and  is  used  to 
prepare  class  directories,  class  rosters,  program  evaluation  reports 
and  statistical  reports,  and  maintain  records  of  performance;  (d) 
For  additional  routine  uses  see  Aiq)endix  AA. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ct  records  in  the  system: 

Stonge:  Records  comprising  the  Training  Information  System  are 
maintained  cm  cards  at  the  Secret  Service  Training  Division,  1717  H 
Street,  N.W.,  Washington,  D.C.,  Main  Treasi^  Building,  1500 
Petmsylvania  Avenue,  N.W.,  and  Beltsville  Training  Center,  Belt¬ 
sville,  Maryland. 

RctrievabOity:  Records  of  the  Training  Infornmtion  System  are 
filed  alphabetically  and  access  to  the  record  card  is  by  name. 

^MfluTdi'  The  Training  Information  System  record  cards 
located  at  the  U.S.  Secret  Service  Training  Divisions  are  secured  in 


locked  rooms  with  alarms  when  Secret  Service  employees  are  not 
on  duty.  Access  to  the  records  is  available  only  to  employees 
responsible  for  management  of  the  records  and  operation  em¬ 
ployees  who  have  a  need  for  such  information,  each  of  whom  hold 
a  top  secret  security  clearance. 

Rdeution  and  disposal:  Records  in  this  System  are  currently 
maintained  indefinitely. 

System  managerfs)  and  address:  Assistant  to  the  Director,  Office 
of  Training,  U.S.  ^cret  Servke,  1717  H  Street,  N.W.,  Washington, 
D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertain^  to 
him  should  address  his  inquiry  to:  Freedom  of  Information  & 
Privacy  Acts  Offker,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact:  Freedom  of  Information  &  Privacy  Acts 
Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washii^ton,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Individuals  udw  are  now  or  were 
Secret  Service  employees,  officers  of  the  Executive  Protective  Ser¬ 
vice  and  the  Treasury  Security  Force  offkers;  (b)  Individuals  from 
other  Federal,  state  and 'local  law  enforcement  agencies. 


Appendix  A— 

U.S.  Secret  Service  field  (rffices 

Federal  Office  Building,  517  G<dd  Avenue,  S.W.,  Albuquerque, 
New  Mexico  87103,  505—766—3336. 

601  Rockwell  Avenue,  Cleveland,  Ohio  44114,  216—522 — 4365. 

EquitaUe  Building,  100  Pbachtree  Street,  N.E.,  Atlanta, 

Georgia  30301,  404-526-6111. 

950  South  Stadium  Road,  C<dumbia,  South  Carolina  29201, 
803—765—5446. 

Federal  Office  Building,  300  East  8th  Street,  Austin,  Texas 
78701,  512—397—5103. 

85  Marconi  Boulevard,  Columbus,  Ohio  43215, 

614—469—7370. 

Federal  Office  Building,  31  Hopkins  Plaza,  Baltimore, 

Maryland  20201,  301—962—2200. 

1100  Commerce  Street,  Dallas,  Texas  75202,  214 — 749—3461. 

66  Bagby  Drive,  Birmingham,  Alabama  35209,  205—325—3144. 

1660  Lincoln  Street,  Denver,  Colorado  80203,  303—837—3027. 

575  Technology  Square,  Cambridge,  Massachusetts  02139, 
617—223—2728. 

Federal  Budding  &  U.S.  Courthouse,  Detroit,  Mkhigan  48226, 
313—226—6400. 

Federal  Building,  111  West  Huron  Street,  Buffalo,  New  York 
14202,  716—842—3542. 

511  East  San  Antimio  Street,  El  Paso,  Texas  79901, 
915—543—7546. 

New  Federal  Building,  500  Quarrier  Street,  Charleston,  West 
Virpnia  25301,  304—343—1316. 

110  Mkhigan  Avenue,  N.W.,  Grand  Rapids,  Mkhigan  49502, 
616—456—2276. 

226  Skeens  Building,  4530  Park  Road,  Charlotte,  North 
Carolina  28209,  704—372—7491. 

677  Ala  Moana  Bioulevard,  Honolulu,  Hawaii  96813, 
808—546—5637. 

219  S.  Dearborn  Street,  Chicago,  IDinois,  60604, 
312—353—5431. 

515  Rusk  Street,  Houston,  Texas  77208,  713—226—5791. 

Federal  Offke  Building,  550  Main  Street,  Cinchmati,  Ohio 
45202,  513—684—3448. 

46  E.  Street,  Indiatuqxdis,  Indiana  46204,  317—269—6444. 

U.S.  Post  Office  &  Courthouse,  Jackson,  Mississippi  39205, 
601—969—4436. 

Post  Office  Budding,  Jacksonville,  Florida  32201, 
904—791—2777. 

546  Carondelet  Street,  New  Orleans,  Louisiana  70190, 
504—589—2219. 

81 1  Grand  Avenue,  Kansas  City,  Missouri  64142, 
816—374—5021. 

6  World  Trade  Center,  New  York,  New  York  10048, 

212 _ 266—4400. 

611  Gaines  Street,  Little  Rock,  Aricansas  72201, 
501—378—6241. 
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Bank  of  Viismia  Buildmg,  Norfolk,  Vtrgiiiia  23502, 
804—441—6736. 

312  North  Spring  Street,  Los  Angeles,  California  90012, 

2 1 3 _ 688  4830. 

210  Northwest  Sixth  Street,  OklahcHna  City,  Oklahoma  73102, 
405—231—4476. 

Post  Office  Building,  Louisville,  Kentucky  40201, 

502— 582—5171. 

215  North  17th  Street,  Omaha,  Nebraska  68102, 

402—221—4671. 

167  North  Main  Street,  Memphis,  Tennessee  38103, 
901—534—3568. 

58  bis.  Rue  la  Boetie,  American  Embassy,  Paris  8,  France, 
265—7460. 

5255  N.W.  87th  Avenue,  Miami,  Florida  33161, 

305—350—5961. 

600  Arch  Street,  Philadelphia,  Pennsylvania  19106, 
215—627—6800. 

517  East  Wisconsin  Avenue,  Milwaukee,  Wisconsin  53202, 

414— 224—3587. 

3033  North  Central  Avenue,  Plioenix,  Arizona  85012, 
602-261—3556. 

110  South  4th  Street,  Minneapolis,  Minnesota  55401, 
612—725—2801. 

1000  Liberty  Avenue,  Pittsburgh,  Pennsylvania  15222, 
412—644—3384. 

107  Saint  Francis  Street,  Mobile,  Alabama  36602, 

205— 690—2851. 

900  S.W.,  5th  Avenue,  Portland,  Oregon  97204, 

503— 221—2162. 

801  Broadway,  Nashville,  Tennessee  37203,  615—749—5841. 
Federal  Buikhng  &  U.S.  Courthouse,  Providence,  Rhode  Island 
02901,401—528—4462. 

60  Evergreen  Place,  East  Orange,  New  Jersey  07018, 

201— 645—2334. 

400  North  Ei^th  Street,  Rkhmond,  Virginia  23240, 
804—782—2274. 

205  Whitney  Avenue,  3rd  Floor,  New  Haven,  Connecticut 
06511,  203—432—2144. 

650  Capitol  Mall,  Sacramento,  California  95814, 

916—449—2413. 

1114  Market  Street,  St  Louis,  Missouri  63101,  314 — 425 — 4238. 
234  Summit  Street,  Trdedo,  Ohio  43604,  419—259 — 6434. 

350  Sooth  Main  Stieet,  Sah  Lake  City,  Utah  84101, 
gOl— 524— 5910. 

1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226, 

202— 634—5100. 

727  E.  Durango,  San  Antonio,  Texas  78206,  512 — 225 — 4277. 

100  West  “A”  Street  San  Di^,  California  92101, 
714—293—5640. 

450  G<Men  Gate  Avenue,  San  Francisco,  California  94102, 

415— 556—6800. 

255  Ponce  de  Leon  Avenue,  Hato  Rey,  Puerto  Rko  00917, 
809—622—0539. 

Post  Office  Building,  Washington  &  Linden  Streets,  Scranton, 
Pennsylvania  18501,  717—344—7333. 

915  Second  Avenue,  Seattle,  Washington  98174, 

206- 442—5495. 

761  U.S.  Courthouse,  Spokane,  Washington  99201, 
509—456—2532. 

600  East  Mtmroe  Stieet,  Springfield,  Illinois  62701, 
217-527-4033. 

Main  Post  Office  Buildmg,  Syracuse,  New  York  13201, 
315—473—6680. 

1000  Ashley  Drive,  Tampa,  Florida  33602,  813—228—2636. 
TreMory/ATF  00.001 

Systaai  nanw:  Administrative  Record  System-Treasury/ATF. 

Sysleai  location:  Bureau  of  Akohcd,  Tobacco  and  Firearms,  1200 
Pen^ylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Components  of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau’s  field  offices.  For  nearest  office  location, 
see  addresses  listed  An>endix  E-1. 

Categories  of  Mividiials  oovcied  by  the  system:  (1)  Present  em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  employees  of  tte  Bureau 
at  ATF.  (3)  Claimants  against  the  Bureau  of  ATF. 

Criegorhi  of  records  in  the  syricm:  (1)  Accident  Report- non¬ 
vehicle  (2)  Accident  Report— Ve^le  (3)  Accountability  records  for 
Govenunent  property  (4)  Credit  card  purchases  (5)  Disability  re- 


ptHts  (6)  Fatality  reports  (7)  Motor  pool  records  (8)  Injury  reports 
(9)  Motor  vehicle  operator’s  records.  <10)  Chief  Counsel  and  Re¬ 
gional  Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  (1)  Federal  Claims  Col¬ 
lection  Act  (2)  Federal  Employees  Compensation  Act  (3)  Federal 
Property  and  Administration  Services  Act  of  1949  as  amended.  (4) 
Federal  Tort  Claims  Act  (5)  Military  Personnel  and  Federal  Em¬ 
ployees  Claim  Act  (6)  Occupational  Safety  and  Health  Act  of  1970 
(7)  Small  Claims  Act.  (8)  5  U.S.C.  1302,  3301,  3302. 

Routine  uses  of  records  mafaitahifd  in  the  system,  iiKlnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  administrative  services  for  the  Bureau;  to 
maintain  administrative  records  as  required  by  law  or  reg^tion; 
and  to  be  used  in  the  adjudication  of  any  claims  for  or  against  the 
Bureau.  When-required  or  authorized  by  statute,  regulation,  or  ex¬ 
ecutive  order,  information  in  the  record  system  is  made  available  to 
members  of  the  public  or  employees  of  o^er  govenunent  agencies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  federal,  state  or  local  agency  maintaining  civfl, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  letting  of  a  contract,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of 
a  contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to  Of¬ 
ficers  and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  recind  in  the  performance  of  their  duties;  Local, 
state  and  Federal  law  enforcement  agencies;  Local,  state  and 
Federal  r^ulatory  agencies;  Members  the  public,  employees  of 
other  Governmental  agencies,  or  members  of  news  media  (on  a 
case  by  case  basis  where  determiiuition  that  such  disclosure  would 
be  in  accordance  with  guidelines  set  forth  under  28  C.F.R.  Part 
50.2;  5  U.S.C.  552  and  552a,  and  would  not  compromise  enforce¬ 
ment  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco  and 
Firearms).  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  sUned  in  file  feeders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers. 

Retrievability:  Records  are  retrievable  by  name  of  individual. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  the  Treasury  in  the  performance  of  their  duty.  Transmitted  to 
routine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request  Stored  in  lockable  metal  file  cabinets  in 
rooms  locked  during  non-duty  hours. 

Retention  and  dispoM:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  Num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  control  schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning. 

System  managerfs)  and  address:  Chief,  Administrative  Services 
Division  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.  Washinigton,  D.C.  20226. 

Notification  proemhwe:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to  Room  6015,  Bureau  of 
Alco^l,  Tobacco  and  Firearms,  1200  Peimsylvania  Avenue,  N.W., 
Washington,  D.C.  20226. 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  s^uld  addressed  to:  Privacy  Act  Request,  Bureau  of 
Akobol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washin^n,  D.C. 

Requests  may  be  delivered  personally  to  Room  6015,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226 

Appels  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  Appe^,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washin^n,  D.C. 
20226 
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Appeals  may  be  delivered  personally  to  Room  6015,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Administrative  records.(2)  Clai- 
mants.O)  Doctors.(4)  Employee  records.(5)  Fiscal  records.(6) 
Former  employees  of  the  Bureau  of  ATF.(7)  Former  employers.  (8) 
General  Services  Administration.(9)  Individuals  who  have  informa¬ 
tion  relevant  to  claims.(lO)  Inspections  records.(ll)  Internal  In¬ 
vestigation  reports.(12)  Police  reports.(13)  Present  employees  of  the 
Bureau  of  ATF.(14)  Supervisors.(15)  Witnesses. 

Treasury/ ATF  00.002 

System  name:  Correspondence  Record  System— Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.Components 
of  this  record  system  are  geographically  dispersed  throughout  the 
Bureau's  field  offices.  For  nearest  office  location,  see  address 
listed  Appendix  E-1. 

Categories  of  individuals  covered  by  the  system:  (1)  Persons  who 
correspond  with  the  Bureau  requesting  information  relating  to  Bu¬ 
reau  personnel.  (2)  Persons  who  correspond  with  the  Bureau 
requesting  information  relating  to  Bureau  activities.  (3)  Persons 
who  correspond  with  the  Bureau  requesting  rulings,  interpretations, 
or  technical  and  scientific  matters  of  a  general  nature.  (4)  Persons 
who  correspond  with  others  and  whose  correspondence  is  referred 
to  ATF  for  response.  (5)  Persons  referred  to  in  correspondence 
vnth  the  Bureau.  (6)  Authors  and  publishers  of  technical  and  scien¬ 
tific  matters  relating  to  Bureau  activities. 

Categories  of  records  in  the  system:  Correspondence  with  in¬ 
dividuals  who  contact  the  Bureau  requesting  information  relatl^  to 
Bureau  personnel  and/or  activities.  Chief  Counsel  and  Regional 
Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  E.O. 

11222. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
system  is  to  record  the  nature  of  reponses  made  to  general  public; 
to  maintain  a  record  of  responses  to  individuals  who  correspond 
with  the  Bureau.  When  required  or  authorized  by  statute,  regula¬ 
tion,  or  Executive  Order,  information  m  the  record  system  b  made 
available  to  members  of  the  pubUc  or  employees  of  other  Govern¬ 
ment  agencies.  A  record  in  tUs  system  may  be  disclosed  as  a  rou¬ 
tine  use  to:  officers  and  employees  of  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  record  in  the  performance  of  their 
duties,  members  of  the  public,  employees  of  other  governmental 
agencies,  .or  members  of  the  news  me^  (on  a  casq  by  case  basis 
where  determination  that  such  dbclosure  would  be  in  accordance 
with  guidelines  set  out  under  28  C.F.R.  Part  S0.2;  S  U.S.C.  SS2  and 
SS2a,  and  would  not  compromise  enforcement  of  laws  administered 
by  Bureau  of  Alcohol,  Tobacco  and  Firearms).  For  additional  rou¬ 
tine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
(Tenters. 

Retrievability:  Records  are  retrieved  by  name,  subject  matter  and 
date  of  correspondence. 

Safeguards:  Transmitted  to  routine  users  on  a  need  to  know 
basis.  Stored  in  lockable  file  cabinets  in  rooms  locked  during  non¬ 
duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning. 

System  managerfs)  and  address:  Assistant  to  the  Director  (Public 
Affairs)  Bmeau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Requests 
may  delivered  personally  to  Room  6015,  Bureau  of  Alcohol, 
Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20226. 


Record  access  procedures:  Requests  for  access  to  records  made 
by  mafl  should  lx  addressed  to:  Privacy  Act  Request,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226.  Requests  may  be  delivered  personally  to 
Room  6015,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  An>eal,  Bureau  of  Alcohol,  Tobacco  . 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226. 

Appeals  may  be  delivered  personally  to  Room  6015,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C. 

Cootesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  correspond  with  the  Bu¬ 
reau  on  general,  technical  ch*  scientific  matters. 

Treasury/ATF  00.003 

System  name:  Criminal  Investigation  Report 

System — Treasury/ATF. 

System  locatkm:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washin^n,  D.C.  20226.  Components 
of  this  record  system  are  geographic^y  dispersed  throughout  Bu¬ 
reau  of  Alcohol,  Tobacco  and  Firearms’  field  offices.  For  nearest 
location,  see  addresses  listed  Appendix  E-1. 

Categories  of  individuals  covered  by  the  system:  (1)  Criminal  of¬ 
fenders  or  alleged  criminal  offenders  acting  alone  or  in  concert  with 
other  individuals  and  suspects  who  have  been  or  are  under  in¬ 
vestigation  for  a  violation  or  suspected  violation  of  Jaws  enforced 
by  the  Bureau.  (2)  Criminal  offenders  or  allied  criminal  offenders 
acting  alone  or  in  concert  with'  individuals  who  have  been  referred 
to  the  Bureau  of  Alccdiol,  Tobacco  and  Firearms  by  other  law  en¬ 
forcement  agencies,  govermental  units  and  the  general  public.  (3) 
Informants.  (4)  Persons  who  cxmie  to  the  attention  of  the  Bureau  in 
the  conduct  of  criminal  investigations.  (5)  Persons  who  have  been 
convicted  of  a  crime  punishable  by  imprisonment  for  a  term  ex¬ 
ceeding  one  year  and  who  have  apidied  for  relief  from  disabilities 
under  Federal  law  with  respect  to  t^  acquisition,  receipt,  transfer, 
sh4>ment,  or  possession  of  firearms  and  exfdosives  and  whose  disa¬ 
bility  was  incurred  by  reason  of  such  conviction.  (6)  Victims  of 
crimes.  (7)  Witnesses. 

Categories  of  records  hi  the  system:  (a)  Records  containing  infor¬ 
mation  compfled  for  the  purpose  of  identifymg  individual  criminal 
offenders  and  alleged  offenders  and  consisting  only  of  identifying 
data  and  notations  of  arrest,  the  nature  and  deposition  of  crimind 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
of  a  crindnal  investigation,  including  reports  of  informants  and  in¬ 
vestigators,  and  associatml  with  an  identifiaUe  individual;  (c) 
Records  containing  reports  identifiaUe  to  an  individual  compfled  at 
various  stages  of  the  process  of  enforcement  of  criminal  laws  from 
arrest  or  indictment  Uirough  release  from  supervision;  (d)  Records 
compfled  and  maintained  by  the  Bureau  as' generally  described  in 
(a),  (b),  and  (c)  above  including  the  following:  (1)  Abandoned  pro¬ 
perty  reports.  (2)  ATF  Criminal  Investigation  Reports  (not  resulting 
in  fom^  prosecution  reports).  (3)  ATF  referrals  to  foreign. 
Federal,  State,  and  local  law  eUorcement  agencies.  (4)  (Thief  and 
Regional  Counsel  opinions.  (5)  Contemporaneous  investigative 
notes.  (6)  Criminal  investigatory  correspondence  from  and  to 
forei^.  Federal,  State  and  local  law  e^orcement  agencies.  (7) 
Crimm^  intelligence  information  on  individuals  suspected  to  be 
violating  ATF  laws  and  regulations.  (8)  Documentary  proof  of  de¬ 
fendant’s  criminal  record;  i^ntity;  or  lack  or  r^stration  of  N.F.A. 
(as  amended)  firearm(s).  (9)  FBI  Criminal  Record  Rqmrts.  (10)  Fin¬ 
gerprints  and  palmprints.  (11)  Fugitive  arrest  warrants.  (12)  Hand¬ 
writing  exemplars.  (13)  Index  cards,  viUation  and  reputation.  (14) 
Illicit  liquor  and  raw  material  surveys.  (15)  Laboratory  reports  of 
evidence  analysis.  (16)  Memoranda  of  expected  testimony  of  wit¬ 
nesses.  (17)  Organized  crime  members  vkflating  or  suspected  of 
violating  ATF  laws.  (18)  Parole  and  pardon  reports.  (19)  Personal 
histories  (address,  employment,  social  security  number,  financial 
background,  physical  descriptions,  etc.).  (20)  liiotographs.  (21) 
Purchase  of  evidence  records.  (22)  Records  of  electronic  surveil¬ 
lance  by  ATF.  (23)  Records  received  in  response  to  summons  and 
subpoenas.  (24)  Reliefs  from  disability.  (25)  Reports  of  interview 
with  witnesses.  (26)  Search  warrants  and  affidavits  for  search  war¬ 
rants.  (27)  Seized  property  reports.  (28)  Significant  criminals,  armed 
and  dangerous,  firearms,  explosives,  liquor,  and  wagering.  (29)  Spe¬ 
cial  agent’s  daily  activity  diary  (accessible  by  date  oifly).  (30)  State 
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and  local  law  enforcement  criminal  investigative  reports.  (31)  State¬ 
ments  oi  defendants.  (32)  Statements  of  witnesses.  (33)  Summons 
and  subpoenas  issued  pursuant  to  criminal  investigations.  (34) 
Voice  prints.  (35)  Wagering  tax  suspected  violators.  (36)  Warning 
and  demand  letters.  (37)  Criminal  violation  reports  (a  formal  report 
compiling  all  or  portions  of  the  foregoing  for  prosecutive  purposes). 

Anthority  for  maintenance  of  the  system:  (1)  26  U.S.C.  Copters 
35  and  40.  (2)  26  U.S.C.  Chapters  51  and  52.  (3)  26  U.S.C.  Chapters 
53,  as  amended.  (4)  26  U.S.C.  Chapters  61  through  80,  as  amended. 
(5)  27  U.S.C.  Chapter  8,  as  amend^,  (Federal  Alcohol  Administra¬ 
tion  Act).  (6)  18  U.S.C.  Chapter  40.  (7)  18  U.S.C.  Chapter  44.  (8)  18 
U.S.C.  Chapter  59  (9)  18  U.S.C.  App.  1201-1203  aWe  VU  of  the 
Omnibus  Crime  Control  and  Safe  Streets  Act  of  1968,  as  amended 
by  Title  III  of  the  Gun  Control  Act  of  1968).  (10)  22  U.S.C.  section 
414,  (Mutual  Security  Act  of  1954,  as  amended).  (1 1)  5  U.S.C.  sec¬ 
tions  901  and  903,  5  U.S.C.  App.  (Reorganization  Plan  of  1950), 
Treasury  Order  221,  5  U.S.C.  section  301. 

Routine  uses  of  records  main  tabled  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  purpose  of  this 
system  is  to  suppress  traffic  in  illicit  untaxpaid  distiU^  spirits;  to 
enforce  the  Federal  laws  relating  to  the  fllegal  possession  and  use 
of  firearms,  destructive  devices,  explosives,  explosive  materials, 
and  wagering  activities;  and  to  assist  Federal,  State,  local  and 
foreign  law  enforcement  agencies  in  reducing  crime  arid  violence. 
When  required  or  authorized  by  statute,  regulation,  or  Executive 
Order,  information  in  the  record  system  is  qiade  avaiilable  to  mem¬ 
bers  of  the  public  or  employees  of  other  Government  agencies. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to:  of¬ 
ficers  and  employees  of  Department  of  the  Treasury  who  have  a 
need  for  the  recc^  in  the  performance  of  their  duties;  personnel  of 
Department  of  Justice  and  other  agencies.  Federal,  State,  and  local, 
foreign  and  domestic,  having  prosecutive  and  civil  law  enforcement 
functions;  attorneys,  magistrates,  and  judges;  and  parole  and 
probation  authorities  for  the  purpose  of  prosecuting,  sentencing  and 
determining  the  parole  and  probation  status  of  criminal  offenders  or 
suspected  criminal  offenders;  Personnel  of  other  Federal,  State  and 
local  law  enforcement  agencies,  foreign  and  domestic,  for  thp  pur¬ 
pose  of  developing  information  on  subjects  involv^  in  Bureau 
criminal  investigations  and  for  assisting  law  enforcement  agencies 
in  the  investigation  and  prosecution  of  violations  of  the  criminal 
laws  those  agencies  are  responsible  for  enforcing;  Personnel  of 
Federal,  State,  and  local  governmental  agencies,  where  such  refer¬ 
ral  is  considered  reasonably  necessary  for  the  purpose  of  furthering 
Bureau  efforts  to  investigate  the  activities  of  and  ^prehend 
criminal  offenders  and  suspected  criminal  offenders;  Personnel  of 
Federal,  State  and  local  governmental  agencies,  foreign  and 
domestic,  where  there  is  a  showing  of  reasonable  necessity  to  ob¬ 
tain  such  information  to  accomplish  a  valid  law  enforcement  pur¬ 
pose;  Employees  and  officials  of  financial  and  commercial  business 
firms  and  private  individuals  for  identification  purposes  pertaining 
to  actual  or  suspected  criminal  offenders  where  it  is  considered 
reasonably  necessary  for  the  purpose  of  furthering  Bureau  efforts 
to  investi^te  the  activities  of,  and  when  appropriate,  to  apprehend, 
criminal  offenders  and  suspected  criminal  offenders;  Defense  attor¬ 
neys  under  Discovery  Procedures;  Members  of  the  public,  em¬ 
ployees  of  other  govenunental  agencies,  or  members  of  the  news 
me^  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  out  under  28 
C.F.R.  Part  50.2;  5  U.S.C.  552,  and  552a,  and  would  not  com¬ 
promise  enforcement  of  laws  administered  by  Bureau  of  Alcohol, 
Tobacco  and  Firearms).  For  additional  routine  uses,  see  Appendix 
AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
(Tenters.  Records  also  stored  on  magnetic  tape  at  ADP  Division, 
Technical  and  Scientific  Services  Branch  of  Bureau  Headquarters 
and  at  the  IRS  Data  Center,  Detroit,  Michigan.  Records  are  stored 
in  on-line  mass  computer  storage  at  San  Diego,  California. 
(Treasury  Enforcement  Communications  System.) 

Retrievability:  Records  are  retrievable  by  name,  date  of  birth,  so¬ 
cial  security  number,  unique  identifier,  investigation  number,  serial 
number  of  firearm,  or  a  combination  of  any  of  these;  plus  date  and 
geographical  location  of  incident  giving  rise  to  investi^tion. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  and  to  others  upon  verification 


of  the  substance  and  propriety  of  the  request.  Stored  in  lockable 
file  cabinets  in  rooms  kx;ked  during  non-duty  hours. 

Retentioa  mid  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning.  Records  on  tape  or  on-line  mass  storage 
are  disposed  of  by  degaussing. 

System  maaager(s)  and  address:  Assistant  Director  (Criminal  En¬ 
forcement),  Bureau  of  Alcohol,  Tobacco  and  Firearms,  12(X) 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4)  (G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be  ' 
exempted  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (H). 

Contesting  record  procedures:  The  Director  of  the  Bureau  of  Al¬ 
cohol,  Tobacco  and  Firearms  has  determined  this  system  of  records 
to  be  exempted  from  compliance  with  the  provisions  of  5  U.S.C. 
552a  (eX4)(H). 

Record  source  categories:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a 
(eX4XD. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  from  certain  provisions  of  the  Act:  Proposed  to  be  ex¬ 
empted  elsewhere  in  the  Federal  Register. 

Treasnry/ATF  00.004 

System  name:  Fiscal-Record  System — Treasury/ATF. 

Syston  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  12(X) 
Pennsylvanina  Avenue,  N.W.,  Washington,  D.C.  20226.  Com¬ 
ponents  of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau’s  field  offices.  For  nearest  office  lo^tion, 
see  addresses  listed  Appendix  E-1. 

Categories  of  individnals  covered  by  the  system:  (1)  Present  em¬ 
ployees.  (2)  Former  employees.  (3)  Recipients  of  rewards.  (4)  Ven¬ 
dors  furnishing  goods  and  services  to  the  Bureau. 

Categories  of  records  in  the  system:  (1)  Advance  of  Funds.  (2) 
Agreements.  (3)  Contracts.  (4)  Designate  Agents  or  reconunended 
Designated  Agents.  (5)  Designated  timekeepers  and  alternates.  (6) 
Employee  pay  records.  (7)  P^hase  Orders.  (8)  Payment  vouchers. 
(9)  Time  and  attendance  records.  (10)  Travel  and  moving  vouchers. 
01)  Travel  request  and  authorization.  (12)  (Thief  Counsel  and  Re¬ 
gional  (Tounsel  memoranda  and  opinions. 

Authority  (or  maintenance  of  flic  qrstem:  (1)  5  U.S.C.  sections  901 
and  903,  5  U.S.C.  App.  (Reorganization  Plan  No.  26  of  1950),  Trea¬ 
sury  Oder  221;  5  U.S.C.  section  301.  (2)  E.O.  6166  (amended). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  fiscal  services  to  employees  of  the  Bureau  and 
former  employees  of  the  Bureau;  to  record  fiscal  information  as 
required  by  law  and  regulations;  to  prevent  unauthorized  disclo¬ 
sures;  to  provide  accountability  for  government  funds.  When 
requi^  or  authorized  by  statute,  regulation,  or  Executive  Order, 
information  in  the  record  system  is  made  available  to  members  of 
the  public  or  employees  of  other  government  agencies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  the  letting  of  a  contract,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of 
^  a  contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
*  extent  that  ^e  information  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to:  of¬ 
ficers  and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties.  Employee 
of  the  General  Accounting  ()ffice  for  review.  Vendors  of  contrac¬ 
tual  services  to  the  Bureau,  rrKmbers  of  the  public,  employees  of 
other  governmental  agencies,  or  members  of  news  media  (on  a  case 
by  case  basis  w^re  determination  that  such  disclosure  would  be  in 
accordance  with  guidelines  set  forth  under  28  C.F.R.  Part  50.2;  5 
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U.S.C.  SS2  and  SS2a.  and  would  not  compromise  enforcement  of 
laws  administered  by  Bureau  of  Alcohol,  Tobacco  and  Firearms); 
local,  state  and  Federal  law  enforcement  agencies;  local,  state  and 
Federal  regulatory  agencies;  for  additional  routine  uses,  see  Appen¬ 
dix  AA. 

Policies  and  practices  lor  atorfaig,  retrieving,  accessing,  rctafateg, 
and  disposing  of  records  in  tte  sysleni: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  fQe  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center,  Detroit,  Michigan. 

Retrievability:  Records  are  retrievaUe  by  name,  date  of  birth,  so¬ 
cial  security  number,  employee  identification  number,  or  a  com¬ 
bination  of  any  of  these  four. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request.  Stored  in  lockaUe  file  cabinets  in  rooms 
locked  during  non-duty  hours. 

Retentioa  and  disposai:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  Controls  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning.  Records  stored  on  tapes,  discs  or  in  on¬ 
line  mass  storage,  are  disposed  of  by  d^ussing. 

System  managerfs)  and  addrem:  Chief,  Fiscal  Division,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohcd,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.Requests 
may  delivered  personally  to  Room  601 S,  Bureau  of  Alcohcd, 
Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C. 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  s^uld  lx  addressed  to:  Privacy  Act  R^uest,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Peimsylvania  Avenue,  N.W., 
Washin^n,  D.C.  20226.Requests  may  be  ^hvered  personaDy  to 
Room  6015,  Bureau  of  Akobol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  Appeal,  Bureau  of  Alccdicd,  Tobacco 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226.  Appeals  may  be  delivered  personally  to  Room  6015,  Bureau 
of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:. (1)  Former  employees  of  the  Bureau  of 
ATF.  (2)  IRS  Data  Center.  (3)  Present  emfdoyees  of  the  Bureau  of 
ATF.  (4)  Surviving  spouse  of  deceased  personnel.  (5)  Vendors  of 
necessary  goods  and  services  for  operations  of  Bureau  of  ATF. 

Treasury/ ATF  00.005 

System  name:  Freedom  of  Inforniation  Requests — Treasuiy/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Categorim  of  indhridoals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  fas  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  rrcoids,  and 
Chief  Counsel  and  R^ional  Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552. 

Rootine  uses  of  records  maintained  in  the  system,  ksclndkag  cati^ 
rics  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  I^paitment  offi¬ 
cials  who  request  information  Hoarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  fcH*  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  fOT  additional  routine  uses  see 
An>cndix  AA. 


Policies  aud  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  (Hsposiag  of  records  in  the  system: 

Storage:  File  folders. 

RetrievaMlity:  By  name  of  requesteKs)  and  date  of  request. 

Safftuardif  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  Intimate  right  to  review. 

Relentioa  aud  dispomi:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

Syalem  numager(s)  and  addrem:  Assistant  to  the  Director 
(Disclosure),  Bureau  of  Alct^l,  Tobacco  and  Firearms,  1200 
Penns^ania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  See  system  manager. 

Record  aocem  procedures:  See  system  manager. 

Coutesthig  record  procedures:  See  system  manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  respond!^  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Tieasury/ATF  00.006  . 

System  naam:  Internal  Security  Record  System— Treasury/ATF. 

Syalem  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Categories  of  hidividuals  covered  by  the  system:  (1)  Present  em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Fcnmer  emidoyees  of  the  Bureau 
of  AIT.  (3)  Applicants  for  employment. 

CstegortcB  of  records  in  the  system:  (1)  Records  containing  in¬ 
vestigative  material  compiled  for  law  enforcement  purposes  includ¬ 
ing  reports  relating  to:  (a)  conduct  of  employees,  (b)  integrity  of 
employees.  (2)  Records  containing  investigative  material  compiled 
s<dely  for  the  purpose  of  determining  suitability,  eligil^ty,  or 
qualificaticMis  for  Federal  civilian  employment  or  access  to  clas- 
stfied  infemnation  including  reports  relating  to  security  clearances 
of  employees. 

Authority  for  mafaitmanrr  of  the  system:  (1)  18  U.S.C.  201  (2) 
E.O.  10450  (3)  E.O.  11222 

Routiue  uses  of  records  maintained  hi  the  systra,  inclnd^  catego¬ 
ries  al  uaers  and  the  purposes  of  such  uses:  This  system  is  used  to 
assure  the  Bureau  Director,  the  Department  of  the  Treasury,  and 
the  public  that  the  Bureau  is  taking  strong  and  vigorous  steps  to 
maintain  the  highest  Standards  of  integrity,  loyalty,  conduct,  and 
security  among  Bureau  personnel.  When  a  criming  investigation 
results  in  a  compilation  of  information  contained  in  this  system,  the 
information  so  compiled  shaD  be  transferred  to  the  AT&F  Criminal 
Investigation  Report  System  and  shall  become  a  part  of  that  system 
for  an  purposes  of  the  Privacy  Act  of  1974. 

A  rec<Hd  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  rdevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contact,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  to  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  of  records  may  be  disclosed  as  a  routine 
use  to:  officers  and  employees  of  the  Department  of  the  Treasury 
who  have  a  need  for  the  record  in  the  performance  of  their  duties; 
personnel  of  Department  of  Justice  and  other  agencies.  Federal, 
state,  and  local,  foreign  and  domestic,  having  prosecutive  and  civil 
law  enforcement  functions;  attorneys,  magistrates,  and  judges;  and 
parole  and  probation  authorities  for  the  purpose  of  prosecuting, 
sentencing,  and  determining  the  parole  and  probation  status  of 
criminal  offenders  or  suspected  criminal  offenders;  persoimel  of 
other  Federal,  state  and  local  law  enforcement  agencies,  foreign 
and  domestic,  for  the  purpose  of  developing  information  on  sub¬ 
jects  invrdved  in  Bureau  criminal  investi^tions  and  for  assisting 
law  enforcement  agencies  in  the  investigation  and  prosecution  of 
violations  of  the  criminal  laws  those  agencies  are  responsible  for 
enforcing;  personnel  of  Federal,  state  and  local  governmental  agen¬ 
cies,  where  such  referral  is  considered  reasonably  necessary  for  the 
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purpose  of  furthering  Bureau  efforts  to  investigate  the  activities  of 
and  apprehend  criminal  offenders  and  suspected  criminal  offenders; 
personnel  of  Ft^ral,  state  and  local  governmental  agencies, 
foreign  and  domestic,  where  there  is  a  show^  of  reasonable 
necessity  to  obtain  such  information  to  accomplish  a  valid  law  en¬ 
forcement  purpose;  employees  and  officials  of  financial  and  com¬ 
mercial  business  firms  and  private  individuals  for  identification  pur¬ 
poses  pertaining  to  actual  or  suspected  criminal  offenders  where  it 
is  considered  reasonably  necessary  for  the  purpose  of  furthering 
Bureau  efforts  to  investigate  the  activities  of  and  apprehend 
criminal  offenders  and  suspected  criminal  offenders;  defense  attor¬ 
neys  under  Discovery  Procedures;  members  of  the  public,  em¬ 
ployees  of  other  goverrunental  agencies,  or  members  of  the  news 
me^  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  out  under  28 
C.F.R.  Part  50.2;  S  U.S.C.  552,  and  552a,  and  would  not  com¬ 
promise  enforcement  of  laws  administered  by  Bureau  of  Alcohol, 
Tobacco  and  Firearms).  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Center. 

Retrievability:  Records  are  retrievable  by  name. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  the  Treasury  in  the  performance  of  their  duty.  Transmitted  to 
routine  users  on  a  need  to  know  basis  and  to  others  upon  verifica¬ 
tion  of  the  substance  and  propriety  of  the  request.  Stored  in  locka¬ 
ble  metal  file  cabinets  in  rooms  locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  Num¬ 
bers  1  through,  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  control  schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning. 

System  manager(s)  and  address:  Assistant  Director,  Inspection, 
Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania 
Avenue  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (H). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Employees  of  this  Bureau.  (2)  Inter¬ 
nal  Investigative  report  forms.  (3)  witnesses.  (4)  informants.  (5) 
Federal,  State  and  local  enforcement  agencies.  (6)  Employers.  (7) 
Educational  institutions.  (8)  Credit  agencies.  (9)  Neighbors.  (10) 
References.  (11)  Professional  Organizations.  (12)  other  govenunent 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 

Treasnry/ATF  W.QV7 

System  name:  Persoimel  Record  System — Treasury/ ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Peimsylvania  Avenue,  N.W.,  Washin^n,  D.C.  20226.  Components 
of  this  record  system  are  geogra4>hiciilly  dispersed  throughout  the 
Bureau’s  field  offices.  For  nearest  office  location,  see  addresses 
listed  Appendix  E — 1. 

Categories  of  individoals  covered  by  the  system:  (1)  Present  Em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  Employees  of  the  Bu¬ 
reau  of  ATF.  (3)  Applicants  for  employment  with  ATF. 

Categories  of  records  in  the  system:  (1)  Allotment  and  Dues.  (2) 
Annual  Tax  Reports.  (3)  Applicants  for  employment.  (4)  Applica¬ 
tions  for  reassignment.  (5)  Awards,  honors,  and  fellowship  records. 
(6)  Classification  appeal  records.  (7)  Death  claim  records.  (8)  Edu¬ 
cational  history.  (9)  Employee  indebtedness  records.  (10)  Em¬ 
ployees  qualified  as  Grievance  Examiners.  (11)  Employee  Sug¬ 
gestions.  02)  Employee  history.  (13)  Employee  relations  case  file. 
(14)  Equal  employment  opportunity  case  file.  (15)  Health  main¬ 
tenance  records.  (16)  Insurance  records.  (17)  Military  history.  (18) 
Occupational  injuries,  disabilities,  and  Worker’s  Compensation 
Re(x>rds.  (19)  Official  personnel  folder.  (20)  Outside  employment 


and  identification  numbers,  business  or  professional  records.  (21) 
Outside  employment.  (22)  (^tside  financi^  interests.  (23)  Overtime 
and/or  Premium  Pay  records.  (24)  Performance  evaluation  records. 
(25)  Personal  history.  (26)  Pocket  commission,  badge  number.  (27) 
Position  description  records.  (28)  Promotion/^lection  Certificates 
Records.  (29)  Property  custody  records.  (30)  Retirement  records. 
(31)  Security  clearance  records.  (32)  Statement  of  career  goals.  (33) 
Supervisory  or  managerial  potential  records.  (34)  Temporary  assign¬ 
ments  and  detafls.  (35)  Time  application  reports  and  records.  (36) 
Training  record.  (37)  U.S.  Savings  Bond  participation  records.  (38) 
Upward  mobility  applications.  (39)  Vehicle  accidents.  (^) 
Withholding  tax  records.  (41)  Work  schedule  records.  (42)  CUef 
Counsel  and  Regional  Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  (I)  5  U.S.C.  Chapter  29, 
Subchapter  D.  (2)  5  U.S.C.  Chapters  31  and  33.  (3)  5  U.S.C. 
Chapter  43.  (4)  5  U.S.C.  Chapter  45.  (5)  5  U.S.C.  Chapter  51.  (6)  5 
U.S.C.  Chapter  55,  subchapter  HI.  (7)  5  U.S.C.  (Thapter  61.  (8)  5 
U.S.C.  Chapter  75.  (9)  5  U.S.C.  Chapter  83.  (10)  5  U.S.C.  Section 
301.  (11)  5  U.S.C.  4503.  (12)  5  U.S.C.  Section  5101—5115.  (13)  5 
U.S.C.  Section  7151—7154.  (14)  5  U.S.C.  Section  7901.  (15)  P.L. 
92-261  (Equal  Employment  Act  of  1972).  (16)  P.L.  93—579.  (17) 
Federal  Employees  Compensation  Act.  08)  Occupational  Safety 
and  Health  Act  of  1970.  (19)  Executive  Cirder  10561.  (20)  E.O. 
11222.  (21)  E.O.  11478.  (22)  E.O.  11491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  personnel  services  to  employees  of  the  Bu¬ 
reau,  former  employees  of  the  Bureau,  and  applicants  for  employ¬ 
ment  with  the  Bureau;  to  record  personnel  information  as  required 
by  law  and  regulations;  to  prevent  unauthorized  disclosures;  pro¬ 
vide  identification  information  in  accident  or  medical  emeigency 
situations.  When  required  or  authorized  by  statute,  regulations,  or 
executive  order,,  information  in  the  record  system  is  made  available 
to  members  of  the  public,  news  media  or  other  governmental  agen¬ 
cies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  oUier  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  maybe  disclosed  to  the  following  as  a 
routine  use:  (1)  The  Department  of  Labor;  (2)  Congressmen;  (3) 
Equal  Employment  Opportunity  Commission;  (4)  Members  of  the 
public,  employees  of  other  governmental  agencies,  or  members  of 
the  news  med^  (on  a  case  by  case  basis  where  determination  that 
such  disclosure  would  be  in' accordance  with  guidelines  set  forth 
under  28  C.F.R.  Part  50.2;  5  U.S.C.  552  and  552a,  and  would  not 
compromise  enforcement  of  laws  administered  by  Bureau  of  Al¬ 
cohol,  Tobacco  and  Firearms);  (5)  Officers  and  employees  of  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  record  in  the 
performance  of  their  duties;  (6)  Federal,  state  and  local  law  en¬ 
forcement  agencies;  (7)  Federal,  state  and  local  regulatory  agencies. 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  arrewlng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Reewds 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center,  Detroit,  Michigan.  Records  are  stor^  in  on-line  mass 
computer  storage  at  S^  Diego,  California  (Treasury  Enforcement 
Communications  System). 

Retrievability:  Records  are  retrievable  by  name,  date  of  birth,  so¬ 
cial  security  number,  employee  identification  number,  or  a  com¬ 
bination  of  any  of  these  four. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
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propriety  of  the  request.  Stored  in  k>ckable  file  cabinets  in  rooms 
locked  during  non— duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding,  burning  or  by  degaussing. 

System  managerfs)  and  addrcs:  Assistant  Director 
(Administration),  Bureau  of  Alcohol,  Tobacco  and  Firej^s,  1200 
I^nnsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notffication  procedure:  The  Director  of  the  Bureau  of  Alcolnri, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  S  U.S.C.  SS2a  (e)  (4)  (G). 

Record  access  procednres:  The  Director  of  the  Bureau  of  Alcc^Kd, 
Tobacco  and  Firearms  has  exempted  this  system  records  from 
compliance  with  the  provisions  of  S  U.S.C.  S22a  (e)  (4)  (H). 

Contesting  record  procedures:  Same  as  access  above. 

Record  source  category:  (1)  Administrative  Records.  (2)  Appli¬ 
cants  for  employment  with  Bureau.  (3)  Acquaintances.  (4)  Business 
and  professional  associates.  (S)  Creditors.  (6)  Criminal  records.  (7) 
Educational  institutions  attended.  (8)  Employee  records.  (9)  Equal 
Employment  Opportunity  Commission.  (10)  Financial  mstitutions. 
(11)  Fiscal  records.  (12)  Former  employees.  (13)  Former  emi^oyers. 
04)  Inspection  records.  (IS)  Internal  investigation  reports.  (16)  In¬ 
ternal  Revenue  Service.  (17)  Military  records.  (18)  Outside  em¬ 
ployers.  (19)  Physicians.  (^)  Police  reports.  (21)  Potion  classifica¬ 
tion  specialists.  (22)  Psychiatrists.  (23)  References.  (24)  Supervisors. 
(25)  Training  officers.  (26)  Unions,  accredited.  (27)  U.S.  Civil  Ser¬ 
vice  Commission.  (28)  Witnesses. 

Treasury/ATF  00.008 

System  luune:  Regulatory  Enforcement  Record 

System — T  reasury/ ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pcimsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Ccmiponents 
of  this  system  of  records  are  also  geographically  dispersed 
throughout  ATF’s  regional  and  field  offices.  For  locations,  see  ad¬ 
dresses  of  regional  and  Held  offices  listed  in  An>endix  E— 1. 

Categories  of  individuals  covered  the  system:  (1)  Individuals 
who  have  been  issued  permits  or  licenses,  have  filed  ^iplications 
with  ATF,  or  have  rostered  with  ATF  as:  (a)  Brewers;  (b)  Clai¬ 
mants  for  refund,  abatement,  credit,  allowance  or  drawback  ot  ex¬ 
cise  or  special  occupational  taxes;  (c)  CoDectors  of  firearms  or  am¬ 
munition;  (d)  Distillers,  bonded  warehousemen,  rectifiers,  or  bot¬ 
tlers  of  ^stUled  spirits;  (e)  Importers  of  firearms,  ammunition  or 
implements  of  war; '(f)  Importers  or  wholesalers  of  beer,  wine  or 
distilled  spirits;  distillers,  rectifiers,  bottlers,  or  warehousemen  of 
distilled  spirits;  or  wine  producers;  (g)  Individuals  engaged  in 
wagering  activities;  (h)  Individuals  who  produce,  receive.  Mend, 
store  or  treat  wine  or  distilled  spirits  for  experimental  or  research 
purposes;  (i)  Individuals  who  establish  experimental  distilled  spirits 
plants;  (j)  Limited  retafl  dealers  in  beer  or  wine;  (k)  Liquor  bottle 
manufacturers;  0)  Manufacturers  of  stills;  (m)  Manufacturers,  im¬ 
porters,  or  dealers  of  firearms  or  ammunition;  (n)  Manufacturers, 
importers,  dealers,  or  users  of  explosive  materials;  (o)  Manufac¬ 
turers,  proprietors  of  export  warehouses  or  importers  of  tobacco 
products;  ^)  Nonbeverage  drawback  claimants;  (q)  Operatrus  of 
pilot  brewing  plants;  (r)  Possessors  of  stills  and  related  equipment; 
(s)  Producers  of  wine  for  family  use;  (t)  Prt^uietors  of  vin^ar 
plants,  fruit— flavOT  concentrate  plants  or  class  6  bonded 
warehouses;  (u)  Proprietors  of  bond^  wine  ceDars,  bonded  vone- 
ries,  taxpaid  wine  bottling  houses,  or  bonded  wine  warehouses;  (v) 
I^rocessors  or  rebottlers  of  sp^ially  denatured  spirits;  (w) 
Retailers  of  beer,  wine  ot  distilled  ^nrits;  (x)  Users  of  tax — free  al¬ 
cohol,  dealers  or  users  of  specially  denatured  or  recoverers 

of  specially  denature  or  completely  denatured  spirits. 

(2)  Individuals  who  are  employed  by  businesses  engaged  in  the 
activities  specified  in  paragraph  1  and  who  are  officers,  directOTS, 
holders  of  10  percent  or  more  of  the  outstanding  stock,  designated 
agents,  or  responsible  persons.  (3)  Individuals  who  are  not  qualified 
to  engage  in  any  of  the  activities  listed  in  paragraph  1,  but  who  are 
assessed  excise  or  special  occupational  taxes.  (4)  Individuals  who 
submit  Offers  in  (Compromise. 

Categories  of  records  hi  the  system:  Records  containing  investiga¬ 
tive  material  compiled  for  law  enfOTcement  purposes  which  may 
consist  of  the  fo^wing:  (1)  Abstracts  oi  offers  in  compromise.  (2) 
Administrative  law  judge  decisions.  (3)  Assessment  records:  (a) 
notices  of  proposed  assessments;  (b)  notices  of  shortages  or  losses; 


(c)  notices  to  IRS  to  assess  taxes;  (d)  recommendation  for  assess¬ 
ments.  (4)  (Claim  records:  (a)  claims;  (b)  letters  of  claim  rejection; 
(c)  samide  reports;  (d)  supporting  data;  (e)  vouchers  and  schedules 

payment  (S)  Comments  on  proposed  rulemakings.  (6)  Com- 
id^ts  from  third  parties.  (7)  Correspondence  concemmg  records  in 
this  system  and  related  matters.  (8)  Financial  statements.  (9)  In¬ 
spection  and  investigation  reports.  (10)  Joint  demands  on  principals 
and  sureties  for  payment  of  excise  tax  liabihties.  (11)  Letters  of 
reprimand.  (12)  Lasts  of  permittees  and  licensees.  (13)  Lists  of  of¬ 
ficers,  directors  and  principal  stockholders.  (14)  Mailing  lists  and 
addressograph  plates.  (IS)  Notices  of  delinquent  reports.  (16)  Offers 
in  compromise.  (17)  Operation  records:  (a)  operating  reports;  (b)  re¬ 
ports  of  requir^  inventories;  (c)  reports  of  thefts  or  losses  of 
firearms;  (d)  reports  of  thefts  of  explosive  materials;  (e)  transaction 
records;  (f)  transaction  reports.  (18)  Orders  of  revocation,  suspen¬ 
sion  or  annulment  of  permits  or  licenses.  (19)  Regional  and  (!hief 
Counsel  opinions  and  memoranda.  (20)  Reports  of  violations.  (21) 
Permit  status  recOTds.  (22)  (Qualifying  records:  (a)  access  authoriza¬ 
tions;  (b)  advertisement  records;  (c)  applications;  (d)  bonds;  (e) 
business  histories;  (0  criminal  records;  (g)  diagrams  of  premises; 
(h)  educational  histories;  (i)  employment  histories;  (j)  environmental 
records;  (k)  financial  ^ta;  Q)  formula  approvtkls;  (m)  label  ap- 
fvovals;  (n)  licenses;  (o)  notices;  (p)  permts;  (q)  personal 
references;  (r)  plant  profiles;  (s)  plant  capacities;  (t)  plats  and 
plans;  (u)  rqptrations;  (v)  sample  reports;  (w)  signature  authori¬ 
ties;  (x)  specud  permissions  and  authorizations;  (y)  statements  of 
process.  (23)  Show  cause  orders.  (24)  Tax  records:  (a)  control  cards 
relating  to  periodic  payment  and  prepayment  of  taxes;  (b)  excise 
and  special  tax  returns;  (c)  notices  of  tax  discrepancy  or  adjust¬ 
ment. 

AutharRy  for  mainteminfe  of  the  system:  (1)  26  U.S.C.  5172.  (2)  26 
U.S.C.  5271(bXl).  (3)  26  U.S.C.  5356.  (4)  26  U.S£.  5401.  (5)  26 
U.S.C.  5417.  (6)  26  U.S.C.  5502(b).  (7)  26  U.S.C.  5511(3).  (8)  26 
U.S.C.  5521(a).  (9)  26  U.S.C.  5179(a).  (10)  22  U.S.C.  204(c).  (11)  26 
U.S.C.  5105.  (12)  26  U.S.C.  5275.  (13)  26  U.S.C.  5301(b).  (14)  26 
U.S.C.  5132.  (15)  26  U.S.C.  5042(aX2).  (16)  26  U.S.C.  7011.  (17)  26 
U.S.C.  5712.  (18)  18  U.S.C.  923(a).  (19)  18  U.S.C.  923(b).  (20)  18 
U.S.C.  843(a).  (21)  22  U.S.C.  414.  (22)  26  U.S.C.  4401(a).  (23)  26 
U.S.C.  6001.  (24)  26  U.S.C.  6011(a).  (25)  26  U.S.C.  5001.  (26)  26 
U.S.C.  5021—5023.  (27)  26  U.S.C.  5041.  (28)  26  U.S.C.  5051.  (29)  26 
U.S.C.  6201.  (30)  26  U.S.C.  5008.  (31)  26  U.S.C.  5044.  (32)  26 
U.S.C.  5056.  (33)  26  U.S.C.  5705.  (34)  26  U.S.C.  6423(b).  (35)  26 
U.S.C.  5009(a).  (36)  26  U.S.C.  5006(a).  (37)  26  U.S.C.  5055.  (38)  26 
U.S.C.  5062(c).  (39)  26  U.S.C.  5106.  (40)  26  U.S.C.  5131(c).  (41)  26 
U.S.C.  5064.  (42)  26  U.S.C.  7122.  (43)  27  U.S.C.  207.  (44)  18  U.S.C. 
843(d).  (45)  18  U.S.C.  923(f).  (46)  27  U.S.C.  204(e).  (47)  26  U.S.C. 
5312(a).  (48)  26  U.S.C.  5042(aX3).  (49)  Reorganization  Act  of  1949, 
5  U.S.C.  Sections  901  et  seq.;  Revenue  Act  of  1951,  Section  616; 
Treasury  Department  Order  221  (37  FJl.  11696,  June  19,  19^).  (50) 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usen  and  the  purposes  of  such  uses:  The  purpose  of  mis 
system  is  to  determine  smtability,  eligibility  or  quaMications  of  in- 
(bviduals  who  are  engaged  or  propose  to  engage  in  activities  regu¬ 
lated  by  ATF;  achieve  compliance  with  laws  i^er  ATF’s  jurisdic¬ 
tion;  assure  full  collection  of  revenue  due  from  legal  industries; 
eliminate  conunercial  bribery,  consumer  deception  and  other  im- 
proptr  trade  practices  in  the  distilled  spirits,  Imr  and  wine  indus¬ 
tries;  interact  with  Federal,  state  and  local  governmental  agencies 
in  the  resolution  of  i»oblems  relating  to  industrial  development, 
revenue  protection,  public  health,  ecology,  and  other  areas  of  joint 
jurisdictioiial  concern.  When  r^uired  or  authorized  by  statute, 
regulation,  or  Executive  Order,  information  in  the  record  system  is 
m^e  availaUe  to  members  of  the  puUic  or  employees  of  other 
government  agencies. 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
-  potential  violation  of  law,  whether  civil,  crimirul  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  pit^ram 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
these  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  wither  federal,  state,  local  ot  foreign,  charged  with  the 
responsflulity  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  isola¬ 
tion  or  order  issued  pursuant  thereto. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civfl, 
criminal  or  other  relevant  enfiMcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  t^  issuance 
of  a  license,  grant  or  other  benefit. 
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A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  responses  to  its  request,  m  connection  with  the  issuance 
of  a  I^nse,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. When  an  ATF  criminal 
investigation  results  in  compilation  of  information  contained  in  this 
system  of  records,  the  information  shall  be  transferred  to  the  Trea¬ 
sury  ATF— Crimiiial  Investigation  Report  System  and  shall  become 
part  of  that  system  fw  all  purposes  of  the  Privacy  Act  of  1974.  A 
record  in  this  system  may  be  disclosed  as  a  routine  use  to:  Officers 
and  employees  of  the  Department  the  Treasury  who  have  a  need 
for  the  record  in  the  performance  of  their  duties;  Federal,  State  or 
local  r^ulatory  or  law  enforcement  agencies  in  the  performance  of 
their  duties  on  a  need  to  know  basis;  Members  of  the  public,  em¬ 
ployees  of  other  Govenunental  agencies,  cm’  members  of  the  news 
me^  (on  a  case  by  case  basb  x^iere  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  forth  under  28 
C.F.R.  Part  S0.2;  S  U.S.C.  SS2  and  5S2a,  and  would  not  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco 
and  Firearms).  For  additional  routine  uses,  see  Appendix  AA. 

Polides  aad  practices  (or  storing,  retrieving,  ofcessing,  retaining, 
and  dkposlag  of  records  in  Um  system: 

Storage:  Active  records  stored  in  ffle  folders  in  filing  cabinets; 
card  forms  in  card  fihng  cabinets;  and  on  magnetic  tapes  or 
microfiche  at  IRS  Service  Centers,  ATF  Headquarters,  or  Depart¬ 
ment  of  the  Treasury. 

Retrievabffity:  Records  are  retrievable  by  name,  permit  or  license 
number,  or  by  document  locator  number. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  and  others  upon  verification  of 
the  substance  and  propriety  of  the  request.  Stored  in  file  cabinets 
in  rooms  locked  during  non — duty  hours.  Wagering  records  are 
maintained  in  safes  ot  ffle  cabinets  which  are  locked  at  all  times. 

Rrienthm  and  dispoari:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num- 
bos  1  tluough  20  and  Bureau  of  Alcohcfl,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding,  burning  or  by  degaussing. 

System  managrris)  omI  address:  Assistant  Director,  R^ulatory 
Enforcement,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Nodficatloa  proeedarc:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (e) 
(4)  (G). 

Racard  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (e) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Acquaintances.  (2)  Bureau  Person¬ 
nel  (3)  Business  and  Professional  Associates.  (4)  Creditors.  (5) 
Criminal  Records.  (6)  Financial  Institutions.  (7)  Former  Employers. 
(8)  Internal  Revenue  Service.  (9)  Military  Recixds.  (10)  Physicians. 
(11)  Psychiatrists.  (12)  References.  (IS)  Police  Reports.  (14)  Wit¬ 
nesses.  (15)  Federal  Law  Enforcement  Agencies.  (16)  State  Law 
Enforcement  Agencies.  (17)  Local  Law  Enforcement  Agencies.  (18) 
State  Regulatory  Agencies.  (19)  Federal  RegulaUny  .^encies.  (20) 
Local  Regulatory  Aggies.  (21)  C!hief  Counsel’s  Opinions.  (22)  Re- 
giof^  Counsel’s  Opinions.  (23)  (Thief  Counsel’s  Memoranda.  (24) 
R^ional  Counsel’s  Memoranda.  (25)  Field  Investigation  Reports. 
(26)  Third  Parties. 

Systems  exempted  bum  certaka  provWons  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Roister. 

TVeasury/ATF  00.009 

System  name:  Technical  and  Scientific  Services  Record 
System— T  reasury/ATF. 

System  lecatioa:  Bureau  of  Akxfliol,  Tobacco,  and  Firearms,  1200 
Peimylvania  Avenue,  N.W.,  Washington,  D.C.  2CfZ26.  Components 
of  this  record  system  are  geogtaphicaOy  dispersed  throi^bout  Bu¬ 
reau  of  Alcohol,  Tobacco  and  Rrearms’  field  offices.  For  nearest 
location,  see  addresses  listed  Appendix  E — 1. 

Categaries  e(  individnals  euvcred  by  the  qrstem:  (1)  Applicants  to 
register  firearms  under  the  National  Firearms  Act.  (2)  Applicants 
for  Suriflus  Military  Firearms  under  the  Director  of  Civilian 


Marksmansh^  Program.  (3)  Importers  of  implements  of  war  as 
defined  under  the  Mutual  Swurity  Act  of  1954.  (4)  Licensed  impor¬ 
ters  registered  under  the  Mutual  Security  Act  of  1954.  (5)  Manitfac- 
turers  of  National  Firearms  Act  who  are  exempt  from  payment  of 
Special  (Occupational)  tax  inovisions.  (6)  Non— Bureau  chemists 
certified  to  m^e  analysis  of  alcoholic  beverages.  (7)  Persons  in¬ 
volved  in  explosives  tagging  and  detection  program.  (8)  Registered 
owners  of  National  Firearms  Act  firearms.  (9)  Special 
(Occupational)  taxpayers  as  defined  under  title  n  of  the  Gun  Con¬ 
trol  Act  of  1968.  (10)  Victims  of  explosives.  (11)  Individuals  in¬ 
volved  in  (jovemment  funded  research  projects. 

Categoria  of  records  in  the  system:  (1)  Alterations  of  registered 
National  Firearms  Act  firearms.  (2)  Api^k»tions  for  surplus  milita¬ 
ry  firearms.  (3)  Applications  to  register  firearms  and  destructive 
devices  under  the  National  Firearms  Act.  (4)  Applications  to  import 
articles  on  the  U.S.  Munitkms  list.  (5)  Blueprints.  (6)  Certifications 
of  payment  of  Special  (occupational)  tax  payments.  (7)  Changes  of 
address  for  owner  of  firearms  registaed  under  the  National 
Firearms  Act  (8)  Claims  for  erroneous  Special  (Occupational)  taxes 
payments.  (9)  Descriptions  of  Inventions.  (10)  Delinquency  notices 
regarding  proof  of  importation  of  National  Firearms  Act  Firearms. 
(11)  Expk»ive  reports.  (12)  Non— Bureau  chemists’  statements  of 
qualification.  (13)  Patent  information.  (14)  Re^strations  of  firearms 
and  destructive  devices  under  the  National  Firearms  Act.  (15)  Re¬ 
gistration  of  war  trophy  firearms.  (16)  Requests  and  authorizations 
for  temp<nary  movement  and/or  temporary  storage  of  National 
Firearms  Act  firearms.  (17)  Technical  and  scientific  data.  (18) 
Transaction  records  concerning  National  Firearms  Act  firearms. 
(19)  Trade  secrets.  (20)  U.S.  Government  contracts  to  manufac¬ 
turers  of  National  Firearms  Act  firearms.  (21)  Chief  Counsel  and 
Regional  (Tounsel  memoranda  and  opinions. 

Authority  (or  maintenance  of  the  system:  (1)  18  U.S.C.  Chapter  40. 

(2)  18  U.SA:.  Chapter  44.  (3)  18  U.S.C.  Section  3056.  (4)  26  U.S.C., 
Sections  6001(a),  5001,  5008,  5009(a),  5006(a),  5021—5023,  5041, 
5042(aX2),  5051,  5053,  5056,  5062(c),  5705  ,  6201,  6423(b),  5105, 
5106,  5131(c),  5132,  5172,  5l72(bKl).  5275,  5301(b),  5356,  5401, 
5417,  5502(b),  5511(3),  5521(a),  5179(a),  5712,  7011.  (5)  27  U.S.C. 
Sections  204(c).  (6)  26  U.S.C.  Chapter  35.  (7)  Executive  Order 
10973  as  amended  by  Executive  Order  11432. 

Routine  oan  of  records  maintafaicd  In  tte  system,  inclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  Ais 
system  is  to  provide  technical  and  scientific  support  and  expertise 
to  Criminal  a^  Regulatory  Enforcement  activities  of  the  Bureau; 
to  other  Federal,  State,  loc^d  and  foreign  law  enforcement  agencies; 
and  to  industries  involved  in  activities  regulated  by  the  Bureau. 
When  required  or  authorized  by  statute,  regulation,  or  Executive 
Order,  information  in  the  record  system  is  n^e  avsiilable  to  mem¬ 
bers  of  the  public  or  employees  of  other  governnunt  agencies. 
When  n  crimmal  investigation  results  in  a  compilation  of  informa¬ 
tion  contained  in  this  system,  the  information  so  compiled  shall  be 
transferred  to  the  ATF  Criniinal  Investiration  Report  System  and 
shall  become  a  part  of  that  system  for  au  purposes  of  tk  Privacy 
Act  of  1974. 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  {nopam 
statute,  or  by  regulation,  rrile  or  order  issued  pursuant  tbrnto, 
these  records  may  be  referred,  as  a  routine  use,  to  the  appre^riate 
agency,  whether  federal,  state,  local  or  foreign,  charged  wi^  the 
responsibility  of  investigating  or  {vosecuting  such  violation  or 
ch;^ed  with  enfmxing  or  inv>lementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  Records  in  this  system  may 
be  disclosed  as  a  routine  use  to:  (1)  Officers  and  employees  of  the 
Department  of  the  Treas^  who  have  a  need  for  the  record  in  the 
performance  of  their  duties.  (2)  Federal  law  enforcement  agencies. 

(3)  State  law  enforcement  agencies.  (4)  Local  law  enforcement 
agencies.  (5)  Foreign  law  enforcement  agencies.  (6)  Industries  in¬ 
volved  in  activities  regulated  by  the  Bureau.  (7)  Department  of 
Defense.  (8)  Federal  regulatory  agencies.  (9)  State  regulatory  agen¬ 
cies.  (10)  Local  regulatory  agencies.  (11)  Members  of  the  public, 
employees  of  other  govenunent  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  forth  under  28 
C.F.R.  Part  50.2;  5  U.S.C.  552  and  552a,  and  would  not  compromise 
enforcement  (rf  laws  administered  by  Bureau  of  Akohol,  Tobacco 
and  Firearms).  (12)  Smithsonian  Institution.  (13)  For  addftional  rou¬ 
tine  uses,  see  Appendix  AA. 

Policies  and  practices  for  slorfaig,  retrieving,  accessing,  retaining, 
ud  disposing  of  records  in  the  system: 
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Storage:  Active  records  stored  in  file  folders  in  filing  cabinets;  on 
3  by  S  and  S  by  8  cards  stored  in  card  file  cabinets;  on  microfilm 
reels;  magnetic  tape  reels  and  discs;  and  on  keypunch  cards. 

Rctrievability:  Records  are  retrievable  by  name,  by  unique  identi¬ 
fier,  control  number,  serial  number  of  National  Firearms  Act 
firearms. 

Safeguards:  Stored  in  file  cabinets  locked  during  non— duty 
hours. 

Rctmtion  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  Records  Schedules  numbers  1 
through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms  Records 
Control  Schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burn^.  Records  stored  on  tape  discs  or  on — line 
mass  storage  are  disposed  of  by  degaussing. 

System  managcrfs)  and  addrcm:  Assistant  Director,  Technical  and 
Scientific  Services,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  SS2  (e)  (4) 
(G). 

Record  access  procedures:  The  I^rector  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  SS2a  (e) 
(4)  (H). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individuals.  (2)  Companies.  (3)  Cor¬ 
porations.  (4)  Firearms  Licensees.  (S)  Firearms  Permittees.  (6)  Ex¬ 
plosive  Licensees.  (7)  Explosive  Permittees.  (8)  Bureau  personnel. 
(9)  Federal  law  enforcement  agencies.  (10)  State  law  enforcement 
agencies.  (11)  Local  law  enforcement  agencies.  (12)  Foreign  law  en¬ 
forcement  agencies.  (13)  Federal  Regulatory  agencies.  (14)  State 
Regulatory  agencies.  (IS)  Local  Regulatory  agencies.  (16) 
Non— Bureau  Chemists.  ^ 

Systems  exempted  from  certain  provisions  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 


APPENDIX  E— 1 

(list  of  geographically  dispersed  offices  referred  to  in  the 
“Location"  sections  of  each  system  of  records) 

Regional  Offices 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 

6  World  Trade  Center,  Room  620  H,  New  York,  New  York 
10048. 

R^onal  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  300,  2  Penn  Center,  Philadelphia,  Pennsylvania  19102. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Federal  Office  Building,  Room  6503,  SSO  Main  Street, 
Cinciimati,  Ohio  45202. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  1502,  230  S.  Dearborn  Street,  Chicago,  Illinois  60604. 

R^onal  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
3835  Northeast  Expressway,  Atlanta,  Georgia  30340. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  345,  Main  Tower,  1200  Main  Street  Dallas,  Texas 
75202. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
525  Market  Street,  34th  Floor,  San  Francisco,  California 
94105. 

CRIMINAL  ENFORCEMENT  OITICES 

Special  Agent  in  C!harge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Comer  of  Cambridge  A  New 
Sadbury  StreeU,  BOSTON,  MASSACHUSETTS  02203. 

Resident  Agent  in  (Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  32  N.  Winooski  Avenue,  BURLINGTON, 
VERMONT  05401. 

Resident  Agent  in  CTiarge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding,  Room  323,  55  Pleasant  Street, 
CONCORD,  NEW  HAMPSHIRE  03301. 

Resident  Agent  in  diatge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding,  450  Main  Street,  HARTFORD, 
CONNECTICUT  06101. 

Resign!  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  205  Whitney  Avenue,  NEW  HAVEN, 
CONNECTICUT  06511. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  156  Federal  Street, 

PORTLAND,  MAINE  04112. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Howard  Budding,  10  Dorrance,  PROVIDENCE, 
RHODE  ISLAND  02903. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Bi^cUng,  Room  346,  SPRINGFIELD, 
MASSACHUSETTS  01103. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding — Room  212,  595  Main  Street, 
WORCESTER,  MASSACHUSETTS  01601. 

Special  Agent  in  (Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  120  (Thurch  Street  Station,  NEW  YORK,  NEW 
YORK  10008. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding— Room  521,  111  W  Huron  Street, 
BUFFALO,  NEW  YORK  14202. 

Resident  Agent  in  (Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  271  Cadman  Plaza  E,  BR<X>KLYN,  NEW  YORK 
11202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  114  Old  Country  Road,  MINEOLA,  NEW  YORK 
11501. 

Resident  Agent  in  (Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building— Suite  41 1 ,  Broadway  and 
Clinton  Avenue,  ALBANY,  NEW  YORK  12201. 

Resident  Agent  in  Charge,  Bureau  of  Alcidiol,  Tobacco  and 
Firearms,  Federal  Budchng,  Room  208-,  Brinkerhoff  & 
Maragaret  Street,  PLATTSBURGH,  NEW  YORK  12901. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  95  Church  Street,  WHITE  PLAINS,  NEW  YORK 
10601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse  and  Federal  Bldg.,  100  S.  Clinton 
St,  SYRACUSE,  NEW  YORK  13202. 

Special  Agent  in  (Charge,  Bureau  of  Alcohcd,  Tobacco  and 
Firearms,  Room  204,  701  W  Broad  Street,  FALLS 
CHURCH,  VIRGINIA  22046. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  825,  31  Hopkins  Plaza,  BALTIMORE, 
MARYLAND  21201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding,  9th  &  King  Streets, 
WILMINGTON,  DELAWARE  19801. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  20  S  (Zameron  Street,  WINCHESTER,  VIRGINIA 
22601. 

Special  Agent  in  (Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2401  Morris  Avenue,  UNION,  NEW  JERSEY 
07083. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Reutter  Budding,  3rd  Floor,  840  Cooper  Street, 
CAMDEN,  NEW  JERSEY  08102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  ^fice  Budding,  Room  209,  TRENTON, 
NEW  JERSEY  08608. 

Special  Agent  in  (Tharge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Customs  House,  Second  &  Chestnut  Streets, 
PHILADELPHIA,  PENNSYLVANIA  19106. 

Resident  Agent  in  Cliarge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Ansley  Budd^,  1260  Old  Easton  Road, 
DOYLESTOWN,  PENNSYLVANIA  18901. 

Resident  Agent  in  (Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Buditing,  Room  620,  228  Walnut  Street, 
HARRISBURG,  PENNSYLVANIA  17108. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Berics  Title  Building,  Room  316,  6th  A  Washington 
Streets,  READING,  PENNSYLVANIA  19602. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Room  104,  Per^  Square,  ERIE, 
PENNSYLVANIA  16501.  - 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding,  Room  2104,  100  Liberty  Avenue, 
PITTSBURGH,  PENNSYLVANIA  15222. 

'  Special  Agent  in  (Tharge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  400  N  8th  Street,  RICHMOND,  VIRGINIA  23219. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Budding,  Room  301,  700  Main  Street, 
DANVILLE,  VIRGINIA  24541. 
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Resident  Agent  m  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Rrearms,  110  Piedmont  Street,  BRISTOL,  VIRGINIA 
24201. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Room  21S,  E  Market  Street, 
CHARLOTTESVILLE,  VIRGINIA  22901. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  TarkingUm  Building,  Room  203,  2600  Memorial 
Avenue,  LYNCHBURG,  VIRGINIA  24501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Bank  of  Virgmia  Building,  Room  210,  870  N 
MiUtary  Circle,  NORFOLK,  VIRGINIA  23S02. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Atlantic  Biding,  3517  Brandon  Avenue, 
ROANOKE,  VIRGINIA  24018. 

Special  Agent  m  Charge,  Bureau  of  Akohed,  Tobacco  and 
Firearms,  U.S.  Post  Office  Building,  Room  304,  5tl|  & 

Walnut  Streets,  CINCINNATI,  OHIO  4S202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  BuikUng,  Room  3414,  500  Quarrier  Street, 
CHARLESTON,  WEST  VIRGINIA  25301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Rrearms,  Federal  Building,  Room  B— 303,  BLUEFIELD, 
WEST  VIRGINIA  24701. 

Resident^Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Ptkhard  Buflding,  Rooms  423 — 424,  Comer  of  9th 
Street  and  6th  Avenue,  HUNTINGTON,  WEST  VIRGINIA 
25722. 

Resident  Agent  in  Charge,  Bureau  of  AlcohoL  Tobacco  and 
Firearms,  U.S.  Post  Office  Building,  Room  202,  6th  and  Gay 
Streets,  PORTSMOUTH,  OHIO  45662. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budehng  &  U.S.  Courthouse,  Room  427, 
Chaphn  &  12th  Streets,  WHEELING,  WEST  VIRGINIA 
26003. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  T<^cco  and 
Firearms,  Federal  Building,  Room  329,  1240  E  9th  Street, 
CLEVELAND,  OHIO  44199. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Court  A  Customs  Building,  Room  302,  1716 
Spielbusch,  TOLEDO,  OHIO  43624, 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Buflding,  Room  329, 

YOUNGSTOWN,  OHIO  44501. 

Resident  Agent  in  Charge,  Bureau- of  Alcolxfl,  Tobacco  and 
Firearms,  Federal  Building,  Room  237,  85  Marconi 
Boulevard,  COLUMBUS,  OHIO  43215. 

Resident  Agrat  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Rrearms,  U.S.  Post  Office  A  Courthouse  Buflding,  118  W. 
3rd  Street,  DAYTON,  OHIO  45402. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  371,  241  LaFayette  Street, 
DETROIT,  MICHIGAN  48231. 

Resident  Agrat  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  600  Church  Street,  FLINT,  MICHIGAN  48502. 

Resident  A^nt  m  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Buikhng  A  Courthouse,  Room  710,  110 
Michigan  NW,  GRAND  RAPIDS,  MICHIGAN  49502. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Buflding,  Room  872 — D,  600 
Federal  Place,  LOUISVILLE,  KENTUCKY  40202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Commonwealth  of  Kentucky  Building,  Room  107, 
1844  Carter  Street,  ASHLAND,  KENTUCKY  41101. 

Resident  Agent  in  Cluuge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Buflding,  Room  304,  BOWLING 
GREEN,  KENTUCKY  42101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco^nd 
Firearms,  Federal  Buflding,  Room  133,  101  NW  7th  Street, 
EVANSVILLE,  INDIANA  47708. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Rrearms.  Gettle  Building,  Rooms  707  A  708,  803  S  Calhoun 
Street,  FORT  WAYNE,  INDIANA  46802. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  21,  HAMMOND, 
INDIANA  46325. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Rrearms,  U.S.  Courthouse  A  Post  Office  Building,  Room 
507,  INDIANAPOLIS,  INDIANA  46204. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Rooms  114 — 116,  Barr  A 
Limestone  Streets,  LEXINGTON,  KENTUCKY  40501. 

Resident  Agent  in  Charge,  Bureau  of  Alcffliol,  Tobacco  and 
Firearms,  Federal  BufleUng,  Room  4,  PADUCAH, 
KENTUCKY  42001. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Town  and  Country  Shopping  Center,  Williamson 
Road,  PIKEVILLE,  KENTUCKY  41501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  304  S  Pine  Street,  PINEVBLLE,  KENTUCKY 
40977. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Security  Building,  Room  120,  207  W  Mt  Vernon 
Street.  SOMERSET,  KENTUCKY  42501. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2625  Butt^ield  Road,  OAKBROOK,  ILLINOIS 
60521. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  35  E  Wacker  Drive,  Room  1012,  CHICAGO, 
ILLINOIS  60601. 

Resident  Agent  in  Charge,  Bureau  of  Alcffliol,  Tobacco  and 
Firearms,  600  E  Moiuoe,  Room  213,  SPRINGFIELD, 
ILLINOIS  62705. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  100  Northeast  Building,  Room  402,  PEORIA, 
ILLINOIS  61«)1. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1705  Second  Avenue,  Qeveland  Buflding,  Room 
424,  ROCK  ISLAND,  ILLINOIS  61201. 

Specif  Agent  in  Charge,  Bureau  of  Akolufl,  Tobacco  and 
Firearms,  941  U.S.  Courthouse,  811  Grand  Avenue, 

KANSAS  CITY,  MISSOURI  64102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office,  Room  209,  CEDAR  RAPIDS, 
IOWA  52406. 

Resident  Agent  in  Charge,  Bureau  of  Alcrflufl,  Tobacco  and 
Firearms,  New  Fedei^  Buflding,  Roemr  527,  1210  Walnut 
Street,  DES  MOINES,  IOWA  50309. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Fedei^  Building,  215  N  17th  Avenue,  - 
OMAHA,  NEBRASKA  68101. 

Resident  Agent  m  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Graham  Biulding,  Room  10,  211  W  Broadway, 
WICHITA,  KANSAS  ^1. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  309  N  Jefferson  Street,  Room  205, 

SPRINGFIELD.  MISSOURI  65806. 

Special  Agent  in  Charge,  Bureau  of  Alcohefl,  Tobacco  and 
Firearms,  1114  Market  Street,  Room  615,  ST.  LOUIS, 
MISSOURI  63101. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  BufleUng,  339  Broadqay,  CAPE 
GIRARDEAU,  MISSOURI  63701. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Buflding,  Room  160,  316  N  Robert  Street, 
ST.  PAUL,  MINNESOTA  55101. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms,  Federal  Buflding,  Room  5%,  517  E  Wisconsin 
Street,  MILWAUKEE,  WISCONSIN  53202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Bufliting,  653  2nd  Avenue  N,  FARGO, 
NORTH  DAKOTA  58102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Buflding  A  U.S.  Courthouse,  110  S  4th 
Street,  MINNEAPOLIS,  MINNESOTA  55401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  MeDgren  Building,  520  Kansas  City  Street,  RAPID 
CITY,  SOUTH  DAKOTA  57701. 

Resident  Agent  in  Charge,  Biureau  of  Alcohol,  Tobacco  and 
Firearms,  218  W  13th  Street,  SIOUX  FALLS,  SOUTH 
DAKOTA  57102. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms,  Room  200,  106  E  Doty  Street,  MADISON, 
WISCONSIN  53703. 

Special  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms,  1  West  Court  Square,  C&S  Bank  Buflding.  Suite 
265,  DECATUR,  GEORGIA  30030. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  355  E  Hancock  Street,  Room  230,  ATHENS, 
GEORGIA  30601. 
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Resident  A^ent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  207,  816  Walker  Street, 
AUGUSTA,  GEORGIA  30903. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Jackson  Building,  1S09  4th  Avenue,  COLUMBUS, 
GEORGIA  31902. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  124  South  Main  Street,  CORNELIA,  GEORGIA 
30531. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Bldg.  &  Courthouse  E,  121  Spring  Street 
SE,  GAINESVILLE,  GEORGIA  30501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  229,  451  College  Street, 
MACON,  GEORGIA  31201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Executive  Court,  Room  211,  5105  Paulsen  Street, 
SAVANNAH,  GEORGIA  31406. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  255^  401  N  Patterson 
Street,  VALDOSTA,  GEORGIA  31601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  (Airborne),  3835  Northeast  Expressway, 
ATLANTA,  GEORGIA  30340. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding,  704  Jane  Street,  WAYCROSS, 
GEORGIA  31501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  (Charter  Oak  Budding,  405  N  Jackson  Street, 
ALBANY,  GEORGIA  31705. 

Resident  Agent  in  CTiarge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  613  BeUeview  Avenue,  DUBLIN,  GEORGIA 
31021. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Executive  Park  Budding  A,  Office  No.  5,  N  Main 
Street,  SWAINSBORO,  GEORGIA  30401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Office  Budding,  Room  210,  18  Greenville 
Street,  NEWMAN,  GEORGIA  30263. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding,  Room  342,  600  E  1st  Street, 
ROME,  GEORGIA  30161. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2121  Budding,  Room  1025,  2121  8th  Avenue, 
BIRMINGHAM,  ALABAMA  35203. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding,  Room  110,  ANNISTON, 
ALABAMA  36201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Foster  Park  N,  Suite  3,  313  N  Foster  Street, 
DOTHAN,  ALABAMA  36301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  McDonough  Budding,  Suite  215,  770  McDonough 
Boulevard,  MONTGOMERY,  ALABAMA  36104. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  210  Seminary  Street,  P.O.  Budding,  Room  307, 
FLORENCE,  ALABAMA  35630. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  (Tlinton  Budding,  Room  103,  2109  W  Clinton 
Avenue,  HUNTSVILLE,  ALABAMA  35805. 

Residents  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Budding,  Room  1009,  109  St. 
Joseph  Street,  MOBILE,  ALABAMA  36602. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  605  Second  Avenue,  Suite  125,  OPELIKA, 
ALABAMA  36801. 

Resident  Agent  in  (Tharge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Office  Center  Budding,  Highway  No.  5  South, 
HALEYVILLE,  ALABAMA  35565. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1118  Greensboro  Avenue,  U.S.  Courthouse  & 
Federal  Building,  Room  133,  TUSCALOOSA,  ALABAMA 
35401. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Suite  504,  5821  Park  Road,  CHARLOTTE, 
NORTH  CAROLINA  28209. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Budding,  Rooms  8—10,  Otis  and  Post 
Streets,  ASHEVILLE,  NORTH  CAROLINA  28801. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Budding,  Room  15,  West  Broad 
Street,  DUNN,  NORTH  CAROLINA  28334. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding,  Room  G — 16,  207  W  Main 
Street,  WILKESBORO,  NORTH  CAROLINA  28697. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  895  Peters  Creek  PaiJcway,  Rooms  201—203, 
WINSTON-SALEM,  NORTH  CAROLINA  27103. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Fedet^  Budding,  Room  310,  Main  Avenue 
Place  SW,  HICKORY,  NORTH  CAROLINA  28601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Rowan  Buying,  103  Corriher  Avenue, 
SALISBURY,  NORTH  CAROLINA  28144. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Browning  Building,  3905  Oleander  Drive, 
WILMINGTON,  NORTH  CAROLINA  28401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Budding,  Room  313,  413  Middle 
Street,  NEW  BERN,  NORTH  CAROLINA  28560. 

Resident  Agent  in  Cha^e,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  and  Federal  Budding,  Rooms 
230 — 234,  Green  &  Mason  Streets,  FAYETTEVILLE, 
NORTH  CAROLINA  28301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Manning  Budding,  Room  8,  115  E  Main  Street, 
WILLIAMSTON,  NORTH  CAROLINA  27892. 

Resident  Agent  m  Charge,  Bureau  of  Alccdiol,  Tobacco  and 
Firearms,  321  Fads  Road,  ROCKY  MOUNT,  NORTH 
CAROLINA  27801. 

Resident  ^ent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Budding,  Rooms  211  &  215, 
Mulberry  &  Johns  Streets,  GOLDSBORO,  NORTH 
CAROLINA  27530. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Pbst  Office  Budding,  Room  644,  310  New 
Bern  Avenue,  RALEIGH,  NORTH  CAROLINA  27611. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  804  W  Ehrmghaus  Street,  Rooms  2C  &  2F. 
ELIZABETH  CITY,  NORTH  CAROLINA  27909. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  (Xfice  Building,  Room  501,  901  Sumter 
Street,  COLUMBIA,  SOUTH  CAROLINA  29201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1700  Highway  171,  Suite  C,  Northbridge  Shopping 
Center,  CHARLESTON,  SOUTH  CAROLINA  29407. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  231  S  Wariey  Street,  FLORENCE,  SOUTH 
CAROLINA  29501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding  &  Courthouse,  Rooms  240—242, 
300  E  Washington  Street,  GREENVILLE,  SOUTH 
CAROLINA  29603. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  301  Budding,  Room  506,  301  N  Lamar  Street, 
JACKSON,  MISSISSIPPI  39202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  801  Security  S&L  Budding,  2301  14th  Street, 
GULFPORT,  MISSISSIPPI  39501. 

Resident  Agent  in  Chaige,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Ellison  Budding,  106  Court  Square, 

LEXINGTON,  MISSISSIPPI  39095. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1414  23rd  Avenue,  MERIDIAN,  MISSISSIPPI 
39301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding,  Commerce  &  James  Streets, 
ABERDEEN,  MISSISSIPPI  39730. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  137,  911  Jackson  Avenue, 
OXFORD,  MISSISSIPPI  38655. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  (Jffice  Building,  Room  888,  400  W  Bay 
Street,  JACKSONVILLE,  FLORIDA  32202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  110  U.S.  Post  Office  Bldg.  &  Courthouse, 
MARIANNA,  FLORIDA  32446. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  &  Courthouse,  Rooms  8 — 17» 
Palafax  Street,  PENSACOLA,  FLORIDA  32593. 
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Resident  Agent  in  Charge,  Bureau  of  Akobol,  Tobacco  and 
Firearms,  Fednal  Office  Building,  SSI  SW  First  Avenue, 
MIAMI,  FLORIDA  33130. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Bradshaw  Building,  Suite  201,  14  E  Washington 
Street,  ORLANDO,  FLORIDA  32801. 

Resident  Agent  in  Ch^e,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Barnett  Bank  Buflding,  Room  810,  1000  N'Ashley 
Street,  TAMPA,  FLORIDA  33602. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  4004  Hillsboro  Road,  Room  210,  NASHVILLE, 
TENNESSEE  3721 S. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Franklin  Building,  Suite  31S,  E.  Gate  Center, 
CHATTANOOGA,  TENNESSEE  37411. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Suite  210,  S02  N  Garden  Street,  COLUMBIA, 
TENNESSEE  38401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  410  E  Spring  Street,  COOKEVILLE, 
TENNESSEE  38501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Sfum>ps  Ferry  Road  AT,  Sparta  Street, 
GREENEVILLE,  TENNESSEE  37743. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Fedoal  Buikftmg,  109  S  Highland,  JACKSON, 
TENNESSEE  38301. 

Resident  Agent  in  Charge,  Biueau  of  Alcohol,  Tobacco  and 
Firearms,  Parkway  Building,  Room  100,  1212  Pierce 
Parkway,  KNOXVILLE,  TENNESSEE  37921. 

Resident  A^nt  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  167  N  Main  Street,  Room  22,  MEMPHIS, 
TENNESSEE  38103. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  3  Corporate  Square  Building— Suite  260,  3910 
Kirby  Drive,  HOUSTON,  TEXAS  77027. 

Resident  Agent  in  Charge,  Bureau  oi  Alcohol,  Tobacco  and 
Firearms,  300  E.  8th  Street,  AUSTIN,  TEXAS  76010. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Koger  Buil^g,  444  Executive  Center  Boulevard, 
EL  PASO,  TEXAS  79902. 

Resident  Agrat  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  111,  10  E.  Elizabeth  St.,  BROWNSVILLE, 
TEXAS  78520. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Fede^  Building — Room  A — 405,  727  E 
Durango  Street,  SAN  ANTONIO,  TEXAS  78206. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  12  C52,  1100  Commerce  Street,  DALLAS, 
TEXAS  75202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  110  E  Houston,  TYLER,  TEXAS  75701. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Old  Federal  Building— Room  3008,  517  Gold 
Avenue  SW,  ALBUQUERQUE,  NEW  MEXICO  87111. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  625,  1205  Texas 
Avenue,  LUBBOCK,  TEXAS  79401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Buflding — Room  11001,  819  Taylor 
Street,  FORT  WORTH,  TEXAS  76102. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  301,  546  Carondelet  Street,  NEW 
ORLEANS,  LOUISIANA  70130. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Buflding — Room  278,  FORT  SMITH, 
ARIZONA  72901. 

Resideot  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office,  Room  213,  TEXARKANA, 
ARIZONA  75502 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Buflding— Room  3409,  700  W 
C^itol,  LITTLE  ROCK,  ARKANSAS  72203. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Buflding,  Room  8  A  15  500  Fannin  Street, 
SHREVEPORT,  LOUISIANA  71162. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
I^rearms,  50  Perm  Place,  Suite  810,  50th  &  N  Pennsylvania, 
OKLAHOMA  CITY,  OKLAHOMA  73118. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  J.C.  O’Ma^ney  Federal  Center,  2120  Ciq>itol 
Avenue,  CHEYENNE,  WYOMING  82001. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  6042,  1%1  Stout 
Street,  DENVER,  COLORADO  80202. 

Resident  Agent  in  Charge,  Bureau  of  Alcolufl,  Tobacco  and 
Firearms,  Federal  Budd^,  Room  131,  MUSKOGEE, 
OKLAHOMA  74401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Page  Belcher  Federal  Building,  Suite  4520,  333  W 
4th  Street,  TULSA,  OKLAHOMA  74101. 

Special  Agent  in  Chmge,  Bureau  ci  Alcohol,  Tobacco  and 
Firearms,  Room  4354,  300  N  Los  Angeles  Street,  LOS 
ANGELES,  CALIFORNIA  90012. 

Resident  Agent  in  Charge,  Bureau  of  Alc^fliol,  Tobacco  and 
Firearms,  Financial  Hara,  500  Esplanade  IMve,  OXNARD, 
CALIFORNIA  93030. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2721  North  Central,  Suite  910,  PHOENIX, 
ARIZONA  85004. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Rm.  202,  610  A  Street,  SAN  DIEGO, 
CALIFORNIA  92101. 

Resident  Agent  in  Charge,  Bureau  oi  AkxflKfl,  Tobacco  and 
Firearms,  Federal  Buikting,  Room  912,  34  Civic  Center 
Haza,  SANTA  ANA,  C^IFORNIA  92701. 

Resident  Agent  in  Char^,  Bureau  Alcobrfl,  Tobacco  and 
Firearms,  Federal  Bidding,  Room  101,  390 'W  5th  Street, 
SAN  BERNARDINO,  CALIFORNIA  92402. 

Resident  Agent  in  Charge,  Bureau  of  Alcohrfl,  Tobacco  and 
Firearms,  301  W  Congress  Street,  TUCSON,  ARIZONA 
85702. 

Resident  Agent  in  Charge,  Bureau  of  Akifliol,  Tobacco  and 
Firearms,  Rm  2sll,  6230  Van  Nuys  Blvd.,  VAN  NUYS, 
CALIFORNIA  91408. 

Special  Agent  in  Charge,  Bureau  of  Akobol,  Tobacco  and 
Firearms,  525  Market  Street,  Room  2540,  SAN  . 
FRANCISCO,  CALIFORNIA  94105. 

Resident  Agent  in  Charge,  Bureau  of  Alctfliol,  Tobacco  and 
Firearms,  930  Truxtun  Avenue,  Room  207,  BAKERSFIELD, 
CALIFORNIA  93310. 

Resident  Agent  in  Charge,  Bureau  of  Akxflml,  Tobacco  and 
Firearms,  Federal  Bi^thng,  Room  5019,  1130  O  Street, 
FRESNO,  CALIFORNIA  93721. 

Resident  Agent  in  Charge,  Bureau  of  Akolufl,  Tobacco  and 
Firearms,  Federal  Buflding,  300  Las  Vegas  Blvd.,  Room 
4627,  LAS  VEGAS,  NEVADA  89101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1515  Clay  Street,  Room  906,  OAKLAND, 
CALIFORNIA  94612 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1716  Court  Street,  REDDING,  CALIFORNIA 
96001. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  300  Booth  Street,  Room  4055,  RENO,  NEVADA 
89502. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Room  131,  Gish  Road  E,  SAN  JOSE, 
CALIFORNIA  95112. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Bi^<hng,  Room  3508,  650  Capitol  Mall, 
SACRAMENTO,  CALIFORNIA  95814. 

Resident  Agent  in  Charge,  Bmeau  of  Akohol,  Tobacco  and 
Firearms,  Federal  BuflcUng,  350  S.  Main  Street,  Room  409, 
SALT  LAKE  CITY,  UTAH  84110. 

Special  Agent  in  Charge,  Biueau  of  Alochol,  Tobacco  and 
Firearms,  Federal  Buflding,  Room  818,  915  Second  Avenue, 
SEATTLE,  WASHINGTON  98174. 

Resident  Agent  in  Charge,  Bureau  of  Akohcfl,  Tobacco  and 
Firearms,  U.S.  Post  Office,  Room  G-19,  ANCHORAGE, 
ALASKA  99501. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  U.S.  Courthouse  and  Federal  Building,  Room  487, 
550  W  Fort  Street,  BOISE,  IDAHO  83724. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  W.  6th  &  ^k  Streets,  Room  323,  HELENA, 
MONTANA  59601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse  &  Federal  Building,  Room  230, 
211  E  Seventh  Avenue,  EUGENE,  OREGON  97401. 
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Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Crown  Plaza  Building,  Room  820,  ISOO  S.W.  First 
Avenue,  PORTLAND,  OREGON  97207. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Room  775,  W  920  Riverside, 
SPOKANE,  WASHINGTON  99210. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Bishop  Trust  Building,  Suite  1402,  1000  Bishop 
Street,  HONOLULU,  HAWAII  96801. 

REGULATORY  ENFORCEMENT  OFFICES 
AREA  OFFICES 

Chief,  Puerto  Rkan  Operations,  Bureau  of  ATF,  U.S. 
Courthouse  and  Federal  Bldg.,  Rm.  329,  Avenida  Carlos 
Chardon  Hato  Rey,  Puerto  Rko  00919.San  Juan,  Puerto  Rico 
00902. 

Area  Supervisor,  Bureau  of  ATF,  Room  1308,  ISO  Causeway 
Street,  Boston,  MA  021 14. 

Area  Supervisor,  Bureau  of  ATF,  Room  600,  450  Main  Street, 
Hartford,  CT  06103. 

Area  Supervisor,  Bureau  of  ATF,  Room  1805,  120  Church 
Street,  New  York,  NY.  Mail:  P.O.  Box  3539,  Church  Street 
Sta.,  New  York,  NY  10008. 

Area  Supervisor,  Bureau  of  ATF,  1020  Main  Street,  Peekskill, 
NY  10566. 

Area  Supervisor,  Bureau  of  ATF,  Room  219,  Federal  Building, 
111  West  Huron  St.,  Buffalo,  NY  14202. 

Area  Supervisor,  Bureau  of  ATF,  Room  938,  31  Hopkins 
Plaza,  Baltimore,  MD  21201. 

Area  Supervisor,  Bureau  of  ATF,  Room  734,  970  Broad  Street, 
Newark,  NJ  07102. 

Area  Supervisor,  Bureau  of  ATF,  2401  Morris  Avenue,  Union, 
NJ  07083. 

Area  Supervisor,  Bureau  of  ATF,  Room  500,  U.S.  Customs 
House,  2nd  &  Chestnut  Streets,  Philadelphia,  PA  19106. 

Area  Supervisor,  Bureau  of  ATF,  Room  2104,  Federal 
Building,  1000  Liberty  Avenue,  Pittsburgh,  PA  15222. 

Area  Supervisor,  Bureau  of  ATF,  Room  10-225  Federal 
Building,  8th  &  Marshall  Streets,  Richmond,  VA.  Mail:  P.O.^ 
Box  10185,  Richmond,  VA  23240. 

Area  Supervisor,  Bureau  of  ATF,  Suite  260,  One  West  Court 
Square,  Decatur,  GA  30030. 

Area  Supervisor,  Bureau  ATF,  Room  506,  Federal  Building, 

500  Zack  Street,  Tampa,  FL  33602. 

Area  Supervisor,  Bureau  of  ATF,  Room  511,  Courthouse  &  P.O. 

Building,  Indianapolis,  IN  46204. 

Area  Supervisor,  Bureau  of  ATF,  Room  8403  Federal  Office 
Building,  550  Main  Street,  Cincinnati,  OH  45202. 

Area  Supervisor,  Bureau  of  ATF,  Room  329  Federal  Office 
Building,  1240  East  9th  Street,  Qeveland,  OH  44199. 

Area  Supervisor,  Bureau  of  ATF,  Room  376  Federal  Building, 
231  Lafayette  Blvd.,  Detroit,  MI  48226. 

Area  Supervisor,  Bureau  of  ATF,  Room  144,  John  C.  Watts 
Feder^  Building  and  U.S.  Courthouse,  330  West  Broadway, 
Frankfort,  KY.Mail:  P.O.  Box  574,  Frankfort,  KY  40601. 

Area  Supervisor,  Bureau  of  ATF,  Room  872  F^eral  Office 
Building,  600  Federal  Place,  Louisville,  KY.  Mail:  P.O.  Box 
1707,  Louisville,  KY  40201. 

Area  Supervisor,  Bureau  of  ATF,  Room  101  Cathedral 
Building,  100  Cathedral  Manor,  Bardstown,  KY.  Mad:  P.O. 
"Box  9,  Bardstown,  KY  40004. 

Area  Supervisor,  Bureau  of  ATF,  Room  1784,  35  East  Wacker 
Drive,  Chicago,  IL  60601. 

Area  Supervisor,  Bureau  of  ATF,  Room  323,  P.O.  Building, 

100  N.E.  Monroe  Street,  Peoria,  IL.  Mail:  P.O.  Box  335, 
Peoria,  IL  61601. 

Area  Supervisor,  Bureau  of  ATF,  Room  1412,  210  North  12th 
Street,  St.  Louis,  MO  63101. 

Area  Supervisor,  Bureau  of  ATF,  Room  901  Scarritt  Building, 
818  G^d  Avenue,  Kansas  Chy,  MO  64106. 

Area  Supervisor,  Bureau  of  ATF,  Room  650  Fed.  Bldg,  and 
U.S.  Courthouse,  316  North  Robert  Street,  St.  Paul,  MN 
55105. 

Area  Supervisor,  Bureau  of  ATF,  Room  636  Fed.  Bldg,  and 
U.S.  Courthouse,  517  E.  Wisconsin  Avenue,  Milwaukee,  WI 
53202. 

Area  Supervisor,  Bureau  of  ATF,  Room  3B17  1100  Commerce 
Street,  Dallas,  Texas.  Mail:  3rd  Floor,  Main  Tower  Bldg, 
1200  Main  Street,  Dallas,  TX  75202. 

Area  Supervisor,  Bureau  of  ATF,  3910  Kirby  Street,  Suite  240, 
Houston,  TX  77006. 


Area  Supervisor,  Bureau  of  ATF,  Room  201 ,  546  Carondelet 
Street,  New  Orieans,  LA  70130. 

Area  Supervisor,  Bureau  of  ATF,  Room  906,  1515  Clay  Street, 
Oakland,  CA  94612. 

Area  Supervisor,  Bureau  of  ATF,  525  Market  Street,  25th 
Floor,  San  Francisco,  CA  94105. 

Area  Supervisor,  Bureau  of  ATF,  315  West  Pine  Street,  Suite 
5,  Lodi,  CA.  Mail:  P.O.  Box  237,  Lodi,  CA  95240. 

Area  Supervisor,  Bureau  of  ATF,  131  East  Gish  Road,  San 
Jose,  CA95112. 

Area  Supervisor,  Bureau  of  ATF,  Room  4354  Fed.  Bldg,  300 
No.  Los  Angeles  Street,  Los  Angeles,  CA.  Mail:  P.O.  Box 
1991,  Main  Office,  Los  Angeles,  CA  90053. 

Area  Supervisor,  Bureau  of  ATF,  Room  4217  Fed.  Bldg,  and 
U.S.  Courthouse,  1130  “O”  Street,  Fresno,  CA  93721. 

Area  Supervisor,  Bureau  of  ATF,  Room  842  Federal  Bldg.,  945 
Second  Avenue,  Seattle,  WA  %174. 

OFFICE  OF  CHIEF  COUNSEL 

Chief  Counsel,  Bureau  of  ATF,  Washington,  D.C.  20226. 

Regional  Counsel,  Bureau  of  ATF,  Room  618,  6  World  Trade 
Center,  New  York,  New  York  10048. 

Regional  Counsel,  Bureau  of  ATF,  7514  Federal  Office 
Building,  Cincinnati,  Ohio  45202. 

Regional  Counsel,  Bureau  of  ATF,  3835  N.E.  Expressway, 
Atlanta,  Georgia  30301. 

Regional  Counsel,  Bureau  of  ATF,  Room  327,  2  Penn  Center 
Haza,  Philadelphia,  Peimsylvania  19102. 

Regional  Counsel,  Bureau  of  ATF,  Room  450,  Main  Tower 
Building,  1200  Main  Street,  Dallas,  Texas  75202. 

Regional  Counsel,  Bureau  of  ATF,  Room  1507,  230  S. 

Dearborn  Street,  Chicago,  Illinois  60604. 

Regional  Counsel,  Bureau  of  ATF,  34th  Floor,  525  Market 
Street,  San  Francisco,  California  94105. 

ATF  LABORATORIES 

Chief,  ATF  Field  Laboratory  Room  29,  U.S.  Post  Office  and 
Court  House,  Cincinnati,  Ohio  45202. 

Chief,  ATF  Field  Laboratory,  3835  N.E.  Expressway,  Room 
214,  Atlanta,  Georgia  30340. 

Chief,  ATF  Field  Laboratop'.  1104  U.S.  Custom  House,  2nd 
and  Chestnut  Streets,  Philadelphia,  Penna.  19106. 

Chief,  Scientific  Services  Division,  IRS  Building,  Room  7575, 
1111  Constitution  Avenue,  N.W.,  Washington,  D.C.  20226. 

ATF  DISTRIBUTION  CENTER 

Chief,  Distribution  Center,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  3800  South  Four  Mile  Run  Drive,  Arlington, 
Virginia  22206.  , 

Trcasury/BEP  00.002 

System  name:  Civilian  Employee  Claim  File — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  O.C.  20228. 

Categories  vi  individuals  covered  by  the  system:  Civilian  officers 
and  employees  of  the  Bureau  of  Engraving  &  Printing,  former  em¬ 
ployees  and  their  survivors  havi^  claim  for  damage  to  or  loss  of 
personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Contains  investigative  and  ad¬ 
judication  documents  relative  to  personal  property  damage  claim. 

Authority  for  maUitaiance  of  the  system:  Military  Personnel  and 
Civilian  Employees’  Claims  Act  of  1964,  Public  Law  88-558.  Trea¬ 
sury  Department  Administrative  Circular  No.  136,  Rev. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Director,  Bu¬ 
reau  of  Engraving  and  Pimting  and/or  his  designee  for  adjudication 
and  settlement  of  claims.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folder. 

Retrievability:  By  Name. 

Safeguards:  Locked  file  cabinet — access  limited  to  Safety  Divi¬ 
sion  Staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 
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NotKicatioD  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.,  SW, 
Washington.  D.G.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contestfaig  record  procedures:  See  notification  above. 

Record  source  categories:  Individuals  having  claim  for  damage  to 
or  loss  of  personal  property. 

Treasury/BEP  00.003 

System  name:  Continuation  of  Pay  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  imttviduals  covered  by  the  system:  Bureau  of  En¬ 
graving  &  Printing  employees,  incurring  work  connected  injuries  or 
illnesses  and  making  claim  for  continuation  of  pay. 

Categories  of  records  in  the  qrstem:  Memoranda  from  Safety 
Manager  authorizing  Office  of  Financial  Management  to  continue 
employee’s  pay  up  to  4S  days. 

Authority  for  maintenance  of  the  system:  Federal  Employee  Com¬ 
pensation  Act  as  amended;  Treasury  Department  Personnel  Bulletin 
74—73 

Routine  uses  of  records  maintained  in  the  system,  including  calo¬ 
rics  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Division 
&  Office  of  Financial  Management  and  Treasury  Department  to  in¬ 
itiate  statistical  records  for  continuation  of  pay  cases  and  costs. 
Used  to  document  and  authorize  continuation  of  pay.  For  addr- 
tional  routine  uses  see  Appendix  AA. 

Polidcs  and 'practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folder. 

RctrievaMlity:  Name 

Safeguards:  Locked  file  cabinet,  access  limited  to  Safety 
Manager  and  Compensation  Claims  Staff. 

Retention  and  Asposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  numagerfs)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14  &  C  Sts.,  SW, 
Wasidngton,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  <C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee  and  Safety  Divi¬ 
sion  reports  and  recommendations. 

Treasury/BEP  00.005 

System  uame:  Compensation  Claims— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  indhriduals  covered  by  the  system:  Bureau  of  En¬ 
graving  &  Printing  employees  incurring  work  connected  injuries  or 
illnesses,  necessitating  absence,  making  claim  under  Compensation 
Act 

Categories  of  records  in  the  system:  AU  pertinent  documentation, 
includi^  investigative  reports,  forms,  etc.  relative  to 
work— coimected  injuries  of  employees. 

Authority  for  maintenance  of  the  system:  Federal  Employees 
Compensation  Act,  as  amended — Public  Law  93 — 416. 

Routine  uses  of  records  maintained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Compensation 
Claims  staff  (Safety  Division)  and  Department  of  I^bor  to  initiate, 
adjudicate  and  maintain  status  of  employees  who  may  or  have  in¬ 
itiated  claims  for  continuation  of  pay  and  compensation.  For  addi¬ 
tional  uses  see  Apendix  AA. 

Polkies  and  practioes  for  storfaig,  retrieving,  accessing,  retaining, 
and  of  records  in  the  system: 

Storage:  File  Folder  and  card  file. 

Retrievability:  Name  and  claim  no. 

Sairgnsrds:  Lxicked  file  cabinets;  access  limited  to  Safety 
Manager  and  Compensation  Claims  st^f. 

Retentfou  and  disposal:  Retained  five  years;  dispos^d  procedures 
not  yet  established. 


System  manager(s)  and  address:  C!hief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

V  Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  St.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notirication  above. 

Record  source  categories:  Employee’s  Health  Unit  Daily  Report, 
Notification  of  Public  Health  ^rvice  Recommendation  and  infor¬ 
mation  provided  by  employee. 

Treasury/BEP  00.004 

.  System  name:  Counseling  Records— Treasury/BEP. 

System  locatioa:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covmd  Ipr  the  system:  Employees  whose 
actions  or  conduct  warrants  counseling. 

Categories  of  records  in  the  system:  Contains  correspondence  rela¬ 
tive  to  counseling  information  and  foDow-up  reports. 

Authority  for  maintoiance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  hi  ttie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  for  counseling  of  individu^  employees.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Locked  in  file  cabinets;  access  limited  to  Employee 
Relations  Branch  personnel. 

Retention  and  disposal:  Retained  for  one  y^  and  then  destroyed 
by  shredding. 

Syston  manager(^  and  addrem:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Divison  Bureau  of  Engraving  and  Printi^;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee. 

Treasury/BEP  00.006 

System  name:  Debt  Ffles  (Employees) — Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  employees  on  whom  debt  complaints  are 
received. 

Categories  of  records  in  the  system:  Contains  employee’s  name, 
complamt  information,  court  judgements,  counselmg  efforts, 
receipts,  and  final  disposition  of  complaint 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual. 

Routine  uses. of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  for  employee  counseling,  credit  reference, 
and  disposition  of  complaint.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  Maintained  in  fOe  folders. 

Retrievability:  By  nanie. 

Safeguards:  Maintained  in  locked  cabinets;  access  limited  to  Em¬ 
ployee  Relations  Branch  personnel. 

Retention  and  disposal:  Retained  for  two  years  and  then 
destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  i4th  &  C  Sts,.  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Print^;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 
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Record  access  proccdares:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee,  Complaintants,  and  Court 
Judgements. 

Treasury/BE3>  00.007 

System  name:  Departmental  Integrated  Personal  Services  System 
(DIPS)— Treasury /BEP. 

System  locatioa:  Bureau  of  Engraving  and  Printing;  I4th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  indhridnab  covered  by  the  system:  All  employees  of 
the  Bureau  of  Engraving  &  Printing. 

Categories  of  records  in  the  system:  The  Department  Integrated 
Personal  System  (DIPS)  is  an  automated  data  system  which  con¬ 
tains  both  personal  and  financial  information  relating  to  an  em- 
idoyee  during  his  employment  with  the  Bureau  of  Engraving  & 
Printing.  It  includes  historical  and  cumulative  data  concerning  such 
items  as;  education,  woric  history,  training  pay  rates,  pay  adjust- 
nsents,  health  benefits,  tax  information,  withholdings,  allotrnents, 
leave  data,  time  and  attendance,  retirement  information,  salary,  re¬ 
sidence,  veterans  preference,  status,  savings  bonds,  cost  center,  so¬ 
cial  security  numlwr  or  other  functioiud  category. 

AntiMMity  for  maintenance  of  the  system:  Treasury  Department 
memorandum  dated  January  10,  197S. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  in 
both  Office  of  Industrial  Relations  and  Office  Financial  Manage¬ 
ment  for  activities  related  to;  Manpower  Planning  and  Forecasting, 
Statistical  Reporting,  Payroll  Preparation,  Personnel  Action 
(Thanges,  creation  of  tapes  for  issuance  of  pay  checks,  deductions 
and  other  withholdings,  earnings  statements,  preparation  of  savings 
bonds,  income  tax  withholding  data  submitted  to  applicable  states 
and  o^er  similar  types  of  reporting  activities.  Reco^s  may  also  be 
used  or  reviewed  by  other  government  agencies  such  as  Civil  Ser¬ 
vice  Commission  and  General  Accounting  Office  in  connection  with 
inspections,  appeals  or  for  audit  purposes.  For  additional  uses  see 
^^ndix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Ston^:  Data  is  stored  on  tabulating  cards,  computer  tape  and 
magnetic  disks. 

Retrievability:  By  Name,  Date,  Employee  Number,  category  of 
information  listed  within  Category  of  Record  shown  above. 

Safeguards:  Raw  data  files  are  maintained  in  locked  files  in  both 
Office  of  Industrial  Relations  &  Office  of  Financial  Mai^ement. 
Tape  &  disk  information  b  accessible  only  through  specific  com¬ 
puter  programs. 

Retention  and  disposal:  Retention  periods  and  disimsal  guidelines 
for  these  records  have  not  yet  been  officially  determined. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washin^n,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Bureau  of  Engraving  &  Print¬ 
ing  Employees,  Official  Persoimel  Files,  Payroll  &  Financial 
Records. 

Treasury/BEP  00.006 

System  name:  Emergency  Contact  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  indivfcluals  covered  by  the  system:  AH  Employees  of 
Product  Control  Division 

Categories  of  records  in  tbe  system:  Record  contains  Name,  Ad¬ 
dress  and  Designation  of  person  to  be  contacted  in  case  of  emer- 
gency. 

Authority  lor  mtiutraaiirr  of  the  system:  S  U.S.C.  301. 

Ronthw  uses  of  records  maintained  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purpoy  of  such  uses:  Used  by  Product  Control 
Division  personnel  for  notification  of  designated  person  in  case  of 
emergency.  For  additional  routine  uses  see  Append  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Name. 

Safeguards:  Access  limited  to  Quality  Control  Branch  personnel; 
Kept  in  metal  file  cabinets. 

Retention  and  disposal:  Record  maintained  during  employee’s 
tenure  with  the  Quality  Control  Branch.  Destroyed  after  em¬ 
ployee’s  separation  by  shredding.  ^ 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
IMvision,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Infomatkm. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Product  Control  Division  em¬ 
ployees. 

Treasury/BEP  00.009 

System  name:  Employee  Arrest  Record— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  AU  Bureau  of  En¬ 
graving  and  Printing  employees  who  have  been  arrested. 

Categories  of  records  in  the  system:  Telephone  conversation 
memo  for  file  regarding  arrest  information  supplied  by  Office  of 
Security. 

Authority  for  maintenance  of  the  syston:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  as  back^ound  material  for  possible 
discipline  or  adverse  action.  For  ad^tional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  aqd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards!  Maintained  in  locked  cabinets;  access  limited  to  Em¬ 
ployee  Relations  Branch  personnel. 

Retention  and  disposal:  Retained  until  conviction,  acquittal  or 
other  disposition  and  then  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  202^. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  formation. 

Record  access  procedures:  See  notification  above. 

Contestfaig  record  procedures:  See  notification  above. 

Record  source  categories:  Office  of  Security  and  police  records. 

Treasury/BEP  00.012 

System  name:  Employee  Index  File— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Supply 
Branch  Employees. 

Categories  of  records  in  the  system:  Record  contains  employee 
name,  address,  phone  number,  social  security  number,  cost  center 
number,  position,  grade,  and  date  of  employment. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  includiag  catho¬ 
lics  of  users  and  the  purposes  of  such  uses:  Used  by  Supfdy  Branch 
personnel  to  notify  designated  person  in  case  of  emergency  or 
when  employee  is  absent.  Also  used  as  Office  reference  file  to  pro¬ 
vide  information  for  other  Bureau  components  upon  request.  For 
additional  routine  uses  see  Appendix  AA.  x 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  Cards. 

Retrievability:  Indexed  by  name. 
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Safccoards:  Kept  on  clerical  supervisors  desk,  access  limited  to 
Supply  Branch  personnel. 

Retention  and  disposal:  Record  retained  for  two  years  following 
departure  of  employee  from  Branch,  then  destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  _ 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesdag  record  procedures:  See  notification  above. 

Record  source  categories:  Supply  Branch  Employees. 

Treasury/BEP  00.013 

System  name:  Emptoyee  Locator  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Bureau  of  Engraving  &  Printing. 

Categories  of  records  in  the  system:  The  system  provides  current 
information  for  the  Treasury  telephone  directory.  It  also  provides 
employee  information  data  which  is  needed  to  locate  employees  in 
case  of  emergency. 

Authority  for  maintenance  M  the  system:  The  Department  of  the 
Treasury,  Office  of  Administrative  Programs,  Telecommunications 
Circular  No,  21 — June  13,  1974. 

Routine  uses  of  records  mafaitained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Telephrae  Stf- 
vices  Unit  to  locate  employees  within  the  Bureau  of  Engraving  A 
Printing.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaUbg, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

BetrievabilHy:  By  name  of  employee. 

Safeguards:  Access  limited  to  Telephone  Services  Unit  perscmnel; 
maintained  in  locked  cabinet. 

Retention  and  disposal:  Record  maintained  during  employees 
tenure  with  the  Bureau  and  then  destroyed. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Bureau  of  Engraving  &  Printing  Em¬ 
ployees. 

Treasury/BEP  00.014 

System  name:  Employee’s  Daily  Production 

Record— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Craft  and  non- 
craft  employees  (bookbinders,  examiners,  verifiers,  exchangers, 
note  packagbig  workers,  counters  and  assemblers). 

Categories  of  records  in  the  system:  Contains  Employee  Name, 
Date,  Hours,  Shift  and  record  of  Daily  Production. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  inclmfing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Examining  Divi¬ 
sion  peironnel  for  evaluation  of  employee’s  levd  of  productivity. 
For  additional  routine  uses  see  Appendix  AA. 

Pulidcs  and  practices  for  storing,  retrieving,  acceasiag,  retafaiMg, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  production  books. 

Retrievability:  Indexed  by  Name  and  Date. 

Safeguards:  Maintained  in  locked  cabinets;  access  is  limited  to 
Examining  Division  personnel. 

Retention  and  disposal:  Retained  five  years  and  then  destroyed  by 
shredding. 


System  manager(s)  and  address:  Chief,  Office  of  Securities 
Processing,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  fiunished  by  employee  at 
end  of  shift. 

Treasury/BEP  00.016 

System  name:  Employee  Suggestions — Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  A  Printing  employees  submitting  suggestions  under  the  in¬ 
centive  award  program. 

Categories  of  records  in  the  ^stem:  Contains  employee’s  sug¬ 
gestion,  reviewer  evaluation  and  final  disposition  information. 

Authority  for  malnteiumce  of  the  system:  Title  S,  United  States 
Code,  4502  (c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  and  other  management  personnel  for  system 
improvements,  cost  saving  ideas,  determination  of  employee 
awards  and  other  reference  purposes.  For  additional  routine  uses 
see  Appendix  AA.  > 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  File  Folders. 

Retrievability:  Indexed  by  Name. 

Safeguards:  Maintained  in  locked  file  cabinets;  access  limited  to 
Employee  Relations  Branch  personnel  and  employee’s  Supervisor. 

Retention  and  disposal:  Retained  for  three  years  following  date  of 
submission  and  then  destroyed  by  shredding. 

System  maaager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Employee,  Employee  Super¬ 
visor  and  review  committee*. 

Treasury/BEP  00.040 

System  name:  Freedom  of  Information  Requests— Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW  Washington,  D.C.  20228. 

,  Categorim  of  individuak  covered  by  tbe  system:  Individuals 
ri^iuesting  information. 

Categories  of  records  hi  tbe  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  C.F.R.  Part  1. 

Rontfoe  uses  of  records  maintained  in  the  systmn,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  i^act  on  the  current  woridoad;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  vdth  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Pblkfes  Mid  practiem  for  slorfaig,  retrieving,  ucceasiug,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  requesterfs)  and  date  of  request. 
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Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

RetentioB  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  managerfs)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.  ,  SW., 
Washington,  D.C.  20228. 

NotlBcation  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  S.W., 
Washington,  D.C.  20228,  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Tieasury/BEP  00.018 

System  name:  Guard  Uniform  Control  Account— Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing;  i4th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  uniformed 
guard  force  personnel  of  the  Bureau  of  Engraving  and  Printing. 

Categories  of  records  in  the  system:  Record  contains  the  guard’s 
name,  badge  number,  rank,  employment  anniversary  date,  current 
inventory  of  guard’s  uniform,  history  of  uniform  issuance,  activity 
and  current  dollar  balance  of  guard’s  uniform  allowance. 

Authority  for  maintenance  of  the  system:  Federal  Uniform  Al¬ 
lowance  Act,  19S4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Used  by  Chief,  Office  of 
Security  and  Head,  Protective  Service  Branch  to  monitor  and  con¬ 
trol  gu^  annual  uniform  allowance,  maintain  a  current  inventory 
of  guard  uniforms,  plan  required  stock  levels  and  changes  in 
authorized  imiform  issues.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  ttie  system: 

Storage:  8  x  10  1/2  Ledger  sheets  in  a  notebook. 

Retrievability:  Alphabetical  by  guard’s  name. 

Safeguards:  Access  limited  to  Chief,  Office  of  Security,  Head, 
Protective  Services  Branch,  and  the  Uniform  Control  Clerk.  Main¬ 
tained  in  a  locked  fQe  cabinet. 

Retention  and  disposal:  This  is  a  new  system  and  no  retention 
period  has  yet  been  established. 

System  manager(s)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notificatiqn  above. 

Record  source  categories:  Guard  Force  Personnel  of  Bureau  of 
Engraving  and  Printing. 

Treasury/BEP  00.019 

System  name:  Identification  Files — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW  Washington,  D.C.  20228. 

Categories  of  individnals  covered  by  the  system:  Incumbent  Em- 
fdoyecs.  Separated  Bureau  Employees,  Visitors  to  the  Bureau, 
Contractor  &  Service  Company  Employees  (Incumbent  & 
Separatnl). 

Categories  of  records  in  the  system:  Category:  Request  for  Is¬ 
suance  of  Badge  or  Pass,  Badge  and  Pass  Photograph,  Employee 
Identification  Badge  or  I^ss,  Employee  Identification  Badge  and 
Pass  Record  Card,  Control  Record  for  Issuance  of  Badges  & 
Passes,  Record  of  Lost  Badges,  Record  of  Funds  Collected  for  Is¬ 
suance  of  Badges  or  Passes  and  receqits  for  funds  released  to  ap¬ 
propriate  authority.  Record  of  Destruction  of  Badges  and  Passes, 
Type  of  Infmmation:  Tte  following  information  is  retted  as  it  ap¬ 
plies  to  each  individual  issued  a  Pass  and/or  Badge  in  the  present 
system:  Name,  Date  of  Birth,  Physical  Description,  Work  area  as¬ 
signment,  Name  of  Firm  or  Government  Agency,  Requesting  Data 


for  Pass/Badge,  Signatures  of  persons  receipting  for  Passes  and 
Badges,  Badge  and  Pass  Numbers,  Date  of  Issue,  to  whom  issued 
and  area  or  firm.  Dates  and  method  of  destruction.  Date,  place  and 
circumstance  of  loss  of  Pass/Badges. 

Authority  for  maintenance  of  the  system:  ExMutive  Order  116S2 
and  implementing  Treasury  and  Bureau  regulations  and  31  United 
States  Code,  Section  427. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Category  of  Users:  Bu¬ 
reau  of  Engraving  and  Printing  management  officials.  Bureau  of 
Engraving  and  Printing  security  personnel.  Federal,  State,  and  local 
law  enforcement  or  investigative  agencies.  For  additional  routine 
uses  see  Appendix  AA.  Purpose  of  Each  Use:  Identification  of  per¬ 
sonnel,  Determine  status  of  personnel.  Limit  access  of  persoimel  to 
specified  Bureau  security  areas.  Control  access  to  the  Bureau. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ledgers,  Cards,  File  Folders,  Loose  Leaf  Binders,  En¬ 
velopes. 

Retrievability:  Numerical  by  Pass/Ba^e  Number,  Alphabetically 
by  last  name.  Appropriate  index  by  subject. 

Safeguards:  Maintained  in  locked  cabinets  in  a  locked  room;  ac¬ 
cess  limted  to  Office  of  Security  staff. 

Retention  and  disponl:  Retention  period  and  disposal  instructions 
have  fiot  yet  been  officially  established.  - 

System  managerfs)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  ihinting;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228,  Attn;  Privacy  Law  IMormation. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories'^  The  individual  concerned,  his  super¬ 
visor,  or  an  official  of  the  individual’s  firm  or  agency. 

'  Treasury/BEP  00.020 

System  name:  Industrial  Truck  Licensing  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  at  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  and  Printing  employees  designated  to  operate 
self — propelled  material  and/or  machinery  handling  equipment. 

Chtegories  of  records  in  the  system:  Record  of  employee  physical 
examination,  testing,  license  number  and  issue  date  for  purpose  of 
operating  one  or  more  types  of  material  handling  equqiment  used 
within  the  Bureau  of  Engraving  and  Printing. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Division 
staff  iwrsonnel  to  validate  employee  operational  authority  and 
determine  renewal  dates.  For  ad^tional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folder  and  Card  ffle. 

RetrievaMUty:  By  Name. 

Safeguards:  Locked  ffle  cabinet,  access  limited  to  Safety  Division 
staff. 

Retmtion  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  managerfs)  and  addrem:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printi^;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  accem  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supervisor  r^uest,  results  of  physical 
examination,  and  data  obtained  during  training  or  practical  tests. 

Treasury/BEP  00.042 

System  name:  Informal  EEO  Complaint  Processing 

Records— Treasury/BEP. 
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System  locatkm:  Bureau  of  Engraving  and  Printing;  14th  &  C 
SU.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
register  informal  EEO  complaints. 

Categories  of  records  in  the  system:  Contains  information  and  data 
developed  through  counseling  sessions  and  appropriate  inquiries. 

Authority  tor  maintenance  of  the  system:  U.S.  Civfl  Service  Com¬ 
mission  Regulations;  Section  713  Treasury  Regulations. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  inform  complm- 
nants  of  the  results  of  the  counselor’s  inquiries.  Also  used  to  pro¬ 
vide  EEO  Complaint  Investigator  with  historical  back^mmd  data 
on  cases  which  could  not  be  resolved  on  an  informal  basis. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  By  name. 

Safeguards:  Locked  in  combination  lock  safe.  Access  limited  to 
EEO  Specialists  and  Counselors. 

Retention  and  disposal:  Retained  up  to  ten  years  and  then 
destroyed  by  shredding. 

System  managerfs)  and  addrem:  Chief,  Office  of  Industrial  Rela¬ 
tions  Bureau  of  Engraving  and  Print^;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Infmmation. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procednres^^ame  as  above. 

Record  source  categories:  Individual  complainants  and  other  em¬ 
ployees  and  supervisors  necessary  to  make  an  appropriate  inquiry. 

Treasury/BEP  00.021 

System  name:  Investigative  Ffles — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sto.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Incumbent  Em¬ 
ployees,  Separated  Bureau  Employees,  Empdoyee  Applicants,  Visi¬ 
tors  to  the  Bureau,  Non— Bureau  Correspondents,  Contractor  & 
Service  Company  Employees  (Incumbent  and  Separated). 

Categories  of  records  in  the  syston:  Category:  Security  Files,  Per¬ 
sonnel  Clearance  Requests,  (Tase  Files,  Bank  Short^e  Letters, 
Contractor  Files,  Food  Coupon  Discrepancy  Reports,  Intelligence 
Ffles,  Stamp  Discrepancy  Reports,  Case  Record,  Crank  Letters, 
Security  Ffles  Reference  Record,  Employee  Indebtedness  Record, 
Type  of  Information:  Character  references.  Guard  force  reports. 
Previous  employment  verifications.  Newspaper  articles.  Social 
Security  Numbm,  Laboratory  reports  to  include  handwriting 
results  and  latent  fingerprint  examinations.  Law  enforcement 
criminal  and  subversive  record  checks.  Court  records.  Security  re¬ 
gisters,  Residency  information.  Reports  of  shortages  or  thefts  of 
Bureau  products  including  subsequent  investigations.  Personnel 
records  of  various  types.  Fingerprint  card.  Photograph,  Names  of 
individuals  including  those  at  cdntractor  plants  who  worited  on  a 
shortage  involving  Bureau  products,  'Credit  checks.  Background  in¬ 
vestigation  reports  conducted  by  Civfl  Service  Commission,  the  In¬ 
ternal  Revenue  Service  and  other  Federal  Investigative  Agencies, 
Disciplinary  action  recommended  and/or  received.  Military  record 
forms  and  extracted  information.  List  of  Bureau  employees  granted 
security  clearances.  Processes  served,  i.e.  sununons,  sul^oenas, 
warrants,  etc..  Personnel  security  case  numbers,  dates  case  opened 
and  closed,  and  recommendations.  Certificate  of  Security 
clearance.  Reports  of  violations  of  Bureau  regulations  and 
procedures.  Bureau  visitor  control  documents.  Correspondence 
relating  to  individuals.  Claims  of  indebtedness  from  firms  and  col¬ 
lection  agencies  and  other  sources,  and  assorted  documents.  Tape 
recorded  testimony,  Tyi^  of  Information:  Bureau  investigation  re¬ 
ports,  Information  supplied  by  law  enforcement  agencks.  Applicant 
interview  record.  Anonymous  tips  concerning  Bureau  employees. 
Official  investigative  statements.  Names  of  those  requesting  securi¬ 
ty  assistance  and  report  of  the  assistance  rendered.  Other  pertinent 
governmental  records.  Education  records  and  information.  Date  of 
Birth  and  physical  description  of  individual  in  the  ffles. 

Anthority  for  maintenance  of  the  system:  Executive  Order  104S0 
and  implementing  Treasury  and  Bureau  regulation  and  31  U.S.C. 
427. 


Roodne  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Category  of  Users:  Of¬ 
fice  of  Security  and  staff.  Bureau  of  Engraving  &  luting  manage¬ 
ment  officials.  Federal,  state,  county,  and  city  law  enforcement 
agencies,  Invest^tory  Government  agencies,  other  Govenunental 
agencies  requesting  information.  Contractor  plant  man^ement  offi¬ 
cials.  Purpose  of  Each  Use:  Determine  employment  suitability  from 
a  security  {mint  of  view.  Data  for  bi— weekly  &  quarterly  reports. 
Means  of  identifying  employees  and  employee  misconduct  and 
criminal  activities  and  their  actions  affecting  security  suitability. 
Social  Security  numbers  as  a  means  of  klenttfication.  Recommen¬ 
dations  for  disciplinary  action  to  include  dismissal  from  the  Bureau, 
Determine  employees’  acceptability  for  assignment  to  security 
areas/duties  from  a  security  standpoint.  Grant  access  to  the  Bu¬ 
reau,  Develop  Bureau  policies  and  procedures.  Determine  patterns 
of  employee  behavior  regarding  misconduct,  debts,  illegal  activities, 
etc..  Develop  investigative  leads.  Compile  lists  of  suspects.  Main¬ 
tain  numeric  record  of  cases  received  durii^  year.  Maintain 
record  of  visitors  to  Bureau,  Determine  prospective  firms  suitabili¬ 
ty  to  conduct  business  with  the  Bureau,  Evidence  in  legal  cases  and 
other  judicial  and  non — judicial  actions.  Grant  security  clearances, 
Deteimine  non— Bureau  employee  suitability  to  woric  on  Bureau 
premises  and/or  products.  For  additional  routine  uses  see  Appendix 
AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders,  3x5  Index  C^ds,  5x8  Index  Cards, 
Loose  Leaf  Binders,  Ledger,  Recording  Tape. 

Retrievahility:  Numericafly  by  case  number  and  year.  Alphabeti¬ 
cally  by  name  and  social  security  number,  A^habetically  by  com¬ 
pany  name. 

Safe^nards:  Access  is  limited  to  Office  of  Security  staff  and 
maintained  in  locked  file  cabinets. 

Retention  and  dispo^:  Retention  period  and  disposal  instructions 
have  not  yet  been  officiafly  established. 

System  managerfs)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  Ihinting;  14th  &  C  Sjs.,  SW,  Washin^n,  D.C. 
20228. 

Notification  procedure:  Proposed  exempt  system. 

Record  access  procedures:  Proposed  exempt  system. 

Contesting  record  procedures:  Proposed  exempt  system. 

Record  source  categories:  Proposed  exempt  system. 

Systems  exempted  frmn  certain  provisions  of  the  act:  System  ex¬ 
empted  from  certain  provisions  of  the  Act.  Notice  of  proposed  ex¬ 
emption  from  5  U.S.C.  552a  (j)  and/or  (k)  elsewhere  in  the  Federal 
Register. 

Treasury/BEP  00.022 

System  name:  Monthly  Equal  Employment  Opportunity  Activity 
Report— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228.  ^ 

Categories  of  individnals  covered  by  the  system:  Minority  and 
female  employees  receiving  significant  appointments  and  promo¬ 
tions. 

Categories  of  records  in  the  system:  Name  and  Position  of  Promo¬ 
tion  or  Appointment. 

Authority  for  maintenance  of  the  system:  Affirmative  Action  Plan 
for  Fiscal  Year  1975. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usws  and  the  ptmposes  of  such  uses:  Used  by  Bureau  Equal 
Employment  Opportunity  Staff  to  inform  the  Director,  Office  of 
Equal  Employment  Opportunity  Program,  Department  of  the  Trea¬ 
sury,  of  monthly  progress  of  minority  and  female  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

borage:  Maintained  in  file  folders. 

Retrievahility:  Cross  referenced  by  month  and  employee’s  name. 

Safeguards:  Access  is  limited  to  Bureau  Equal  Employment  Op¬ 
portunity  Staff  and  is  maintained  in  locked  combination  safe. 

Retention  and  disposal:  Retained  5  years  and  then  destroyed  by 
incineration. 

System  managers)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 
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Notification  procedure:  Superintendent,  Management  Services 
Division.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Personnel  Action  Records  maintained 
by  Supervisor. 

Treasury/BEP  00.023 

System  name:  Motor  Vehicle  Licensing  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  fay  the  system:  Bureau  of  En¬ 
graving  and  Printing  employees  designated  to  operate  passenger 
vehicle,  trucks,  and/or  vans  for  Bureau  business. 

Categories  of  records  in  the  system:  Record  of  employee  physical 
examination,  testing,  license  number  and  issue  date  for  purpose  of 
operating  passenger  and/or  truck  vehicles. 

Authority  lor  maintenance  of  the  qrstem:  United  States  Civfl  Ser¬ 
vice  Commission  Regulations  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Division 
and/or  Security  Staff,  Strict  of  Columbia  or  State  Enforcement 
Authorities  to  validate  employee  operational  authority.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder  and  card  file. 

Retrievability:  By  name. 

Safeguards:  Kept  in  locked  file  cabinets;  access  limited  to  Safety 
Division  staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supervisor  r^uest,  results  of  physical 
examination,  and  data  obtained  during  training  or  practical  tests. 

Treasury/BEP  00.043 

System  name:  Parking  Program  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau,  Non-Bu¬ 
reau  persotmel. 

Categories  of  records  in  the  system:  Parking  space  applicant  infor¬ 
mation — shows  applicant’s  name  and  address,  vehicle  model  and 
year,  vehicle  license  number,  work  hours,  work  component,  home 
and  work  telephone  number. 

Authority  for  mainterumce  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  mforma- 
tion  on  all  parking  penmt  applicants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^MMiag  of  records  in  the  system: 

Storage:  S  x  8  card  file  and  lettersize  file  folders. 

Retrievability:  Alphabetically  by  applicant  and  parking  space 
number. 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and 
maintained  in  locked  office. 

Retention  and  (Usposal:  Retention  period  and  -disposal  instructions 
have  not  been  officially  established. 

System  managerfs)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  Same  as  above. 


Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Parking  permit  applicants. 

Treasury/BEP  00.024 

System  name:  Payroll  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14tb  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individiuds  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees  (Active). 

Categories  of  records  in  the  system:  Current  Pay  and  Cumulative 
Pay— Record  consists  of  aU  payroll  transactions  affecting  the  em¬ 
ployee’s  pay  checks,  e.g.,  withholdings,  allotments,  net  check,  cu¬ 
mulative  year-to-date  total. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  and  various  Federal,  State  and  Local  regulatory  agencies  5 
U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  payroll  person¬ 
nel  to  create  the  pay  tape  for  the  disbursing  officer  for  routine 
payroll.  Also  used  to  produce  the  bi-weekly,  quarterly  and  annual 
employee  earnings  statement  which  enables  the  employee  to  verify 
his  or  her  record.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Punch  Card. 

Retrievability:  By  Social  Security  Number. 

Safeguards:  Records  are  maintained  in  locked  files  in  locked  area. 
Access  limited  to  Payroll  personnel. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 

System  inanager(s)  and  address:  Chief,  Office  of  Financial 
Management,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts., 
SW,  Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Inftmnation. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee  time  and  attendance  records, 
allotment  authorizations,  withholding  statements  or  related  financial 
information. 

Treasury/BEP  00.025 

System  name:  Payroll  Statistical  Data— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees. 

Categories  of  records  in  the  system:  Payroll  History— Record  con¬ 
sists  of  all  required  payroll  information  including  l^ve  data,  time 
and  attendance  history,  allotment  information,  retirement  informa¬ 
tion,  and  required  pay  status  information. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  and  various  regulatory  bodies.  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  roch  uses:  Used  by  payroll  person¬ 
nel  for  routine  payroll  reporting  to  Bureau  financial  and  personnel 
record-keeping  personnel;  tax  reporting  at  Federal,  state  and  local 
levels,  and  required  reports  to  Department  of  Treasury,  Civil  Ser¬ 
vice  Commission  and  other  Government  agencies  (as  required  by 
Federal  directives).  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  Card. 

Retrievability:  Social  Security  Number. 

Safeguards:  Maintained  in  locked  files  in  locked  area.  Access 
limited  to  Payroll  Personnel. 

Retention  and  dbponl:  Retention  period  and  disposal  instructions, 
have  not  yet  been  officially  established. 

System  nianager(s)  and  address:  Chief,  Office  of  Financial 
Management,  Bureau  of  Engraving  and  Pitting;  14th  A  C  Sts., 
SW,  Washington,  D.C.  20228. 
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Notification  procedure:  Superintendent.  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee  time  and  attendance  records, 
payroll  records,  and  related  financial  information. 

Trcasury/BEP  00.044 

System  name:  Personnel  Security  Files  and  Indices— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employee  appli¬ 
cants,  current  and  former  Bureau  employees,  contractor  and  ser¬ 
vice  company  employees. 

Categories  of  records  in  the  system:  Investigative  information  re¬ 
lated  to  personnel  investigations  conducted  by  the  Bureau  of  En¬ 
graving  and  Printing  Security  office  and  other  Federal  Agencies. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
for  the  purpose  of  granting  security  clearances  and  making  employ¬ 
ment  suitability  determinations.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders/3  x  S”  Index  cards. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and 
records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Retention  periods  and  disposal  instruc¬ 
tions  have  not  yet  been  officially  established. 

System  managerfs)  and  address:  Chief,  Office  of  Security  Bureau 
of  Engraving  and  luting;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  employee  and  information 
supplied  by  other  Federal  Investigative  Agencies. 

Treasury/BEP  00.027 

System  name:  Personnel  Movement  Control 

Record— Treasury/BEP. 

Syston  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  &  Printing  Employees,  Official  Visitors  to  the  Bureau, 
Contractor  &  Service  Company  Employees. 

Cate^ries  of  records  in  the  system:  Record  contains  Name,  Of¬ 
fice,  revision.  Branch,  Unit,  Badge  Number,  Picture,  Work  Shift 
Code,  Work  Area  Code,  Personnel  Categoi^,  Time  &  Location  of 
each  passage  through  a  ^curity  Control  point. 

Authority  for  maintenance  of  the  system:  Executive  Order  116S2 
and  implementing  Treasury  and  Bureau  regulations  and  31  U.S.C. 
427. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management 
and  security  employees  for  identification  of  personnel  and  for  limit¬ 
ing  access  to  and  movement  within  controlled  Bureau  security 
areas.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ledgers,  cards,  file  folders,  loose  leaf  binders,  en- 
vekH>es. 

Retrievability:  Numerical  by  Pass/Badge  Number,  Alphabetically 
by  last  name.  Appropriate  index  by  subject. 

Safeguards:  Maintained  in  locked  cabinets  in  a  locked  room;  ac¬ 
cess  lifted  to  Office  of  Security  staff. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 


System  managers)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Print^;  14th  &  C  Sts.,  SW-, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

, Record  source  categories:  The  individual  concerned,  his  super¬ 
visor,  or  an  official  of  the  individual’s  firm  or  agency. 

Treasury/BEP  00.028 

System  name:  Personnel  Progress  &  Achievement 

Record— Trcasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individoals  covered  by  the  system:  Management 
Analysts  and  Qerical  Personnel  within  Management  Analysis 
Branch. 

Categories  of  records  in  the  system:  This  record  contains  a  history 
of  an  employee’s  woric  assignments  and  information  relative  to  per¬ 
formance  as  well  as  information  on  training  schools  attended  or 
other  pertinent  information. 

Authority  for  maintenance  of  the  system:  See  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  sysfom,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisor  of 
Management  Analysis  Ehranch  to  evaluate  work  performance  of 
Branch  employees  for  promotion,  training  and  reference  material 
for  future  assignments.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  syatem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  a4>habetically  by  employee’s  name. 

Safeguards:  Access  is  limited  to  Branch  Head  and  kept  in  locked 
desk  drawer. 

Retention  and  disposal:  Maintained  for  the  duration  of  employee’s 
assignment  within  the  Branch.  Upon  termination,  they  are  either 
given  to  the  employee  or  destroyed. 

System  managers)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notifkation  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Management  Analysis  Branch  em¬ 
ployees  or  Supervisor  knowledge  of  employee. 

Treasury/BEP  00.029 

System  name:  Petition  of  Election — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Listing  of  em¬ 
ployees  eligible  for  inclusion  within  the  Union  bargaining  for  recog¬ 
nition. 

Categories  of  records  in  the  system:  Alphabetical  listing  of  eligible 
employees  to  include  position  title  &  occupational  codes. 

Authority  for  nuintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usm  and  the  purposes  of  such  uses:  Information  compiled  & 
furnished  to  United  States  Dept,  of  Labor,  Labor — Mgmt  ^rvices 
Admin,  in  order  to  supervise  the  election;  to  the  Dept,  of  Treasury 
to  fulfill  reporting  requirement  in  Treasury  Personnel  Manual  711; 
and  to  the  petitioning  Union  to  verify  eU^ility  of  voters  at  the 
poll.  For  ad^tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Union  Title. 


FEDERAL  REGISTER,  VOL.  41,  NO.  200— THURSDAY,  OCTOBER  14,  1976 


454&4 


DB»ARTMBn  OF  THE  TREASURY 


Safeguards:  Maintained  in  a  locked  cabinet;  access  limited  to 
Labor— Mgmt.  Relations  staff  &  designated  Union  Representatives 
as  required. 

Retention  and  disposal:  Retained  indefinitely  for  reference  & 
historical  purposes.  x 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Print^;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Position  Description  file  &  Personnel 
Manpower  file.  ^ 

Treasury/BEP  00.030 

System  name:  Project  REST  (Reporting  Employment  Statistics  in 
Treasury),  Minority  Statistics — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washingtm,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  AD  Bureau  of  En¬ 
graving  &  Printing  Employees. 

Categories  of  records  in  the  system:  Record  contains  employee 
name.  Social  Security  Number,  t^mity  Group  Identification,  Sex, 
Occupational  Series,  Grade,  Pay  Plan,  and  Date  of  Birth. 

Authority  for  maintenance  of  the  system:  Assistant  Secretary  for 
Administration,  Department  of  the  Treasury,  Administrative  Circu¬ 
lar  No.  232  (October  5,  1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Equal  Employ¬ 
ment  Opportunity  staff  to  provide  Minority  Group  Statistical  Data 
for  evaluating  the  Bureau  ^ual  Employment  (^portunity  responsi¬ 
bilities.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  computer  print— out. 

Retrievabillty:  By  Name,  Sex  and  Minority  Group  Identifier. 

Safeguards:  Access  limited  to  Bureau  Equal  Employment  Oppor¬ 
tunity  staff;  maintained  in  locked  combination  safe. 

Retention  and  disposal:  Retained  for  three  years  and  then 
destroyed  by  incineration. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printi^;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  ^formation. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Employee,  Equal  Employ¬ 
ment  Opportunity  Co^selors,  Equal  Employment  Opportunity  In¬ 
vestigators. 

Trewury/BEP  00.041 

System  name:  Record  of  Discrimination  Com¬ 

plaints— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuab  covered  by  the  system:  Employees  who 
have  initiated  discrimination  complaints. 

Categories  of  records  in  the  system:  Data  develop^  as  a  result  of 
inquiry  by  the  person  making  the  aOegation  of  discrimination. 

Authority  for  maintenance  of  the  system:  U.S.  CivD  Service  Com¬ 
mission  (Federal  Persoimel  Manual  Letter,  No.  713 — 21). 

Routine  uses  of  records  maintained  in  the  system,  includiiig  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  Used  by  ^ual  Employ¬ 
ment  Opportunity  Complaint  Investigators  and  Hearii^  Officers  to 
provide  reference  data  for  making  rulings  on  discrimination  cases. 
For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  syston: 

Storage:  Maintained  in  file  folders. 

Rclrievabfllty:  By  Name. 


Safeguards:  Access  limited  to  Complainants,  Equal  Employment 
Opportunity  Staff,-  Equal  Employment  Opportunity  Invest^tor; 
maintained  in  locked  combination  safe. 

Retention  and  dbposal:  Maintained  for  10  years  and  then 
destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employees  who  have  dis¬ 
crimination  complaints. 

Traasury/BEP  00.031 

System  name:  Reemployment  InfcMmation  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  I4th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Former  Bureau  of 
Engraving  &  Printing  employees. 

Categories  of  records  in  the  system:  Information  relative  to  reem¬ 
ployment  rights  and  reemployment  recommendations. 

Authority  for  maintenance  of  the  system:  See  S  U.S.C.  301. 

Roirtine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  staff 
for  re — hiring  determinations  and  statistical  studies  a^  reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  name  and  year. 

Safeguards:  Maintained  in  locked  file  cabinet,  access  limited  to 
Personnel  staff. 

'  Retention  and  disposal:  Maintained  for  a  period  of  10  years  after 
termination  and  then  destroyed  by  shredding. 

System  nianager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notfficatfon  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Coutestiiig  record  procedures:  See  notification  above. 

Record  source  categories:  Information  obtained  from  supervisor 
as  employees  separate.  ^ 

Treasury/BEP  00.032 

System  name:  Retention  Register— Treasury/BEP. 

System  location:  Bureau  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individiiab  covered  by  the  system:  AD  Bureau  of  En¬ 
graving  and  Printing  Employees  (Active). 

Categories  of  records  in  the  system:  Information  on  retention 
rights  of  employees. 

Authority  for  maintenance  ot  the  system:  Federal  Personnel 
Manual  Chapter  351. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  cases  of  reduction  in 
force,  used  primarily  by  personnel  staff  to  determine  retention 
rights  and  also  by  the  CivD  Service  Commission  on  inspections  and 
for  resolving  appeals.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessfaig,  retafaiing, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  punch  cards. 

Retrievability:  Indexed  by  name,  retention  subgroup,  and  com¬ 
petitive  level. 

Safeguards:  Access  limited  to  Manpower  Information  and 
^Records  Section,  Staffing  Classification  a^  Supervisory  Personnel. 
Maintained  in  locked  fDe  cabinets. 

Retention  and  disposal:  Registers  are  maintained  untO  a  new  re¬ 
gister  replaces  it.  The  old  register  is  then  destroyed. 
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System  muiagerCs)  and  address:  Chief,  Office  of  Industiral  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  1^.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Data  is  obtained  from  the  Official  Per¬ 
sonnel  Folder. 

Treasury/BEP  00.033 

System  name:  Roster  of  Bureau  of  Engraving  &  Printing  Em¬ 
ployees — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  Employees. 

Categories  of  records  in  the  system:  Roster  of  employees  em¬ 
ployed  at  the  Bureau  of  Engraving  &  Printing  (Active). 

Authority  for  maintenance  of  the  system:  5TJ.S.C.  301. 

Routine  uses  of  records  nudntained  in  the  systmn,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  Indus¬ 
trial  Relations  personnel,  auditors  and  Bureau  managers  for  statisti¬ 
cal  reports,  locator  system  and  manpower  forecasting.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  flexoline  cards. 

Retrievabillty:  By  name  of  employee. 

Safeguards:  Access  limited  to  Office  of  Industrial  Relations  per¬ 
sonnel,  locked  in  standard  card  file. 

Retention  and  disposal:  Maintained  indefinitely  and  changed  as 
personnel  are  hired  or  separated. 

System  managm^s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  202^. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  obtained  from  appointment 
papers  and  separation  papers. 

Treasury/BEP  00.034 

System  name:  Time  &  Attendance  Record— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  Employees. 

Category  of  records  in  the  system:  Record  contains  time  &  at¬ 
tendance  information. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  and  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usns  and  the  purposes  of  such  uses:  Used  by  Payroll  Section 
to  compute  employee  payroll  records  and  used  by  Supervisor  & 
time-keeping  personnel  to  record  time  &  attendance  ii^ormation. 
For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  tabulating  card  files. 

Retrievability:  By  name. 

Safeguards:  Locked  in  Supervisor’s  Office;  access  limited  to  em¬ 
ployees,  Supervisor  &  clerical  personnel  in  Payroll  Section. 

Retention  and  dbposal:  Retained  for  three  years  and  then 
destroyed  by  shreddi^. 

System  manager(s)  and  address:  Chief,  Office  of  Financial 
Management,  Bureau  of  Engraving  and  Pitting;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  Hth  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 


Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Enq>loyee  and  Supervisor. 

Tieasnry/BEP  MASS  \ 

System  name:  Tort  Claims  (Against  '  the  United 

States) — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuab  covered  by  the  system:  Individuals  and/or 
organizations  making  claim  for  money  damage  against  the  United 
States  for  injury  to  or  loss  of  pn^rty  or  pemn^  injury  or  death 
caused  by  the  neeJect  or  wron^ul  act  ch-  omission  of  a  Bureau  of  / 
En^ving  &  Printing  employee  while  acting  within  the  scope  of  his 
office  or  employment. 

Categories  of  records  in  the  system:  Contains  investigative  and  ad¬ 
judication  documents  relative  to  personal  injury  and/or  property 
damage  claims. 

Authority  for  of  the  system:  Federal  Tort  Claims  Act, 

Title  28  U.S.C.  2672,  Public  Law  89 — 506,  Treasury  Department 
Circular  131. 

Routine  uses  of  records  maintafaied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Director,  Bu¬ 
reau  of  Engraving  and  luting  and/or  bis  designee  in  conjunction 
with  the  General  Counsel,  Department  of  the  Treasury  for  adjudi¬ 
cation  and  settlement  of  claims.  Fot  additional  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrievfcsg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  folder. 

Retrievability:  By  name. 

Safeguards:  Locked  ffle  cabinet;  access  limited  to  Safety  Division 
staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures  • 
not  yet  established. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Print^;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Print^;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  or  enganization’s  claim 
and/or  investigative  reports. 

Treasury/BEP  00.036 

System  name:  Union  Dues  Allotments— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Cat^ories  of  indhridnals  covered  by  the  system:  Employees  who 
authorize  or  revoke  Union  dues  allotments. 

Categories  of  records  in  the  qrstem:  An  authcMization  for  or  revo¬ 
cation  of  voluntary  union  dues  allotments. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintahmd  la  the  system,  inclnding  criego- 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Payroll  Office 
employees  to  effect  allotments  of  Union  dues  in  accwdance  with 
voluntary  determination  of  employee  member.  For  additional  uses 
see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file  cabinet;  access  limited  to 
personnel  in  the  Records  &  Payroll  Sections. 

Retention  and  disposal:  Record  maintained  for  length  of  time 
necessary  to  perform  payirdl  activities,  disposed  when  superseded 
by  new  card  or  on  transfer  or  separation  employee  whichever  is 
earlier.  Destroyed  by  shredding. 

System  manager(s)  and  adAcas:  Chief,  Office  of  Financial 
Management,  Bureau  of  Engraving  and  P^ting;  Hth  &  C  Sts., 
SW,  Washington,  D.C.  20228. 
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Notification  proccdvre:  Superintendent,  Management  Services 
Division.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington.  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Authorization  or  revocation  statement 
originated  by  employee. 

Treasury/BEP  00.037 
System  name:  Union  Index— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Name  &  Title  of 
designated  Union  officials  to  include  the  President,  Vice  President, 
Secretary,  Treasurer,  &  Stewards. 

Categories  of  records  in  the  system:  List^  of  recognized  Union 
officials  by  title,  bargaining  unit,  and  jurisdiction. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management 
personnel  for  the  purpose  of  normal  conduct  of  established  Labor- 
Mgmt.  Relations  Imsiness.  Copies  provided  to  the  -Treasury  Dept., 
U.S.  Dept,  of  Labor  and  the  Civil  Service  Commission  as  required 
by  Treasury  Personnel  Manual.  For  additional  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Union  Title. 

Safeguards:  Maintained  in  locked  file;  access  limited  to 
Labor— Mgmt  Relations  staff  &  Mgmt.  officials  as  required. 

Retention  and  disposal:  Retained  for  duration  of  recognition  of 
the  Union  and  then  destroyed  by  shredding. 

System  nianager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Provided  by  recognized  unions. 

Treasury/BEP  00.038 

System  name:  Unscheduled  Absence  Record— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &.  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  AD  Bureau  of  En¬ 
graving  &  Printing  employees  who  have  had  unscheduled  absences. 

Categories  of  records  in  the  system:  Record  contains  chronological 
documentation  of  unscheduled  absences. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  faicluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  an  employee's 
supervisor  to  record  the  number  of  times  an  employee  has  an 
unscheduled  absence.  This  information  is  used  by  Employee  Rela¬ 
tions  Branch  for  statistical  reports  depicting  fr^uency  rate  for  all 
Bureau  employees.  It  can  also  be  used  as  a  basis  for  counseling  an 
employee  concerning  overall  job  performance.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Polkies  and  practica  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safegnards:  Kept  in  locked  file  cabinets;  access  to  these  records 
is  restricted  to  Supervisor  and  authorized  timekeeping  personnel. 

Retention  and  dispel:  These  records  are  maintained  during  an 
employee’s  tenure  with  the  Bureau  and  are  destroyed  three  years 
alter  termination  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tion,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 


Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee  time  &  attendance 
record  and  employee’s  supervisor. 

Treasury/BEP  00.039 

System  name:  Work  Performance  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Office  of  Audit. 

Categories  of  records  in  the  system:  Detailed  information  support¬ 
ing  work  performance  records  and  reports,  such  as  performance, 
evaluation,  training,  audit  assignments,  audit  progress  reports,  audit 
working  papers  ai^  audit  files. 

Authority  for  maintenance  of  the  system:  Public  Law  656,  81st 
Congress,  Bureau  of  Engraving  &  Printing  Publication  No.  7,  dated 
July  17,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief,  Office  of 
Audit  for  work  performance,  administrative,  management,  and 
audit  purposes  to  evaluate  promotion,  training,  and  reference 
material  for  future  assignments.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Polkies  and  practices  for  storiiq;,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Cross  referenced  by  name  and  audit  number  or 
title. 

Safeguards:  Area  is  locked  after  hours.  In  addition,  there  are 
specified  locked  controls  in  the  area,  depending  on  the  importance 
for  administrative  purpose.  Access  liinited  to  Audit  personnel. 

Retention  and  disposal:  Retained  six  years  three  months; 
Destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Audit,  Bureau  of 
Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contestfaig  record  procedures:  See  notification  above. 

Record  source  categories:  Developed  internally  from  within  the 
Office  of  Audit  or  other  Offkes  in  the  Bureau  of  Engraving  and 
Printing  or  by  referral  documents. 

Treasury/GEO  00.001 

System  name:  Administrative  Records — Treasury/GFO. 

System  locatioo:  Bureau  of  Govenunent  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individnals  covered  by  the  system:  Bureau  personnel. 

Categories  of  records  ia  the  system:  (1)  Civil  Defense  Cards,  (2) 
Motor  Vehkle  Drivers  Permits,  (3)  Distribution  List  of  individuals 
r^uesting  various  Treasury  publications,  (4)  Motor  Vehkle  Ac¬ 
cident  Reports,  (5)  Parking  Permits,  (6)  Treasury  Credentiak. 

Authority  for  maintenaBcc  of- the  system:  S  U.S.C.  301. 

Roottee  uses  of  records  maiutaiaed  la  the  system,  iacludiag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses:  Used  to  provide  informa¬ 
tion  on  holders  of  CivU  Defense  Cards,  drivers  permits,  parking 
permits,  accident  reports,  credentials  and  for  servking  publk  on 
Treasury  pubikations.  For  additional  routine  uses  see  Appendix 
AA. 

Rolides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Hardcopy. 

RetrievabilRy:  By  name. 

Safeguards:  Locked  containers. 

Retention  and  disposal:  (1)  Destroy  upon  resignation,  retirement 
or  transfer;  Hold- Individual  no  longer  assigned  relocation  dutks. 
(2)  Destroy  3  years  from  date  of  separation  or  3  years  after  rescis- 
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sion  of  authorization.  (3)  Destroy  when  superseded.  (4)  Indefinitely. 
(S)  Destroy  when  superseded.  (6)  Destroy  upon  retirement,  resigna¬ 
tion  or  transfer. 

System  managerfs)  and  addrcs:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notificatioa  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shaU  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  nuintains  the  record  requested  by  the  individual. 

Record  acccM  procednres:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  m  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  FW  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Bureau  personnel. 

Treasury/GFO  00.002 

System  name:  Check  issue  records  for  regular  recurring  benefit  pay¬ 
ments — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  thle  Treasury,  Washington,  D.C.  20226. 

Categories  of  individnals  covered  by  the  system:  (1)  Beneficiaries 
of  Title  II  of  the  Social  Security  Act,  (2)  Beneficiaries  of  Title  XVI 
of  the  Social  Security  Act,  (3)  Beneficiaries  of  the  Civil  Service 
Retirement  System,  (4)  Beneficiaries  of  the  Railroad  Retirement 
System,  (S)  Beneficiaries  of  the  Foreign  Service  Retirement 
System,  (6)  Holders  of  Series  H  Bonds  (interest  payment). 

Category  of  records  in  the  system:  Check  issue  records  for  regu¬ 
lar  recurring  benefit  payments  showing  name,  check  number  and 
symbol,  ad^ss,  account  number,  payment  amount,  and  date  of  is¬ 
suance  for  each  of  the  categories  of  mdividuals  listed  above. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  E.O.  6166, 
June  10,  1933. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  issue  verification 
for  banking  industry.  Federal  investigative  agencies.  Division  of 
Check  Claims  of  this  bureau,  and  Departments  and  agencies  for 
whom  checks  are  issued,  and  payees.  For  additional  routine  uses 
see  Ai^ndix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm-magnetic  tape  for  categories  of  individuals  1 
through  4,  and  category  6.  Hard  copy  for  category  5. 

Rctrievability:  By  account  number. 

Safeguards:  Held  in  secure  buildings. 

Retention  and  disposal:  Indefinitely. 

System  managerfs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Peimsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shaU  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procednres:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  AQ  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  puUished  in  31 
CFR,  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  Vouchers  certifications  for  check  is¬ 
suances  by  departments  and  agencies  for  whom  checks  are  issued. 


Treasury/GFO  00.003 

System  name:  Claims  and  Inquiry  Records  on  Treasury  checks, 
U.S.  currencies,  and  International  claimants — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (1)  Payees  and 
holders  of  Treasury  checks,  (2)  Holders  of  mutilated  currency,  (3) 
Claimants  awarded  benefits  under  War  Claims  Act  and  Interna¬ 
tional  Claims  Settlement  Act  of  1949. 

Categories  of  records  in  the  syst«:  (1)  Treasury  check  claim  file: 
Treasury  check,  claim  of  payee  with  name  and  address,  settlement 
action  t^en.  (2)  Mutilated  currency  claim  file:  Mutilated  currency, 
name  of  bank  assisting  claim  of  in^vidual,  settlement  action  taken. 
(3)  Awards  for  claims  for  losses  sustained  by  individuals. 

Authority  for  maintenance  of  the  sysim:  5  U.S.C.  301;  (1)  For 
Treasury  check  claims— 31  U.S.C.  71  with  delegation  of  autltority 
from  Comptroller  General  of  the  U.S.;  (2)  Mutilated  currency 
claims— 31  CFR  100;  (3)  International  claims— 50  U.S.C.  2012;  22 
U.S.C.  1627,  1641,  1642. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Check 
Claims— Information  is  used  routinely  by  the  Division  of  Check 
(Haims  and  by  indorsers  on  checks  having  liability.  Federal  and 
State  investigative  agencies.  General  Accounting  Office,  Congres¬ 
sional  offices  and  media  assistance  offices  on  behalf  of  payee  clai¬ 
mants.  (2)  Mutilated  Currency  (Haims — Information  in  ffles  is  used 
routinely  by  employees  of  the  Division  of  Cash  Services.  Informa¬ 
tion  is  furnished  to  the  Internal  Revenue  Service  for  claims  of  5000 
dollars  or  more.  (3)  International  Claims— Information  in  ffles  is 
used  by  employees  of  the  Division  of  Financial  Management,  clai¬ 
mants  (awardees)  and  Foreign  (Haims  Settlement  Commission.  (4) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  (Haim  file  folders.  Card  checks,  microfilm.  (2)  Cor¬ 
respondence  ffles.  (3)  Claim  file  folders. 

Retrievability:  (1)  Name  of  payee  and  check  number  and  symbol. 
(2)  Alpha  cross-reference  to  case  number.  (3)  Name  of  claimant  or 
dpha  reference  to  claim  number. 

Safeguards:  (1)  Secured  building,  (2)  Secured  building,  (3) 
Secur^  ffles  in  secured  building. 

Retention  and  disposal:  (1)  (Haim  ffles  and  checks;  six  years  nine 
months;  Microfilm — indefinitely.  (2)  Seven  years.  (3)  Indefinitely. 

System  managerfs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individual  payees  of  Treasury 
checks,  indorsers  of  Treasury  checks,  investigative  agencies, 
disbursing  officers  issui^  checks,  contesting  claimants.  (2)  In¬ 
dividual  owners  of  mutilated  currencies,  commercial  banks.  (3) 
Awards  certified  to  Treasury  for  payment  by  Fcneign  (Haims  Settle¬ 
ment  Commission. 

Treasury/GFO  0t.004 

System  name:  Freedom  of  Information  Requests — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  incHviduab  covered  by  the  system:  Individuals 
requesting  information. 
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Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  CFR  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  E>epartment  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  requesteifs)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  managerfs)  and  address:  Special  Assistant  (F.O.I.),  Bureau 
of  Government  Financial  Operations,  U.S.  Department  of  the  Trea¬ 
sury,  Room  600,  Treasury  Annex  No.  I,  Pennsylvania  Avenue  and 
Madison  Race,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  See  system  manager. 

Record  access  procedures:  See  system  manager. 

Contesting  record  procedures:  See  system  manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  respond!^  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/GFO  00.005 

System  name:  GFO  Personnel  Records — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
Penn.  Ave.  and  Madison  Place,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Bureau  (Separated  employees— in  certain  cases)  and  applicants. 

Categories  of  records  in  the  system:  (A)  Official  Personnel  Folder, 
(B)  Personnel  Roster,  (C)  Logs  of  SF-52’s,  (D)  Locator  Cards,  (E) 
Chronological  Journal  File,  (F)  Service  Record  Card  (SF-7),  (G) 
Correspondence  File,  (H)  Written  Verifications  of  Employment,  (I) 
Roster  of  Retirement  Eligibles,  (J)  Summary  of  Training  (Card 
File),  (K)  Training  Course  Nominations,  (L)  Evaluation  of  Training 
Program,  (M)  Tuition  Assistance  Files,  (N)  GED  Test  Scores,  (O) 
Executive  Development  File,  (P)  Position  Listings,  (Q)  Position 
Descr^tions  with  Evaluation  Statements,  (R)  Personnel  Manage¬ 
ment  Evaluation  Survey  Reports,  (S)  Position  Maintenance 
Reviews,  (T)  Ai^licant  Supply  File,  (U)  Suitability  File,  (V)  Incen¬ 
tive  Awards  Record,  (W)  Request  for  Certification  File,  (X)  Merit 
Promotion  File,  (Y)  Exit  Interview  File,  (Z)  Performance  Appraisal 
File,  (AA)  Statistical  Reports— (Which  Show  Names)  (1)  Persoimel 
Status  Report,  (2)  Monthly  Retiree  Report,  (3)  Monthly  EEO  re¬ 
port,  (4)  EMrect  Hire  Authority  Report,  (BB)  Registers  Worked  File, 
(CC)  Statements  of  Employment  and  Financial  Interest. 

Authority  for  mainteiwiicc  of  the  system:  Executive  Order  10561 
dated  9-13-54,  Federal  Persormel  Manual,  and  Title  5  of  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  itKiuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A — (1)  Process  Personnel 
Actions,  (2)  Verifying  Service  Computation  E^te,  (3)  Evaluating 
Qualifications  for  Promotion.  B — (1)  Compile  Statistical  Reports, 
(2)  For  Budget  and  Manpower  Planning,  (3)  For  Promotion  Infor¬ 
mation,  (4)  Verification  of  Employment.  C— (1)  Control  of 
Processing  SF-52’s,  (2)  Verify  Receipt  and  Non  Receipt  of  SF-52’8. 
D— <1)  Emergency  Notifications,  (2)  Listing  for  Bureau  Phone 
Directory,  (3)  Vesication  of  Employment.  E — (1)  Regulatory  Au¬ 
dits,  (2)  Personnel  Management  Evaluations,  (3)  Compilation  of 
Data  for  Statistical  Reports  on  Persormel  Actions.  F— (1)  Tickler 
System,  (2)  A  Comprehensive  and  Continuing  Record  of  each  Em- 
ployee's  Status,  Skills,  etc.,  (3)  Control  over  budgeted  positions 
both  and  vacant,  (4)  Cards  on  Separated  Emi^yees  are  used 
to  verify  prior  employment.  G— (1)  Data  for  Statistical  Reports,  (2) 
Reference  of  prior  actions.  H— (1)  Verify  current  or  past  employ¬ 


ment.  I— (1)  Retirement  Planning  Program,  (2)  Projected  Staffing 
Plans.  J-K-L-M-N— (1)  Record  of  all  training— used  for  reference 
by  Employment  Development  Specialist  for  planning  future  training 
as  needed.  O— (1)  Reference  by  Appraisal  Committee  and  Em¬ 
ployee  Elevelopment.  P-Q— (1)  Documented  duties  of  employees  for 
original  allocated  positions.  R— (1)  Audit  and  Evaluation  of  pro¬ 
grams  and  specific  positions.  S— (1)  Official  Record  of  annual 
review  ot  positions  required  by  FPM.  T — (1)  Current  Source  of 
Recruitment.  U— (1)  Reconstruction  of  ca^e  if  appealed  or  grieved, 
(2)  Assure  continuity  in  handling  troubled  employees,  (3)  D<xument 
positive  efforts  made  to  rehabilitate  employees,  (4)  Serve  as  source 
documents  for  suspensions  or  reprimands  as  cases  .warrant.  V — (1) 
(^arterly  and  Annual  Reports,  (2)  Used  as  reference  to  assure  ap¬ 
proval  of  an  award  or  amount  of  award  consistent  with  regulations. 
W — (1)  Used  as  statistical  base  for  planning  future  recruitment  ac¬ 
tivities  and  reports  for  Fiscal  Year.  X — (1)  Reconstruction  of  ac¬ 
tions  if  appeal  is  filed,  (2)  Assure  compliance  with  FPM  regula¬ 
tions.  Y — (I)  Annual  statistical  report  of  turnover  rate  and  reasons 
for  leaving,  (2)  Obtain  feedback  from  supervisors  on  advisability  of 
rehiring.  Z— (1)  To  assure  employee  performance  is  at  least 
satisfactory  and/or  at  an  acceptable  level  of  competence.  AA — (1) 
Maintenance  of  records  for  reporting  and  informational  purposes. 
BB— (1)  Maintain  records  of  recruitment  activities  for  st^fing  re¬ 
ports,  (2)  Used  to  assure  compliance  with  CSC  regulations.  CC — (1) 
Used  to  determine  conflict  of  interest  or  possible  conflict  of  in¬ 
terest.  DD — For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  and  in  some  instances  mag-tape. 

Retrievability:  Alphabetically  by  name— also  in  some  instances  by 
organization,  then  social  security  number. 

Safeguards:  Personnel  Records  are  locked  when  unat¬ 
tended — Access  is  limited  to  Personnel  Employees,  Supervisors, 
Promotion  Panels,  Investigators  from  CSC,  etc..  Top  Management, 
and  members  of  Fair  Employment  Staff. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  General  Services  Administration  Schedule. 

System  managerfs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  6(X),  Treasury  Aimex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226.  _ 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  nude^  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  tUs 
bureau  maintains  the  record  requested  by  the  individual. 
Telephone:  202-964-8707. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applicant  Personnel  Action  Forms  (SF- 
50),  SF-171  (Completed  by  applicant).  Payroll  Actions  References,. 
Educational  Institutions,  etc. 

Ticasury/GFO  00.006 

System  name:  Identification  files  on  individuals  cashing  Treasury 
checks  at  the  U.S.  Treasury — Treasury/GFO. 

Systan  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  sy^m:  All  individuals  not 
employed  by  the  Treasury  Department  cashing  Treasury  checks. 

Categories  of  records  in  the  system:  (1)  Identifying  information  by 
name,  address,  date  of  birth,  social  security  number,  and  agency 
responsible  for  issuance  of  check.  (2)  Film  records  with  picture  and 
other  identification. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  for 
check  cashing  purposes.  (2)  Identification  for  check  cashing  pur- 
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poses  and  for  apprehension  of  forgers.  (3)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  file  in  individual’s  handwriting;  Film. 

Retiievability:  By  name;  By  identification  number  and  date. 

Safeguards:  Locked  files;  By  contractor  in  secured  building. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury.  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  accen  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Departmeat  with 
respect  to  the  Privacy  Act  of  1974. 

Cootesfing  record  procedures:  See  Access  above. 

Record  source  adegories:  Government  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  pay¬ 
ment  of  Treasury  checks. 

Treasury/GFO  00.011 

System  name:  Individual  Retirement  Cards, 

SF2806 — Treasury/GFO. 

System  locatioa:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Bureau. 

Categories  of  records  in  the  sy^m:  Individual  retirement  cards 
maintained  to  record  annual  contribution  to  the  Retirement  Fund  of 
each  employee. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  8707;  S  CFR 
831.102 

RoutfaM  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Bureau  to 
record  aimual  contribution  to  the  Retirement  Fund.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card. 

Retrievability:  By  name. 

Safeguards:  All  persons  requesting  mformation  are  screened. 

Retention  and  disposal:  Retained  for  tenure  of  employment  then 
transferred  to  CSC  or  other  Government  agency. 

System  manager(s)  and  address:  Special  Assistant  (P.A.),  Bureau 
of  Government  Financial  Operations,  U.S.  Department  of  ^e  Trea¬ 
sury,  Room  600,  Treasury  Annex  No.  1,  Pennsylvania  Avenue  and 
Madison  Place,  N.W.,  Washington,  D.C.  20226 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descr^tive  matter  as  is  possible  to  identify  the  particular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above  or  telephone  him  at  the  following 
number  202-964-8707.  All  individuals  are  urged  to  examine  the  rules 
of  the  U.S.  Department  of  the  Treasury  concerning  requirements  of 
this  Department  with  respect  to  the  Privacy  Act  of  1974. 

Coatcstiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Bureau  personnel  office. 


Treasury/GFO  00.007 

System  name:  Payroll  &  Pay  Administration — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Bureau  &  Separated  Employees. 

Categories  of  records  in  the  system:  (A)  Official  Payroll 
Folder — (1)  Levy  &  Garnishment  Records;  (2)  SF-1 192— Savings 
Bond  Authorization;  (3)  SF-1 198 — Allotment  of  Pay  to  Saving  Ac¬ 
count;  (4)  SF-1 189— Payment  of  Wages  to  Financi^  Organization; 
(S)  Copies  of  SF-50— Notification  of  Personnel  Action;  (6) 
Withholding  Tax  Exemptions;  (7)  Copy  of  Health  Benefit  Desi^a- 
tion;  (8)  Copy  of  Life  Insiurance  Forms;  (9)  Payroll  Change  Slips; 
(10)  Combined  Federal  Campaign  Designations;  (11)  Copy  of  SF- 
IISO.  (B)  Time  &  Attendance  Reports  (TUS-430) — (1)  SF-71 
Request  for  Leave;  (2)  Court  Leave  Documents;  (3)  Request  for 
Advancement  of  Leave.  (C)  PayroU  Comprehensive  Listing — (1) 
Current  Payment  Information;  (2)  Recmxl  of  Leave  Earned  and 
Used;  (3)  AJl  Deductions  from  Pay;  (4)  Personnel  Information  such 
as  Grade,  Step,  Salary,  Title,  l^te  of  Birth,  Social  Security 
Number,  Veterans  Preference,  Tenure,  etc.  (D)  Payroll  Contred  Re¬ 
gisters. 

Authority  for  maintenance  of  the  system:  Title  5 — Pay,  Leave  & 
Allowances. 

Routine  uses  of  records  maintained  la  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  sneh  nscs:  (A)  PayroD  Preparation; 
(B)  Issuance  of  W-2  Forms  for  Tax  Purpmes;  (C)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Records  are  stored,  main¬ 
tained  and  disposed  of  in  accordance  with  General  Services  Ad¬ 
ministration  Schedules. 

System  numager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Opmtions,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notificatioa  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  pro^e  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  psulkular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  rec(»d  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  uiged  to  examine 
the  rules  of  the  U.S.  Department  (rf  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  individual  Bureau  employees. 

Treasury/GFO  00.008 

System  name:  Personnel  Security  Records — Treasury/GFO. 

System  location:  Bureau  of  (government  Financial  Operations, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washin^n,  D.C. 
20226. 

Categories  of  individoals  covered  by  the  system:  Employees  and 
applicants  for  position  in  the  bureau. 

Categorim  of  records  in  the  system:  Results  of  full  field  investiga¬ 
tions,  national  ^ency  checks  and  written  inquiries,  and  other 
limited  investigations. 

Authority  for  maintenance  of  the  system:  Title  S,  U.S.C.,  Chap  73, 
Executive  Order  104S0,  and  Treasury  Order  82. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpi^  of  such  nses:  The  records  are 
reviewed  for  purpose  of  granting  clearances  for  employees  to  occu¬ 
py  nonsensitive  and  sensitive  positions.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storiug,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  m  the  system:  The  records  are  hard  copy, 
filed  alphabetically  by  name  and  stored  in  a  safe  cabinet  secured 
with  a  combination  lock.  Access  to  the  records  is  restricted  to  key 
personnel  who  have  been  granted  clearances  to  occupy  critical-sen¬ 
sitive  positions.  The  records  on  employees  are  retain^  by  the  bu- 


FEDERAL  REGISTER,  VOL.  41,  NO.  200— THURSDAY,  OCTOBER  14,  1976 


45470 


09ARTMENT  OF  THE  TREASURY 


reau  during  th^ir  employment.  The  records  on  applicants  not 
selected  and  separated  employees  are  returned  to  the  investigating 
agency.  ^ 

System  manageris)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S._ 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual.  Telephone 
202-964-8707. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  System  Manager  at 
the  address  shown  above.  All  individuals  are  urged  to  examine  the 
rules  of  the  U.S.  Department  of  the  Treasury  published  in  31  CFR 
Part  1(c)  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974. 

Coatesfing  record  procedures:  See  Access  above. 

Record  source  categories:  Sources  are  applicants,  employers, 
former  employers,  references,  fellow  workers,  neighbors,  educa¬ 
tional  autlmrities,  military  records,  police,  and  criminal  records, 
credit  records  and  others  as  required. 

Treasury/GFO  00.012 

System  name:  Precomplaint  Counseling  and  Complaint  Activi¬ 
ties— GFO. 

System  location:  B/GFO— U.S.  Treasury  Department,  Treasury 
Annex  No.  1  Madison  Ilace  &  Penna.  Ave.,  N.W.  Washington, 
D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees  seek¬ 
ing  services  of  EEO  Counselors. 

Categories  of  records  in  the  system:  Monthly  precomplaint  activity 
reports  from  twelve  Disbursing  Centers  and  Headquarters. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  71S4;  42  U.S.C. 
200C-16;  E.O.  11478;  and  5CFR  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  keep  records  on 
EEO  Counseling  activities  for  monthly  submission  to  Treasury. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retahiing, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet. 

Rctrievability:  FOed  by  station  and  date  of  receipt. 

Safeguards:  Staff  supervision  during  day.  Records  under  lock  and 
key. 

Retention  and  disposal:  Reports  destroyed  at  the  end  of  foiu* 
years. 

System  manager(s)  and  address:  Bureau  of  Government  Financial 
Operations,  Treasury  Annex  No.  1,  Madison  Race  &  Penna.  Ave., 
N.W.,  Washington.  D.C.  20226. 

Notification  procedure:  Inquiries  under  the  PRIVACY  ACT  of 
1974  .shall  be  addressed  to  the  System  Manager  as  shown  above. 
All  individuals  making  inquiries  should  provide  with  their  r^uest 
as  much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  uiged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
L.TK  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Monthly  submissions  by  Disbursing 
Centers  and  Headquarters. 

Treasury/GFO  00.009  ' 

System  name:  Postal  Savings  Deposits — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 


Categories  of  individuals  covered  by  the  system:  Postal  Savings 
depositors. 

Categories  of  records  in  the  system:  (1)  Account  cards  of  Open 
Deposits.  (2)  Paid  cases  from  1%7.  (c)  Record  of  reissued  cer¬ 
tificates. 

Authority  (or  maintenance  of  the  system:  39  U.S.C.  S22S-5229;  31 
CFR  257. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  payment  by  deposi¬ 
tors,  legal  representatives,  heirs;  Internal  Revenue  Service  Inspec¬ 
tors;  for  tax  purposes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposii^  of  records  in  the  system: 

Storage:  Filing  system. 

Retrievability:  Name,  account  number,  within  Post  Office,  City, 
State,  by  Post^  Data  Center. 

Safeguards:  In  secured  filing  system.  Accessible  only  to  office 
personnel. 

Retention  and  disposal:  Closed  cases;  disposed  after  payment  (10 
yrs).  Open  accounts;  indefinitely. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of- Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W<,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  pinticular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  D^artment  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-96^8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Records  received  from  the  Post  Office 
Department. 

Treasury/GFO  00.010 

System  name:  Records  of  Accountable  Officers’  authority  with 
Treasury — Treasury/GFO. 

System  location:  Bureau  of  (jovemment  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (1)  Disbursing  Of¬ 
ficers;  (2)  Certifying  Officers;  (3)  Agent  Cashiers;  (4)  Designated 
Agents. 

Categories  of  records  in  the  system:  Records  are  maintained  on 
the  above  listed  accountable  officers  showing  the  designation  or 
removal  of  the  officer  to  act  in  the  specified  capacity  pursuant  to  a 
proper  authorization. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  E.O.  6166, 
June  10,  1933. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Banking  institutions. 
Federal  Reserve  Banks,  Government  agencies  and  other  bureaus 
and  offices  of  the  Treasury  Department  for  verification  of  informa¬ 
tion  on  authority  of  accountable  officers  to  determine  propriety  of 
actions  taken  by  such  individuals.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retidning, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files. 

Retrievability:  By  name. 

Safeguards:  Held  in  secured  buildings.  Disbursing  Officers  file  is 
locked. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
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Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notificatioa  proccdore:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desin^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Coatcsdiig  record  procedures:  See  Access  above. 

Record  source  categories:  Govenunent  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  pay¬ 
ment  of  Treasury  chedks. 

Treasury/Mint  00.001 

System  name:  Applicant  and  Information  Forms  for  Great  Plaza 
Parking  Permits — Treasury/Mint. 

System  location:  Administrative  Services  Division,  Warner  Build¬ 
ing,  Room  906,  501  13th  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individoals  covered  by  the  system:  Mint  Federal  em¬ 
ployees. 

Categories  of  records  in  the  system:  (a)  Applicant’s  name;  home 
address;  home  and  office  telephone  numbers;  place  of  employment; 
social  security  number;  years  of  Federal  service;  make,  model, 
year  and  license  number  of  automobile. 

Authority  for  maintenance  of  the  system:  Federal  Property 
Management  R^ulations — Temporary  Regulations  D-47.  5  USC 
301. 

'  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses:  To  determine 
parking  entitlement,  (b)  Categories  of  users:  Appropriate  agency 
and  (jeneral  Services  Administration  officials,  (c)  Puipose  of  use: 
Fair  determination  of  parking  permit  entitlement,  (d)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^Kising  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  applicant’s  name. 

Safeguards:  Combination  safe  file  accessible  by  authorized  per¬ 
sonnel  only. 

Rdfwition  and  disposal:  Applications  are  maintained  one  year  and 
then  destroyed  by  shredding. 

System  nmnager(s)  and  address:  (Tiief,  Administrative  Services 
Division,  Bureau  of  the  Mint,  Warner  Building,  Room  906,  SOI  13th 
Street,  N.W.,  Washington,  D.C.  20220. 

Notfficadon  procedure:  See  System  Manager  for  address  to  which 
inquiries  may  be  directed  or  address  at  which  the  individual  may 
present  a  request  as  to  whether  a  system  contains  records  pertain¬ 
ing  to  himself.  The  individual  must  supply  name. 

Record  access  procedures:  See  System  Manager  for  information 
on  procedures  for  gaining  access  to  and  contesting  records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  voluntarily  provided  by  ap- 
idicant. 

Treasury/Miat  00.002 

System  name:  Applicants  for  selection  for  the  current  Annual  Assay 
Commission,  and  members  of  former  Commis¬ 
sions. — Treasury/Mint. 

System  location:  Treasi^  Building,  Office  of  the  Director  of  the 
Mint,  15th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
Warner  Building,  501  13th  St.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Members  of 
public  seeking  appointment  by  President  to  Assay  Commission  and 
their  sponsors  or  endorsers,  and  members  of  former  Commissions. 

Categories  of  records  in  the  system:  Biographies  of  candidates  and 
correspondence  with  applicants,  sponsors  and  endorsers. 

Authority  for  maintenance  of  the  ^stem:  31  U.S.C.  363. 


Routine  uses  of  records  maintained  in  the  system,  including  categiH 
lies  of  users  and  the  purposes  of  such  uses:  (a)  Used  to  screen  appli¬ 
cants  for  Presidential  selection  and  to  determine  whether  applicattts 
had  previously  served  on  Assay  Commission,  (b)  Used  by  ap¬ 
propriate  agency  officials  and  other  Federal  officials  responsible 
for  processing  selection,  (c)  Used  to  select  a  committee  to  test  the 
nation’s  coinage,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

Safeguards:  Accessible  only  to  appropriate  agency  and  other 
Federal  officials.  Secured  Ffles. 

Retention  and  disposal:  Retained  permanently. 

System  manager(s)  and  address:  Administrative  Assistant  to  the 
Director,  Treasury  Building,  Room  2064,  15th  &  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  listed  under  System  Manager.  In¬ 
dividuals  are  required  to  furnish  name. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  submitted  voluntarily  by 
general  public  and  Congressional  or  other  endorsers  and  sponsors. 

Treasury/Mint  00.003 

System  name:  Cash  Receivable  Accounting  Information 
System— Treasury/Mint. 

System  location:  Washington,  DC,  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street,  N.W.  Philadelphia,  PA,  United  States 
Mint,  Independence  MaU.  Denver,  CO,  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Of¬ 
fice,  155  Hermann  Street.  New  York,  NY,  United  States  Assay  Of¬ 
fice,  32  Old  Slip  Street.  Fort  Knox,  KY,  United  States  Bullion 
Depository.  San  Francisco,  CA,  United  States  Old  Mint,  88  Fifth 
Street. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint  and  the  general  public 
who  have:  (a)  Served  on  jury  duty  when  employed  by  the  Bureau 
of  the  Mint,  (b)  Paid  for  lost  government  property  belonging  to  the 
Mint,  (c)  Purchased  numismatic  items  from  Mint  sales  outlets. 

Categories  of  records  in  the  system:  (1)  Cash  received  from  Mint 
employees  who  have  served  on  jury  duty  or  received  witness  fees. 
(2)  Cash  received  from  Mint  employees  and  general  public  for  lost 
government  property,  assay  sample  work  and  cash  sales  of  over- 
the-counter  numismatic  items. 

Authority  for  maintenance  of  the  system:  5  USC  5537  (Fees  for 
jury  service);  31  USC  369  (Sale  of  numismatic  items). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Use:  to  record  cash 
payment  made  to  the  Mint  by  employees,  former  employees  and 
general  public  for  services,  lost  government  property  and  jury  and 
witness  fees.  (B)  Categories  of  Users:  accounting  office,  managers 
and  supervisors  and  government  officials.  (C)  Purpose  of  Use— to 
account  for  cash  receivables.  (D)  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Documents. 

Retrievability:  Name  or  number  substitute. 

Saf^ards:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnel. 

Retention  and  disposal:  General  records  control  schedule,  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  C!ontrol 
Schedule,  Destroyed  in  accordance  with  General  Services  Adminis¬ 
tration  regulations. 

System  manager(s)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  15th  &  Pa.  Ave.,  N.W.,  Washi^on,  D.C.  20220,  Finan¬ 
cial  Manager;  Philadelphia,  PA  19106,  United  States  Mint,  Indepen¬ 
dence  M^,  Budget  and  Accounting  Officer;  Denver,  CO  80204, 
United  States  Mint,  320  West  Colfax  Avenue,  Budget  and  Account¬ 
ing  Officer;  San  Francisco,  CA  94102,  United  States  Assay  Office, 
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ISS  Hermann  Street,  Budget  and  Actounting  Officer;  New  York, 
NY  lOOOSn  United  States  Assay  Office,  32  Old  Sl^  Street,  Budget 
and  Accounting  Officer;  Fort  Knox,  KY  40121,  United  States  Bul¬ 
lion  Depository,  Officer  in  Charge;  San  Francisco,  CA  94103, 
United  States  Old  Mint,  88  Fifth  Street,  Budget  \wd  Accounting 
Officer. 

Notification  procedure:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Driver’s  license,  (C) 
Other  means  of  identification  including  social  security  number  and 
date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  DcKumenta- 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 

Treasury/Miat  00.004 

System  name:  Confidential  Statements  of  Financial  In¬ 
terest — Treasury /Mint. 

System  location:  Bureau  of  the  Mint,  Warner  Building,  SOI  13th 
Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  imfividuals  covered  by  the  system:  Employees,  spe¬ 
cial  employees,  consultants,  and  advisers  of  the  Bureau  of  the  Mint 
who  are  required  to  file  statements  of  financial  interest. 

Categories  of  records  ia  the  system:  Statements  of  Employment 
and  Financial  Interests. 

Authority  for  mafaitenance  of  the  system:  18  U.S.C.  207,  208;  5 
CFR  735.406  and  31  CFR  0.735-70  through  0.735-235. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  die  purposes  of  such  uses:  (a)  Used  to  record,  docu¬ 
ment,  and  maintain  required  financial  interest  statements  submitted 
by  Bureau  employees  under  Treasury  Department  regulations.To 
refer,  where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civfl,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  Federal  agency  charged  with  the  responsibility  of  in- 
vesti^ting  or  prosecuting  such  violation  or  chaig^  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation,  or  order  issued  pur¬ 
suant  thereto,  (b)  Categories  of  users  agency  officials  who  have  a 
need  for  the  record  in  the  perfcnmance  of  their  duties  and  other 
Federal  officials  charged  with  laW  enforcement  responsibilities,  (c) 
Purpose  to  maintain  current  financial  interest  statements  to  avoid 
conflicts  of  interest,  (d)  For  additional  routine  uses  see  ^pendix 
AA. 

PoUdes  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

*  Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an 
area  accessible  to  authorized  agency  officials. 

Retention  and  dbposal:  Records  are  maintained  as  long  as  the  em¬ 
ployee  is  with  the  Bureau. 

System  managerfs)  and  address:  P^sonnel  Officer,  Bureau  of  the 
Mint,  Warner  Budding,  501  13th  Street,  N.W.,  Washington,  D.C. 
20220. 

Notification  procedure:  Same  address  and  individual  listed  under 
System  Manager.  The  employee  may  be  required  to  show  an 
identification  such  as;  em[doyee  identtfication,  driver’s  license;  or 
other  means  of  identification  which  will  clearly  identify  an  in¬ 
dividual. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official;  Chief,  Inf (Hmation.  Systems  and  DcKumenta- 
tion  Branch,  Bureau  of  Uw  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Submitted  by  individual. 

Treasury/Mfait  00.005 

System  name:  Current  Employee  Security  Identification 
Record — Treasury/Mint. 


System  locatioa:  Philadelphia,  Pennsylvania,  United  StatM  Mint, 
Independence  Mall.  Denver,  Colorado,  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  California,  United  States 
Assay  Office,  155  Hermann  Street.  New  York,  New  York,  United 
States  Assay  Office,  32  Old  Slip  Street.  West  Point,  New  Ycuk, 
United  States  Bullion,  Depository.  Fort  Knox,  Kentucky,  United 
States  Bullion,  Depository.  San  Francisco,  California,  United 
States  Old  Mint,  88  Ftftb  Street. 

Categories  of  individuals  covered  by  the  system:  Current  Bureau  of 
the  Mint  employees. 

Categories  of  records  in  the  system:  Security  information  system 
used  to  verify  proper  admittance  to  restricted  areas  within  the  Mint 
facilities  detailed  under  “LOCATION”.  The  card  record  (Mint 
Form  8925)  names  the  employee;  provides  date  and  place  of  birth; 
descriptive  data  on  height,  weight,  hair  and  eyes;  office  and  divi¬ 
sion  in  which  employed;  akong  with  photogr^h  and  signature  of  the 
employee.  The  record  also  indicates  iq>proval  by  facility  manage¬ 
ment  for  the  issuance  of  personal  identification  to  the  employee, 
which  is  subsequently  carri^  by  the  employee. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  318 — 318c. 
Treasury  Department  Order  No.  177-25,  dated  August  8,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use:  security  access 
control,  (b)  Categories  of  Users:  security  Force  Officers,  (c)  Pur¬ 
pose  of  Use:  protection  of  persons  and  property,  (d)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Record  is  5  inches  x  8  inches  card  filed  in  Kardex 
Binder  or  circular-type  index  system. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Maintained  in  secure  area  by  Security  Force  Of¬ 
ficers. 

Retention  and  disposal:  Records  are  retained  until  separation  of 
the  employee  and  are  destroyed  upon  termination  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  managerfs)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,  501  13th  St,  N.W.,  Washington,  D.C. 
20220,  Chief  of  Security  (Coordinator);  United  States  Mint,  Inde¬ 
pendence  Mall,  niiladelphia.  Pa.  191(16,  ^Security  Officer  (Facility 
Manager);  United  States  Mint,  320  West  Cc^ax  Avenue,  Denver, 
Colorado  80204,  Security  Officer  (Facility  Manager);  United  States 
Assay  Office,  155  Hermann  Street,  San  Francisco,  C^.  94102, 
Security  Officer  (Facility  Manager);  United  States  Assay  Office,  32 
Old  Sl^  Street,  New  Yoik,  N.Y.  10005,  Security  Officer  (Fac^ty 
Manager);  United  States  Bullion,  Dep^tory,  West  Point,  New 
York  10^,  Security  Officer,  NYAO  (Facility  Manager);  United 
States  Bullion  Depository,  Fort  Knox,  Kentucky  40121,  Security 
Force  Captain  (Facility  Manager);  Unh^  States  Old  Mint,  88  Fifth 
Street,  San  Francisco,  Ca.  94103,  Security  Force  (Tiqttain  (FaciUty 
Manager). 

Notification  procedure:  Same  as  shown  under  System  Manager. 
An  employee  is  free  to  examine  his  card  rectud  upon  request,  after 
properiy  identifying  himself  as  the  employee  of  reexud.  The  follow¬ 
ing  woiild  be  uwd  to  prove  identity:  (a)  Emjdoyee  identification; 
(b)  Driver’s  license;  (c)  Other  acceptable  personal  documents. 

Recoiti  accem  procedures:  Fot  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief  of  l^uiity.  Bureau  of  the  Mint,  Room 
1037,  Warner  Building,  501  13th  Street,  N.W.,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Personal  information  provided  by  em¬ 
ployee  himself  and  identification  approval  by  management  staff. 

Treasnry/Mint  00.006 

System  name:  Employee  and  Former  Employee  Travel  and  Training 
Accounting  Information  System— Treasury/Mint. 

System  location:  Washington,  DC,  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street,  N.W.  Philade^hia,  PA,  Unit^  States 
Mint,  Independence  MaU.  Denver,  CO,  United  States  Mint,  320 
West  Crdfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Of¬ 
fice,  155  Hermaim  Street.  New  York,  NY,  United  States  Assay  Of¬ 
fice,  32  Old  Slip  Street.  Fort  Knox,  KY,  United  States  Bullion 
Depository.  San  Francisco,  CA,  United  States  Old  Mint,  88  Fifth 
Street. 
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Categories  of  kidhrMaals  covered  by  the  system:  Employees  and 
fiMiner  employees  of  the  Bureau  of  the  Mint  who  have  engaged  in 
travel  and  training. 

Categories  of  records  io  the  systm:  (1)  SF  1166  Voucher  and 
Schedule  of  Payments  with  supporting  documents  such  as:  (A)  SF 
1012  Travel  Voucher.  (B)  SF  1038  Application  and  Account  for  Ad¬ 
vance  of  Funds,  (2)  Travel  Authorities,  (3)  Government  Travel 
Request  SF  1169,  (4)  Request,  Authorization,  Agreement  and  Cer¬ 
tification  of  Training. 

Authority  for  maintenaace  of  the  system:  S  U.S.C.  Chapter  41 
(Training)  and  Chapter  S7  (Travel). 

Routhie  uses  of  records  mafaitaiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoMS  of  such  uses:  (A)  Use:  To  record 
travel  and  training  information  on  aU  Mint  employees  and  former 
employees  for  the  purpose  of  making  disbursements.  (B)  Categories 
of  Users:  Accounting  office,  managers  and  supervisors  and  govern¬ 
ment  officials.  (C)  Purpose  of  Use:  To  administer  the  travel  pro¬ 
gram  of  the  Bureau  in  accordance  with  the  regulations.  Also,  to 
assist  the  Personnel  Division  in  administering  the  training  program. 
(D)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Documents. 

Rctrievability:  Name  or  number  substitute. 

Safeguards:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnel. 

Retention  and  tttsposal:  General  Records  Control  Schedule,  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  (Control 
Schedule,  Destroyed  in  accordance  with  General  Services,  Ad¬ 
ministration  regulations. 

System  managerfs)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  ISth  St  &  Pa.  Ave.,  N.W..  Washington.  DC  20220. 
Financial  Manager;  Philadelphia,  PA  19106,  United  States  Mint,  In¬ 
dependence  M^,  Budget  and  Accounting  Officer;  Denver,  CO 
80^,  United  States-4^f>  320  West  Colfax  Avenue,  Budget  and 
Accounting  Officer;  Sm  Francisco,  CA  94102,  United  States  Assay 
Office,  1S5  Hermaim  Street,  Budget  and  Accounting  Officer;  New 
York,  NY  10005,  United  States  Assay  Office,  32  Old  S14>  Street, 
Budget  and  Accounting  Officer;  Fort  Knox,  KY  40121,  United 
States  Bullioo  Depository,  Officer  in  Charge;  San  Francisco,  CA 
94103,  United  States  Old  Mint,  88  Fifth  Street,  Budget  and  Ac¬ 
count^  Officer. 

Nodficatloa  procedure:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  E^loyee  identification,  (B)  Drivers’  license,  (C) 
(Xher  names  of  identification  including  social  security  number  and 
date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  foflowing  official:  Chief,  Information  Systems,  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 

Treasury/Mint  00.007 

System  name:  Employee,  Former  Employee  and  Visitors,  Occupa¬ 
tional  Safety  and  Health,  Accident  and  Injuries  Records;  and 
Claims  for  Injuries  or  Damage  Compensation 
Records — Treasury/I^t. 

System  fecation:  Location  and  Cla^ory  of  Records  Maintained: 
Washington,  D.C.,  Bureau  of  the  Mint,  Warner  Building,  SOI  13th 
Sl  N.W.,  Accident/Injury/niness  Records,  Vehicle  Accident,  and 
Claims  Against  tte  Government;  Philadelphia,  Pennsylvania, 
United  States  Mint,  Independence  Mall,  Accident/Injury/IIlness 
Records,  Health  Re(x>rds,  Motor  Vehicle  Accident  Data,  Claims 
Against  the  Govenunent,  Safety  Equipment  Logs,  and  (Operators 
Training/Licensing;  Denver,  Colors^o,  United  States  Mint,  320 
West  Cedfax  Avenue,  Accident/Injury/niness  Records,  Health 
Reccnxls,  Motor  Vehicle  Accident  Data,  (Haims  Ag^st  the 
Govenunent,  Safety  Equipment  Logs,  and  Operators  Licensing; 
San  Francisco,  (Talifomia,  United  States  Assay  Office,  ISS  Her¬ 
mann  Steet,  Accident/Injury/niness  Records,  Herith  Records, 
Motor  Vehicle  Accident  Data,  (Haims  Against  the  Government, 
Safety  Equ^ment  Logs,  and  Operators  Training/Licensing:  New 
Yoric,  New  York,  United  States  Assay  Office,  32  Old  Slip  Street, 


Accident/Injury/niness  Records,  Health  Records,  Motor  Vehicle 
Accident  Data,  (Haims  Against  the  Government,  and  Safety  Equip¬ 
ment  Logs;  West  Point,  New  York,  United  States  Bullion  Deposi¬ 
tory,  Accident/Injury/niness  Records,  and  Motor  Vehicle  Accident 
Data;  Fort  Knox,  Kentucky,  United  States  Bullion  Depository,  Ac- 
cident/Injury/niness  Records,  Motor  Vehicle  Accident  Data,  and 
Claims  Against  the  Government;  San  Francisco,  California,  United 
States  Old  Mint,  88  Fifth  Street,  Accident/Injury/IUness  Records, 
Motor  Vehicle  Accident  Data,  Claims  Agiwst  the  Government, 
Safety  Equipment  Issuance,  and  Operators  Licensing. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  the 
Mint  employees,  former  employees  and  visitors  to  Mint  offices  and 
facilities,  reporting  accidents  and  injuries  occurring  on  Federal 
Government  property  or  in  areas  immediately  adjacent  to  Govern¬ 
ment  property,  for  which  potential  liability  exists  due  to  local  laws. 

Categories  of  records  in  the  syriem:  (See  Location). 

Authority  for  maintenance  of  the  system:  29  U.S.C.  668;  E.O. 
11807,  28  U.S.C.  2680  et  seq.;  31  CFR  Part  3,  31  U.S.C.  240-243;  31 
CFR  Part  4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  in  these 
records  is  used  for  the  following  purposes:  (a)  Accident  prevention, 
reduction  and  compilation  of  statistics,  (b)  Accident  investigations, 
(c)  Determination  of  Government  liability  imder  Federal  Tort 
Claims  Act.  (d)  Determination  of  Government  liability  under  Milita¬ 
ry  Personnel  and  Civilian  Employees’  Claims  Act.  (e)  Determina¬ 
tion  of  employee  compensation  benefits  under  Federal  Employees’ 
Compensation  Act.  (f)  Health  and  medical  treatment  and  care  to 
employees  and  assuring  industrial  hygiene  improvements,  (g)  Deter¬ 
mining  accountability  for  safety  equipment.  (2)  Information  in  these 
records  may  be  provided  to  appropriate  agency  officials  and  offi¬ 
cials  of  the  following  other  Federal  agencies  responsible  for  the  ad¬ 
ministration  of  relevant  programs  or  the  evaluation,  adjudication, 
litigation  and  settlement  of  claims  by  or  against  the  Government: 
(a)  Department  of  Labor,  (b)  Department  of  Justice,  (c)  General 
Accounting  Office,  (d)  Civil  ^rvice  Commission,  (e)  Social  Securi¬ 
ty  Administration,  (3)  For  additional  routine  uses  see  Appendix 

Xa. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Paper  documents. 

Retrievability:  by  name. 

Safeguards:  Locked  containers  in  Safety  Health  Office  available 
to  authorized  personnel  only. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Records  Control  Schedules,  and  Bureau  of  the  Mint 
Records  Control  Schedules;  and  are  destroyed  in  accordance  with 
General  Services  Administration  rules  and  regulations. 

System  manageits)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington, 
D.C.  20220,  Safety  Officer;  United  States  Mint,  Independence 
Mall,  nUladelphia,  PA  19106,  Safety  Manager;  United  States  Mint, 
320  West  Colfax  Avenue,  Denver,  Colorado  80204,  Safety 
Manager;  United  States  Assay  Office,  155  Hermann  Street,  San 
Francisco,  California  94102,  Safety  Manager;  United  States  Assay 
Office,  32  Old  Slip  Street,  New  York,  New  York  10005,  Safety 
Manager;  United  States  Bullion  Depository,  West  Point,  New  York 
10996,  Safety  Manager;  United  States  Bullion  Depository,  Fort 
Knox,  Kentucky  40121,  Safety  Manager;  United  States  Old  Mint, 
88  Fifth  Street,  San  Francisco,  California  94103,  Safety  Manager. 

Notification  procedure:  Same  as  included  in  'System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Driver’s  license,  (C) 
Other  means  of  identification  including  social  security  number  and 
date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Enq>l9yees,  supervisors,  medical  staff, 
generd  public,  and  visitors  to  foe  facihties  of  the  Bureau  ai  the 
Mint. 
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Treasarjr/Mint  00.008 

System  nunc:  Employee  PayroU,  Personnel  and  Time  and  At¬ 
tendance  History  Automated  Recording  System;  Departmental 
Integrated  Personal  services  System  (DIPS).— Treasury/Mint. 

System  location:  Washington,  D.C.,  Bureau  of  the  Mint,  Warner 
Building,  SOI  13th  Street,  N.W.  Philadelphia,  Pennsylvania,  United 
States  Mint,  Independence  MaU.  Denver,  Colorado,  United  States 
Mint,  320  West  Colfax  Avenue.  San  Francisco,  California,  United 
States  Assay  Office,  15S  Hermann  Street.  New  York,  New  York, 
United  States  Assay  Office,  32  Old  Slip  Street  San  Francisco, 
California,  United  States  Old  Mint,  88  Fiftii  Street. 

Categories  of  indivklaals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint. 

Categories  of  records  ia  the  system:  Name;  address;  social  securi¬ 
ty  number;  employment  history;  earnings  record;  personnel  activity 
(actions);  leave  and  attendance;  labor  cost  distribution. 

Authority  for  mahitenance  of  the  system:  PayroU:  Section  113  of 
the  Budget  and  Accounting  Procedures  Act  of  1950,  as  amended, 
31  U.S.C.  66a.  Personnel:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  M  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  derived 
from  these  records  may  be  used  for  the  foUowing  purposes:  (a)  The 
preparation  and  distrilmtion  of  bi — weekly  pay  cl^ks,  allotments, 
payroD  savings  bonds,  and  the  preparation  of  supporting  documents 
of  the  above;  (b)  The  preparation  of  labor  distribution  reports  for 
reconciliation  to  cost  accounts;  (c)  Tte  preparation  of  personnel  ac¬ 
tion  forms,  reports  of  personnel  actions  and  status;  (d)  The  com¬ 
pilation  of  statistical  data  relating  to  payroU,  personnel  and  labor 
distribution.  (2)  Information  in  these  recOTds  may  be  provided  to 
appropriate  agency  officials  and  officials  of  the  following  other 
F^ei^  agencies  responsible  for  the  administration  of  relevant  pro¬ 
grams:  Department  of  Labor;  Department  of  Justice;  Civil  Service 
Conunission;  Social  Security  Adnunistration.  (3)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfspodag  of  records  in  the  systm: 

Storage:  On  magnetic  tape,  disk,  punch  cards,  and  paper  records. 

Rctrievabilhy:  Name,  social  security  number,  employee  number. 

Safeguards:  Master  records  are  kept  on  magnetic  tape/disk  which 
is  under  program  control;  other  records  are  maintained  in  limited 
access  areas  availaUe  to  authorized  personnel  and  are  under 
further  security  as  appropriate. 

Retention  and  dispoaal:  General  Records  and  Control  Schedule, 
GAO  rules  and  regulations.  Bureau  of  the  Mint  Records  Control 
Schedule.  Records  kept  on  magnetic  tape/disk  are  automatically 
deleted  under  program  control.  Other  records  are  destroyed  in  ac¬ 
cordance  with  GSA  regulations. 

System  manager(s)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,  SOI  13th  Street,  N.W.,  Washington, 
D.C.  20220,  DIPS  Coordinator;  United  States  Mint,  Independence 
MaU,  Philadelphia,  PA  19106,  DIPS  Coordinator;  Uoit^  States 
Mint,  320  West  Colfax  Avenue,  Denver,  Colora^  80204,  DIPS 
Coordinator;  United  States  Assay  Office,  155  Hermann  Street,  San 
Francisco,  California  94102,  DIPS  Coordinator;  United  States 
Assay  Office,  32  Old  Slip  Street,  New  York,  New  York  10005, 
DIPS  Coordinator;  United  States  Old  Mint,  88  Fifth  Street,  San 
Francisco,  CA  94103,  DIPS  Coqtrol  Group,  DIPS  Coordinator. 

Notification  procedure:  Same  as  System  Manager.  An  employee 
or  former  employee  is  required  to  show  an  identification  such  as: 
(A)  Employee  identification;  (B)  Driver’s  license;  (C)  Other  means 
of  iden^ication  including  social  security  number  and  date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  foUowing  official:  Chief,  Information  Systems  and  Dc^umenta- 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  Contest:  See  Access. 

Record  source  categories:  Department  of  Interior  DIPS  Group; 
Employees;  Budget  &  Finance  Divisions;  PayroU  Divisions; 
Management  &  Organization  Divisions;  Persoimel  Divisions;  Com¬ 
puter  (Generated;  Field  Office  Cost  Accountants;  Security  Officers; 
Time  Keepers;  PayroU  and  Personnel  Technicians;  Time  &  Leave 
Branch — Field  Offices. 

Treasnry/Mint  00.009 

System  name:  Employee-  Supervisor  Performance,  Evaluation, 
Counseling  and  Time  and  Attendance  Records — Treasury/Mint. 


System  location:  San  Francisco  Ok)  Mint,  88  Fifth  Street,  San 
Francisco,  California.  San  Francisco  Assay  Office,  155  Hermann 
Street,  San  Francisco,  California.  Denver  Mint,  320  West  Colfax 
Avenue,  Denver,  Colorado.  Washington,  D.C.,  Bureau  of  the  Mint, 
Warner  BuUding,  501 — 13th  Street,  N.W.  Philadelphia  Mint,  Inde¬ 
pendence  MaU,  Philadelphia,  Pa.  New  York,  N.Y.,  United  States 
Assay  Ctffice,  32  Old  Slip  Street.  Fort  Knox,  Kentucky,  United 
States  Bullion  Depository.  West  Point,  N.Y.,  United  States^  Bullion 
Depository. 

Categories  of  individuals  covered  by  the  qrstem:  Bureau  of  the 
Mint  employees  and  former  employees. 

Categories  of  records  hi  the  system:  Information  necessary  for 
managers  and  supervisors  to  effectively  carry  out  supervisory 
responsibilities.  Included  are  such  records  as:  copies  of  personnel 
actions,  performance  appraisal  including  production  and  control, 
disciplinary  actions,  overtime  reports,  tardiness  reports,  work  as¬ 
signments,  training  reports,  applications  for  employment,  home  ad¬ 
dresses,  leave  reports,  employee  awards.  (Supervisors  maintain 
varying  combinations  of  the  above  records,  ^me  supervisors  may 
maintain  aU  or  none  of  the  above  records  depending  upon  the  na¬ 
ture  and  size  of  the  operation  or  organization  and  the  number  of  in¬ 
dividuals  supervised.) 

Authority  for  maintenance  the  system:  5  U.S.C.  301  and  FPM 
Supplement  990—1,  Section  3. 

Routine  uses  of  records  maintained  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use— Employee  per¬ 
formance,  evaluation,  counseling  and  operational  control.  Catego¬ 
ries  of  Users — Managers  and  supervisors  throughout  the  Mint  I^r- 
pose  of  Use — To  effectively  carry  out  their  personnel  management 
responsibilities.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  maintained  in  folders. 

RetrievaMlity:  By  name. 

Safeguards:  Stored  in  ffle  cabinets  and  desks  of  supervisors. 

Retention  and  disposal:  Retained  as  long  as  employee  is  under 
their  supervision. 

System  managerfs)  and  address:  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street,  N.W.  20220,  Assistant  Directors;  United 
States  Mint,  Independence  Mall,  Philadelphia,  Pa.  19106,  Superin¬ 
tendent;  United  States  Mint,  320  West  Colfax  Avenue,  Denver, 
CO.  80204,  Superintendent;  United  States  Assay  Office,  155  Her¬ 
mann  Street,  San  Francisco,  CA.  94102,  Officer-in-CJharge;  United 
States  Assay  Office,  32  Old  Slip  Street,  New  York,  N.Y.  10005, 
Officer-in-Ciiarge;  United  States  Bullion  Depository,  Fort  Knox, 
Kentucky  40121,  Officer-in-Charge;  United  States  Ok)  Mint,  88 
Fifth  Street,  San  Francisco,  CA.  SI4103,  Officer-in-Charge;  United 
States  Bullion  Depository,  West  Point,  N.Y.,  Officer-in^haige. 

Notification  procedure:  Same  as  listed  under  system  manager. 
Employee  or  former  employee  is  required  to  show  identification 
such  as:  I.D.  card,  driver’s  license. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  foUowing  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  Contest:  See  access  above. 

Record  source  categories:  Employees;  previous  employers;  and 
^propriate  agency  officials. 

Treasury/Mint  00.017 

System  name:  Equal  Employment  Opportunity  (EEO)  Complaint 
Counseling  Records  -  Treasury/Mint. 

System  location:  Washington,  D.C.,  Bureau  of  the  Mint,  Warner 
Building,  501  -  13th  Street,  N.W.;  Philadelphia,  Pennsylvania, 
United  States  Mint,  Independence  MaU;  Denver,  Colorado,  United 
States  Mint,  320  West  Colfax  Avenue;  San  Francisco,  Cidifomia, 
United  States  Assay  Office,  155  Hermann  Street;  New  York,  New 
York,  United  States  Assay  Office,  32  Ok)  Slip  Street;  San  Fran¬ 
cisco,  California,  United  States  Old  Mint,  88  Fifth.  Street;  and  Fort 
Knox,  Kentucky,  United  States  Bullion  Etepository. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  for  employment  at  the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  Auctions  of  Discrimination 
and  aU  evidence  coUected  during  the  counseling  process. 

Authority  for  maintenance  of  the  system:  Public  Law  92-261;  Ex¬ 
ecutive  Order  11478;  5  CFR  Part  713. 
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Routiae  inn  of  records  maintaiBed  fas  ttic  system,  includiag  catego* 
rin  of  men  aad  the  purpoan  of  such  usn:  Use  -  Informal 
processing  of  employee  complaints  of  discrimination.  Categories  of 
users  •  Agency  officials  who  have  a  need  for  the  r^ords  in  the  per- 
fmmance  of  their  duties.  Purpose  of  use  -  Inforn^  resolution  of 
comfdaints  of  discrimination. 

Polidn  and  practicn  tor  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  Folders  of  paper  documents. 

Rctrievability:  By  name. 

Safeguards:  Stored  in  file  cabinets  and  desks  of  Counselors  and 
EEO  Officer.  ^ 

Retention  aad  disposal:  Indefinite. 

System  managerfs)  aad  address:  EEO  Officer,  Bureau  of  the 
Mint,  Warner  Building,  SOI  -  13th  Street,  N.W.,  Washington,  D.C. 
20220;  EEO  Officer,  United  States  Mint,  Independence  Mall, 
Philadelphia,  Pennsylvania  19106;  EEO  Officer,  United  States 
Mint,  320  West  Colfax  Avenue,  Denver,  Colorado  80204;  EEO  Of- 
Hcer,  United  States  Assay  Office,  32  Old  Slip  Street,  New  York, 
New  York  lOOOS;  EEO  Officer,  United  States  Assay  Office,  ISS 
Hermann  Street,  San  Francisco,  California  94102;  EEO  Officer, 
United  States  Old  Mint,  88  Fifth  Street,  San  Francisco,  California 
94103;  EEO  Officer,  United  States  Bullion  Depository,  Fort  Knox, 
Kentucky  40121. 

Notificathm  procedure:  See  System  Manager  for  address  to  which 
inquiries  may  be  addressed.  The  individual  must  supply  name. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  Systems  Manager. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  is  voluntarily  obtained  from 
employee(s),  management,  applicants  and  pertinent  documents. 

Treasury/Miat  00.010 

System  name:  Examination  reports  of  coins  forwarded  to  Mint  from 
U.S.  Secret  Service— Treasury/Mint. 

System  location:  Warner  Building,  SOI  13th  Street,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuab  covered  by  the  system:  Individuals  from 
whom  U.S.  Secret  Service  has  seized  coins  suspected  to  be  coun¬ 
terfeit  or  fraudulently  altered. 

Categories  of  records  in  the  system:  Reports  prepared  for  U.S. 
Secret  Service  regarding  the  examination  of  the  questioned  coin  or 
coins  by  Mint. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  331,  485,  486, 
489,  490  and  491. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  to  determine 
whether  a  coin  is  counterfeit  or  ahered  and  submit  report  to  U.S. 
Secret  So^ice  or  other  Federal  agency  charged  with  law  enforce¬ 
ment  responsibilities.  To  ^ve  expert  testimony  as  to  the  coiqs  ex¬ 
amined  in  a  criminal  or  civil  proceeding  before  a  Federal  or  state 
court,  (b)  Categories  of  users,  agency  officials  who  have  a  need  for 
the  records  in  the  performance  of  their  duties,  (c)  Purpose  of  use, 
to  preserve  the  integrity  of  the  coinage  system  by  detecting  coun¬ 
terfeit  or  altered  cims  and  to  assist  in  the  enforcement  of  Federal 
counterfeiting  statutes. 

Policies  mkI  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  dfsposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Rctrievability:  By  name. 

Safeguards:  Files  are  kept  in  locked  metal  file  cabinets  in  area  ac¬ 
cessible  only  to  authorized  agency  officials. 

Retention  and  diqKisal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule. 

System  manageifs)  and  address:  Assistant  Director  for  Technolo¬ 
gy,  Bureau  of  the  Mint,  Warner  Building,  SOI  13th  Street,  N.W., 
Washington,  D.C.  20220. 

Notificatioa  procedure:  This  system  is  proposed  for  exemption  el¬ 
sewhere  in  the  Federal  Register. 

Record  access  procedures:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Contf  sting  record  procedurw:  Contest:  This  system  is  proposed 
for  exemption  elsewhere  in  the  Federal  Register. 
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Record  source  categories:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Systems  axempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury /Mint  00.011 

System  name:  General  Correspondence— Treasury/Mint. 

System  location:  Bureau  of  the  Mint,  Warner  Building,  SOI  13th 
Street,  N.W.,  Washington,  D.C.  United  States  Assay  Office,  32  Old 
Slip,  New  York,  NY.  United  States  Old  Mint,  88  Fifth  Street,  San 
Francisco,  CA. 

Categories  of  individuals  covered  by  the  ^stem:  Members  of  the 
public.  Members  of  Congress,  agency  officials  and  other  Federal 
agencies. 

Categories  of  records  in  the  system:  Incoming  correspondence  and 
replies  pertaining  to  the  mission,  function  and  operation  of  the  Bu¬ 
reau  of  the  Mint. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  2S1,  2S3. 

Routine  uses  of  records  maintafaied  in  the  system,  including  catego- ' 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use,  to  maintain 
documentation  of  information  supplied  by  the  agency  to  the  cor¬ 
respondent.  (b)  Categories  of  users,  appropriate  agency  officials,  (c) 
Purpose  of  use,  to  provide  documentation  and  reference  for  future 
correspondence,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Rctrievability:  By  name  of  correspondent. 

Srieguards:  Maintained  in  limited  access  area  available  only  to 
appropriate  agency  officials. 

Retentioa  and  disposal:  In  accordance  with  the  General  Services 
Administration’s  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule.  Destroyed  in  accordance 
with  General  Services  Administration  regulations. 

System  mani^er(s)  aad  address:  Chief,  Information  Systems  and 
Documentation  Branch,  Bureau  of  the  Mint,  Warner  Building,  SOI 
13th  Street,  N.W.,  Washington,  D.C.  20220.  Superintendent,  United 
States  Assay  Office,  ISS  Hermann  Street,  San  Francisco,  Califor¬ 
nia  94102.  Offker-in-Cha^,  United  States  Old  Mint,  88  Fifth 
Street,  San  Francisco,  California  94103. 

Notification  procedure:  See  System  Manager  for  addresses  to 
which  inquiries  may  be  addressed  and  addresses  at  which  the  in¬ 
dividual  may  present  a  request  as  to  whether  a  system  contains 
records  pertaining  to  himself.  The  individual  must  supply  name. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  DiKumenta- 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  general  public.  Members  of  Con¬ 
gress,  agency  and  otl^  Federal  officials. 

Treasury/Mlnt  00.016 

Systmn  name:  Grievances.  Union/Agency 

Negotiated — Treasury/Mint. 

System  location:  Washington,  DC,  Bureau  of  the  Mint,  Wanier 
Building,  S01-13th  Street,  N.W. 

Philadelphia,  PA,  United  States  Mint,  Independence  Mall. 

Denver,  CO,  United  States  Mint,  320  West  Colfax  Avenue. 

San  Francisco,  CA,  United  States  Assay  Office,  ISS  Hermann 
Street. 

New  York,  NY,  U.S.  Assay  Office,. 32  Old  Slip  Street. 

San  Francisco,  CA,  U.S.  CHd  Mint,  88  Fifth  Street. 

Ft.  Knox,  KY,  United  States  Bullion  Depository. 

West  Point,  NY,  West  Point  Buillion  Depository. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  employee  grievances 
filed  under  provisions  of  negotiated  grievance  procedures,  including 
decision  of  appropriate  third  parties  where  applicable. 

Authority  for  maintenance  of  the  system:  Executive  Orders  1I49I, 
11616,  11636  and  11838;  negotiated  agreements  between  Mint  and 
exclusively  recognized  labor  unions. 
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Rontiiic  UMS  of  records  maiatained  in  the  systcas,  iacludiac  catego¬ 
ries  of  aaers  and  the  parposcs  of  such  uses:  (a)  To  process  an  em¬ 
ployee  grievance,  including  submission  to  an  arbitrator  and  appeal 
to  the  Federal  Labor  Relations  Council,  (b)  To  refer  a  question  of 
grievability  or  arbitrability  to  appropriate  officials  of  the  Depart¬ 
ment  of  Labor,  (c)  To  provide  information  or  disclose  to  the  ap¬ 
propriate  Federal  agency  in  coimection  with  civil  litigation  involv¬ 
ing  the  Bureau  of  the  Mint,  (d)  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposhig  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  'folders  or  binders. 

Retrievability:  These  records  are  filed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained  or  by  the  subject  of  the 
grievance. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
"  those  agency  officials  whose  official  duties  require  such  access. 

Retention  and  disposal:  Retained  in  accordance  with  the  Bureau 
of  the  Mint  Records  Control  Schedules  and  destroyed  in  ac¬ 
cordance  with  General  Service  Administration  rules  and  r^ula- 
tions. 

System  managers)  and  address:  For  current  and  former  em- 
idoyees: 

Personnel  Officer,  Bureau  of  the  Mint,  Department  of  the  Trea¬ 
sury,  ISth  &  Peimsylvania  Ave.,  NW.,  Washington,  DC  20220. 

I^rsoimel  Officer,  U.S.  Mint,  Independence  Mall,  Philadelphia, 
PA  19106. 

Personnel  Officer,  U.S.  Mint,  320  Colfax  Ave.,  Denver,  CO 
80204. 

Personnel  Officer,  U.S.  Assay  Office,  ISS  Hermann  Street,  San 
Francisco,  CA  94102. 

Persoimel  Officer,  U.S.  Assay  Office,  32  Old  Slip  Street,  New 
York,  NY  10005. 

Peiwimel  Officer,  U.S.  Old  Mint,  88  Fifth  Street,  San  Francisco, 
CA  94103. 

Officer-in-Chaige,  U.S.  Bullion  Depository,  Fort  Knox,  KY 
40121. 

Administrative  Officer,  West  Point  Bullion  Depository,  West 
Point,  NY  109%. 

Notification  procedure:  Individuals  who  have  fled  a  grievance  are 
aware  orif  that  fact  and  have  been  provided  a  copy  of  the  record. 
They  may,  however,  contact  the  Personnel  Officer  indicated  above 
r^aiding  the  existence  of  such  records  pertaining  to  them.  It  is 
necessary  to  furnish  information  sufficient  to  verify  the  identity  of 
the  requester  such  as  full  name,  date  of  birth,  a  bri^  descr^tion  o( 
the  grievance  and  the  approximate  date  of  submission. 

Record  access  procedures:  Individuals  who  have  filed  a  grievance 
about  a  decision  or  determination  made  by  an  agency  or  about  con¬ 
ditions  existing  in  an  agency  already  have  been  provided  a  copy  of 
the  record.  The  contest,  amendment,  or  correction  of  a  grievance 
record  is  permitted  during  the  prosecution  of  the  grievance  to 
whom  the  record  pertains.  However,  after  a  grievance  case  has 
been  closed,  an  individual  may  gain  access  to,  <»’  contest  the  c^i- 
cial  copy  of  the  grievance  record  by  writing  the  apprc^riate  Person¬ 
nel  Officer  indicated  above.  Individuals  should  provide  their  name; 
date  of  birth;  a  brief  description  of  grievance  and  the  approximate 
date  of  sutwoission. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  sources  of  these  records  are  in¬ 
dicated  below,  (a)  Individual  to  whom  the  record  pertains,  (b) 
Agency  officials,  (c)  Affidavits  or  statements  from  em|doyee(s).  (d) 
Testimonies  of  witnesses,  (e)  Official  documents  and  correspon¬ 
dence  relating  to  the  grievance. 

Treasury/Mint  00.012 

System  name:  Investigatory  Files  on  Theft  of  Mint  Proper¬ 
ty— Treasury/Mint. 

System  location:  Warner  Budding,  SOI  13th  Street,  N.W., 
Washington.  D.C.  20220. 

Categorirr  of  individnals  covered  by  the  system:  Mint  employees 
and  members  of  public  suspected  of  the  theft  of  Government  pro¬ 
perty. 

Categorirr  of  records  lo  the  system:  Name  of  individual;  location 
of  Mint  facdity;  and  theft  item. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  332,  641. 


Routine  uses  of  records  maintained  in  the  system,  includ^  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  to  investigate 
suspected  theft  of  Government  property  on  Mint  premises.  To 
refer,  where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civQ,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  Federal  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  chaig^  with  enforcing 
or  impleraentii^  the  statute  or  rule,  regulation,  or  order  issued  pur¬ 
suant  thereto,  (b)  Categories  of  users,  agency  officials  who  have  a 
need  for  the  record  in  the  performance  of  their  duties  and  other 
Federal  officials  charged  wiA  law  enforcement  responsibilities,  (c) 
Purpose,  to  safeguard  and  account  for  Government  property;  assist 
in  enforcement  of  applicable  Federal  criminal  statutes;  and  attempt 
to  recoup  value  of  property  stolen,  (d)  For  additional  routine  uses 
see  Appendix  AA. 

Policfes  and  practicn  for  storing,  retrieving,  accessing,  retaining, 
i^d  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

RetrievabiUty:  By  name. 

Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an 
area  accessible  to  authorized  agency  officials. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule  and  destroyed  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  manager(s)  and  address:  Chief,  Office  of  Security,  Bureau 
of  the  Mint.  Warner  Building,  SOI  13th  Street,  N.W.,  Washington, 
D.C.  20220. 

Notification  procedure:  This  system  is  proposed  for  exemption  el¬ 
sewhere  in  the  Federal  Register. 

Record  access  procedures:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Systems  exempted  from  certain  provisioas  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury/Mint  00.013 

System  name:  Numismatic  Coin  Operations  System  (NUCOS) 
Records;  Customer  Mailing  List  and  Order  Processing  Records 
for  Coin  Sets,  Medals  and  Numismatic  Items — Treasury/Mint. 

System  location:  San  Francisco,  California,  Old  Mint,  88  Fifth 
Street,  San  Francisco,  CA  94175.  (Records  concerning  undelivered 
orders  are  maintained  at  the  San  Francisco  Assay  Office,  155  Her¬ 
mann  Street.) 

Category  of  individuals  covered  by  the  system:  Customers  for  nu¬ 
mismatic  items. 

CatKories  of  records  in  the  system:  Names,  addresses,  order  his¬ 
tory  of  customers  purchasing  numismatic  items  and  of  individuals 
who  wish  to  receive  notification  of  numismatic  offerings  by  the 
Mint. 

Authority  for  mamtenance  of  the  syriem:  31  U.S.C.  324g,  324h, 
369,  391(d);  P.L.  89—81,  P.L.  92—228;  31  CFR  Part  92. 

Routine  uses  of  records  maintainfd  in  the  system,  induding  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  nses:  (a)  Use,  generating  order 
cards,  acknowledgement  cards,  labels,  and  correspondence,  (b) 
(Categories  of  Users,  appropriate  agency  <^ficials.  (c)  Purposes  of 
Use,  to  announce  the  availability  of  numismatic  hems  produced  by 
the  Mint;  process  and  acknoiiriedge  receipt  of  orders;  process  pay¬ 
ments  received  from  customers;  mail  and  trace  numismatic  items 
ordered,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Polkfes  and  practica  for  storing,  retrieving,  acccaring,  retaining, 
and  dbpoaing  of  records  in  the  system: 

Storage:  Magnetic  tape,  discs,  paper  and  cards. 

Retrievability:  Name,  customer  number  or  order  number. 

Safeguards:  (CRT,  password  protection;  only  designated  persons 
may  request  computer  generated  reports.  Access  to  any  information 
pertaining  to  any  individuals’  name  is  limited  to  o^y  those  in¬ 
dividuals  requiring  the  information  to  accommodate  handling  of 
transactions  with  the  customers.  Separation  of  functions;  source 
documents  maintained  in  one  division  and  programming  systms  in 
another. 

Retention  and  disposal:  In  accordance  with  the  General  Services 
Administration’s  (Seneral  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule.  Destroyed  in  accordance 
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with  General  Services  Administration  regulations.  Order  cards  are 
retained  two  weeks,  reports  three  months;  they  are  then  shredded. 
Customer  names  and  addresses  are  maintained  as  long  as  they  are 
active.  ' 

Syitcai  manascris)  and  address:  Officer  in  Charge,  San  Francisco 
Old  Mint,  88  Fifth  Street,  San  Francisco  CA  9417S. 

Nodficadea  procedure:  Bureau  of  the  Mint,  55  Mint  Street,  San 
Francisco,  CA  94175.  Individuals  should  supply  cu-der  number  as 
(MTOvided  on  order  card  or  copy  of  both  sides  of  canceOed  check; 
customer  number  which  appears  on  pre-punched  order  cards  or  on 
face  check. 

Record  access  procedures:  For  information  on  procedures '  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  ofBcial:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesdug  record  procedures:  See  access  above. 

Record  source  categories:  Members  of  the  public;  appropriate 
agency  officials;  and  ^neral  Services  Administration. 

Treasury/Mint  00.014 

System  name:  Purchases,  Sales,  Exchange  and  Assays  of  Precious 
Metals— Treasury/Mint. 

System  location:  Washington,  D.C.,  Bureau  of  the  Mint,  Warner 
Buflding,  501 — 13th  Street,  N.W.  niiladelphia,  PA,  United  States 
Mint,  Independence  Mall.  Denver,  CO,  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Of¬ 
fice,  155  Hermann  Street.  New  York,  NY,  United  States  Assay  Of¬ 
fice,  32  Old  Slip.  San  Francisco,  CA,  United  States  Old  Mint,  88 
Fifth  Street. 

Categories  of  individuals  covered  by  the  system:  General  public 
and  Government  agencies  who  had  precious  metal  transactions  with 
the  Bureau  of  the  Mint. 

Categories  of  records  ia  the  system:  Bar  schedules,  deposit 
tickets,  reports  on  special  assays,  records  of  sales  and  purchases  of 
precious  metals. 

Authority  for  mainteiiaBce  of  the  system:  31  U.S.C.  327,  328,  335, 
358,  360,  361,  362,  405a— 1,  733  and  734.  31  CFR  Parts  90  and  92. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use,  to  record  and 
accmnplish  sale,  purchase,  exchange  or  assay  of  precious  metals, 
(b)  Cathodes  of  users,  appropriate  agency  officials  and  ap¬ 
propriate  officials  of  the  General  Services  Administration.  (c>  Pur¬ 
pose  of  use,  to  determine  and  verify  that  proper  payments  are 
made  pr  correct  charges  are  assessed  for  services  rendered  and  to 
accomplish  sale  and  purchase  of  precious  metals,  (d)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  (UqMsing  of  records  in  the  system: 

Storage:  Paper  documents  and  computer  magnetic  tapes. 

Retrievahility:  Name  or  assay  number. 

Safeguards:  Metal  file  cabinet  with  locks  and  secured  area  availa¬ 
ble  to  authorized  personnel  only. 

Retention  and  disposal:  Bureau  of  the  Mint  Records  Control 
Schedule. 

System  managerfs)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  15th  &  Pa.  Ave.,  N.W.,  Washington,  D.C.  20220,  Finan¬ 
cial  Man^r;  Philadelphia,  PA  19106,  United  States  Mint,  Indepen¬ 
dence  Mail,  Bu^et  and  Accounting  Officer;  Denver,  CO  80204, 
United  States  Mint,  320  West  Colfax  Avenue,  Budget  imd  Account¬ 
ing  Officer;  San  Francisco,  CA  94102,  United  States  Assay  Office, 
155  Hermann  Street,  Budget  and  Accounting  Officer;  New  Yoric, 
NY  10005,  United  States  Assay  Office,  32  Old  Slip  Street,  Budget 
and  Accounting  Officer;  San  Francisco,  CA  94103,  United  States 
OM  Mint,  88  Fifth  Street,  Budget  and  Accounting  Officer. 

Notificadou  procedure:  Same  as  included  in  System  Manager. 
Member  the  general  public  ot  Government  agency  is  required  to 
produce  proper  identification  to  satisfy  the  System  Manager. 

Record  accem  procedures:  For  information  on  procedures  for 
S»w»«"g  access  to  and  contesting  records,  individuals  may  contact 
the  foltowing  official;  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Buiklmg, 
Washington,  D.C.  20220. 

Cautestiag  record  procedures:  Same  as  access  above. 

Record  source  categories:  General  public;  agency  officials;  and 
other  Federal  agencies. 


Treasury/Mint  00,015 

System  name:  Redemption  of  Uncurrent  or  Mutilated 
Coins — Treasury /Mint. 

System  location:  United  States  Assay  Office,  32  Old  Slip,  New 
York,  N.Y.  10005. 

Cati^orics  of  individuals  covered  by  the  system:  General  public; 
financ^  institutions;  and  other  Government  agencies. 

Categories  of  records  in  the  system:  Records  of  names,  addresses 
and  reference  numbers  pertaining  to  those  submitting  mutilated  or 
uncurrent  coins  for  exchange. 

Authority  for  maintoumce  of  the  system:  31  U.S.C.  317c;  31  CFR 
Part  100. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  issuance  of 
payments  in  exchange  of  coins,  (b)  Categories  ctf  users,  appropriate 
agency  officials,  (c)  Purpose  of  use,  to  insure  that  payments  are 
made  to  proper  individuals,  banks  or  Government  agencies,  (d)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievahility:  By  name  or  reference  number. 

Safeguards:  Metal  file  cabinet  with  lock. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule  and  destroyed  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  managerfs)  and  address:  Budget  and  Accounting  Officer, 
United  States  Assay  Office,  32  Old  Slip  Street,  New  York,  New 
York  10005. 

Notification  procedure:  See  System  Manager.  Individual  is 
required  to  supply  name  and  if  available  reference  and/or  settle¬ 
ment  number. 

Record  access  procedures:  For  information  on  procedure  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  and  Documentation 
Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building,  Washing¬ 
ton,  D  C.  20220. 

Contestiiig  record  procedures:  See  access  above. 

Record  source  cat^ories:  General  public,  financial  institutions, 
and  other  Government  agencies. 

Treasury/BPD  00.001 

System  name:  Personnel  and  Administrative 

Records — Treasury/BPD. 

System  location:  Bureau  of  the  Public  Debt:  Washii^on,  D.C.; 
Parkersburg,  West  Virginia;  Ravenswood,  West  Vitgi^;  William- 
stown.  West  Virginia.  Fedei^  Records  Center:  St.  Louis,  Missouri. 

Categories  of  individuals  covered  by  the  system:  Past,  present  and 
prospective  employees. 

Categories  of  records  in  the  system:  All  personnel  records  not 
mentioned  in  this  system,  but  maintained  at  the  Bureau,  are  con¬ 
sidered  to  belong  to  the  Civil  Service  Commission  and  will  be  re¬ 
ported  by  that  agency.  (1)  Personnel  Folders  (Temporary  side): 
Contain  the  following  types  of  records  or  information  ap^  from 
official  records,  but  which  may  duplicate  or  supplement  official 
records:  Pre-employment  records  and  vouchering;  orientation 
records;  requests  fw  personnel  action;  requests  for  training;  per¬ 
formance  evaluatioit  records;  letters  of  reference;  debt  correspon¬ 
dence;  correspondence  between  employee  and  personnel  office; 
disciplinary  action  papers;  duplicate  copies  of  personnel  actions; 
payroll,  leave  and  retirement  benefits  data;  compensation  forms 
and  reports  relating  thereto;  and  tax  check  records,  reduction-in- 
force  data;  requests  for  outside  employment;  letters  of  reprimand; 
and  credit  and  employment  verification.  (2)  Locator  Ffle:  Contains 
the  employee’s  office  and  home  address  and  telephone  numbers; 
emergency  notification  information  and  indication  of  permission  or 
denial  to  disclose  this  information  upon  inquiry.  (3)  Applications  for 
Employment  File:  Contains  inquiries  concerning  employment,  ap¬ 
plicants’  resumes  and  correspondence.  (4)  Upward  Mobility  Pro¬ 
gram  Files:  Contain  but  are  not  limited  to,  all  pertinent  information, 
such  as  applications,  vouchering,  correspondence,  developmental 
plans  and  appraisal  forms  (rf  candidates  for  said  program.  (5)  In¬ 
vestigation  Security  Files:  Contain  background  information  and  the 
results  of  investigations  conducted  by  Internal  Revenue  Service, 
Secret  Service,  or  other  Federal  agencies,  on  Bureau  attorneys  and 
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certain  other  employees.  (6)  Awards  Case  Files:  Contain  reports 
and  background  data  concerning  awards  for  employees.  (7)  Infor¬ 
mal  Equal  Employment  Opportunity  Complaint  Files:  contain 
records  of  informal  EEO  complaints  and  discussions  thereon  which 
have  not  reached  the  level  of  formal  complaints.  (8)  Administrative 
Grievance  Files:  Contain  informal  or  formal  grievance  complaints  , 
and  background  documentation  thereon  which  do  not  fall  within 
Union  jurisdiction.  (9)  General  Correspondence  Files:  Contain 
mquiry  and  reply  letters  and  documentation  concerning  general  ad¬ 
ministrative,  policy,  transactional  and  personnel  matters.  (10) 
Union-related  Files:  Contain  formal  and  informal,  contractual  and 
administrative  grievance  complaints  and  background  documentation 
thereon;  reports  of  union  dues  participation.  (11)  Merit  Ftomotion 
Files:  Contain  records  of  competitive  promotion  actions,  including 
but  not  limited  to  vacancy  announcements,  candidates  considered, 
assessments  of  candidates,  and  disposition  of  applications.  (12)  Exit 
Interview  Ffles:  Contain  records  of  employee’s  critique  of  Bureau, 
final  interview,  and  supervisors’  recommendations.  (13)  Suitability 
Files:  Contain  information  documenting  the  suitability  for  employ¬ 
ment  of  prospective  and  current  employees,  such  as  arrest  records. 
National  Agency  checks  and  background  information.  (14)  Budget 
Files:  (a)  Employee  Travel  Records  File:  Contains  travel  vouchers, 
authorization  and  receq>ts  for  travel  which  an  employee  performed 
in  coimection  with  official  business  and  which  is  reimbursable  by 
govenunent  funds,  (b)  Comprehensive  Listing  of  Employee  Master 
File:  Contains  salary,  grade,  leave,  retirement,  health-life  in¬ 
surance,  tax,  payrxdl  deduction  and  other  information,  (c)  Time  and 
Attendance  Records:  Contain  the  daily  posting  of  employee’s  leave 
aiul/or  attendance.  (15)  Medical  Records  File:  contains  pre-appoint¬ 
ment  and  fitness-for-duty  medical  reports  and  records.  (16)  Discipli¬ 
nary  and  Adverse  Action  File:  contains  all  pertinent  information, 
such  as,  but  not  limited  to,  statements  and  background  information 
r^prdiiig  such  actions.  (17)  Confidential  Financial  Statements  File: 
contains  personal  financial  statements  required  by  certain  em- 
I^yees  as  defined  in  the  Department’s  Minimum  Standards  of 
(Conduct.  (18)  Classification  Appeals  File:  contains  statements  and 
pertinent  information  relating  to  the  adjudication  of  an  appeal.  (19) 
History  of  Employment  File:  contains  service  record  cards. 

Authority  for  iiudntmance  of  the  system:  Title  S  USC;  Federal 
Persoimel  Manual;  Executive  Order  11478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  aforementioned  records  are  routinely  used  to 
determine  the  suitability  of  an  applicant  for  employment;  to  verify 
an  employee’s  mentation  processing;  to  supplement  official  per¬ 
sonnel  records  for  clarification  of  personnel  actions;  to  autlKMze 
deductions  of  state  and/or  local  or  District  of  Columbia  taxes  from 
an  employee’s  salary  for  payroll  functions;  to  provide  information 
for  determining  the  eligibility  and  suitability  of  an  employee  for 
promotion  or  award;  to  appraise  an  employee’s  performance  fol¬ 
lowing  hiring  or  promotion;  to  judge  the  necessity  for  disciplinary 
action  and  to  make  record  of  the  same;  to  inform  an  employee  of 
his  present  leave  and  retirement  benefits  status;  to  make  record  of 
all  correspondence  exchanged  between  an  employee  and  the  Divi¬ 
sion  of  Personnel  for  referei^e  purposes;  to  locate  an  employee  in 
an  emergency  situation  if  th^mployee’s  permission  was  granted; 
to  issue  building  passes  and  make  record  thereof;  to  record  work- 
related  injuries  and  illnesses  and  to  process  compensation  therefor; 
to  perform  security  investigations  and  to  provide  security  clearance 
for  attorneys  and  certain  other  employees  in  order  to  protect 
security  information;  to  furnish  Internal  Revenue  Service,  Secret 
Service,  and  other  Federal  agencies  with  information  in  the  course 
of  their  investigations;  to  document  grievances  or  comp^nts  of 
discrimination  for  purposes  of  hearing  and  passing  decision  on  a 
case;  to  furnish  management  with  information  necessary  for  the 
hearing  and  resolution  of  administrative  grievances;  to  record, 
analyze  and  approve  travel  expenditures;  to  furnish  data  needed  by 
the  Division  of  Budget  and  Accounts  in  the  performance  of  its  du¬ 
ties  rdating  to  the  estimating  and  accounting  for  budget  expendi¬ 
tures,  maintaining  records,  providing  payroll  data  to  the  Fiscal  Ser¬ 
vice  Payroll  Facility,  Bureau  of  Government  Financial  Operations, 
to  the  individual  employee,  and  to  supervisors  who  have  need  of 
such  information  in  the  performance  of  their  duties;  to  maintain 
records  of  correspondence  for  reference  and  precedence  purposes; 
to  provide  Feder^  income  tax  filing  information  on  employees,  GS 
grade  12  and  above,  for  the  purpose  of  tax  checks;  to  process  and 
document  merit  promotion  actions;  and  to  conduct  turnover  stu¬ 
dies. 


Routine  users  of  records  within  the  Department  are  the  Division 
of  Personnel;  the  Division  of  Budget  and  Accounts;  the  Division  of 
Management  Services;  the  EEO  Officers;  Intern^  Revenue  Ser¬ 
vice;  Secret  Service;  and  all  other  employees  who  have  need  of 
such  information  in  Uk  performance  of  their  authorized  duties. 

Outside  the  Department  of  the  Treasury,  qualified  information  is 
routinely  used  to  furnish  other  Federal  Agencies  with  pre-employ¬ 
ment  information  for  hiring  purposes;  to  verify  debt  complaints  and 
employment  data  upon  request  by  cr^tors;  to  respond  to  requests 
for  information  by  Federal  investigative  agencies  for  the  purpose  of 
security  or  criminal  investigation,  and  civO  or  criming  judicial 
proceedings;  to  provide  data  to  the  Civil  Service  Commission  and 
other  Federal  agencies  upon  authorized  requests;  to  supply  data 
necessary  for  employee  compensation;  to  provide  union  representa¬ 
tives  and  arbitrators,  when  applicable,  with  data  needed  in  the  per¬ 
formance  of  their  duties  and  which  is  authorized  for  disclosure 
under  the  terms  of  the  Union-Bureau  contract;  to  disclose  to  Mem¬ 
bers  of  Congress  who  inquire  on  behalf  of  constituents;  to  disclose 
to  next-of-kin,  voluntary  guardian  and  other  representative  or  suc¬ 
cessor  in  interest  of  a  deceased  or  incapacitated  employee  or 
former  employee. 

Routine  users  outside  the  Department  are  other  Federal  Agency 
Personnel  Offices;  the  Civil  Service  Commission;  U.S.  Department 
of  Labor,  Office  of  Employees  Compensation;  State  unemployment 
offices;  union  representatives  and  arbitrators,  as  qualified  in  the 
routine  use;  creditors;  Federal  agencies;  Members  of  Congress  and 
next-of-kin;  voluntary  guardian  and  other  representative  or  succes¬ 
sor  in  interest. 

For  Additional  Routine  Uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Electronic  media,  paper  and  microfilm. 

RetrievaUlity:  By  name,  and  in  some  cases  social  security 
number. 

Safegyards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  the  Bureau  who  are  subject  to  the  Bu¬ 
reau’s  personnel  screening  procedures  and  the  Treasury  Depart¬ 
ment  Code  of  Conduct.  Information  stored  in  electronic  met^  is 
safeguarded  by  automatic  data  processing  security  procedures  in 
addition  to  physical  security  measures. 

Retention  and  disposal:  Records  are  maintained  in  accordance 
with  GSA  and  CSC  retention  schedules.  AU  records  are  destroyed 
by  incineration,  maceration  or  shredding.  Records  in  electronic 
media  are  electronically  erased  using  accepted  techniques. 

System  managerfs)  and  address:  For  Administrative  records: 
Commissioner  of  the  Public  Debt,  ISth  and  New  York  Avenue, 
N.W.,  Washington,  D.C.  20226.  For  Personnel  records:  Director  of 
Personnel,  Bureau  of  the  Public  Debt,  13th  and  C  Streets,  S.W., 
Washington,  D.C.  20226. 

Notification  procedure:  Address  Administrative  inquiries  and  ini¬ 
tial  requests  for  correction  of  records  to:  Privacy  Act  Request, 
Commissioner  of  the  Public  Debt,  ISth  and  New  York  Avenue, 
N.W.,  Washinjgton,  D  C.  20226,  (202)  964-2427.  Address  Personnel 
inquiries  and  initial  requests  for  correction  of  records  to:  Privacy 
Act  Request,  Director  of  Personnel,  Bureau  of  the  PubUc  Debt, 
13tb  and  C  Streets,  S.W.,  Washington,  D.C.  20226,  (202)  964-7717; 
or  Privacy  Act  Request,  Personnel  Officer,  Savings  Bond  Opera¬ 
tions  Office,  Bureau  of  the  Public  Debt,  2(io  Third  Street,  F^uker- 
sburg.  West  Virginia  26101,  (304)  422-8551. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relat^  to  them  or  who  wish  to  r^uest  correction  of 
records  they  believe  to  M  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures'  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  &  1.8; 
31  CFR  Pait  323).  Requests  which  do  not  comply  fuUy  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  for  access  to  records:  (1)  AU  r^uests  for  access  to 
records  should  be  in  writing,  signed  by  the  individual  concerned^ 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in¬ 
dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual’s  identity  in  certain  cases.  (2)  The  request  must  speci¬ 
fy  the  Bureau  system  of  records  within  which  the  desired  records 
are  located  as  weU  as  the  categories  of  records  within  the  system. 
These  categories  are  set  out  in  the  applicable  system  of  records 
description.  (3)  Requests  for  records  concerning  a  deceased,  or  in- 
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capacitated  individual  should  be  accompanied  by  either  evidence  of 
the  requester’s  appointment  as  legal  representative  of  the  individual 
or  his  estate  or  by  a  statement  attesting  that  no  such  representative 
^s  been  appointed  and  giving  the  nature  of  the  relationship 
between  the  requester  and  the  individual. 

Requests  for  correction  of  records:  (1)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  Mvacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  Ute  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor  as  well  as 
any  available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (1)  All  appeals  from  an  initial  denial  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  the  individual 
involved,  and,  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  ap¬ 
peals  must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
3S  days  of  the  individual’s  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  All  appeals  must  specify:  (a)  the  records 
to  which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made 
for  correction  of  the  records,  and  (c)  the  date  that  initial  denial  of 
the  request  for  correction  was  received.  (4)  AU  appeals  must  also 
specify  the  reasons  for  the  requester’s  disagreement  with  the  initial 
denial  of  correction  and  should  furnish  any  applicable  evidence 
available  in  support  of  his  appeal. 

Contesting  record  procedures:  See  notification  and  access. 

Record  source  categories:  Information  on  records  in  the  system  is 
furnished  by  the  individuals,  by  creditors,  by  supervisors,  medical 
personnel,  other  employees,  or  as  the  result  of  security  investiga¬ 
tions. 

Tr«asury/BPD  00.002 

System  name:  United  States  Savings-Type  Securi¬ 

ties— Treasury /BPD. 

System  locatkm:  Bureau  of  the  Public  Debt,  Washington,  D.C. 
20226  and  Parkersburg,  West  Virginia  26101,  Ravenswood,  West 
Virginia  26164,  WiOi^stown,  West  Virginia  26187,  Federal 
Reserve  Banks  and  Branches  located  at:  Atlanta,  Georgia;  Bal¬ 
timore,  Maryland;  Birmingham,  Alabama;  Bostop,  Massachusetts; 
Buffalo,  New  York;  Charlotte,  North  Carolina;  Chicago,  Dlinois; 
Cincinnati,  Ohio;  Cleveland,  Ohio;  Dallas,  Texas;  Denver, 
Colorado;  Detroit,  Michigan;  El  Paso,  Texas;  Jacksonville,  Florida; 
Helena,  Montana;  Houston,  Texas;  Kansas  City,  Missouri;  Little 
Rock.  Aricansas;  Louisville,  Kentucky;  Los  Angeles,  California; 
Memphis,  Tennessee;  Miami,  Fk>rida;  Minneapolis,  Minnesota; 
Nashville,  Tennessee;  New  Orieans,  Louisiana;  New  Yorit,  New 
York;  Oklahoma  City,  Oklahoma;  Omaha,  Nebraska;  nuladelphia, 
Pennsylvania;  Pittsburgh,  Pennsylvania;  Portland,  Oregon; 
Richmond,  Virginia;  Salt  Lake  City,  Utah;  San  Antonio,  Texas; 
San  Francisco,  California;  Seattle,  Washington  and  St.  Louis,  Mis¬ 
souri;  and  at  Federal  Records  Centers  located  at:  Waltham,  Mas¬ 
sachusetts;  New  York,  New  York;  Philadelphia,  Pennsylvania; 
Mechanksburg,  Pennsylvania;  Washi^ton,  D.C.;  East  Point,  Geor¬ 
gia;  Chicago,  Illinois;  Kansas  City,  Missouri;  Fort  Worth,  Texas; 
Denver,  Colorado;  San  Francisco,  California;  Bell,  Cahfomia  and 
Seattle.  Washington. 

CMegories  of  indhrMuals  covered  by  the  system:  Present  and 
former  owners  or  first-named  coowners  of,  claimants  to,  persons 
entitled  to,  and  inquirers  concerning  United  States  savings-type 
securities  and  interest  thereon— including  but  not  limited  to  United 
States  Savings  Bonds,  Savings  Notes,  Retirement  Plan  Bonds,  and 
Individual  Retirement  Bonds.  In  addition,  second-named  coowners 
of  Series  G  savings  bonds. 

Cirtegories  of  records  in  the  systmn:  (1)  Issuance:  Records  relating 
to  registration,  registers  of  issuance  of  securities  and  records  of 
correspondence  in  connection  with  issuance  of  savings-type  securi¬ 
ties.  (2)  Holdings:  Records  documenting  ownership,  status,  pay¬ 
ments  by  date  and  account  numbers,  including  inscription  informa¬ 
tion;  interest  activity;  correspondence  in  connection  with  notice  of 
change  of  name  and  address,  non-receipt  of  interest  and  over-  and 
under-payments  of  interest;  numerical  registers  of  ownership.  Such 
records  include  information  relating  to  savings-type  securities  held 
in  safekeeping  in  conjunction  with  the  Department’s  program  to 
deliver  such  securities  to  the  owners  or  persons  entitled.  (3) 
Transactions  (redemptions,  payments  and  reissues):  Records  which 


include  securities  transaction  requests;  interest  activity;  legal 
papers  supporting  transactions,  applications  for  disposition  or  pay¬ 
ment  of  securities  and/or  interest  thereon  of  deceased  or  in¬ 
capacitated  owners;  records  of  retired  securities;  check  payment 
records.  (4)  Claims:  Records  including  correspondence  concerning 
lost,  stolen,  destroyed  or  mutilated  savings-type  securities,  bonds 
of  indemnity,  legal  documents  supporting  claims  for  relief  and 
records  of  caveats  entered.  (5)  Inquiries:  Records  of  correspon¬ 
dence  with  individuals  who  have  requested  information  concerning 
savings-type  securities  and/or  interest  thereon. 

Authority  for  maintenance  of  the  syston:  Second  Liberty  Bond 
Act,  as  amended  (40  Stat.  288)  and  S  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  information  contained  in  this  system  of 
records  is  routinely  used  in  connection  with  the  issuance  of  securi¬ 
ties,  the  payment  of  interest  thereon,  processing  of  claims  therefor, 
responding  to  inquiries  thereon,  processing  of  transactions  therein 
and  the  redemption  and  retirement  thereof.  Users  for  these  pur¬ 
poses  are  officials,  authorized  employees  and  agents  of  the  Depart¬ 
ment  for  the  purpose  of  administering  the  Public  Debt  of  the 
United  States.  Information  in  this  system  is  also  routinely  furnished 
to  the  Internal  Revenue  Service  for  use  by  officials  and  authorized 
employees  for  the  purpose  of  facilitating  collection  of  tax  revenues 
by  the  United  States.  In  addition  to  these  uses  within  the  Depart¬ 
ment,  records  concerning  holdings  are  routinely  disclosed  outside 
the  Etepartment  as  follows:  (1)  To  the  next-of-kin,  voluntary  guardi¬ 
an,  legid  representative  or  successor  in  interest  of  a  deceased  or  in¬ 
capacitated  owner  of  securities,  and  others  entitled  in  connection 
with  reissue,  distribution  or  payment  thereof;  users  for  this  purpose 
are  as  described  for  the  purpose  of  assuring  equitable  and  lawful 
disposition  of  securities- and/or  interest  (2)  formation  is  routinely 
fiunished,  when  appropriate,  pertaining  to  securities  to  the  United 
States  Secret  Service  for  inclusion  in  the  National  Crime  Informa¬ 
tion  Center  of  the  Federal  Bureau  of  Investigation,  to  the  Depart¬ 
ment  of  Justice  and  to  other  Federal  agencies;  users  for  this  pur¬ 
pose  are  law  enforcement  officials,  for  the  purpose  of  reducing 
monetary  losses  of  the  United  States  and  to  aid  in  law  enforce¬ 
ment.  (3)  Information  is  routinely  disclosed  pertaining  to  holdings 
of  securities,  interest  thereon  and  transactions  therein  to  the  Die- 
partment  of  Justice  in  connection  with  lawsuits  to  which  the  De¬ 
partment  is  a  party;  and  to  Trustees  in  Bankruptcy;  users  are 
Federal  officials  for  the  purpose  of  carrying  out  their  duties.  (4)  In¬ 
formation  is  routinely  disclosed  to  the  Veterans  Administration  and 
selected  veterans  publications  in  connection  with  attempts  to  locate 
ownqrs,  or  their  next  of  kin  or  persons  otherwise  entitled  to  bonds 
undeliverable  and  being  held  in  safekeeping  by  the  Department.  (5) 
Information  regardi^  records  of  holdings  of  securities  registered  in 
coownership  form  is  routinely  disclos^  to  either  coowner  upon 
request.  Information  regarding  records  of  holdings  for  securities  re¬ 
gistered  in  beneficiary  form  (“P.O.D.”)  is  routinely  disclosed  to  the 
beneficiary  named  thereon  provided  acceptable  proof  of  death  of 
the  registered  owner  is  submitted.  (Note:  If  the  request  for  disclo¬ 
sure  is  made  by  the  second-named  coowner,  or  by  a  beneficiary  the 
name  or  social  security  number  of  the  first-named  person  must  be 
furnished,  except  in  the  case  of  Series  G  savings  bonds.)  (6)  Infor¬ 
mation  regarding  holdings  is  routinely  disclosed  to  Members  of 
Congress  who  inquire  on  behalf  of  constituents.  (7)  For  additional 
routine  uses  see  Appendix  AA.  - 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  stored  in  their  original  form 
in  file  cabinets,  as  information  in  electronic  media  or  on  microfilm. 

Retrievability:  Information  can  be. retrieved  alphabetically  by 
name,  bond  serial  numbers,  or,  in  some  cases,  numerically  by  so¬ 
cial  security  number.  In  the  case  of  securities,  except  ^ries  G 
savings  bonds,  registered  in  more  than  one  name,  information  relat¬ 
ing  thereto  can  only  be  retrieved  by  the  name  or  in  some  cases  so¬ 
cial  security  number  of  the  first-named  coowner. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Conduct,  or  by  agents  of  the  Department  who  are  required  by 
the  Department  to  maintain  proi^r  control  over  records  wlule  in 
their  custody.  Additionally,  since  in  most  cases,  numerous  steps  are 
involved  in  the  retrieval  process,  unauthorized  persons  would  be 
unable  to  retrieve  information  in  a  meaningful  form.  Information 
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stored  in  electronic  media  is'  safeguarded  by  automatic  data 
processing  security  procedures  in  addition  to  physical  security  mea¬ 
sures. 

Retaition  aad  disposal;  Records  of  holdings  are  maintained  per¬ 
manently.  Forms,  documents  and  other  le^  papers  which  con¬ 
stitute  the  basis  for  transactions  subsequent  to  original  issue  are 
maintained  for  such  time  as  is  necessary  to  protect  the  l^ial  rights 
and  interest  of  the  U.S.  Government  and  tlw  persons  infected,  or 
otherwise  until  they  are  no  longer  historicaOy  significant.  Other 
records  are  disposed  of  at  varying  intervals  in  accordance  with 
records  retention  schedules  review^  and  approved  by  the  National 
Archives  and  Records  Service,  General  ^rvkes  Administration. 
All  records  are  destroyed  by  shredding,  incineration  or  maceration. 
Records  in  electronic  media  are  electronicaUy  erased  using  ac¬ 
cepted  techniques. 

System  managerfs)  and  addms:  Commissioner  of  the  Public 
Debt,  ISth  St.  and  New  York  Ave.,  N.W.  Washington.  D.C.  20226. 

Notificatioo  procedarc:  Address  inquiries  to:  Privacy  Act 
Request,  Assistant  Commissioner  of  the  PuUic  Debt,  Savings  Bond 
Operations  Office,  200  Third  Street,  Parkersburg,  West  Virginia 
26101,  (304)  422-8SS1.  Inquiries  should  include  the  full  name,  social 
security  number,  address  and  security  serial  numbeifs),  if  known. 

Record  accen  procedares:  Individuals  who  wish  to  request  access 
to  records  relat^  to  them  or  who  wish  to  truest  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  comfdiance  with  the  ap- 
phcable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  &  1.8; 
31  CFR  P^  323).  Requests  which  do  not  comply  fuDy  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  for  access  to  records:  (1)  All  requests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in¬ 
dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual’s  identity.  (2)  The  request  must  ^>ecify  the  Bureau 
system  of  records  within  which  the  desired  records  are  located  as 
well  as  the  cate^ries  of  records  within  the  system.  These  catego¬ 
ries  are  set  out  in  the  apidicable  system  of  records  description.  (3) 
In  the  case  of  requests  for  information  concern^  heddin^  of  secu¬ 
rities,  the  tyi»  (rf  security  invedved  (e.g..  Series  E  savings  bond. 
Series  H  savings  bond,  savings  note,  retirement  plan  bond,  etc.) 
must  be  specified.  Additionally,  the  request  should,  to  the  extent 
possible,  specify  the  approximate  date  of  issue,  serial  number(s) 
and  exact  form  of  re^tration,  including  social  security  number  and 
address.  Requests  wfa^h  do  not  furnish  aD  or  some  of  the  aboVe  in¬ 
formation  w^  be  complied  with  to  the  extent  possiUe  but  may  be 
subject  to  the  requirement  that  additional  identi^cat^  evidence  be 
furnished.  (4)  Requests  for  information  concerning  records  of 
holdings  of  securities  except  Series  G  savings  bonds  registered  m 
coownership  form  must  be  accompanied  by  the  name  and,  wher¬ 
ever  possible,  social  security  number  of  die  first-named  coowner. 
Requests  for  information  concerning  securities  registered  in 
beneficiary  form  must  also  be  accompanied  by  the  name  and  social 
security  number  of  the  owner  thereof  and,  if  made  by  the  benefici¬ 
ary,  must  be  accompanied  by  proof  of  death  of  the  registe^ 
owner.  (5)  Requests  for  records  of  holdings  or  other  information 
concerning  a  deceased  or  incapacitated  individual  should  be  accom¬ 
panied  by  either  evidence  of  the  requester’s  appointment  as  l^al 
representative  of  the  individual  or  his  estate  or  by  a  statement  at¬ 
testing  that  no  such  representative  has  been  appointed  and  giving 
the  nature  of  the  relationship  between  the  requester  and  the  in¬ 
dividual. 

Requests  for  OHTection  of  records:  (1)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  diouid  be  in  writ¬ 
ing,  be  signed  by  him,  and,  m  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  I^acy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d>  the  reasons  therefor,  as  wdl  as 
any  available  evidence  in  support  at  the  request 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (1)  All  £q^>eals  from  an  initial  denial  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  the  individual 
involved  and,  in  (mier  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Aivacy  Act  of  1974.  (2)  All  ap- 
peds  must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 


3S  days  of  the  individual’s  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  All  appeals  must  specify:  (a)  the  records 
to  which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made 
for  correction  of  the  records,  and  (c)  the  date  that  initial  denial  of 
the  request  for  correction  was  received.  (4)  All  appe^  must  also 
specify  the  reasons  for  the  requestor’s  disagreement  with  the  initial 
denial  of  correction  and  should  furnish  any  applicable  evidence 
available  in  support  of  his  an>eal. 

Contesting  record  procedures:  See  notification  and  access. 

Record  source  categories:  Information  on  records  in  this  system  is 
furnished  by  the  individuals  or  their  authorized  representatives 
listed  in  "Categories  of  Individuals,’’  by  issuing  agents  for  securi¬ 
ties,  or  is  generated  within  the  system  itself. 

Treasnry/BPD  00.063 

System  name:  United  States  Securities  (Other  than  Savings-Type 
Securities) — Treasury/BPD. 

System  location:  Bureau  of  the  Public  Debt,  Washington,  D.C. 
20226,  Ravenswood,  West  Virginia  26164,  Williamstown,  West  Vir¬ 
ginia  26187,  Federal  Reserve  Banks  and  Branches  located  at:  Atlan¬ 
ta,  Georgia;  Baltimore,  Maryland;  Birmingham,  Alabama;  Boston, 
Massachusetts;  Buffalo,  New  York;  Charlotte,  North  Carolina; 
Chicago,  Illinois;  Cincinnati,  Ohio;  Cleveland,  Ohio;  Dallas,  Texas; 
Denver,  Colorado;  Detroit,  Michi^n;  El  Paso,  Texas;  Jacksonville, 
Florida;  Helena,  Montana;  Houston,  Texas;  Kansas  City,  Missouri; 
Little  Rock,  Arkansas;  Louisville,  Kentucky;  Los  Angeles,  (Califor¬ 
nia;  Memphis,  Tennessee;  Miami,  Florida;  Minneapolu,  Minnesota; 
Nashville,  Tennessee;  New  Orleans,  Louisiana;  New  Yoiit,  New 
York;  Oklahoma  City,  Oklahoma;  Omaha,  Nebraska;  Philadelphia, 
Pennsylvania;  Pittsburgh,  Pennsylvania;  Portland,  Or^on; 
Richmond,  Virginia;  Salt  Lake  City,  Utah;  San  Antonio,  Texas; 
San  Francisco,  California;  Seattle,  Washington  and  St  Louis,  Mis¬ 
souri;  and  at  Federal  Records  Centers  kx^ted  at:  Waltham,  Mas¬ 
sachusetts;  New  York,  New  York;  Philadelphia,  Pennsylvania; 
Mechanicsburg,  Pennsylvania;  Washington,  D.C.;  East  Point,  Geor¬ 
gia;  Chicago,  Illinois;  Kansas  City,  Missouri;  Fort  Worth,  Texas; 
Denver,  Colorado;  San  Francisco,  California;  BeD,  California  and 
Seattle,  Washington. 

Categories  of  individuals  covered  by  the  system:  Present  owners 
of,  former  owners  of,  subscribers  to,  claimants  to,  persons  entitled 
to  and  inquirers  concerni^  Uniti^  States  Treasury  Securities 
(except  savii^-type  securities)  and  interest  thereon  and  such  secu¬ 
rities  for  which  the  Treasury  acts  as  agent  and  interest  thereon,  in¬ 
cluding  but  not  limited  to  Treasury  Bonds,  Notes  and  BiOs,  Ad¬ 
justed  Service  Bonds,  Armed  Forces  Leave  Bonds,  securities  of 
the  Federal  Financing  Bank,  the  Federal  Housing  Administration 
and  the  Farm  Credit  Administration.  " 

Categories  of  records  in  the  system:  (1)  Issuance:  Records  relating 
to  tellers,  bids,  subscriptions,  advices  shipment,  requests 
(applications)  for  original  issue  and  correspondence  concerning  er¬ 
roneous  issue  and  non-rece^t  of  securities.  (2)  Holdings:  Records 
of  ownership  and  interest  activity  on  registered  United  States  secu¬ 
rities  (other  than  savings-type  securities);  change  of  name  and  ad¬ 
dress  notices;  correspondence  concerning  errors  in  registration, 
non-receipt  of  interest,  over-  and  under-payments  of  interest; 
records  of  interest  activity;  records  of  unclaimed  accounts;  and  let¬ 
ters  concerning  the  New  York  State  tax  exemption  for  veterans  of 
World  War  I.  (3)  Transactions  (redemptions,  payments,  reissues, 
transfers  and  exchanges):  Recmtls  which  include  securities  transac¬ 
tion  requests;  le^  papers  supporting  transactions;  applications  for 
transfer,  disposition  or  payment  of  securities  of  deceased  •<»'  incom¬ 
petent  owners;  records  of  Federal  estate  tax  transactions;  file  of 
certificates  of  ownership  covering  paid  overdue  bearer  securities; 
records  of  erroneous  redemption  transactions;  records  of  retired 
securities;  and  check  payment  reeprds.  (4)  Claims:  Records  includ¬ 
ing  correspondence  concerning  lost,  stolen,  destroyed  or  mutilated 
United  States  securities  (other  than  savings-type  securities)  or  secu¬ 
rities  for  which  the  Treasury  acts  as  agent  and  interest  coupons 
thereon,  bonds  of  indemnity,  legal  documents  supporting  claims  for 
relief  and  records  of  caveats  entered.  (S)  Inquiries:  Records  of  cor¬ 
respondence  with  individuals  who  have  requested  information  con¬ 
cerning  United  States  Treasury  securities  (other  than  savings-type 
securities)  or  securities  for  which  the  Treasury  acts  as  agent 

Authority  for  maintenaacc  of  the  system:  Second  Liberty  Bond 
Act,  as  amended  (40  Stat.  288). 

Routine  uses  of  records  maintained  hi  tiie  systm,  incindhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  information  contained  in  this  system  of 


FEDERAL  REGISTER,  VOL.  41,  NO.  200— THURSDAY,  OCTOBER  14,  1976 


DEPARTMENT  OF  THE  TREASURY 


45481 


records  is  routinely  used  in  connection  with  the  issuance  of  securi¬ 
ties,  the  payment  of  interest  thereon,  processing  of  claims  therefor, 
respondi^  to  inquiries  thereon,  processing  of  transactions  therein 
and  the  redemption  and  retirement  thereof.  Users  for  these  pur¬ 
poses  are  officii,  authorized  e^loyees  and  agents  of  the  Depart¬ 
ment  for  the  purpose  of  administering  the  ^blk  Debt  of  the 
United  States.  Information  in  this  system  is  also  routinely  furnished 
to  the  Internal  Revenue  Service  for  use  by  officials  and  authorized 
employees  for  the  purpose  of  facilitating  collection  of  tax  revenues 
by  the  United  States.  In  addition  to  these  uses  within  the  Depart¬ 
ment,  records  concerning  holdings  are  routinely  disclosed  outside 
the  Eiepartment  as  follows:  (1)  To  the  next-of-ldn,  voluntary  guardi¬ 
an,  le^  representative  or  successor  in  interest  of  a  deceased  or  in¬ 
capacitated  owner  of  securities  and  others  entitled  in  connection 
with  transfer,  exchange,  distribution  or  payment  thereof;  users  for 
this  purpose  are  as  described  for  the  purpose  of  assuring  equitable 
and  bwful  disposition  of  securities  and/or  interest.  (2)  formation 
is  routinely  furnished  pertaining  to  securities  reported  as  lost  or 
stolen  to  the  United  States  Secret  Service  for  inclusion  in  the  Na¬ 
tional  Crime  Information  Center  of  the  Federal  Bureau  of  In¬ 
vestigation,  Department  of  Justice  and  to  other  Fe^ral  agencies; 
users  for  this  purpose  are  law  enforcement  officials,  for  the  pur¬ 
pose  of  reducing  monetary  losses  of  the  United  States  and  to  aid  in 
law  enforcement.  (3)  Information  is  routinely  disclosed  pertaining 
to  holdings  of  securities  and  transactions  therein  to  the  Department 
of  Justice  in  connection  with  lawsuits  to  which  the  Bureau  is  a 
party;  users  are  law  enforcement  officials  for  the  purpose  of  ad¬ 
ministration  of  justice.  (4)  Information  concerning  holdings  of 
Armed  Forces  Lrave  Bonds  is  routinely  furnished  to  the  Veterans 
Administration  in  connection  with  redemption  or  disposition  of 
these  securities.  Users  of  the  resultant  information  furnished  by  the 
Veterans  Administration  are  officers  and  authorized  employees  of 
the  Bureau,  for  the'  purpose  of  making  proper  disposition  of  these 
bonds.  (S)  Information  regarding  records  of  holdups  of  securities 
register^  in  the  names  of  two  or  more  owners  is  routinely  dis¬ 
closed  to  either  owner  upon  his  request.  (Note:  requests  for  disclo¬ 
sure  by  owners  other  than  the  first-named  owner  should  include  the 
name  or  social  security  number  of  the  first-named  owner.)  (6)  In¬ 
formation  regarding  holdings  is  routinely  disclosed  to  Members  of 
Congress  who  inquire  on  behalf  of  constituents.  (7)  For  additional 
routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  stored  in  their  original  paper 
f<»m  and  as  information  in  electronic  media  and  on  microfilm. 

Retrievability:  Information  can  be  retrieved  alphabetically  by 
name  or,  in  some  cases,  numerically  by  social  security  number.  In 
tte  case  of  securities  registered  in  more  than  one  name,  which  ma¬ 
tured  pruH'  to  January  1,  1973,  information  relating  thereto  can  only 
be  retrieved  by  Uie  name  or  social  security  number  of  the  first- 
named  owner. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Conduct,  or  by  Federal  Reserve  Banks  and  Branches  as  Fiscal 
Agents.  AdditionaUy,  since  in  most  cases,  numerous  steps  are  in- 
v<dved  in  the  retriev^  process,  unauthorized  persons  would  be  una¬ 
ble  to  retrieve  information  in  a  meaningful  form.  Information  stored 
in  electronic  media  is  safeguarded  by  automatic  data  processing 
security  procedures  in  addition  to  physical  security  measures. 

RctentioB  and  disposai:  Records  of  holdings  are  maintained  per¬ 
manently.  Forms,  documents  and  other  le^  papers  which  con¬ 
stitute  the  basis  for  transactions  subsequent  to  original  issue  are 
maintained  for  such  time  as  is  necessary  to  protect  the  legal  rights 
and  interests  of  the  U.S.  (rovernment  and  the  persons  affected  or 
otherwise  until  they  are  no  longer  historically  significant.  Other 
records  are  dispos^  of  at  varying  intervals  in  accordance  with 
records  retention  schedules  reviewed  and  approved  by  the  National 
Archives  and  Records  Service,  General  Services  Administration. 
All  records  are  destroyed  by  sluvddiitg,  incineration  or  maceration. 
Records  in  electronic  media  are^  electronically  erased  using  ac¬ 
cepted  techniques. 

System  maiiageris)  and  address:  Commissioner  of  the  Public 
Debt,  ISth  St.  and  New  York  Avenue,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Address  inquiries  and  initial  requests  for 
correction  of  records  to:  Privacy  Act  Request,  Assistant  Commis¬ 


sioner  of  the  Public  Debt,  13th  and  C  Streets,  S.W.,  Washington, 
D.C.  20226,  (^2)  964-7994.  Inquiries  should  include  the  fuO  name 
and  social  security  number  of  tte  inquirer. 

Record  access  procedures:  Individuals  who  wish  to  request  ^ess 
to  records  relating  to  them  or  who  wish  to  r^uest  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  and  1.8; 
31  CFR  Ps^  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  nopcompUance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  and  access  to  records:  (1)  AU  r^uests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  cleariy  in¬ 
dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  ri^t  to  require  additional  verification  of 
an  individual’s  identity.  (2)  The  request  must  specify  the  Bureau 
system  of  records  within  which  the  desired  records  are  located  as 
well  as  the  cate^ries  of  records  within  the  system.  These  catego¬ 
ries  are  set  out  m  the  applicable  system  of  records  description.  (3) 
In  the  case  of  requests  for  information  concerning  records  of 
holdings  of  securities,  the  type  of  security  involved  (e.g..  Treasury 
Note,  Armed  Forces  Leave  Bond,  Adjusted  Service  Bond,  etc.) 
must  be  specified.  Additionally,  the  request  should,  to  the  extent 
possible,  specify:  the  loan  and  issue  thereof,  approximate  date  of 
issue,  denomination,  serial  number  and  form  of  registration,  includ¬ 
ing  address.  Requests  which  do  not  furnish  some  or  all  of  the  latter 
information  will  be  complied  with  to  the  extent  possible  but  may  be 
subject  to  the  requirement  that  additional  identificatory  evidence  be 
furnished.  (4)  Requests  for  records  of  holdings  of  securities  which 
matured  prior  to  January  1,  1973  registered  in  the  name  of  more 
than  one  person  must  include  the  name  and,  wherever  possible,  so¬ 
cial  security  number  of  the  first-named  owner.  (5)  Requests  for 
records  of  holdings  or  other  information  concernii^  a  deceased  or 
incapacitated  individual  must  be  accompanied  by  either  evidence  of 
the  ^uester’s  appointment  as  legal  rejnesentative  of  the  individual 
or  his  estate  or  by  a  statement  attesting  that  no  such  representative 
has  been  appointed  and  giv^  the  nature  of  the  relationship 
between  the  requester  and  the  individual. 

Requests  for  correction  of  Records:  (1)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in 'order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  Mvacy  Act 
of  1974.  (2)  Die  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor  as  well  as 
any  available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (1)  Ail  appeals  from  an  initial  denial  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  the  individual 
involved  and,  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  ap¬ 
peals  must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  app^s  within 
35  days  of  the  individual’s  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  All  appeals  must  specify:  (a)  the  record  to 
wUch  the  appeal  relates,  (b)  the  date  of  the  initial  request  made  for 
correction  of  the  records,  and  (c)  the  date  that  initial  denial  of  the 
request  for  correction  was  received.  (4)  AH  appeals  must  also  speci¬ 
fy  the  reasons  for  the  requestor’s  disagreement  with  the  initial  deni¬ 
al  of  correction  and  should  furnish  any  applicable  evidence  availa¬ 
ble  in  support  of  his  appeal. 

Contesting  record  procedures:  See  Notification  and  Access  above. 

Record  source  categories:  Information  contained  in  records  in  the 
system  is  furnished  by  individuals  listed  m  “Categories  of  In¬ 
dividuals’’  or  those  specificaUy  authorized  by  the  individuals  to  act 
on  their  behalf;  or  is  generated  within  the  system  itself. 

Treasury/Comptrollcr  00.001 

System  name:  Aimual  Employee  Leave 

Record— Treasury/Comptroller. 

System  locatkm:  490  L’Enfant  Plaza  East,  Washington,  D.C. 
20219. 

Categories  of  individuals  covered  by  the  sys^m:  Employees  of  the 
ComptroUer. 

Categories  of  records  in  the  system:  Control. 

Authority  for  maintwianf^  of  the  aystem:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 
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Routine  uses  of  records  maintained  in  the  system,  incIwUng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Leave  reference.  Per¬ 
sonal  advice.  Leave  performance.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafadng, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  desk  file. 

Retention  and  disposal:  3  years. 

System  manager(s)  and  address:  Director,  Administrative  Opera¬ 
tions  Division. 

Notification  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  IMaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Director  of  Public  Affairs,  Comptroller 
of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees  of  the  Comptroller. 

Treasury/Comptroller  00.002 

System  name:  Attendence  and  Leave  records  of  Comptroller  of  the 
Currency  employees — Treasury/ComptroUer. 

System  location:  Comptroller  of  the  Currency,  Personnel  Manage¬ 
ment  Division,  490  L’Enfant  Plaza  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  system:  Record  of  Employee  At¬ 
tendance. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Official  work  time  of 
each  employee  and  verification  of  leave  taken.  For  additional  rou¬ 
tine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Limited  access  to  locked  cabinet. 

Retention  and  disposal:  Twelve  months  and  then  disposal  by 
shredding. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Director  of  Personnel. 

Notificatioa  procedure:  Director  of  Public  Affairs,  Comptroller  of 
the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W.,  Washing¬ 
ton,  D.C.  20219. 

Record  access  procedures:  Director  of  Public  Affairs,  Comptroller 
of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Time  and  Attendance  Personnel,  Per¬ 
sonnel  Management  Division,  490  L’Enfant  Plaza,  S.W.,  Washing¬ 
ton,  D.C.  20219. 

Treasury/Comptroller  00.003 

System  name:  Supervisor’s  Attorney  file— Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Attorneys  in  Bank 
Operations  Division. 

Categories  of  records  in  the  system:  List  of  Attorneys  work 
products  in  chronological  order  and  actions  affecting  individual  at¬ 
torneys. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  for  reference 
purposes  to  assist  in  the  resolution  of  new  issues  which  are  similar 
to  previously  resolved  ones.  Evaluation  of  individual  attorneys  for 
additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  File  cabinet. 

Retrievability:  Indexed  by  the  name  of  the  attorneys. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Records  are  not  destroyed. 

System  nianager(s)  and  address:  Comptroller  of  the  Currency, 
Assistant  Chief  Counsel,  409  L’Enfant  Plaza,  Washington,  D.C. 
20219. 

Notification  procedure:  Director  of  Public  Affairs,  Comptroller  of 
the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W.,  Washing¬ 
ton,  D.C.  20219. 

Record  access  procedures:  Director  of  Public  Affairs,  Comptroller 
of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Attorneys  in  Bank  Operations  Divi¬ 
sions. 

Treasury/Comptrolier  00.004 

System  name:  Consumer  Complaint  Letter 

File— Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Persons  who  files 
complaints  against  banks. 

Categories  of  records  in  the  system:  This  system  contains  a  series 
of  computer  printout  setting  forth  the  name,  address,  bank  com¬ 
plained  of,  date  of  incoming  complaint  letter,  attorney  assigned  to 
examine  said  complaint  and  the  nature  of  the  resolution. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  u^ized  to 
determine  whether  individual  has  previously  filed  a'*tomplaint  with 
this  Office,  the  date  of  complaint  and  the  disposition.  For  additonal 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name  of  complaining 
consumer. 

Safeguards:  Records  are  in  file  drawers. 

Retention  and  disposal:  The  records  are  retained  in  perpetuity. 

System  manager<s)  and  address:  Comptroller  of  the  Currency, 
Assistant  Chief  Counsel,  409  L’Enfant  Plaza,  Washington,  D.C. 
20219.  ^ 

Notification  procedure:  Director  of  Public  Affairs,  Comptroller  of 
the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W.,  WasMng- 
ton,  D.C.  20219. 

Record  access  procedures:  Director  of  Public  Affairs,  Comptroller 
of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  filing  complaints  against  na¬ 
tional  banks. 

Treasury/Comptroller  00.005 

System  name:  Daily  Absentee  Reports  of  Comptroller  of  the  Cur¬ 
rency  employees  Treasury/Comptroller. 

System  location:  ComptroUer  of  the  Currency,  490  L’Enfant  Haza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
ComptroUer. 

Categories  of  records  in  the  system:  List  of  absent  personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  9  and  S 
U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Analysis  of  daily 
absences.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUe  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 
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Retention  and  disposal:  Retained  for  one  year  and  then  destroyed. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Branch  Chief,  490  L’Enfant  Haza  East,  Washington,  D.C.  20219. 

Notification  procedure:  Director  of  Public  Affairs,  Comptroller  of 
the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W.,  Washing¬ 
ton,  D.C.  20219. 

Record  access  procedures:  Director  of  Public  Affairs,  ComptroUer 
of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees  records. 

Treasury/Comptroller  00.006 

System  name:  Employee  Locator  Map— Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Comptroller  em¬ 
ployees. 

Categories  of  records  in  the  system:  Personal  records. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  3  U.S.C.  501. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assist  employees  in  the 
formation  of  car  pools.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  By  name  of  individual  employee. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 

Retention  and  disposal:  Retaiited  while  employed  and  then 
destroyed. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Dtrrctor,  Administrative  Operations  Division,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Notification  procedure:  Director  of  Public  Affairs,  ComptroUer  of 
the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W.,  Washing¬ 
ton,  D.C.  20219. 

Record  access  procedures:  Director  of  Public  Affairs,  ComptroUer 
of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Haza,  S.W., 
Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees  of  the  ComptroUer. 

Treasury/Comptroller  00.018 

System  name:  Employee  Management  and  Planning,  Employee 
Relations,  Incentive  Awards,  Performance  Evalua¬ 
tion— Treasury/ComptroUer. 

System  location:  ComptroUer  of  the  Currency,  Personnel  Manage¬ 
ment  Division,  490  L’Enfant  Plaza  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covored  by  the  system:  Employees  of 
ComptroUer  of  the  Currency. 

Categories  of  records  in  the  system:  Training,  Executive  develop¬ 
ment  training  program  files.  Training  requests,  canceUation  and 
competion  records.  Reference  files.  Seminar  work  shop  records. 
In-house  training  plan  files.  Training  reports.  Individual  employee 
training  plans.  Reference  material,  private  and  public  training  at¬ 
tendance  fUes,  Training  announcements. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  are  as¬ 
sociated  with  the  employee’s  work  record,  grade  progress,  training, 
etc.  Hie  users  are  auttorized  personnel  and  officials  within  the 
division  and  the  purpose  is  to  assure  proper  training,  progress,  ex¬ 
ecutive  development,  etc.  For  additional  routine  uses,  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fai  the  system: 

Storage:  Ffle  cabinet. 

RetrievaMlity:  By  name  of  employee. 

Safeguards:  FUes  are  avaUable  only  to  authorized  personnel 
within  the  personnel  division  for  official  action. 


Retention  and  disposal:  FUes  are  maintained  through  the  life  of 
the  employee’s  employment  and  moved  from  agency  to  ^ency  as 
he  changes  jobs  and  are  eventually  stored  in  St.  Louis  Record 
Center.  Other  records  are  destroy^  within  three  years  to  five 
years,  or  upon  separation  of  employee. 

System  managerfs)  and  address:  ComptroUer  of  the  Currency, 
Director  of  Personnel,  490  L’Enfant  Plaza,  Washington,  D.C. 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUet  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Information  obtained  for  our  use  in  the 
above  defined  records  comes  from  in-house  applications  for  train¬ 
ing  actions,  taken  by  the  agency  to  sustain  on-going  historical  infor¬ 
mation  of  official  action  on  the  employee. 

Treasury/ComptroUer  00.007 

System  '  name:  Employee  Parking  Permit  &  Space 
No. — Treasury/ComptroUer. 

System  location:  ComptroUer  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  tbe  system:  Employees  of  the 
ComptroUer. 

Categories  of  records  in  the  system:  Parking  permits. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such^uses:  Control  of  issued  paiicing 
spaces  and  permits.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  division  &  within  division  by 
name. 

Safeguards:  Locked  in  File  cabinet. 

Retention  and  disposal:  Retained  and  employed  with  the  Comp¬ 
troUer  and  then  destroyed. 

System  managerfs)  and  address:  ComptroUer  of  the  Currency, 
Director,  Administrative  Operations  Division. 

Notification  procedure:  Director  of  PubUc  Affairs,  ComptroUer  of 
the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W.,  Washing¬ 
ton,  D.C.  20219. 

Record  access  procedures:  Director  of  Public  Affairs,  Comptroller 
of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Administrative  Operations  Division. 

Treasury/Comptroller  00.008 

System  name:  Employe^  payroU  records— Treasury/ComptroUer. 

System  location:  ComptroUer  of  the  Currency,  Fiscal  Manage¬ 
ment  Division,  6th  Floor,  490  L’Enfant  Plaza,  Washington,  D.C. 
20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
ComptroUer  of  the  Currency. 

Categories  of  records  in  the  system:  Individual  employee  earnings 
record  and  related  payroU  reports. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  support  bureau  salary 
costs  and  to  prepare  payroU  reports.  For  additional  routine  uses, 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File. 

Retrievability:  FUed  by  social  security  number  aiid  geographic  lo¬ 
cation. 

Safeguards:  Security  provided  by  building  guards  during  non¬ 
working  hours.  FUes  under  supervision  of  accounting  personnel 
during  working  hours. 

Retention  and  disposal:  Retained  by  the  fiscal  management  divi¬ 
sion  for  4  years  and  then  stored  at  the  federal  records  center  (St. 
Louis,  Missouri)  for  52  years. 
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System  auuiager(s)  and  addrcs:  Comptroller  of  the  Currency, 
Director,  Fiscal  Management  Division,  490  L’Enfant  Plaza, 
Washington,  D.C.  20219. 

Notification  procedure:  Director  of  Public  Affairs,  Comptroller  of 
the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Maza,  S.W.,  Washing¬ 
ton,  D.C.  20219. 

Record  acccm  procedures:  Director  of  Public  Affairs,  Comptroller 
of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Standard  Form  SO — Notification  of  Per¬ 
sonnel  Action  and  other  supporting  documents  prepared  by  the  em¬ 
ployee. 

Treasnry/Comptroller  00.009  , 

System  name:  Employee  Reference  File— Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Names  of  Employees  with 
Reference  of  informal  personnel  actions  &  recommendations. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  9,  and  S 
U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  file  of  infor¬ 
mal  personnel  actions  &  recommendations.  For  additional  routine 
uses,  see  Ai^ndix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 

Retention  and  disposal: 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Branch  Chief  4%  L’Enfant  Plaza  East  WashingUm,  D.C.  20219. 

Notification  procedure:  See  Comptndler  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Comptroller. 

Treasury/Comptroller  00.019 

System  name:  Employee  Relations— Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  Personnel  Manage¬ 
ment  IMvision,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individnals  covered  by  the  system:  Employees  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  system:  Employee  Relations  Reports, 
Employee  Counseling  Reports,  Disciplinary  Action  Files,  Grievance 
Files,  Adverse  Action  FQes,  Incentive  Awards  Program  FQes,  An¬ 
nual  Performance  Records,  Informal  Records  Concerning  Em¬ 
ployees. 

Authmlty  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  AO  employee  relations 
records  are  maintain^  and  used  solely  as  itemized  case  file  of 
events  involving  employees  grievances,  adverse  actions,  disc^lina- 
ry  actions,  counseling  reports,  etc.  These  case  files  are  used  in  the 
course  of  administrative  appeals,  hearings  and  court  actions.  Other 
uses  involve  consolidated  statistical  data  reports  of  such  cases  as 
required  by  regulation.  Only  authorized  personnel  management  divi- 
skm  employees,  assigned  grievance  examiners,  or  hearing  officers 
are  authorized  use  of  such  case  files.  Routine  uses  of  incentive 
awards  files  are  for  aimual  reports  and  internal  statistical  analysis. 
'For  additional  routine  uses,  see  Appendix  AA. 

Pblidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  All  files  are  indexed  by  name  with  the  exception 
of  Incentive  Awards  and  employee  relations  reports.  These  files  m 
indexed  according  to  subject  category.  For  exaniple,  incentive 
awards  are  broken  down  under  subb^dings  of  special  achievement 
awards,  employee  suggestions  and  special  award  categories. 


Safeguards:  Files  are  available  only  to  authorized  personnel  with 
the  personnel  division  for  official  action. 

Retention  and  disposal:  All  employee  relations  and  files  relating 
to  grievances,  disciplinary  actions,  adverse  actions  and  counseling 
re{>orts  are  retained  in  the  employee  relations  branch  files  until  the 
subject  employee  leaves  the  agency.  These  case  files  are  then 
purged  with  only  pertinent  documents  placed  in  the  Official  Person¬ 
nel  File.  Extraneous  materials  are  then  destroyed.  All  other  em¬ 
ployee  relations  ffles  are  retained  for  a  period  of  three  years,  then 
sent  to  the  Records  Center  for  retention  as  prescribed  by  records 
management  regulations. 

System  numagerfs)  and  address:  Comptroller  of  the  Currency, 
Director  Personnel,  490  L’Enfant  Plaza,  Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  All  sources  of  records  are  obtained 
through  various  means  relating  to  the  development  of  a  case  file. 
Such  means  include  written  records  of  meetings,  counseling  ses¬ 
sions,  appeals,  hearings,  and  letters  of  charges,  intent,  final  deci¬ 
sion,  and  administrative  procedures.  Award  recommendations  are 
submitted  by  supervisors. 

Treasury/Comptroller  00.010 

System  name:  Federal  Bureau  of  Investigation  Report  Card 
Index — Treasury/ComptroUer. 

System  location:  Comptroller  of  the  Currency,  Sixth  Floor,  490 
L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  involved  in  or  associated  with  unlawful  activity  respecting  na¬ 
tional  banking  associations. 

Categories  of  records  in  the  syston:  This  system  consists  of  an 
alphabetized  indices  of  the  names  of  individuals  involved  in  or  as¬ 
sociated  with  unlawful  activity  respecting  national  banks  and  a 
cross  reference  to  pertinent  Federal  Bureau  of  Investigation  Re¬ 
ports  relating  thereto. 

Authority  for  maintenance  of  the  system:  This  system  is 
established,  maintained  and  utilized  pursuant  to  12  U.S.C.  sections 
481,  21,  1818,  and  1829,  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  util¬ 
ized  as  a  cross  reference  for  the  purpose  of  making  determination 
with  resprot  to  potential  or  existing  violations  of  law.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  The  records  are  retrieved  by  the  name  of  the  in¬ 
dividual. 

\ 

Safeguards:  Records  are  maintained  by  the  Office  in  fUes  with 
security  procedures  consistent  with  the  sensitivity  of  the  data. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

System  managerfs)  and  address:  Director  of  Enforcement  Divi¬ 
sion,  Law  Department,  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Notification  procedure:  The  Department  of  Justice  has  exempted 
this  system  elsewhere  in  the  Federal  Register. 

Record  access  procedures:  Exempted  as  above. 

Contesting  record  procedures:  Exempted  as  above. 

Record  source  categories:  Exempted  as  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Criminal  in¬ 
vestigative  records  exempted  elsewhere  in  the  Federal  Register  by 
the  Department  of  Justice. 

Treasury/ComptroUer  00.011 

System  name:  Formal  Complaint  Reports— Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  Equal  Employment 
Office,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individnals  covered  by  the  system:  Employees  filing 
formal  complaints  of  discrimination  l^ause  of  race,  color,  religion, 
age  or  sex. 

Categories  of  records  in  the  system:  All  records  and  memoran¬ 
dums  pertaining  to  case — Civil  Service  Investigation  Reports — ;  aU 
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notifications  sent  to  employee — copies  of  all  information  submitted 
by  employee. 

Authority  tor  naiutcuaiice  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  5U.S.C.  301. 

Routhw  uses  of  records  maintained  in  the  system,  faKluding  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  pur¬ 
poses.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  File  cabinet. 

Retrievability:  Confidential  numerical  system,  each  case  assigned 
a  number. 

Safeguards:  Each  case  assigned  a  number,  only  EEO  staff  has 
code  numbers  and  identifications. 

Retntion  and  disposal:  Confidential— Indefinite  retention  time. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Equal  Employment  Opportunity  Officer,  490  L’Enfant  Plaza, 
Washington,  D.C.  20219. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Reports  from  Formal  Complaint  Cases. 

Treasury/Comptroller  00.012 

System  name:  Freedom  of  Information  log — Treasury /Comptroller. 

System  locathm:  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Persons  making 
request  under  the  Freedom  of  Information  Act. 

Cidegories  of  records  in  the  system:  List  of  names  of  persons 
making  requests  under  the  Freedom  of  Information  Act. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  and 
reference  regarding  Freedom  of  Information  Act,  For  additional 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Perpetuity. 

'  System  managerfs)  and  address:  See  Comptroller  Appendix  A. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categmies:  Persons  making  requests  under 
Freedom  of  Information  Act. 

Treasury/Comptroller  00.013 

System  name:  Information  file  on.  individuals  and  conunercial  enti¬ 
ties  known  or  suspected  of  being  involved  in  fraudulent  activi¬ 
ties— Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  Sixth  Floor,  490 
L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
entities  involved  in  actual  or  suspected  fraudulent  activities. 

Categories  of  records  in  the  system:  This  system  consists  of 
a^>habetized  indices  of  the  names  of  individuals  or  conunercial  en¬ 
tities  known  or  suspected  of  involvement  in  fraudulent  activities 
both  foreign  and  domestic. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  12  U.S.C.  sections  21,  481, 
1818,  and  1829. 

Ronfine  uses  of  records  audntafned  in  the  system,  including  catego- 
rfas  of  users  and  the  purposes  of  such  uses:  This  system  of  records  is 
utilized  in  connection  with  the  national  bank  examination  program 
to  ascertain  whether  any  transactions  were  made  between  examined 
bank  and  any  of  the  in^viduals  or  entities  who  may  be  involved  in 
fraudulent  schemes.  In  any  case  in  which  there  is  an  indication  of  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 


regulatory  in  nature,  the  record  in  question  may  be  disseminated  to 
the  appropriate  federal,  state,  local,  or  foreign  agency  charged  such 
violation  or  charged  with  enforcing  or  implementing  such  law.  A 
record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  file  cabinets. 

Retrievability:  The  records  are  retrieved  by  name  of  the  in¬ 
dividual,  trade  style  used  or  by  the  name  of  the  bank  involved. 

Safeguards:  Records  are  maintained  by  the  Office  in  files  with 
security  procedures  consistent  with  the  sensitivity  of  the  data. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

System  managerfs)  and  address:  Director  of  Enforcement  Divi¬ 
sion,  Law  Department,  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Notification  procedure:  The  Department  of  Justice  has  exempted 
this  system  elsewhere  in  the  Federal  Register. 

Record  access  procedures:  Exempted  as  above. 

Contesting  record  procedures:  Exempted  as  above. 

Record  source  categories:  Exempted  as  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempted  el¬ 
sewhere  in  the  Federal  Register  by  the  Department  of  Justice. 

Treasury/Comptrolier  00.014 

System  name:  Investigation  Files/Employee  Reference  File  -  Trea¬ 
sury/Comptroller. 

System  location:  ComptroUer  of  the  Currency,  Personnel  Manage¬ 
ment  Division,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employee  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  system:  Compilation  of  material  for  a 
determination  regarding  security  clearance. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9  /  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposa  of  such  uses:  In  the  I^rsonnel 
Management  Division,  the  routine  uses  are.  associated  with  the  em¬ 
ployee’s  position.  Used  only  by  authorized  security-cleared  em¬ 
ployees  within  the  division.  Investigations  are  used  to  properly 
grant  clearances.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  steel  file  cabinets  and  a  safe  with  combination 
lock. 

Retrievability:  Filed  in  alphabetical  order  by  geographical  loca¬ 
tion. 

Safeguards:  Combination  locks  are  changed  once  a  year  and  only 
security-cleared  employees  within  the  Personnel  Management  Divi¬ 
sion  have  access. 

Retention  and  disposal:  Materials  are  retained  for  one  month  after 
employee  leaves  and  the  records  are  disposed  by  shredding. 

System  managerfs)  and  address:  Director  of  Personnel,  Comp¬ 
troller  of  the  Currency,  490  L’Enfant  Plaza,  S.W.,  Washington,  DC 
20219. 

Nfrtification  procedure:  The  Comptroller  of  the  Currency  has  ex¬ 
empted  this  system  elsewhere  in  the  Federal  Register. 

Record  access  procedures:  Exempted  as  above. 

Contesting  record  procedures:  Exempted  as  above. 

Record  source  categories:  Exempted  as  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  are  exempted  elsewhere  in  the  Federal  Register  due  to 
the  investigative  nature  of  the  record. 

Trcasury/Comptndler  00.615 
System  name:  Leave  Applications. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 
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Categories  of  records  in  the  system:  Leave  Requests  of  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  9,  S 
U.S.C.  301. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  dw  purposes  of  such  uses:  Making  judgement  re¬ 
garding  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 

Retention  and  disposal:  3  years  and  then  destroyed. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Branch  Chief,  490  L’Enfant  Plaza  East,  Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  tDomptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Trcasury/Comptroller  00.020 

System  name:  Precomplaint  Counseling  and  Complaint  Activi¬ 
ties— Treasury/ComptroUer^ 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  seek¬ 
ing  services  of  EEO  Counselors. 

Categories  ai  records  in  the  system:  Monthly  Precomplaint  Activi¬ 
ty  Reports  from  14  Regions  and  Headquarters,  14  Regions  and 
Headquarters. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpe^  of  such  uses:  Used  to  keep  records  on 
Regional  Counselit^  activities  for  monthly  submission  to  Treasury. 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Filed  by  date  of  receipt. 

Safeguards:  Staff  supervision  during  day;  data  in  statistics  only, 
no  names  used. 

Retention  and  disposal:  Individual  reports  shredded  at  end  of  two 
years. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Dilator  of  Personnel,  490  L’Enfant  Plaza,  Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Ai^ndix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Monthly  submission  by  regions. 

Treasury/Comptroller  00.016 

System  name:  Parking  Space  Applications — Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  ot  individuals  covered  by  the  system:  Employees  of  the 
ComptroDer. 

Categories  of  records  in  the  system:  Parking  space  applications. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignment  of  spaces  to 
eligible  employees.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Maintained  in  locked  file  cabinet. 

Retention  and  disposal:  While  employed  with  the  Comptroller. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Dir^tor,  Administrative  Operations  Div.,  490  L’Enfant  Plaza, 
Washington,  D.C. 


Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee  Applicant. 

Treasury/Comptroller  00.017 

System  name:  Travel  expense  voucher-Treasury/ComptroUer. 

System  location:  Comptroller  of  the  Currency,  Fiscal  Manage¬ 
ment  Division,  6th  Floor,  490  L’Enfant  Haza,  Washington,  D.C. 
20219. 

Categories  of  individuals  covered  by  the  system:  Employees  travel¬ 
ing  in  performance  of  official  duties. 

Categories  of  records  in  the  system:  Travel  expense  voucher. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Form  used  by  employee 
to  claim  and  support  reimbursement  for  travel  expenses  incurred  in 
performance  of  official  duties.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Filed  in  alphabetical  order  by  geographic  location. 

Safeguards:  Security  provided  by  building  guards  during  non- 
workii^  hours.  Files  under  supervision  of  voucher  payment  clerks 
during  working  hours. 

Retention  and  disposal:  Retained  for  2  years  by  fiscal  manage¬ 
ment  division.  Stored  in  the  federal  records  center  for  10  years  and 
then  disposed  of  by  the  records  center. 

System  nuuiager(s)  and  address:  Comptroller  of  the  Currency, 
Director,  Fiscal  Management  Division,  490  L’Enfant  Plaza, 
Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Travel  expense  claims  submitted  by  em¬ 
ployee  under  bureau  travel  regulations. 

Treasury/Comptroller  00.023 

System  name:  Address  Card — CC-6020-01 — Treasury /Comptroller. 

System  location:  Three  Center  naza.  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Addresses  and  telephone 
number  of  Regional  Office  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Locator’s  personal  infor¬ 
mation.  Foradditional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievabiitty:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Kept  for  all  active  employees. 

System  numagerfs)  and  addrem:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  employees. 

Treasury/Comptroller  00.024 

System  name:  Bond  Issue  Listing— Treasury/CemptroUer. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
Regional  Office. 

Categories  of  records  in  the  system:  Schedule  of  bond  listing. 
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Aotbority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routhie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Provide  an  index  of  em¬ 
ployees  who  have  l^en  issued  E  Bonds.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Numerical  by  Social  Security  Number. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Maintained  on  a  quarterly  basis,  then 
destroyed. 

System  managerfs)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Fiscal  Management  Office,  Washington, 
D.C. 

-v  Treasury /Comptroller  00.025 

System  name:  Civil  Defense  Card  Control  Sheet— CC-6020- 
08 — Treasury/Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-4(X),  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  Re¬ 
gional  Office. 

Categories  of  records  in  the  system:  Defense  control  card  listing. 

Authority  for  maintenance  of  the  system:  12  U.S.C,  1  AND  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  listing 
Civil  Defense  Cards  issued  by  name  and  number.  For  additional 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  fOe. 

Retention  and  disposal:  Maintained  for  all  active  field  employees. 
Destroyed  upon  resignation  or  retirement. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.026 

System  name:  Employee  Vehicle  Authorization  CC-6042- 
22— Treasury/Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Authorization  for  vehicle 
travel.  , 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  afford  em¬ 
ployee  permission  to  use  privately  owned  automobiles  in  per- 
fcmnance  of  official  duty.  For  additional  routine  uses,  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 


Retenthm  and  disposal:  Kept  for  all  employees  who  use  privately 
owned  auto  in  performance  of  official  duty.  Destroyed  upon 
resignation  or  retirement. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  (Comptroller  Appendix  A. 

Record  source  categories:  Regional  Employees. 

Treasury/Comptroller  00.232 
System  name:  Evaluation  Cards — Treasury /Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  MA 
02108.  -- 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Card  listing  employee  evalua¬ 
tions. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  generate  an¬ 
nual  evaluation  of  employees  on  their  anniversaries.  For  additional 
routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  By  month,  alphabetical  by  employees’  name. 

Safeguards:  Maintained  in  locked  ffle. 

Retention  and  disposal:  Maintained  for  all  active  employees. 
Destroyed  upon  resignation  or  retirement. 

System  managerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  office. 

Treasniy/Coraptroller  OOJ34 

System  name:  Inactive  Personnel  Ffles — Treasury/ComptroUer. 

System  location:  F  &  M  Center,  Suite  21-Sl,  Richmond,  VA 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  records  in  the  system:  Personal  record. 

Authority  for  maintenance  of  the  syston:  12  U.S.C.  1  and  12 
U.S.C.9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Not  normally  used  un¬ 
less  reemployment  considered.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

Policies  and  innctkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  ffles. 

Retention  and  disposal:  Destruction  2  years  after  termination. 

System  mani^er(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee,  Supervisor,  Washington  Of¬ 
fice. 

Treasury/Comptroller  00.022 

System  name:  Monthly  Outstanding  Report  of  Travel  Ad¬ 
vances— Treasury/Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  imiividuals  covered  by  the  system:  Employees  of  the 
region. 

Categories  of  records  in  the  system:  Schedule  of  Outstanding 
travel  advances. 
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Aathority  for  lo^roonff  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routhw  OSes  of  records  oiointainrd  in  the  system,  includiiig  catego* 
lies  of  Bsers  and  the  purposes  of  such  uses:  Computer  listing  of  em¬ 
ployees  who  have  travel  advances.  For  additional  routine  uses,  see 
Ap^ndix  AA. 

Policies  aud  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  of  rec  vds  in  the  system: 

Storage:  File  cabinet. 

Rctrievahility:  Numerical  by  Social  Security  Number. 

Sofegnards:  Maintained  in  locked  file. 

Retention  and  disposal:  Current  listing  maintained  for  all  em¬ 
ployees  who  have  an  outstanding  travel  advance. 

System  managerfs)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  Above). 

Notification  procednre:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Fiscal  Management  Division,  Comp¬ 
troller  of  the  Currency— Washington. 

Treasury/Comptroller  00.245 
System  name:  Personnel  Files— Treasury/Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  MA 
02108. 

Categories  of  hidividnals  covered  hy  the  system:  Employees. 

Categories  of  records  in  the  system:  Compilation  Personnel  form 
and  sections. 

Authority  lor  maintmsnce  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  cMego- 
ries  of  users  and  the  purposes  of  such  uses:  Promotion,  training,  in¬ 
surance,  employment  history,  performance,  evaluation,  employ¬ 
ment  reference,  personnel  advice,  career  planning,  address  a^ 
telephone  number.  For  additional  routine  uses  see  Treasury  Appen¬ 
dix  AA. 

Policies  and  practices  for  storhig,  retrieving,  accessing,  retaining, 
and  dtepmnng  of  records  in  the  system: 

Storage:  File  calmet 

Rctrievahility:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Maintained  for  aU  active  employees  and 
for  prior  employees  for  three  years  from  time  of  retirement  or 
resignation. 

System  managerfs)  and  addrcm:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees,  supervisors  and  administra¬ 
tive  persoimel. 

Treasury/Comptroller  00.021 

System  name:  Picket  Identification  Card,  Control  Sheet — CC — 6020- 
09 — Treasury/Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas- 
sactosetts  02108. 

Categories  of  fcsdhidnals  covered  hy  the  system:  Employees  of  the 
Krst  National  Bank  Region. 

Categories  of  records  in  the  system:  Control  sheet  for  regional  em¬ 
ployees  identification  cards. 

Authority  for  amintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routinr  uses  of  records  maiatamed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  Ustii^  of 
ID  cards  issued  by  number  and  name  of  employee.  For  additional 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  ImIc  cabinet. 

Rctrievability:  Alphabetical  by  name  of  employee. 

Safegnardr-  Maintained  in  locked  file. 


Retention  and  disposal:  Maintained  for  all  active  field  employees. 
Destroyed  upon  resignation  or  retirement. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.027 

System  name:  Time  and  Attendance  Report  Form  TUS- 
430 — Treasury/Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region.  ^ 

Categories  of  records  in  the  system:  Report  of  time  in  a  pay  status 
and  on  a  pay  period  basis. 

Authority  (or  maintenance  <4  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  in  accurate 
maintenance  of  leave  balance.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Numerical  by  control  number  within  organizational 
codes. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Current  year  plus  last  three  prior  years. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Hiiladelphia,  PA,  PayroU  Center. 

Treasury/Comptroller  00.261 

System  name:  Time  and  Leave  Register— Treasury/ComptroUer. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  MA 
02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
region. 

Categories  of  records  in  the  system:  Pay  Period  Usting  of  time  in 
work  status,  time  in  leave  status,  and  leave  balances. 

Authority  for  nuintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  in  accurate 
maintenance  of.  leave  balances.  For  additional  Routine  uses  see 
Treasury  Appendix  AA.  i 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stmrage:  File  cabinet. 

Retrievability:  Numerical  by  Social  Security  number  within  or¬ 
ganizational  c^es. 

Safeguards:  Maintained  in  locked  fUe. 

Retention  and  disposal:  Retained  for  one  pay*  period  then 
destroyed. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  Special  Assistant  for  PubUc  Affairs, 
ComptroUer  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  naza  - 
S.W.,  Washington,  DC  20219. 

Record  access  procedures:  Director  of  PubUc  Affairs,  Comptroller 
of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  naza  S.W., 
Washington,  DC  ^9219. 

Contesting  record  procedures:  Director  of  PubUc  Affairs,  Comp¬ 
troUer  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Haza  S.W., 
Washington,  DC  20219. 
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Treasury/Comptroller  OO.OU 

System  name:  Travel  Advance  Listing— Treasury/Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individnals  covered  by  the  system:  Employees  of  Re¬ 
gion. 

Categories  of  records  in  the  system:  Computation  of  travel  ex¬ 
pense. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  2  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  internal  con¬ 
trol  for  travel  advance.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Maintained  for  all  employees  who  have 
received  a  travel  advance.  Disposed  of  when  advance  has  been  re¬ 
paid. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Cemtesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  Region. 

Treasury/Comptroller  00.029 

System  name:  ADP  Time  and  Attendance  Re¬ 

ports— Treasury/ComptroUer. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
Yoric  1005. 

Categories  of  individnals  covered  by  the  system:  All  active  em¬ 
ployees  of  the  Region. 

Categories  of  records  in  the  system:  Time  and  Attendance. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  annual 
leave  and  sick  leave;  compilation  of  payroll.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  After  two  years  shredded. 

System  managerfs)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procednres:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

^  Trcasury/Comptroller  00.030 
System  name:  Automobile  Authorization— Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  personnel  of 
the  Region  using  automobile  for  official  business. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  driving  records. 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 


Safeguards:  Locked  file. 

Retention  and  disposal:  After  four  years  shredded  by  Federal 
Record  Center  Staff. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procednres:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  thg  Region. 

Treasury/ComptroUer  00.031 

System  name:  Civil  Defense  (Tard  Register— Treasury/Comptroller. 

Syston  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  Entire  Examina¬ 
tion  St^f  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  pur¬ 
poses.  For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  File  cabinets. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  file  cabinet 

Retention  and  disposal:  Permanent  Retention. 

System  managerfs)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office  Employees. 

Treasury/Comptroller  00.032 

System  name:  Computer  Leave  Balance  Prin¬ 

tout — Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  active  em¬ 
ployees  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  annual 
leave  and  sick  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrfeving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Shredded  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Personnel  Management  Divi¬ 
sion — Washington  Office. 

Treasury/ComptroUer  00.033 
System  name:  “E”  Bond  List— Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  active  em¬ 
ployees  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 
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Routuc  uses  of  records  maintaiocd  in  the  system,  including  catcgo* 
ria  of  users  and  the  purposes  of  such  uses:  Verification  of  “E” 
Bond  deductions.  For  ^ditional  routine  uses  see  Appendix  AA. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retahifaig, 
and  disposiag  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievahility:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Shredded  after  three  years. 

System  managerfs)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Personnel  of  the  Region. 

Treasury/Comptroller  00.034 

System  name:  Employee  Annual  Leave 

Cards— Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  021,  New  Yoric,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Region  filing  said  applications. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Application  for  leave. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ***vp‘**^  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievahility:  AlphabetkaUy  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Shredded  after  three  years. 

System  managerfs)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region  who  are  filing 
for  leave. 

Treasury/Comptroller  00.035 

System  name:  Examiner  ID  Card  Register— Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  mdhriduab  covered  by  the  system:  Entire  Examina¬ 
tion  Staff  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9( 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  pur¬ 
poses.  For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  File  Cabinet 
Retrievahility:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  dhposal:  Permanent  Retention. 

System  maaager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Examination  Staff  of  the  Region. 
Treasury/Comptroller  00.036 

System  name:  Inventory  Control  Records — Treasury/Comptroller. 


System  location:  33  Liberty  Street,  Room  621,  New  York, -New 
York  J0005. 

Categories  of  individuals  covered  by  the  system:  Inventory. 

Categories  of  records  in  the  system:  Administrative  Services. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Property  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Retrievahility:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Administrator  and  employees. 

Treasury /Comptroller  00.238 

System  name:  Job  Application  File— Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005.  ^  -  -- 

Categories  of  individuals  covered  by  the  system:  All  job  applicants. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  nuintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  • 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ptovide  source  of 
prospective  employees.  For  additional  routine  uses  see  TreasuryAp- 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievahility:  AlphabeticaUy  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Job  applicants. 

Treasury/Comptroller  00^)37 
System  name:  Mailing  Plates — Treasury/Comptroller. 

System  location:  33  Liberty  Steet,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  Entire  Examining 
Staff  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  ot  the  system:  12  U.S.C.  1,  12  U.S.C.  9. 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Addressing  envelopes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Metal  plates. 

Retrievahility:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Until  obsolete. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
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Record  source  categories:  Examining  Staff  of  the  Region. 

Treasury/Comptroller  00.246 

System  name:  Personnel  Files  (Current  Em¬ 

ployees) — Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
staff. 

Categories  of  records  in  the  system:  Personnel  files. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verifications;  statistical 
reports;  contains  history  of  employment.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Kept  in  Regional  Office  until  severance. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Information  supplied  by  employees. 

Treasury/Comptroller  00.260 

System  name:  Personnel  Files  (Former  Em¬ 

ployees) — Treasury /Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  former  em¬ 
ployees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference,  further  em¬ 
ployment  possibilities.  For  additional  routine  uses  see  Treasury 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Disposed  after  termination  of  employ¬ 
ment. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Former  employees. 

Treasury/Comptroller  00.038 

System  name:  Travel  Advance  Files— Treasury/Comptroller. 

System  location:  33  Liberity  Street,  Room  621,  New  Yoik,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Region  issued  travel  advances. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1-,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reference  purposes. 
For  additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 


Retention  and  disposal:  Retained  one  year,  shredded  thereafter. 

System  managerfs)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  above). 

NotiEcation  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Fiscal  Management  Division,  Washing¬ 
ton  Office. 

Treasury/Comptroller  00.039 

System  name:  Travel  Voucher  Files — Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Region  in  travel  status. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reference  purposes. 
For  Additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sysfem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  After  four  years,  records  are  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region  filling  out 
vouchers. 

Treasury/Comptroller  00.223 

System  name:  Active  Personnel  File— Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  nuintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Act,  Promo¬ 
tion,  Training,  Performance,  Address,  Reference  and  Verification 
of  Employment,  Career  Planning.  For  additional  routine  uses  see 
previously  published  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.040 

System  name:  Automobile  Authorization — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 
5  U.S.C.  301.  V 
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Routine  uses  of  reconls  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Approval  and  Insurance 
Determination.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabiiity:  Alphabetically  by  Name. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.041 

System  name:  Civil  Defense  Card  Register — Treasury/ComptroUer. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  systqp:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

-  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  File  cabinets. 

Retrievabiiity:  By  date  of  issue  (cross  referenced  by  name  of  em¬ 
ployee). 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  managers)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.042 

System  name:  Comprehensive  History  of  Employees  Master 
Ffles— Treasury/ComptroUer. 

System  location:  Three  Parkway,  Suite  1316,  niiladeiphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  purposes, 
i.e.  SCD  &  PSI.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUe  cabinet 

Rctrievabiltty:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Last  report  and  PP  No.  26  for  two  years. 
System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 
Record  aonrcc  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.043 

System  name:  Computer  Leave  Balance 

Print — out— Treasury/ComptroUer. 


System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region.  * 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  ■ 
lies  of  users  and  the  purposes  of  such  uses:  Verification  Leave 
Balance.  For  Additional  Routine  Use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabiiity:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.044 

System  name:  Consumer  Complaint  Index — Treasury/ComptroUer. 

System  location:  Three  Parkway.  Suite  1316,  Philadelphia, 
Pennsylvania.  i 

Categories  of  individuals  covered  by  the  system:  Complainants. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Processing  and  FoUow- 
up.  For  additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabiiity:  By  date  received  (cross  referenced  by  name). 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.045 
System  name:  E  Bond  List — Treasury/ComptroUer. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  tbe  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  F^yroU  Deductions,  Em¬ 
ployee  Participation.  For  additional  Routine  Uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabiiity:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Current. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 
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Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.046 

System  name:  Employees  Annual  Leave 

Record — T  reasury /Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Indexed  by  Social  Security  number. 

Safeguanls:  Locked  cabinets. 

Retention  and  disposal:  One  year. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptrollcr  00.047 

System  name:  Employees  I.D.  Register — Treasury/Comptroller. 

System  location:  Three  Parieway,  Suite  1316,  niiladelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system;  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  date  of  issue  (cross  referenced  by  name  of  em¬ 
ployee). 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptrolier  00.048 

System  name:  Employees  I.D.  Pen  Register — Treasury/Comptrolier. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  date  of  issue  (cross  referenced  by  name  of  em¬ 
ployee). 

Safeguards:  Locked  cabinets. 


Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.229 

System  name:  Employment  Applications— Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Examiner, 
Summer  Aides,  Qerk/Typists,  Stenographers,  F.I.’s. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employment  Positions. 
For  additional  routine  uses,  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet 
Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Two  years. 

System  managerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employees. 

Treasury/Comptroller  00.049 

System  name:  Inventory  Control  Sheets— Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  nuintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Date. 

Safeguards:  None. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employees  of  the  Region. 

Treasory/Cmnptroller  00.233 

System  name:  Inactive  Personnel  File — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  All  former  em¬ 
ployees  and  LWOP’s. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^MMing  of  records  in  the  system: 

Storage:  Ffle  cabinet 
Retrievability:  Alphabetically  by  name. 
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Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Three  years. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  OO.OSO 

System  name:  Regional  Telephone  Log — Treasury /Comptroller. 

System  location:  Three  Parkway.  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Persons  placing  or 
receiving  calls. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Date. 

Safeguards:  None. 

Retention  and  disposal:  One  year. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Callers  to  Regional  Office. 

Trcasury/Comptroller  00.051 
System  name:  Travel  Advances — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping  Purposes. 
For  additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practi^  for  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Retrievability:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Current  report. 

System  manager(s)  and  address:  Regional  Administrator  (see  lora- 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.052 
System  name:  Travel  Vouchers  Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  faidividuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Anthority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Travel  expenses  in¬ 


curred,  Career  Development  and  Training,  City  Tax  Verification. 
For  additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievahility:  Alphabetically  by  month  (cross  reference  to 
name). 

Safeguards:  Lx>cked  cabinets. 

Retention  and  disposal:  Four  years. 

System  manageits)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A.. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.053 
System  name:  Visitors  Log — Treasury/ComptroUer. 

System  location:  Three  Parkway,  Suite  1316,  PhUadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Office  Visitors. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  File  cabinets. 

Retrkvability:  Date. 

Safeguards:  None. 

R^ntion  and  disposal:  One  year. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Visitors  to  Regional  Office. 

Treasury/Comptroller  00.054 

System  name:  Weekly  Itineraries — Treasury/ComptroUer. 

System  location:  Three  Parkway,  Suite.  1316,  PhUadelphia, 
Pennsylvania. 

Cat^ories  of  individuals  covered  by  the  syston:  National  Bank 
Examiners,  Representatives  in  Trusts,  Associates  in  Trusts. 

Categories  of  records  in  the  system:  Personnel. 

Aufiwrity  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignments,  ^ojected 
Assignments,  Leave  Information.  For  additional  Routine  Uses  see 
Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUe  cabinets. 

Retrievability:  AlphabeticaUy  by  Name. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Two  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.055 

System  name:  Annual  Leave  Request — Treasury/ComptroUer. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categoric  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  SF  71,  AppUcation  for  Leave. 
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Authority  for  maintcBance  of  the  qratcui:  12  U.S.C-  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  fas  the  system,  includfag  catego¬ 
ries  of  users  aad  the  purposes  of  sodi  uses:  Record  of  leave.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  recdtrds  in  the  system: 

Storage:  FOe  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  employee  leaves. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notififatioa  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  From  employee. 

Treasury/Comptroller  00,224 

System  name:  Application  for  Employment— Treasury /ComptroUer. 

System  location:  One  Erieview  Flaza,  Cleveland,  CHiio  44114. 

Categories  of  faidivhluals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Employment  inquiries  and  ap¬ 
plications. 

Autborhy  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposm  of  such  uses:  Appointment  of  new  em¬ 
ployees.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  two  years. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Individuals  seeking  employment. 

Treasory/Comptroller  00.054 

System  nanM:  Application  for  Travel  Ad¬ 

vances— Treasury/Comptroller. 

System  location:  One  Erieview  Flaza,  (Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Request  for  advance  of  funds 
for  official  business. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  file  (Checked 
for  return  of  funds  when  employee  leaves).  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  diq>osing  of  records  hi  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Locked  file  cabinet. 

Retention  and  dispasal:  Retained  in  active  file. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  (Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  (Comptroller,  Appendix  A. 

Record  source  categories:  From  employee. 

Treasury/ComptroHer  00.057 

System  name:  Comprehensive  Listing  of  Em¬ 

ployees— T  reasury/Comptroller. 


System  location:  One  Erieview  naza^  Cleveland.  Ohio  441 14. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Grade,  Social  Security 
Number,  Salary,  Withholdings,  etc.,  for  each  employee. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  Ciffice  Management.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Locked  fOe  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  00.058 

System  name:  Employee  Vehicle  Authorization — Treasury/Comp 
troUer. 

System  location:  One  Erieview  Plaza,  Qeveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Authority  to  use  privately- 
owned  automobUe  for  official  duty. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Required  for  use  of 
POV.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or 'storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet 

RetrievaMlity:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Renewed  January  1  of  each  odd  num¬ 
bered  year. 

System  managers)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Submitted  by  employee  for  authoriza¬ 
tion  by  Regional  Administrator. 

Treasury/Comptroller  00.059 

System  name:  Examination  Failures— Treasury /ComptroUer. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  441 14. 

Categories  of  individuab  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Names  of  prospective  em¬ 
ployees  who  have  failed  test  administered  for  assistant  national 
batik  examiner  position. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  list  if  individual 
re-appUes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  fUe  cabinet. 

Retention  and  dbposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer,  Appendix  A.  , 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 
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Cootesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.060 

System  name:  Examiner  Authorization  Cer¬ 

tificate— T  reasury /Comptroller . 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  441 14. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Authority  for  Regional  Ad¬ 
ministrator  to  sign  examiner’s  reports. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  lacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Standing  Power  of  Attor¬ 
ney.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rrtrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  employee  leaves. 

System  manageifs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.061 

System  name:  Government  Transportation 

Requests— Treasury/Comptroller. 

‘  System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Numbers  of  Transportation 
R^uests  and  names  to  whom  issued. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catho¬ 
lics  of  users  and  the  purposes  of  such  uses:  Control  of  issuance  and 
return  of  Government  Transportation  Requests.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet.  ^ 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Name  removed  after  employee  separates. 
System  nianager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  CtHnptroller,  Appendix  A. 

(Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Regional  Office. 

Treasury/Cmnptroller  00.062 

System  name:  Greater  Qeveland  Federal  Cam¬ 

paign— Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  (Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  List  of  Cleveland  employees. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  naaintained  in  the  system,  including  catho- 
ries  of  users  and  the  purposes  of  such  uses:  Solicitation  of  contribu¬ 
tions  to  United  Fund.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ***»p^"e  ot  records  hi  the  system:  _ 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Slecurity  Number. 
Safeguards:  Unlocked  file  cabinet. 


Retention  and  disposal:  Destroyed  after  three  years. 

System  managerfs)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Conterting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.063 

System  name:  Inventory  Identification  cards  and 

pins— T  reasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Qeveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Treasury  Department,  Civil 
Defense,  Comptroller  of  the  Currency  Pin. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory  control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet. 

RetrievaUlhy:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Locked  ffle  cabinet. 

Retention  and  disposal:  Permanent  (Retained  concurrently). 

System  nianager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Con^troller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office,  Originated  entries. 

Treasury/Comptroller  00.064 
System  name:  List  of  E  Bonds — Treasury/ComptroUer 

System  location:  One  Erieview  Plaza,  (Teveland,  Ohio  441 14. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  amount  of  bond,  etc. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  inducting  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Checking  possible  loss  of 
bond  and  date  of  issue.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Ffle  cabinet 

Retrievability:  Name  of  Employee  or  Serial  Security  Number. 

Safeguards:  Locked  ffle  cabinet. 

Retention  and  disposal:  Destroyed  after  one  year. 

System  manageris)  mkl  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  00.065 
System  name:  Mailing  Plates — Treasury/ComptroUer. 

System  location:  One  Erieview  Plaza,  Qeveland,  Ohio  441 14. 

Categories  of  iadividoals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Addresses  for  aU  field  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  sn^  uses:  Mailing  assignments,  cir¬ 
culars,  etc.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storfaig,  retrieving,  retaining, 

and  dispoaing  of  records  in  the  system: 
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Stonge:  File  cabinet. 

Rctrievabiiity:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retentioa  and  dispoaal:  Permanent  (Employee’s  plate  destroyed 
after  separation). 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notificatioo  prooedare:  See  ComptioUer,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A.  ' 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Regional  Office. 

Treasury/ComptroUer  00.0M 

System  name:  Monthly  list  of  Travel  Ad¬ 

vances— T  reasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  systans:  Print-out  list  of  outstanding 
travel  advances. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maiatained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  travel  ad¬ 
vances.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet 

Retention  and  disposal:  Destroyed  after  three  years. 

System  managers)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  proceihires:  See  Comptroller,  Appendix  A. 
Coidesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Washington  Office— CC. 

Treasnry/Comptroller  00.0d7 

System  name:  Personnel  Directory— Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  iu  the  system:  Name,  address,  telephone 
number  of  each  employee. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  ^ 

Routine  uses  of  records  mafaitaiaed  in  the  system,  including  cmego- 
lies  of  users  and  the  purposes  of  such  uses:  Contacting  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  catoet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  ihsposal:  One  c<^y  retained  permanently. 

System  managerfs)  and  address:  R^ional  Administrator  (see  loca¬ 
tion  aimve). 

Notifiemioa  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  ComptroDer,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Issued  by-yearly  by  Regional  ^fice. 
Treasury/Comptroller  00,2Sd 

System  name:  Personnel  Records  (Active) — Treasury/ComptroUer. 
System  locatioa:  One  Erieview  Plaza,  Cleveland,  Ohio  441 14. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel  files  of  current  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  PayroU,  performance 
evaluations  and  overaU  management  matters.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUe  cabinet. 

Retrievability:  Name  of  employee  or  Social  Security  Number. 

Safeguards:  Locked  fUe  cabinets. 

Retention  and  disposal:  Retained  in  active  file. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Employee,  supervisors,  and  other 
miscellaneous  sources. 

Treasury/Comptroller  00,257 

System  name:  Personnel  Records  (Inactive) — Treasury/ComptroUer. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel  fUes  of  former  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  syjrtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Miscellaneous,  reference 
and  inquiries.  For  additional  routine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUe  cabinet.  * 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Locked  file  cabinet. 

Retention  and  dbposal:  Destroyed  10  years  after  employee  leaves. 

System  managers)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Employee,  supervisors  and  other 
miscellaneous  sources. 

Treasury/Cmnptroller  00.068 
System  name:  Salary  Cards— Treasury/ComptroUer. 

System  location:  One  Erieview  lUaza,  Cleveland,  Ohio  44114. 

Categories  of  faicUviduals  covered  by  the  system:  Employees. 

Categories  of  records  in  file  system:  dud  for  each  employee  with 
salary, .grade,  and  date. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  J2 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  systmn,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  yearly  per¬ 
formance  evaluation  of  employee.For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrievh^,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUe  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Locked  ffle  cabinet. 

Retention  and  disposal:  FUed  in  inactive  personnel,  file  after 
separation. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Conq;>troUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  R^ional  Office. 

Treasury/Comptrollor  00.069 

System  name:  Time  and  Leave  Roister— Treasury/ComptroUer. 
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System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  TUS  430,  Bi-weekly  employee 
time  and  attendance  record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  inciwttng  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Payroll  Purposes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  CC  Payroll  Center. 

Treasury/Comptroller  00.070 

System  name:  Travel  Expense  Vouchers — Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Record  of  expenses  in  travel 
status. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintahied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Claim  for  reimbursement 
of  travel  expenses  and  audit  thereof.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Submitted  by  employee  monthly. 

Treasury /Comptroller  00.071 
System  name:  Weekly  Itineraries — Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  441 14. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Schedule  of  bank  assignments 
of  examiners. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacting  examiners. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^MKing  of  records  in  the  system: 

Storage:  File  cabinet. 

RetiievabiUty:  Name  of  Employee  or  Social  Security  Number. 

'Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  two  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notffication  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  cat^ories:  Submitted  weekly  by  examiners. 


Trcasury/Comptroller  00.072 
System  name:  Address  Card  File— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21—51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  qrstem:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Address  information, 
headquarters  information,  telephone  No.,  Organizational  Code,  So¬ 
cial  Security  No.  For  addition^  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.073 

System  name:  Addressograph  Hates- Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  and  Bank  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  and  Bank 
Mailings — BuUetins.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retentioa  and  dbposal:  Permanent,  with  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  Personnel. 

Treasury /Comptroller  00.225 

System  name:  Applications  for  Employment — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  VA 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel  record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Pending  files— before 
offer  or  declination.  For  additional  routine  uses  see  Treasury  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  (Hsposal:  Retain  2  years — destruction. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  Comptroller  Appendix  A. 
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Record  accesi  procedures:  ComptroDer  Appendix  A. 

Cootestfaig  record  procedures:  Comptroller  Appendix  A. 

Record  soorce  categories:  Applicants. 

■  Treasury/Comptroller  00.074 
System  name:  Automobile  Authorizations — Treasury/Comptroller. 

System  locatioa:  F  A  M  Center,  Suite  21 — SI,  Richmond,  Va. 
23277. 

Categories  of  indhridiiais  covered  by  the  system:  Employees. 

Categories  of  records  ia  the  system:  Personal  Record. 

Authority  for  mafartcnance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Roatiae  uses  of  records  maintained  in  the  system,  iacluding  catego¬ 
ries  of  hsers  and  the  purposes  of  such  uses:  Check  for  authority  to 
use  personal  vehicle  for  official  travel.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retamii^, 
and  disposing  of  records  in  the  system: 

Storage:  Fik  cabinet. 

Rctrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent  until  termination  then  destruc¬ 
tion. 

System  managrri*)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notificatioa  procedure:  See  Comptroller  Appendix  A.  • 

Record  access  procedures:  See  ComptroDer  Appendix  A. 

Contesting  record  procedures:  See  Comptrtdler  Appendix  A. 

Record  source  categories:  Emidoyee. 

Treasury/Comptroller  00^)75 

System  name:  Civfl  Defense  ID  Card  Register — Treasury/ComptroU 
«*■- 

System  locatioa:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  umintalned  in  the  system,  including  eatego- 
rics  of  users  and  the  purposes  of  such  uses:  Inventory— Reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  rhsposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:  Alphabetical  by  name. 

Safeguards:  Locked  Files.  ' 

Retention  and  disposal:  Permanent,  with  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  idmve). 

Notification  procedure:  See  ComptroDer  Appendix  A. 

Record  access  procedures:  See  ComptroDer  Appendix  A. 

Contesting  record  procedures:  See  ComptroDer  Appendix  A. 

Record  source  categories:  Regional  Office,  personneL 
Treasury/Comptroller  00.07i 
System  name:  E  Bond  Lists — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  hufividuals  covered  by  the  system:  Employees. 

Categories  of-rccords  in  the  system:  Personal  Record. 

Authority  far  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesshig,  retaining, 
and  dtaposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:  Indexed  by  Security  No. 

Safeguards:  Locked  Files. 


Retention  and  dbposal:  Retention  2  years  then  destruction. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroDer  Appendix  A. 

Record  access  procedures:  See  ComptroDer  Appendix  A. 

Contesting  record  procedures:  See  ComptroDer  Appendix  A. 

Record  source  categories:  Employee  information. 

Treasury/Comptroller  00.077 

System  name:  Employee  Annual  &  Sick  Leave  Record  (T& 
A)— Treasury/ComptroDer. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  tbe  system:  Employees. 

Categories  of  records  in  tbe  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  * 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ready  reference  for  su¬ 
pervisors  and  personnel  re  leave.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet.  • 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  1  1/2  years  retention  then  destruction. 

System  managers)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroDer  Appendix  A. 

Record  access  procedures:  See  ComptroDer  Appendix  A. 

Contesting  record  procedures:  See  ComptroDer  Appendix  A. 

Record  source  categories:  Computer  Center,  Regional  Office  Per¬ 
sonnel. 

Treasury/Comptroller  00.078 
System  name:  Employee  Index— Treasury/ComptroDer. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va 
23277. 

Categories  of  individuak  covered  by  tbe  system:  Employees. 

Categories  (d  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CTheck  for  voucher  sub¬ 
mission  &  record  of  authority  to  use  personal  vehicle.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  FDe  cabinet. 

Retrievability:  Alphabetical  by  name. 

Saf^ards:  Locked  FUes. 

Retention  and  disposal:  Routine  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroDer  Appendix  A. 

Record  access  procedures:  See  ComptroDer  Appendix  A. 

Contesting  record  procedures:  See  ComptroDer  Appendix  A. 

Record  source  categories:  Regional  Office  personnel. 

Treasury/Comptroller  00.079 

System  name:  Examiner  ID  (Tard  Register — Treasury/ComptroDer. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  mdividuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory— Reports.  For 
additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

RetrievaUUty:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent  with  updating. 

System  maaagerfs)  and  address:  Regional  Adminbtrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  ComptroQer  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  personnel. 

Treasury/Comptroller  00.080 

System  name:  History  of  Employee-Master  File  TUS 
404 — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authorhy  for  nuuntenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  ums:  Ready  reference — all  em¬ 
ployee  information  re  salary,  SCD,  PSI.  For  additional  routine  uses 
see  Appendix  AA.  / 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  by  Social  Security  No. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Retain  current  pay  period  plus  1st  and 
last  pay  period  annually. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.081 
System  name:  ID  Pin  Register— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory-Reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent  with  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A.  Ns. 
Record  access  procedures:  See  (Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Regional  Office,  personnel. 

Treasury/Comptroller  (W.082 

System  name:  Inventory  Control  Sheets — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Numerical— Property  No. 


Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  R^uired  Recordkeeping 
for  control  of  inventory.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Number  Cross-referenced  by  name. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  Permanent  record,  with  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  personnel. 

Treasury/Comptroller  00.083 

System  name:  List  of  Travel  Advances — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records.in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  <rf  such  uses:  Reference-checke<)  upon 
employee  termination  of  employment.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  by  Social  Security  No. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Retention  2  years  then  destruction. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee  information. 

'  Treasury/Comptroller — 00.247 

System  name:  Personnel  Files — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  VA 
23277. 

Categories  of  hidividuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel  record. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employee  history,  per¬ 
sonal  references,  evaluations,  training,  career  planning.  For  addi¬ 
tional  routine  uses,  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files.  v. 

Retention  aqd  disposal:  Destruction  2  years  after  termination. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Ck>mptroUer  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee,  Supervisor,  Washington  Of¬ 
fice. 
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Treanry/CooMKroUer  00.084 

Syiteni - Personnel  Notebook — Treasury/ComptroDer. 

SyitoB  incntiiMi;  F  &  M  Center,  Suite  21-Sl,  Richmond,  Va. 
23277. 

Calcsorics  of  indiThlnals  covered  by  the  system:  Employees. 

Categories  of  records  h  the  system:  Personal  Record. 

Aathoiity  for  maiatenaace  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Boathie  uses  of  records  audatained  in  the  system,  facladiag  cate^ 
ties  of  Bsers  and  the  parposes  of  sach  uses:  Synopsis  information 
contained  in  personnd  ffle-ready  reference. 

PoUdes  aad  practioes  for  storiag,  retrieviat,  accessing,  retaiaiBg, 
and  dispoaing  of  records  hi  the  qrstem: 

Storage:  Rk  cabinet. 

Rctrievability:  Al|diabetical  by  name. 

Saiegaards:  Lxicked  files. 

Retention  and  disposal:  Permanent. 

System  nunagerfs)  aad  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedare:  See  ComptroUer  Appendix  A. 

Record  accem  procedares:  See  Comptroller  Appendix  A. 

Contesting  record  procedares:  See  Comptrcdler  Appendix  A. 

Record  soarce  categories:  Regional  Office  Personnel. 

Treasary/Comptroller  00.085 
System  aanw:  TR  Index— Treasury/ComptroDer. 

System  locathm:  F  A  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  mtDvidaals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Aathority  for  mahitmancr  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Reatine  uses  of  records  maintaiard  ia  the  system,  iaclading  catego¬ 
ries  of  asers  aad  the  parposes  of  such  uses:  Maintain  control  and 
verification  of  annual  travel  expenses.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diiiiiatei  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  NumericaUy  and  alphabetkaDy  by  name. 

Safeguards:  Locked  Hie  cabinet. 

Reteidion  and  dsposal:  Permanent. 

System  amnagerfs)  and  address:  Regional  Administrator. 

Notifiodioa  procedare:  See  Comptroller  Appendix  A. 

Record  access  procedares:  See  C!omptio0er  Appendix  A. 

Contesting  record  procedares:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Regional  OfHce  I^rsonnel. 

Treasary/Comptroller  08.084 
System  naam:  Travel  Vouchers— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  iodhridnals  covered  by  the  system:  Employees. 

Categories  of  records  hi  the  system:  Personal  Recc»d. 

Aathority  for  mshrtensnrr  of  the  system:  12  U.S.C.  1  and  12  .S.C. 
9. 

Roatioe  uses  of  records  mointaiiifd  te  the  system,  including  cat^o^ 
lies  of  users  and  the  paiposes  of  such  uses:  Audh-Reports-Reclaim; 
Recommended  Suspension  and  Allowances;  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practioes  for  storhig,  retrieving,  accessing,  retateing, 
and  dirpnirhig  of  records  in  the  system: 

Storage;  File  cabinets.  - 

Retrievability:  Alphabetical  by  name. 

.Ssfrgnordf  Locked  Files. 

Retention  and  disposal:  2  1/2  years-retendon-destruction. 

System  managerfs)  and  addrem:  R^ional  Administrator  .(See 
“Location"  above  for  address.) 

NotWeation  procedure:  See  Coaq>troner,  Appendix  A. 

Record  accem  pracednres:  See  Comptroller,  Appendix  A. 


Contesting  record  procedures:  See  Comptroller,  Appendix  A- 
Record  source  categories:  Employee. 

Treasary/Comptroller  88.087 

System  name:  Visitor  and  Telephone  L(^,  Persons  calling  or  Visi- 
tiong  regional  office— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  tystem:  Employees. 
Categories  of  records  in  tbe  system:  DaUy  k^. 

Authority  for  mamtenaaoe  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  usm  of  records  maintahicd  in  the  system,  faKlnding  cMego- 
ries  of  users  and  the  purposes  of  such  uses:  Referral  for  Names- 
Dates.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retahnag, 
and  disposing  of  records  in  tbe  system: 

Storage:  File  cabinet. 

Retrievability:  By  date. 

Safeguards:  Locked  files. 

Retention  and  disposal:  1  year  retention  then  destruction. 

System  nianager(s)  and  address:  Regional  Administrator  (See 
“Location"  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  ComptroUer,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Regional  Office,  personnel. 

Treasury/Comptrollcr  00.888 
System  name:  Weekly  Itineraries — Treasury/ComptroUer. 

Syston  location:  F  &  M  Onter,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individnals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  iududing  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Location  of  personnel. 
Leave  verification.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccssfaig,  retaining, 
and  diqwsing  of  records  in  the  tystem:  ' 

Storage:  File  cabinets. 

Retrievability:  Alphabetical,  name  and  date. 

Safeguards:  Locked  FQes. 

Retention  and  disposal:  1  year — destruction. 

System  manager(s)  aad  addrem:  R^ional  AdministraUH'  (See 
“Location"  above  for  address). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/ComptroUer  00.224 

System  name:  Active  Personnel  Ffles — Treasury/ComptroDer. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individnals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  inclnifing  catego¬ 
ries  of  users  and  the  putyioses  of  such  uses:  General  Personnel  Mat¬ 
ters.  For  additional  routine  uses  see  Treasury  A{q>endix  AA. 

Policies  and  inwcticcs  for  storing,  retrieving,  acceasteg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinets. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  and  key. 

Retention  and  disposal:  Active  ffle  permanent  retention. 

Syston  managers)  and  addrem:  RegkHlal  AdministraUMT,  see  loca¬ 
tion  above. 
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Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.089 

System  name:  Automobile  Authorizations— Treasury/Comptroller. 

System  location:  ISIO  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Travel  and  Accident.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Desk  drawer. 

RetrievabiUty:  Name  or  Social  Security  Number. 

Safeguards:  None. 

Retention  and  disposal:  Two  year  renewal. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptrollcr  00.090. 

System  name:  Bank  Organizers  &  Proposed  Officer  FQes  (listed  by 
name  of  bank)— Treasury /Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Bank  Organizers; 
Proposed  Officers. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  CFR  42,  5  U.S.C.  301. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Appraise  charter  &  Com¬ 
petence  of  Management.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Held  in  Charter  File  in  file  cabinet. 

RetrievabiUty:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Approved  Charters— Permanent  Reten¬ 
tion,  Disapproved — destroyed  after  three  years. 

System  numagerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 
Record  source  eateries:  AppUcants,  References,  Employee. 
Treasury/Comptroller  00.091 

System  name:  Civil  Defense  Card  Register — Treasury/ComptroUer. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Geoigia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Register.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  cabinet. 

RctrievaMlRy:  Name  or  Social  Security  Number. 


Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Admmistrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Washington,  D.C.  and  Regional  Office. 

Treasury/ComptroUer  00.092 
System  name:  E  Bond— Treasury/ComptroUer. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  and  change 
records,  employee  participation.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cabinet. 

RetrievabiUty:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  90  days. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notificatran  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Washington,  D.C. 

Treasury/Comptroller  00.093 

System  name:  Employee  compensation— Treasury/ComptroUer. 

System  location:  1510  I\irst  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  &  change 
records.  For  additional  routine  uses  see  Appendix  AA.  '' 

Policies  and  practices  fw  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  fUe. 

RetrievabiUty:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  90  days. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“L^ation”  above  for  address). 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

^  Record  source  categories:  Washington,  D.C. 

Treasury/ComptroUer  00.094 
System  name:  Employee  Leave — Treasury/ComptroUer. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  nmintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  Records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storate:  Locked  cabinet 

Rctrievability:  Name  or  Social  Security  Number. 

Safeguanb:  Lock  &  Key. 

Rftortloa  and  dfapoeal:  Three  years— destroyed. 

System  msnagrr(s)  and  addicm:  Regional  Administrator  (See 
“Location'’  above  for  address). 

Notification  proccdnre:  See  Comptroller.  Appendix  A. 

Record  acoem  pcoeedares:  See  ComptroU,  Appendix  A. 

Contesting  record  proccdnrcs:  See  ComptroU,  Appendix  A. 

Record  source  catecories:  Washington,  D.C. 

Tie  asnry/Coamtroller  00.095 

System  name:  Employee  Residence— Treasury/Comptroller. 

System  location:  IS  10  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  ladhridnab  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Aidhority  for  maiatma^  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  5,U.S.C.  301. 

Poiitini  naes  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Record  purposes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  syatem: 

Storage:  File  caUnet. 

Rctrievability:  Name  or  Social  Security  Number. 

Safeguards:  None. 

Retention  and  disposal:  Kept  Current. 

System  managerCs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  ComptroOer,  Appendix  A. 

Record  aceem  procedures:  See  (TomptroUer,  Appendix  A. 

Contcstiiig  record  proccdnrcs:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Emfdoyee. 

"  Trcasary/Comptrollcr  00.096 

System  uame:  Examiner  LD.  Register— Treasury/ComptroUer.  < 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Odegories  of  individnals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  syatem:  Personnel. 

Authority  for  maintfnanfr  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  y.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Register.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  cabinet. 

Rctrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  addrem:  Regional  Administrator  (See 
“Location"  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  aceem  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Washington,  D.C.  and  Regional  Office. 

Treasury/ComptroUer  00.097 

System  name:  Inventory  (Property)  Control 

Card — Treasury/ComptroUer. 

Syatem  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individaals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routfaie  uses  of  records  aufaitaincd  hi  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  Verifying  fixed  assets. 
For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  , 

Storage:  Locked  File.  ' 

Retrievabilhy:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Current  plus  one  year;  destroyed. 

■  System  maiiager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Washington,  D.C. 

Treasury/Comptroller  00.239 
System  name:  Job  Applications — Treasury/ComptroUer. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Applicant. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recruitment.  For  addi¬ 
tional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Locked  desk. 

Retrievability:  Name  or  Social  Security  Number. 

Saf^uards:  Lock  and  key. 

Retention  and  disposal:  Two  years — destroyed. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  AppUcant. 

Treasury/ComptroUer  00.098 
System  name:  PayroU  Roster— Treasury/ComptroUer. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  syston:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  letainhig, 
and 'disposing  of  records  in  the  system: 

Storage:  Locked  cabinet. 

Rctrievabiitty:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  90  days. 

Sy^em  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address. 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Washington,  D.C.  and  Regional  Office. 

Treasury/Comptroller  00.099 

System  name:  Regional  Advisory  Committe — Treasury/ComptroUer.^ 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Advisory  Com¬ 
mittee  Member. 

Categories  oftecords  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 
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Routine  uses  of  records  mainUuned  in  the  system,  including  catcgo* 
lies  of  users  and  the  purp<^  of  such  uses:  Participation  in  two 
meetings  per  year.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  r^ainiog, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  File. 

Retiievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.100 

System  name:  Time  &  Attendance — Treasury/Comptroller. 

System  location:  ISIO  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  m  the  system,  including  cidego- 
ries  of  users  and  the  purposes  of  such  uses:  Posting  T&A;  Leave 
Balances.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  oi  records  in  the  system: 

Storage:  Locked  cabinet. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Three  years — destroyed. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C.  and  Regional  Office. 

Treasury/Comptroller  00.101 
System  name:  Travel  Advance — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuab  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Payment.  For  addkio^ 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  Desk. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Kept  current. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Lotion”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee  and  Washington,  D.C. 

Treasnry/Comptroller  00.102 
System  name:  Travel  Vouchers — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individnab  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 


Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usm  and  the  purposes  of  such  uses:  Adjust.  Action;  check 
agency  leave  records;  check  bills  for  Special  Services;  Compile 
MontUy  Travel  report.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Office  files. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Four  year  retention,  kept  current. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Lwation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.103 
System  name:  Weekly  Itinerary — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  (d  faidividuab  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Leave  and  locate  ex¬ 
aminers.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  cabinet. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  dbposal:  Six  months  in  office;  1-1/2  years  Record 
Center. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  LlomptroUer,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.104 

System  name:  Consumer  Complaint  Index— Treasury/Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuab  covered  by  the  system:  Persons  filing 
compl^ts  with  regional  office  against  national  banks. 

Categories  of  records  in  the  system:  Card  file  index  to  pending  and 
inactive  consumer  complainb  against  banks. 

Authority  for  maintenance  of  the  syston:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  m  the  system,  baclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  ready 
reference  for  the  location  and  status  of  pending  and  closed  com¬ 
plainb  against  banks.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FQe  Cabinet. 

Retrievability:  Alphabetical. 

Safeguards:  Maintained  in  closed  cabinet. 

Retention  and  dbposal:  Indefinite  period  of  time. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Record  source  categories:  Complainb  against  banks. 

Treasury/Comptroller  00.105 
System  name:  E  Bond  Listing— Treasury/Comptroller. 
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Systen  locadoa:  233  South  Walker  Drive,  Suite  5750,  Chicago,  II- 
linoU  60604. 

Categories  of  tediriduab  covered  by  the  system:  Regional  Office 
Personnel. 

Categories  of  records  hi  the  system:  Enrollment  records  of  all  em- 
fdoyees  participating  in  United  States  Savings  Bond  Program. 

Authority  lor  maintmafe  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routiuc  uses  of  records  maintaif  rt  te  the  system,  including  catego-  ^ 
ries  of  users  and  the  purposes  of  such  uses:  Refernil  for  proper  mail¬ 
ing  of  E  Bonds  to  enrdlMs.  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Indexed  by  Social  Security  Number. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Listing  received  bi-weekly.  Previous  list¬ 
ing  destroyed  upon  receipt  of  most  current  listing. 

System  asanagerfs)  and  addrem:  Regional  Administrator  (See 
“Location”  above  for  adibess). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  (Comptroller,  Appendix  A. 

Record  source  categories:  Employees  of  Regional  Office. 

Treasury/ComptroUer  00.106 

System  name:  Educational  Record  File— Treasury/Comptroller. 

System  locatioa:  233  South  Walker  Drive,  Suite  S7S0,  (Chicago,  B- 
linc^  60604. 

Categories  of  faidivhhmls  covered  by  tbe  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Listing  of  various  training 
programs  by  subject  eatery. 

Authority  lor  msinteusnre  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Rontfaie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoM  of  such  uses:  Refer^  for  purpose  of 
selection  for  availal^  training  programs.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  praetkes  (or  storing,  retrieving,  accessing,  retaining,  \ 
and  disposing  of  records  in  the  system:  \ 

Storage:  File  (Cabinet 

RctrievabOily:  Each  training  program  listed  by  dates  conducted, 
listing  each  participant  attending. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Indefinitely  or  until  training  program  has 
been  cancelled. 

System  nmnagerfs)  and  addrem:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notlfhation  procedure:  See  ComptroUer,  Appendix  A. 

Record  aceem  procedures:  See  (ComptroUer,  Appendix  A. 

Contestteg  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  sooroc  categories:  Employees  of  Regional  Office. 

Treasury/ComptroUer  00.107 

System  aanw:  Employee  Comprehensive  List¬ 

ing— Troasury/ComptroUer 

^rstem  locatioa:  233  South  Walker  Drive,  Suite  S7S0,  Chicago,  B- 
lincm  60604. 

Categofift  of  indhriduab  covered  by  the  syston:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Listing  of  aU  salaried  em¬ 
ployees  detailing  salary,  leave  balance,  itemized  deductions  of  sab- 
ties  and  partkipation  in  sundry  federal  fringe  benefit  programs. 

Anthority  lor  maintfnanrr  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Reuthu  uses  of  recorib  maintained  fai  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  s^  uses:  General  Personnel  mat¬ 
ters  rebting  to  salary.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  dbpoeiug  of  records  in  the  system: 


Storage:  Ffle  Cabinet. 

Retrievability:  Index  by  social  security  number. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  dbposal:  Listing  received  by-weekly.  Destroyed 
upon  receipt  of  updated  listing. 

System  manager(s)  and  address:  Regional  Adminutrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  ComptroUer,  .^pendix  A. 

Record  accem  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A.  ^ 

Record  source  categories:  Employees  of  Regional  Office. 

Treasury/Comptroller  00.231 

System  name:  Employment  Applications  Under  Competitive  Ap¬ 
pointment  basis— Treasury/ComptroUer. 

System  location:  233  South  Walker  Drive,  Suite  5750,  Chicago,  B- 
linois  60604. 

Categories  of  individnab  covered  by  the  system:  Regional  office 
personnel. 

Category  of  records  in  the  system:  Job  appUcations  referenced 
through  Civil  Service  List  of  Eli^bbs. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referrab  for  primanly 
clerical  positions  in  the  Regional  Office.  For  additional  routine  uses 
see  Treasury  /4>pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet. 

Retrievability:  AlphabeticaUy  by  name  of  applicant. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retei^m  and  dbposal:  Two  year  retention  period. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Employees  of  Regional  Office. 

Treasury/Comptroller  00.240 

Syston  name:  Job  AppUcanb  (Active)— Treasury/CopptroUer. 

System  location:  233  South  Walker  Drive,  Suite  5750,  Chicago,  B- 
linois  60604. 

Categorim  of  individnab  covered  by  the  system:  Personnel  ai^ly- 
ing  for  positions  with  regional  office. 

Categories  of  records  in  the  system:  Employment  appUcations  for 
staff  positions  in  the  Seventh  National  Bai^  Region. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  avaflable 
positions.  For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet. 

Retrievability:  AlphabeticaUy. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  dbposal:  Retained  two  years,  then  destroyed. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Job  applicanb. 

Treasury/ComptroUer  00.248 

System  name:  Personnel  Files  (Active)— Treasury/ComptroUer. 

Syston  location:  233  South  Walker  Drive.  Suite  5750,  Chicago,  B- 
linois  60604. 

Categories  of  individnab  covered  by  tbe  system:  Regional  office 
employees. 
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Categories  of  records  in  the  system:  Employment  records  of  all  ac¬ 
tive  Employees  in  the  Seventh  National  Bank  Region. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  cidcgo- 
ries  of  users  and  the  purposes  of  such  uses:  Genei^  l^rsonnel  mat¬ 
ters.  For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Retained  until  termination  of  employ¬ 
ment,  then  transferred  to  inactive  file.  _ 

System  managerfs)  and  address:  Regional  Administrator,  see  Irca- 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees,  School  Officials,  Job 
Reference,  Former  Employees. 

Treasnry/Comptroller  00.258 

System  name:  Personnel  Files  (Inactive) — Treasury/Comptroller. 

System  location:  233  South  Walker  Drive,  Suite  5750,  Chicago,  Il¬ 
linois  60604.  ^ 

Categories  of  individuals  covered  by  the  system:  Regional  office 
employees. 

Categories  of  records  in  the  system:  Employment  records  of  all 
retired  or  terminated  employees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  employ¬ 
ment,  promotion,  training,  insurance,  employment  history,  per¬ 
formance.  evaluation,  personnel  advice,  career  planning,  retirement 
security  clearance.  For  additional  routine  uses  see  Treasury  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name.  ■  ^ 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Five  year  retention  subsequent  to  retire¬ 
ment  or  termination.  File  is  shredded  after  this  period. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees,  School  Officials,  Job 
Reference,  Former  Employees. 

Treasury/Comptroller  00.108 

System  name:  Time  and  Attendance  Records — Treasury/ComptroUe 
r. 

System  location:  233  South  Walker  Drive,  Suite  5750,  Chicago,  Il¬ 
linois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees.  , 

Categories  of  records  in  the  system:  Record  of  employee  at¬ 
tendance. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

RoutiiK  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  official  work 
time  of  each  employee  and  verification  of  leave  taken.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number. 


Safeguards:  Limited  access  to  locked  cabinet. 

Retention  and  disposal:  12  months. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office  Employees. 

Treasury /Comptroller  00.109 

System  name:  Travel  &  Per  Diem  Vouchers— Treasury/Comptroller. 

System  location:  233  South  Walker  Drive,  Suite  5750,  Chicago,  Il¬ 
linois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional_Office 
Employees. 

Categories  of  records  in  the  system:  Expense  vouchers  submitted 
on  Employees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  soch  uses:  Verification  of  official 
travel  incurred  in  accordance  with  duty  assignment.  For  addtional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

,  Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Restrictive  access  to  locked  cabinet. 

Retention  and  disposal:  Four  years. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office  Employees. 

Treasury /Comptroller  00.110 

System  name:  Weekly  Examiner  Itinerary — Treasury/CpmptroUer. 

System  location:  233  South  Walker  Drive,  Suite  5750,  Chicago,  Il¬ 
linois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  rerords  in  the  system:  Weekly  record  of  official  as¬ 
signments  and  anticipated  itinerary  for  following  week. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  ^  actual 
duty  assignment  for  National  Bank  Examiner.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetical  by  week. 

Safeguards:  Limited  access  to  locked  cabinet. 

Retention  and  disposal:  12  months. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office  Employees. 

Treasury/Comptroller  00.111 
System  name:  Accident  Report— Treasury/ComptroUer. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennesse  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  From  91,  91 A  and  Optional 
Form  26. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
■  U.S.C.  9,  5  U.S.C.  301. 
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Routine  uses  of  records  nmintoiDed  fai  the  system,  faKluding  cidego- 
ries  of  users  and  the  purposes  of  such  uses:  Matter  of  record;  Ap¬ 
proval  of  renewal  of  employee  vehicle  authorization,  for  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  dispoefaig  of  records  in  the  system: 

Storage:  File  Cabinet. 

RetrievaMlity:  Name/Date. 

Safeguards:  Locked  FQe  Cabinet. 

Retentioo  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator. 
Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 
Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury /Comptroller  00.112 

System  name:  AutomobUe  Authorization— Treasury/ComptroUer. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  hi  the  system:  Personal. 

Authority  for  maintenance  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  em¬ 
ployee  authorized  to  use  a  privately-owned  automobUe.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUe  Cabinet. 

Retrievability:  Name. 

Safeguards:  Locked  fUe  cabinets. 

Retention  and  disposal:  Destroyed  after  4  months. 

System  manager(s)  and  address:  Regional  Administrator. 
Notfficidioa  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 
Contesting  record  procedures:  See  ComptroUer,  Appendix  A. . 
Record  source  categories:  Employees. 

Treasury/Comptroller  00.113 

System  name:  CivU  Defense  Card  Control  Re¬ 

gister— Treasury/ComptroUer. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennesse  38103. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Exammers,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of  CivU 
Defense  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control,  ^r 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUe  Cabinet 

Retrievability:  CivU  Defense  Card  Number. 

Safeguards:  Locked  FUe  Cabinet. 

Retentioa  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator. 
Notificatioa  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 
Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 
Record  source  categories:  Washington  Office  and  Employees. 
Treasury/ComptroUer  00.114 

System  name:  Comprehensive  Listing  of  Employee  Master  FUe 
Form  TUS  404 — Treasury/ComptroUer. 


System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individna6  covered  by  the  system:  Employees. 

Categories  of  records  hi  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  includh^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Administrative  control. 
Also  see  Appendix  AA  for  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUe  Cabinet. 

Retrievabilityr  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  FUe  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.115 

System  name:  Consumer  Complaint  Index — Treasury/ComptroUer. 

System  location:  165  Madison  Avenue,  Room  '1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  lodges  a  complaint  against  a  national  bank. 

Categories  of  records  in  the  system:  Name  of  individual  and  ad¬ 
dress;  name  of  bank  involved  and  address;  date  bank  notified  of 
complaint;  foUow-up  date;  closing  date  of  complaint. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  mn:  Utilized  to  check  com¬ 
plaint  status  until  closing  date.  For  addi^nal  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesshig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  -Date  complaint  letter  is  forwarded  to  bank  for 
comment.  ^ 

Safeguards:  Locked  fUe  cabinet. 

Retention  and  disposal:  Two  years. 

System  managerfs)  and  address:  Regional  Counsel. 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Filing  of  a  complaint  letter  by  a  com¬ 
plainant. 

Treasury /Comptroller  00.116 
System  name:  E  Bond  Listing — Treasury/ComptroUer. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  issuances  of  Se¬ 
ries  E  Bonds.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUe  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  FUe  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  Computer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 


FEDERAL  REGISTER,  VOL  41,  NO.  200— THURSDAY,  OaOBER  14,  1976 


45S08 


DB>AltTM»4T  OF  THE  TREASURY 


Record  source  categories:  Federal  Disbursing  Center.  ' 

Treasury /Comptroller  00.117 

System  name:  Employee  Annual  and  Sick  Leave 
Card— Treasury /Comptroller . 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennesee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Shows  annual  and  sick  leave 
by  month,  by  day. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  post  leave  to 
TUS — 430’s;  used  for  review  of  leave  used  which  is  easily  accessi¬ 
ble  on  one  card  or  sheet  in  one  place.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  arceasing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

NotificatioB  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.118 

System  name:  Employee  Vehicle  Authorization  Form 
CC— 6042 — 22 — Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Description  of  the  automo¬ 
bile,  insurance,  driving  violations  and  accidents. 

Authority  fw  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301.^ 

Routine  uses  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  punnises  of  such  uses:  Authority  to  use  auto  for 
official  duty.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  until  superseded  due  to  any 
change;  renewed  every  two  years. 

System  managerfs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee 

Treasury/Comptrolier  00.119 

System  name:  Identification  Pin  Control  Re¬ 

gister— T  reasury /Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuais  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  hi  the  system:  Listing  of  issuances  of 
Identification  Lapel  Pins. 

AnthorRy  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Rmdine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  rctafadiig, 
and  disposing  of  records  la  the  system: 


Storage:  File  Cabinet. 

Retrievability:  By  name  as  issued  by  date. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.120 

System  name:  Inventory  Control  of  Property— Treasury/ComptroU 
er. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  listings  of  property  assign¬ 
ments  for  briefcases,  portable  typewriters,  and  electronic  calcula¬ 
tors. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  Inventory  and 
Property.  For  additional  routine  uses  see  Appeitdix  AA.  , 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Initially  by  Item  and  Property  No.,  thereafter  by 
Serial  No.  and  Employee  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 

System  managerfs)  and  address:  Regional  Administrator. 

Nmification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contestfaig  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Assignment. 

-  Treasury/Comptroller  00.241 

Syston  name:  Job  Application — Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
positions. 

Categories  of  records  in  the  system:  File  folder  containing  letters, 
resumes,  college  transcripts,  pre-employment  tests,  and  interview 
form  relating  to  application  for  employment. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  !^reening  applicants  for 
employment.  For  additional  routine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  AlphabeticaUy  by  name,  by  year. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Three  years  shredded. 

System  managerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Information  furnished  by  applicant;  test 
and  interview  administered  by  Regional  Recruiter. 

Treasury/Comptroller  00.121 

System  name:  Mailing  List  Master  Sheet— Treasury  Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  AO  employees  ex- 
eept  R^onal  Office  employees. 
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Categories  of  records  in  the  system:  Xerox  master  for  making  ad 
dress  labels  on  Xerox  machine. 

Antbority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego* 
ties  of  users  and  the  purposes  of  such  uses:  Mailings  to  employees. 
For  additonal  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retiievability:  By  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 

System  managerfs)  and  address:  Regional  Administrator. 

Nodficatioa  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 

Trcasury/Comptroller  00,249 
System  nune:  Personnel  File— Treasury/ComptroUer. 

System  location:  16S  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  syston:  Employees  with 
excepted  appointments. 

Categories  of  records  in  the  system:  Application  Form  (SF  171), 
Security  Investigation  Data  Form  (SF  86)  Standard  Interview  Form 
(CSC  Form  299),  Notification  of  Personnel  actions  (SF  SO)  for  ap¬ 
pointments,  promotions,  transfers,  etc..  College  transcripts.  Report 
of  Transfer  or  Discharge  from  the  Aimed  Forces  of  the  United 
States  (Form  DD— 214),  Letters  of  Reference,  Completion  of  train¬ 
ing  and  request  for  Training  Forms,  Performance  Evaluations, 
Memo  notes  made  during  personal  visits  between  employee  and  Re¬ 
gional  Administrator  and/or  Deputy  Regional  Administrator. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routhw  nses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Appointment,  Promo¬ 
tion,  Training,  Insurance,  Employment  History,  *  Performance 
Evaluation,  Employment  Reference,  Personal  Advice,  Career 
Planning,  Retirement,  Security  Clearance,  Address  and  Telephone. 
For  additiona]  routine  uses  see  Treasury  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposhig  of  records  fa  the  system: 

Storage:  File  cabinet. 

Retiievability:  Alphabetically. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  asanagerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Nodficatioa  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  ComptroOer  Appendix  A. 

Record  source  categories:  See  category  of  record. 

Treasury/Comptroller  00.250 
System  name:  Personnel  File— Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuab  covered  by  the  system:  Clerical  personnel 
with  Career  and  Career-Conditional  Appointments. 

Categories  of  records  fa  the  ^stem:  Application  Form  (SF  171), 
Notifications  of  Personnel  Actions  (SF  50),  Letters  of  Reference, 
Request  for  the  Completion  of  Training  Forms. 

Authority  for  mafatenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routfae  uses  of  records  maintained  fa  the  system,  inclodiag  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Appointment,  Promo¬ 
tion,  Training,  Insurance,  Employment  History,  Performance 
Evaluation,  Employment  Reference,  Personal  Advice,  Career 
Planning,  Retirement,  Security  Clearance,  Address  and  Telephone. 
For  additional  routine  uses  see  Treasury  Appendix  AA. 


Policies  and  practices  for  storfag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fa  the  system: 

Storage:  File  cabinet. 

Retricvability:  Alphabetically. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  addrem:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting,  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  See  category  of  record. 

Treasury/Comptroller  00.122 

System  name:  Pocket  Identification  Card  Control  Re¬ 
gister — Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuab  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Tru.sts,  and  Financial 
Interns. 

Categorim  of  records  fa  the  system:  Listing  of  issuances  of 
Idenitification  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  fa  the  system,  facluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
routine  uses  see  Appendw  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fa  the  system: 

Storage:  File  (Cabinet. 

Retiievability:  ID  C^ard  Number  by  type  (National  Bank  Ex¬ 
aminer,  Assistant  Examiner,  etc.) 

Safeguards:  Locked  File  Cabinet. 

Retaition  and  dbposal:  Permanent. 

System  maiuiger(s)  and  addrem:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  Controller,  Appendix  A. 

Contesting  record  procedures:  See  ComptroDer,  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 

Treasury/Comptroller  00.123 
System  name:  Telephone  Log— Treasury/ComptroUer. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuab  covered  by  the  system:  Public,  including 
bankers  and  aU  employees. 

Categories  of  records  fa  the  system:  A  dafly  log  of  incoming  and 
outgoing  telephone  calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routfae  uses  of  records  maintafaed  fa  the  qrstem,  facludfag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Placing  telephone  calls. 
(Checking  telephone  bilb.  Reference.  For  additional  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrbving,  accessing,  retaining, 
and  disposing  of  records  fa  the  system: 

Storage:  File  Cabinet. 

Retrievabilityf  In  sequence  by  date. 

Safeguards:  Locked  De^  Drawer. 

Retention  and  dbposal:  One  year  shredded. 

System  managerfs)  and  addrem:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  .^pendix  A. 

Record  accem  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.124 

System  name:  Time  and  Attendance  Report 

(TU  S — 430)— Treasury /Comptroller. 
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System  location:  16S  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees 

Categories  of  records  in  the  system:  Time  in  pay  status,  annual 
and  sick  leave,  and  other  leave.  Leave  supported  by  Application 
for  Leave  (SF  71)  Carbon  copies. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pwposcs  of  such  uses:  Payment  of  salai^. 
Record  of  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  Agency  ID  No.  by  pay  period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.125 

System  name:  Time  and  Leave  Register — Treasury/Comptroller. 

System  location:  16S  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  Uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Leave  used  and  leave 
balances.  For  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  _ 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.126 

System  name:  Application  for  Travel  Advance  Form  CC — 6042- 
17 — Treasury/Comptroller. 

System  location:  16S  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees 

Categories  of  records  in  the  system:  Request  for  advance  of  funds. 

Antbority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advance  of  funds  by 
Fiscal  Management  Division,  Repayment  of  advance  upon  resigna¬ 
tion,  retirement  or  termination.  For  additional  routine  uses  see  Ap- 
pen^x  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets 

Retrievability:  Alphabetically  (Form  CC-6042-17),  (Carbon  copy) 
and  EDP  Printout  by  Social  Security  number. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent;  until  repaid. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 


Record  source  cat^ories:  Form  CC-6042-17  from  employee,  EDP 
Printout  from  Washington  Office. 

Treasury/Comptroller  00.127 

System  name:  Travel  and  Expense  Vouchers  Form  CC-6040- 
03— Treasury/Comptroller. 

System  location:  16S  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Carbon  copy  of  monthly 
record  of  travel  claims. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  travel 
expenses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet 
System  name:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  • 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee  and  Washington  Office. 

Treasury/Comptroller  00.128 

System  name:  Weekly  Itinerary  Form  CC- 1427- 

OX — T  reasury/ Comptroller. 

System  location:  16S  Madison  Aveune,  Room  1900,  Memphis, 
Tennessee  38103.  ^ 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners  and  Representatives  in  Trusts. 

Categories  of  records  in  the  system:  Location  of  Bank  Examina¬ 
tion. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U,S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Scheduling,  Lo^tion  of 
Personnel  in  travel  status.  Report  of  Examinations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  week. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  managerfs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procMures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  National  Bank  Examiners  and 
Representatives  in  Trusts. 

Treasury/Comptroilcr  00.129 

System  name:  Automobile  <  Authorization 

File— Treasury /Comptroller. 

System  loodion:  822  Marquette  Avenue.  Room  300,  Minneapolis, 
Minnesota  SS402. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  qrstem,  incloding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Approval  and  Insurance 
Determination.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 
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Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  2  years  then  dispose 
System  managerfs)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  proeednre:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contestiag  record  procedures:  See  Comptroller,  Appendix  A. 
Record  sonree  categories:  Employee. 

Treasury/Comptroiler  00.131 

System  name:  Civil  Defense  Card  Register— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  .Minneapolis, 
Miimesota  SS402. 

Categories  of  individoalB  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessfatg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Saiegnards:  Locked  file  cabinets. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  addrem:  Regional  Administrator.  (See 
“Lwation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  sonree  categories:  Employee. 

Treasury/Comptroiler  00.132 

System  name:  Computer  Leave  Printout— Treasury/Comptroiler. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Miimesota  SS402. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel.  ^ 

Authority  for  maintmanre  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  leave 
balance.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinets. 

Retention  and  disposal:  3  years  then  dispose. 

System  managers)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  sonree  categories:  Employee. 

Treasury /Comptroller  00.133 

System  name:  Computer  List  of  Travel  Ad¬ 

vances — Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Mii^sota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  of  ad¬ 
vances.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposfaig  of  records  in  the  system: 


Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  (Cabinet. 

Retention  and  disposal:  3  years  then  dispose. 

System  manager(s)  and  address:  Regional  Adminstrator.  (See 
“Location”  above  for  addresss.) 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroOer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroOer,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroiler  00.134 

System  name:  Computer  Printout,  Series  E  Bond  Sub¬ 
scribers— Treasury/ComptroUer. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  syston:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catcgCH 
ries  of  users  and  the  purposm  of  sneh  uses:  Computing  payroll 
deductions.  For  additiomd  routine  uses  see  ^pendix  AA. 

Policies  and  praetkes  for  storing,  retrieving,  accessfaig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  LcKked  file  cabinets. 

Retention  and  disposal:  3  years  then  dispose. 

System  managers)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.135 

System  name:  Employee  Annual  Leave 

Cards — Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  leave 
balance.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  Ffle  Cabinet  ~  ^ 

Retention  and  disposal:  one  year. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.136 

System  name:  Employee  Annual  Leave,  Computer  Prin¬ 
tout— Treasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  tedividuals  covered  Iqr  the  qrstem:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  matetenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 
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Routine  uses  of  records  maintained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  leave 
balance.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinets. 

Retention  and  disposal:  3  years  then  dispose. 

System  managerfs)  and  address:  Regional  Administrator.  (See 
“L^ation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee 

Treasury/Comptroller  00.137 

System  name:  Employee  Identification  Card  Re¬ 

gister — Treasury /ComptroUer. 

System  location:  822  Marquette  Avenue,  Room  300,  Mimteapolis, 
Minnesota  5S402. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  U.S.C  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  minding  cMego- 
lies  of  users  and  the  purposes  of  such  uses:  Internal  control.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguanb:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manageifs)  and  addrem:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.230 

System  name:  Employment  Applications 

Files— T  reasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minne^mlis, 
Minnesota  S5402. 

Categories  of  individnals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenanoe  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Analyzed  for  employ¬ 
ment  opportunity.  For  additional  routine  uses  see  Treasury  Appen¬ 
dix.  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fa  the  system: 

Storage:  File  cabinet. 

Retrievability:  Direct  access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  2  years  then  dispose  of. 

System  manager(s)  and  address:  Regional  Administrator  (see 
“Location”  above  for  address). 

Notificatkm  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.139 

System  name:  Financial  &  Biographical  Reports  of  Organizers  of 
New  National  Banks— Treasury /Comptroller. 


System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individoals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessfaag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Regional  Adminstrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.140 

System  name:  Identification  Pin  Register — Treasury/ComptroUer. 

System  location:  822  Marquette  Avenue,  Room  300,  Miimeapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  Control.  For  ad¬ 
ditional  routine  uses  see  Appendix  A. 

Policies  and  prhetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FQe  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  nianager(8)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.141 

System  name:  Inventory  Control  Cards— Treasury/ComptroUer. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Permanent. 

System  nianager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Employee. 
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Treasury/Comptroller  00J51 

System  name:  Personnel  Files  (Active) — Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  S5402. 

Categories  of  in<Vviduals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel. 

Anthority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  actions, 
promotions,  training,  performance,  i.e.  addresses.  For  additional 
routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  reconb  in  the  system: 

Storage:  File  cabinet. 

Retrievabilhy:  Direct  access.  *  _ 

Safeguards:  Locked,  metal  fireproof  file  cabinet. 

Retention  and  disposai:  Permanent  while  active. 

System  manager(s)  and  address:  Regional  Administrator  (see 
“L^ation”  above  for  address). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00J159 

System  name:  Personnel  Files  (Inactive— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  5S402.  • 

(Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  employment 
career  planning.  For  additional  routine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet.  '• 

Rctrievability:  Direct  access. 

Safeguards:  Locked,  metal  fireproof  file  cabinet. 

Retention  and  disposal:  1  year  in  Region,  2  years  in  Fed.  Records 
Center. 

System  nuinager(s)  and  addrem:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.142 
System  name:  Public  Files— Treasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  MineapoUs, 
Minnesota  SS402. 

(Categories  of  individuals  covered  by  the  system:  Bank  Officials 
General  Public. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  ad^ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Rctrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  10  years;  3  years  in  region.  7  years  in  Fed 
Records  Ctr.  then  dispose. 


System  managerfs)  and  address:  Regional  Administrator.  (See 
“Location"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.143 

System  name:  Regional  Telephone  log — Treasury/Comptroller. 

System  location:  882  Marquette  Avenue,  Room  3(X),  Minneapolis, 
Minnesota  SS402. 

Categories  ot  individuals  covered  by  the  syston:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  categcH 
lies  of  users  and  the  purposm  of  such  uses:  Reference.  For  addi¬ 
tional  routine  usp  see  .^>pendix  AA.  * 

Policies  and  practices  for  storing,  retrieving,  acccssmg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  1  year. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contestfaig  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

*  Treasury/Comptroller  00.144 
System  name:  Travel  Voucher  Files-Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis. 
Minnesota  SS402. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel 

Authority  for  maintenance  of  file  system:  12  U.S.C.  1  and  U.S.C. 
9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  travel 
voucher.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

RetrievaMlity:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  4  years;  1  year  in  region  &  3  years  at 
Fed.  Records  Center. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.145 

System  name:  Weekly  Itineraries — Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  SS402. 

Categories  ot  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  biclndi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignment  projected  as¬ 
signments  &  leave.  For  additional  routine  uses  see  Appendbc  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 
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Safeguards:  Locked  fUe  cabinet. 

Retentioa  and  disposal:  6  mos.  in  region  &  1-1/2  years  in  records 
center. 

System  manager(s)  and  addrcn:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procednres:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptrollcr  00.146 
System  name:  Accident  Report — Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  m  the  system:  Form  91,  91A  and  Optional 
Form  %. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  hicindiag  catego¬ 
ries  of  users  and  the  purposes  of  sudi  nses:  Matter  of  record;  Ap¬ 
proval  of  renewal  of  employee  vehicle  authorization.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Name/Date. 

Safeguards:  Locked  File  (Cabinet. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.147 

System  name:  Civil  Defense  Card  Control  Register-Treasu¬ 
ry/Comptroller 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of  Civil 
Defense  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  disposing  of  records  in  the  system: 

Storage:  Files  Cabinet. 

Retrievability:  Civil  Defense  Card  Number. 

Safeguards:  Locked  Ffle  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procednres:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 

Treasury/Comptroller  00.148 

System  name:  Comprehensive  Listing  of  Employee  Master  File 
Form  TUS  404 — Treasury /Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuais  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 


Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  AA  for 
routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Lwation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.149 

System  name:  Consumer  Complaint  Index— Treasury /Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  lodges  a  complaint  against  a  national  bank. 

Categories  of  records  in  the  system:  Name  of  individual  and  ad¬ 
dress;  name  of  bank  involved  and  address;  date  bank  notified  of 
complaint;  follow-up  date;  closing  date  of  complaint. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  check  com¬ 
plaint  status  until  closing  date.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Date  complaint  letter  is  forwarded  to  bank  for 
comment. 

Safeguards:  IxKked  File  Cabinet. 

Retention  and  disposal:  Two  years. 

System  manager(s)  and  address:  Regional  Counsel  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Filing  of  a  complaint  letter  by  a  com¬ 
plainant. 

Treasury /Comptroller  00.150 
System  name:  E  Bond  Listing — Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  issuances  of  Se¬ 
ries  E  Bonds.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contestfaig  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 
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Trcasary/Comptroller  00.151 

Syatcn  oamc:  Employee  Annual  ^  and  Sick  Leave 
Card — Treasury/Comptroller. 

Systeoi  locatioa:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis^ 
souri  64105. 

Caletories  of  iadividiials  covered  by  the  system:  Employees. 

Catecorics  of  records  in  the  system:  Shows  annual  and  sick  leave 
by  month,  by  day. 

Authority  for  mainteuaucc  of  the  syrten:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routiue  uses  of  records  mointained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  post  leave  to 
TUS-430’s:  used  for  review  of  leave  used  which  is  easfly  accessible 
on  one  card  or  sheet  in  one  place.  For  additional  routine  uses  Ap¬ 
pendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

RctrieTability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  auimgerfs)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notifleation  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Coidcating  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.152 

System  mune:  Employee  Vehicle  Authorization  Form  CC-6042- 
22— Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  641  OS. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Description  of* the  automo¬ 
bile,  insurance,  driving  violations  and  accidents. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
rice  of  users  and  the  purposes  of  such  uses:  Authority  to  use  auto  tor 
official  duty.  For  additional  routine  use  see  Appendix  AA.  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposfaig  of  records  in  the  system: 

Storage:  File  Cabinet. 

R^rievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  until  superseded  due  to  any 
change;  renewed  every  two  years. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Nottficatiott  procedure:  See  Comptroller,  Appendix  A. 

Record  access  luroccdurcs:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.154 

System  name:  InventOTy  Control  of  Property— Treasury /ComptroU 
•  er. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individnals  covered  by  the  system:  Employees. 

Categories  of  records  hi  the  system:  Listings  of  prope^  assign¬ 
ments  for  briefcases,  portable  typewriters,  and  electronic  calcula¬ 
tors. 

Authority  for  maintenance  of  the  system:  12  U.S,C-  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control.  For  additional 
routine  uses  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtaposing  of  records  in  the  system: 

Storage:  File  Cabinet. 


Retrievability:  Initially  by  Item  and  Property  No.,  thereafter  by 
Serial  No.  and  Employee  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 

System  managerfs)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  ComptroOer,  Appendix  A.  ' 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Assignment. 

Treasury/Comptroller  00.242 
System  name:  Job  Applications— Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Calories  of  individuals  covered  by  'the  system:  Applicants  for 
positions. 

Categories  of  records  in  the  system:  File  folder  containing  letters, 
resumes,  college  transcripts,  pre-employment  test,  and  interview 
form  relating  to  application  for  employment 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Greening  applicants  for 
employment.  For  additional  rofitine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet 

Retrievability:  Alphabetically  by  name,  by  year. 

Safeguards:  Locked  file  cabinet 

Retention  and  disposal:  Three  years,  shredded. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Information  furnished  by  applicant;  test 
and  interview  administered  by  Regional  Recruiter. 

Treasury/Comptroller  00.155 
System  name:  Mailing  List  Master  Sheet. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  All  employees  ex¬ 
cept  Regional  Office  employees. 

Categories  of  records  in  the  system:  Xerox  master  for  making  ad¬ 
dress  labels  on  Xerox  machine. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  syst^,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailings  to  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  By  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  [procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees*. 

Treasury/Comptroller  00.252 
System  name:  Personnel  File— Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis-  . 
souri  64105. 

Categories  of  individnals  covered  by  the  system:  Clerical  Personnel 
with  Career  and  Career-Conditional  Appointments. 
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Categories  of  records  in  the  system:  Application  Form  (SF  171), 
Notifications  of  Personnel  Actions  (SF  SO),  Letters  of  Reference, 
Request  for  the  Completion  of  Training  Forms. 

AuthorRy  lor  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.9. 

Routine  naes  of  records  maintained  in  the  system,  Eluding  catego* 
ries  of  users  and  the  purposes  of  such  naes:  Appointment,  Promo¬ 
tion,  Training,  Insurance,  Employment  History,  Performance 
Evaluation,  Employment  Reference,  Personal  Advice,  Career 
Planning,  Retirement,  Security  Clearance,  Address  and  Telephone. 
For  additional  routine  uses,  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  file  cabinet. 

Retentioa  and  disposal:  Permanent. 

System  managers)  and  address:  Regional  Administrator,  see  loca- 
tion  above. 

Nodficatioa  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  (Comptroller  Appendix  A. 

Record  source  categories:  See  category  of  records. 

Treasnry/CompCroller  00,253 
System  name:  Personnel  File— Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  6410S. 

Categories  of  individttak  covered  by  the  system:  Employees  with 
except^  appointments. 

Categories  of  records  hi  the  system:  Application  Form  (SF  171), 
Security  Investigation  Data  Form  (SF  86)  Standard  Interview  Form 
(CSC  Form  299),  Notifications  of  Personnel  actions  (SF  50)  for  ap¬ 
pointments,  promotions,  transfers,  etc..  College  transcripts.  Report 
of  Transfer  or  Discharge  from  the  Armed  Forces  of  the  United 
States  (Form  DD-214),  Letters  of  Reference,  Completion  of  train¬ 
ing  and  request  for  Training  Forms,  Performance  Evaluations, 
Memo  notes  made  during  personal  visits  between  employee  and  Re¬ 
gional  Administrator  and/or  Deputy  Regional  Administrator. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  ^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Appointment,  Promo¬ 
tion,  Training,  Insurance,  Employment  History,  Performance 
Evaluation,  Employment  Reference,  Personal  Advice,  Career 
Planning,  Retirement,  Security  Clearance,  Address  and  Telephone. 
For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  file  cabinet. 

Retentioa  and  disposal:  Permanent. 

System  managers)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notfficatiou  procedure:  See  C<Hnptn>ller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  See  Category  of  Record. 

Treasury/Comptrollcr  00.156 

System  nanm:  Pocket  Identification  Card  Control  Re¬ 
gister — Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Caticories  of  individaals  covered  by  the  syston:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts,  and  Financial 
Interns. 

Categories  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Cards. 

Authority  for  maiatenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet.  , 

Retrievability:  ID  Card.  Number  by  type  (National  Bank  Ex¬ 
aminer,  Assistant  Examiner,  etc.) 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator.  (See  . 
“Location”  above.)  ^ 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting'record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 

Treasury/Comptroller  00.157 
System  name:  Telephone  Log— Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Public,  including 
banders  and  all  employees. 

Categories  of  records  in  the  system:  A  daily  log  of  incoming  and 
outgoing  telephone  calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  faicluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Placing  telephone  calls. 
Cocking  telephone  b^s.  Reference.  For  additional  routine  uses  see 
Appendix  AA.  ' 

.  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  J 

Storage:  File  Cabinet. 

Retrievability:  In  sequence  by  date. 

Safeguards:  Locked  Desk  Drawer. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.158 

System  name:  Time  and  Attendance  Report  (TUS- 
430)— Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105.  ' 

Categories  of  individuals  covered  by  the  system:  Employees. 

Cat^ories  of  records  in  the  system:  Time  in  pay  status,  annual 
and  sick  leave,  and  other  leave.  Leave  supported  by  Application 
for  Leave  (SF  71)  Carbon  copies. 

Authority  fw  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payment  of  salary. 
Record  of  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for' storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  (Cabinet. 

Retrievability:  Alphabeti<;^y  by  Agency  ID  No.  by  pay  period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notffication  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 
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Treasory/Conptrolkr  00.159 

SyiteB  BaBc:  Time  and  Leave  Register— Treasury/ComptroUer. 

System  locatfam:  911  Main  Street,  Suite  2616,  Kansas  Chy,  Mis¬ 
souri  64105. 

Categories  of  MiTiduals  covered  by  the  system:  Employees. 

Categories  of  records  fai  tbc  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  ones  of  records  raafaitained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  of  Leave 
used  and  leave  balances.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  CaMnet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  FQe  Cabinet. 

Retention  and  dhposal:  One  year  shredded. 

System  managerfs)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  Comptroller,  Appendix  A.  ^ 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/ComptroUer  00.160 

System  name:  Application  for  Travel  Advance  Form  CC-6042- 
1 7 — Treasury /Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  6410S. 

Categories  of  individnals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Request  for  advance  of  funds. 

Authority  for  maintenanoe  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advance  of  funds  by 
Rscal  Management  Division,  Repayment  of  advance  upon  resigna¬ 
tion,  retirement  or  termination.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  (Cabinet.  '' 

RetrievabiUty:  Alphabetically  (Form  CC-6042-17),  (Carbon  copy) 
and  EDP  Printout  by  Social  Security  number. 

Safeguards:  Locked  File  Cabinet. 

Retenthm  and  disposal:  Permanent;  until  repaid. 

System  manageris)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Form  CC-6042-17  from  employee,  EDP 
Printout  from  Washington  Office. 

Treasury/ComptroUer  00.161 

System  name:  Travel  and  Expense  Vouchers  Form  CC-6040- 
03— Treasury/ComptroUer. 

System  locatfon:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categorier  of  faufividualB  covered  by  the  system:  Employees. 

Categories  of  records  fas  the  system:  Carbon  copy  of  monthly 
record  of  travel  claims. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routtee  uses  of  records  maintained  in  the  system,  including  catho¬ 
lics  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  travel 
expenses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  (Cabinet. 

Retrievability:  Alphabetically. 


Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  managcr(s)  and  addrem:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee  and  Washington  Office. 

Treasury/Comptroller  00.162 
System  name:  Weekly  Itinerary  Form  CC-1427-OX. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuak  covered  by  the  system:  National  Bank 
Examiners  and  Representatives  in  Trusts. 

Categories  of  records  in  the  system:  Location  of  Bank  Examina¬ 
tion. 

Authority'  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^heduling.  Location  of 
Personnel  in  travel  status.  Report  of  Examinations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  week. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  managers)  and  address:  Regional  Administrator.(See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptndler,  .^pendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contestfaig  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  National  Bank  Examiners  and 
Representatives  in  Trusts. 

Treasury/ComptroUer  00.163 
System  name:  Accident  Report — Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  systm:  Employees. 

Categories  of  records  in  the  system:  Form  91,  91 A  and  Optional 
Form  26. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  inclndfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Matter  of  record;  Ap¬ 
proval  of  renewal  of  employee  vehicle  authorization.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  File  cabinets. 

Retrievability:  Name/Date. 

Safeguards:  Locked  Ffle  Cabinet. 

Retentkm  and  dispoeal:  Permanent. 

System  managers)  and  addrem:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  .^pendix  A. 

Record  access  procedures:  See  Comptroller,  .^pendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.164 

System  name:  Civfl  Defense  Card  Control  Re¬ 

gister — Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 
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Categories  of  records  in  the  system:  Listing  of  issuances  of  Civil 
Defense  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  use;:  InteroNice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievahility:  Civil  Defense  Card  Number. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A.  ' 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 

Treasury /Comptroller  00.165 

System  name:  Comprehensive  Listing  of  Employee  Master  File 
Form  TUS  404 — Treasury/ComptroUer. 

System  locatioo:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employee  utilization  fUe. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoong  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievahility:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  managerfs)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See, Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A.- 

Record  source  categories:  Federal  Disbursing  Center. 

Trcasury/Comptroller  00.166 

System  name:  Consumer  Complaint  Index — Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  lodges  a  complaint  against  a  national  bank. 

Categories  of  records  in  the  system:  Name  of  individual  and  ad¬ 
dress;  name  of  bank  involved  and  address;  date  bank  notified  of 
complaint;  follow-up  date;  closing  date  of  complaint. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  check  com¬ 
plaint  status  until  closing  date.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stoc^:  Paper. 

Retrievahility:  Date  complaint  letter  is  forwarded  to  bank  for 
comment. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Two  years. 

System  managerfs)  and  address:  Regional  Counsel  (See  location 
above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 


Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Filing  of  a  complaint  letter  by  a  com¬ 
plainant. 

Treasury/Comptroller  00.167 
System  name:  E  Bond  Listing— Treasury/ComptroUer. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  1,2 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Check  issuances  of  Se¬ 
ries  E  Bonds.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A.  . 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.168 

System  name:  Employee  '  Annual  and  Sick  Leave 

Card — Treasury/ComptroUer. 

System  local^:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Shows  annual  and  sick  leave 
by  month,  by  day. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  post  leave  to 
TUS-430’s;  used  for  review  of  leave  used  which  is  easUy  accessible 
on  one  card  or  sheet  in  one  place.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  AlphabeticaUy. 

Safeguards:  Locked  FUe  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.169 

System  name:  Employee  Vehicle  Authorization  Form  CC-6042- 
22 — Treasury/ComptroUer. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Description  of  the  automo- 
bUe,  insurance,  driving  violations  and  accidents. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  M  users  and  the  purposes  of  such  uses:  Authority  to  use  auto  for 
official  duty.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 
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Rctrievability:  AlphabeticaUy. 

Safcgnards:  Locked  Fik  Cabinet. 

Rctentioa  and  dbpoaal:  Permanent  until  superseded  due  to  any 
changes  renewed  every  two  years. 

System  BUMgcr(s)  and  address:  R^ional  Administrator  (See  loca¬ 
tion  above). 

NotiBcation  procedure:  See  Comptroller  Appendix  A. 

Record  noccss  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.170 

System  name:  Identification  Pin  Control  Re¬ 
gister— Treasury/Comptroller.  ' 

System  locatioo:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individnals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Lapel  Pins. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routfaw  uses  of  records  maintained  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  File  cabinet. 

Retrievability:  By  name  as  issued  by  date. 

Saieguwds:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  ffle. 

System  nianager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notfficathm  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  ComptroQer  Appendix  A. 

Contcstiiig  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

X  Treasury/Comptroller  (M.171 

System  name:  Inventory  Control  of  Property — Treasury/ComptroU 
er. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Listings  of  property  assign¬ 
ments  for  briefcases,  portable  typewriters,  and  electronic  calcula¬ 
tors. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practiced  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syston: 

Storage:  Paper. 

Retrievability:  Initially  by  Item  and  Property  No.,  thereafter  by 
Serial  No.  and  Employee  name. 

Safeguards:  Locked  File  Cabinet 

Retention  and  disposal:  Retained  as  superseded  or  changed. 

System  managerfs)  and  addrem:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  aceem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  ComptroOer  Appendix  A. 

Record  source  categories:  Assignment. 

Treasury/Comptroller  00.243 
System  name:  Job  Applications— Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 


45519 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
positions. 

Categories  of  records  in  the  system:  File  folder  containing  letters, 
resumes,  college  transcripts,  pre-employment  tests,  and  interview 
form  relating  to  application  for  employment. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintahied  hi  the  system,  includi^  catego¬ 
ries  of  usors  and  the  purposes  of  such  uses:  Greening  applicants  for 
employment.  For  additional  routine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  acceasfaig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet 

Retrievabiltty:  Alphabetically  by  name,  by  year. 

Safeguards:  Locked  ffle  cabinet. 

Retention  and  disposal:  After  three  years  shredded. 

System  inanager(s)  and  address:  R^ional  Administrator,  see  loca¬ 
tion  above. 

Notificathm  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  ComptroDer  Appendix  A. 

Contesting  record  procedures:  See  ComptroDer  Appendix  A. 

Record  source  odegories:  Information  furnished  by  applicant;  test 
and  interview  administered  by  Regional  Recruiter. 

Treasury/Comptroller  00.172 

System  name:  Mailing  List  Master  Sheet — Treasury/ComptroDer. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  hidividuab  covered  by  the  system:  AD  employees  ex¬ 
cept  Regional  Office  employees. 

Categories  of  records  in  the  system:  Xerox  master  for  making  ad¬ 
dress  labels  on  Xerox  machine. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  die  purposes  of  sudi  uses:  Mailings  to  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet 

Retrievability:  By  name. 

Safeguards:  Lodied  File  (Cabinet 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 

System  managers)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroDer  Appendix  A. 

Record  access  procedures:  See  ComptroDer  Appendix  A. 

Contesting  record  procedures:  See  ComptroDer  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.254 
System  name:  Personnel  Ffle— Treasury/ComptroDer. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees  with 
except^  appointments. 

Categories  of  records  in  the  system:  Application  Form  (SF  171), 
Security  Investigation  Data  Form  (SF  86),  Standard  Interview  Form 
(CSC  Form  299),  Notifications  of  Personnel  actions  (SF  50)  for  ap¬ 
pointments,  promotions,  transfers,  etc.,  CoDege  transcripts.  Report 
of  Transfer  or  Discharge  from  the  Aimed  Forces  of  the  United 
States  (Form  DD-214),  Letters  of  Reference,  Completion  of  train¬ 
ing  and  request  for  Training  Forms,  Performance  Evaluations, 
Memo  notes  made  during  personal  visits  between  employee  and  Re¬ 
gional  Administrator  and/or  Deputy  Regional  Administrator. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  iuclodlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Appointment,  Promo¬ 
tion,  Training,  Insurance,  Employment  History,  Performance 
Evaluation,  Employment  Reference,  Personal  Advice,  Career 
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Planning,  Retirement,  Security  Clearance,  Address  and  Telephone. 
For  additional  routine  uses,  see  Treasury  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessoig,  retaining, 
and  disposing  of  records  sa  the  system: 

Storage:  File  cabinet. 

Retrievabilhy:  Alphabetically. 

Safeguards:  Locked  file  cabinet. 

Reteution  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  prooednre:  See  ComptroOer  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Ai^ndix  A. 

Record  source  categories:  See  Category  of  Record  above. 

Treasury/ComptroUer  00.255 
System  name:  Personnel  File— Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4S00,  Dallas,  Texas 
74202. 

Categories  of  individnals  covered  by  the  system:  Clerical  Personnel 
with  Career  and  Career-Conditional  Appointments. 

Categories  of  records  in  the  system:  Application  Form  (SF  171), 
Notifications  of  Personnel  Actions  (SF  SO),  Letters  of  Reference, 
Request  for  the  Completion  of  Training  Forms. 

Anthority  lor  asaintenance  of  tiw  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Rnteinf  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  sod  uses:  Appointment,  Pioi^ 
tion.  Training,  Insurance,  Employment  History,  Performance 
Evaluation,  Emidoyment  Reference,  Personal  Advice,  Career 
Planning,  Retirement,  Security  Clearance,  Address  and  Telephoner 
For  adthtonal  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  iHsposing  of  records  in  the  qrstem: 

^  Storage:  File  cabinet.  ' 

Retrirrability:  Alphabetically. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  addrem:  R^ional  Administrator,  sqe  loca¬ 
tion  above. 

Notification  procedure:  See  ComptioDer  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  ^pendix  A. 

Record  source  categories:  See  (Zat^ory  of  Record  above. 

Treasnry/Comptrollcr  00.173 

System  name:  Pocket  Identification  Card  Control  Re¬ 
gister — Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4S00,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  National  Bai^ 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts,  and  Financial 
Interns.  ^ 

Categories  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Cards. 

Authority  for  maintenaaoe  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Puttcies  and  practices  for  storing,  retrieving, '  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:  ID  Card  Number  by  type  (National  Bank  Ex¬ 
aminer,  Assistant  Examiner,  etc.). 

Saffgnardr:  Locked  File  C!abinet. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 


Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 

Treasury/ComptroUer  00.174 
System  name:  Telephone  Log— Treasury/ComptroUer. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Public,  including 
bankers  and  aU  employees. 

Categories  of  records  in  the  system:  A  daily  log  of  incoming  and 
outgoing  telephone  caUs. 

Authority  for  maintenance  of  the  sytiem:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Placing  telephone  caUs. 
Checking  telephone  biUs.  Reference.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
(Usposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  In  sequence  by  date. 

Safeguards:  Locked  Desk  Drawer. 

Rriention  and  disposal:  One  year  shredded. 

System  nianager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  .^pendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.175 

System  name:  Time  and  Attendance  Report  (TUS- 
430) — Treasury/ComptroUer 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  ol  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Time  in  pay  status,  annual 
and  sick  leave,  and  other  leave.  Leave  supported  by  AppUcation 
for  Leave  (SF  71)  Carbon  copies. 

Authority  for  mafaitenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payment  of  salary. 
Record  of  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  (Usposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:  AlphabeticaUy  by  Agency  ID  No.  by  pay  period. 

Safeguards:  Locked  FUe  Cabinet. 

Retenthm  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/ComptroUer  00.176 

System  name:  Time  and  Leave  Register— Treasury/ComptroUer. 

System  location:  1401  Elm  Street,  Suite  4500,  DaUas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Leave  used  and  leave 
balances.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Perkxl. 
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Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  nianager(8)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.177 

System  name:  Application  for  Travel  Advance  Form  CC-6042- 
17— Treasury/ComptroUer. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Request  for  advance  of  funds. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  (rf  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advance  of  funds  by 
Fiscal  Management  Division,  Repayment  of  advance  upon  resigna¬ 
tion,  retirement  or  termination— For  additional  routine  uses  see  ^>- 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

RetrievahUky:  Alphabetically  (Form  CC-6042-17),  (Carbon  copy) 
and  EDP  Printout  by  Social  Security  number. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  until  superseded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  eateries:  Form  CC-6042-17  from  employee,  EDP 
Printout  from  Washin^n  Office. 

Treasury/Comptroiler  00.178 

System  name:  Travel  and  Expense  Vouchers  Form  CC-6040- 
03 — Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Carbon  copy  of  monthly 
record  of  travel  claims. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  travel 
ex{>enses. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retainfaig, 
and  disposfaig  of  records  hi  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Rctenihm  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  .^pendix  A. 

Record  source  categories:  Employee  and  Washington  Office. 

Treasury/Comptroller  00.179 

System  name:  Weekly  Itinerary  Form  CC- 1 427- 

OX — T  reasury/ComptroUer. 

System  location:  1401  Elm  Street,  Suite  45(X),  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners  and  Representatives  in  Trusts. 


Categories  of  records  in  the  system:  Location  of  Bank  Examina¬ 
tion. 

Authority  for* maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  atego- 
ries  of  users  and  the  purposes  of  such  uses:  Scheduling,  Location  of 
Personnel  in  travel  status.  Report  of  Examinations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FQe  Cabinet. 

Retrievability:  Alphabetically  by  week. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  National  Bank  Examiners  and 
Representatives  in  Trusts. 

Treasury/Comptroller  00J27 

System  name:  Active  Personnel  files— Treasury/Comptroller. 

System  location:  1405  Curtis  Street  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  syston:  Active  Employee  file. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (Emotion,  training,  em¬ 
ployment  history,  evaluation.  For  additional  routine  uses  see  Trea¬ 
sury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  files. 

Retention  and  disposal:  In  perpetuity. 

System  numager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See/ComptroOer  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroiler  00.180 

System  name:  Automobile  authorization  file — Treasury/Comptroller. 

System  location:  1405  Ciulis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  ^ston:  Form  CC — 6042 — 22  (Rev. 
9/74). 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  reeords  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authority  to  drive  and 
driving  record.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  individual  personnel  files,  file  cabinets. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Renewable  every  two  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 
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Treasary/Comptroilcr  M.181 

Syslcia'  name:  Civil  Defense  Card  Register— Treasury/Comptroller. 

System  location:  140S  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuab  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Listing  as  issued. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  inclndfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  cards  issu^, 
destroyed  or  lost  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  systm: 

Storage:  Notebook  in  File  Calxnet. 

RetiievabUity:  AlphabeticaUy  and  chronoIogicaUy. 

Safeguards:  Secured  file  cabinet 

Retention  and  disposal:  In  perpetuity. 

System  managerfs)  and  addrem:  Regional  Adminbtrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A.^ 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assbtant. 

Treasury/Comptrollcr  00.182 

System  name:  Computer  Leave  Printout — Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  mdividuab  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Computer  listing  of  leave 
balance. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routme  uses  of  records  maintained  in  the  qrstem,  famlnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  leave  records  aiid 
to  respond  to  individual  inquiry.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinets. 

Rctrievability:  Organization  Code  and  Social  Security  number. 

Safegnards:  Locked  files. 

Retentioo  and  disposal:  Retained  until  reconciled. 

System  manager(s)  and  addrem:  Regnal  Administrator  (see  loca¬ 
tion  above). 

Notificatioa  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  ComptroDer  Appendix  A. 

Record  source  adegories:  Pay  Center. 

Treasury/Comptrollcr  00.183 
System  naaw:  E  Bond  List — Treasury/Comptroller. 

System  location:  1405  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuate  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Computer  listing  of  bonds  is¬ 
sued. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintaiacd  ra  the  system,  mclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  bond  issue  for 
response  to  individual  inquiries  on  recent  thereof.  For  additional 
routine  uses  see  Appendix  AA. 

Pbikies  and  practioes  for  storing,  rctrievteg,  accessing,  retaintag, 
and  disposing  of  records  is  the  system: 

Storage:  File  cabinets. 

Rctrievability:  Organization  Code  and  Social  Security  number. 

Ssiegusrdt:  Locked  fDes. 

Retention  and  disposal:  Six  months. 

System  nmaagcr(s)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 


Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Pay  center,  pay  records. 

Treasury /Comptroller  00.184 

System  name:  Employee  mailing  list— Treasury /Comptroller. 

System  location:.  1405  Curtis  Street.  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuate  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Addresses  and  telephone 
numbers  of  personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  telephone  use  and 
mafling  list.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Office. 

Retention  and  disposal:  New  list  made  every  two  months.  Others 
destroyed. 

System 'managers)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Administrative  Assistant. 

Treasury/Comptroller  00.185 

System  name:  Employee  Time  Cards  Copies— Treasury/Comptroller 


System  location:  1405  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  imlividuate  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  TUS — 430. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  leave  taken 
each  pay  period.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^MMing  of  records  in  the  system: 

Storage:  File  box. 

Retrievability:  Organization  Code  and  Social  Security  number! 

Safeguards:  Steel  Box. 

Retention  and  disposal:  One  year  until  reconciled. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Coidesting  record  procedures:  See  ComptroUeFAppendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.235 

System  name:  Inactive  Personnel  Files— Treasury/Comptroller. 

System  location:  1405  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuate  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Former  employee  file. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employment  history.  For 
additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 
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Safeguards:  Locked  files. 

Retention  and  disposal:  In  perpetuity. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Trcasury/Comptroller  00.186 

System  name:  Identification  Card  Register — Treasury /Comptroller. 

System  location:  140S  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202.  / 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Listing  as  issued. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Record  of  cards  issue, 
destroyed  or  lost.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook — File  Cabinet. 

Rebrievability:  Alphabetically  and  chronologically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  In  perpetuity. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assistant. 

Treasury /Comptroller  00.187 

System  name:  Identification  Pin  Register— Treasury/Comptroller. 

System  location:  1403  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuak  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Listing  as  issued. 

Anthority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Record  of  Pins  issued, 
destroyed  or  lost.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Rctrievability:  Alphabetically  and  chronologically. 

Safeguards:  Bookcase— File  cabinet. 

Retention  and  disposal:  In  perpetuity. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contf  itiii£  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assistant. 

Treasury/Comptrolier  00.188 
System  name:  Telephone  Log— Treasury /Comptroller. 

System  location:  1405  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Receptionists. 

Categories  of  records  in  the  system:  Daily  records  of  telephone 
calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Raidiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  incoming  and  out¬ 
going  long  distance  calls.  For  additional  routine  uses  see  Appendix 

AA. 


Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook. 

Retrievability:  chronologicaOy. 

Safeguards:  Locked  desk  drawers. 

Retention  and  disposal:  Three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Receptionist. 

Treasury/Comptroller  00.189 

System  name:  Transportation  request — Treasury/Comptroller. 

System  location:  1405  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  m  the  system:  Request  for  travel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  m  the  system,  incIndUng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  record  of  issue  to  in¬ 
dividual  employee.  For  additkmal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook. 

Retrievability:  Alphabetically. 

Safeguards:  Ffle  cabinets. 

Retention  and  disposal:  In  perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assistant. 

Treasury/Comptroller  00.262 

System  name:  Travel  Advance  List — Treasury/Comptroller. 

System  location:  1405  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Computer  listing  of  each  em¬ 
ployee  and  amount  owed  department. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  obligation 
to  department  upon  resignation  or  employee  going  on  LWOP.  For 
additioiud  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  File  cabinet. 

Retrievability:  Organization  Code  and  Social  Security  number. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Retain  current  list  only. 

System  manager(s)  and  addrem:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptrolier  00.19t 
System  name:  Travel  Vouchers— Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individnals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Form  CC— 6040 — 03  7/74 
(copy). 
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Aathority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  mamtained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Expense  records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  Hi»p«swig  of  records  in  the  system: 

Storage:  File  Cabinet. 

Rctrievahility:  Alphabetically. 

Safeguards:  Locked  files. 

Retcntioa  and  disposal:  Four  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  adegories:  Employee. 

Treasury/Comptroller  00.191 
System  name:  Visitor’s  Log— Treasury /Comptroller. 

System  location:  140S  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Official  Office 
Visitors. 

Categories  of  records  in  the  system:  Daily  calendar. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  visits  for 
documentation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook,  Locked  desk  drawer. 

Retrievability:  Daily  calendar. 

Safeguards:  Locked  desk  drawer. 

Retention  and  disposal:  One  year. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  below). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller ’Appendix  A. 

Record  source  categories:  Receptionist. 

Treasury/Comptroller  00.192 
System  name:  Weekly  itineraries — Treasury/ComptroUer. 

System  location:  140S  Curtis  Street,  Suite  3000,  Denver,  Colorado 
80202. 

Categories  ot  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Form  CC — 1457 — OX. 

Atehority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrp<^  of  such  uses:  Verify  examining 
schedules.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  m  the  systmn:  '' 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  files. 

Retention  and  dispasal:  Two  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  below). 

Notifiadion  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Coatestiag  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.193 

System  name:  Active  Personnel  Files,  automobile  authorization  and 
Travel  Advances — Treasury/Comptroller. 


System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories 'of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Person^  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  (d  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Promotions,  Training,  In¬ 
surance,  Performance  evaluation.  Employment  reference.  Personal 
advice.  Career  and  Planning,  Retirement,  Security  Clearance,  Ad¬ 
dress  and  Telephone.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets.  — 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Combination  lock. 

Retention  and  disposal:  Indefinite.  ^  * 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee,  Supervisors,  former  em¬ 
ployees. 

Treasury/Comptroller  00.194 

System  name:  Civil  Defense  Card  Register — Treasury/ComptroUer. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Card  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

'  Storage:  Ffle  cabinet. 

Retrievability:  AlphabeticaUy  by  name. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  00.195 

System  name:  Comprehensive  'history  of  Employee  Master 
File — Treasury/ComptroUer. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205.  ^ 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  PayroU  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number  and  AlphabeticaUy  by  • 
name. 

Safeguards:  Combination  lock.  • 

Retention  and  disposal:  Indefinite. 
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System  iiiaiuigcr<8)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Recoird  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Disbursement  Center  &  Washington  Of¬ 
fice. 

Treasury/Comptroller  00.196 

System  name:  Computer  Leave,  Balance  Prin¬ 

tout — Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Leave  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rfas  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retiievability:  Social  Security  Number  and  Alphabetically  by 
name. 

Safeguards:  Combination  lock. 

Retention  and  disposal:  Indefinite. 

^rstem  managerfs)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contestiag  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Disbursement  Center  &  Washington  Of¬ 
fice. 

Treasury/Comptroller  00.197 
System  name:  E  Bond  List — Treasury /Comptroller. 

System  locafion:  707  SW  Washington  Street,  Room  900,  Portland, 
Orc^n  9720S. 

Cidegories  of  individuals  covered  by  the  system:  Regional  Office 
Emirioyees. 

Categories  of  records  in  the  system:  Bond  history. 

Authority  t  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Rontfaie  uses  of  records  maintained  in  the  system,  including  cidego- 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:  Social  Security  Number  and  Alphabetically  by 
name. 

Safeguards:  Combination  lock. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Disbursement  Center  &  Washington  Of¬ 
fice. 

Treasury/Comptroller  00.198 

System  name:  Employee  Annual  Leave  Record 

Cards— T  reasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  hidividnals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Leave  records  or  personnel. 


Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routhie  uses  of  records  maintained  in  the  system,  include 
ries  of  users  and  the  purposes  of  such  uses:  PayroO.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Fde  cabinet. 

RetrievaMItty:  Social  Security  Number  and  Alphabetically  by 
name. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Three  years — shredded. 

System  maaager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  (Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Disbursement  Center. 

Treasnry/Comptrolier  tO.199  . 

System  name:  Examiners  I.D.  (Card  Raster— Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  indhriduab  covered  by  the  system:  R^ional  Office 
Employees. 

Categories  of  records  in  the  system:  (Card  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbpoaing  of  records  in  the  system: 

Storage:  FOe  cabinet. 

RetrievabilRy:  Alphabetically  by  name. 

Safeguards:  Ffle  cabinet 

Retention  and  dbpoaal:  Indefinite. 

System  manager(s)  and  addrem:  Regioiial  Adminutrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  .^pendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contestiag  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  06.200 

System  name:  Examiners  I.D.  Pin  Roister— Treasury/ComptroUer. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuab  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Card  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  indudiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Records.  For  ad- 
ditonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievabiltty:  Alphabetically  by  name. 

Safeguards:  Secured  File  cabinet. 

Retention  and  dbposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  00.236 

System  name:  Inactive  Personnel  Files — Treasury/Comptroller. 
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System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Or^on  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Personal  history. 

Anthorhy  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Rontme  nses  of  records  maintained  in  the  system,  including  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  Employment  reference. 
For  additional  routine  uses,  see  Treasury  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet 

Retrievability:  Indexed  alphabeticaOy  by  name. 

Safeguards:  Combination  lock.  / 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  ComptroDer  Appendix  A. 

Record  source  categories:  Employee,  Supervisors,  former  em¬ 
ployees. 

Treasury/Comptroller  00.201 

System  name:  Inventory  Control  Sheets — Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Or^on  97205. 

Categories  of  individnals  covered  by  the  systemf  Regional  Office 
Emfdoyees. 

Categories  of  records  in  the  system:  Items,  cost  depreciation. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ****p~*~t  of  records  in  the  system: 

Storage:  File  cabmet. 

Retrievability:  Number  (referenced  by  name). 

Safeguards:  File  cabinet. 

Retention  and  ihsposal:  Indefinite. 

System  managcr(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  ComptroOer  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office.  * 

Trcasnry/Comptroller  00  J44 

System  name:  Job  Apidication  Forms— Treasury/Comptroller. 

System  loodion:  707  SW  Washington  Street,  Room  900,  Portland, 
Or^n  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Emfdoyees. 

Categories  of  records  in  the  system:  Personal  history. 

Aathority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Ronthm  nses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  nsers  and  the  purposes  of  such  uses:  Hiring,  decisions,  job  as¬ 
signments.  For  addition^  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  One  year— shredded. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 


Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.202 
System  name:  Mailing  Plates — Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  9T205. 

Categories  of  individuab  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Address. 

Authority  for  nuintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  nses  of  records  maintained  in  the  system,  inclodfaig  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailing.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Metal. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Ffle  cabinet. 

Retention  and  disposal:  until  obsolete. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroOer  Appendix'A. 

Record  access  procedures:  See  ComptroOer  .^jpendix  A. 

Contesting  record  procedures:  See  ComptroOer  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.203 

System  name:  Regional  Telephone  Log — Treasury/Comptixdler. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Telephone  calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C  9. 

Routine  uses  of  records  maintained  in  the  system,  hicluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper.  File  calmet. 

Retrievability:  AlphabeticaUy  by  name. 

Saf^nards:  Desk. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptrollcr  00.204 

System  name:  Travel  Voucher  Files— Treasury/ComptroUer. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Work  related  expenditures. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  leave, 
e^cational  purposes.  For  additional  routine  uses  see  Appendix 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctainhig, 
and  disposing  of  records  in  the  system: 

Storage:  Paper.  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Locked  file  cabinet. 
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Retentk»  aad  disposal:  three  years — shredded. 

System  managers)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00^5 
System  name:  Weekly  Itineraries — Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Ore^n  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Bank  Examination  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Communication  with  em¬ 
ployees,  determining  work  progress.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retiievability:  Alphabetically  by  name. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  proCfedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  cidegories:  Employee. 

Treasury/Comptroller  00.228 

System  name:  Active  Personnel  FQes— Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Promotion  Training  In¬ 
surance,  Employment  History  Performance,  Evaluation.  For  addi¬ 
tional  routine  uses  see  previously  published  Treasury  Appendix 

AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet.  ^ 

Retrievability:  Alphabetic  index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  While  employed. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.206 

System  name:  Automobile  Authorizations— Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  syston,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Approval  of  private  au¬ 
tomobile  use.  For  additonal  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retafaaing, 
and  disposing  of  records  in  the  system: 

Stoi^e:  File  cabinet 

Retrievability:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  While  in  force. 

System  nianager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contestfaig  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.207 

System  name:  Civil  Defense  Card  Register— Treasury/Comptroller. 

System  location:  S5S  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Control. 

Authority  for  mafaitenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routing  uses  of  records  maintained  in  the  system,  inciud^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  Civil  Defense 
Cards.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Numerical  Order. 

Safeguards:  Locked  file  C^inets. 

Retention  and  disposal:  Perpetuity. 

System  managerfs)  and  address:  Regional  Administrator  (see  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00J08 

System  name:  Consumer  Complaint  Index — Treasury/Comptroller. 

System  location:  5SS  C^alifomia  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Examining. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  the  nature 
of  existing  problems  and  if  possible  assist  in  the  resolution  thereof. 
For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^MMiag  of  records  in  the  system: 

Storage:  Ffle  cabinet. 

Retrievability:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Perpetuity. 

System  managerfs)  and  address:  Regional  Administrator  (see  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptre^er  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Complaints  and  Banks. 

Treasury/Comptroller  00,2(19 
System  name:  “E”  Bond  List— Treasury /ComptroUer. 

System  location:  SS5  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Fiscal. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 
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System  location:  5SS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Former  em¬ 
ployees. 

Categories  of  records  in  the  system:  Fiscal. 

Anthority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  includfaig  <a^o- 
ries  of  users  and  the  purposes  of  such  uses:  Audit — For  additional 
routine  uses  see  appendix  AA. 

Polkks  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Lx>cked  ffle  Cabinets. 

Retention  and  disposal:  Two  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Treasury  Department  Disbursing 
Center. 

Treasury/Comptroller  00.213 

System  name:  Form  TUS  430  Computer,  Leave  Balance  Prin¬ 
tout — Treasury/Comptroller. 

System  location:  SSS  (Zalifomia  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  hidividnak  covered  by  the  qrstem:  Employees. 

Categories  of  records  fai  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snefa  uses:  Audit  and  payroll 
preparation  and  analysis — For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrievmg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Three  years. 

System  managerfs)  and  addrem:  Regional  Administrator  (See  loca¬ 
tion  above).  ' 

Notification  procedure:  See  Con^>troUer  Appendix  A. 

Record  access  procedures:  Sec  Comptroller  Appendix  A. 

Coidesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Treasury  Department  ■  Disbursing 
Center. 

Treasury/Comptroller  00J114 
System  name:  ID  Pin  Registec— Treasury/Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  (California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Audit  and  Reference  of 
who  called,  when,  and  purpose  of  call— For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Numerical  order. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Perpetuity. 

System  managerfs)  and  address:  Regional  Office  (see  location 
above). 


Routine  uses  of  records  maintained,  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit.  For  additonal  rou¬ 
tine  uses  see  Appendex  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Two  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Treasury  Department  Disbursing 
Center. 

Treasury/Comptroller  00.210 

System  name:  Employee  Annual  Leave,  Record 

Cards— Treasury/Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  (California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit  and  compilation  of 
proper  leave  materikis— For  additonal  routine  use  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Three  years. 

System  managerfs)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  above). 

Notification  procedure:  See  ComptroOer  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.211 

System  name:  Examiners  ID,  Card  Register — Treasury/Comptroller. 

System  locathm:  SSS  California  Street,  Room  3939,  Stm  Fran¬ 
cisco,  California  94104. 

(Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  hi  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintainyl  in  the  syston,  including  catego¬ 
ries  users  and  the  purposes  of  'such  uses:  Control-for  ^ditional 
routine  uses  see  appendix  AA. 

Policies  and  practices  for  stormg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Numerical  order. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Perpetuity. 

System  nianager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.212 

System  name:  Form  TUS  404  Comprehensive,  History  of  Employee 
Master,  File— Treasury/Comptroller. 
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Notification  procedure:  See  Comptroller  Apoendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Cootestiag  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00^7 

System  name:' Inactive  Personnel  File— Treasury/Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Former  em¬ 
ployees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employment  Reference, 
Personal  Advice,  Career  Planning,  Retirement  Security  Clearance, 
Address  and  Telephone  numbers.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposihg  of  records  in  the  system:  '' 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Three  years. 

System  managerfs)  and  addrem:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.215 

System  name:  Inventory  Control  Sheets— Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individnals  covered  by  the  system:  Employees. 

Categories  of  records  m  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  hi  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  issued  and  ac¬ 
countable  materials  and  equipment — For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

^Storage:  File  cabinet. 

Retrievability:  Alphabetical  Index  by  Name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Perpetuity. 

System  managcr(s)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Reeord  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  odegories:  Employees  and  Subscribers. 

Treasury/Comptroller  00.216 

System  name:  List  of  Travel  Advances — Treasury/ComptroUer. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individnals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Roidiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit— For  additional 
routine  uses  see  appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 


Retrievabiltty:  Social  Security  Number. 

Safeguards:  Locked  fde  Cabinets. 

Retention  and  disposal:  Two  years. 

System  managers)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Api>endix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Comptroller  of  the  (Currency,  Washing¬ 
ton,  D.C. 

Treasury/ComptroUer  00.217 
System  name:  Mailing  Plates— Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Cate^ies  of  individuals  covered  by  the  system:  Employees  and 
Subscribers  to  Publications. 

Categories  of  records  in  the  system:  Mail. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Envelope  Ad¬ 
dressing— For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Alphabetical  Order. 

Safeguards:  Metal  (Tabinets  While  Active. 

Retention  and  disposal:  Until  Obsolete. 

System  managers)  and  addrem:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  and  Subscribers. 

Treasury/Comptroller  00.218 

System  name:  Regional  Telephone  log— Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  syston:  Employees. 

Categories  of  records  in  the  system:  Reference. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Audit  and  Reference  of 
who  called,  when,  and  purpose  of  caO — For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Chronological  Order. 

Safeguards:  Locked  ffle  Cabinets. 

Retention  and  disposal:  Perpetuity. 

System  managerfs)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/ComptroUer  M.219 
System  name:  Travel  Vouchers— Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran-  n 
cisco,  California  94104. 

Categories  of  faidividnab  covered  by  the  system:  Former  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 
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Special  Assistant  for  Public  Affairs,  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

ACCESS  AND  CONTEST: 

Special  Assistant  for  Public  Affairs,  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

Trcttury/DSSBD  00.001 

System  name:  Savings  Bonds  Employee  Records 

System — Treasury/USSBD. 

System  locatioa:  Savings  Bonds  Division,  Department  of  the 
Treasury,  II II  20th  Street,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
USSBD. 

Categories  of  records  in  the  system:  Appeal  and  Grievance 
Records,  Applicant  Supply  Files,  Case  Actions,  Employee  Earning 
Statements,  Employee  Financial  Statements,  Equal  Employment 
Opportunity  Files,  Incentive  Awards  and  Reports,  Itineraries, 
Lwatoir  Cvds,  Medical  Records,  Merit  Promotion,  Motor  Vehicle 
Records,  Payroll,  Performance  Evaluation,  Personal  Investigation, 
Position  Control,  Reduction  in  Force 'File,  Register  of  Separation 
and  Transfer,  Retirement  Cards,  Time  and  Attendance  Records, 
Tort  Claims,  Training  Records  and  Reports,  Travel  Vouchers. 

Authority  for  maintenance  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  of  Savings  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1^1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  The  Personnel  Office  of 
the  Savings  Bonds  Division,  Department  of  the  Treasury,  nuuntains 
in  its  system  of  records  detailed  information  pertaining  to  each  of 
the  specific  categories  listed  in  Categories  of  Individuals.  Routine 
use  of  the  various  files  enables  Personnel  to  have  ready  access  to 
applicants  for  hiring  purposes,  placement  and  to  aid  in  assessing 
the  need  for  employee  training  and  promotion.  Necessary  informa¬ 
tion  about  an  m^vidual  employee  is  also  provided  to  other  Federal 
Personnel  Offices  when  a  Division  employee  is  under  consideration 
for  a  position  in  another  Federal  Agency.  Also,  other  records  carry 
accrual  information  that  permits  annual  reviews  on  an  employee’s 
performance.  All  information  is  used  solely  for  the  purpose  for 
which  it  was  collected  which  serves  as  a  general  intemd  source 
bank.  — 

The  Budget  and  Fiscal  section  of  the  Savings  Bonds  Division 
maintains  in  its  record  system  data  pertaining  to  each  of  the 
identifiable  categories  listed  in  Categories  of  Individuals.  This  infor¬ 
mation  permits  the  Section  to  make  employee  payroll  reconcilia¬ 
tions,  budget  forecasts,  check  and  bond  issuance  verifications,  in¬ 
ternal  audits,  supply  retirement  records  to  the  Civil  Service  Com¬ 
mission,  prepare  earning  statements  and  document  payments  of  em¬ 
ployee  travel  claims. 

Diclosures  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  in<^uiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  access!^,  retaining, 
and  disposing  ot  records  in  the  system:  All  records  in  Personnel, 
with  the  exception  of  card  ffles,  are  stored  in  metal  correspondence 
flies,  indexed  by  individual  names  and  numbers.  Files  are  main¬ 
tained  in  separate  offices  according  to  the  nature  or  content  of 
data.  Files  are  accessible  to  Personnel  employees  and  are  locked  at 
the  close  of  each  day.  Records  pertaining  to  personal  historical  data 
are  maintained  for  two  years  and  are  then  sent  to  the  Federal 
Records  Center.  The  records  of  a  less  important  nature  are 
destroyed  after  the  two-year  period. Storage  of  financial  information 
is  maintained  on  computer  printouts  supplied  by  Government 
Financial  Operations.  Individual  retirement  cards,  time  and  at¬ 
tendance  reports  and  travel  vouchers  of  employees  are  stored  in 
separate  files  and  are  accessible  by  name  and  social  security 
number.  All  payroll  and  time  and  attendance  records  are  retained 
between  audit  periods  (normally  two  years)  and  then  destroyed  by 
shredding.  Retirement  cards  go  to  the  gaining  agency  or  to  the  CivU 
Service  Commission.  Travel  vouchers  are  maintained  on  file  for 
three  years  after  audit  and  then  sent  to  the  Federal  Records  Center. 

System  mamiger(s)  and  address:  Director  of  Administration,  De¬ 
partment  of  the  Treasury,  Savings  Bonds  Division,  1111  20th 
Street,  N.W.,  Washington,  D.C.  20226. 

NotificatioB  procedure:  Records  that  are  iKMised  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict 


Routine  uses  of  records  maintained  in  the  systm,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  Em¬ 
ployee  who  travel  pursuant  to  official  business — For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafadng, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  Index  by  Name. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Four  years. 

System  managers)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notificatioo  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00,220 
System  name:  Visitors  log— Treasury /Comptroller. 

System  location:  S5S  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Callers. 

Categories  of  records  in  the  system:  Reference. 

Authority  for  maintenance  of  the*  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit  and  Reference  of 
who  called,  when,  and  purpose  of  call— For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  drawer. 

Retrievability:  (Chronological  Order. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Perpetuity. 

System  manager(s)  and  address:  Regional  Administrator Jsee  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.221 
System  name:  Weekly  Itineraries— Treasury/Comptroller. 

System  location:  5SS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

(Categories  of  in<yviduals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit — For  additional 
routine  uses -see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Two  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 
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guidelines  for  accessibility.  An  individual  may  request  access  to  his 
record  or  any  information  pertaining  to  him  by  merely  notifying  the 
office  or  officer  in  charge.  The  individual,  however,  must  Iw  under 
the  supervision  of  a  Sav^s  Bonds  officer  during  the  entire  time  he 
has  this  information  in  his  possession. 

Record  access  procedures:  See  System  Manager  and  Notification 
above. 

CoBtestiug  record  procedures:  See  System  Manager  and  Notifica¬ 
tion  above. 

Record  source  categories:  Data  accumulated  in  the  record  system 
at  Savings  Bonds  are  gathered  from  the  individual  and/or  from 
sources  directly  connected  with  the  employee’s  appointment. 

Systems  exempted  from  certain  provisioas  of  the  act:  Portions  of 
this  system  are  exempted  elsewhere  in  the  Federal  Register. 

Trcasury/USSBD  00.002 

System  name:  Savings  Bonds  Sales  Promotion/Volunteer  Record 
System— T  reasury/U  SSBD. 

System  locathm:  Savings  Bonds  Division,  Department  of  the 
Treasury,  1111  20th  Street,  N.W.,  Washington,  D.C.  20226;  and/or 
Regional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Bond  Tellers, 
Campaign  Managers,  Campaign  Nominees,  Committee  Volunteer 
Lists  and  Contacts,  Gene^  Correspondence,  Geographic  Chair¬ 
men,  Governmental  Biographical  Sketches,  Honorary  Chairmen, 
Individual  Volunteer  Lists,  Mailing  Lists— General  and  Labor, 
Major  Corporation  Executives,  National  Panel  of  Public  Relations. 

Categories  of  records  in  the  system:  Administrative  lists  and  re¬ 
lated  detail. 

Anthorky  for  mafaitenance  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  of  Savings  Bonds  under  the 
ofHce  of  the  Fiscal  Assistant  Secretary,  April  1^1. 

Routtee  uses  of  records  maintained  in  the  system,  inclndiiig  ctfego- 
ries  of  users  and  the  purposes  of  such  uses:  llie  Sales  Office  of  Uie 
Savings  Bonds  Division,  Department  of  the  Treasury,  maintains  a 
nation-wide  volunteer  sales  force  that  promotes  the  ^e  of  Savings 
Bonds.  The  listing  in  Category  Individuals  describes  the  type  of 
data  that  supports  this  effort.  This  information  provides  a  means  by 
which  the  Sides  Division  may  review  plans  and  follow  progress  of 
individuals  in  their  sale  and  promotion  of  Savings  Bonds,  supplies 
volunteer  lists  and  bios  for  recruiting,  appointing  and  retiring  volun¬ 
teer  leaders.  Lists  also  provide  a  means  of  supplying  volunteers 
with  Savings  Bonds  program  materials  and  information,  invitations 
to  meetings,  special  bulletins,  letters  of  progress,  sales  reports  and 
newsletters.  Lists  are  available  only  for  Savings  Bonds  purposes. 
For  additional  routine  uses  see  Appendix  AA. 

Polides  and  praclka  for  storing,  rctrtevfaig,  accessing,  retaining, 
and  dispoaiac*  of  records  in  the  system:  Mailing  lists  are  accessible  to 
employees  and  stored  on  addressograph  plates.  Other  correspon¬ 
dence  and  materials  are  filed  in  the  regular  correspondence  file 
cabinets  and  permanently  retained. 

System  managers)  and  address:  Deputy  National  Director,  De¬ 
partment  of  the  Treasury,  Savings  Bonds  Division,  1111  20th 
Stxeet,  N.W.,  Washington,  D.C.  20226. 

Notification  procadnre:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict 
guidelines  for  accessibility.  An  individual  may  request  access  to  his 
record  or  any  information  pertaining  to  him  by  merely  notifying  the 
office  or  officer  in  charge.  The  individual,  however,  must  be  under 
the  supepision  of  a  Savings  Bonds  officer  during  the  entire  time  he 
has  this  inframation  in  his  possession. 

Record  access  procedures:  See  System  Manager  and  Notification 
above. 

Contesting  record  procedures:  See  System  Manager  and  Notifica¬ 
tion  above. 

Record  source  categories:  Data  accumulated  in  the  record  system 
at  Savings  Bonds  are  gathered  from  the  individual  and/or  from 
sources  directly  connected  with  the  volunteer’s  appointment. 

Treasury /USSBD  OAtOa 

System  name:  Savings  Bonds  Sales  Record 

System — T  reasury/U  SSBD. 

System  location:  Savings  Bonds  Division,  Department  of  the 
Treasury,  1111  20th  Street,  N.W.,  Washington,  D.C.  20226;  and/or 
Regional  Offices. 


Categories  of  individuals  covered  by  the  system:  Blue  Riblxm  Tar¬ 
get  Cards,  Blue  Ribbon  Target  Status  Control  Sheets,  Field  Call 
Reports,  Itineraries,  Net  Saver  Reports,  PayroQ  Savings  Reporting 
Procedures  Forms,  Progress  Summaries,  Time  and'  Atteiidance 
Records,  Training  Reports,  Work  Plans,  State-County  Chairmen, 
State  and  Volunteer  Fund  Lists,  “Take  stock  in  America’’ 
Records,  Telephone  calls.  Volunteer  Bio’s. 

Categories  of  records  in  the  system:  Routine  lists  and  administra¬ 
tive  details  associated  with  sales. 

Authority  for  maintenance  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  ctf  Savings  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1^1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Sales  unit  of  the 
Savings  Bonds  Division  houses  records  of  individual  sales  plans, 
program  plans  and  regional  -reports  for  the  purpose  of  coordinating 
plans  for  smoother  operation  of  field  woric.  Final  plans  are  dis¬ 
seminated  to  field  and/or  volunteer  offices  for  implementation.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctainiug, 
and  disposing  of  records  in  the  system:  Records  of  this  nature  are 
filed  in  large  notebooks  and  are  indexed  according  to  individual 
names,  regions,  areas  and  states.  Notebooks  are  placed  on  shelves 
and  do  not  warrant  tight  security.  Hi^  priority  records  are  kept  for 
long  periods  as  references,  others  are  destroyed  after  a  two  year 
period. 

System  manager(s)  and  address:  Director  of  Sales,  Department  of 
the  Treasury,  Savings  Bonds  Division,  1111  20th  Street,  N.W., 
Washington,  D.C.  20226. 

Notification  procedure:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strkt 
guidelines  for  accessibility.  An  individual  may  request  access  to  bis 
record  or  any  information  pertaining  to  him  by  merely  notifying  the 
office  or  officer  in  charge.  The  individual,  however,  must  be  under 
the  supervision  of  a  Savings  Bonds  officer  during  the  entire  time  he 
has  this  information  in  his  possession. 

Record  access  procerlures:  See  Notification  and  System  Manager. 

Contesting  record  procedures:  See  Notification  and  System 
Manager.  ^ 

Record  source  categories:  Data  accumulated  in  the  sales  record 
system  at  Savings  Bmds  are  gathered  from  the  individual  and/or 
from  sources  dir^tly  connected  with  the  employee’s  appointment. 

Treasury/FLETC  00,003^ 

System  name:  FLETC  Confidential  Financial 

Records — Treasury/FLETC. 

System  location:  FLETC,  Office  of  the  Director,  Administration 
Building,  Glynco,  Georgia  31S20. 

Categories  of  individuals  covered  by  the  system:  Employees  clas¬ 
sified  at  GS-13  or  above  who  are  in  positions  identified  as  positions 
the  bask  duties  and  responsibilities  of  whkh  require  the  incumbent 
to  exercise  judgment  in  making  a  Government  droision  or  in  taking 
Government  action  on  contracting  or  procurement.  Specif iically. 
Director;  Deputy  Director;  Assistant  Dbector  for  Administration; 
Assistant  Director  for  Training;  Director,  Criminal  Investigator 
School;  Director,  Police  School;  Management  and  Financial 
Planning  Offker,  Administrative  Officer,  Education  Specialist. 

Categories  of  records  In  the  system:  All  information  required  by  or 
related  to  employment  and  financial  interests  of  GS-13  and  above 
employees. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Chapter  73S  and  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  certifkation 
to  the  Civil  Servke  Commission  that  Statements  of  Employment 
and  Financial  Interests  are  on  file  for  each  employee  and  special 
Government  employee  required  to  submit  such  statement  under  the 
regulations  of  the  employing  agency.  Also,  information  for  ,the 
agency  head  only  to  be  disclosed  only  upon  his  determination  or 
that  of  the  Cha^an  of  the  U.S.  Civfl  Servke  Commission  for 
good  cause  shown.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  ffles. 

Retrievahility:  Name. 
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Safcgaards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of 
records. 

Retention  and  disposal:  Retained  and  updated  annually  and 
destroyed  at  the  departure  of  employee  from  FLETC  rc^s. 

System  nianager<s)  and  address:  I^rector,  FLETC,  Administration 
Budding,  Glynco,  Georgia  3 1520. 

Notification  procednre:  The  individual  must  provide  full  name, 
date  of  birth,  dates  of  employment  with  the  Center  to:  Director, 
FLETC,  Administration  Building,  Glynco,  Georgia  31S20. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  employee  on  whom  the  record  is 
maintained. 

Treasury/FLETC  00.001 

System  name:  FLETC  Payroll  System — Treasury/FLETC. 

System  location:  FLETC,  Office  of  Administration,  Administra¬ 
tion  Building,  Glynco,  Georgia,  31S20. 

Categories  of  individnals  covered  by  the  system:  Any  person  em¬ 
ployed  by  or  detailed  to  the  Center. 

Categories  of  records  in  the  system:  All  payroll  records  including 
Standard  Forms  SO  and  52,  leave  status,  training  authorizations  and 
retirement  records. 

Anthority  for  maintenance  of  the  system:  Treasury  Order  No.  217, 
dated  July  1,  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  all 
required  accounting,  payroll  functions  and  reports.  GAO  and  Trea¬ 
sury  audits.  Relat^  FLETC  accountii^  and  financial  procedures. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retrievability:  Name. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of 
records. 

Retention  and  disposal:  Retained  indefinitely,  except  retirement 
records  which  are  transferred  at  the  departure  of  the  employee. 

System  manages)  and  address:  FLETC,  Office  of  Administra¬ 
tion,  Administration  Building,  Glynco,  Georgia  31520. 

Notification  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  dates  of  employment  with,  or  date  of  application  of 
employment  to  the  Center  to:  FLETC,  Office  of  Administration, 
Administration  Building,  Glynco,  Georgia  31520. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persoimel  documents  and  payroll  docu¬ 
ments  computed  by  The  Bureau  of  Government  Financial  Opera¬ 
tions. 

Treasury/FLETC  00.002 

System  name:  FLETC  Trainee  Records— Treasury/FLETC. 

System  location:  FLETC,  Office  of  Administration,  Administra¬ 
tion  Budding,  Glynco,  Georgia  31520. 

CiMtegories  of  individuals  covered  by  the  system:  Any  person  who 
officially  attends  a  formal  FLETC  training  program. 

Categorin  of  records  in  the  systmn:  Personal  background  informa¬ 
tion  supplied  by  the  trainee,  grades  and  performance  evaluation, 
student  advisory  form  and  relevant  public  health  records. 

Anthority  for  maintenance  of  the  system:  Treasury  Order  No.  217 
(Revision  1),  dated  July  1,  1970,  and  The  Memorandum  of  Un¬ 
derstanding  for  the  Sponsorship  and  Operation  of  the  Consolidated 
Federal  Law  Enforcement  Training  Center,  dated  September  30, 
1970.  ,  • 

Routine  uses  of  records  maintained  in  the  system,  inclndii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dissemination  upon 
request  to  the  individu^  hunself,  the  individual’s  parent  i^ency,  to 
any  other  agency  or  organization  at  the  request  of  the  ii^vidual 
and  to  members  of  the  FLETC  staff  responsible  for  the  individual’s 
performance  evaluation  or  rating  and  FLETC  staff  membCTS  on  a 
need-to-know  basis.  For  additioiud  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  and  3x5  cards. 

Retrievability:  Name  and/or  class  number. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of 
records. 

Retention  and  disposal:  All  records  maintained  indefinitely. 

System  manageifs)  and  address:  FLETC,  Office  of  Administra¬ 
tion,  Administration  Building,  Glynco,  Georgia  31520.  r 

Notification  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  parent  agency,  type  of  course  and  approximate  dates 
of  attendance  to:  FLETC,  Office  of  Administration,  Administration 
Building,  Glynco,  Georgia  31520. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  trainee  himself  and  the  members  of 
the  training  staff  responsible  for  grading,  rating  or  evaluating  the 
trainee. 
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Additional  Routine  Uses 

In. the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particuhu'  program  statute,  or  by  regu¬ 
lation,  nUe  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  as  a  “routine  use’’  to  a  federal,  state  or  local 
agency  maintaining  civil,  criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  dearance,  the  letti^  of  a  contract,  or  the  issuance  of 
license,  grant  or  other  benefit,  provided  that  ^sclosure  is  compati¬ 
ble  with  the  puipose  for  which  such  record  was  collected. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  as  a  routine  use  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter,  provided  that  dis¬ 
closure  is  compatible  with  the  purpose  for  which  such  record  was 
collected. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  in  response  to  a  court  subpoena,  to  appropriate 
parties  engaged  in  liti^tion  or  in  preparation  of  posable  litigation 
such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony  when  necessary  to  courts,  magistrates  or  administrative 
tribunes,  to  parties  and  their  attorneys  for  the  purpose  of  proceed¬ 
ing  wdth  litigation  or  settlement  of  disputes,  to  individuals  seeking 
information  by  using  established  discovery  procedures,  whether  in 
connection  with  civil,  criminal,  or  regulatory  proceedings. 

A  record  maintained'  by  this  agency  to  carry  out  its  functions 
which  relates  to  civil  and  criminal  proceedings  may  be  disclosed  to 
the  news  media  in  accordance  with  guidelines  contained  in  28 
C.F.R.  50.2. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  foreign  governments  in  accordance  with  formal 
or  informal  international  agreements. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  unions  recognized  under  E.O.  11491  when 
required  or  relevant  to  union’s  duties  as  exclusive  representative 
under  E.O.  11491. 


FEDEKAL  REGISTEI,  VOL.  41,  NO.  200— THURSDAY,  OCTOBER  14,  1976 


DEPARTMENT  OF  THE  TREASURY 


45533 


A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  third  parties  during  the  course  of  an  investiga¬ 
tion  to  the  extent  necessary  to  obtain  information  pertinent  to  the 
investigation. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  a  con^ssional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individu^ 
to  whom  the  record  pertains. 


[FR  Doc.76-29290  FUed  10-1-76:2:27  pm] 


FEDEIAL  REGISTEI,  VOL  41,  NO.  200— THURSDAY,  OCTOBER  14,  1976 


I 


iMuiiiumiujiiimiiiMii 


SS  'S 


wouMyou 
Hke  to  know 

if  any  changes  have  been  made  in 
certain  titles  of  the  CODE  OF 
FEDERAL  REGUUTIONS  wHhout 
reading  the  Federal  Register  every 
day?  If  so,  you  may  wish  to  subscribe 
to  the  “Cumulative  List  of  CFR 
Sections  Affected,*'  the  “Federal 
Register  Index,"  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

per  year 

The  ‘‘Cumulative  List  of  CFR  Sections 
•  Affected"  is  designed  to  lead  users  of 

^  the  Code  of  Federal  Regulations  to 

^  ^  amendatory  actions  published  in  the 
►  Federal  Register,  and  is  issued 

monthly  in  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 


Federal  Register  Index 


$8.00 

per  year 


f 


‘  Indexes  covering  the  - 

contents  of  the  daily  Federal  Register  are  * 
issued  monthly,  quarterly,  and  annually. 

Entries  are  carried  primarily  under  the 
names  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references,  t 


A  finding  aid  is  inciuded  in  each  pubiication  which  iists 
Fwlerai  Register  page  numbers  with  the  date  of  publication 

in  the  Federal  Register. 

Note  to  FR  Subscribers:  FR  Indexes  and  the 
"Cumulative  List  of  CFR  Sections  Affected”  will  continue 
to  be  mailed  free  of  charge  to  regular  FR  subscribers. 


wlfMOiiMiMgMWimnamiaaiasmaaaimmMsaaaaiai 


Mail  order  form  to: 

Superintendent  of  Documents,  U.S.  Qovemment  Printing  Office,  Washington,  D.C.  20402 


There  is  enclosod : 


.  subscription(s)  to  the  publications  checked  below: 


CUMULATIVE  U8T  OF  CFR  SECTIONS  AFFECTED  (flOjOO  a  year  domestic;  $12.80  foreign) 
FEDERAL  REGISTER  INDEX  (fSXX)  a  year  domeatic;  $10X10  foreign) 


Street  Address. 


Maks  check  payabfe  to  the  Superintendent  of  Documents 


«ro:  iiw-o-se-ooo 


..  Mo 


p- 


k 


4' 


% 


^OM 


